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1. My name is June Ann Munford. I am over the age of 18, have personal

knowledge of the facts set forth herein, and am competent to testify to the

same.

2. I earned a Master of Library and Information Science (MLIS) from the

University of Wisconsin-Milwaukee in 2009. I have over ten years of

experience in the library/information science field. Beginning in 2004, I

have served in various positions in the public library sector including

Assistant Librarian, Youth Services Librarian and Library Director. I have

attached my Curriculum Vitae as Appendix CV.

3. During my career in the library profession, I have been responsible for

materials acquisition for multiple libraries. In that position, I have cataloged,

purchased and processed incoming library works. That includes purchasing

materials directly from vendors, recording publishing data from the material

in question, creating detailed material records for library catalogs and

physically preparing that material for circulation. In addition to my

experience in acquisitions, I was also responsible for analyzing large

collections of library materials, tailoring library records for optimal catalog

Page 2 of 561
EX-1031 

U.S. Patent 9,032,039



search performance and creating lending agreements between libraries 

during my time as a Library Director.  

4. I am fully familiar with the catalog record creation process in the library

sector. In preparing a material for public availability, a library catalog record

describing that material would be created. These records are typically

written in Machine Readable Catalog (herein referred to as “MARC”) code

and contain information such as a physical description of the material,

metadata from the material’s publisher, and date of library acquisition. In

particular, the 008 field of the MARC record is reserved for denoting the

date of creation of the library record itself. As this typically occurs during

the process of preparing materials for public access, it is my experience that

an item’s MARC record indicates the date of an item’s public availability.

5. Typically, in creating a MARC record, a librarian would gather various bits

of metadata such as book title, publisher and subject headings among others

and assign each value to a relevant numerical field. For example, a book’s

physical description is tracked in field 300 while title/attribution is tracked in

field 245. The 008 field of the MARC record is reserved for denoting the

creation of the library record itself. As this is the only date reflecting the

inclusion of said materials within the library’s collection, it is my experience
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that an item’s 008 field accurately indicates the date of an item’s public 

availability.  

6. I have reviewed Exhibit EX-1003, How To Do Everything With Yahoo by

Alan R. Neibauer.

7. Attached hereto as Appendix NEIBAUER01 is a true and correct copy of the

MARC record for How To Do Everything With Yahoo as held by the

Library of Congress. I secured this record myself from the library’s public

catalog. The MARC record contained within Appendix NEIBAUER01

accurately describes the title, author, publisher, and ISBN number of How

To Do Everything With Yahoo.

8. Attached hereto as Appendix NEIBAUER02 is a true and correct copy of

How To Do Everything With Yahoo as held by the Library of Congress.

These scans were secured from the library’s collection. In comparing Exhibit

EX-1003 to Appendix NEIBAUER02, it is my determination that Exhibit

EX-1003 is a true and correct copy of How To Do Everything With Yahoo

by Alan R. Neibauer.

9. The 008 field of the MARC record in Appendix NEIBAUER01 indicates the

date of record creation. The 008 field of Appendix NEIBAUER01 indicates
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the Library of Congress first acquired How To Do Everything With Yahoo 

as of October 11, 2000. Considering this information, it is my determination 

that How To Do Everything With Yahoo was made available to the public 

shortly after its initial acquisition as of October 11, 2000. 

10. I have been retained on behalf of the Petitioner to provide assistance in the

above-illustrated matter in establishing the authenticity and public

availability of the documents discussed in this declaration. I am being

compensated for my services in this matter at the rate of $200.00 per hour

plus reasonable expenses.  My statements are objective, and my

compensation does not depend on the outcome of this matter.

11. I declare under penalty of perjury that the foregoing is true and correct. I

hereby declare that all statements made herein of my own knowledge are

true and that all statements made on information and belief are believed to

be true; and further that these statements were made the knowledge that

willful false statements and the like so made are punishable by fine or

imprisonment, or both, under Section 1001 of Title 18 of the United States

Code.
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5 

Dated: 1/30/2025 

June Ann Munford
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APPENDIX CV
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June A. Munford 
Curriculum Vitae 

Education 

University of Wisconsin-Milwaukee - MS, Library & Information Science, 2009 
Milwaukee, WI 

● Coursework included cataloging, metadata, data analysis, library systems,
management strategies and collection development.
● Specialized in library advocacy, cataloging and public administration.

Grand Valley State University - BA, English Language & Literature, 2008 
Allendale, MI 

● Coursework included linguistics, documentation and literary analysis.
● Minor in political science with a focus in local-level economics and
government.

Professional Experience 

Researcher / Expert Witness, October 2017 – present 
Freelance ● Pittsburgh, Pennsylvania & Grand Rapids, Michigan 

● Material authentication and public accessibility determination.
Declarations of authenticity and/or public accessibility provided upon
research completion. Experienced with appeals and deposition process.

● Research provided on topics of public library operations, material
publication history, digital database services and legacy web resources.

● Past clients include Alston & Bird, Arnold & Porter, Baker Botts, Fish &
Richardson, Erise IP, Irell & Manella, O'Melveny & Myers, Perkins-Coie,
Pillsbury Winthrop Shaw Pittman and Slayden Grubert Beard.

Library Director, February 2013 - March 2015 
Dowagiac District Library ● Dowagiac, Michigan 

● Executive administrator of the Dowagiac District Library. Located in
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Southwest Michigan, this library has a service area of 13,000, an annual 
operating budget of over $400,000 and total assets of approximately 
$1,300,000. 

● Developed careful budgeting guidelines to produce a 15% surplus during
the 2013-2014 & 2014-2015 fiscal years while being audited.

● Using this budget surplus, oversaw significant library investments
including the purchase of property for a future building site, demolition of
existing buildings and building renovation projects on the current facility.

● Led the organization and digitization of the library's archival records.

● Served as the public representative for the library, developing business
relationships with local school, museum and tribal government entities.

● Developed an objective-based analysis system for measuring library
services - including a full collection analysis of the library's 50,000+
circulating items and their records.

November 2010 - January 2013 
Librarian & Branch Manager, Anchorage Public Library ● Anchorage, Alaska 

● Headed the 2013 Anchorage Reads community reading campaign
including event planning, staging public performances and creating
marketing materials for mass distribution.

● Co-led the social media department of the library's marketing team,
drafting social media guidelines, creating original content and instituting
long-term planning via content calendars.

● Developed business relationships with The Boys & Girls Club, Anchorage
School District and the US Army to establish summer reading programs for
children.

June 2004 - September 2005, September 2006 - October 2013 
Library Assistant, Hart Area Public Library 
Hart, MI 

● Responsible for verifying imported MARC records and original MARC
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cataloging for the local-level collection as well as the Michigan Electronic 
Library. 

 
● Handled OCLC Worldcat interlibrary loan requests & fulfillment via 
ongoing communication with lending libraries. 

 
 
Professional Involvement 
 
Alaska Library Association - Anchorage Chapter 

● Treasurer, 2012 
 
Library Of Michigan 

● Level VII Certification, 2008 
● Level II Certification, 2013 

 
Michigan Library Association Annual Conference 2014 

● New Directors Conference Panel Member 
 
Southwest Michigan Library Cooperative 

● Represented the Dowagiac District Library, 2013-2015 
 
 
Professional Development 
 
Library Of Michigan Beginning Workshop, May 2008  
Petoskey, MI 

● Received training in cataloging, local history, collection management, 
children’s literacy and reference service. 

 
Public Library Association Intensive Library Management Training, October 2011  
Nashville, TN 

● Attended a five-day workshop focused on strategic planning, staff 
management, statistical analysis, collections and cataloging theory. 

 
Alaska Library Association Annual Conference 2012 - Fairbanks, February 2012 
Fairbanks, AK 

● Attended seminars on EBSCO advanced search methods, budgeting, 
cataloging, database usage and marketing. 

 
Page 10 of 561

EX-1031 
U.S. Patent 9,032,039



Depositions 

2019 ● Fish & Richardson 

Apple v. Qualcomm (IPR2018-001281, 39521-00421IP, IPR2018-01282 
and 39521-00421IP2) 

2019 ● Erise IP 

Implicit, LLC v. Netscout Systems, Inc (Civil Action No. 2:18-cv-53-JRG) 

2019 ● Perkins-Coie 

Adobe Inc. v. RAH Color Technologies LLC (Cases IPR2019-00627, 
IPR2019-00628, IPR2019-00629 and IPR2019-00646) 

2020 ● O’Melveny & Myers 

Maxell, Ltd. v. Apple Inc. (Case No. 5:19-cv-00036-RWS) 

2021 ● Pillsbury Winthrop Shaw Pittman LLP 

Intel v. SRC (IPR2020-1449) 

2022 ● Perkins-Coie 

Realtek v. Future Link (IPR2021-01182) 

2023 ● Fish & Richardson 

Neuroderm Ltd. v. Abbvie, Inc (Case No. PGR2022-00040) 

2023 ● Fish & Richardson 

Nearmap US Inc. v. Pictometry International Corp. (IPR2022-00735) 

2023 ● Fish & Richardson 

Samsung Electronics v. MemoryWeb LLC (Case No. 39843-0136PS1) 
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2023 ● Pillsbury Winthrop Shaw Whitman LLP 

Gravel Rating Systems v. Costco Wholesale Corp. (Civil Action No.  
          4:21-cv-149-ALM) 

 

2024 ● Willkie-Farr 

Netflix, Inc. v. VideoLabs. Inc. (IPR2023-00628) 
 
 
Limited Case and Clientele History  
 
Alston & Bird 

● Ericsson 

  v. Collision Communications (IPR2022-01233) 
 

 ● Nokia  

          v. Neptune Subsea, Xtera (Case No. 1:17-cv-01876) 
 

 ● Universal Electronics Inc  

          v. Roku Inc (IPR2022-00818) 

 
 
Arnold & Porter 

● Ivantis  

          v. Glaukos (Case No. 8:18-cv-00620) 
 

● Samsung  

          v. Jawbone (Case No. 2:21-cv-00186) 
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Benesch Friedlander Coplan & Aronoff 

● Voyis

v. Cathx (Case No.  5:21-cv-00077-RWS)

Deschert LLP 

● Smaxtec Animal Care

v. ST Reproductive Technologies, LLC (IPR2024-00885)

Erise I.P. 
● Apple

v. Ericsson Inc. (IPR2022-00715)

v. Future Link Systems (IPRs 6317804, 6622108, 6807505, and
7917680) 

v. INVT (Case No. 20-1881)

v. Navblazer LLC (IPR2020-01253)

v. Qualcomm (IPR2018-001281, 39521-00421IP, IPR2018-01282,
39521-00421IP2)

v. Quest Nettech Corp (Case No. 2:19-cv-00118-JRG)

v. Telefonaktiebolaget LM Ericsson (IPR2022-00275)

v. Theta IP, LLC (IPR2024-00818)

● Fanduel

v. CGT (Case No. 19-1393)

● Garmin

v. Phillips North America LLC (Case No. 2:19-cv-6301-AB-KS)
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● Netscout  

  v. Longhorn HD LLC (Case No. 2:20-cv-00349) 

  v. Implicit, LLC (Civil Action No. 2:18-cv-53-JRG)  

 
● Sony Interactive Entertainment LLC  

  v. Bot M8 LLC (IPR2020-01288) 

  v. Infernal Technology LLC (Case No. 2:19-CV-00248-JRG) 

 
● Unified Patents  

  v. GE Video Compression (Civil Action No. 2:19-cv-248) 

 

Fish & Richardson 

 ● Apple 

  v. AliveCor (3:21-cv-03958) 

v. LBS Innovations (Case No. 2:19-cv-00119-JRG-RSP) 

  v. Koss Corporation (IPR2021-00305) 

  v. Masimo (IPR 50095-0012IP1, 50095-0012IP2, 50095-0013IP1,  
  50095-0013IP2, 50095-0006IP1, 50095-0135IP1) 

  v. Neonode (Case No. 21-cv-08872-EMC) 

  v. Qualcomm (IPR2018-001281, 39521-00421IP, IPR2018-01282,  
  39521-00421IP2) 
 

 ● Dell 
  v. Neo Wireless (IPR2022-00616) 

 

 ● Dish Network  

  v. Entropic Communications, LLC (Case No. 2:2023-CV-01043) 
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v. Realtime Adaptive Streaming (Case No. 1:17-CV-02097-RBJ) 

v. TQ Delta LLC (Case No. 18-1798) 
 

● Evapco Dry Cooling 

 v. SPG Dry Cooling (IPR2021-00688) 
 

 ● Genetec 

  v. Sensormatic Electronics (Case No. 1:20-CV-00760) 
 

● Huawei  

          v. Bell Northern Research LLC (IPR2019-01174) 
 

● Kianxis 

          v. Blue Yonder (Case No. 3:20-cv-03636) 
 

● LG Electronics  

          v. Bell Northern Research LLC (Case No. 3:18-cv-2864-CAB-BLM) 

 

● Metaswitch 

          v. Sonus Networks (IPR2018-01719) 
 

● Microsoft 

  v. Throughputer Inc (IPR2022-00757) 

 
● Mom Enterprises  

  v. Ddrops Company (Case No. 1:22-cv-00332) 
 

● MLC Intellectual Property  
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v. MicronTech (Case No. 3:14-cv-03657-SI)

● Nearmap Inc

v. EagleView Technologies (IPR2022-01009)

● Neuroderm Ltd.

v. Abbvie, Inc (Case No. PGR2022-00040)

● Realtek Semiconductor

v. Future Link (IPR2021-01182)

● Quectel

v. Koninklijke Philips (Case No. 1:20-cv-01710)

● Samsung

v. Aire Technology (IPR2022-00877)

v. Bell Northern Research (Case No. 2:19-cv-00286-JRG)

v. Communication Technologies Inc (IPR2022-01221)

v. Jawbone Innovations (IPR2022-00865)

v. MemoryWeb LLC (IPR2022-00885)

v. Dodots Licensing Solutions (IPR2023-00701)

v. Telefonaktiebolaget LM Ericsson (IPR2021-00615)

● Texas Instruments

v. Vantage Micro LLC (IPR2020-01261)

