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Chapter 1:

Getting Started

Welcome to SugarSync! In this guide, we’ll walk you through the steps to install SugarSync on your main
computer and set up your folders to sync to the SugarSync cloud. We'll show you how to use the
SugarSync Website to access your files from any web browser, and how to share files and folders with
friends, family, and coworkers. We'll also show you how to access all of your data using your mobile
device.

First, let’s start with the big picture.

Let's say you have lots of files on your computer and you want to back them up. Cloud storage with online
backup sounds like a great idea. You've also heard of file syncing. You'd like to be able to work on your
files from any computer and have the copies of the files updated automatically on your other computers
and devices. SugarSync combines these two features into one great service.

Here's how SugarSync works:

1. You install SugarSync on your computer.

2. You select any of the folders on your computer containing documents, photos, music, videos, and
other files to upload to SugarSync.
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3. SugarSync copies the files from your computer to SugarSync's storage computers on the
Internet, called the cloud.

4. If you make any changes to the files on your computer, SugarSync instantly updates the files in
the cloud. If you make changes to the copies in the cloud, SugarSync instantly updates the files
on your computer. SugarSync provides real-time, two-way file syncing between your computer
and the cloud.

5. With your data stored securely in the cloud, you have a convenient backup of your files. If you
need to restore a backup copy of any file, you can restore files from the cloud. And, since your
files are securely stored on the Internet, you can access them or share them even if the computer
where the files reside is turned off.

6. You can install SugarSync on additional computers and on your mobile device. Then you can use
the file syncing capabilities of SugarSync to keep your files backed up and in sync across
computers and devices. No matter which device you're using, your files will always be identical in
every location and on every device.

So that's a quick overview of how SugarSync works. To begin using SugarSync, all you need is a
SugarSync account and the SugarSync Manager software installed on at least one computer.

This section describes:

= What the system requirements are for SugarSync
= How to sign up for a SugarSync account

= How to install SugarSync on your computer, including which folders to choose and how to select
your folders for syncing

= Three ways to access your synced files

Creating a SugarSync Account

To begin using SugarSync, you'll need a SugarSync account.

Choose an account type with enough storage to meet your needs. The more data you want to backup and
sync, the larger account you should choose. If you need more storage, you can upgrade at any time.
SugarSync also offers a 5 GB free account to get you started.

To create a new SugarSync account:

1. Visit the SugarSync website at SugarSync.com and click Sign Up.
2. Choose a plan with adequate storage to meet your needs.
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3. Enteryour name, email address, and a password for your account.

Suga rSyriE‘:i

Start Your 30-day Free Trial - 30 GB Plan

Your account is now active. The next step is to install SugarSync Manager on your computer. During
the setup process, you will be asked to pick folders from your computer to sync to SugarSync. Before
installing SugarSync Manager software, you might want to consider which folder you'll choose.

Choosing Folders to Sync

During SugarSync Manger installation you'll be asked to select the folders you want to sync to the
cloud. Before proceeding with the installation steps, you might want to consider which of the folders on
your computer you want to set up for syncing to SugarSync.

Consider these questions:

= What data do | want safely backed up to the cloud?

= What data do | want to access remotely through a browser or my mobile device?
= What data would | want to share with others?

= What data would | want synced to other computers?

So, for example, if you were a graphic designer using SugarSync, you'd want to back up all the image
files you create, plus any files related to managing your business. During SugarSync Manager
installation, you would select the folders holding all your sketches and draft files, your final files, and
also your documents relating to client management like project proposals and invoices. You could even
set up a separate folder to share with each of your clients for direct collaboration.

If you worked in finance for a large company, you might want to sync the folder holding all of your Excel
analysis files. You could send the files to your boss using just your phone. If the folder was shared,
your coworkers could contribute data or edit the files from their own computers. And, if your computer
died, you could restore all of your synced files from the cloud.

People typically sync folders containing their documents, photos, videos, and music files. You can
change the folders in SugarSync at any time.
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SugarSync backs up and syncs the files you create with your applications, not the software
itself. So, for example, you'll want to back up your Documents folder, not the Microsoft

bad Word program.

If you've decided which folders to set up or syncing, you're ready to install the SugarSync Manager
software on your computer.

Installing SugarSync on Your Computer

Once SugarSync Manager is installed on your computer, it runs in the background keeping track of any
changes to your synced files. For example, if you make changes to a document, SugarSync detects the
change and immediately syncs the file to the cloud and to your other computers where SugarSync is
installed.

When you start your computer, SugarSync starts, too. If your computer is turned off for a while, no
problem. The next time your computer is turned on, SugarSync finds any changes made from your other
computers, from the web, or from your mobile devices and updates the files on your current computer.

During the installation of SugarSync Manager, you select folders for syncing. The folders you select are
your Sync Folders. Sync Folders can be accessed from the web or mobile devices and can be shared
with other people.

System Requirements

SugarSync Manager requires:

» Operating System: Windows XP, Vista and 7, or Mac OS X 10.5 or greater
= Memory: At least 256 MB RAM
= Available Disk Space: At least 100 MB

For information about operating system requirements for SugarSync Mobile Apps, visit the SugarSync
Customer Support site.

Instructions for Installing on a Windows PC

The first step when you install SugarSync is to download the setup file. Open your web browser to
SugarSync.com/downloads. Locate and download the appropriate version for your computer (Windows
or Mac). Follow the online instructions to download the setup file to your computer.

To install SugarSync Manager on a Windows PC:

1. After downloading the installation program for Windows, locate the file SugarSyncSetup.exe on
your computer. (Many browsers will save the file to your Downloads folder; check your web
browser preferences if you are unsure of the download location.)

2. Double-click the file to start the installation program. If Windows asks you to confirm this
operation, click Run.

3. Select your language preference and click OK.
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SugarSync asks you to read and accept the End User License Agreement. Click | Agree.
Browse to select an installation folder or accept the default location. Click Install.
After the installation is complete, click Finish. SugarSync Manager launches on your computer.

Log in to SugarSync using the same email and password you entered when you created your
account. Click OK.

8. Choose an icon and a name for your computer. When you install SugarSync on more than one

computer, the name and icon will help you tell the computers apart. Click Next.
@ Nore Your Computer ===

N o o s

Entera name and pick an icon far this computer

@8 tame (cg., Work Laptop)
A X —

tekssas iork PC|

(L]

“

Vg8 @
08

[ ]

9. Select folders and subfolders you want to sync and backup.

= For help deciding which folders to set up for syncing, see Choosing Folders to
Sync.

= Browse anywhere in your computer's folder structure. Select the check box next
to any folder or subfolder you want to sync. Deselect subfolders you don't want to
sync.

@ Select Sync Folders P

Select folders to sync to Sugarync. To exdude subfolders, expand the selection and then
deselect subfolders,

+| [ Desktop 17 MB
a |7 Documents 4 MB
Bluetooth Exchange Folder 0 KB
Personal Files 121 KB
Work Files 698 KB
v Pictures 552 KB
Music 0 KB
F Videos OKB

< €

<]

Storage: NI
[ Add More Fokders | 803 MB used | 4.21GB free

Pext =

= If there are additional folders on your computer that you want to sync, but you
don't see them listed, click Add More Folders and select the additional folders.

Q Some file types are not supported in SugarSync. These include Outlook personal

storage files (.pst), font files, system files, and program files.
IMPORTANT

10. Click Next.
11. Click Finish on the last panel of the setup wizard.

SugarSync immediately begins to back up and sync your files from the folders you selected. You don't
need to do anything to start your backup. It happens automatically as soon as SugarSync is installed
and your folders are selected.
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Instructions for Installing on a Mac

The first step when you install SugarSync is to download the setup file. Open your web browser to
SugarSync.com/downloads. Locate and download the appropriate version for your computer (Windows
or Mac). Follow the online instructions to download the setup file to your computer.

To install SugarSync Manager on a Mac:

1. After downloading the installation program for Mac, locate the file SugarSyncSetup.dmg on your
computer. (Many browsers will save the file to your Downloads folder;heck your web browser
preferences if you are unsure of the location.)

2. Double-click the file to start the installation program.
SugarSync asks you to read and accept the End User License Agreement. Click Agree.
4. Drag the green SugarSync icon to the Applications folder.

You can drag the SugarSync icon to the Applications folder within the onscreen dialog,
or you can use the Finder to open the Applications folder and then drag the SugarSync
L icon into it.

w

<
Suga rSync\

To install SugarSync, drag the icon on the left
into your Applications folder.

5. Open the Applications folder to locate SugarSync Manager. Double-click the SugarSync.app file
to openit. If your operating system asks you to confirm this operation, click Open.

6. Select your language preference and click OK.

7. Loginto SugarSync using the same email and password you entered when you created your
account. Click OK.

8. Choose an icon and a nhame for your computer. When you install SugarSync on more than one
computer, the name and icon will help you tell the computers apart. Click Next.

9. Your operating system may ask you to enter an Administrator name and password for your
computer account. Enter the information and click OK.

10. Select folders and subfolders you want to sync.

= For help deciding which folders to set up for syncing, see Choosing Folders to
Sync.

= Browse anywhere in your computer's folder structure. Select the check box next to
any folder or subfolder you want to sync. Deselect subfolders you don't want to
sync.
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Select Sync Folders

then deselect subfolders.

™ Desktop

- Archive
Graphics
Notes
Work Docs

Documents

Pictures

Muigic

LINE AR

LEE

Storage: @
Add More Folders

Select folders to sync to SugarSync. To exclude subfolders, expand the selection and

21 MB
985 KB
11 MB
8 MB
OKB
27 MB
552 KB *
nkmr "

343 MB used | 4.66 CB free

Hext >

n [f there are additional folders on your computer that you want to sync, but you
don't see them listed, click Add More Folders and select the additional folders.

Q Some file types are not supported in SugarSync. These include Outlook personal

storage files (.pst), font files, system files, and program files.

IMPORTANT

11. Click Next.

12. Click Finish on the last panel of the setup wizard.

SugarSync immediately begins to back up and sync your files from the folders you selected. You don't
need to do anything to start your backup. It happens automatically as soon as SugarSync is installed

and your folders are selected.

Installing Growl for Mac

If you use SugarSync on a Mac, you might see an alert recommending that you install something called
"Growl." Growl is a notification system for Mac OS X: it allows applications that support Growl to send
you notifications. SugarSync uses Growl to send you important notices and reminders, such as
pending sync folder requests from your other computers.

To install Growl for Macs:

When you see this notice, click Install.

Growl Installation Recommended
Growl Installation Recommended

SugarSync for Mac uses Growl to display
important information on your desktop. Do
you want to install it now? No download is
required.

[ Don't ask again ( Cancel ) ( Install )

Figure 1-1. SugarSync recommends installing Growl for notifications.
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Follow the prompts to install Growl. After Growl is installed, you will receive notifications from
SugarSync like this:

You have pending sync folders

Click this

this computer using Sugarsync.

Figure 1-2. SugarSync only uses Growl for important notifications.

Syncing for the First Time

SugarSync syncs your files from your personal computer to SugarSync’s secure computers on the
Internet (the cloud). When you install the SugarSync Manager software on your computer, SugarSync
keeps all your files up to date automatically between the cloud and your computer. Anytime you add,
delete or modify a file on your computer, SugarSync immediately detects the change and uploads the file
to the cloud.

Depending on the size of the folders and subfolders you select, the initial file upload can take several
minutes, hours, or even days in the case of very large accounts (250 GB or higher). After your first
upload, changes to files are synced much faster since SugarSync updates only the changed parts of your
file rather than syncing the entire file over again.

During the initial upload you can set your upload speed to High, then leave your computer
running overnight while your files sync. For more information, see Setting Preferences.

Here's a chart with time estimates for uploading 1 GB of data to SugarSync:

Type of Connection Megabits (Mb) per Second Hours, Minutes

56 kbps dial-up 0.053 42 hrs, 36 mins
128K ISDN/DSL rural US DSL 0.122 18 hrs, 38 mins
1.5 Mbps average US DSL/cable 143 1 hr, 32 mins
10 Mbps fast US DSL/cable 10 15 mins

44 Mbps international/office network 43.8 3 mins

Keep in mind that SugarSync syncs updates to your files much faster after your initial upload.

After you select folders for syncing, each synced folder displays in SugarSync File Manager and in the
SugarSync Website. You can add or change the folders you're syncing at any time. See Adding or
Changing Your Synced Folders.

How You Know Your Files are Syncing

There are several ways to confirm that SugarSync is syncing your files:
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m Check the SugarSync icon on the system tray (or menu bar for Mac).
» Check the File Transfer Status page.
m Check the file and folder icons in Windows Explorer or Mac Finder.

Check the System Tray Icon

When SugarSync is in the process of syncing your files, you'll notice a change in your SugarSync
system tray icon.The SugarSync icon normally looks like this with a hummingbird on a green
background (on a Mac, the hummingbird is on a white background):

<E®m N W oppm

Figure 1-3. SugarSync hummingbird icon in the system tray.

When files are being synced, or when SugarSync Manager is checking for updates to your files, the
SugarSync hummingbird changes to an icon with two arrows. It looks like this:

<EBaE &M g13pm

Figure 1-4. SugarSync icon changes when SugarSync is checking your files for updates or transferring
files.

For Windows 7 computers: If your computer is running Windows 7 and you don't see the
SugarSync icon, follow these steps to show the hummingbird icon in your system tray, or
"Notification Area" as it is now called in Windows 7.

Click the expand arrow to the left of the system tray icons to open the list of all icons.

Drag the SugarSync icon onto the system tray or select Customize > SugarSync icon >
Show icon and notifications. The SugarSync icon now shows in the system tray for easy
access.

i T T
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Check File Transfer Status

To see which files are currently being uploaded or downloaded, click the SugarSync hummingbird icon
and select File Transfer Status. The File Transfer Status window opens and displays files currently
being uploaded or downloaded from the SugarSync cloud. Click the Upload or Download tab to switch

between views.

(@ File Transfer Status

Thisis 3 list of al files that remain to be dowrloaded. Select 2 fie to change its priority, which wil enable you to control which
set download priority

Dourloads

files are downloaded first.

Name Size Priority
% add-caption-to-slideshow.png 1706 KB Normal
# android-browse-pics-hi-res.png 151 kB Normal
# android-browse-pics.ong 292 KB Normal
B android-download-to-device.png 181 kB Normal
F android-excel-edit.png 270 kB Normal
FE android-files.png 189 KB Normal
FE android-menu-actions.png 360 KB Normal
R android-FIN-setting.png 281 KB Normal
FF android-send.png 199 KB Normal
B android-shard-folder.png 154 kB Hormal
B android-share-folderpng 267 kB Hormal
¥ android-shared-folderpng 149 kB Hormal
8 android-sync-to-device.png 203 KB Mormal
5 android-take-picture.png 373 KB Normal

Location

LS

C:\Userslbwood\Pocument.. raphics-fromMacBook (2)

C:\WUsers \bwood\Document..saphics-fromMacsoak (2}
C:Wsers\bwaod\Document..-aphics-FramMacioak (2}
C:Wsers\bwaod\Document..-aphics-fromMacioak (2)
C:\Users\bwaod\Document..-aphics-fromMacioak (2}
C:\Users\bwood\Document. - aphics-fromMacBoak (2)
Ci\Users\bwood\Document. . aphics-fromiacBock (2)
Ci\Users\bwaod\Document. - aphics-fromiacBock (2)
Ci\Users\bwaod\Document. - aphics-fromiacaoak (2)
Ci\Users\bwood\Document..raphics-fromiacBoak (2)
Ci\Users\bwood\Document..raphics-fromMacBook (2)
Ci\Users\bwood\Document..raphics-fromMacBoak (2)
Ci\Users\bwood\Pocument..raphics-fromMacBook (2)
CilUsers\bwood\Document..raphics-fromMacBook (2)

118 Downloads Remaining

You can set priority files to upload before other files. For more information, see Viewing File Transfer

Status.

Check SugarSync File and Folder Icons

SugarSync also displays icons on your files and folders that indicate syncing status.

Documents library
Important Files

JJi 2] =9

Work Files Travel Mktg house_list.d
Photos PowerPoint ocx
-ppt

Resource Sarah.mp3  Invoice.doc
list.xlsx

For more information, see Mac Finder and Windows Explorer Features.

Three Ways to Access Your Files

When you installed SugarSync, you selected folders to sync between your computer and the cloud.

Once yourfiles are in the cloud, you can access them three ways:

= The SugarSync Website using any browser
= SugarSync Manager on your computer
= SugarSync Mobile Apps on your smartphone or tablet

14
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The SugarSync Website

Using the SugarSync Website on any browser, you can access your synced files from any of your
computers. Documents, spreadsheets, photos, videos, music, graphics, and other files can all be
backed up and accessed from the SugarSync Website. Share folders with colleagues, friends, and
family with complete control over how the files are shared and with whom. View photos from any of
your computers organized into photo albums or a slideshow presentation. Your photo albums can be
published to Facebook or shared with friends or family. Select songs from any folder on your computers
and create an instant playlist for the SugarSync music player. To learn about using the SugarSync
Website, see Accessing Your Files From a Browser.

SugarSync Manager on Your Desktop or Laptop

SugarSync Manager is the software that you install on your computer (PC or Mac). SugarSync
Manager automatically syncs the files you choose from your computer to the cloud. You'll also use
SugarSync Manager to add or change the folders you selected for syncing during setup. If you decide to
sync files across computers, you'll use SugarSync Manager to control which folders from each of your
computers sync across to your other computers. You can also use SugarSync File Manager to open
and work on the files from any of your computers. To learn about using SugarSync on your computer,
see Accessing Your Files From Your Desktop.

SugarSync Mobile Apps

For access to all of your files when you are on the go, you can download the SugarSync app for your
mobile device. You can view, edit, or share files or folders right from your device. With SugarSync's
mobile app, you can even sync files and folders down to your device for use when you're offline
(Android and Apple).

SugarSync has apps for:

s iPhone®, iPad®, and iPod®

= Android™ smartphones and tablets
= BlackBerry® devices

= Symbian® devices

= Windows Mobile® devices

To learn about using SugarSync on your mobile device, see Accessing Your Files with SugarSync
Mobile Apps.

With your files stored in the SugarSync cloud, your data is available to you anytime, anywhere, and
from any device.
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Accessing Your Files from a Browser

You can access your files in SugarSync by logging in to your SugarSync account from any web browser.
Because your files are synced to the cloud, your data is available even if your computer is turned off. This
section explains how to use a browser to access your files.

This section describes:

= How tolog in to the SugarSync Website
= How to use any browser to access your synced files.
= How to edit your files on a borrowed or public computer.

You can use the SugarSync Website for many tasks that are explained in other sections of this guide. Here
are some other things described in later sections that you can do from the SugarSync Website:

m SendaFile

» Share a Public Link

s Share a Folder

= Manage Your Shared Folders

n Store Files in the Cloud with Web Archive
= View or Restore Past Versions of a File

= Share Photos

Logging In to the SugarSync Website

When you log in to SugarSync from a browser, the SugarSync Website opens to the File tab with all of your
synced data arranged by computers, folders, and files. Two more tabs are available including Photos and
Recent. A fourth tab, Getting Started, includes tasks you can complete to familiarize yourself with
SugarSync and to earn bonus storage as you learn.

If you have already completed the tasks in the Getting Started tab, you can hide the tab by
clicking Account > Settings > Getting Started Tab > Hide.

These are the components of the SugarSync Website.

]
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. sugarsync usen@gmail com
Suga FSVIIEﬁ 1— @5  Phows Gelling Slarted Recent - e
e

Personal Lapion ~ Imiportant Files

Sharing Options Upload New Folder Folder Members Play Al Music 7

B Get Free Slorage L Sor By v

MY COMPUTERS Travel Photos

= Ea Hid Laptop

Q Work Computer

il

house_listdocx =2

&

Invoice.doc

# work Laptop

B

MKty PowerPoinLppt B SeS
Add a Computer Updated 211411

! Resource listxlsx
~THER FLACES : Updated 1

e Magic Brielcase K Sarah.mp3

Shared Folders
5 Pubdic: Files
Web Archive
Contacts

L Daleted Files

Item Component
1 Tabs for SugarSync Website include Files, Photos, Getting Started, and Recent.

2 Storage meter shows current usage and available space.

Roll your mouse cursor over a file or folder for actions. Select the check box for one or more files or
3 folders to open a contextual menu with more actions.
4 Access files from any of your synced computers.

SugarSync folders and Other Places including Magic Briefcase, Shared Folders, Public Files,

Web Archive, Contacts, and the Deleted Files folder. Note thatin SugarSync Website, Mobile
5 Photos are listed as an Album in the Photos tab.

Click the Accountlink to set preferences for SugarSync like your preferred email, your password,
6 and your notifications settings, or to check your current billing status.

The name of the selected folder is listed at the top of the page, with links to folder actions like
7 sharing or streaming music.

Log In from Your Computer

Tolog in to SugarSync from your PC or Mac:

1. Click the hummingbird icon in the system tray (PC) or the menu bar (Mac) and select SugarSync
Website.
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2. SugarSync opens and logs in for you.

All files are backed up and in sync

66.63% of 30.25 GE Used
Get Free Storage
Upgrade

Add Folders To SugarSync

Manage Sync Folders

SugarSync File Manager

My SugarSync Website

File Transfer Status
Preferences

Tools

Help
Exit

<ESE I oM

Log In from Other Computers

To open the SugarSync Website from a browser on any other computer:

1.

Open a browser window or tab and type www.SugarSync.com in the location bar. The

SugarSync corporate website opens.

