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Editorial Reviews
Book Description

Easy Microsoft Office Outlook 2003 takes the work out of learning this powerful personal information manager by using short, easy-to-follow
lessons that show the reader how to accomplish basic tasks quickly and efficiently! It is the perfect book for beginners who want to learn
through a visual, full-color approach. More than 100 hands-on lessons are designed to teach the easiest, fastest, or most direct way to
accomplish common Outlook tasks. The book is suited for new Outlook users, as well as those upgrading from an earlier version.

From the Back Cover

Easy Microsoft Office Outlook 2003 takes the work out of learning this powerful personal information manager by using short, easy-to-follow
lessons that show the reader how to accomplish basic tasks quickly and efficiently! It is the perfect book for beginners who want to learn
through a visual, full-color approach. More than 100 hands-on lessons are designed to teach the easiest, fastest, or most direct way to
accomplish common Outlook tasks. The book is suited for new Outlook users, as well as those upgrading from an earlier version.

See all Editorial Reviews

Product Details
Paperback: 240 pages
Publisher: Que (September 28, 2003)
Language: English
ISBN-10: 0789729636
ISBN-13: 978-0789729637
Product Dimensions: 9.8 x 8 x 0.4 inches

Shipping Weight: 1 pounds (View shipping_rates and policies)
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