● Xilinx

v. Sentient Sensors LCC (Case No. 1:22-cv-00173)
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Groombridge Wu 

 ● Nearmap 

v. Eagle View Technologies Inc. and Pictometry International Corp. 
(Case No. 2:21-cv-00283-TS-DAO) 

 

Irell & Manella 

 ● Curium 

 

O’Melveny & Myers 

 ● Apple  

            v. Maxell (Case No. 5:19-cv-00036-RWS) 

 

● Disney Media & Entertainment Distribution LLC 

v. Digital Media Technology Holdings, LLC (Case No. 2:22- 

cv-01642) 
 

● Micron Technology Inc. 

 v. Besang Inc (IPR2023-00900) 

 

● Samsung 

  v. Daedalus Prime LLC (1335 Investigation) 

 
 
Perkins-Coie 

● Amazon 

 v. Nokia (IPR2024-00847 and IPR2024-00848) 
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 ● Heru Industries 

v. The UAB Research Foundation (IPR2022-01148) 
 
● Intel Corporation 

   v. BeSang Inc. (IPR2023-00991) 

  v. BitMICRO (Case No. 5:23-cv-00625) 

v. Telefonaktiebolaget L M Ericsson (IPR2024-00610) 

 
● Realtek Semiconductor 

          v. Future Link (IPR2021-01182) 

 
● Twitter Inc 

 v. VOIP-Pal.com (Case No. 3:20-cv-02397-JD) 
 

● TCL Industries  

   v. Koninklijke Philips NV (IPR2021-00495, IPR2021-00496  
                    and IPR2021-00497) 
 
  
Pillsbury Winthrop Shaw Pittman 
 
 ● Intel 

   v. FG SRC LLC (Case No. 6:20-cv-00315) 
 
 ● Gravel Rating Systems 

  v. Costco (Case No. 4:21-cv-149) 
  v. Lowe’s Home Centers (Case No. 4:21-cv-150) 
  v. T-Mobile USA (Case No. 4:21-cv-152) 
   v. Kohl’s Inc. (Case No. 4:21-cv-258) 
   v. Under Armor (Case No. 4:21-cv-356) 
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Quinn Emanuel 

 ● ServiceNow, Inc. 

v. InQuisient, Inc. (Case No. 22-900-CJB) 

● Wolfspeed 

  v. The Trustees of Purdue University (Case No. 1:2021-cv-00840) 

  

Sheppard, Mullin, Richter & Hampton LLP 

          ● Cadence Design Systems Inc.  

  v. Semiconductor Design Technologies (Case No. 3:23-cv-01001) 

 

Stern, Kessler, Goldstein & Fox 

 ● Preliminary Research 

 

Willkie, Farr & Gallagher LLP 

 ● Neurent 

  v. The Foundry, LLC (IPR2024-00669) 

● Netflix, Inc.  

v. VideoLabs, Inc. (IPR2023-00628) 
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https:/ /catalog. loc.gov/vwebv/staffView?search ld=4586&recPointer=0&recCount=25&search Type= 1 &bib Id= 12199902 January 26, 2025 

llllllY 
LIBRARY 

CATALOG I LC Catalog Quick Search 

OF CONGRESS 

+ Refine Your Search ~ 1of1 [2J 

BOOK 

How to do everything with Yahoo! 

Full Record MARC Tags 

01102cam a2200325 a 4500 

12199902 

20020529142208.0 

001011s2000 caua 001 0 eng d 

o_ 
la 7 lb cbc le copycat Id 2 le ncip If 20 19 y-gencatlg 

la acquire lb 2 shelf copy Ix policy default 

000 

001 

005 

008 

906 

925 

955 la ps17 10-11-00 toASCD; jfO0 10-11-00; jf05 (desc) 10/25/00; jg12 11-21-00; jf12 to Dewey 12-22-00; aa20 01-

03-01; lc15 (copy 2) to BCCD 02-22-01 

010 

020 

035 

040 

042 

050 

082 

100 

245 

246 

260 

300 

440 

650 

650 

650 

650 

630 

710 

00 

00 

10 

30 

_o 
_o 
_o 
_o 
_o 

00 

2_ 

la 00709446 

la 0072125616 

la (OCoLC)ocm45020093 

la FSP le FSP Id DLC 

la lccopycat 

la ZA4226 lb .N44 2000 

la 025.04 12 21 

la Neibauer, Alan R. 

la How to do everything with Yahoo! / le Alan R. Neibauer. 

la Yahoo! 

la Berkeley, Calif. : lb Osborne/McGraw-Hill, le 2000. 

la xvi, 512 p. : lb ill.; le 24 cm. 

la How to do everything with--

la Web search engines. 

la World Wide Web. 

la Database searching. 

la Electronic mail systems. 

la Yahoo! (Computer file) 

la Yahoo! Inc. 

Request this Item 11 i•i LC Find It 

Item Availability 

Shelf Location 

CALL NUMBER 

Request in 

Status 

CALL NUMBER 

FLM2016 151318 

ZA4226 .N44 2000 OVERFLOWJ34 

Jefferson or Adams Building Reading Rooms (FLM2) 

Not Charged 

ZA4226 .N44 2000 FT MEADE 

Copy 2 

+ Item Availability 

El 
SEARCH OPTIONS V 

Book 

Q PRINT RECORD 

.!. SAVE RECORD 

~ EMAIL RECORD 

" CITE RECORD 

MARCXML Record 

MODS Record 

Report Record Errors 

Ask a Librarian 

Feedback 

LOGIN V 

--

Ill 
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Request in Jefferson or Adams Building Reading Rooms - STORED OFFSITE 

Status Not Charged 

:\\ Subscribe (Patron Services) Ask a Librarian Feedback Search/Browse Help 

Speech Enabled Accessibility Legal Inspector General External Link Disclaimer USA.gov 8" 
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https://catalog.loc.gov/vwebv/search?searchCode=LCCN&searchArg=00709446&searchType=1&permalink=y January 26, 2025 

llllllY CATALOG 
LIBRARY 
OF CONGRESS 

+ Refine Your Search ~ 1of1 [2J 

BOOK 

How to do everything with Yahoo! 

Full Record MARC Tags 

Personal name 

Neibauer, Alan R. 

Main title 

How to do everything with Yahoo! / Alan R. Neibauer. 

Published/Created 

Berkeley, Calif. : Osborne/McGraw-Hill, 2000. 

Request this Item 11 i•i LC Find It 

LCCN Permalink 

Description 

ISBN 

LC classification 

Portion of title 

Related names 

LC Subjects 

Browse by shelf order 

Series 

LCCN 

Dewey class no. 

Other system no. 

Type of material 

Item Availability 

Shelf Location 

CALL NUMBER 

https://lccn.loc.gov/00709446 

xvi, 512 p.: ill.; 24 cm. 

0072125616 

ZA4226 .N44 2000 

Yahoo! 

Yahoo! Inc. 

Yahoo! (Computer file) 

Web search engines. 

World Wide Web. 

Database searching. 

Electronic mail systems. 

ZA4226 

How to do everything with--

00709446 

025.04 

( OCoL C )ocm45020093 

Book 

FLM2016 151318 

ZA4226 .N44 2000 OVERFLOWJ34 

LC Catalog Quick Search 

Request in Jefferson or Adams Building Reading Rooms (FLM2) 

Status Not Charged 

+ Item Availability 

El 
SEARCH OPTIONS V 

Book 

Q PRINT RECORD 

.!. SAVE RECORD 

~ EMAIL RECORD 

" CITE RECORD 

MARCXML Record 

MODS Record 

Report Record Errors 

Ask a Librarian 

Feedback 

LOGIN V 

--

Ill 
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CALL NUMBER 

Request in 

Status 

ZA4226 .N44 2000 FT MEADE 

Copy 2 

Jefferson or Adams Building Reading Rooms - STORED OFFSITE 

Not Charged 

:\\ Subscribe (Patron Services) Ask a Librarian Feedback Search/Browse Help 

Speech Enabled Accessibility Legal Inspector General External Link Disclaimer USA.gov 8" 
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151318
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YAHOO
__Get the most out of 

Vahoo!-the Internet's 

most popular portal 

Take advantage of 

all of Vahoo!'s 

tools and free 

services, including 

e-mail, chat, 

news, and more 

Personalize your 

browser, connect 

with people, and 

find information 

OSBORNE ■ 
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What Youll Do In This Book CHAPTER

Learn what makes Yahoo great

Get free e-mail and an online address book

Get custom home page and browser ____________________________

Manage your calendar appointments and events online

Create family accounts to protect children ___________________ _____

Create custom My Yahoo home page 6_

Access_Yahoo away from home and on the road _____

Search the Internet for information and people ___________

Find your roots by doing genealogy online ____________________ --

Get maps and driving directions ____________ 10

Research and track your portfolio ______________________________ ii

Buy sell rent and help maintain real estate ___________________ 12

Buy sell lease and maintain automobiles _____________ 13

Buy and sell at Yahoo auctions _______________________ ii --

Find and purchase_pjoducts of all types at the best pjces ______________

Plan and arrange vacations and business trips _______________ -_
i6

Play games online by yourseLf or with others____ ___________

Keep current with the news weathei and sports i8

Send and receive_instant_mesgs andpeakwfth friends onlJ_____

Particpate in online chats ___________________________________________

join message boards clubs and run personal ads 21

What You'll Do In This Book 
■ Learn what makes Yahoo! reat 

■ Get free e-mail and an online address book 

CHAPTER 

1 

2 

■ Get a custom home p~e and browser _ _ ____________ 3__ 

■ Manage your calendar, appointments, and events on line 4 

■ Create family accoui:its to protect childr~!! ______________ ______ s_ 
■ Create a custom My Yahoo! home page 6 

■ Access Yahoo! away fro_m home and on O!.e r9ad 

■ Search the Internet for in~ormation and people 

■ Find your roots by doing genealogy online ___ _ ________ _ _ 

■ Get maps an~ driving dire_g:J_o_n_s _________ _ 

■ Resec1_rch and track_your portfolio 

■ Buy, sell, rent, and help main_t_a_in_r_e_a_l _es_t_a_te _________ _ _ 

_ ] _ 

8 

_ __ 2__ 

10 

11 

12 

■ Buy, sell, lease, and maintain automobile~ _________ _ _ ____ _ 13_ 

■ Buy and sell_at Yahoo! auc!io_n_s ____ _ _______ __ _ 14 

■ Find and purchase products of all types_ at the_ b_es_t~p_r_ic_e_s _ _________ _ __ !S __ _ 

.__Plan and arrange vacations_ and business trips 16 

■ Play games online!y yourself or w_iti!_.Qt_h~e_r_s_____ ___ _ ____ _ 1~z _ 

■ Keep current with the news,_ weat_h_e~r,_a_n_d_s~p_o_rt_s _____ _ _ ___ __ __ 1_8_ 

■ Send and receive instant messages and~}!ak with friends. O_!l_l_in_e __ 19 

■ Participate in online chats 20 

~ __ Join message boards, ~lubs, and run pers(!i::i~l __ ~d~ ___ ____ _ 21 
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Introduction

whole book on Yahoo
Thats the question was asked over and over as worked on this book In fact asked

myself the same thing when started to write it whole book just on Yahoo

Well if wasnt Yahoo believer before started this book certainly am now totally

understand why they put the exclamation point at the end of the name Yahoo is one terrific

place to visit on the Internet

If you think Yahoo is just search engine then you have lot of surprises coming to you It

is true that Yahoo is powerful place to search for information of all types But Yahoo is so

much more it is difficult to classify it Lets see

Yahoo is search engine an online calendar and address book an e-mail service place to

store files and share photographs and place to share the Internet with your family It is place

to have Web site source of mformation when youre away from home place to find people

and track down your roots You can get maps and driving directions learn about stocks and

investing and even maintain your portfolio online Yahoo is place to learn about and get

loans auto insurance automobiles and real estate You can rent an apartment compute and pay

your taxes and buy and sell at auctions Yahoo lets you plan vacations make reservations play

games get television and film listings and keep up with news sports and weather It lets you

send and receive instant-messages chat with friends speak to and hear other Yahoo members

post messages and join and create clubs And you can create and run an online store and have

your own domain hosted on the Internet

Yahoo

Almost anything you want from the Internet can be found at Yahoo and except for some

commercial applications such as running an online store and hosting your domain its all free

Nada Not dime

In this book you will learn how to do everything with Yahoo which is why this book is

called How to Do Everything with Yahoo You will master all of the powerful time-saving

money-saving and entertaining things to do on Yahoo

This book is both tutorial and reference guide to Yahoo You can read this book from

cover to cover to learn about all of Yahoo features or you can go directly to specific chapter

if youre ready to use the Yahoo features discussed there

This book is divided into six parts In Part Making Yahoo Your Web Portal youll

learn how to take advantage of the free Yahoo membership to make Yahoo your Internet home

xv

Introduction 
A whole book on Yahoo!? 

That's the question I was asked over and over as I worked on this book. In fact, I asked 

myself the same thing when I started to write it. A whole book just on Yahoo!? 
Well, ifl wasn't a Yahoo! believer before I started this book, I certainly am now. I totally 

understand why they put the exclamation point at the end of the name. Yahoo! is one terrific 

place to visit on the Internet. 
If you think Yahoo! is just a search engine, then you have a lot of surprises coming to you. It 

is true that Yahoo! is a powerful place to search for information of all types. But Yahoo! is so 

much more, it is difficult to classify it. Let's see ... 
Yahoo! is a search engine, an online calendar and address book, an e-mail service, a place to 

store files and share photographs, and a place to share the Internet with your family. It is a place 

to have a Web site, a source of information when you're away from home, a place to find people 

and track down your roots. You can get maps and driving directions, learn about stocks and 

investing, and even maintain your portfolio online. Yahoo! is a place to learn about and get 

loans, auto insurance, automobiles, and real estate. You can rent an apartment, compute and pay 

your taxes, and buy and sell at auctions. Yahoo! lets you plan vacations, make reservations, play 

games, get television and film listings, and keep up with news, sports, and weather. It lets you 

send and receive instant-messages, chat with friends, speak to and hear other Yahoo! members, 

post messages, and join and create clubs. And you can create and run an online store and have 

your own domain hosted on the Internet. 
Yahoo! 
Almost anything you want from the Internet can be found at Yahoo!, and except for some 

commercial applications such as running an online store and hosting your domain, it's all free. 