In the top right corner of the window, click the link to - Log In.

When the login screen opens, enter your email address and password at the prompt.

Back Foward Reload Stop
i sugarsync

SuqarSyn’c'\)/

5 Latest News

oo my
o Nittps://www.sugarsync.com/login
e ! 95/ igarsy: g

Login to SugarSync

Email

> -] (8- Goog

Using the SugarSync Website to Access Your Files

With your files synced to the cloud, you can access them when you log into the SugarSync Website
from any computer with a web browser. Even if you’re borrowing someone else’s computer or using a
public computer, you can download, share, edit, and save your files back to the cloud.

To access a file from the SugarSync Website:

1.

Open any web browser (Internet Explorer, Firefox, and Safari are recommended) to

SugarSync.com.

2. From the SugarSync website, click the & Log in link in the top right corner of the window.
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3. Enter your email address and password at the prompt.

Login to SugarSync

Email:

Password:

Keep me logged in

Forgot your Password?

Don't have an account? Sign up for free!

4. When My SugarSync opens, you'll see your list of synced computers in the column on the left. On
the right you'll see your list of synced folders. Click the computer name or a folder name to browse
through your files.

SugarSync - Important Files =

"r.\_'v.'_‘ (2¢) (&) i i . N (M- i b
\_\_4_ ) J \g’w W) \i/l L_mhltps,ﬂmel|ssamar(h.sugarsyn(.mmf’ﬁles?d\5p|ayName=,> b l gmail Q
w SugarSync - Important Files |lI + | -
,‘2 sugarsync.user@gmail.com
Photos Recent
SugarSvnE\ m Account | Help | Logout
STORAGE Personal Laptop  Important Files
20.00 GB used | 10.18 GB free Important Files | shareFolder  Upload  New Folder  Play All Music
Upgrads
& Get Free Storage a SoLEyY
MY COMPUTERS o [_ | Travel Photos

é Personal Laptop

o 4 Gardener-Jul-12.xis Size 20 KB.
&+ Work Computer s Updated 8/7/10
Work Lapto [Z  house_listdocx Size 10KB
5 e of B Updated 1/18/11
Add a Computer
(=i Invoice_063010_04.doc Slze 38 KB.
b Updated 7/12/10
OTHER PLACES
i Size 11.32 MB
Magic Briefcase 0O ;s narnia-voyage-of-the-dawn-treader.mp4 i
Shared Folders S
= P M 3 ize 1.
Public Files O le AR T Updated 1/5/11
Web Archive
o & Resource list.xlsx Size 10 KB
Contacts g Updated 11/24/10
Deleted Files
(=] FE‘; Sarah.mp3 Slze 1.21 ME.
7 Updated 8/30/10
Done 8 2

5. Roll your cursor over a file or folder name to see clickable options:

= Open, which opens the folder or downloads the file
= Share, which opens a dialog for generating a public link or sharing via email
= More, which opens the action box with additional options

e ATC bl 1 & Pl
o) Lires Teschppt Jgr Share -
e ;- ik
)

= Pinch Hona s Bo0s F!
zat

= Pracarcation Scrpldoce Rl
Feaied &
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6. Select the check box for any file (or roll over the file and click More) to open the action box. The
action box displays a list of actions that you can perform on the file:

Download, which downloads the file to the current computer and, depending on
your browser, either opens the file using the appropriate application or adds the file
to a download window. If your browser does not open the file, double-click the file
name in the download window to open it.

Send Files, which opens a dialog to send a link to your file by email. Great for
sending very large files.

Get Public Link, which opens a dialog to send a Public Link by email, or a link for
you to copy and paste into instant messages, tweets, websites, orinto an email
using your own email application.

Share Folder, available when a folder (rather than a file) is selected. Opens a
dialog to share a folder.

Versions, which allows you to view or restore past versions of the file.

Copy, Move, Delete, and Rename, which are standard file operations.

Edit with WebSync, which is explained in the topic Editing a File Using
WebSync. If you are working on a borrowed computer, use Edit with WebSync. If
you are using your own computer, it's much simpler to open and edit the file using
SugarSync File Manager, Windows Explorer, or Mac Finder.

Archileciwreppis

Low Techppix

PiEch Hofmedorx

Prasssialon Scrpldocs

Producd Ui jpls

Vi Fich pptx

PES i B0 S TP i

=

0

B Sandbebs
8% Cef Public Link

1] Wera
Cigy
Miwe

W Oses

] fename

E il W Sy Tes

7. When you are finished browsing or editing your files, click the Logout link in the top right corner

of the SugarSync Website.

a To keep your files secure, make sure you log out of your SugarSync session and close the

browser when you are finished.

IMPORTANT

Advanced Topic: Editing Files from Any Browser Using

WebSync

To edit your files from a borrowed computer, for example at an Internet café, SugarSync provides a
helper application called WebSync. Use WebSync when you want to edit files from a browser and sync

the changes back to SugarSync and your other computers.

WebSync helps by:
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To edit a file with WebSync:

File Edit View History Bookmarks Tools Help

8 = g % WREEESRIRIE ntps//melissamarch.sugamsync.comifiles jsessionid=5506F1 E6BBS CA3DBT96B373904

[ SugarSync - Data Sheets

5'»;11;&1!'!:7',!!!’(3K [ Files ]

= Keeping track of one or more files as they are downloaded and edited.

= Automatically saving the file or files back to your SugarSync account and matching up the new
version with the earlier version.

= Removing all temporary files created by other applications while editing. (For example, Microsoft
Word creates temporary files while you are editing documents.) This step ensures your files
remain private when you are working on a borrowed computer.

Open a browser to SugarSync.com.
2. From the SugarSync Website, browse to the file you want to edit.
3. Roll over the name of the file you want to open and select More.

Fhotos Getling Started Recent
STORAGE Meigsy's Work PG Work Fles  Mareting Colatersl Drats ~ [Data Sheets
185 46 MB used | 4 82 GB free Share Folder Upload New Folder
Upgrade
&8 GetFree Storage v
1Y COMPUTERS ] Document_46.doc

& Melissa’s Lapiop

!="= HW-Diagnostic Component-1st-draft.docx "'1'
£ melissa’s MacBook pda
. Melissa’s Work PC = HW.-Lab Component-1st-draft.docx 5":21'
Updated]
Add a Computer
= Size §
= HW-Lab Component-revised-from-Ann.d... il

[ Editwith WebSync

cover_ltr_current.doc

Download
% sendFiles
& GetPublicLink
= =3

&K

n_' Versions
Copy
E» Move
ITT]I Delete
Rename

©

4. Select Edit with WebSync from the action box.

WebSync requires Java 1.5 or higher. If you don't have it, SugarSync prompts you to install it.

WOTE

If you're using Firefox, you'll see the Opening WebSync.jnlp window. Make sure
"Open with Java™ Web Start Launcher" is selected.

21
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5. Thefirst time you use WebSync, you see the 'Warmning - Security' window. Click Run. You

won't see this window again.

Warning - Security

[

The lication's digital si -e cannot be verified.
Do you want to run the application?

Name:  SugarSync - WebSync
Publisher: (NOT VERIFIED) Sharpcast

[V] Ahways trust content from this publisher ;

[ ] ] The digital signature cannct be verified by a trusted source. Only

\2/  run youtrus the origin of the application. i

o

The SugarSync - WebSync window appears.

@ SugarSync - WebSync = | O

WebSync automatically uploads any changes you make to these
files. When you are finished editing, close these files and prass
‘Done With All' to clean up the temporary copies.

Document_46.doc

)

Backed up

Done With All ¢

WebSync downloads your file and opens it with the associated application on your computer.
The WebSync window shows which files you have opened and the status for each. When you

open more than one file, they all appear in the same WebSync window.

When you're finished working, save and close your files.
Exit the applications you used for editing.

Return to the WebSync dialog and click Done with All. WebSync syncs your files, removes the
temporary copies from the borrowed computer, and exits.

Log out of SugarSync and close the browser window.

IMPORTANT

WebSync removes temporary files created while editing your files on a remote computer.

However, to make sure your files remain private and secure, make sure you log out of the
SugarSync Website and close the browser when you are finished.

= Sending a File
= Sharing a Public Link

This section covered the basics of accessing your files from the SugarSync Website. There's so much
more you can do when you log into your account from a browser, like sharing files, photos, or folders, or
restoring deleted files or past versions of files. These topics are covered in later sections:
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Sharing a Folder

Managing Your Shared Folders

Storing Files in the Cloud with Web Archive

Restoring Deleted Files Using the SugarSync Website
Viewing or Restoring Past Versions of a File

Sharing Photos, including publishing photos directly to Facebook.

23
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Chapter 3:

Accessing Your Files from Your
Desktop

After your initial upload is complete and your files and folders are synced to the cloud, you can access your
files and folders three ways:

= From your desktop using SugarSync File Manager
= From any browser using the SugarSync Website
= From your smartphone or tablet with SugarSync Mobile Apps

This section describes using SugarSync Manager on your desktop or laptop computer including:

= How to use the system tray icon to access SugarSync Manager components

= How to view files from any of your computers using the File Manager component of SugarSync
Manager

= How to use Windows Explorer and Mac Finder features with SugarSync

Opening SugarSync Manager Components

After SugarSync Manager is installed on your computer, it runs in the background syncing your files as you
work. SugarSync Manager starts when you turn on your computer and immediately checks for changes or
updates to your synced files or folders. There are several components to SugarSync Manager including a
File Manager and dialogs for adding more folders to SugarSync or managing your folders syncing across
computers.

From the SugarSync icon you can:

= Open SugarSync File Manager. Use the SugarSync File Manager to view or make changes to
your synced files from your current computer, or from any of your other synced computers. For more
information, see Viewing Files in SugarSync File Manager.

= Manage Sync Folders. Use the Manage Sync Folders dialog to control how your folders sync
across your computers. You can also turn off syncing for a folder or control syncing for

subfolders.For more information, see Syncing to a Second Computer or Stopping or Interrupting
Syncing for a Folder.

24
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= Add Folders to SugarSync. Select this option when you want to sync more folders from your

computer, For more information, see Adding Additional Synced Folders.

Click the hummingbird icon in the system tray (or the menu bar for Macs) and select the SugarSync

Manager component you want to use.

All files are backed up and in sync

66.63% of 30.25 GB Used
Get Free Storage
Upgrade

Add Folders To Sugarsync
Manage Sync Folders

SugarSync File Manager

My SugarSync Website

File Transfer Status
Freferences

Tools

Help
Exit

<ESE 1lE6¢ ssem

For Windows 7 computers: If your computer is running Windows 7 and you don't see the
SugarSync icon, follow these steps to show the hummingbird icon in your system tray. Click
the expand arrow to the left of the system tray icons to open the list of all icons.

Drag the SugarSync icon onto the system tray or select Customize > SugarSync icon >
Show icon and notifications. The SugarSync icon now shows in the system tray for easy

access.

Fj W .l o

Viewing Files in SugarSync File Manager

The File Manager component of SugarSync Manager is similar to Windows Explorer or Mac Finder in that
it shows you the synced files from your current computer. If you have other computers synced to your
SugarSync account, the files from you other computers are listed in the SugarSync File Manager as well.

25
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Most of the file actions you can perform from Explorer or Finder can also be performed from SugarSync
File Manager including copy, edit, move, and delete.

The difference is that SugarSync File Manager:

= Displays only your synced files and folders. Files and folders which are not set up for syncing do
not display in SugarSync File Manager.

= Displays the files from your current computer AND from other synced computers.

You can open files from your other computers, make changes, and save the changes. SugarSync
syncs the updates back to the cloud and back to the originating computer. If you make changes to the
file while the other computer is turned off, SugarSync syncs the updates the next time the computer is
online again.

s K

File Edit View Toc!ls Help

2 -'ﬁ Add Sync Folders E Manage Sync Folders W Share | &gl Sync to Computer

3= ﬁ Work Laptop (this compute; Personal Laptop/Important Files

-

@ Kid Laptop Name Size Type Date Modified Status
IE] Travel Photos Folder
4 > @ Personal Laptop = .
Lr% house_list.doox 10 KB Word ¥ML Document 1/18/2011 2:29 PM Backed Up
- \gv Work Computer @ Invoice.doc 39 KB Waord Document 7/12/2010 1:33 PM Backed Up
3 ﬁ Magic Briefcase @ Mktg PowerPoint.ppt & MB PowerPoint Presen... 2/14/2011 1:52 PM Backed Up
— 'Llﬂ Resource list.xlsx 10 KB Excel XML Spreads... 11/24/2010 10:27 AM Backed Up
3 Shared Folders ET
Sarah.mp3 1MB MP3 Format Sound  8/30/2010 10:32 PM Backed Up
;|| Maobile Photos
5 =3
I E‘ Web Archive
[ Detetea Fites
i m |k
6 @ My SugarSync Website I
1
7 Storage: (S 66,87 GBused | 33.33GE free  Details All files are backed up and in sync  sugarsyncwriter.sugarsync.com @ Connected

9
10

Item Component

Use the Tools menu to open Preferences, Rename your current computer, or Remove a

1 computer from SugarSync.
Quick icons for common actions: Add Sync Folders, Manage Sync Folders, Share, and Sync
2 to Computer.
3 Your current computer's synced files and folders.
4 Your other synced computers.
SugarSync folders and places including Magic Briefcase, Shared Folders, Mobile Photos,
5 Web Archive, and the Deleted Files folder.
6 Click to open the SugarSync Website.

7 Current storage usage and available space.
Closes SugarSync File Manager. SugarSync Manager continues to run in the background
syncing your files.

9 Click your account email to open and log in to the SugarSync Website in one step.

0o

Motion Offense Exhigf 2010



Accessing Your Files from Your Desktop

Item Component

10 Connection status: Green indicates you are connected to SugarSync servers.

To open SugarSync File Manager:

1. Click the SugarSync system tray (or menu bar for Mac) icon.
2. Select SugarSync File Manager.

You can close the File Manager window without affecting file syncing since SugarSync
Manager keeps working in the background even when the file manager component is closed.

However, if you select Exit from the system tray icon (or Quit from the menu bar for Macs),
you are exiting SugarSync Manager completely so that it no longer runs in the background.
Your files stop syncing until you start SugarSync Manager again. You can start SugarSync
Manager by double-clicking the SugarSync desktop icon, or selecting SugarSync from your
list of programs in the Start menu (or the Applications folder for Mac).

MOTE

Working on Files from Other Computers

When you have other computers synced to your SugarSync account, you can view the files from the
other computers in SugarSync File Manager. You can open and work on them normally from any of your
computers running SugarSync. When your changes are complete, the saved file syncs back to the cloud
and your other computers automatically.

Sometimes the files display as dimmed or gray. You can open these files normally on your computer.
They will need an extra second or two to download first. Once the file is downloaded to your current
computer, it displays in color. The download step is very fast, except in the case of large files. The exact
duration for the download depends mainly on the speed of your Internet connection.

File Edit View Tools Help

- e —

[Luf Manage Sync Folgers ({1} Send Fle § Share | AL Sync to Computer
b 2 E

# Waork Laptop (this compute| Personal Laptop)/kid school files
L] s
¢ Personal Laptop o) Size Tvoe o

S5 Disc 2) 04 - Save Me Im Yours [Januar... & MEB MP3 Format Sound 10
& work computer .

- = Ancient Hebrew Project Harper.doo 10 KB Word XML Document 371
B Magic Brictcase [&] April 2007 Competitive Readoutppt 209 KE PowerPoint Presen... 10
"'r Shared Folders | Eeauty Secrets of the Ancient Egyptia.. 1 KE URL File 11
: r; benedict_circlel.d 11 KB Word XML Dacument 32
) Mobile Photas || IFE benedict_circl 10 KB Word XML Document 3,2
= Web Archive !-"_1 bemedict_circ 10 KB Whord XML Document 373
~|—"].| Deleted Files !_E bemedict_circle_summary.doc 11 lEE- -'.j.IiJ XML Dacument 37

F= benedict_speech.docx 10 KB Word XML Dacument 3,2
| E Buddhist-Projeci-Harper doo 12KB Word XML Document 13
| |l ChinaSectionl OuthineHarper.doc: 14 KB Word XML Dacument 3/
= COMGRESS_SPEECHO3-24.doox 10KB Word XML Document 373
iﬂ Copy of AMA 7010 Rosters s 113 KB Excel Spreadsheet 3
%) Cosmetics in Egypt.ppix 2 ME PewerPoint KML Pr., 11

Figure 3-1. You can open files that appear in gray just like files that appear in color. Gray files take a
second or two to download first.

To open and edit a file from one of your other computers:
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w

Click the hummingbird icon in the system tray (or menu bar for Mac) and select SugarSync File
Manager.

From the left column, click the name of the computer with files you'd like to edit.
Browse to the file and double-click to open it. Work on the file normally using any application.
Save the file and close it. SugarSync syncs the file back to the original computer.

Windows Explorer and Mac Finder Features

SugarSync integrates with the standard file management features in Windows Explorer and Mac
Finder. An indicator icon at the folder and file levels gives you information about the SugarSync status
of each:

n Files orfolders that are in sync with the cloud are displayed with a green check mark.

Marketing writing
File folder

o

Files or folders that are currently being uploaded or downloaded are represented with a yellow
syncing icon.

In Progress
| File folder

Shared folders are shown with a blue “people” icon.

== Shared from Melissa

File folder

i

Top level Sync Folders (available to sync across computers or to share) are shown with a
hummingbird icon.

SugarSync
File folder

off

Files display with the same yellow syncing icon when they are in progress and the green check
mark when syncing is complete.

Documents library

Work Files

E) B @)

@ &5 @

Mhtg Resource Invoice.doc
Presentatio list.xlsx

n.ppt

When viewed in smaller sizes, for example in a condensed file view, the icons appear more like colored
circles on your folders and files.
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o8

= | E
@”\__,_x"! v = Work Files » Budget Docs - |Jf'| earch Budget Docs F=
Organize Share with Burn Mew folder = Ol @
i °  Documentslibrary , oo .
= Libraries Budget Docs J
4 & Docwments =
a | My Documents MNarme Date modif
@ Magic Bricfease E} unding Meeting Notes 27272011 14
@ Personal Files @ unding Schedule 11 14
4 o, Work Files B Headcount Advisernent Merma 2727011 1:4
o [Budget Docs E| Eﬂ arketing- Q1 27272011 14
a [Comperate graphics Gl P arketing- Q1 -lastyear 272011 1:4
@ [Marketing Collateral Drafts E"-]J arketing-(2-headcount-increase 11 1:44
@ |Marketing Collateral Final Gl arketing-Q2-lastyear 222001 1:4
o [Presentastions-Demo il Marketing- 02 without-headcount 27272011 1:4
o [Presentations-Trade Show EParketing-03 22,2011 1:4
@ |Shared with Asha G arketing-04 222011 14
& |Shared with Steve Gllparkceting- Q4 - expenses-only 22711 154
o [Web Content GITarget-versus-Actual 2701 14
il Work Files I EF = :
I 12 items

SugarSync icons might not appear on some Windows Vista computers. If you cannot see
the file and folder icons, you can check File Transfer Status to monitor your syncing.

MOTE

In addition to the SugarSync status icons, you can also use some SugarSync functions by right-clicking
(or control-clicking for Macs). When you right-click a file or folder a special menu called a "contextual
menu" appears. The menu options that you see in a contextual menu depend on what you have clicked.
So, for example, you see different options when you click a folder than when you click a file.

= Dagument;
Py Document
& Magic Brisfome
a Penand Fila

darra

Documents library |,

T ——

? * NI B

Cinganice = i) Cipan = Starm wrih -+ Prm E-mad =

3 Wioek Fles ) Commacios Extimate-Raviued
s Budget Doe 1) Comtractor Eutirse - aet
ph Sarparmie Graphics
4 Murtketing Collsbersl Drafts B Mew
g Archie-Curi-al-drie P
b Duata Shesets 5 Consert 3o kdobe PO
g Chewraies s W Comert io hdobs POF ssd (Ml
B Prviad Capy % Combing cepporied Sl in Acrokat...
= Wb id Copy Clpan with_.
g Miiketng Collderd Fridd
4 Bresrintiars-Oemo S
S Presentutions: Trade Sheive L@ [r——
Shared with Atha
e i L. Redhare preanes vermons
s -.::onnmmun:unlmnl th Add u il Sandite 5

Using the contextual menus, you can:

Send Fie...
it Pz Link

Show iMoo

Opan degetymc Fils Mamage
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Click a synced folder to open sharing options in the SugarSync Website.

Click a synced file to send a link to the file through email.

Click a synced file to get a Public Link (a URL you can share online or by email).
Click a synced file to show past versions of the file.

Now that you've learned how to use SugarSync to manage your synced files and folders, you can learn
how to sync your folders across to a second or third computer. When you sync your folders across
computers, the files are copied to the new location and continuously maintained by SugarSync. As
soon as you make a change to a file on either computer, SugarSync updates the file in the cloud and
then syncs the change to the other synced computers. Your files are always up to date no matter which
computer you're using.
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Chapter 4.

Accessing Your Files with SugarSync
Mobile Apps

SugarSync Mobile Apps give you remote access to your files when you’re on the go. With your SugarSync
Mobile App, you can view, send, or share your files from anywhere. You can use your wireless connection
to upload photos from your phone to SugarSync, which then syncs the photos directly to your computer.
Using your mobile app, you can send large files or share entire folders with other people for instant
collaboration. You can even stream music from your SugarSync folders to your phone. For iPhone/iPad®
and Android™ smartphone or tablet users, you can sync files or folders to your device for offline access.