Nada. Not a dime. 
In this book, you will learn how to do everything with Yahoo!, which is why this book is 

called How to Do Everything with Yahoo!. You will master all of the powerful, time-saving, 

money-saving, and entertaining things to do on Yahoo! 
This book is both a tutorial and a reference guide to Yahoo!. You can read this book from 

cover to cover to learn about all of Yahoo!' s features, or you can go directly to a specific chapter 

if you' re ready to use the Yahoo! features discussed there. 
This book is divided into six parts. In Part I, "Making Yahoo! Your Web Portal," you'll 

learn how to take advantage of the free Yahoo! membership to make Yahoo! your Internet home. 

xv 
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Xvi How to Do Everything with Yahoo

You will learn for example how to get free Yahoo membership and an e-mail address how to

personalize your Web browser and home page and how to maintain your calendar online You
will also learn how to exercise parental controls for young Web surfers create your own Web
site store and share files online and use Yahoo when youre away from home

Part II of the book is all about finding things on the Internet Youll learn how to search for

information people and businesses get maps and driving directions and track down your

family history

Taking care of business is the focus of Part III You will learn how to find the best

investments and maintain an online portfolio Youll also learn how to borrow money how to buy
rent or sell real estate and automobiles and how to get insurance and save money on income taxes

In Part IV of the book you will learn how to buy and sell at Yahoo auctions shop virtual

mall without leaving your house and find the best prices on just about everything

Part is all about travel entertainment and current events You will learn how to plan

vacation or business trip and how to make airline hotel and car-rental reservations You will

learn how to play games online even against other Yahoo members in real time and where

children can find games suitable for them You will also learn how to get information about

television programs and schedules movies news sports and weather

Becoming part of the Yahoo community is the focus of Part VI Here you will learn how to

send and receive instant-messages even with voice-chat software You will learn how to take

part in chats join or create special-interest clubs and take part in message boards on thousands

of subjects

Throughout this book are special features to help you learn and get the most from Yahoo
Youll find notes tips shortcuts and warnings and every chapter has special How To

sections that focus on special feature or technique

Yahoo is such dynamite place to explore the Internet that weve included six more

chapters about Yahoo on Osborne/McGraw-Hills Web site for this book To access them you
should go to www.osborne.com and click on the How to Do Eveiything with Yahoo link to the

bonus chapters about Yahoo On our Web site you will find chapters that cover

Borrowing money online

All about insurance

The take on taxes

Finding out about TV radio and movies

Running an online store

Hosting Web site

Yahoo like the Internet itself is dynamic and constantly changing In an effort to keep at

the top of the Internet heap Yahoo adds new features and modifies others From one day to the

next youll find new things to do on Yahoo and changes to familiar features that youve already

used So in some cases what you see on your screen may be little different from what you see

in this book and you might find some features that Yahoo added after this book was published

Youll find Yahoo great place to enjoy the Internet experience If you want to share your

experiences with me or just chat contact me at aneibauer@yahoo.com You see not only write

about Yahoo use it as well

XVI • How to Do Everything with Yahoo! 

You will learn, for example, how to get a free Yahoo! membership and an e-mail address, how to 
personalize your Web browser and home page, and how to maintain your calendar online. You 
will also learn how to exercise parental controls for young Web surfers, create your own Web 
site, store and share files online, and use Yahoo! when you're away from home. 

Part II of the book is all about finding things on the Internet. You'll leam how to search for 
information, people, and businesses, get maps and driving directions, and track down your 
family history. 

Taking care of business is the focus of Part III. You will learn how to find the best 
investments and maintain an online portfolio. You'll also learn how to borrow money, how to buy, 
rent, or sell real estate and automobiles, and how to get insurance and save money on income taxes. 

In Part IV of the book, you will learn how to buy and sell at Yahoo! auctions, shop a virtual 
mall without leaving your house, and find the best prices on just about everything. 

Part V is all about travel, entertainment, and current events. You will learn how to plan a 
vacation or business trip, and how to make airline, hotel, and car-rental reservations. You will 
learn how to play games online, even against other Yahoo! members in real time, and where 
children can find games suitable for them. You will also learn how to get information about 
television programs and schedules, movies, news, sports, and weather. 

Becoming part of the Yahoo! community is the focus of Part VI. Here you will learn how to 
send and receive instant-messages, even with voice-chat software. You will learn how to take 
part in chats, join or create special-interest clubs, and take part in message boards on thousands 
of subjects. 

Throughout this book are special features to help you learn and get the most from Yahoo!. 
You'll find notes, tips, shortcuts, and warnings, and every chapter has special "How To .. . " 
sections that focus on a special feature or technique. 

Yahoo! is such a dynamite place to explore the Internet, that we've included six more 
chapters about Yahoo! on Osborne/McGraw-Hill' s Web site for this book. To access them, you 
should go to www.osbome.com and click on the How to Do Everything with Yahoo! link to the 
bonus chapters about Yahoo! On our Web site you will find chapters that cover: 

■ Borrowing money online 

■ All about insurance 

■ The take on taxes 

■ Finding out about TV, radio, and movies 

II Running an online store 

■ Hosting a Web site 

Yahoo!, like the Intern~t itself, is dynamic and constantly changing. In an effort to keep at 
the top of the Internet heap, Yahoo! adds new features and modifies others. From one day to the 
next, you' ll find new things to do on Yahoo! and changes to familiar features that you've already 
used. So in some cases, what you see on your screen may be a little different from what you see 
in this book, and you might find some features that Yahoo! added after this book was published. 

You ' Ii fbd Yahoo! a great place to enjoy the Internet experience. If you want to share your 
experiences with me, or just chat, contact me at aneibauer@yahoo.com. You see, I not only write 
about Yahoo!, I use it as well. 
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How to Do Everything with Yahoo

How to..

Use Yahoo even if you do not have your own Internet account

Get free Internet service

Get free e-mail

Keep your calendar online and share it with others

Personalize your browser and Yahoo start page

Create family accounts for safe surfing

Store files online

Get free home page

Search the entire Internet for information and people

Get news weather and sports information

Send and receive instant messages

Join chats and clubs

Run business

Plan vacation

Play games

and lots more

Yahoo is your portal into the best of everything that the Internet has to offer What is portal

portal is an entry point starting place and way to get into something You want an Internet

portal to give you access to wide range of locations and features good Internet portal will

provide everything you need for most of your Internet worke-mail your own personal Web
site news weather stock information and other services that make the Internet experience fun

and efficient

Chances are your Internet Service Provider ISP has given you portal through its home

page But chances are the features and services of Yahoo are better Once you connect to the

Internet just sign up as Yahoo member for free lifetime account

In this chapter Ill introduce all of the features that make Yahoo such great place to enter

the world of the Internet In later chapters Ill cover all of these features in detail and show you
exactly how to use them

No ISP Required
One thing to keep in mind as you read this book is that you dont need an ISP to take advantage

of the Internet and most of Yahoo features You only need access to the Internet because

Yahoo provides all of the features of an ISP except the actual dial.up connection Figure 1-1

shows the initial Yahoo screen with just some of its features

4 How to Do Everything with Yahoo! 

How to ... 
■ ·-Use Yahoo! even if you do not have your own Internet account 

■ Get free Internet service 

■ Get free e-mail 

■ Keep your calendar online and share it with others 

■ Personalize your browser and Yahoo! start page 

■ Create family accounts for safe surfing 

■ Store files online 

■ Get a free home page 

■ Search the entire Internet for information and people 

■ Get news, weather, and sports information 

■ Send and receive instant messages 

■ Join chats and clubs 

■ Run a business 

■ Plan a vacation 

■ Play games 

■ ... and lots more! 

Yahoo 1 is your portal into the best of everything that the Internet has to offer. ·what is a pmtal? A 
portal is an entry point, a starting place, and a way to get into something. You want an Internet 
portal to give you access to a wide range of locations and features. A good Internet portal will 
provide everything you need for most of your Internet work-e-mail, your own personal Web 
site, news, weather, stock information, and other services that make the Internet experience fun 
and efficient. 

Chances are, your Internet Service Provider (ISP) has given you a portal through its home 
page. But chances are, the features and services of Yahoo! are better. Once you connect to the 
Internet, just sign up as a Yahoo! member for a free lifetime account. 

In this chapter, I'll introduce all of the features that make Yahoo! such a great place to enter 
the world of the Internet. In later chapters, I' 11 cover all of these features in detail and show you 
exactly how to use them. 

No ISP Required 
One thing to keep in mind as you read this book is that you don't need an ISP to take advantage 
of the Internet and most of Yahoo!' s features. You only need access to the Internet because 
Yahoo! provides all of the features of an ISP except the actual dial cup connection. Figure 1-1 
shows the initial Yahoo! screen with just some of its features . 
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Fortunately places such as local libraries and cyber cafés that stir up little Internet with

the lattes are popping up all over to offer free or inexpensive Internet access You can use the

connection provided by one of those locations and then access Yahoo where you can get your

own e-mail address and Web site

Most libraries for example have one or more computers dedicated to public Internet access

Using the free Internet connection you sign up for free Yahoo account and then you can take

advantage of most of Yahoo features Your Internet experience can be totally free

_______ Some Yahoo features record smalifiles called cookies on your computer that must be

present to later access the feature You probably will not be able to take advantage of

these features on public-access computers
cookie is block of data stored on your computer by the Web server of the site

you visit When you revisit the site the cookie sends information about you back to the

server of the site you are visiting It may contain information to ident4fy you including

your account information and other details cookie can instruct the server to send you

customized version of the Web site based on what part of the Web site you used the

last time you visited

CHAPTER 1: Welcome to Yahoo! 5 
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Fortunately, places such as local libraries and cyber cafes that stir up a little Internet with 
the lattes are popping up all over to offer free or inexpensive Internet access. You can use the 
connection provided by one of those locations, and then access Yahoo!, where you can get your 
own e-mail address and Web site. 

Most libraries, for example, have one or more computers dedicated to public Internet access. 
Using the free Internet connection, you sign up for a free Yahoo! account, and then you can take 

advantage of most of Yahoo!'s features. Your Internet experience can be totally free. 

Some Yahoo! features record small files, called cookies, on your computer that must be 
present to later access the feature. You probably will not be able to take advantage of 
these features on public-access computers. 

A cookie is a block of data stored on your computer by the Web server of the site 
you visit. When you revisit the site, the cookie sends information about you back to the 
server of the site you are visiting. It may contain information to identify you, including 

your account information and other details. A cookie can instruct the server to send you 
a customized version of the Web site based on what part of the Web site you used the 
last time you visited. 
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How to Do Everything with Yahoo

Get Totally Free Internet

You can also get totally free Internet services without even leaving your house Yahoo

has joined with K-Mart and Bluelight.com to offer totally free Internet access through the

Spinway.com access service Theres no sign up charge no software to buy and no

monthly bill to pay The service offers hundreds of local telephone numbers throughout the

United States but youll need to check these access numbers to make sure they are local

and toll free

You use your Yahoo member ID and password youll learn how to get them for free in

chapter as your ISP logon name and password Youll have to download free program

and install it on your computer but after that you get unlimited free Internet access

Advertising supports the program but as long as you are in Yahoo no special advertisements

appear on your screen Tf you leave Yahoo to visit elsewhere on the Internet however

youll see window like the one shown here in your browser

ft ____ HIIoAI LjX
fortune .com

clicking the Links button in the window provides access to many Yahoo features

so you can quickly return to Yahoo and remoe the box from the screen

Jj LEiI1 HIIoAI jjX
re\ Fips $boppr-g Muk CHoroope HIth J4

LII Stocks T..eI dior -r-e Mo CIesfied jJ
pot eathr flook ht

To sign up for the service go to www.bluelight.com or look

for the link shown here on the Yahoo honie page although the
Free io_

link does not appear all of the time To 4y
After you click the link follow the onscreen directions to

download the software and sign up for your free Internet account

number of companies besides Yahoo provide free Internet access few companies

do charge nominal one-time fee for software but most are totally free Most of these

companies display small window on the screen that contains links to popular sites as well

as advertising messages As long as you leave the window on the screen you can browse to

your hearts content Some of the companies disconnect you if you dont click an ad in their

window every 30 minutes or SO but some dont care whether you click ads One company

6 How to Do Everything with Yahoo! 

oc ·,: 
~; ,,,: ' 

) 
t ',, 
•,; 1' 

i.'. 

 
Page 52 of 561

EX-1031 
U.S. Patent 9,032,039



CHAPTER Welcome to Yahoo

www.ifreedom.com removes its banner for 20 minutes after each visit to an advertised site

and one www.freewwweb.com shows no banner at all Almost all of the companies place

no restrictions on the sites you can visit although one www.freensafe.com filters out

objectionable sites

For your free access you usually have to complete form with some demographic

information and you also have to agree to let the company track the sites you browse

The company sells that information to online marketers

Some of the companies offer free access throughout the United States and some cover

specific geographic areas Some of the nationwide providers are

www.freewwweb.com

www.altavista.com

www.freei.net

www.netzero.com

www.ifreedom.com

www.freensafe.com

These free ISPs can be useful as your only Internet provider They are also mighty nice as

second provider when your primary one is busy or being used by another member of the family

Feeling Right at Home
Everyone feels more at home in friendly familiarenvironment This is just as true for your

Internet home so Yahoo gives you several ways to customize the screen to your own tastes and

interests

First you get up to six customizable pages called My Yahoo You decide what types of

information are displayed on these pages For example you can customize page for your location

to get your hometown news weather sports and even traffic reports from any computer Then

using your free account you sign on to My Yahoo actually your Yahoo and get kind of

warm fuzzy feeling when you see your name on the screen and the news that interests you
There are lot of ways to personalize Yahoo however in addition to customizing your

My Yahoo home page

Create your own free Web site to share information with friends family and the world

Add personalized toolbar called the Yahoo Companion to your browser

Create family accounts for safer Web surfing and parental controls

Store your calendar online to keep track of appointments and events

Store your address list online

Store documents and other files online with personal briefcase

CHAPTER 1: Welcome to Yahoo! 7 

Feeling Right at Home 
Everyone feels more at home in a friendly, familiar environment. This is just as true for your 
Internet home, so Yahoo! gives you several ways to customize the screen to your own tastes and 
interests. 