SugarSync offers free apps for:

= Android™

= iPhone®, iPad®, and iPod touch
= Blackberry®

= Windows Mobile®

= Symbian®

10:33 AM

SugarSync 11:56 AM

i

se

SugarSync

I

Files
t Documents

Sugarsync Folders

Sync Folders

gic Bricfcase  Web Arf

U @ vices

Hy 500 Home Computer B ¢

My iPhone  Personal

o

Jork Computer

Options

Figure 4-1. SugarSync offers the most mobile apps.
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If SugarSync does not offer an app for your device type, you can take advantage of the
SugarSync Website optimized for mobile devices by pointing your device's browser to

- m.sugarsync.com.

This section describes:

= How to install the SugarSync Mobile App

= How to view a file on your device

= How to sync a folder to your device for offline access (Android and iOS only)

= How to edit documents on your device

= How to upload photos from your device

= How to upload files by email

= How to send a file from your device

= How to find all the files and photos uploaded from your device on your computers

Installing the SugarSync Mobile App

You can find SugarSync’s free mobile app at the app store for your device. Search the store for
“SugarSync” and then follow the instructions to download and install SugarSync on your mobile device.

If you own this device... Get the SugarSync app here...
iPhone, iPad, or iPod Touch iTunes App Store

Android smartphone or tablet Android Market

BlackBerry App World

Symbian/Nokia Ovi Store

Windows Mobile Visit SugarSync.com/Downloads

Each app might have slightly different installation instructions, but in general the steps to install
SugarSync's free mobile app are as follows:

1. Use your device to visit the app store for your device type. For example, if you are using an
Android, click the icon for Android Market.

Find the search icon or text box for your store. Type in "SugarSync" and click Search.
Click SugarSync in the search results.
Click the link to Install or Download.

Enter your credentials and confirm the installation or download. The SugarSync app appears on
your phone.

Browse to the SugarSync app and open it.
Enter your SugarSync account email address and password.
8. Browse your files.

ok~ wDd

N o
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Mobile Apps Feature Summary

Features available for each app vary depending on the capabilities of the mobile operating system. The
following table summarizes the capabilities of the SugarSync Mobile app for each supported platform.

Feature Prone, I, O BlackBenry  Android Symbian/Nokia vy O"®
Browse your

computers and

folders Yes Yes Yes Yes Yes
Open files

supported by your

device Yes Yes Yes Yes Yes
Edit files with an

editing app Yes Yes Yes Yes Yes
Send files Yes Yes Yes Yes Yes
Share folders Yes Yes Yes Yes

Access folders

shared with me Yes Yes Yes Yes

View photo albums | Yes Yes Yes Yes Yes
High resolution

photo option Yes Yes Yes Yes

Thumbnails Yes Yes Yes Yes Yes
Wireless photo Yes, using phone

upload with camera (turn on

SugarSync app Yes Yes Autosync Photos) Yes

Wireless video

upload with

SugarSync app Yes

Music streaming Yes Yes Yes

Play device-

compatible Video | Yes Yes Yes Yes Yes
Upload files from

device to cloud Yes Yes Yes Yes Yes
Syncfiles from

cloud to device Yes Yes

Sync folders to Yes, with Yes,with automatic

device manual re-sync re-sync

Security PIN Yes Yes

Viewing a File

The operating system for each mobile device allows you to open and view specific file types. If you
cannot view a file type on your phone, you might need to install a file viewing app. For example,
DocumentsToGo, Quickoffice, and Goodreader offer file viewing for Microsoft Office files and PDFs.

To view afile using the SugarSync Mobile App:
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1. Open the SugarSync app on your device. You'll see a list of your synced computers.
2. Click the name of the computer you want to access, and drill-down to the desired file.

3. Click the file name and the file opens. If your device does not support the file type, download a file
viewing or editing app.

Syncing to Your Device for Offline Access

If you use an Android, iPhone, oriPad, you can sync files or folders to your smartphone or tablet so that
you can view or even edit the files while you're offline. Sync down a folder of music and listen to tunes
while you're on a plane. Sync down documents to review later when you don't have an Internet
connection. When you're online again, you can sync the changes back to the cloud and your other
devices.

To sync afolder or afile down to your device:

Open the SugarSync app on your device. You'll see a list of your synced computers.

Click the name of the computer you want to access, and browse to the desired folder or file.
Click the icon next to the folder or file name.

Select the option to Sync to Device (iPhone/iPad) or Download to Device (Android).

Mo bd =

To locate the files on your device:

1. Open the SugarSync app on your device. You'll see a list of your synced computers, plus anicon
representing your device.

Carrier & 12:51 PM
o] SugarSync

Recent Documents

SugarSync Folders

= ]

Magic Briefcase Web Archive

My Devices

@

My iPhone | Personal Laptop

e &

Work Computer  Work Laptop

2. Click the icon for your device and browse to the desired folder or file.

Editing Documents Using Your Mobile Device

If you travel frequently or rely heavily on your smartphone or tablet, you can take advantage of
SugarSync's integration with file viewing and editing apps including DocumentsToGo, Quickoffice
Connect for iPad, and GoodReader on the iPad. Using these apps, you can access your files in the
cloud, make changes, and sync the files back to the cloud. For specific instructions for your device type,
visit the SugarSync Support site.
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Using Editing Apps with SugarSync for iPhone and iPad

There are two methods for editing files on iOS devices:

= Using an editing app that's directly integrated with SugarSync so that your files from the cloud
are downloaded, changed, and synced back.

= Using other editing apps such as iWorks or Pages. For these apps, you sync the file to your
device. Open the file in SugarSync, make your changes and save the file. Then, to save the new
file back to the cloud, upload the file by email to your SugarSync account.

For the smoothest editing experience on iOS devices, you can use one of the file editing apps directly
integrated with SugarSync such as:

= OntheiPhone oriPad, use DocumentsToGo Premium
= OntheiPad, use Quickoffice Connect Mobile Suite for iPad
= OntheiPad, use GoodReader to open and annotate PDF files

Using an Integrated Editing App

When you use an integrated app, you can create a connection to your files in SugarSync. That way you
can access your SugarSync files directly from the editing app and then save the changes directly back
to SugarSync and your computers.

To annotate a PDF document, or to edit a MS Office document, spreadsheet, or presentation:
1. Install one of these file editing apps:

= OntheiPhone oriPad, use DocumentsToGo Premium
= OntheiPad, use Quickoffice Connect Mobile Suite for iPad
= OntheiPad, use GoodReader to open and annotate PDF files

2. Open the editing app and designate SugarSync as your cloud or online file source.

3. Enter your SugarSync email and password to allow the editing app to access to your files in the
cloud.

4. Browse to the file you want to edit.

5. Make the changes to your document, spreadsheet, or presentation using the tools provided in
the editing app.

6. Savethefile. Your changes sync back to the cloud and to your other synced computers.

Using Other Editing Apps

If you use an editing app not directly integrated with SugarSync such as iWorks or Pages, you can use
Upload By Email to save your edited files back to SugarSync.

Before editing your files on your device, you might want to make sure the files are all up-to-date by re-
syncing prior to editing. To re-sync the most recent version of files to your device:
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1. Open the SugarSync app and click Files.
2. Select your device from the My Devices area.
3. Click the re-sync icon in the top right corner of the page..

4. Click Yes to confirm. The most recent version of your files syncs to your iPhone or iPad.

To edit a document using an app such as iWorks or Pages:

1. From the SugarSync app, tap the file name to open the file you want to edit.

2. Thefile usually opens in an editing app automatically, or you can click the curved arrow icon at the
top right corner of the page to see the Open In options. Select your editing app of choice.

3. Make the changes to your document, spreadsheet, or presentation using the tools provided in the
editing app.
4. Save and close the file.

After the file closes, upload the file to SugarSync and your computers.

1. Click the blue arrow icon to the right of the file name.

o ATET 2:09 PM =]

Work Laptop Files

Important Files

| Travel Photos

&

house_list.docx
Jan 18, 2011 2:29 PM 10 KB
Invoice.doc

&

®

H

.....

2. From the menu, select Share.

3. Enteryour Upload by Email address into the "To" field and click Send.

The file uploads to Documents > Magic Briefcase > Uploaded By Email on your computer. Magic
Briefcase is also available from the SugarSync Website and SugarSync File Manager.

Using Editing Apps with SugarSync for BlackBerry, Android, and Symbian

Follow these general instructions to edit your files on your device and sync them back to the cloud:

1. Install afile editing app to use with SugarSync. For example:
= DocumentsToGo
= Quickoffice
» Goodreader for PDFs

2. From the SugarSync app, open the file you want to edit.

3. Depending on your device, the file either opens in an editing app automatically, or you can click
the curved arrow icon at the top right corner of the page to see the Open In list of apps. Select
your editing app of choice.
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4. Using the tools provided in the editing app, make changes to your document, spreadsheet, or
presentation.

5. Savethefile. After the file closes, SugarSync detects the change and asks if you would like to
upload the file to SugarSync.

6. Select Yes to sync the file back to the cloud and to your other computers.

Uploading Photos

With SugarSync Mobile Apps, you can take a picture using the SugarSync app on your device, and

SugarSync will automatically upload the photo to the cloud and to your synced computers.Find your
photos on your computer in Pictures > Mobile Photos (or My Pictures > Mobile Photos for Windows
XP).

Uploading Photos from Apple, BlackBerry, and Symbian Devices

With SugarSync for iPhone, iPad, BlackBerry and Symbian apps, open the SugarSync app on your
device first.

To upload a photo from your iPhone/iPad, BlackBerry or Symbian device:
1. Open the SugarSync mobile app and click Camera.

2. Select Take a picture, and then snap your photo.

The photo is immediately uploaded to the SugarSync cloud and automatically synced to your computer.

You can find the photos on your computer in the Mobile Photos folder. SugarSync automatically
creates this folder in your Pictures folder (or the My Pictures folder for Windows XP).

You can also upload existing photos that you have taken previously. Visit the SugarSync Customer
Support site for detailed instructions by device type.

Uploading Photos from Android Devices

With SugarSync for Android, you don't need to open the SugarSync app first. With Autosync for Photos
enabled, take a photo using your phone's camera and the picture automatically uploads to the
SugarSync cloud.

To enable automatic photo uploads on your device

1. Click the menu button on your device.
2. Select Actions > Settings > Autosync Photos > ON.

You can find the photos on your computer in the Mobile Photos folder. SugarSync automatically
creates this folder in your Pictures folder (or the My Pictures folder for Windows XP). See the
SugarSync Customer Support site for detailed instructions on how to upload existing photos previously
saved on your phone.
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Advanced Topic: Uploading Files by Email to Your Account

SugarSync provides a secure and unique email address you can use to send files to yourself as email
attachments. You can also forward any emails with attachments to this email address to automatically
add the attached files to your SugarSync account. Your Upload by Email address can be shared with
other people to allow them to send files straight to your SugarSync account.

Your Upload By Email address:

= iS asecure, unique address created using a random encrypted key
= can be shared with other people to allow them to send files directly to your SugarSync account.
= can be regenerated at any time to create a new unique, secure address.

Add your Upload by Email address to your email address books as a contact so you have it
handy when you need it. And your Upload By Email address is a convenient way to upload

- files from your mobile device to the cloud and your other computers.

When you send or forward an email to your Upload By Email address, any files attached to the email are
automatically uploaded to the SugarSync cloud and synced to your computers in a special folder created
by SugarSync:

= OnaPC, you'll find the uploaded files under
(My) Documents\Magic Briefcase\Uploaded by Email.

@U'l » Libraries » Documents » Magic Briefcase »
Organize A Open Share with ~ E-mail e New folder
r Faverites Documents library
Bl Desktop Magic Briefcase
& Downloads e
4. Recent Places
o - Uploaded by Email
74 Libraries @ Music
+ Documents ab Travel Photos
&' Music o Sample Music
=/ Pictures @ Sample Documents
B Videos o Mabile Folders

= OnaMac, you'll find the uploaded files under
Documents/Magic Briefcase/Uploaded by Email.

anmM (] Documents =
oo a

DEVICES Name

. Macintosh HD * I Travel Docs

B ipisk » L Work Docs

B snagit & ¥ I Magic Briefcase

et * 0 Demo Flows

PLACES ¥ ] Sample Documents

K peskiop ¥ L Sample Music

% demo » [ Sample Photos

A Applications ] Received Files

To enable Upload By Email:
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1. Login to the SugarSync Website at SugarSync.com.
2. Click Account to open the account settings page.

SugarSyncW  Fles  Pnoios  Recent —— e

Under the Settings section, you'll see an Upload by Email option.
Click Enable. A new page opens displaying your unique Upload by Email address.
Copy your unique Upload-by-Email address and paste it into the "To" field in any email program.

Send your email. Any file attachments are automatically uploaded to your Magic Briefcase and
available from any of your computers.

o 0 s w

Sending a File

To send someone a link to a file of any size from your SugarSync account using your mobile device:

1. Open the SugarSync app on your device. You'll see a list of your synced computers.

2. Click the name of the computer you want to access. Browse to the desired file.

3. Click the icon next to the file name (or click the menu button, depending on your device).

4. Select the option to Send File, enter the email addresses of the recipients, and send the link.

You can also send files to your SugarSync account from your mobile device by sending
3 files to your Upload By Email address. When you send files to yourself using Upload By

Email, you can find the files on your computer in Documents > Magic Briefcase >
Uploaded By Email. For more information, see Uploading Files by Email.

Advanced Topic: SugarSync Folders and Your Mobile App

SugarSync automatically creates folder locations on your computer the first time files or photos are
uploaded from your device. If you have never been uploaded photos or files to your account from a
mobile device, then these folders do not appear.

These are the folders created on your computer and in SugarSync when you upload files from your
device

= Mobile Photos

= Uploaded By Email

= Mobile Folders

Mobile Photos

Photos uploaded from your device are stored in this location on each of your synced computers. In
SugarSync File Manager, the Mobile Photos folder is listed below your computers. In the SugarSync
Website, the Mobile Photos folder appears in the Photos page as a tab called Mobile Photos.

Motion Offense ExhilS® 2010


http://www.sugarsync.com/

Accessing Your Files with SugarSync Mobile Apps

= On your computer in Explorer or Finder - Pictures > Mobile Photos
Pictures library

Includes: 2 locations

MName Date

& Mobile Photos

. Sample Pictures
3| Annabelle's first drawing-Feb-2011 22
\&=| Dallas-cousins

&=/ ellen-india

5= Family-in-Maui

= On your computer in SugarSync File Manager - Mobile Photos (Left column below computers)
= Onthe SugarSync Website - In the Photos page, listed as a tab called Mobile Photos

Uploaded By Email

The Uploaded By Email folder is the location for files sent to your Upload by Email address from your
smartphone or tablet,from any computer as an email attachment, or by other people with whom you've
shared the address.

= On your computer in Explorer or Finder - Documents > Magic Briefcase > Uploaded By Email

Documents library

Magic Briefcase

o Uploaded by Email

. Received Files

& Music

, Travel Photos
Mobile Folders

= On your computer in SugarSync File Manager - Magic Briefcase > Uploaded By Email
= On the SugarSync Website - Magic Briefcase > Uploaded By Email

Mobile Folders
Mobile Folders is the location for folders synced from your device to the cloud, originating on your device.

= On your computer in Explorer or Finder - Documents > Magic Briefcase > Mobile Folders

Documents library

Magic Briefcase

. Uploaded by Email

& Received Files

@ Music

. Travel Photos
Mobile Folders

= On your computer in SugarSync File Manager - Magic Briefcase > Mobile Folders
= Onthe SugarSync Website - Magic Briefcase > Mobile Folders
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Web Archive

Web Archive is one of the folders created automatically when SugarSync is first installed on your
computer. It is a cloud storage only location, without file syncing. Web Archive is also the location for
files (not photos) originating on your device which have been uploaded to SugarSync for backup or
storage. Keep in mind that Web Archive is a cloud folder location only; files from Web Archive do not
appear in Explorer or Finder.

= On your computer in Explorer or Finder - Not available (Web Archive is cloud only)
= On your computer in SugarSync File Manager - Web Archive
= Onthe SugarSync Website - Web Archive

& SugarSync File Manages
File Edit View Tools Help
[ addsyncFolders (@) Manage SyncFolders (g share (A2 sync &
3 l#‘ Waork Laptop (this compute; Magic Briefcase
> @ Personal Laptop ey S Type
() Mabile Folders Folder
» &k Work Computer / 5 v Shad
() Received Files Folder
i ﬁ Siai Fokics () sample Documents Folder
() sample Music Folder
e o () Test folder Falder
=) Web Archive () tmp Folder
—ﬂ' Sp—— [ Travel Photos Folder
() Uploaded by Email Folder

Figure 4-2. SugarSync File Manager folder locations created for mobile uploads.

y.
SugarSync @D  rrows  Recem
Magic Briefcase
GB 1
Share Folder Upboad New Folder

Upgrade
£ Get Free Siorage Sor By ¥

@ Personal Lapiop /‘ .

A B music
{} Work Computer f’f b
;& Work Laptop / [~ Received Files
Add a Compuier /
o | Travel Photos
OTHER PLACES /
ARy

Shared Folders

Public Files

Web Archive

Contacts

Dedetad Files

Figure 4-3. SugarSync Website folder locations created for mobile uploads.

You'll find additional instructions for your device on the SugarSync Support website. Instructions are
listed by mobile operating system, such as Android, BlackBerry, or Symbian. If you are using an
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iPhone, iPad, or Android device, you can find online help on your device by clicking Settings and
selecting Help.
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Chapter 5:

Managing Your Synced Files and
Folders

After you install SugarSync on your computer and your files and folders are synced to the cloud, you can
use SugarSync to add more folders to your account, to stop syncing some folders or subfolders, and you
can free up storage space in your account. You can leam about how to use Magic Briefcase for quick
syncing between computers, and how to move files into the SugarSync Web Archive for cloud storage
without the syncing.

This section describes:

= Adding more folders for syncing

» Deleting Files from SugarSync

» Stopping (discontinuing) syncing for selected folders
= Moving folders into the Web Archive

= Using Magic Briefcase for Quick Syncing

= Freeing up storage space

» Speeding Up Your Backup

If you want to learn how to sync your files between computers, see Syncing Files Across Computers.

Adding More Folders to SugarSync

When you create new folders on your computer, you can add them to SugarSync so they are backed up
and available from the web and your mobile devices. You can add new synced folders at any time.
Remember that if you add a new subfolder beneath an existing synced folder, SugarSync backs it up
automatically. You do not need to add the subdirectory.

To add more folders to your SugarSync account:

1. Click the SugarSync icon in the system tray (or menu bar for Mac) and select Add Folders from
this Computer.
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All files are backed up and in sync

66.63% of 30.25 GB Used
Get Free Storage
Upgrade

Add Folders To SugarSync

Manage Sync Folders

Sugarsync File Manager
My SugarSync Website

File Transfer Status
Preferences

Tools 3

Help 3

Exit

<EmE UEe ssem

2. When the dialog opens, browse until you see the folders or subfolders you want to sync.

3. Select the check box next to any folder or subfolder to select it for syncing. Deselect the check
boxes for subfolders you want to exclude. Folders that appear dimmed or gray are already synced.

@ Select New Folders to Back Up ﬁ

IJ "-.." Dacuments

[ Bluetooth Exchange Folder
Impaortant Files

) My Prajects

[ snagit

Pictures

D_.

z
b
=

Wideos
Desktop

DDEE - o0&

2 o

OO

o ) [ o ]

Lo

4. Click OK when you are finished. SugarSync immediately begins backing up the files in the
selected folders to the cloud.

To stop syncing some of your folders, see Stopping or Interrupting Syncing for a Folder. If you want to
sync a subfolder to your mobile device or to another computer but the parent folder is already synced, see
Syncing a Subfolder to Another Computer.

Excluding Subfolders

If youinitially set up a large folder with many subfolders for syncing, you might decide later that you're
syncing more data than you need. If so, you can exclude some of the subfolders from the synced folder
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at any time.

EXAMPLE

For example, let's say you initially set up your Documents folder to sync to SugarSync.
But a year later your Documents folder contains 30 subfolders below it. You really only
need to sync 12 of the 30 subfolders, and you'd really like to save some space in your
SugarSync account. You can turn off syncing for those extra subfolders by using Exclude

Subfolders.

To stop syncing one or more subfolders from a synced folder:

1. Click the SugarSync hummingbird icon in the system tray (Windows) or menu bar (Mac) and
select Manage Sync Folders.

All files are backed up and in sync

66.63% of 30.25 GB Used
Get Free Storage
Upgrade

Add Faolders To SugarSync

Manage Sync Folders

Sugarsync File Manager
My SugarSync Website

File Transfer Status

Preferences
Tools 3
Help »

2. Click the name of the folder containing the subfolders you want to exclude. In the lower section
of the Manage Sync Folders window, you'll see a folder information area for the selected folder.

@ SugarSync Manage Sync Folders

A% melissa’s Work PC

(88 magic Brercase |
(&2 Mabile Potos |
E
|'7" Graphics-from... |

|25 Pictures: |

|22 music | )

| 7| Videos |

v
Mame: Documents  Exchude Subfolders
Sage; 750 KB
Local Falder: C:\Usersimmarch \Decuments

i Magic Briefoase

izl Mobile Photos
G

71 Graphics-fromM.. |

[T Pictures

" Movies

Personal Fites

==

smal | Large window Size

RS

J‘ Melissa’s MacBook

W Metissa's X PC

BB Magic Briefoase

il Mobile Photas

Desktop

[ My Docuements

Graghics

] Persenal Files

Sterage: @ 904 MB used | 4.1268 free  Details

Qther Computers: The falder = not manped (0 any pier computers.