First, you get up to six customizable pages called My Yahoo!. You decide what types of 
information are displayed on these pages. For example, you can customize a page for your location­
to get your hometown news, weather, sports, and even traffic reports from any computer. Then, 
using your free account, you sign on to My Yahoo! (actually your Yahoo!) and get a kind of 
warm, fuzzy feeling when you see your name on the screen and the news that interests you. 

There are a lot of ways to personalize Yahoo!, however, in addition to customizing your 
My Yahoo! home page: 

■ Create your own free Web site to share information with friends, family, and the world. 

■ Add a personalized toolbar, called the Yahoo! Companion, to your browser. 

■ Create family accounts for safer Web surfing and parental controls. 

■ Store your calendar online to keep track of appointments and events. 

■ Store your .address list online. 

■ Store documents and other files online with a personal brief case. 
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How to Do Everything with Yahoo

All of these features are designed to make you feel at home at Yahoo and give you the true

power of the Internet

Your free Web site for example is part of Yahoo Geocities With handy online tools you

can create and manage Web site similar to the one in Figure 1-2 Create animated logos and

images include games that viewers can play and even add links to online stores that will pay

you for referring surfers You can use the site for almost anything you want and build Web site

without any additional software other than your Web browser

The free Web sites are grouped into neighborhoods which are collections of sites that share

common theme You can place your site in neighborhood to increase its exposure and share

information with others who have similar interests

Yahoo Companion is special toolbar that fits on your browsers screen The toolbar gives

you instant access to Yahoo and your customized My Yahoo pages along with your Yahoo

e-mail account and stock.portfolio Companion is also great place to start searching for

information of all sorts

Family accounts control the type of access your children are given in Yahoo You create

Yahoo account for each child and provide his or her name and age Children under the age of 18

Alan Neibauer

Abcu Favorite Lnks
Hi srri authot of books

about computer hardware and ms
software

Hftsth

Friends Links

E-mail me TneZooutos

Tho Welohes

cobis-s nte

ly fe Boibaic arid coin Tee ui Do Ne ha ie ou bleck

belts and actice on the beach W- cisc cob ridi ig bic des

and alkiriq

1k
Our exiended femilii consists of myself my wife Barbara arid

roll ricriho ic vyi onri Inohir

sample Yahoo Web site

8 How to Do Everything with Yahoo! 

All of these features are designed to make you feel at home at Yahoo! and give you the true 
power of the Internet. 

Your free Web site, for example, is part of Yahoo! Geocities. With handy online tools, you 
can create and manage a Web site similar to the one in Figure 1-2. Create animated logos and 
images, include games that viewers can play, and even add links to online stores that will pay 
you for referring surfers. You can use the site for almost anything you want, and build a Web site 
without any additional software other than your Web browser. 

The free Web sites are grouped into neighborhoods, which are collections of sites that share 
a common theme. You can place your site in a neighborhood to increase its exposure and share 
information with others who have similar interests. 

Yahoo! Companion is a special toolbar that fits on your browser's screen. The toolbar gives 
you instant access to Yahoo! and your customized My Yahoo! pages, along with your Yahoo! 
e-mail account and stockportfolio. Companion is also a great place to start searching for 
information of all sorts. 

Family accounts control the type of access your children are given in Yahoo!. You create a 
Yahoo! account for each child and provide his or her name and age. Children under the age of 18 

E-mail me! 

About Me: 
Hi. I am an author of books 
about computer hardware and 
software. 

Hobbies & t nterests: 
My wife, Barbara, and I enjoy Tae Kwon Do. We have our black 
belts and practice on the beach. We also enjoy riding bicycles 
and walking. 

Fam ily: 
Our extended family consists of myself, my wife Barbara, and 

.. m ir.ni:mhPW.!" .. Arl;,.m. ::,nrl .. Jncthu.::i 

■j@)ijjfj A sample Y ~hoo ! Web site 

Favorite Li nks: 
Yahoo! 
Westerns 
Health 

Frie nds links: 
I he Zai<utos 

The \/Velshes 
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cannot participate in auctions or access Yahoo adult chat club or shopping area Children

under 13 cant sign up for special offers sweepstakes or promotions or run personal ad

Family accounts will not keep sites from being displayed in the results ofXhZJ Yahoo search

Yahoo Calendar lets you maintain your schedule online and share it with others typical

Yahoo Calendar is shown in Figure 1-3

With Calendar you can be reminded about meetings appointments birthdays and other

events You can schedule meeting or party and automatically send e-mail invitations to other

users The group calendar feature lets you create special calendar for club or association to

keep track of meetings and social events

Keeping an address list online lets you access e-mail addresses mailing addresses and

phone numbers from any location If you use more than one computer perhaps one at work and
one at home you can maintain one address list without worrying about adding new names or

updating records in two locations

oe LicriLl Monday January 2000
IJanuajy 2000

rtly Caleuda IMd Eunt My Time uides hide il
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sort
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ECIUJII Yahoo online calendar
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cannot participate in auctions or access a Yahoo! adult chat, club, or shopping area. Children 
under 13 can't sign up for special offers, sweepstakes, or promotions, or run a personal ad. 

Family accounts will not keep sites from being displayed in the results of 
a Yahoo! search. 

Yahoo! Calendar lets you maintain your schedule online and share it with others. A typical 
Yahoo! Calendar is shown in Figure 1-3. 

With Calendar, you can be reminded about meetings, appointments, birthdays, and other 
events. You can schedule a meeting or party and automatically send e-mail invitations to other 
users. The group calendar feature lets you create a special calendar for a club or association to 
keep track of meetings and social events. . 

Keeping an address list online lets you access e-mail addresses, mailing addresses, and 
phone numbers from any location. If you use more than one computer, perhaps one at work and 
one at home, you can maintain one address list without worrying about adding new names or 
updating records in two locations. 
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The personal briefcase is an area on the Yahoo computer where you can securely store

your own files For example suppose youre writing letter at home and dont have time to

finish it Rather than save the letter just to your hard disk you can store copy of it in your

Yahoo briefcase Then during the lunch hour at work or at your local library or cyber café

you can retrieve the letter and complete it

The Little Engine That Could
Yahoo started as an Internet search engine search engine is site that lets you find information

on the Internet You enter word or phrase that you are interested in and the search engine

displays list of sites where that word or phase is found The list includes hyperlinks to each site

hyperlink is something you click to go to the site being referenced So whatever you need

information on just tell the engine and it does the work for you
Now searching the Internet is more of an art than science Entering single search word

might locate thousands of sites that have nothing to do with what youre looking for Thats fine

if you have the time to scan the list and find information by trial and error but learning how to

search is well worth the effort

Yahoo was one of the very first search engines on the Internet and it is still one of the best

It is perfect place to look for and more importantly to find information It makes locating

information easy by offering two ways to searchby keywords or by category

When you search by keywords youre looking for Web sites that contain the words that you

specify basic search looks for the words in any order For example with some search engines

looking for the words swing dancing will locate thousands of sites containing either the word

swing or the word dancing but not necessarily both words and you end up with list of Web sites

that have nothing to do with the dance craze Yahoo search for swing dancing however will

yield mostly sites that relate just to that topic although few extraneous sites may creep in from

time to time

There are lots of ways to refine searches to get just what you are looking for and Yahoo

gives them to you The Advanced Search feature for example lets you specify how the words

are related as shown here

Select search method Select search area

Intelligent default Yahoo Categones

An exact phrase match Web Sites

Matches on all words AND
Matches on any word OR

Find only new hstings added during the past j4 yeerj

10 How to Do Everything with Yahoo! 

The personal briefcase is an area on the Yahoo l computer where you can securely store 
your o:wn files. For example, suppose you're writing a letter at home and don't have time to 

finish it. Rather than save the letter just to your hard disk, you can store a copy of it in your 
Yahoo l briefcase. Then, during the lunch hour at work, or at your local library or cyber cafe, 
you can retrieve the letter and complete it. 

The Little Engine That Could 
Yahoo! started as an Internet search engine. A search engine is a site that lets you find information 
on the Internet. You enter a word or phrase that you are interested in and the search engine 
displays a list of sites where that word or phase is found. The list includes hyperlinks to each site. 
A hyperlink is something you click to go to the site being referenced. So whatever you need 
information on, just tell the engine and it does the work for you. 

Now searching the Internet is more of an art than a science. Entering a single search word 
might locate thousands of sites that have nothing to do with what you're looking for. That's fine 
if you have the time to scan the list and find information by trial and error, but learning how to 
search is well worth the effort. 

Yahoo! was one of the very first search engines on the Internet and it is still one of the best. 
It is a perfect place to look for, and more importantly to find, information. It makes locating 
information easy by offering two ways to search-by keywords or by category. 

When you search by keywords, you're looking for Web sites that contain the words that you 
specify. A basic search looks for the words in any order. For example, with some search engines, 
looking for the words swing dancing will locate thousands of sites containing either the word 
swing or the word dancing, but not necessarily both words, and you end up with a list of Web sites 
that have nothing to do with the dance craze. A Yahoo! search for swing dancing, however, will 
yield mostly sites that relate just to that topic, although a few extraneous sites may creep in from 
time to time. 

There are lots of ways to refine searches to get just what you are looking for, and Yahoo! 
gives them to you. The Advanced Search feature, for example, lets you specify how the words 
are related, as shown here: 

Select a search method: 

<'.!'.· Intelligent default 

C .An exact phrase match 

C Matches on all words (AND) 

n Matches on any word (OR) 

Select a search area: 
f.:, Yahoo Categories 

C Web Sites 

Find o~y new listings added during the past 14 yee,J~ _ lffil 

 
Page 56 of 561

EX-1031 
U.S. Patent 9,032,039



CHAPTER Welcome to Yahoo 11

So you can look for sites that contain both words either word or just the phase in the exact

order and case you enter You can also use special operators along with the search words to narrow c3

down the sites that are located Youll learn all about searching in Chapter

Yahoo also lets you search for information by using categories You can find sites by subject
and work through list of subtopics that further define what you are looking for All of the sites

listed actually relate to the subject youre looking for so you avoid having to scan lists of

inappropriate locations

The list of major topic headings is shown here

Arts Humanities Mews Media

MIaxe Photoaxaphy.. Full Coveraue Newsoapera I3..

Business Economy Recreation Sports
Cosaxanie made bIDs.. illlltill aMs QlliiiQosa

Computers Internet Reference

iaftirt Games.. kikalea Dsctaonorisa Quolotulno..

Education Regional

College aeutUsciveeoity K-lb.. Qnigies US Stares

Entertainment Science

Cool Liselrs Mue HM Music.. geo Aeteonomy

Government Social Science

Ektiions Miiit Taxes. Archaeology Econosmes Laaulgn

Health Society Culture

iiIEllrne oaes mias Fetneso.. Esayisomoenl 5gon..

Click the major category in which your information fits and then the appropriate subtopic

As an example suppose youre into the new craze of swing dancing Start your search by
clicking Recreation Sports to see these options

Amusement and Theme Parks Giues 18435 NEW

Automotive 4590 NEWt Hobbies 2647 NEWt

Aviation 1155 NEWt Home and Garden 615 NEWt

Boo1csellers Magazines 63
Chats and Forums Motorcyc1es

Cooking8 Outdo ors 7740 NEWt

Dance
Employment nts 33747 NEWt

Events Televisioni

Fithes Toys 752 NEWt

Gambling 275 Travel 54617 NWt

Items with the at sign are listed under more than one category The number indicates

the number of items that will be listed
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So you can look for sites that contain both words, either word, or just the phase in the exact 
order and case you enter. You can also use special operators along with the search words to narrow 
down the sites that are located. You'll learn all about searching in Chapter 8. 

Yahoo! also lets you search for information by using categories. You can find sites by subject 
and work through a list of subtopics that further define what you are looking for. All of the sites 
listed actually relate to the subject you're looking for, so you avoid having to scan lists of 
inappropriate locations. 

The list of major topic headings is shown here: 

Arts & Humanities News & Media 
~ Pho\ography... Full Coverage Newspapers TV ... 

Business & Economy Recreation & Sports 
Companies Finance l.!!1ll... Sports ~ ~ ~ --· 

Computers & Internet Reference 
WW!W. WWW ~ ~-. Llbraiies Dictionaries Quotations. 

Education Regional 
College and Universij.y K-12. .. Countries Regions US Stat.es ... 

Entertainment Science 
CoolLlnks Movies Humor Music ... ~ Astror1orny Engineering ... 

Government Social Science 
Elect.ions Milita,,; ~ Taxes ... Archaeology Economics Lan~ages ... 

Society & Culture 
~ Diseases Drugs ~ --· People E:wjrorunont, Religion ... 

Click the major category in which your information fits, and then the appropriate subtopic. 
As an example, suppose you're into the new craze of swing dancing. Start your search by 

clicking Recreation & Sports to see these options: 

• Amusement and Theme Pm·ks@ • Games (18435) NE:W1 
• A11to1notive (4599) NeWt • Hobbies (2647) N~Jlll 

• Avia,tion (1155) ~ ! • Home aml Garden (615) Ne:.W! 

• Booksellers@ • M:agazines (63) 
• Chats and Forums (5) • l\ilotorcvcles@ 
• Cooking@ • Outcloors (7740) NtWl 

• Dance@ • Pets@ 
• Emplovment. (7) • Sports (3 37 47) NtWJ 
• Events (10) • Television@ 
• Fitness@ • I.QY! (7 52) Nt;W, 

• Gambling (275) • Travel (54617) NEW! 