———
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3. Click the blue Exclude Subfolders link.
4. When the folder selection dialog opens, uncheck the subfolders you want to exclude.

5. Click OK.

Now if you click the folder name in the Manager Sync Folders dialog, the link changes to Manage
Excluded Subfolders. To re-sync the subfolders later, select the folder and click the blue Manage
Excluded Subfolders link in the folder information area.

If you want to sync a subfolder to another computer or to your mobile device, but you have

already synced the parent folder, see Syncing a Subfolder to Another Computer.
TP

Stopping or Interrupting Syncing of a Folder

Y ou might want to stop syncing a folder in SugarSync to free up storage space or because you are no
longer actively using the folder (See Storing Files in the Cloud with Web Archive). When you stop
syncing a folder on your computer, the files on your computer are not affected, but they are removed from
the cloud.

The Manage Sync Folders dialog displays your current folder syncing configuration for your computer or
computers. Folders listed in the gray area of the Manage Sync Folders dialog are synced to the cloud
only. Folders listed in the white area are synced to the cloud and also to other computers. Arrows show
the syncing relationships between the folders.

In the example below, The Music folder is synced to the cloud only. The Pictures folder is synced from
the current computer (Melissa's MacBook) to a second computer (Melissa's Work PC).

If we stop syncing the Music folder, then the files from Music are removed from the cloud. The original
files on Melissa's MacBook are not affected.

This Computer | Other Computers
J‘ Melissa's MacBook a Melissa's Laptog “ Melissa’s Work PC
a - - —
Bl Magic Bricfcase | ﬁ Magic Briefcase | | 8 maagic Bricfease ; Folders
: : syncedto
i mobile protes | @ Mobile Phatos | [ED mobilePhotas | the cloud
and to other
(7 personal Files | () Persanal Files | computers.
-
| Graphics ' _| MyDocuments | | | Music |
Folders
" Movies | My Music | | | Shared | Synced to
the cloud
|| My Pictures | | ] Videos | Only.
|71 work Files N o
Ldd Folde am this Computer Storage: | 189 MB used | 4.81 GB free Dotail
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If we stop syncing the Pictures folder on the current computer (Melissa's MacBook), then the Pictures
folder on Melissa's MacBook is no longer synced to the cloud, or across to the second computer
(Melissa's Work PC). However, the Pictures folder on Melissa's Work PC is still synced to the cloud.

@

To completely stop syncing a folder that is synced across multiple computers, open the
Manage Sync Folders dialog on each computer and stop syncing the folder.

To turn off syncing for a Sync Folder:

1.

3.
4.

Click the SugarSync hummingbird icon in the system tray (Windows) or menu bar (Mac) and
select Manage Sync Folders. The list of synced folders for each of your synced computers

opens.

86.63% of 30,25 GB Used
Get Free Storage
Upgrade

Add Folders To SugarSync

Manage Sync Folders

SugarSync File Manager
My SugarSync Website

File Transfer Status
Preferences

Tools

Help
Exit

<EMNm @ 9:03em

All files are backed up and in sync

Click the name of the folder you want to stop syncing. An X-icon appears in the top right corner

of the folder name.

x
e 19

Click the X to interrupt or discontinue syncing for that folder.

If you are syncing the folder on more than one computer, repeat these steps for each computer.

Stopping syncing does not delete any files from your computer. It might take a minute or two before
SugarSync processes your stop-syncing request, so be patient. When SugarSync stops syncing your
folder, your files are removed from the cloud. The data on your computer is not affected.

Viewing File Transfer Status

The File Transfer Status window shows a list of all files currently uploading or downloading from your
computer. To open the list, click the hummingbird icon in your system tray (or menu bar for Mac) and
select File Transfer Status. The window has two tabs: Uploads and Downloads. The Uploads page
lists the files currently transferring from your computer to the cloud. The Downloads page lists the files

currently transferring from the cloud to your computer.

If the window is empty, then file transfers for your current computer are complete, and all your files are
backed up and in sync. If files are in progress, they'll be listed in the File Transfer Status window.
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Occasionally, afile's status will display as Pending Upload after transfers are complete. To

give the file a nudge, you can select the file and set the upload priority to High.

The order of the files in the list does not necessarily represent the order in which the files are transferred.

Instead the files are uploaded in the following priority order:

e Files smallerthan 100 Kb

o Files larger than 100 Kb and smaller than 4 MB are uploaded sequentially by name
o Files largerthan 4 MB

|+ Gm

| uploads. | Dowrioads

This is a kst of all files that remain to be downloaded. Sclect a fie to change its priarity, which will enable you ta control which
files are dowrloaded first. he

f = Normal

| Name Size Priority Location High

FE share-photos.png B9 KB Narmal [T Deskiop), ics-framM [

| R sharetalderproperties.ong 101 K8 Harmal Ci\Users'y Desktop), ics

= sharefalders-ownedbyme.png 49 KB MNormal C:\Usersynmarch\Desktop), ics-fromMacBook Graphics

8 ssPM-whale-PCpng 91 KB Normal T Desktop), i

fE ssw-action-box.png 22KEB Maormal e \Desktop), \Graphic

¥ ssw-open-olderpng 11 KB Narmal [T Deskiop), ics

A ssw.whole.callouts.png 126 kB Narmal C:\isers\mmarch\Desktop),ics \Graphi

B ssW-whole-testpng 95 KB Naormal Csers) Deskiop,

 syncdolders-penaing.png 96 KB Normal Cr\users\mmarch Deskiop), . ics-fromMacBook\Graphics
|#8 web-archive png 98 KE Normal [T Deskiop),

T DB-tourl.png 68 KB Mormal C:\Usersmmarch\Deskiop), . Graphics\DropBox screens.

FE DB-tour2.png 61 KB Narmal C:\sers\mmarch\Desktop|, . Graphics\PropBox screens

i DB-tour.png 120 kB Normal C:Wsers\mmarch\Desktop), . Graphics\DropSox screens

& DB-tourd.png 46 KB Normal C:\Users\mmarch\Deskiop|, Graphics \DropBox screens

158 Downloads Remain

o]

You can select one or more files from the list and set the upload priority to High.

The bottom section of the file transfer page also shows the transfer progress for the current file, the name
of the file, and the total number of files pending upload or download. For advanced information on how to
set the upload priority of one or more files to transfer before other files, see Setting Upload Priority for

Files.

Using Magic Briefcase for Quick Syncing

Magic Briefcase is a folder that SugarSync creates for you when you install SugarSync on any computer.
Anything you put into the Magic Briefcase automatically syncs to the cloud and is available from the web
or your mobile device. If you have other computers synced, Magic Briefcase is available on each
computer and is automatically synced across any computers or devices in your SugarSync account.

This Computer

‘# ‘Work Laptop ¢ Persanal Laptap é Work Computer
ﬂ Magic Bricfoase | ﬁ Magic Briefaase | ﬁ Magic Briefcase
= Miobile Photos ] fis Mobile Photos | | E&l Mobile Photas =
) important Files | 7 important Files
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Figure 5-1. Magic Briefcase automatically syncs across each of your computers.

On your computer, the Magic Briefcase folder is located in the Documents folder (or the My Documents
folder for Windows XP).

You can use Magic Briefcase as a shortcut if you're in a hurry and need to quickly sync a file or folder to
the cloud for remote access, or to your other computers. Couldn't you just drop a file into one of your
synced folders? Yes, you could. But there are some situations where Magic Briefcase offers an ideal

alternative.

For example, you might want access to a certain file or folder from a second computer, but
the file or folder is not set up for syncing. Drop the files into Magic Briefcase. They are

EXAMPLE

instantly available to you from any of your synced computers.

If you are traveling and want access to files like movies, music, photos, or videos from the
web or mobile device while you're on your trip, just drop the files into Magic Briefcase.

To quickly sync afile or a folder to the cloud and to your other synced devices, choose one of these

methods:

= Using Windows Explorer or Mac Finder, copy-and-paste or drag a file or folder into Documents
> Magic Briefcase.

Organize »

W Favorites
Bl Desktop

& Downloads

Burn New folder

Documents library
Includes: 2 locations

-
Narme

< Recent Places

@ Important Files

@ Magic Briefcase

i Libraries
3 Documents My Projects
;J‘- Music Snagit
[e=| Pictures
B videos

Date modified

1/18/2011 2:29 PM
1/13/2011 9:26 AM
1/20/2011 11:22 AM
1/21/2011 10:33 AM

Type
File folder
File folder

File folder
File folder

= Open SugarSync File Manager, click to open Magic Briefcase in the window, then drag files or

folders into it.

‘__F% Add Sync Folders EB Manage Sync Folders

Sync to Computer

© (@) Personal Laptop | MagicBriefcase
b g Work Computer Name ’
+ [ Magic Briefcase 'rﬁj zi:{'g halders
> (@l Mabile Folders () Received Files
& e | | Travel Photes

() Uploaded by Email

>

() Travel Photos
(] Uploaded by Email

£ Received Files ‘

> m \ared Folders
Mobile Photos
==y Web Archive =

I ] ¢+

T _Deleted Files
|

& My Sugarsync website

Size

Type
Folder
Folder
Folder
Folder
Folder

- Storage: GEEEEEEEEETTP 21.22GBused |9.03GB free  Details
=

= Save your file from any application to Documents > Magic Briefcase.

Al files are backed up and
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You can create a shortcut to the Magic Briefcase on your desktop or anywhere on your

computer for quick file or folder drops.
| =]

Storing Files in the Cloud with Web Archive

The Web Archive is a location for backing up and storing files online with no syncing or updates. If you
want to make room on your hard drive, and you no longer need to make changes to the files, then they're
perfect for storing in the Web Archive. Files stored in the Web Archive are available to you remotely
through the SugarSync Website or through your mobile app. You can access the stored files from any
web browser by logging into the SugarSync Website at SugarSync.com and clicking Web Archive from
the Other Places list.

Remember that if you copy files to your Web Archive, they are not updated if you make changes to the
original files on your computer. Web Archive is cloud storage only without the file syncing.

Moving Files into Web Archive from Anywhere on Your Computer

To move files into the Web Archive from anywhere on your computer:

1. Open SugarSync File Manager by clicking the system tray icon and selecting SugarSync File
Manager.

2. In SugarSync File Manager, select Web Archive from the left column.

3. Browse to the file or folder you want to move to Web Archive.

File Edit WView Tools Help

E Add Sync Folders @ Manage Sync Folders ',';-__.. Share | Sa# Sync to Computer

] .ﬁ' Work Laptop (this compute; Web Archive

-
b @ Personal Laptop Mame Size Type
¢ 71 Music Archive Folde

5 é Waork Computer pt
=t () Received Files Folde]
> [l Maoic Briefcase {7 Uploaded by Outlook Folde
5 Shared Folders i) 1258138408265 jpg 28 KB JPEG
pr— : ﬁ] Artichoke and Ham Strata.doc 24 KB Word|
Mokile: Photns i] Pecan Caramel Shortbread Squares.doc 25 KB Word|
a Eﬂ Web Archive LF'%I Presentation-1st-Pass.docx 9 KB Waord|

e Music Archive

[ Recelved

) Uploaded by Outlook
[ Deleted Files

>

< 11} | *
@ My SugarSync Website
Storzge: (N 21,22 GBused | 8.03 GE free Details

Al files are backy

To quickly copy folders from your other synced computers into the Web Archive, drag the
folders (or cut and paste) from within SugarSync File Manager.
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Moving Files into Web Archive from the SugarSync Website

To move files into the Web Archive from the SugarSync Website:

Log in to SugarSync Website at SugarSync.com.
Click Web Archive in the Other Places list.
Click Upload.

Select files to move into the Web Archive.

Click Start Upload.

a s D=

When the upload process completes, your files are securely stored and accessible from the SugarSync
Website.

Deleting Files from SugarSync

When you delete files from your synced computers they are moved to the Deleted Files folder in
SugarSync. The Deleted Files folder is similar to the Recycle Bin in Windows and the Trash folderin a
Mac. You can select the Deleted Files folder to see your recently deleted files, and you can restore
them if you choose to. If you permanently delete your files from the Deleted Files folder they cannot be
restored or recovered.

Before Deleting Files

It's easy to forget that your files in SugarSync are linked between the cloud and your computers. This
can lead to confusion about how to remove files from the cloud versus removing files from your
computers:

= To remove your files FROM THE CLOUD ONLY:
Follow instructions to stop syncing. Do not delete your files if you are trying to remove them
from the cloud. Syncing works in two-directions, if you make a deletion in SugarSync, the files
delete on your computer as well.

= Toremove files from ONE COMPUTER ONLY:
If you want to keep the files on your other synced computers, stop syncing the folder on the
current computer. Once the files are no longer synced, you can delete them from the current
computer without affecting the other synced computers.

= To remove your files from ALL OF YOUR SYNCED COMPUTERS:
Delete your files. When you delete your files from SugarSync, the files are moved to the Deleted
Files folder in SugarSync. Your storage meter will not change since files in your Deleted Files
folder still count against your storage limit. You can restore your data as long as it remains in the
Deleted Files folder.

= To permanently delete your files from both your computer AND the cloud FOREVER:
Permanently delete your files from the Deleted Files folder. Permanently deleted files cannot be
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restored or recovered, so use caution when permanently deleting your files from the Deleted Files
folder.

Q It's important to understand that deleting files using SugarSync File Manager or the
SugarSync Website also deletes them from your computers since the files are synced

PR together. Syncing works in two-directions, if you make a deletion in SugarSync, the files
delete on your computers as well. When deleted, your files are moved to the Deleted Files
folder and can be restored until they are permanently deleted.

SugarSync® Protos Getiing Staned Recent

Deleted Files

Argonuat_Proposal_signed.pat

Shared from Melissa
&| Download

¥ COMPUTE
@ Personal Laptop

Fors @) Restore
Argonuatl_Proposal_signed paf -
. o ent @
& work Computer @ Permanently Delete
# Work Laptop F mc_osdnpe
Add 8 Computer
= IMG_1018.0PG
OTHER PLACES
Vi_1903.AV)
Magic Briefcase B wate0saw
Shared Folders
Pabdic Flos ¥ namia-voyage-of-the-gawn-treader.mpd
Web Archive e
= note_graphic3.png
Contacts
Deleted Files —
E

note-graphic3.png

Figure 5-2. The Deleted Files folder in the SugarSync Website.

Permanently Deleting Files

When you delete files from your synced folders, the files are moved to the Deleted Files folder. The files
in the Deleted Files folder count towards your storage since they are saved in the cloud. If you are
running low on free space in your account you can select a few or all files stored in the Deleted Files
folder and permanently delete them.

Q Permanently deleted files are gone forever and cannot be restored or recovered. Make sure
you are ready to permanently delete the files from all of your computers and from the cloud

WIORTAT when you choose this option.

To permanently delete a file or folder from the Deleted Files folder using the SugarSync Website:

1. Click the SugarSync icon in the system tray (or the menu bar for Macs) and select SugarSync
Website.

2. Select the check box next to the file or folder.

3. From the contextual menu (or action box) select Permanently Delete if you are sure you want to
remove the file or folder from your computers and from the cloud forever. Even SugarSync cannot
restore Permanently Deleted Files, so use caution when selecting this option.

To permanently delete a file or folder from the Deleted Files folder using the SugarSync File Manager:
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1. Click the SugarSync icon in the system tray (or the menu bar for Macs) and select SugarSync
File Manager.

2. Select the files you want to permanently delete. Right-click (control+click for Mac) the selected
files or folders.

File Edit View Tools Help
,.:I?-"""S\mﬁddm C&Wsmsm; An Share | i Sync ta Computer Refer friends for free space |

™ Melissa’s Work PC (this com  Deleted Files
e
§ Bluetooth Exchange Folder 22011 11:43 AM  OKB Folder
i Demo Flows 2172011 10:39 AM 910 KB Folder
9 Received Files 2142011 1:13 PM 0KB Folder
2/3/2011 3:48 PM oxB Ipcalized File 972772010 7:40 AM

4 7] Documents
[T Bluetooth Exchange |
(] Personal Fiies
] werk Files
(& Graphics
(& Graphics-fromMacBook

& Music —— 75 KB 4/16/2010 407 PM
[ Pictures CrisC 90 KE
[ videss e — 0KE 51 AN
AN Melissa's MacBoak d W Delete Permanenty KB 54 AM
9KB 111:54 AM
@ meissas xp pe ENportrsave Ax 9kE 2011 11:54 AM
B Magic Briefoase Aab Componentrevisedi doce  2/2/2011 11:55 AM O KB 272/2011 11:54 AW
IF'_' 5 Fold revisedB.docx 2/2/2011 11:55 AM KB Word XML Document 2 111:54 AM
o ; L - [56-setup-tow dited.png 3 11 5:40 P 117 kB PMG Image 2011 12:15 P
[BE Mobie Photas R |.2010100415053796 jpg 27282011 240 PM 192 KB JPEG Image 10 305 PM
=y Web Archive B 1.2010100415053796 jpg @201 255FM 192KB IPEG Image 2010 305 PM
o B New Client SW-proposed-notes.doce  2/2/2011 11:55 48 9KB Word XML Document 2 111:54 AM
[I P !—‘:'I Phone List.doox 2/2/2011 11:59 AM SEB Word XML Document 2/2/2011 11:57 AM
‘ (] ]
@Y vy sugarsync Website |4 i '
Storage: @D B20MB used | 4.20 GB fres  Detals Al files are backed up and in sync melissamarch sugsrsvncoom @ Connacted

3. Select Delete Permanently if you are sure you want to remove the file or folder from your
computers and from the cloud forever. Even SugarSync cannot restore Permanently Deleted
Files, so use caution when selecting this option.

Deleting Files from Shared Folders

When different people share a SugarSync folder, anyone can delete files from the folder. However, only
the folder owner can permanently delete the files in a shared folder. After the folder owner has deleted
the files permanently, they cannot be restored. However, by deleting files permanently, the folder
owner can free up space in his SugarSync account.

Q Permanently deleted files are gone forever and cannot be restored or recovered. Make sure
you are ready to permanently delete the files from all of your computers and from the cloud

WPERTART \when you choose this option.

To permanently delete files from a shared folder:
1. Click the SugarSync icon in the system tray (or the menu bar for Macs) and select SugarSync
File Manager.

2. Click Shared Folders in the left column and browse to the shared folder from which you'd like
to permanently delete files.
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3. Inthe yellow notice bar, click the link to Show deleted items.

E Sugarsync File Manager

:%Mmcﬁ'r'rchdms Send File Aair Share | Raled Sync to Computes

gl Woik Laptop (this comgutel Personal Laptop,/ Important Files

Fl ¢ Peisonal Laplop ITthe are deleted items that used to be in this folder, Show deleted kems.
(7] download photos | i & Size Type
4 7] Impaortant Files
e [T Tavel Phatos Faolder
| Tavel Phatos |
- I e o 3 x
B2 kid school files ilﬂ Gardenerjul- 12.xls i ke Excel Spreadshest
F== B Inauisa lict dare 10 KB AAGsiAd YRAL Disus i

4. When deleted items show, the yellow notice bar displays a new message.

— F—
| o Ad SyncFoiders [ Manage Sync Folders | uasd Share | Al Sync to Compute
4 ™ Melissa's Work PC (this com  Graphics
L ENOCLNIN LA Double-cick & deleted item fo restore it to this folder. Hide deleted items. | Purge all deleted fles in this folder and any of its subfoiders.
|ax] Graphics ! -
(@] Graphics-fromMacBaok | | Mame Size Type Date Modified Status
] Musie B Work Docs Folder Deleted
=l Fictures _| IPhoto-Help jAutosaved) png.snagoro) 246 KB snagproj File 3/30/2001 4:42 PM Deleted

B= e

5. Check over the deleted files carefully before proceeding. Permanently deleted files cannot be

restored or recovered. To completely and permanently delete all files from the Shared Folder, click

Purge All.

Syncing iTunes

iTunes is an application designed to directly manage the additions and deletions of songs in your music
library. Syncing your music across multiple computers using SugarSync bypasses iTunes, which can
cause the iTunes index to become out-of-date, possibly creating problems.

Instead of syncing across two or more computers, just sync your iTunes folder to the cloud from only one

computer. After you've synced your music to SugarSync, you can stream your music to any of your
devices.

To sync youriTunes library:

Click the SugarSync icon in the system tray and select Add Folders from this Computer.

54 Motion Offense Exhibit 2010



SugarSync User Guide

Browse to the iTunes folder and check the box to select it.

Add Folders to SugarSync

@ Desktop
» [ [ Macintosh HD

( cancel ) ax
e

v

If the following error message appears, click OK.

iTunes Warning

SugarSync does not support syncing iTunes libraries among multiple computers.

Y¥ou can still back up your complete music library and access it from other computers, the Web, and mobile
devices.

Learn more about syncing with iTunes

Cancel oK

Click OK. In the Manage Sync Folders window. When your music finishes syncing, you can access
your music from any synced computer using SugarSync File Manager, the SugarSync Website. or on
your mobile device.

Advanced Topic: Freeing Up Storage Space

If you are trying to reduce the amount of storage you're currently using in SugarSync, there are several
ways to handle this while keeping your essential data intact. Keep in mind that SugarSync only counts
your current data in the cloud; synced folders on multiple computers count only once. If you sync a
shared folder to your computer, the storage counts against the folder owner only, and not against your
plan.

Here are a few suggestions for freeing up storage space:

Stop syncing less essential folders

= Exclude some subfolders

= Move some files out of your synced folders

= Permanently delete files from the Deleted Files folder

Do not delete files to free up storage space. You will be deleting files from both your
computer and the cloud. Use these suggested methods instead. For more information, see

bl Deleting Files from SugarSync.
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Stop Syncing Non-Essential Folders

To stop syncing a folder:

1. Click the SugarSync hummingbird icon in the system tray (Windows) or menu bar (Mac) and
select Manage Sync Folders.

2. Click the folder name you want to stop syncing.

3. Click the X-icon. SugarSync stops syncing the folder and removes those files from the cloud so
you have room to store other files. Keep in mind that you will need to stop syncing the folder on
each of the computers where the folder is synced to see a drop in your storage meter. See
Stopping or Interrupting Syncing for a Folder.

Exclude Some Subfolders from Your Synced Folders

If you want to keep syncing a folder and only exclude some subfolders:

1. Click the SugarSync hummingbird icon in the system tray (Windows) or menu bar (Mac) and
select Manage Sync Folders.

2. Click the folder name you want to stop syncing.

3. Near the bottom of the window, you'll see a folder information area. Click the Exclude
Subfolders link.

4. Deselect the checkboxes for the subfolders you no longer need to sync.See Excluding
Subfolders.

Move Some Files Out of Your Synced Folders

To move some files out of your synced folders, you can use your computer's file manager, Windows
Explorer or Mac Finder, to drag files (or cut and paste) into a folder that is not set up for syncing to
SugarSync. The more files you move out of your synced folders, the more storage space you free up.

Empty Your SugarSync Deleted Files Folder

Deleted files in the SugarSync Deleted Files folder count against your storage space. You can free up
storage space by permanently deleting files from the Deleted Files folder. If you permanently delete the
files, they will be removed from the cloud.

Q You cannot retrieve permanently deleted files, so use caution when freeing up space using
this method.

IMPORTANT

To permanently delete files from your Deleted Files folder:

1. Click the SugarSync hummingbird icon in the system tray (Windows) or menu bar (Mac) and
select SugarSync File Manager. You can also go to your SugarSync Website and click Files.

2. Click Deleted Files to view the list of previously deleted files. Right-click the files you'd like to
delete and select Delete Permanently. Confirm the action to remove the files from the cloud.
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To permanently delete files quickly, right-click (or control+click for Mac) the Deleted Files

folder and select Empty Deleted Files.
TP

Advanced Topic: Speeding Up Your Backup

When you setup your account the first time, or when you add new sync folders, it takes some time to
upload all the files to the cloud. The exact duration depends on how much data you have in the folders.
The effective upload speed is mostly determined by the speed of your Internet connection. SugarSync
File Manager reports the approximate transfer speed on the status bar.

This chart shows time estimates for data transfer depending on your connection speed:

Type of Connection Bits per Second Hours, Minutes
56 kbps, dial-up 56,000 42 hrs, 36 mins
128K ISDN/DSL, rural US DSL 128,000 18 hrs, 38 mins
1.5 Mbps, average US DSL/cable 1,500,000 1 hr, 32 mins
10 Mbps, fast US DSL/cable 10,500,000 15 mins

44 Mbps, international/office network 46,000,000 3 mins

Change Your Syncing Speed

If your syncing and backup seems to progress more slowly than you'd like, adjusting your upload speed
can make a difference. Click the SugarSync icon in the system tray (Windows) or menu bar (Mac) on
your computer and select Preferences. Under the General tab, you'll see a slider for setting your
Upload Speed.

[ & Preferences i

[“General | connecton

¥ Auto start SugarSync Manager when my computer starts up.

¥| Show file status icons in Windows Explorer.

Upload Speed

Low Medum Hgh N

Language Settng

o[ cocal |

The pre-set speed in SugarSync is Medium (80% of available bandwidth). If you want other programs
to have greater access to bandwidth while SugarSync is uploading files, change the speed to Low
(50% of available bandwidth). If you want your SugarSync backup to finish more quickly, change the

speed to High (100% of available bandwidth). For downloads, SugarSync uses 100% of available
bandwidth.
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During the initial upload of your synced folders, you can set the upload speed to High, then

leave your computer running overnight.
TP

Set Upload Priority for Files

You can see your files uploading and downloading by opening the File Transfer Status window. To
open the list, click the hummingbird icon in your system tray (or menu bar for Mac) and select File
Transfer Status.

If you are waiting for a particular file, you can tell SugarSync to upload the file before the other files
upload.

To sync afile before the remaining files in the list:

1. Select one or more important files from the File Transfer list.
2. Right-click (or control-click for Mac) and set the upload priority to High .

5 wombat.png 559 KB ChUsers

FH whereto.jpg 116 KB C:\Users

@ wfmenu Report.bd 1KB Mormal * C\Users

You can also browse to the file In Windows Explorer or Mac Finder. Increase the priority of a file waiting
to upload by right-clicking (or control+click for Mac) and selecting Upload Now from the SugarSync

menu.
e o | Execubable Jar File
& “pen 100 KB
Open ith 3
(I MagicIso 3 =% tomcat-dbe
L _"I Executable Jar File
& Perforce 3 L) 193 KB
& SugarSync Upload Mow
L L, Show Wersions. ..
_E’ i Send File. ..
Send T k|
ne e Open SugarSync Manager...
Zuk
Copy

Create Shaortout
Delete
Rename

Properties

Now that you've learned how to manage your synced files and folders on one computer, you can learn
how to sync files and folders to your other computers.
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Chapter 6:

Syncing Across Two or More
Computers

With SugarSync, you can sync files and folders across multiple computers, both PC and Mac. When you
sync folders across computers, you'll always have the most current version of a file no matter which
computer you're using. For example, with SugarSync, you can start editing a file on your office PC and
finish it on your Mac at home. No need to email files to yourself, connect to VPN, or use key drives. You
can sync your family’s computers together so that everyone has access to their files from any computer in
the house. It's much easier than setting up a home network.

You decide which folders you want to sync and where you want to sync them. You might want to
synchronize your music collection to a computer with a lot of available hard disk space, but not to a smaller
device like a netbook. With SugarSync, you can be selective about which files you want synced to other
devices.

There are a few folders that can be synced to the SugarSync cloud for backup, but should not

be synced across computers. This includes any application which has its own database
intended to keep files in sync within the application. Examples include iPhoto, Quickbooks,
Quicken, and iTunes.

MOTE

This chapter describes:

» How to sync folders between two computers.

= How to sync across three or more computers.

= How to merge folders together or keep them separate.
= How to sync a subfolder to a to another computer.

Syncing to a Second Computer

From the Manage Sync Folders dialog, you can initiate syncing across two (or more) computers from either
the source computer or the destination computer. You can think of this as "pushing" a folder to another
computer, or "pulling" a folder onto your current computer.
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When you sync a folder to a second computer, SugarSync copies the folder and its contents from the
cloud to the second computer. After the folder is synced across the two computers, any time you save a
change on either computer, SugarSync instantly updates the cloud and the second computer.

For example, let's say you have a folder on your work laptop called “Important Files” that contains all of
your work-related files. You want to make sure you can always access those files from your personal
computer at home. You can sync the Important Files folder from your Work Laptop to your Personal
Laptop computer. After the folder is synced across the two computers, the contents of the Important
Files folder will always be the same no matter which computer you're using.

=

This Computer Other Computers
# Work Laptop é Personal Laptop & Werk Computter
L] i xJ
a F
ﬁ Magic Bricfcase | ﬁ Magic Briefoase ﬁ Magic Briefcase
b+ Mobile Photos Y= Mobile Photos 2. Mobile Photas .
" Important Files | i3 [ Important Files

Once the folder is synced to the two computers, SugarSync keeps the files in sync in both locations. Any
changes you make to the files in the synced folder on one computer are automatically synced to the other
computer. If you are using a computer that is offline when you make changes to your files, the next time
you are online SugarSync syncs the files to the cloud and your other computers running SugarSync.

a SugarSync Manager must be installed on each of the computers you want to sync. Use the

same account email and password for each computer.
IMPORTANT

Syncing a Folder To Your Current Computer ("Pull" Syncing)

To sync a folder to your current computer from another computer:

1. Install SugarSync Manager on each of the computers you'd like to sync using the same account
email and password that you entered when you created your SugarSync account. Make sure the
folder you want to sync is set up for syncing on the originating computer.
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2. Click the SugarSync system tray icon (or menu bar on a Mac), and select Manage Sync
Folders.

All files are backed up and in sync

66.63% of 30.25 GB Used
Get Free Storage
Upgrade

Add Folders To SugarSync

Manage Sync Folders

Sugarsync File Manager
My SugarSync Website

File Transfer Status

Preferences

Tools 3
Help 3
Exit

<ESE i@ oM

3. From the Manage Sync Folders dialog, click the name of the folder that you want to sync from
one of your other computers. Within the Manage Sync Folders dialog, there are two ways to
initiate syncing:

= Click the name of the folder you want to sync. A Sync button appears. Click Sync
on the folder icon to open the sync dialog (shown below). Select a location for the
folder on your current computer.

Smol | Large Window Size

B Melissa s Wark PC W Melisss Laptop &Y Melisa's Macs ook

-

B Magic Briefcase BB MagicBrietcase

| 6 Magic Briefcase

| 2 Mobile Protos | 5 Mobile Photos [l Mobile Photos
|51 persoman Fites | [ personal Fites 7
|51 mictures. | ] Puctures
@ Sync Folder =) Y E
The “Graphics™ folder il be synced ta: — =3
c:! ch! —
\Wsers ymmarch Desktop|Graphics = =
Choose Another Location.. — ot

F 185MB used | 4.82 GB free Detals

The “Graphics” folder does: not currently exist at the specified location. SugarSime
well copy the folder from your other computer to this location. After the nital copy,
the folders wil reman in sync.

(o J[ e ||E
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» Drag the folder from the column for your other computer to an open space on the

column for your current computer.
B

15 Melissa's New PC “‘ Melissa's MacSook
W Magic Briefease | Kl Magic Briefcase
i3 Mobite Photos | 7 Mobile Photos
7]
) Graghics
Movies
[ 1
Fies
(7] Music
\
| () personal Files
belp
Fictures
R

150 MB used | 4.81 68 free Octals

If you drag one folder on top of another, SugarSync asks if you want to
merge the folders. To avoid merging folders, just drag the folder to a

L clear section of the column.

If the folder does not exist on your current computer, SugarSync creates the folder and syncs the files to

the folder.

If a folder of the same name already exists on your current computer, SugarSync asks whether you want
to merge the contents of the two folders together on both computers. So, for example, if you sync your
Documents folder from your PC to your Mac, the folder probably already exists in both places. You can
decide whether to merge the two folders, rename one of the folders, or move the folder of the same name
to a different location. For more information about merging, see Merging Folders.

Syncing a Folder From Your Current Computer ("Push" Syncing)

To sync a folder on your current computer to another computer, you can use push syncing.

1. You can initiate push syncing in two ways:

= Inthe column for the current computer, click to select the folder. A Sync button appears.
Click Sync and select the computers to which you want to sync the folder.
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This Computer Other Computers
™ Metissa’s Work PC & Melissa's MacBook W Melissa's P PC
| B Magic Briefcase | 5 |- Magic Briefcase ¢ -+ | B Magic Briefcase s
| MobitePhotes | < { @ sync Folder [=g2 ?E |
Select the destinaton computer(s) for this folder,
() Graphics — 4
(9] Melssa’'s MacBack
[¥] Melssals X PC
(B comnenomn | «—
[ patures A =
/ ¥eu il b prompted 1o scoept the foiders when youlog anto
/ your other computer{s).
a || oK | Cancel
e e | T
A " '
y

- -

s s s nmbe v

Meme: Documents  Manage Exduded Subfulders
Size: B15 KB
Local Folder: C:\Users\mmarch\Documents
Other Computers: e fDibler &= not magped o any oifer compulers.

T

= From the Manage Sync Folders dialog, drag the folder from the column for your current
computer to an open space in the column for your other computer.

This Computer | Other Computers

T T R e
i —— N
e rememm—
() pronairaes | [ pesonaries |
AL

) -
O |
(Eowome ]

If you drag one folder on top of another, SugarSync asks if you want to
merge the folders. To avoid merging folders, just drag the folder to a clear
section of the column.
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The Manage Sync Folders dialog shows the pending status for the folder with a yellow icon and
diagonal stripes.

W esssas Work FC & Metssa's Laptop
a . B

ﬁ Magic Erefease | ﬁ Magic Brietcase

B3 Wobile Protes | 521 Mobile Photos
Fersonal Files
Figtuneg
Waric Files | 5] Work Files

2. Click OK.

3. Whenyou log in to the second computer, you will see a Pending Sync Folder request.

r'!', You have a pending sync folder

Click. thi £ wal prey

up k

As soon as you accept the pending request on the second computer, SugarSync syncs the folder there.
After the folder is synced to the second computer, any changes you make to the files on either computer
are synced back to the cloud and to your other computers running SugarSync.

If you ignore or close the pending sync folder request, the notification closes. To accept the
pending request after the notice closes, open the Manager Sync Folders dialog and accept
the request.

For information on how to check the upload or download status of files as they are synced to your
computers, see Viewing File Transfer Status.

Syncing Across Three or More Computers

Syncing a folder across three or more computers is a simple extension from syncing across two
computers and follows the same sequence. You can initiate syncing across computers from either the
source computer or the destination computer. You can think of this as "pushing" a folder to another
computer, or "pulling” a folder onto your current computer. There is no limit to the number of devices or
folders you can sync.

Folders can be synced to all your computers, or just to one other computer.

For example, in the graphic that follows, Melissa has three computers: Melissa's Work PC,
Melissa's Laptop, and Melissa's MacBook. She uses her Work PC and her MacBook
EXAMPLE most often. The laptop is an older computer that she only uses on occasion.

Melissa has decided to sync her Work Files folder across all of her computers. She always
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wants those files available to her no matter which computer she's using. But Melissa
decided to sync her Pictures folder only to her MacBook and her Work PC. Her older

SIRLE laptop doesn't have much disk space available so she decided not to sync her Pictures
folder there.
w Melissa’s Work PC a Melissa's Laptop | J‘ Mehssa's MacBook
a : :
B8 Magic Briefease | | 6 magic Briefease | i B8 Magic Briefease
(63 Mobite Photas | f (3 Mobite Protas | | ) Mobile Photos
] Personal Files | ) Personal Files
_f 7| Pictures | ' Pictures
(£ Wark Files | (B work Fires | £ work Fites
a - c
(5] Mhusie | | | My Dacuments ' ") Graphics
7 snared i | ) My Music J ) Movies |
Qo | (O whaws | Qusc |

To sync across three or more computers:

1. Install SugarSync Manager on each of the computers you'd like to sync using the same account
email and password.

2. From each of the originating computers, make sure the folder you want to sync across
computers is set up for syncing in SugarSync. If the folder you want to sync is a subfolder, see
Syncing a Subfolder Instead of the Parent Folder.

3. Follow instructions for Push Syncing—drag the folder from your current computer to the
destination computer or computers.

4. From the destination computer, accept the sync request.

5. For each of the remaining computers, follow steps one through three above.

You can also "pull" folders to your current computer by dragging folders from other

computers to your current computer.
TP

Advanced Topic: Merging Folders

When you sync a folder, if the folder initially exists on only one of your computers, SugarSync copies
the folder and its contents to your other synced computers. After the initial sync, any changes you
make on one computer are automatically synced to your other computers.

When syncing your folders across computers, you can choose to sync existing folders together by
merging them. Folders can be merged between two PCs, between two Macs, or between PCs and
Macs.
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Q Sync Folder &11

The Documents” folder on your other computer will be merged with the
"Documents” on this computer,

Full Path: C:\Usersimmarch\Documents

Choose Another Location...

Click OK to merge these folders; or choose another location.

Learn more about merging folders

I oK H Cancel ‘

It is much easier to merge files together than it is to "un-merge" them. Make sure you want to

combine the contents of both folders before deciding to merge. There is no way to
automatically reverse a folder merge. However, you can always separate the files manually
by sorting them into new folders.

If you don't want to merge folders of the same name, a simple solution is to rename one of
the folders or change the location before syncing.

The folders do not need to have the same name in order to merge them together. If you select an existing
folder for the sync folder location, SugarSync combines the contents of the folders and all of the files in
both folders are available from both computers.

To help you understand the way folders merge in SugarSync, a number of examples are provided. In
these examples, we use one PC and one Mac, but the answers apply for any combination of PCs or
Macs.

Scenario Result After the Folder Merge
Two different files:
Both files will exist on both computers. The merged folder
You have a file named important- on both your PC and your Mac will contain
file.doc on your PC and a file named | important-file.doc and another-file.doc.
another-file.doc on your Mac.
In this case, a file with the same name exists in both
folders before the merge. SugarSync detects whether the
contents of the files are exactly the same or slightly
different.

If the content of the files is identical, after the merge each
Two files with the same name: folder will contain only one version of important-file.doc.

If you make changes to the file, SugarSync syncs the
You have important-file.doc on your | changes by updating the file on both computers.

PC and important-file.doc on your
Mac. If the content of the two files with the same name is

different, SugarSync keeps both versions and adds a
suffix to the name of one of the files, like important-
file(from Tom's MacBook).doc.

Each folder will contain both versions of the file. For
example, the “My Folder” on both your PC and Mac will
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Scenario Result After the Folder Merge

contain important-file.doc and important-file(from
Tom's MacBook).doc. You should review both versions
and decide which one to keep.

One folder with two different

subfolders:

Both subfolders, Project-1 and Project-2 (including all of
the folder contents), will exist on your PC and your Mac in
one folder called Projects.

You have a folder on your PC called
Projects with a subfolder called
Project-1 and you also have a Mac
with a folder called Projects which
has a subfolder called Project-2.
One folder with two subfolders of the
same name: Each computer will contain one folder called Projects.
Within Projects, the contents of the subfolder Project-3
Projects onmy PC has a subfolder | are merged. Each computer will have only one subfolder
Project-3 and Projects on my Mac | called Project-3, which contains the combined contents.
has a subfolder Project-3.
Merging folders with shared
subfolders:
For your privacy, the subfolder will no longer be shared
You are the owner of a subfolderin | with any folder members. As the folder owner, you will
Projects on one of your computers have to decide whether to re-share the subfolder since it

that is currently shared with other may contain new files resulting from the merge.
people. You just merged Projects on

your PC with Projects on your Mac.

If you are unsure whether you want to merge folders, you can change the location for the synced folder
or change one of the folder names.

After merging the two folders,you might notice a temporary increase in your storage meter.
When merging, SugarSync makes a temporary copy of the merged folder contents and

then runs an analysis to determine whether all the files are actually identical. During this
analysis period, you might see a temporary spike in your storage. This usually happens
very quickly and most users will not notice the temporary change to their storage meter.
For folders with a huge number of large files, you might see this temporary increase.

MOTE

Advanced Topic: Syncing a Subfolder to Another Computer

When you initially set up your folders for syncing, you might have chosen top level folders like
Documents or Desktop. These top level folders could have many subfolders, some of which you would
like to sync separately to other computers.

If you need to sync only a subfolder to another computer or device, but you have already synced the
parent folder, follow these steps to change a subfolder into a top-level folder that can be shared
between computers.
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Stop syncing the parent folder.

Set up the subfolder as a top-level Sync Folder.

Resync the parent folder.

Sync the subfolder across to other computers, share with others, or sync to your Android or Apple
smartphone or tablet.

oD~

Here are the detailed steps to promote a subfolder to a Sync Folder:

1. Open SugarSync Manager by clicking the SugarSync system tray icon (or the menu bar for Macs)
and selecting Manage Sync Folders.

All files are backed up and in sync

66.63% of 30.25 GE Used
Get Free Storage
Upgrade

Add Folders To SugarSync

Manage Sync Folders

Sugarsync File Manager
My SugarSync Website

File Transfer Status
Preferences

Tools 3

Help 3
Exit

<HEmE I zaem

2. Stop syncing the parent folder in the Manage Sync Folders dialog.

= Click the name of the parent folder.
= Click the X-icon to stop syncing the parent folder.

el
| Documents

] Music

g
i

3. Add the subfolder to SugarSync separately so that it appears in Manage Sync Folders.

= Click Add folders from this Computer.
» Select the check box for the subfolder to select it for syncing.
= Click OK to confirm the action and return to the Manage Sync Folders dialog.

4. Now that the subfolder appears on its own in Manage Sync Folders, you can set up the parent
folder for syncing once again.

= Click Add Folders from this Computer.
= Select the checkbox for the parent folder.
= Click OK to confirm the action.
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SugarSync automatically excludes the subfolder when you sync the parent
folder. In the Add Folders dialog, the subfolder you set up earlier appears

dimmed or grayed since it is already set up for syncing.

L‘Q Select New Folders to Back Up M

NOTE

Daocuments

[ Bluetooth Exchange Folder
Important Files

[ My Projects

[ snagit

Pictures

[}

D_..

Music
Videos
Desktop

DDEE - o&E

g2 o

AEECR]

[ox ][ cone

5. Click OKin the Manage Sync Folders dialog to confirm the changes. The subfolder now appears
in the Manage Sync Folders dialog and is ready to sync across computers, share with others, or
sync to your Android or Apple device. See Syncing Folders to Your Android Device or Syncing
Folders to Your iPhone or iPad.