Items with the "at" sign(@) are listed under more than one category. The number indicates 
the number of items that will be listed. 
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12 How to Do Everything with Yahoo

Next click Dance to see the types of dances

Appare1
Ballet 266 Libraries

Ballroom 221 Merengue

Books 1eIidd1e Eastensli

BreakDaisce Modern 163
Butoh16 Museums

Capoeira News and Media 24
Ceroc Notation and Dormuentation 19
Coinanercial Organizatiosis 51
Contemporary 79 Perfonaiing Groups 19
Contra Daiiciisg Regional Information 22
CosmtiyWestern 48 Renaissance

Dance Therapy1i Salsa 29
Dancers 29 Samba

Disabihtiest Scottish Cosuthy Danchigi

Education 137 Square Dance 84
Events 20 yjgig 114
Exotic Dancingil ggg 32
Festivals 17 gp 24
Flamenco 24 Tour Operatori

Folk and Traditional 54 Web Directories 13

Finally click Swing to display the choices as shown in Figure 1-4 From that location

you can start club select from additional subtopics or go to sites such as the Cats Corner

Educated Feet or JiveNet Searching may be one of the first reasons why folks use Yahoo but

there are plenty more

StartorJoma Club Search Pictures

Cothia corn

Artasts Lmrly Hop 23 _______
Big Bandll Organizations 28
gis20 Rewoaallnfortnation46

InWeYehoot

US Swing Dance Server fruf

Any Swing Goes news and information on the revival of swing big band and jump blues ersateyouean

music culture and dancing

Archives ofEarlyLmdyHop the stosyofthe origins ofswingdance attic SavoyBallroomin

Harlem in the thirties and forties Biogiaphies of dancers and lilmclip information

Cats Corner discussion list about the swing scene in the San Francisco Bay Area

Educated Feet swing dance performance troupe specializissg in 1930s and 40s style swing with contemporary flare

JiveNet resource for the UK and World Lindy Hop and Jive dance community Includes on-line editions of Swing

Time and Killer Duller event listings classes and more

National New Enand Swing Dance Server includes calendar teacher directory partner network and more

National Swing Dance Event Schedule

neoSwing guide to the swing dance revival featuring audio and video chps glossary of terms and bsilcs

PlanetSwing swing and Jazz dance lessons message boards classifleds magazines and more

Rapers Dance Corner lots of swing dance and social dance information including history music lessons clubs links

ieiuiii Results of Yahoo search
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Next, click Dance to see the types of dances: 

• Apparel@ • Jazz (13) 

• Ballet (266) • Libraiies (5) 

• Ballroom (121) • Merengue (4) 

• Books@ • l\.iidclle Eastern@ 

• Break Dance@ • Modem (163) 

• Butoh (16) • Museum,;; (2) 

• Capoeira@ • News and Media (24) 

• Ceroc@ • Notation and Docwnentation (19) 

• Commercial@ • Organizations (51) 

• Contemponuy (79) • Performing Groups (19) 

• Contra Dancing@ • Regional Information (22) 

• CoUllb:y \Vestern (48) • Renaiuililc:e (9) 

• Dance Therapy@ • Salsa (19) 

• Dancers (29) • Samba (8) 

• Disabilities@ • Scottish Co1lllhy Dancing@ 

• Education (137) • Square Dance (84) 

• Event.s (20) • Swing (114) 

• Exotic Dancing@ • Tango (32) 

• Festivals (17) • Tol!(14) 
• Flamenco (24) • Tour Operators@ 
• Folk and Traclitional (514) NM. • Web Directories (13) 

Finally, click Swing to display the choices, as shown in Figure 1-4. From that location, 

you can start a club, select from additional subtopics, or go to sites such as the Cat's Comer, 

Educated Feet, or JiveNet. Searching may be one of the first reasons why folks use Yahoo!, but 

there are plenty more. 

• Start or Joia a Clu 

----·- ····· ................. . .. ... ......................................................... -.... - ----........ -......... .................. - ... . 

• Ai1ists@ • Lindv Hop (23) 
• BigBand@ • Organizations (18) 

• Groups (10) • Regional Information (46) 

~ 
iff 
kt 

--- - --- ---·--~····---·-·-··-

• US Swing Dance Server ►IIIIOJ◄ .., 0: 
(·~­

.~"; 

• Any Swing Goes - news and infonnation on the revival of swing, big band, and jwnp blues $\ 
music, culture and dancing !, 

• Archives of Early Lindy Hop - the story of the origins of s~ing dance at the Savoy Ballroom in '.fil 

Harlem in the thirties and forties. Biographies of dancers and fihnclip information. i 
• Cats' Comer - discussion list about the swing scene in the San Francisco Bay Area. ~ ! 
• Educated Feel - a swing dance perfonnance troupe specializing in 1930s and '40s style swing with a contemporary flare. ii{: 
• JiveN et - a resource for the UK and World Lindy Hop and Jive dance community. Includes on-line editions of 'Swing 

Time' and 'Killer Diller.' event listings, classes, and more. 

• National & New England Swing Dance Server - includes a calendar, teacher directory, partner network and more. 

• National Swing Dance Event Schedule 
• neoSwing • a guide to the swing dance revival, featuring audio and video clips, glossary of terms, and links. 

• PlanetSwing - swing and jazz dance lessons, message boards, classifieds, magazines, and more. 

• Raper's Dance Comer - lots of swing dance and social dance information including history, music, lessons, clubs, links 

■j@lijif ■ Results of a Yahoo! search 

 
Page 58 of 561

EX-1031 
U.S. Patent 9,032,039



CHAPTER Welcome to Yahoo 13

Il

hncs.Locson

Seroh by Nae or Ctegorte.g Hilton Hotel or Hilton Hotel Feature yourSrNL1 busiitege in

Yellow Pages

Automotive Home and Garden
ggs Motorcycles Housewares Nurserieses
Community Legal and Financial

Government ies insurance Law Firms

Computers and Internet Other Shopping and
Computeriltores lnternetileroices Services

Pet gre Fhotogsatshy
Education and Instruction

ActultEclucatioeil.. PersonalCare
Drug Starts Hair Care Nail Salons

Entertainment and Arts

Nstclube ygy Mtsli Real Estate

Food and Dining

ylgt yrs Restaurants Recreation and Sports
SpothngCnoocls

Health and Medicine
Hosesetele Doctors Fsttieee Traupi anti Trancennrtatinn

Eciui Looking for business in Yahoo

Find People and Business

Information is just one thing you can locate on Yahoo You can also use Yahoo to find people
and businesses Trying to locate an old college friend or an associate that you need to contact

Looking for certain type of store or business in your area or elsewhere

Use Yahoo People Search to find telephone number address or e-mail address You can

enter as little as persons last name to get nationwide listing or the name town and state to

narrow your search The information is drawn from the nations telephone directories so it is

relatively up to date and complete Use the People Search when researching your genealogy for

example to track down persons with your last name
Yahoo Yellow Pages lets you find businesses You can enter the business name or type or

use the categories shown in Figure 1-5 You can search for businesses in specific city or zip

code or nearest to an address that you specify

Free E-Mail
Even if you already have an e-mail address from your ISP getting free e-mail account

from Yahoo is great idea You can use your free address which will be something like

alan@yahoo.com to both send and receive mail

Getting free e-mail is perfect when your e-mail account is maintained at the office or you
share single ISP e-mail address with other members of the family and you want to send or

CHAPTER 1: Welcome to Yahoo! 13 

Search by Name or Category (e.g. Hilton , Hotel or Hilton Hotel) 

L .......... .. 

• Automotive 
Dealers Motorcycles. Rep air .. 

• Community 
Government, Llbraties, Religion. .. 

• Computers and Internet 
Computer Stores Internet Setvices ... 

• Education and Instruction 
Adult Education. C~ K-12 .. 

• Entertainment and Arts 
Ni&}tclubs Movies ~ ... 

• Food and Dining 
~ Grocers Restaurants . .. 

• Home and Garden 
Housewares Nurseries Utilities, .. 

• Legal and Financial 
Banks. Insurance Law Fjrms . ... 

• other Shopping and 
Services 
~.!. Books Flowers Photoiyaphy .. 

• Personal Care 
Drug Stores. Hair Care Nail Salons ... 

• Real Estate 
~ .. 

• Recreation and Sports 
Qo!f, Hobbies Sporting Goods . 

■j@jijj§-j Looking for a business in Yahoo! 

Find People and Business 

Fe.itur.; your~ 
,busi1 

Yeli6 

Information is just one thing you can locate on Yahoo!. You can also use Yahoo! to find people 
and businesses. Trying to locate an old college friend or an associate that you need to contact? 
Looking for a certain type of store or business in your area or elsewhere? 

Use Yahoo! People Search to find a telephone number, address, or e-mail address. You can 
enter as little as a person' s last name to get a nationwide listing, or the name, town and state to 
narrow your search. The information is drawn from the nation' s telephone directories, so it is 
relatively up to date and complete. Use the People Search when researching your genealogy, for 
example, to track down persons with your last name. 

Yahoo! Yell ow Pages lets you find businesses. You can enter the business name or type, or 
use the categories shown in Figure 1-5. You can search for businesses in a specific city or zip 
code, or nearest to an address that you specify. 

Free E-Mail 
Even if you already have an e-mail address from your ISP, getting a free e-mail account 
from Yahoo! is a great idea. You can use your free address, which will be something like 
alan@yahoo.com, to both send and receive mail. 

Getting free e-mail is perfect when your e-mail account is maintained at the office or you 
share a single ISP e-mail address with other members of the family and you want to send or. 
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14 How to Do Everything with Yahoo

receive mail without it being seen by prying eyes Because your Yahoo address is Web based

you can check your e-mail from any computer that has access to the Internet So you can send

and receive mail from work friends house the library or the neighborhood cyber caféand

only you will have access to it

You can also use your Yahoo1 address to sign upforfree offers on the Web so the

multitude of resulting junk mail and spam does not clog up your otherinbox

The Yahoo e-mail address is universal and free for life No matter how many times you

change ISPs your Yahoo address is always the same You wont have to notify correspondents

of change of e-mail address if you have to switch ISPs People can continue to send mail to

your Yahoo address without change

You can also use your Yahoo e-mail address to send and receive files Did you ever wait

long time for file to download from your ISPs mail system only to discover it was junk With

Yahoo you can log on to the Internet and see the size and sender of e-mail attachments You

can then choose to download the file to your computer or delete it from your Yahoo mailbox

Shopping
Shopping on the Web is great way to compare prices look for sales and locate hard-to-find

products Yahoo makes it easy to shop through its secure online shopping service Imagine

getting an instant price comparison from major companies and then being able to order product

from the comfort of your home You can even add your billing and shipping information to

special secure Yahoo location to make purchasing even easier

Through Yahoo you have access to thousands of stores and millions of products starting

from these options

You can start with _________
one of the suggested Dapaniei Stores Products

departments stores or Appe1 Food1Dth1c ToysRUs Pokemon

products or just click Bath/Beauty Eddie Bauer MP3 players

Yahoo Shopping to see Computers IQ Dit cerueras

the main shopping screen E1eCtOniC5 VideoiDVDVictonsSecret DVD players

shown in Figure 1-6

You can search by entering keyword find product by its category or look through the

featured stores The window also includes links to hot products and featured items that are

changing regularly The results of your search will show one or more merchants that offer the

item and compare merchants prices shipping fees and other information You can then

purchase the item by selecting the merchant of your choice

If youre looking for gift for someone else and are not sure of what to get Yahoo shopping

is great place to start Its easier to browse through items from the comfort of your home than

walk through mall and you dont have to walk between distant stores to compare prices

If youre expecting or hoping for gift from someone else you can even create gift

registry Stroll through the Yahoo shopping mall looking for items youd like to own and add

them to wish list Friends and relatives can view the list online when they are ready to buya

gift for you

14 How to Do Everything with Yahoo! 

receive mail without it being seen by prying eyes. Because your Yahoo! address is Web based, 

you can check your e-mail from any computer that has access to the Internet. So you can send 

and receive mail from work, a friend's house, the library, or the neighborhood cyber cafe-and 

only you will have access to it. 

You can also use your Yahoo! address to sign up for free offers on the Web so the 

multitude of resulting junk mail and spam does not clog up your otherinbox. 

The Yahoo! e-mail address is universal and free for life. No matter how many times you 

change ISPs, your Yahoo! address is always the same. You won't have to notify correspondents . 

of a change of e-mail address if you have to switch ISPs. People can continue to send mail to 

your Yahoo! address without a change. 
You can also use your Yahoo! e-mail address to send and receive files. Did you ever wait a 

long time for a file to download from your ISP' s mail system only to discover it was junk? With 

Yahoo!, you can log on to the Internet and see the size and sender of e-mail attachments. You 

can then choose to download the file to your computer or delete it from your Yahoo! mailbox. 

Shopping 
Shopping on the Web is great way to compare prices, look for sales, and locate hard-to-find 

products. Yahoo! makes it easy to shop through its secure online shopping service. Imagine 

getting an instant price comparison from major companies and then being able to order a product 

from the comfort of your home. You can even add your billing and shipping information to a 

special secure Yahoo! location to make purchasing even easier. 

Through Yahoo!, you have access to thousands of stores and millions of products starting 

from these options. 
You can start with 

one of the suggested 
departments, stores, or 

. products,. or just click 
Yahoo! Shopping to see 
the main shopping screen 
shown in Figure 1-6. 

Departments Stores Products 
• Apparel • Food/Drink • Toys R Us • Pokemon 

• Bath/Beauty • Music • Eddie Bauer • MP3 players 
• Toys • Gap • Digital cameras 
• Video/DVD • Victoria's Secret • DVD players 

~i:;.-~'!e:~~~m~~::..);l~,,.,:>'.'l";';_.$','~~"~~~ ·~· ' ~-~1::~~- ;;':;. ~ •• ~ """'-~ ~=~~ ... J 

You can search by entering a keyword, find a product by its category, or look through the 

featured stores. The window also includes links to hot products and featured items that are 

changing regularly. The results of your search will show one or more merchants that offer the 

item, and compare merchants' prices, shipping fees, and other information. You can then 

purchase the item by selecting the merchant of your choice. 
If you' re looking for a gift for someone else and are not sure of what to get, Yahoo! shopping 

is a great place to start. It's easier to browse through items from the comfort of your home than 

walk through a mall, and you don't have to walk between distant stores to compare prices. 