In this section, you learned how to sync folders across computers so that your files are always up-to-
date no matter which computer you're using. You learned about merging folders, and how to promote a
subfolder to a Sync Folder when you are already syncing the parent folder. Remember, there is no limit
to the number of computers you can add to your SugarSync account, and no limit to the number of
folders you can sync across them.
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Chapter 7:

Sharing Files, Folders, and Photos

Syncing your files to the cloud makes file and folder sharing simple. Individual files stored in the cloud can
be shared with links, or unique URLSs, that don't take up space as file attachments. You can send files of
any size, even from your mobile app. And your recipient does not need a SugarSync account to access the
file.

Shared folders offer a powerful solution for increasing collaboration and productivity. Folders can be shared
with read-only or add-and-edit permissions, and can be password-protected for extra security. Share one
folder or share 20 folders—the storage only counts once. You can create shared folders to meet your needs:

» Freelancers and consultants can create and share separate folders for each business client.
» Teachers can create and share folders for each student or for a group of students.

= Owners and managers can create shared folders to hold centralized resources for sales personnel
like presentations and pricing sheets.

= Employees in the field can drop files into shared folders using their mobile devices. Someone at the
office can instantly pick up the file and start working on next steps.

Photos can be shared as photo albums. Recipients can download full resolution copies of the photos or
browse the album as a slideshow. When photos are shared in a Photo Album, your recipients do not need
to have a SugarSync account to view or download the photos.

This section describes:

= How to send alink to a file of any size

= How to send alink called a "Public Link"

= How to share a folder with another person or a group

= How to sync a folder shared from someone else onto your own computer

= How to share photos along with an explanation of your photo sharing options

Sharing Individual Files

There are two ways to share individual files from your SugarSync account:

= You can send a link to a static, unchanging copy of a file.
When your recipient clicks this type of link, they download a copy of the file as it appeared at the
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time you sent it. If you make changes after sending, you must resend the file for your recipients to
see the changes. These file links expire after 21 days. The file can be any size, including very
large files.

= You can share a Public Link, which is a live, or dynamic, link to the file on your computer.
Whenever a recipient clicks the Public Link , he or she downloads the most recent saved version
of the file. If you make changes to the file, the next recipient to click the Public Link downloads the
file with your changes. Public Links are URLs, or Internet addresses, that can be posted on a
website or blog, or shared using social media like Facebook or Twitter. For paid accounts, the file
can be any size, including very large files. For free accounts, the file size limit is 25 MB.

Sending Files

You can send files of any size, even very large files like videos or PowerPoint presentations, using
SugarSync File Manager, the SugarSync Website, or your SugarSync mobile app.

When you send a file link by email:

= SugarSync creates a copy of the file, which will be shared with your recipient. If you update the
file later, the recipient does not automatically get access to the new version of the file.

= Thefile is accessible to the recipient for 21 days.
= You are notified by email when your recipient opens the file.

= The recipient does not need to have a SugarSync account, and does not need to sign into
SugarSync to access the file.

Sending a File from the SugarSync Website

To send afile link using the SugarSync Website:

1. Click the SugarSync icon in the system tray (or the menu bar for Mac) and select SugarSync
Website.

2. Browse to the file you want to send.

3. Check the box for the file to open the contextual menu or action box.

4. Select Send File. An email message template opens.

High Tech Product Launch.doc

& Download

@ Send Files

@€ Get Public Link

1| Versions
[ copy
> Move
| B Delete
= Rename
# Edit with WebSync
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5. Enter an email address or addresses and a message. Click Send.

I 0 To send links to multiple files in one email, select the check boxes for all the files you want

to send, and then click Send Files.

Sending a File from the SugarSync File Manager

To send afile link using SugarSync File Manager:

1. Click the SugarSync icon in the system tray (or the menu bar for Mac) and select SugarSync

File Manager.

2. Browse the file you want to send. Select the file, or select multiple files, and click the Share icon
at the top of the page. Alternatively, you can select the files, right-click (control+click for Mac)
and select Send Files. The SugarSync Website opens to an email message template.

3. Enter an email address or addresses and a message. Click Send.

Sending a File from Your Mobile App

To send afile link using your mobile device:

> wbd =

Open the SugarSync app on your device. You'll see a list of your synced computers.

Click the name of the computer you want to access. Browse to the desired file.

Click the icon next to the file name (or click the menu button, depending on your device).
Select the option to Send File, enter the email addresses of the recipients, and send the link.

After you send the file link, your recipients receive an email message with a link to download the file

you sent.

melissamarch@ymail.com has shared files with you!  1nbox | x

SuqarSynt"‘f

Message from melissamarch@vymail.com
Here's our trip agenda and hotel info in case you need to get in touch!

X0
Melissa

Enjoy!
Team SugarSync

melissamarch@ymail.com to me show details 10:35 AM (1 minute ago)

Hot off the press! melissamarch@ymail.com has shared 3 files with you using SugarSync
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Your recipients can click the links to download the files onto their own computers.

Suga rSyn’E‘

melissamarch@ymail.com has shared file(s) with you.
Click the link(s) below to download the file(s).

CES-Big Screen.pptx (29 KB
Walk-ups Script.docx (9 KB

Booth Demo-A.pptx (40 KB

Sharing Public Links

A “Public Link” is a URL, or a path, straight to the file stored in the cloud. You can send the Public Link in
an email or a text message, you can post it on your blog, or you can publish it to Facebook or Twitter. The
recipient or website visitor can click the link at any time to download the latest version of the file.

o Thelink you send is a “live” link to the most current version of the file. If you make changes to the
file, your recipients can click the link to download the updated version.

e It's easy to paste this link into your own email program and send it to your recipients. Since you
are not sending the file as an attachment, you save tons of space in your mailbox.

¢ You can go to Other Places > Public Files in the SugarSync Website to see how many times the
file has been downloaded. You can also disable the link in the Public Files dashboard when you no
longer want to share the file.

o The recipient does not need to have a SugarSync account, and does not need to sign into
SugarSync to access the file.

Sharing a Public Link from the SugarSync Website

To generate and then share a Public Link from the SugarSync Website:

1. Click the SugarSync icon in the system tray (or the menu bar for Macs) and select SugarSync
Website.

2. Browse to the file you want to share.
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3. Roll your mouse over the file name and click Share.

To share this file: Resource list.xlsx

Copy and paste this link into your blog or website:
hittpea:ifwww. sugarsync.comipfDB08451_480560_986590 Disable Link Q

& Work Computer

Share on [} Tweet with

& sugarsyn
SugarSync™ &€& oo gecet i
Share Public Link
2115 GB used | 9.10 GB free
Upgrade
% Get Free Storage

8 work Laptop

Add a Computer

Or send an emall to your friends:

= Below or Select Contacts from Gmail, Yahoo, Hotmail or

AOL

ar

OTHER PLACES To:
Magic Briefcase

Shared Folders

Public Fites
Web .ﬂn:hive‘\

Subject:
Contacts Click here to
Deleted Files S!ee e ma_ny :-LtSiTIiE
times your link
has been
downloaded.

Robb Henshaw has shared a file with you!

4. Type in email addresses and a message in SugarSync's email template. SugarSync includes
the Public Link in the message when you click Send. If you prefer, you can share your Public
Link by copying the highlighted URL and then pasting the link into a Facebook post, into a tweet,

into an HTML page or blog post, or into an email message of your own.

Sharing a Public Link from Your Desktop or Laptop Computer

To generate a Public Link using Windows Explorer or Mac Finder on our desktop or laptop computer:

1. Right-click the file (control+click for Mac).

2. Select Generate Public Link. The link is copied to your system clipboard and available to paste
into your own email message, into website comments, or to your blog.

Documents library
Data Sheets

Name
@ Document_46
[El] HW-Diagnostic Component-1st-draft

HW-Lab Component-1st-draft
P
HW-Lab Component-revisedA
P

Arrg

Date modified Type
2/9/201111:12 AM  Microsaft W
2220111151 AM  Microsoft W]

2/2/2011 11:51 AM
2/2/2011 11:52 AM

| E] HW-Lab Compone <An:
@] HW-Lab Cnmpnnei Upen
] New Client SW-1st Edit

[E1] New Client SW-pro New

Print

SugarSync

Restore previous versions
Send to

Cut
Copy

2/2/2011 11:52 AM

2/2/201111:52 AM  Microsoft W|
3/4/2011 3:57 PM Microsoft W
2/2/201111:50 AM  Microsoft W|

3 Send File...

Get Public Link

Show Versions...

Open SugarSync File Manager...

Sharing a Public Link on Facebook

To post your public link directly to

or Twitter

Facebook or Twitter:
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1. When the email template opens, click one of the links to:
= Share on Facebook
= Share on Twitter

Share Public Link

To share this file: April 2007 Competitive Readout.ppt

Copy and paste this link into your blog or website:
https:/iwww.sugarsync.com/pt/D908451_6255137_6

| Shareon Ki Tweet with [ |

2. Log into your Facebook or Twitter account and click Publish.
anNno Post to Your Wall (a=)]

M hrps:/ /www.facebook.com/dialog/stream.publish?actionLinks=%5 ‘{j)
+ Post to Your Wall

Hey, here's our itinerary for our trip in case anyone needs to get in touch while
we're away.

Download link ~ tinerary for Family.docx
3 Source: hitp:f /www.sugarsync.com
I W 5ugorsync i the simplest way to back up, sync and access fies from

anywhere, anytime. Available for Windows, Mac and mabile devices.
@ via Sugarsync

Done 8

Managing Your Public Links

If you want to stop sharing a file, Public Links can be disabled. You might also want to share the link with
more people or in more places. Manage your Shared Public Links from the Public Files page in the
SugarSync Website.

To manage your Public Links:
1. Click the SugarSync icon in the system tray (or the menu bar for Mac) and select SugarSync

Website.

2. From the Other Places list in the left column, select Public Files. Your list of shared Public Links
displays on the right side of the page.

3. Tostop sharing afile, check the box beside the file name to open the contextual menu. Select
Disable. Afterthe link is disabled, recipients can no longer access the file by clicking the link.

& Foos Getting Staried Recent

Public Files

0 SotBy v

Annabelle-and-Chice-playing.png

o B Address List-Extendad Familydocx @  Downloads 0

= hilps:iwww: sugarsync.comip =y

= Hia '$ Download
#|#  Annabelle-and-Chice-playing.png .y Toemes 4 8
rarm——— L
™
o BY  Booth Demo-apptx s Downloads 1 »
= ttps:/Fun. sugarsync.comipy
7] Versions

C Europe Trip Gost Estimate xlsx me  Downloads 1

= https:/iwwu. sugarsync.comip

C Funding Schedule.xisx e Downloads 0

U https: Fwew: sugarsync.comip

o B Headcount Advisement Memo.docx e Downloads 0

= hitps: . Sugarsync. comipy

o B HW-Lab Gompone...isad- e Downloads 0 7

= P itps: W Sugrsync.comip

o B NewClient SW-proposed-notes.docx s Dowmioads 0 U i seine Lk
= PSP, SUGATSYIG. DO pTLSAB00E_ BA LA 17281918
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Sharing a Folder

SugarSync shared folders are an excellent collaboration and productivity tool. With SugarSync, you
can skip the costs and hassles of setting up a complex network and still enjoy all the benefits of sharing
folders.

EXAMPLE

Many freelance photographers, web designers, consultants, and other small business
owners use SugarSync shared folders to collaborate with their clients and coworkers. For
example, a web designer can create a folder for each of his clients, drop in sketch files or
wireframes, and let his clients mark them up electronically—all without sending any files or
using complicated methods like FTP transfers.

With SugarSync, the client can sync the shared folder directly to her computer, and then
open and edit the files. As soon as the client saves any changes, the web designer can
see them on his computer in his shared folder. The owner of the folder receives a daily
email with a summary report of all activity in the shared folder.

To join a shared folder, your recipients need to have a SugarSync account. If they are not already using
SugarSync, they can easily sign up for a free account. To sync the shared folder to their computers
(rather than downloading files from the web), your recipients need to install SugarSync Manager.

If you share a folder with other people, you are the folder "owner." The owner of the folder decides:

Who is invited to join the folder (the folder members).

Whether the folder is shared as Read-Only or with Add-&-Edit permissions so the folder
members can sync the folder to their own computers.

Whether the shared folder requires a password for member access.

Whether he or she (the owner) wants to continue to receive daily emails reporting a summary of
activity by all the members of the folder.

Daily Summary: Activity in shared folder Graphics

Sugarsyne =gha = o

SugarSync™

The shared folder Graphics was updated in the last 24 howrs

156-getup-2.png was added by melissamarch@ymail .com

156-setup-1.png was added by melissamarchiglymail.com

To share one of your synced folders:
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1. Select the folder in the SugarSync File Manager, or in the SugarSync Website.
2. Click Share Folder.

3. Choose an option under Permissions:
= Read Only means that recipients can view and download files from the shared folder, but
cannot make any changes to the files.

= Add & Edit Files allows recipients to add new files to the folder, or to change the files and
save them to the shared folder. If you want your recipients to be able to sync the folder to
their own computers, your recipients need Add & Edit permissions. See Syncing a Shared
Folder to Your Computer for more information.

Share Folder: Sample Photos

Permissions:
© Read Only
® Add & Edit Files

Require Folder Password?

No %)

M Send Email:
Send email using SugarSync

Enter Email Addresses Below or

4. If you'd like to set a password for the shared folder, click Yes under Require Folder Password,
and then create the password. With the password set to required, recipients must enter the
password before they are allowed to join the folder.

Enter each recipient's email address, and type an optional message.

Click Send.

o o

i {_;?‘ To keep your password secure, it is best to send the folder password in a separate email
message to your recipients rather than including it in the shared folder invitation message.

Editing Files in a Shared Folder

Any member of a shared folder can open a file and make changes. When the changes are saved,
SugarSync sends the updated file to the cloud and to the other folder members' computers.

Occasionally, more than one person opens the same file in a shared folder and makes changes. How
does SugarSync handle this? SugarSync saves both copies of the file: one from each person who made
changes. The files are named with an extension like this:

= Important-document(from Tom's computer).doc

= Important-document(from Mary's computer).doc

It's impossible for SugarSync to know which file should be treated as the "master" file, so SugarSync
saves everyone's changes and let's the folder members decide which changes to keep.
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Receiving a Shared Folder Invitation

If someone shares a SugarSync folder with you, you can access and download the files from the
SugarSync Website, or you can sync the folder to your computer. After syncing to your computer, you
can locate the shared folderinDocuments > SugarSync Shared Folders.

If you change the location of the SugarSync Shared Folders directory, or move any of its
subfolders, SugarSync will not be able to update your shared files. To access your shared

folders from a different location on your computer, you can create a shortcut (or an Alias for
Mac) to the folder or any of the subfolders in any location. For more information, see
Creating Shortcuts to Shared Folders.

MO

When you send an invitation to a shared folder, your recipients receive an email with a link button.

Jim Stephens has shared the “Important Files" folder with you!

Sugal rSync\’/

Hey e edit the board slides for next week?! Thx! - Jim'
Get folder
]

njoy!
Team SugarSync

If they don’t have a SugarSync account, they can sign up for a free account.

SuqarSynE‘i

Sign Up for Your Free 5 GB Account

Melissa

After creating an account, SugarSync walks them through the SugarSync Manager installation. As
soon as the installation completes, the folder syncs to the recipient’s computer in a new folder created
automatically by SugarSync: Documents > SugarSync Shared Folders.

After the folder is synced to the recipients computer, SugarSync keeps the shared files up-to-date in
everyone’s shared folder no matter who makes changes to the files.

Managing Your Shared Folders

Your Shared Folders are managed through the SugarSync Website. As the folder owner, you can:

= Stop sharing the folder. Folder members are notified by email.
» Change the folder permissions from Add&Edit to Read-Only, or from Read-Only to Add&Edit.
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Sharing Files, Folders, and Photos

= Invite new members, remove existing members, or resend invitations for folder members.
= Turn on or off your daily activity summary email.

To change the properties of a shared folder:

1.

w

Open the SugarSync Website by clicking the SugarSync system tray icon and selecting
SugarSync Website.

In the Other Places section, click Shared Folders.
Select the tab for Owned by Me.
Click Sharing Options below the folder name to open the Folder Properties dialog.

suqa TSFHE\ Photos Recent

.
Shared With Me

Owned By Me

Email-text |5
Sharing Options | (Shared

@ Personal Laptop

Important Files (==
& Work Computer F Y3 k

Sharing Options  (Shared on 1.

From the Folder Properties dialog, you can:

= Click Unshare to stop sharing the folder. If your recipients have synced the folder to their own

computers, the files remain but are no longer synced to or from the shared folder.

= Change the folder Permissions:

= Add & Edit is the preset value for all shared folders. If you do not want to allow Add & Edit
permissions, you must change this setting to Read-Only. With Add & Edit permissions,
your recipients can sync the folder to their own computers, make changes to the files in the
folder including deletions, and contribute their own files.

= Read Only is an optional setting for a shared folder. Set the permissions to Read Only
when you want to allow your recipients to view and download files, but not to make
changes to yourfiles in the folder.

Change the Folder Password option to require a folder password that you create. Changing the
Use Folder Password option to Yes restricts access to the folder to only those new recipients
with whom you've shared the password. Existing folder members are not required to enter the
password.

Turn on or off your option for receiving a Summary Email of folder activities.

Invite additional members to the shared folder by clicking Add Members.

Remove individual folder members in the Members section.

Resend a shared folder invitation by clicking Resend next to the folder member's name.
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SugarSyncs @ Pnoos Recent

Pictures for Sharing Properties
SETTINGS

Link:  hitps-iiwiwe sugarsyne comishan/cTBovGtibing

Paths: @ Parsonal Laptop  C:Wsers\MMarchDocuma.. alos\Pictures for Sharing
I& Work Laptop  C\WsersmmarciDocumen., otos\Pictures for Sharing
Description: Travel photos shared with Grandma Jenny, Tom, and Jane.
Permissions: Acd & Edit Files (allows reciplent 1o sync foiges 1o thelr computer)
Use Folder Password: No

Summary Emaill: You will nat racaive daily summary amail of activitias in this folder.

MEMBERS
Email Status Actlon
grandma_jenny@yahoo.com Pending

Resend | Remove

Unghare

Change
Change
Change

urm on

Add Members

For folders that contain photos or graphics, you can choose to Share as a Photo Album or to Share as a

Folder.

Syncing a Shared Folder to Your Computer

If someone has shared a SugarSync folder with you, you have the option to sync the folder to your own
computer. When the folder is synced to your computer, you can see and interact with the folder just like
you would with any other folder. All changes, updates, deletes, or modifications you make to the files in

the folder are instantly reflected back to the other folder members' computers.

If you receive an invitation to join a shared folder, follow these instructions to sync the folder to your
computer:

1.

In the email you receive, click Get Folder.

Jim Stephens has shared the "Important Files" folder with you!
From: Jim Stephen: JArsync com

_ad
SuqarSync\/

Hot off the press! Jim Stephens has shared the "Important Files" folder with
you using SugarSync:

Message from Jim Stephens:
"Hey Guys, can you help me edit the board slides for next week?! Thx! - Jim"

Get folder

Enjoy!
Team SugarSync

SugarSync asks if you want to sync the folder to your computer.
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You have successfully joined this folder. x

|

Do you want to sync this folder to your computer?
Syncing the folder to your computer gives you easier access

tothe sharedfiles

Mo Thanks m|

3. Click OK.

You can find the shared folder on your computer in Documents > SugarSync Shared Folders.
Whenever any folder member makes a change to a file in the shared folder, SugarSync updates the file
changes in everyone’s shared folder.

Creating a Shortcut to a Shared Folder

When you join a shared folder, SugarSync saves the shared folder on your computer in Documents >
SugarSync Shared Folders.Each folder you join is named with the email address or name of the folder
owner (the person who invited you to join his or her folder).

If you change the location of the SugarSync Shared Folders directory, or move any of its subfolders,
SugarSync will not be able to update your shared files. However, if you want the folder to appearin a
different location, you can easily create a shortcut (or an Alias for Mac) to the folder and place the
shortcut in any location on your computer.

| Limris v Doguments » Suparyne Sl Foigers v
Diganoe = s Opan Sha wih = E-mad Eurn M dzizar
r Faworitn Documents library
B Desktop =" = nared Fold
B Downlouds
= Reoa Places i |
I i il I
il Lk F : i- E 1
Y kL |
a Wt amardpcrlyy | ks Cpen B
B Fictum heoacom mai e it e e o
E Wigeos Ercwan in Adaba Endge £55
- Shars with "
I ot & s :
& i R iae prsinas versonsg
- FEADER (]
s Local Dank (GE] @ Sugarsync '
Send ta »
g hisbwork
Ci
Copy
I l:l-elluh-clr-:ut
S >3
Fenare
Cpen Toldes lacation
Prapsties

To create a shortcut to the folder on a PC:
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1. Right-click the folder for which you want a shortcut. Select Create Shortcut.
2. Drag the shortcut (or cut+paste it) to your preferred location on your computer.

To create an Alias to the folder on a Mac:

1. Control+click the folder for which you want a shortcut. Select Create Alias.
2. Dragthe alias (or cut+paste it) to your preferred location on your computer.

Sharing Photos

SugarSync organizes your photos for you by creating Photo Albums for all the photos you have stored
in SugarSync. Each Photo Album is a collection of images from each of your synced folders.

If you share a folder with both images and documents, SugarSync gives you the option to choose
which way to share. You can choose to share the photos using "Share Photo Album" option, or share
the photos using the "Share as a Folder" option if you want your recipients to be able to contribute their
own photos.