If you're expecting, or hoping, for a gift from someone else, you can even create a gift 

registry. Stroll through the Yahoo! shopping mall looking for items you'd like to own, and add 

them to a wish list. Friends and relatives can view the list online when they are ready to buy a 

gift for you. 
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cSHOPPING Shopping me Yho

Welcome aneibauer view CartiCheck Out Order Status Edit Account Sitn Out

Yahoo Shopping

Thousands of Stores Millions of Producis All with one Wallet

Search
Intelplay X3 Computer FeaMTed Stores

Search Microscope CD- AC Ht

___________

ROM-WIN

Find Products
Hookthis 2tUXmicroscope up

ji atel Acce-wiiieu and to youePC visHSB Port and _____________

Slio us the included softwere to iiitijI
exemin allldnds of neat stuff

Aita and Collectibles anoutP ocreenn
Baby Caie cticnvi

Bath aiid Beaii ap.com
Eddie BauersBooks

Ultimate Winter Sale
_________

_____ gnowstinumeFlowem Gifts and
for our trip to Mt Everest orOccasions
to the grocery store Either LM

Yahoo shopping mall

If you like haggling theres even Yahoo auctions Bid on products of all types or sell those

old things that have been lying around the house You can get some real bargains in the auctions

as well as turn unwanted items into cash

As an alternative to the auctions you can buy and sell through the Yahoo classifieds Run

an ad just like you can in the newspaper only do it for free

feature called Yahoo Points lets you earn points to redeem for free merchandise by

using various Yahoo services

News Weather and Sports
Yahoo is like having your own radio or television news show online

Iii News
Late-breaking stories and weather reports are available 24 hours day FEW Y2K delays ott fit-st

The top news stories are right on the screen as soon as you go to Yahoo work day

Click on headline to read the details or click the More link to Israel and Syria opera

display other top stories Getting your hometown weather is just as
tOUt-id of talks

easy with the Weather link Weekends top movies

If you want news weather and sports to appear automatically lii00t2 lifiO

on the screen you can install the Yahoo ticker The ticker scrolls
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Y.A;Ho<>tSHOPPING·@1 ___ _ Shopping Home - Yahool - !:!fil2 

Thousands of Stores. Millions of Produc1S. All with one Wallet. 

ti,1Hfrt 
: Appa~el. Acces-sories, and 
Shoes 

;'A!.l!t ~ntJ:g!l_~-~!-~~~~s 

lntelplay X3 Computer 
Microscope & CD­
ROM - WIN COACH® 

~- , ··· ·· ~ -· · 1 
¼ -

·-t, FTD.COM ' ,, r - .. , .... --- ---- -- ------
~: 

B~by Sare, __ 
~ Bath and Beauty 

Hook this 200X microscope up 
to your PC via USB Port and 
use the included software to 
examine all kinds of neat stuff 
on your PC sere en - in full. 
motion video! ·• --------------- i< -or"-- ~~-, -;: 

t""'' .. :i .•. , ,,_..,_,,, __ ,...,,,.,,, , : ... ,w ~-~->flla._~_.,..,.,., ' Eddie Bauer's 
Ultimate Winter Sale 

i. gap.com i, 

, Books 

Computers 

• Electronics 

t Flowers. Gifts. and 
' Occasions 

■j@!)ijjd Yahoo! shopping mall 

Our Ultimate Winter Sale is 
going on right now. Just in time 
for your trip to Mt. Everest, or 
to the grocery store. Either 

~-...... . . ,..,.., ... ,.,. ..... ,, -.... 

If you like haggling, there's even Yahoo! auctions. Bid on products of all types or sell those 
old things that have been lying around the house. You can get some real bargains in the auctions 
as well as tum unwanted items into cash. 

As an alternative to the auctions, you can buy and sell through the Yahoo! classifieds. Run 
an ad just like you can in the newspaper, only do it for free. 

A feature called Yahoo! Points lets you earn points to redeem for free merchandise by 
using various Yahoo! services. 

News, Weather, and Sports 
Yahoo! is like having your own radio or television news show online. 
Late-breaking stories and weather reports are available 24 hours a day. 
The top news stories are right on the screen as soon as you go to Yahoo!. 

Click on a headline to read the details or click the More link to 
display other top stories. Getting your hometown weather is just as 
easy with the Weather link. 

If you want news, weather, and sports to appear automatically 
on the screen, you can install the Yahoo! ticker. The ticker scrolls 

lri;tfte News 
. F ewY2K delays on • . "' • 
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the latest sports scores news headlines weather and stock information across the screen as

you work

You can customize the contents of the ticker and decide how it appears All you need is

free Yahoo account and free ticker software that you can download from Yahoo If you have

Yahoo mail account the ticker will even notify you when mail is being received

Keeping in Touch
E-mail is only one way to keep in touch electronically With Yahoo you have number of ways

to communicate with friends relatives and even strangers if you wish

Yahoo Messaging is one fun way When you log on to Yahoo Messaging you can see if any

of your friends are also logged on You can then send and receive instant messagesnotes that

pop up right on the screen while youre surfing the net You can send and receive files as well

Yahoo messaging by the way can also inform you about stock prices tell you when Yahoo

mail is arriving and even remind you about appointments on your Yahoo calendar

If you do not want to be disturbed by instant messages from other users there is an

invisible mode that prevents other Yahoo users from knowing you are online

To communicate with any number of persons at once you can start or join chat Online chats

are written or spoken conversations with any number of persons Depending on your hardware

you can type messages back and forth or speak into your microphone and hear messages from

other users Chats are great way to meet new people and to arrange conversations with friends

and relatives in faraway places In fact you can designate the names of friends you want to chat

with Yahoo will search the chat rooms for those people so you can engage them in conversation

Special chats are even set up so you can speak with celebrities of all types

Yahoo clubs are another way to share information club is private chat for persons who

share common interest The person who creates the cluband you can create your owncan

control who has access to the chat and what messages appear There are Yahoo clubs on

number of subjects ranging from topics in business and finance to sex and romance and you can

create new club for special interest of your own Using the Yahoo Member Directory you

can look for persons who share your interests and invite them to join

16 How to Do Everything with Yahoo! 

the latest sports scores, news headlines, weather, and stock information across the screen as 

you work: 

You can customize the contents of the ticker and decide how it appears. All you need is a 

free Yahoo! account a,nd free ticker software that you can download from Yahoo!. If you have 

a Yahoo! mail account, the ticker will even notify you when mail is being received. 

Keeping in Touch 
E-mail is only one way_to keep in touch electronically. With Yahoo!, you have a number of ways 

to communicate with friends, relatives, and even strangers if you wish. 

Yahoo! Messaging is one fun way. When you log on to Yahoo! Messaging, you can see if any 

of your friends are also logged on. You can then send and receive instant messages-notes that 

pop up right on the screen while you're surfing the net. You can send and receive files as well. 

Yahoo! messaging, by the way, can also inform you about stock prices, tell you when Yahoo! 

mail is arriving, and even remind you about appointments on your Yahoo! calendar. 

If you do not want to be disturbed by instant messages from other users, there is an 

invisible mode that prevents other Yahoo/ users from knowing you are online. 

To communicate with any number of persons at once, you can start or join a chat. Online chats 

are written or spoken conversations with any number of persons. Depending on your hardware, 

you can type messages back and forth or speak into your microphone and hear messages from 

other users. Chats are a great way to meet new people and to arrange conversations with friends 

and relatives in faraway places. In fact, you can designate the names of friends you want to chat 

with. Yahoo! will search the chat rooms for those people so you can engage them in a conversation. 

Special chats are even set up so you can speak with celebrities of all types. 

Yahoo! clubs are another way to share information. A club is a private chat for persons who 

share a common interest. The person who creates the club- and you can create your own-can 

control who has access to the chat and what messages appear. There are Yahoo! clubs on a 

number of subjects, ranging from topics in business and finance to sex and romance, and you can 

create a new club for a special interest of your own. Using the Yahoo! Member Directory, you 

can look for persons who share your interests and invite them to join. 

 
Page 62 of 561

EX-1031 
U.S. Patent 9,032,039
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Messages boards offer another approach to communications Unlike chat which occurs in

real time message board is like global e-mail system You can read messages left by other

persons post your own messages or respond to others The messages remain on the system for

several months so you can take part in rather extensive conversations called threads

Yahoo Greetings also let you stay in touch by sending decorative and even animated and

musical electronic greeting cards through e-mail Anyone with an e-mail address can receive

greeting card whether or not they are Yahoo member

If youre looking for something more than distant cyber relationship you can use the Yahoo

Personals As shown in Figure 1-7 you can post and respond to ads for any type of relationship

Whats more for the sake of privacy you can keep responses in personals mailbox that is

separate from your regular e-mail account

Personals hi-iI li

click here to

1.TAXE liINUTf2 ______ apply for the
2APPLT Platiuu Yahoo

IOA CD

PoEt MX_.i 1-err cna MaLr

Yahoo Personals

Inside Personals Browse By Type of Relationship

Peroii1s Meilbox All Relehonship Types Penpals Long Ihalance

Read cepliec to yoro ad M4W M4M 43 Vr4 M-4t W4\V Alt

Edit Mv Ads

To update so petsonI Long-Term Alternative Lifestyles

Geg5hraed M4W lliL M4M W4 M4 W4M 4t

Expitee Yahool rte1e

Success Stories Short-Team Activity Psi-titers

Read userteetmoneele M4W W41EIL M41il W4 AU M4W W4M M4llL 4W
VVre liolang for

ijiterect Eiteineei-s

Cool and Helpful Search By Users Name or any keywords in the ad
lnotantaectoforroew

--

Get close with Yahoo personals

CHAPTER 1: Welcome to Yahoo! 17 

Messages boards offer another approach to communications. Unlike a chat, which occurs in 
real time, a message board is like a global e-mail system. You can read messages left by other 
persons, post your own messages, or respond to others. The messages remain on the system for 
several months, so you can take part in rather extensive conversations called threads. 

Yahoo! Greetings also let you stay in touch by sending decorative, and even animated and 
musical, electronic greeting cards through e-mail. Anyone with an e-mail address can receive a 
greeting card, whether or not they are a Yahoo! member. 

If you're looking for something more than a distant cyber relationship, you can use the Yahoo! 
Personals. As shown in Figure 1-7, you can post and respond to ads for any type of relationship. 
What's more, for the sake of privacy, you can keep responses in a personals mailbox that is 
separate from your regular e-mail account. 

~!Personals~ l'Vr,,, .. ,,''._~~oo! - Classifieds.~. Check Email 

1. TllE 2 llTll1f'.l'E 5 
2.APPI.Y 

• Long-Term 
M4W W4M M4M W4W All 

• Short-Te1m 
M4WW4MM4MW4WAll 

■j@ijij•fj Get close with Yahoo! personals 

click here to 
apply for the 
Plati11UI Yahoo! 
VIS,>. CARD 

• Altemati,•e Lifestyles 
M4W W4M M4M W4W All 

• Acti'llity Part11ers 
M4W W4M M4M W4W eJ! 
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Traveling
Yahoo offers variety of services for exploring the wonders of the world whether youre going

on business trip planning vacation or just crossing town

For planning business trips and vacations theres Yahoo Travel shown in Figure 1-8 You

can make airline car hotel and cruise reservations as well as research the best fares Along the

way you can search out interestitig places to visit Yahoo can store your itinerary and keep track

of your reservations and account information

If your trip requires driving car get detailed directions before even turning the ignition key

Yahoo maps can show the exact location of almost any address or site in the United States The

maps can also show you detailed turn-by-turn driving directions

To find location for example just enter the address and click Get Map to see detailed

map like the one in Figure 1-9 Use the tools on the map to zoom in and out Zoom out when you

want to see wider geographic area but less detail zoom in when you need more detail and

individual street names Click the compass points to make the map move north south east or

west and see the area sunounding your destination

As an extra bonus you can use the onscreen tools to locate nearby hotels restaurants and

other businesses If youre planning business trip for example you can find the hotels and

business services closest to your destination

The driving directions option lets you specify two addressesyour starting address and your

destination Yahoo will then give you detailed directions between the two as shown in Figure 1-10

Horn oc-HeIi

Su up fri DItu Fue 1uru Aid fly uwI.o iii acuinr

Ti tI
Delta nLrn ir ________

Hello aneibauer unerit Rerauioo ccouol Info nation

Yahool Travel

Exprees Booking Make Reservations

Seeela frI ro nithp hrhte

FtOIILI Tu

Tuteleraso sg- Itsr Co Hip ifutcatinies Cruise iticlels

Leperting T1
Feturneng

Plan Your Trip

Pot snore opts no please seirt Ali
Spotlight

My Trips

CmotReoes-eodo.s By Itetuiahoit _rn Ftuaf

Cheek fliphtTiune

tciuiii Yahoo Travel for business and vacation travel plans

18 How to Do Everything with Yahoo! 

Traveling 
Yahoo!· offers a variety of services for exploring the wonders of the world, whether you' re going 

on a business trip, planning a vacation, or just crossing town. 
For planning business trips and vacations, there' s Yahoo! Travel, shown in Figure 1-8. You 

can make airline, car, hotel, and cruise reservations, as well as research the best fares. Along the 

way, you can search out interesting places to visit. Yahoo! can store your itinerary and keep track 

of your reservations and account information. 
If your trip requires driving a car, get detailed directions before even turning the ignition key. 

Yahoo! maps can show the exact location of almost any address or site in the United States. The 

maps can also show you detailed, turn-by-tum driving directions. 
To find a location, for example, just enter the address and click Get Map to see a detailed 

map like the one in Figure 1-9. Use the tools on the map to zoom in and out. Zoom out when you 

want to see a wider geographic area but less detail; zoom in when you need more detail and 
individual street names. Click the compass points to make the map move north, south, east, or 
west and see the area surrounding your destination. 

As an extra bonus, you can use the onscreen tools to locate nearby hotels, restaurants, and 

other businesses. If you're planning a business trip, for example, you can find the hotels and 

business services closest to your destination. 
The driving directions option lets you specify two addresses-your starting address and your 

destination. Yahoo! will then give you detailed directions between the two, as shown in Figure 1-10. 

1l'XSC>O' • 
,,---,,--,,~~-------,,,-,--,---~-~~~~~~~Cl-. 1<- k-h.,-t -,o ~ 

eoro·t 1o, wetkly 
btt$f)11.dalt. 

tr= 

Home - Yahoo! -~ 

car Hotel ~ Cruises Specials 

Plan Your Trip 

I. __ 

• Europe 
. ····"'",r• 1._1.1 .n 

■j@Npj@:j Yahoo! Travel for business and vacation travel plans 
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501 Market Street Philadelphia PA 19106

NeerbyBsesses Zoom Out Zoom In

Oci tetsom

Hste1sdMote1s

Yahoo Classifieds Aepfes-ee5r if

Traffic fai
Yahoo aye

Yahoo W11e

Finding locations with Yahoo maps

9ew

Starting From Arriving At Distance Approximate Travel Time

P1 501 Market Street
lO5miles l9ncns

Philadelphia PA Philadelphia PA 19106

Direcflons miIe

Start out going West on ThIDUSTRIAL HWYJPA-29 towards A1PORT EXIT

by turnirig right

Take the 2-95 NORTHJFA- 291 ramp towards CENTRAL PNTADELP1IIA

KeepLEFTattheforkintheramp 02

Merge onto 1-95

Take the COL1IIVUS BLVD mat

ReepLBPTattheforkintherarnp 00

Turn LEFT onto COLTThUS BLVD 11

Take the ramp towards IRSTORIC ABEAiMAIKET STREET/CENTER CiTY 02

TurnLEFTontoMARKETST 05

10 TumRlGHToistoN5INST 00

Detailed driving directions from Yahoo

■j@ijijjf■ Finding locations with Yahoo! maps 

PHL 
Philadelphia, PA 

501 Market Street 
Philadelphia, PA 19106 

10. 5 rrules 

CHAPTER 1: Welcome to Yahoo! 19 

19 ruins 

Directions miles 

1. StartoutgoingWestonilIDUSTRIALHWY/PA-291 WtowardsAIRPORTEXIT 
0

_
5 

by turning right. 

3. Keep LEFT at the fork in the ramp. 0.2 

5. Take the COLUMBUS BLVD exit 0.3 

7. TumLEFTonto SCOLUMBUSBLVD. 1.1 

9. Tum LEFT onto lvIARRET ST. 0. 5 

■j@ijijj@11■ Detailed driving directions from Yahoo! 
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20 How to Do Everything with Yahoo

Just for Fun
To take your mind off of business school or family pressures log on to Yahoo to play games

There are single-player games that you play by yourself as well as board games and card games

of all types that you can play with others

Compete against other Yahoo members in games such as backgammon chess checkers

mahjong bridge and poker You can also play fantasy sports such as fantasy basketball

football and hockey All of the games are free and require no special software other than your

Internet browser

Web TV
not be able to play games if you are behind corporate firewall or using

20 How to Do Everything with Yahoo! 

Just for Fun 
To take'your mind off of business, school, or family pressures, log on to Yahoo! to play games. 
There are single-player games that you play by yourself, as well as board games and card games 
of all types that you can play with others. 

Compete against other Yahoo! members in games such as backgammon, chess, checkers, 
mahjong, bridge, and poker. You can also play fantasy sports such as fantasy basketball, 
football, and hockey. All of the games are free and require no special software other than your 
Internet browser. 

~. . . . .. It You may not be able to play games if you are behind a corporate firewall or using 
..._WebTV. 
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22 How to Do Everything with Yahoo

How to..

Get free Yahoo membership

Get free Internet mail account

Send and receive e-mail from Yahoo

Send and read file attachments with Yahoo e-mail

Maintain your address book online

Create distribution lists for broadcasting e-mail

Customize the Yahoo e-mail and address book features

One of the first things youll want to do with Yahoo is to sign up for free e-mail account The

e-mail account gives you the capability to send and receive e-mail and use Yahoo from any

computer connected to the Internet Each Yahoo member gets 3MB of mail space on the Yahoo

server to store messages If your storage area fills up new e-mail sent to you is rejected and

returned to the sender

Signing Up
Signing up for an e-mail account also makes you member of Yahoo so you can take advantage

of other features that are reserved for members including

Creating your custom My Yahoo pages

Participating in Yahoo auctions

Saving files in the Yahoo Briefcase

Using Yahoo messenger

Maintaining your investment portfolio online

Creating Yahoo calendar

Using the Yahoo companion toolbar

To sign up for Yahoo account youll need to enter some basic information about yourself

and youll need to select user name and password For security use different name and

password than you have for your ISP You will not be asked for charge card number your

address your social security number or any other information that should be kept private

22 How to Do Everything with Yahoo! 

How to ... 
■ Get free Yahoo! membership 

■ Get a free Internet mail account 

■ Send and receive e-mail from Yahoo! 

■ Send and read file attachments with Yahoo! e-mail 

■ Maintain your address book online 

■ Create distribution lists for broadcasting e-mail 

■ Customize the Yahoo! e-mail and address book features 

One of the first things you' 11 want to do with Yahoo t is to sign up for a free e-mail account. The 
e-mail account gives you the capability to send and receive e-mail, and use Yahoo! from any 
computer connected to the Internet. Each Yahoo! member gets 3MB of mail space on the Yahoo t 
server to store messages. If your storage area fills up, new e-mail sent to you is rejected and 
returned to the sender. 

Signing Up 
Signing up for an e-mail account also makes you a member of Yahoo! so you can take advantage 
of other features that are reserved for members, including 

■ Creating your custom My Yahoo! pages 

■ Participating in Yahoo! auctions 

■ Saving files in the Yahoo! Briefcase 

■ Using Yahoo! messenger 

■ Maintaining your investment portfolio online 

■ Creating a Yahoo! calendar 

■ Using the Yahoo! companion toolbar 

To sign up for a Yahoo! account, you'll need to enter some basic information about yourself, 
and you'll need to select a user name and password. For security, use a different name and 
password than you have for your ISP. You willnot be asked for a charge card number, your 
address, your social security number, or any other information that should be kept private. 
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CHAPTER Sign On to Free E-Mail Account and Address Book 23

Register from Other Locations

You can also sigii up for Yahoo by accessing any service that requires Yahoo membersIp

such as My Yahoo clubs or auctions The enrollment process is the same only the options

you get
when you finish signing up vary When you sign up from the My Yahoo option from

the Mail feature for example you see screen where you can send and receive e-mail Sign up

from the Auctions page however and you see screen where you can bid on auction items

If you see link labeled What Does This Mean you can click it to get help information

about the feature or function being displayed

When youre ready to join Yahoo follow these steps

Log on to the Internet and navigate to www.yahoo.com The easiest way is just to enter

www.yahoo.com in the browsers address box and press the ENTER key

Look for the Mail option near the top of the screen in the row of options

Shotpin- Auctious Yel1owPaes People Search- Iel- Claasifiecls Peraonals Q-
Mail- Caiendar- Measener- Companion- MyYahool -j- p- Weather- I- StockQuotes

Click Mail to display the screen shown in Figure 2-1 After you have Yahoo account

you will use this page to sign into Yahoo and identify yourself so you can check your

e-mail or send new e-mail messages

Since youre signing on for the first time click Sign Me Up to open the Sign Me Up

form shown in Figure 2-2

Enter the name you want for your Yahoo mail address and ID

Enter and retype the password you want to use to log on to Yahoo

If you forget your password you can get it from Yahoo but to do so youll need to answer

question that verifies your identity Select the item that you want Yahoo to ask for

City of Birth

Pets Name

Anniversary Date

Enter the answer to the item you selected

Enter your current e-mail address

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 23 

If you see a link labeled What Does This Mean?, you can click it to get help information 
about the feature or function being displayed. 

When you're ready to join Yahoo!, follow these steps: 

1. Log on to the Internet and navigate to www.yahoo.com. The easiest way is just to enter 
www .yahoo.com in the browser's address box and press the ENTER key. 

2. Look for the Mail option near the top of the screen in the row of options: 

Shopping- Auctions - Yellow Pages - People Search- Maps - TraYel- Classifieds - Personals - Games - Chat- Clubs 
Mail-Calendar-Messenger- Conqianion- My Yahoo! -News- Sports - Weather- TV -StockOuotes-more ... 

3. Click Mail to display the screen shown in Figure 2-1. After you have a Yahoo! account, 
you will use this page to sign into Yahoo! and identify yourself so you can check your 
e-mail or send new e-mail messages. 

4. Since you're signing on for the first time, click Sign Me Up! to open the Sign Me Up 

form shown in Figure 2-2. 

5. Enter the name you want for your Yahoo! mail address and ID. 

6. Enter and retype the password you want to use to log on to Yahoo! 

7. If you forget your password, you can get it from Yahoo!, but to do so you '11 need to answer 
a question that verifies your identity. Select the item that you want Yahoo! to ask for: 

■ City of Birth 

■ Pet's Name 

■ Anniversary Date 

8. Enter the answer to the item you selected. 

9. Enter your current e-mail address. 
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Yahusi-i AlL

____

ma New User Want mail Sign up for Yahoo Mail Its free

Sign me Get your own Yahoo email address

Access email from anywhere
Im already registeredwithYahoo Youll be registered with all of Yahaos

Yahool ID

services

_________________ Get instant notification when you have new
Password

messages with Yahoo Messenger

Remember my ID Password ytiiv
Yahoo Mail for International Users

rope Danmark France Drutechiasact UK

Trouble signing in Pacflc.rn NZ-HOnoKong4aFOD-D7O5a-SlI15apore-
C1in

Signing into Yahoo mail

Yahoni
MAlL

To use Yahooi Mail you need to sign up fur Yahoo ID and password If you are NOT United States

50 otate resident ose the Nan-US Sipn up foim

Create Your Yahoo Email Name Already Nose One7 pgjg What can Ida with

Yahoo ID yahoo corn
Yaha ID

examples jenryyang or file 5oue Yahoo tO teds Y0
Password

ALL nftahaois

________________________ pscrsauslared ocr-vinci

Retype pauawrd 105i015 One Oi5illflfl5OiS

and pssewoxd

tt Per-sr-maims yuan
In case you forget your password etastpoe moth

If you forget your password youll be asked far your birthday far your postal

code and to answer one otthe quenti000 below Well send you new

paunworci to the email address you provide now so make ours it is correct

Ostyourfres

@yehoo corn wisest

Question well ask select one queotion ahYekoeMaij

Your Answer

ri --i I1 fli ..c U......-.-l iii

Signing up for Yahoo membership

24 How to Do Everything with Yahoo! 

lirn'a ~~-Us_~'r 

Sign me up! 

• ,•m ~fr~i'i:iyf~g/'st~red w(th Yal111b! 
::,:--,,'.,, .'::j _,;,-::::,_:.:r:::::._:":,,_:,.i.'.::O:.,;;;.r • .:, ,,.,,. • .:.:,-.. . _,,.-.,:. 

Yahoo! ID: 

Password: 

C Remember my ID & Password (VI/hat's thjs?) 

f'.S1g~i.n 'I 

Trouble signing in? 

■j@N;jf j■ Signing into Yahoo! mail 

~ . .fi ·-~· ' •:. . ·:,..,,.,. 

,wjhfma[I'? Sign up.for Yalioo! f\1aiL lt'.~'ffee! 
-~•·«: ::<-'\':•'" ,,_,-... -:, .. .-:,., iC< · ••• -~-:,~-:- :,::,:·-··,::;,_ 

• Get your own Yahoo! email address. 
• Access email from anywhere. 
• You'll be registered with all ofYahoo!'s 

seivices. 
Get instant notification when you have new 
messages with Yahoo! Messenger 

yijbJ:i<>!Mail for International Users 
Europe :Darunark-Fm- Deutsch)and- ful@- Eepaiia - Sverige - UK 

- Ireland - ~ 
Pacific Rim: Australia - NZ - Hong Kong- Japan - Korea- Singapore -

To use Yahoo! Mail you need to sign up for a Yahoo! ID and password. If you are NOT a United States 
(50 state) resident, use the Non-US Sign up fo1rn 

.Create Your Yahoo! Email Name (Alfeady Have One? Sign In) 'Wh~fc 
Yahoo ID • ••• • 'a\• 

.. ,---- , _____ @yahoo.com 

(examples : jerry_yang or fllo) 

Password: L --·-· ··--· ..... . , ..... 
Retype password: I .. , , ... ...... , .. 

lp case you forget your password 
If you forget your password, you11 be asked for your birthday, for your postal 
code , and to answer one of the questions below. We'll send you a new 
password to the email address you provide now, so make sure it is correct. . 

Question we'll ask: l[select, one qul3sti~n] 

■j@ijff j Signing up for Yahoo! membership 
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10 Choose whether you want to include your Yahoo e-mail address in an online

e-mail directory

11 Enter your name and zip code

12 Select your gender

13 Choose an occupation and industry from the two lists

14 Choose whether you want to be notified about Yahoo events and products

15 Optionally select check boxes that indicate your hobbies and interests

16 Click Submit This Form

You will be notified the user ID you picked has already been reserved by someone

Felseor you forgot to complete any required information Make your correction and

submit the form again

17 confirmation appears and recaps your Yahoo ID and current e-mail address Click

Continue To My Yahoo The Welcome To Yahoo Mail screen appears so you can

verify your Yahoo e-mail address and your first and last name

18 Click Sign Me Up You are now Yahoo member

The e-mail window appears as shown in Figure 2-3 The e-mail window shows that you

have one unread message welcome note from Yahoo and that you have used percent of

your 3MB of disk space Navigation buttons appear on the left side of the window so you can

work with e-mail and other Yahoo features

Offers

___________ UnreaslMea9es

________
You axe uoengd% ofyoue3.O IvIR liemt To Mono FOn00aFREE

Go to leoeox or Check OtherMeil
Zoo torah erraco of

Inside Yahoo AboutYnhool Meil

r7 xaiooo Inoote e-gni YaltoolMailTip

\_G
StaxtyourSupee EowlParty online rvathYahool Irovitro

Aetct cuotomroe50000 to every e-xeeoil

you oenct

Yahool Moote

NowPlayieg AeoyGivenilueodsy TheTelentedMr WaatttoworkrYoltoo

Ripley Gelaoy Quest Stuart Little Toy Stoev The Green We are looking for eoftreaoo enginoees to join

%9 Mile theYehooMeilteeaee

Auctions

________ Del 4ow on over emillion items ClothmnriAccessories Reitmtdoo

EpiRino Coos
Yahoo rsilleoevoe ask youfor yourposswexd

man unsolicited phone call oem en

Send Greeting Yahoo Notrpad cGr unsolicited email

-Now you coos write notes and access them anywhere you
Send anlnncits want anytime yOU want No Spono Allowed

Ct Yahoo Shopping Yahoo hoc steictpolicies regarding

Thousands sflltoeee Millions of Products AU in one Unsolicited Commercial Email Click here for

Place

InstantMesoagirogEsnailAlests

-SendiiostaeotmessogesteyourfriendrraithYihoo
Online Help

Meosenger now withoolee eliot
If you have any gosesfions please check out

UECtUJiCI Yahoo mail window

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 

10. Choose whether you want to include your Yahoo! e-mail address in an online 
e-mail directory. 

11. Enter your name and zip code. 

• 12. Select your gender. 