How do you want to share? ¥

Since this folder contains one or more images, you have a choice

S Sy [ e ]
B 1 B 10 Cosl PRSSE 35 ey =
E a ﬁ = |

[ - Pl

© Share as an album

Recipient can: Recipient can:

» iew Images only in an online gallery * Dovmload and sync images and files
s Download the full-size images # Always have the most upto-date files
No SugarSync account required Requires SugarSync accour!

Learn more 5
Cancel

If you decide to share your photos as a folder, see Sharing a Folder. For more information about sharing
as a Photo Album, see:

Sharing as a Photo Album Versus Sharing As a Folder

Sharing photos as a Photo Album is streamlined and easy. Your recipients can view and download the
original high-resolution photos, but can’t make changes or contribute their own photos (since Photo
Albums are always shared as Read Only). If you want to give friends or family access to your photos in
a one-way sharing environment (you-to-them), then sharing as a photo album is your best choice.

Sharing photos as a folder gives you more options, like allowing your recipients to add files to the folder
and sharing other type of files such as documents or videos. To join a shared folder, your recipients
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need to have a SugarSync account. If they are not already using SugarSync, they can easily sign up fora

free account.

The following table summarizes the key differences between sharing as a folder and sharing as a photo

album:
Rechicntss Share as a Share as a
Photo Album Folder

Need a SugarSync Account? No Yes

Yes
Can view photos in a thumbnail gallery but recipients must click the ‘View in a
with slideshow capability ? Yes Gallery’ link

Yes

Allowed to add more files or make

changes? No
Can download high-resolution images? Yes
Can view other types of files in the same

folder, like videos or documents? No

Can sync the folder to their own

computers where they can add or edit the

files and always have the latest synced
version of all files in the folder? No

if shared as Add-&-Edit

No
if shared as Read-Only
Yes

Yes

Yes
if shared as Add-&-Edit;

Recipients must also download
SugarSync Manager to their computers.

To share your photos as a shared folder, see Sharing a Folder.

Sharing a Photo Album

If you decide to share your folder as a Photo Album, you can share from SugarSync Manager, the
SugarSync Website, or from your mobile app. You can continue to add photos orimages to the album
folder after you share it. Your recipients see the new files when they next click on the link.

To share your photos from the SugarSync Website:

1. Open the SugarSync Website by clicking the hummingbird icon from the system tray (or menu bar

for Macs) and selecting SugarSync Website.

2. Browse to the folder you want to share as a Photo Album. Click to select the folder.
3. Click Share, and select Share "Folder Name" as a photo album. The SugarSync Website

opens.
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4. Type email addresses for your recipients and a message.

Suga rSynT:« Files m Getling Started Recent
ITTEZD contacts’ Albums | Mobile Photos

Share Album: Travel Photos

Enter Email Addresses Below or Select Contacts from Gmail, Yahoo, Hotmail or AOL or SugarSync Contacts,

To: ellen.singh@ymail.com,
john.stephens@gmail.com,
suzanne.pinto@ymail.com

Separate email addresses with commas.
Message: | thought you would enjoy these photos! Travel Photos

-Melissa

[ Make public on melissamarch.sugarsync.com

5. Click Share Album.

To share your photos as a photo album from SugarSync File Manager:

1. Open SugarSync Manager by clicking the hummingbird icon from the system tray (or menu bar

for Macs) and selecting SugarSync File Manager.

2. Browse to the folder you want to share as a Photo Album. Click to select the folder.
3. Click Share, and select Share "Folder Name" as a photo album. The SugarSync Website

opens.

anm SugarSync File Manager

Share folder "Pictures”

. Mel
v d“ Melissa's MacBook (this Share “Pictures® as photo album

£ Music
» [T} Personal Files

O]

[ WorkFiles

m e Refer friends for free space |
= © Compurer

@ Craghics Na 1Y Type Date Modified W | Status
r_- Movies [ maui-whele-group S9KE File 2/15/11 919 AM Backed Up
- & :I:M al Fil w fun_on_the_beach.jpg GBI KR IPEC Image 2/15/11 918 AM Backed Up
gl i 8 elen-indialpg 148KE  JPEG Image 2/15/119.18 AM Backed Up
B Dallas-cousins.jpg 128 KB IPEG Image 2/15/119:16 AM Backed Up
» ‘ i e ﬁ Farnily-in-Maui. jpg L43 KB JPEG Image Z/15/11 916 AM Backed Up
v B Melissa's Work PC B Annabelle's first drawingFeb-20... 2 KE PNG Image 2/2/11 150 PM Backed Up

(o)
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4. Type email addresses for your recipients and a message.
Suga rsvniﬁ Fies (L)  Getling Started Recent —
T contacts’ Albums | Mabile Photos

Share Album: Travel Photos

Enter Email Addresses Below or Select Contacts from Gmail, Yahoo, Hotmail or AQL or SugarSync Contacts,

To: elien.singh@ymail.com,
john.stephens@gmail.com,
suzanne.pinto@ymail.com

SN

Message: | thaught you would enjoy these photas! Travel Photos

-Melissa

[ Make public on melissamarch.sugarsync.com

5. Click Share Album.

To stop sharing a photo album:

1. Click the SugarSync icon in the system tray (or menu bar for Mac) and select SugarSync
Website.
Click the Photos tab at the top of the page.
Below the shared Album, click Actions > Properties. The Album Properties dialog opens.
To stop sharing the album with an individual, click Remove next to the person's name.
To stop sharing the album altogether, change the album visibility to Only Me.

&
Sugarsyic™ s QD e
CIETD contacts' Abums  Mobile Photos

a bk~ wDd

Properties
Album Name: 8-23-10
Paths: @ Personal Laptop (CAUSersiBobbieDeskop\downioad pholos\d-23-10
Album Visibility
8 E Selected Contacts (Shared
Share I
Name Email Usermmame
* -
“. C1 i . .'-. ....

Publishing Photos or Albums to Facebook

SugarSync automatically uploads photos and creates albums for any folder in your system that contains
photos. These albums are visible in the SugarSync Website for you to enjoy and share with friends.
Because your photos are already in the SugarSync cloud all you need to do is to select the specific album
or photos to publish and SugarSync will do the rest. You don't need to manually re-upload your photos to
Facebook.
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To publish photos or albums to Facebook:

1.
Website.

Photo Album opens.

ann SugarSync

(4]2)- (@) ) () Cassammegamy s meissamarcrsugarsyne com/albums

SugarSync™ Fies @ EZE)  GetingStaried Recent
(LD centacts’ Albums  Mobile Photes

My Albums

FB2albumid~ 1830378 11233

Click the SugarSync icon in the system tray (or the menu bar for Macs) and select SugarSync

Go to the Photo tab and select the photo album with photos you want to share on Facebook.

From the Actions menu, select Publish to Facebook, or click the Facebook icon . The

4. Select the images from the album you want to publish to Facebook. A pink box around the photo
indicates it is selected. If you want to publish the entire Photo Album to Facebook, you can click

Select All.

SugarSync Fies  (@ELod)  GetingStaned Recent
TTTER Contacts’ Albums | Mobils Photos

Back to My Albums » Pictures

ETEYTIR suiecinc: 1 ots [T

liavaseript voidio:

Click to publish your pictures

Facebook, a log in screen appears.

When you are finished selecting photos, click Publish. If you are not already logged in to

Enter your Facebook log in email address and password. When your Facebook page opens,

SugarSync begins uploading the photos to Facebook. Depending on how many photos you
selected, the upload might take a few seconds or a few minutes. You can upload a maximum of

Motion Offense Exhil§ 2010



Sharing Files, Folders, and Photos

200 photos to Facebook. When the upload is complete, your photos appear in your status.

facebook Search

Melissa March

information # Edit Profile

What's on your mind?

22 wall

fC . — Melissa March

(¥ Photos = " Photos published from SugarSync - http:/ /www.sugarsync.com/
5

[[] motes

& Friends

Find Friends

. Best Friends
Coworkers Pictures
! 4 new photos

R

m Born on January 1, 1990 @ Add your current work information s Add your education

Share: [-] Status =° Question [&E Photo & Link '&* Video

&)

|-|-.l' about an hour ago via SugarSync - Like - Comment - Share

Adding or Importing Contacts

Contacts are created in SugarSync whenever you send or share a file or a folder. You can also add
contacts manually one at a time, or you can import contacts from web mail accounts like Gmail or Yahoo
mail. After importing your contacts, email addresses auto-complete when you begin to type them into the

templates for sharing files, folders, or photo albums.

Adding a Contact

To add a contact to the SugarSync address book:
1.

2. Click Contacts in the Other Places section.

Click the SugarSync system tray icon and select SugarSync Website,

Sugarsyic e T

Work Computer

Pictures

@ Personal Laptop

= &| SugarSync Shared
* Work Comgutar —

& work Laptop

Add a Computer

oTHER PLACES
Magic Briefcase
Shared Folders
Public Files
Wieb Archive
Contacts
Deletad Files

3. Click Add Contact.
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Family

.
SuqarS\mE\ii Files Fhotos Recent
3. 5Add Contact | SFAdd Group  [[§Fimport Contacts
Contacts All Contacts
Blocked
Groups 4§ Edit W Delete
| First Name

& Lo

4. When the Add Contact form opens, type in as much information as you need and click OK.

Add Contact

First Name:
Last Namae:
Change Photo
Phones
{Primary)
1ake
Emai
er50na {Primary)
& [prim
ok Cancel|

®

Importing Contacts

If you prefer, you can add contacts to your SugarSync address book by importing contacts from your

web-based email account.

To import contacts:

1. Launch the SugarSync Website, log in, and click Contacts in the Other Places section.

2. Click Import Contacts.

y)
Sl.lqa rsvn“E“ Files Pholos Recent
[ESrAdd Contact S Add Group | [[EFimport Contacts
Contacts All Contacts
Blocked
Groups !_- Edit IH Delete
Eamily [ First Name 4 Lal

3. Typein your email address and password to give SugarSync one-time access to your account.

Click Get Contacts to import your contacts to SugarSync.
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SugarSync Files Photos —

Import Contacts

Import comacts ko more aasily share photos with Tiends and family. Enler your email login info balow, andwe will import your
contacts into your SugarSync Address Book

Email @ omail.com [=]

Password
" Get Contacts cancet |

We do not store your login info, and we wil not émail contacts without permissian

There are so many ways to take advantage of your data stored in the cloud by sharing files and folders.
To review, in this section you learned:

= How to send afile,

= How to share a public link,

= How to share folders.

= How to share photo albums.

Many or all of these options are also available from your mobile device. For details on how to share using
your smartphone or tablet, visit the SugarSync Support site.
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Chapter 8:

Restoring Files

One of the biggest reasons people use SugarSync is for the ease of restoring backup copies of their files
from the cloud.

First, a little about SugarSync's online backup benefits. Data security and confidentiality are our top
priorities. Only you can see your files. Your files are transferred securely using SSL and are stored in an
encrypted format using 128 bit AES (the same level of protection used by major banks). All data is stored
and backed up in world class data centers. When you need to restore files—because they were accidentally
deleted, because your hard drive crashed, or because you overwrote a file with a change you no longer
want—SugarSync has you covered.

In this section we cover topics related to restoring files from the cloud including:

= How to restore deleted files

= How to restore past versions of a file

= How to restore your all of your data from the cloud to a new computer or hard drive
= How to restore the same folders you had before when you reinstall SugarSync

Restoring Deleted Files

In SugarSync, the Deleted Files folder contains the files that have been deleted from your synced folders.
This includes synced files deleted through the SugarSync Website, SugarSync File Manager, or using
Windows Explorer or Mac Finder.

Deleted files count toward your storage limit. To reduce the amount of data you have stored in

the cloud, you must permanently delete your files from the Deleted Files folder.
TP

You can restore files from the Deleted Files folder. If you permanently delete files from the Deleted Files
folder, they cannot be recovered or restored.

Q Use caution when permanently deleting files. Permanently deleted files are gone forever and
cannot be restored. Make sure you are ready to permanently delete the files when you

WPERTERT choose this option.
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You can recover deleted files using the SugarSync Website, SugarSync Manager, or from Shared

Folders.

Restoring Deleted Files Using the SugarSync Website

To recover deleted files from the SugarSync Website:

1. From Other Places, click Deleted Files.

Y
Sugarsyie e
’{'_'? o Deleted Files
20
Argonuat_Proposal_signed.pdt
W Argonuat_Proposal_signed pf
& Dawnload
@ Personal Laptop = #) Restore
1G_0945.0P6
e L O @ Permanenty Delste
& work Laptop = MVI_1003.AV1
Add a Computer
TE | namia-voyage-of-ne-Sawn-reader.mp4
OTHER PLACES
Magic Briefcase = note-graphic3.png
shared Folders .
s = note-graphic3.png
Web Archive
B Piano Manmp3
Contacts
-De!uleﬂ Fites ’
= plugin_archive.ixi

2. Select the check box for the file or files you want to restore. A contextual menu (or action box)

opens. Click Restore.
3. Select the location and click Restore.

Select a folder and click the restore button

@ Kid Laptop
@ Personal Laptop
& Work Computer
l& Work Laptop

E |
Bl Wagic Briefcase ‘

[ Music Archive

[JReceived Files

[0 uploaded by Outiook

[@&) Shared Folders

Mobile Photos

= _web Archive
‘

=

The files are restored to the location you choose. Any public links and file versions are restored as well.

Restoring Files Using SugarSync Manager

Like a Recycle Bin or Apple Trash folder, the files in the Deleted Files folder can be restored just by
dragging them out of the folder. Files can be dragged out of the Deleted Files folder in SugarSync File
Manager and then moved to one of your synced folders, or to any folder on your computer.

You can also restore deleted files in SugarSync File Manager by opening the folder from which the files
were deleted. A light yellow band shows at the top of the screen indicating that some files have been

deleted from the selected folder.
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G‘ SugarSync File Manager

;m Manage Sync Folders

ﬁl Wark Laptop ithis computeq Personal Laptop/Important Files

a @ Personal Laplop I'rhere are deleted iterrs that used to be in this folder. Show deleted kems.
- download photos Hama . Size Type
a | Important Files =
Traved Photos Folder
TFavel Photos
. G 20 kI cel 5 5
Kid school files .5] Gardemerul-12.x0s 0 KB Excel Spreadshest

I Lick slas layE At YEAL Do umant

When you select the Show link, the deleted files appear in the folder with the status listed as Deleted.

You have the option of restoring them by right-clicking (control+click for Mac) on the file name and
choosing Restore.

Personal Laptop,/Important Files
Double-click & deleted item Lo restore it to this Folder, Hide deleted items.
=
Mame: Size: Tvpe
2 narnia-voyage-ofthe-dawn-ty e O
|| Travel Photas | L\\)
Lgl GardenerJul-12.xls Il Delete Permanently adsh
LFE house_list.docx Daay
@ Invaoice_063010_04.doc L Export/Save As Limen|
jeril Piano Man.mp3 1ME IMP3 Format So
)

When you restore a file you have access to all of its past versions.

Restoring Deleted Files from Shared Folders

Any member of a shared folder can delete a file. The file is removed from everyone’s computer, but any
folder member can restore the file. Only the folder owner can permanently delete the file from the
shared folder.

To restore a deleted file or subfolder back to a shared folder using SugarSync Website:

1. Click the SugarSync icon in the system tray (or the menu bar for Macs) and select SugarSync
Website.

2. From the left column in Other Places, click Shared Folders.

3. Click the tab for Owned By Me or Shared With Me to locate the folder with file or files you want
to restore.

4. Click the folder name to display the list of files for the folder.

5. Below the list of files, you will see a strip that says, "There are deleted items that used to be in
this folder. Show deleted items." Click Show to select and restore any of the deleted files and
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folders.

Photos Recent

Shared With Me = melissamarch@ymail.com Graphics

Sharing Options WSV Sync to Computer Upload New Folder Folder Members

| SortBy ¥

B Work Docs

here are deleted items thatused to be in this folder. Show deleted items. |

To restore a deleted file or subfolder to a shared folder using SugarSync File Manager:

1. Click the SugarSync icon in the system tray (or the menu bar for Macs) and select SugarSync
File Manager.

2. From the left column below your computers, click Shared Folders.

3. Click the folder for Owned By Me or Shared With Me to locate the folder with file or files you
want to restore.

4. Above the list of files, you will see a yellow strip that says, "There are deleted items that used to
be in this folder. Show deleted items." Click Show to select and restore any of the deleted files

and folders.
'E, Add Sync Folders [ ﬁ@ Manage Sync Folders Al Share ‘:r;)— Sync to Computer
> ™ Melissa’s Work PC (this com Graphics
> J‘ Melissa's MacBook | There are deleted items that used to be in this folder. Show deleted items.
> @ Melissa’s XP PC Name ’ Size Type
> ﬁ Magic Briefcase ; Work Docs Folder
-] accept-folder-sync.png 114 KB PNG Image
o @ Jmel b ; add-caption-to-slideshow.png 706 KB PNG Image
g ;@ Shared With Me ; add-folders-dialog.png 27 KB PNG Image
< ST
L] %Wr:d B:_ME fg album-properties-after-share.png 106 KB PNG Image
> [ Graphics o= - -
5 lﬁ Graphics | android-browse-pics-hi-res.png 151 KB PNG Image
— raid b 207 kB DML

Once the files are restored, they sync back to each member's folder.

Viewing or Restoring Past Versions of a File

SugarSync automatically saves past versions of your files. For all account types (paid and free), five
past versions plus the current version of the file are saved.

Viewing or Restoring Files Using the SugarSync Website

To view or restore a past version of a file from the SugarSync Website:

1. Inthe SugarSync Website, select the Files tab.

2. Browse to the desired file, then select the checkbox to the left of the file name. The contextual
menu (or action box) opens.

3. Select Versions to open the Versions page.
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4. Inthe Actions column, you have the option to View Current to open the most recent version of
the file, or View to open a past version, or Save As to restore an older version of the file. Select
your preferred action.

Viewing or Restoring Versions Using SugarSync Manager

To view or restore an older version of a file from SugarSync Manager:

1. Click the SugarSync icon in the system tray (Windows) or menu bar (Mac) and select
SugarSync File Manager.

2. When SugarSync Manager opens, browse to the file with older versions you'd like to view or
restore.

3. Right-click (or control+click for Mac) the file name and select Versions. The SugarSync
Website opens to the Versions page.

File Edit View Tools Help

E}, Add Sync Folders L_@, Manage SyncFolders [l Share Sync to Computer
4 £ Melissa's Work PC (this computer) * | Melissa's Work PC, 4 tions-Ds
4 (7] Documents MName = Size Type
> [ Bluetooth Exchange Folder [&Y) Architecture.ppbc 29 kB PawerPaint

> Wl Personal Files | |2 Low Tech.pptx 29 K8 PowerPoint
4 [ Work Files |

[ Pitch Notes.doox 9K Waord XML D|
() Budget Docs =
= : 2 Presentation Saript.docx 9 KB Waord XML D)
" Corporate Graphics
4 arketing Collateral Drafts | LnENEEY Show in Windows Explorer
| Archive-Out-of-date [z} v pitch.pg E t
| Data Sheets % Send File
verview Flier % Get PublicLink

() Web Ad Copy
> [) Marketing Collateral Final
(] Presentations-Demo
[ Presentations-Trade Show
(] Shared with Asha Manage Syne Folders
[ Shared with Steve
(] Web Content -

#%  View in My SugarSync Website

New Folder

S cut Ctrl=X

4. Inthe Actions column, you have the option to View Current to open the most recent version of
the file, or View or Save As for older versions of the file:

= View downloads and opens the previous version of the file.

= Save As lets you save the older version of the file to your computer with a new
name so that the file is restored.

SugarSync Files Pholos Getling Started Recen

Versions

18-magic-briefcase.png SugarSync maintaing the last 5 versions of your fies
Date Modifed Size  Computer Modifed By Action

9/19/10 3-42-37 PM POT = . Writer

9/19/10 3:42
97131107

99010 8:15:30 PM PDT

w

ww W

Restoring Your Full Backup

If your computer is stolen or the hard drive crashes, you can use SugarSync to restore your synced
folders and files to a new computer or to a replacement hard drive. Do not remove your old computer
from SugarSync.
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To restore (download) your synced files and folders to a new computer:

1. Install SugarSync Manager on the new computer using your existing SugarSync account
information. During the installation, give the new computer a name and select an icon.
@ Sugarsync Setup ==

Enter a name and pick an icon for this computer

| "% | mame (eqg. Work Laptop)

| Melsza's New PC

wwli]7n
.3:& = B Q o

& Wy A e @

[ text> ] [ conce

2. Deselect all the folder check boxes. You can set up new folders for syncing and add folders after
your restore is complete.
@ SugarSync Setup ===

Please select folders to sync to your account. Sync Folders are stored securely onine, avaiable
for remote access, and can be shared.

Desktop kL]
Cx\UsersimmarchDeskiop

Documents (Excuding Work Files, SugarSync Shared Folders, Magic Briefcase, 1KB
C:\Usersimmarch Documents

Pictures (Excluding Mobiie Photos) 552 KB
Cr\Users\mmarch Pictures

Music 0¥B
C:'\Usersimmarch Music

Storage: 150 MB used | 4.81 GB free [etals

[ <Back | [ mest>

3. When the installation is finished, click the SugarSync system tray icon and select Manage Sync
Folders.

4. Inthe Manage sync folders dialog, you will see your synced folders from your old computer listed
in a column on the right. Your current computer is on the left. In our example, the new computer is
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called Melissa's New PC. The computer that crashed is called Melissa's MacBook.

=1 Melissa's New PC

'- Magic Briefcase |

i =] Mobile Photos

"Add Falders from this Computer |

J‘ Melissa's MacBoak

& Magic Briefcase

{5 Mobite Phatos

Storage: { 190 MB used | .81 GB free Detals

5. Drag your synced folders from the right column (old computer) to the left column (new

computer).

5 Melissa's New PC

_ﬂ Magic Briefcase ]

| 2 Mobile Photos J

J‘ Melissa’'s MacBook

| ﬁ Magis Brigfcase

| B2 Mobile Photas

| (7] Graphics |

| (2] Movies

Storage: 150 MB used | 4.81GB free Detais

6. Continue to drag your folders to the new computer.

7. Click OK in the Manage Sync Folders dialog and the files begin to copy to your new
computer.Depending on the amount of data in the folders, the initial syncing time can take
anywhere from a few minutes to a few hours.

If you had a large number of files and folder synced, you can set your upload speed to
High, then leave your computer running overnight while your files are restored to your
computer. For more information, see Setting Preferences.

The Magic Briefcase and Mobile Photos folders are restored automatically to your new computer.
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Removing a Computer

If you are certain that all of your data has been restored, you can remove the old computer from your
SugarSync account.

If you buy a new computer, you can sync your SugarSync folders to the new computer so that all of your
files are available. Make sure you back up all of your files to SugarSync and sync them to your new
computer prior to removing the old computer from your account. If your old computer crashed completely,
do not remove the computer until after you have restored the folders to the new computer.

When you remove a computer, SugarSync moves the files from the removed computer to the Web
Archive. The files are available if you need them, but your old computer will no longer show in your
Manage Sync Folders dialog.

To remove your old computer:

1. Click the SugarSync icon in the system tray and select Tools > Remove A Computer.

%) y
SugarSync® Files Photos Getiing Started Recent

Remove a Computer from SugarSync

REMOVE COMPUTER

Computer Name Date Created
B £ welissas MacBook 020272011
1 Melissas New PC 021712011

. Concel

2. Select your old computer and click Remove. The files from the old computer are moved to the
Web Archive. Files in Web Archive are backed up to the cloud, but are not synced. Form the Web
Archive, your old files can be deleted, or you can store them there in case you need them.

When you remove a computer, your storage meter does not change since the files are

moved to Web Archive. If you no longer need these copies of your files from the removed
computer and you want to reclaim storage space, delete the files from Web Archive, and
then permanently delete them from the Deleted Files folder.

To view your files in Web Archive, open the SugarSync Website and click Web Archive from the Other
Places list.

Restoring the Same Folders When You Reinstall SugarSync

If for any reason you need to re-install SugarSync Manager on a computer where SugarSync was
previously installed, you can restore the same folders to the computer that you had before. SugarSync
detects that the software was previously installed, and the installation process changes automatically to
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give you a choice: "Do you want to restore the Sync Folders that were selected in the previous
installation?"

= If you select Yes, SugarSync syncs the folders from your SugarSync account to the computer
exactly matching your previous set of folders.

o IS ==

SugarSync has previausly been installed an this
computer,

Do you want to restore the Sync Folders that were
selected in the previous installation?

@ Yes

@ Ne

Suqafaﬁc

If you click “Yes”, SugarSync wil sync files from
YOUr SUgArSync account to this computer, matching
your previous settings. You can add ar remave
Sync Foders in the future if you want to make
changes.

= If you select No, you can start from scratch and choose new folders to sync.
After restoring the files, you can add or change the folders at any time.

You've learned how to restore deleted files and how to restore past versions of your files using the
SugarSync Website and the SugarSync File Manager. You've also learned that you can restore all of
your synced files and folders to a new computer or hard drive. Make sure all of your important files are
backed up in SugarSync so you can always restore the files you need. To add more folders to
SugarSync, see Adding Additional Synced Folders.
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Appendix A: Setting Preferences

Some preferences are set in the SugarSync Website and some are set in SugarSync File Manager .
SugarSync File Manager preferences are set by clicking the SugarSync system tray icon and selecting
Preferences or Tools. Preferences for the SugarSync Website are set by logging in and clicking the
Account link in the top right area of the page.

SugarSync Website Preferences

Open SugarSync Website by clicking the system tray icon and selecting SugarSync Website. Open
preferences by clicking Account in the upper-right corer of the page.

SugarSync¥  Flles  Pnolos  Recent Account | Help | Logout

The Account Page has three sections:

= Plan Details
= Notifications
» Settings.

Modifying Plan Details

Your SugarSync account details can be changed if you decide you need to upgrade for more storage, if you
want to purchase a support plan, or to change the current billing method.

= Usage: Click Upgrade to increase the storage available for your SugarSync account.
= Current Plan: Click Change to review plan options on the SugarSync website.
= Customer Care: Click Change to purchase a plan for phone support.

= Bonus Storage: Click Details to see a list of email referrals you have sent and the total bonus
storage earned to date.

= Credit Card: Click Change or Add to open a form where you can enter the credit card details for
SugarSync billing.

Modifying Notifications

SugarSync sends occasional email communications to keep you updated on the status of your account, as
well as a monthly Newsletter with tips and offers. You can turn these notifications off if you decide you'd
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rather not receive them. You can turn them back on at any time.

= Newsletters: Click Unsubscribe to stop receiving the monthly SugarSync newsletter

= Send File Email: Click Unsubscribe to stop receiving email notices about files you've sent.

= Shared Folder Email: Click Unsubscribe to stop receiving notices of activity for any Shared
Folders. The change takes effect for new shared folders only. Shared Folders notices can be
changed at the folder level for each separate folder. For more information, see Managing Your
Shared Folders.

= Referral Program Email: Click Unsubscribe to stop receiving a notice of activity about your
referrals for bonus storage.

Madifying Settings
You can modify the following settings for the SugarSync Website:

= Name: Click Edit to change the name displayed for your SugarSync account, and the way
SugarSync addresses you in email correspondence.

= Email: Click Add/Edit to add a second email address to the your account, or to change your
primary email address used for your SugarSync account. Enter a new email address, and click
Add Email Address. Select an email and click Make Primary to change the primary email for the
account.

= Password: Click Change, type the current password, then enter and confirm a new password.
Click Save.

= Time Zone: Click Change to reset the time zone of the account. Choose a new time zone and
click Save.

= Language Setting: Click the current language, and then click a new language.

= Getting Started Tab: Click Hide to stop displaying the Getting Started tab at the top of the
SugarSync Website.

= Upload by Email: Click Enable to generate a unique upload by email address. When you send an
email with a file attachment to your Upload By Email address, the file is copied to a folder in Magic
Briefcase. For more information, see Uploading Files by Email.

= Remove Computer: Click Remove and then select a computer to remove it from your
SugarSync account. For more information, see SugarSync Manager Tools.

Setting SugarSync Manager Preferences

When you click the SugarSync system tray icon and select Preferences, a dialog opens with two tabs:
General and Connection.
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——————
General | Connection_ |

[¥] Auto start SugarSync Manager when my computer starts up.

[#] show file status icons in Windows Explorer.

Upload Speed

A

Low Medium High

Language Setting

Language  [Engish -

From the General tab, you can:

» Select or deselect the check box to Auto start SugarSync Manager when my computer
starts up.

a If you deselect the check box for Auto start SugarSync Manager when my
computer starts up, your files cannot be synced unless you manually start
SugarSync by opening the SugarSync File Manager.

IMPORTANT

» Select or deselect the check box to Show file status icons in Explorer (or Finder for Macs).
See Mac Finder and Windows Explorer Features for more information.

= Select an Upload Speed: Low, Medium, or High. See Speeding Up Your Backup for more
information.

= Select aLanguage Setting: English, Chinese, German, Japanese, or Spanish. Changes
the language for the SugarSync File Manager software interface. For the new language setting
to take effect, you must restart SugarSync. From the system tray icon, select Exit. Restart
SugarSync by double-clicking the desktop icon.

From the Connection tab, you can:

= Change your proxy settings. The default connection is a direct (no proxy) connection. You can
select Auto-detect proxy settings, or you can manually enter proxy connection details including
a specific address and port number.

= Enter Authentication Information. You can specify details including a user name, a password,
and a domain name to authenticate your connection.

SugarSync Manager Tools

When you click the SugarSync system tray icon and select Tools, or when you click the Tools menu in
SugarSync Manager, a submenu appears with three options:

= Rename this Computer. When you rename a computer, the display name changes in the
SugarSync Website, in SugarSync File Manager, and in your mobile app.

= Remove a Computer. When you remove a computer, the data from the computer is moved to
Web Archive. For more information, see Removing a Computer.
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= Reclaim Storage. When you elect to reclaim storage, SugarSync helps you restore orphan files

and re-map disconnected folders.

@ Sugars; _ File Mans

File  Edit View

‘__4_ Add Syre Folde Preferences

Fl # Whork Lagte Rename This Computer
™

[ax] Imagesf Remove & Compuler .
[i] Importal Reclaim Storage UG i
| InProgre T ¥ )
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Appendix B: Guide to SugarSync for Business

SugarSync for Business provides powerful backup and collaboration for business:

= Continuously back up files in real time to secure cloud storage
= Automatically sync data between computers and devices
= Share folders and files with password protection and permissions

Easily manage user access for teams and groups:

» Pooled storage for multiple users
= Enable and disable users
= Set storage limits per user

Get help when you need it:

» Access free customer phone support

SugarSync for Business accounts start with 3 seats and 100 GB of storage and can scale up as your
business grows. Add seats or storage at any time. Centralized billing lets you manage your business
expenses and frees your employees from maintaining separate accounts.

For more information about plans for businesses, visit the SugarSync website.

Creating a SugarSync for Business Account

The person who creates the SugarSync for Business account is designated as the permanent
administrator. As the permanent administrator or "admin" you can designate secondary admins for your
business account. Admins can add users and allocate storage to them.

Admins can access the administrative console by clicking the tab in the Account section of the SugarSync
Website labeled Business Account. The Business Account tab shows the administrative control panel
where you can add new users and allocate storage, upgrade or downgrade the account, designate
secondary admins, or change billing information.

y
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turnipsi@yopmail com

SLH] a I‘S‘fllE‘ Files Photos Recent MR—

. Settings ACCOUNT SETTINGS

7, Biling
5 Businass Mame
4 Users Melissa March Design Edit

Cancel Account

Usars Cencal this trial business account. Cancal
L pe s

i

‘g Settings for the administrator's individual account can be changed in the My Account tab.

The Business Account tab includes section links for:

= Settings
= Billing
= Users

Configuring Account Settings and Billing Details

In the SugarSync for Business administrative console, you can change account and billing settings.

Account Settings

In the Account Settings section, administrators can change the display name for the Business Account,
cancel the account, or turn on or off email notifications when users approach their storage limit.

To access Account Settings:

1. Click the SugarSync icon in the system tray (or the menu bar for Macs) and select SugarSync
Website.
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All files are backed up and in sync

66,63% of 30.25 GB Used
Get Free Storage
Upgrade

Add Folders To SugarSync
Manage Sync Folders

Sugarsync File Manager

My SugarSync Website

File Transfer Status
Preferences

Tools 3

Help 3
Exit

<EmE ¢ %03eM

2. Inthe top right of the SugarSync page, click Account.
3. Select the Business Account tab.

SugarSync Files Photos Ll

Wy Account |

Businass Accourd

Sattirgs ACCOUNT SETTINGS
= Biling
Bausiness Mame
&5 Lisons Mshmaa March Design
Gancel Account

Usars Cancel ey fral busness socount

4. Click Settings.

= Tochange the business name, click Edit. Type the new business name and click

OK.

= To cancel your account, click Cancel. Click Yes to confirm the account

cancellation.

= To stop receiving notifications by email if users in the business account approach
their storage quota, click Turn off. To turn notifications back on, click Turn on.

Billing Settings

In the Billing section, administrators can upgrade the Business plan to add storage or user seats,
downgrade the account for fewer user seats or less storage, change or update the billing credit card
information, or switch from monthly billing to annual billing. Seats can be changed in single increments,

and storage can be changed in 100 GB increments.

If you switch from annual billing to monthly billing, the change takes effect only after the

current annual billing cycle ends.
MOTE

To access the Billing Details for your Business Account:
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Click the SugarSync icon in the system tray (or the menu bar for Macs) and select SugarSync

Website.

In the top right of the SugarSync page, click Account.
Select the Business Account tab.

My Aot | ____'_____ A -\..-:..'

Sattirgs ACCOUNT SETTINGS
w Bilmg
Business Mame
4 Usoms Msimns Mirch Design Edit
Cancol Account

Usads Caroed oy fra busness socound Canca

SUQEFS'I'M‘ Files Phalos Recent al T

Click Billing.The Upgrade page opens.

UPGRADE

Your Current Plan
T users and 100 GB storage
Add Users & Storage

The amount is prorated to the next billing cycle. Note that upgrade will happen immediataly after you dick
Save.

Users: Storage: Upgrade Summary

T Rl T = Additional 0 Users
(AddUsers [3) [ AddStorage B3| Additional O GB Starage
Prica: 50.00 { month 50.00 f month 50,00 / month
e
[“seve | cancel |

= Toupgrade your current plan, click Upgrade. Select the number of user seats you'd
like to add to the account in addition to the current seats. Select the amount of
storage you want to add in addition to your current storage amount. Click Save to

confirm the upgrade.

= Todowngrade your current plan, select the total number of users, including
administrators, you want for your account. The minimum number of users for a
Business Account is three. To decrease your storage, select an amount less than
your current plan. The minimum storage limit for Business Accounts is 100 GB.

= To change the billing subscription from monthly to annual, in the Subscription
section, click Edit. Select the monthly plan or the annual plan and click Save.

Paying for your SugarSync Business Account on an annual basis saves you a
significant amount equivalent to about two months free or 20% off the monthly rate.

To review your billing history, see the Billing History section.
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Managing Storage

Administrators for the Business Account can change the total storage for the account by upgrading or
downgrading the account in 100 GB increments. The storage allotment for individual users can also be
changed at any time.

The administrator sees a popup warming message when the total storage limit (combined storage for all
users) for the account is near, and again when the total storage limit is reached. When an individual
user has reached their storage limit, both the user and the administrator are notified by email.

Changing the Total Storage for the Business Account

To change the total amount of pooled storage for the Business Account:

1. From the Business Account tab, click Billing to open the Billing Details page.

UPGRADE

Your Current Plan
7 users and 100 GB storage
Add Users & Storage

The amount is proratad to the next billing cycle. Note that upgrade will happen immediately after you dick
Save.

Users: Storage: Upgrade Summary

Additional 0 Users

[(AddUsers [5) [(AddSiorage =) Additional 0 GB Sterage

Price: $0.00 / month $0.00 fmonth £0.00 / month

[ save [ cancer ||

2. Toincrease the storage for your current plan, click Upgrade. Select the amount of storage you
want to add in addition to your current storage amount. Click Save to confirm the upgrade.

3. Todecrease the storage for your current plan, click Downgrade. To decrease your storage,

select an amount limit less than your current plan. The minimum storage limit for Business
Accounts is 100 GB.

Changing a User's Storage Allocation

Individual users with a limited storage amount are not permitted to exceed their limit. Individual users
with a storage limit set to Unlimited can use any available storage for the account.

To change an individual user's storage limit:

1. From the Business Account tab, click Users.
2. Click Edit to edit the settings for the person with the storage allocation you want to change.
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3. Change the user's storage allocation to Unlimited, or type a new GB amount in the text box.

Edit User & Remove User [7]

Status & Role

Status: Active Disable Account

Administrator: [ Assign this user as administrator

Administrator will have tha ability to manage this group from the
Business Account sublab.

Storage

Current Usage: 25622 MB

Storage Limit {GB): © Unlimited
e\ GB
Unlimited means this user can usa a5 much of this accounts storage
space as they nead

Admins can elect to receive an email notification when a user with a limited storage quota approaches
their storage limit. The notice arrives when the user is within ten percent of his or her limit. Users can
click alink to send a request for additional storage to their administrator.

Managing Users

With a SugarSync for Business account, administrators can assign users to available seats. Each user
must have a unique user name and password. Users can be assigned an Administrator role with full
permission to add new users or make changes to account settings.

In the event that a user is removed from the business account, the seat can be reassigned to a new user.
Removal of a user does not automatically downgrade the account plan by one seat. Accounts can be
upgraded or downgraded by a single seat as long as the account maintains the minimum three required

seats.

Adding a User

Admins can add users to the Business Account at any time if additional unoccupied seats are available
for the account.

To add a new user account:

1. From the Business Account tab, click Users.
2. Click Add User Account.

St USERS G0 Add User Acceunt
J
« Biling
Nama &  Fok Usage Starage Limit Status
- Users
i i
Dwrein Slephans [FI— oK Uinfiemide Feie .
Actiation
6 B0 NS 5 theit
e Fdgat Wasgua ’ 1 B Acthe
Using & of I accounts Jackson Jonos Admin 2 B0 N3 0GB Actha
Add User Accoumt
was Mar Admin B Ik Actie
Starage v
Tina Martin g 0 KB 1568 Hanrmi
Acihvation

1 MB | B0.64 08 Froe

3. Enterthe user’s first name, last name, and email address.
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If the user has already has a SugarSync account prior to signing on with the Business
Account, he or she must contact SugarSync Customer Care. The new Business Account

b cannot be installed on the same computer as the existing account.

4. Setthe user's storage as Unlimited, or limit the user's storage by entering a storage amount in
gigabytes.

5. Togive the user all administrative privileges including assigning new users and allotting storage
quotas, select Assign this User as Administrator.

6. Click Add. An email invitation is sent to the user. The new user verifies his or her email address
and then creates an account with a unique password.

After the account is created, the user can download and install SugarSync Manager and set up folders
for syncing and sharing.

Adding a User with a Pre-existing SugarSync Account

Only one SugarSync account can be installed on a computer at a time. If a user has a pre-existing
SugarSync account, there are two options:

= If the Business Account user wants to keep his or her existing SugarSync account (leaving his
or her personal files intact), then the Business Account cannot be installed on the same
computer.

= The user can cancel the existing individual account and contact SugarSync Customer Care for
help on moving their files from the personal account to the new Business Account.

Disabling or Removing a User

Disabling a user prevents the person from logging in and allows the administrator to access the user’s
data. The data is not deleted and the seat is not freed up for another user. When you disable a user, the
data from the user can still be restored, even if the user didn't return the computer or laptop.

An administrator can disable a user without his or her knowledge, or SugarSync can send an email
notifying the user that his or her account status has changed from 'active' to 'disabled.' Two new links
appear after the user is disabled: Reactivate and Log in as this user.

To disable a user

From the Business Account tab, click Users.

Click Edit next to the user's name.

Click Disable Account to disable the user.

To notify the user that he or she has been disabled, select Email user about this change.
Click Yes to disable the account.

a bk~ wnh =

After a user is disabled, an administrator can reactive the account, or log in to the disabled account to
access files.
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Removing a user deletes the user account, which cannot be restored. SugarSync recommends that you
first disable a user so that you can retrieve data from the account. Then, remove the user so that you can
reassign the seat.

To remove a user:

1. From the Business Account tab, click Users.
2. Click Edit next to the user's name.
3. When the Edit User page opens, click Remove User.

a Make sure you retrieve any necessary data from the user's account by logging in to the
disabled account before removing the user permanently. You cannot log in as a removed

IMPORTANT user.

Logging In as a Disabled User

Administrators can log in to a disabled account to retrieve files. When an administrator logs in as a
disabled user, the SugarSync Website looks and functions like it normally does, except for a yellow band
across the top that notes your status.

You are the administrator of Productions and currently logged into Lib's account

Suga rSvn’c\)' Files Photos Gelling Started Recent

ACCOUNT DETAILS

Business Name: Productions

Administrator{s): Amanda

orage |imit: Unlimited (26 80 MB ysed | 339 95 GA free)

All data in the user's account is available to the administrator to download or delete. SugarSync retains
the data for as long as you continue your Business subscription.

Tologin as a disabled user:

1. Open the SugarSync Website by clicking the SugarSync system tray icon and selecting
SugarSync Website.

Click Account to open the Account Settings page.

Click the Business Account tab.

Click Users on the Business Account page.

Click Edit next to the disabled user's name.

Click Log in as User. Download or delete files as necessary.

o g s wN

When you are finished, log out and log back in to your normal account.
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Index

A editing your files from the web 20
add folders to SugarSync 25 emptying the Deleted Files folder 56
Add/Edit permissions for shared folder 77 encryption
Android app 31 files in storage 90
B files in transfer 90
before you merge folders 66 exclude subfolders 45, 56
BlackBerry app 31 Exit SugarSync 27
C F
can't open file on mobile device 33 Facebook 85
can't sync subfolder to another computer 67 file conflicts 77
change folders 43 file encryption 90
change shared folder permissions 79 File Transfer Status 47
changing files in a synced folder 60, 64 files from applications using databases 7
find SugarSync mobile app 32

changing files when the computer is offline 60
finding a file uploaded from your device 39

D

finding your uploaded photos 39
data security 90
folder merge 65
delete files from the cloud 51
folder no longer shared after merge 67
Deleted Files folder 52 )
freeing up storage 55
emptying 56
permenently deleting files from 56 G
deleting files from a shared folder 53 GoodReader 34
deleting files from your computer 52 Grow! notifications on a Mac B
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