13. Choose an occupation and industry from the two lists. 

14. Choose whether you want to be notified about Yahoo! events and products. 

15. Optionally, select check boxes that indicate your hobbies and interests. 

16. Click Submit This Form. 

You will be notified if the user ID you picked has already been reserved by someone 

else or you forgot to complete any required information. Make your correction and 

submit the form again. 

17. A confirmation appears and recaps your Yahoo! ID and current e-mail address. Click 

Continue To My Yahoo!. The Welcome To Yahoo! Mail screen appears so you can 

verify your Yahoo! e-mail address and your first and last name. 

18. Click Sign Me Up! You are now a Yahoo! member. 

The e-mail window appears, as shown in Figure 2-3. The e-mail window shows that you 

have one unread message (a welcome note from Yahoo!) and that you have used O percent of 

your 3MB of disk space. Navigation buttons appear on the left side of the window so you can 

work with e-mail and other Yahoo! features. 

l OX 

. ils11~~l~t;Off~l9' t • ig;ii;>:;\c;: __ :!;';:t':I 
~ • 111mm 

• You are using4% ofyour 3.0 MB limit 
• Go to Inbox orCheckOtherMail 

lns idf'Vaho~; 
-••--~-......... , ........ , •• =. ·-·----. "'~-·--·"---"~·-"'"~••---,, ig Yahoo! Tnvitest;b,11 
i·"Y. • • Swt your Super Bowl Party online with Yahoo! Invites. 
!. __ .__ .... .. • ----•-

,ifit Yahool Movies 
. Now Playing: Any Given Sunday, The Talented Mr. 
Ripley, Go!oxy Ques~ Stuart LltUe, Toy Story 2, The Green 

Mile. __ . r Yahoo! Auctions 
- Bid Now on over a million items: Clothing & Accessories 

Pokemon. Cars... 

g Yahoo! N otepadiW'1l 
~ Now you can write :notes and access them anywhere you 
want, anytime you want. 

.8"! Yahoo I Shopping 
~ • Thousands of Stores. Millions of Prnducts. All in one 

Place. 

~ Instant Messaging & Email JlJerts 
• Send instant messages to your friends with Y ahool 

M•ssenger. now with wice chat 

■j@)dfff Yahoo! mail window 

Try M~o•s Fitnes.-r.-FREE! 
2yrs torthe price of 1! 

:AbO~t:1/aho o! 
_ Yaltoo ! Mail Tip: 
~~ Add a custorn message to every e-mail 

you send. 

Want toworki>rYakoo!? 
We are lookmgfor software engineers to join 
the Yahoo! Mail team. 

Reminder: 
Yahoo! will never ask you for your password 
in an unsolicited phone call or ,n an 
unsolicited email. 

No Spam Allowed! 
Yahoo! h as strict policies regarding 
Unsolicited Commerciol Email Click here for 
more info 

OnllileHelp: 
lfyou hove any questions, please check out 

25 
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The numbers in parentheses after Unread Messages and Inbox indicate the number of

messages that you have not yet read If youve read every message the word Inbox is replaced

with the words No Unread Messages

There is lot on this screen to explore You can access Yahoo shopping learn about movies

and instant messaging sign up for special offers and features and get help information on the

mail feature

Signing In

Each time you go on the Internet and access

Yahoo service that requires membership you
rm New User

see the Yahoo ID and Password text boxes Sign me up

shown at right Im already registered with Yahoo
After you enter your ID and password and ________________

click Sign In Yahoo temporarily saves copy
ID

of your ID and password You can then use other PasS /0

member services without signing in againuntil Remernbe ID Passotd V/iht this

you close your browser leave Yahoo or click

link that says Sign Out _____________________________

Ifanother person name appears when you enter Yahoo1 look for link labeled

______________ Change User Click that link to sign in under your own name If Change User does not

appear click Sign Out

Protect Your Yahoo Password

The Sign In form also contains check box labeled Remember My ID Password If

you select this check box Yahoo stores your user ID and password on your computer as

cookie cookie is small file that an Internet site saved on your computer When you

access the same site again it reads the information in the cookie to determine your ID name

password or other information about your previous visits to the site Choosing Remember

My ID Password means you wont have to sign on to Yahoo each time you access it

Yahoo will automatically retrieve your ID and password and sign you in automatically

as long as you do not delete the cookie from your computer
If you share your computer or you are accessing Yahoo from public site such as

library however you do not want anyone else to access Yahoo services under your member

ID Someone could access your e-mail to send messages under your name or bid Ofl items in

an auction as if they were you So do not enable the Remember My ID Password check

box and always click Sign Out when you have finished using Yahoo

26 How to Do Everything with Yahoo! 

The numbers in parentheses after Unread Messages and Inbox indicate the number of 
messages that you have not yet read. If you've read every message, the word "lnbox" is replaced 
with the words "No Unread Messages." 

There is a lot on this screen to explore. You can access Yahoo! shopping, learn about movies 
and instant messaging, sign up for special offers and features, and get help information on the 

mail feature. 

Signing In 
Each time you go on the Internet and access a 
Yahoo! service that requires membership, you 
see the Yahoo! ID and Password text boxes, 
shown at right. 

After you enter your ID and password and 
click Sign In, Yahoo! temporarily saves a copy 
of your ID and password. You can then use other 
member services without signing in again-until 
you close your browser, leave Yahoo!, or click a 
link that says Sign Out. 

Yahoo! ID: 

Password: 

r Remember my ID & Password {\II/hat's this?) 

If another person's name appears when you enter Yahoo! , look for a link labeled 
Change User. Click that link to sign in under your own name. If Change User does not 
appear, click Sign Out. 
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CHAPTER Sign On to Free E-Mail Account and Address Book 27

Reading E-Mail

To read message that you have received click the Check Mail Go To Inbox or Inbox links

The Check Other Mail link lets you look for e-mail on other e-mail servers such as your TSP

so you can use Yahoo as comprehensive e-mail program Youll learn about that later

typical Inbox is shown in Figure 2-4 The Inbox lists each message by its sender date size

and subject The Inbox is just one of several folders that Yahoo provides to organize e-mail

By default messages are listed in date order from the newest to the oldest Click the arrow

next to the Date heading to sort the dates from oldest to newest To sort by Sender Size

or Subject just click the heading and then use the arrow next to it to change the order from

descending to ascending

To delete message select the check box next to it and click either Delete button Deleting

message places it in the Trash folder which youll learn about later in the last section of this

chapter Working with Folders

To read message click its subject Figure 2-5 shows how message appears The heading

shows you the messages date sender subject and the e-mail addresses of the persons receiving

the message
Above and below the messages are buttons for managing e-mail

On many Yahoo screens youll see identical rows of options one above and one below

items are displayed Yahoo does this to make it easy to access the features

from either the top or bottom of the window

hr biteibueiyeiho cm

Your First Order of

Vtamns C6 Health FrCtc HQwc
hect Mail

.Ct2QM
It ii bel

Foj-
--

--

Adde
-ridar ihck Other Mail iflttV Trash sliovirn -o of3

neardi ___________________

Delete_1checed 1-h Folder-j o_J
Date Is iiiLct

alanneibauer Sat 01/15 2k 1VIeetut

barbara chesin Sat 01/15 2k Crnbact taIk 1z25t2000 00 PM

YahooI Mon 12/13 0.5k Yahool

%eJ .Je-tia iheck All Clear All

$dIcit checked rsaf 1-Choose Folder-J .j
Cl Other Mail Erstt Trash showint 1-3 sf3

PrrrPetrc3 Terr of Service Guideline

.apyedghrO99f-2QOQitQQ1Ieec Alt eights eeeeved

Yahoo mail Inbox
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Reading E-Mail 
To read a message that you have received, click the Check Mail, Go To Inbox, or lnbox links. 

The Check Other Mail link lets you look for e-mail on other e-mail servers, such as your ISP, 

so you can use Yahoo! as a comprehensive e-mail program. You'll learn about that later. 

A typical lnbox is shown in Figure 2-4. The Inbox lists each message by its sender, date, size, 

and subject. The Inbox is just one of several folders that Yahoo! provides to organize e-mail. 

By default, messages are listed in date order, from the newest to the oldest. Click the arrow 

next to the Date heading to sort the dates from oldest to newest. To sort by Sender, Size, 

or Subject, just click the heading, and then use the arrow next to it to change the order from 

descending to ascending. 
To delete a message, select the check box next to it and click either Delete button. Deleting 

a message places it in the Trash folder, which you'll learn about later in the last section of this 

chapter, "Working with Folders." 
To read a message, click its subject. Figure 2-5 shows how a message appears. The heading 

shows you the message's date, sender, subject, and the e-mail addresses of the persons receiving 

the message. 
Above and below the messages are buttons for managing e-mail. 

On many Yahoo! screens you'll see identical rows of options, one above and one below 

whatever items are displayed. Yahoo! does this to make it easy to access the features 

from either the top or bottom of the window. 

! st order, up to $15. is freel 

-------··---·····-··--------...... ___ _ _ _ _ _ _ 

Check Other Mail I Empty Trash showing 1-3 of 3 

¾fi5~1~-il chetk~d mail , ...... 1 ~ --Ch-D□-.,s-e ---F□-,d-_er"""')"";J ,(~~~ a 

.Sender oo Date Size 

r alan ne1bauer Sat 01/1 5 2k Meeting 

• r, .barbara chesin Sat 01/15 2k Contr, · s • '~<i/2000 5:00 PM 

. :fi'•Y'lili.~,-i ::·" :M~n-12m ,· 
•• , , • .,, ;,s,>_ .:i,,- )< '<'.:;.o.:f:.o ~ ·:';:- '~i 

·o~i~::;vaii~ y: t .. ·· 0(, ' . ,F': ~ 
Check All-~ 

--'--'~= c~~Ek!i~~ail 

=~=e~r· =Ma=ill =Em-=p=t ~= 

Privacy Policy- Tenns of Service - Guidelines 
Copyright@ ! 994-2000 TubQQl Inc . .All right, re,erved. 

■jm■j;jfj■ Yahoo! mail Inbox 
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Read Mekj
Add Yahoo to your browser

________
Replyj Reply AlIJ Fotrd as attachmeetj Download Attachments

DeItk 1- Choose Fo1der-J
Date Sat 15 Jan 2000 124340 -0800 SI Add Addressee

From alan nnihauer caneibaueryahoo.com Black address

Subject Meeting

To bnei.aueryahoo.com

Ho each The reacting has been changed to 2P51

lrnrl orrtmg Alan

cetiil .01 tnvite

Do You Yahoo
Talk to your friends online with Yahoo stessenger

http // in.yahoo cons

DeIgt I-Choose Folder-J

iicIuJiili message in the Yahoo Jnbox

Click the Reply button to send reply to the sender of the
Reply Reply All

message The Compose window where you enter and send your

reply appears To also send your reply to everyone who received

the message click Reply All

Click the Forward button to send copy of this message to

another person The Compose window will appear so you can enter

the e-mail address of the recipient and message of your own
Before clicking Forward however choose how you want the text

of the original message to be included in your e-mail The options are

As Attachment Includes the original message as file that

the reader can choose to download

Inline Text Displays the text of the message following any

text that you enter in the Compose window

Click the Delete button to move the messages into the Trash folder
Delete

Use the Move button to move the message to another folder

28 How to Do Everything with Yahoo! 

~:~!l~]Y:; i};~)}{~fi;-l Mf&_~il I B s attachment ffil. Downlood Attachmenls 

:l, ~~(~ie'"I ;Mm I ~ ••• •• 1-ct,ooie?~erl] 5,/J~q 
Date: Sat, 15 Jan 2000 12:43:40 -0800 (PST) 

Fi-01n: alan neibauer <aneibauer@yahoo.com> I Block address 

Subject: M eeting 

To: bneibauer@yahoo.com 

The meeting ha" been chanqed to 2PM ! 

Do You Yahoo ! ? 
Talk to your tr1ends online ~ith Yahoo! ~essenger . 
http: I I in1 . yahoo. com 

■j@jijfJj A message in the Yahoo! Inbox 

Click the Reply button to send a reply to the sender of the 
message. The Compose window, where you enter and send your 
reply, appears. To also send your reply to everyone who received 
the message, click Reply All. 

Click the Forward button to send a copy of this message to 
another person. The Compose window will appear so you can enter 
the e-mail address of the recipient and a message of your own. 
Before clicking Forward, however, choose how you want the text 
of the original message to be included in your e-mail. The options are 

■ As Attachment Includes the original message as a file that 
the reader can choose to download. 

■ Inline Text Displays the text of the message following any 
text that you enter in the Compose window. 

Click the Delete button to move the messages into the Trash folder. 
Use the Move button to move the message to another folder. 

Add Addresses 
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CHAPTER Sign On to Free E-Mail Account and Address Book 29

Click the Inbox link to return to the Inbox click Prey to see the _____

previous message in the Inbox or click Next to see the next message

If you no longer want to receive e-mail from the sender of the message click the Block

Address link in the Mail window to see these options and then click Yes

Block the email address alann@worldiiet.att.net from sending mail to this account

wish to block all mail from alann@worldnet alt net

NQ do not wish to block this address

Mail from this sender will be deleted rather than added to your Inbox

Use the Add Addresses link to add the address of the sender to your address book

See the sidebar Add Senders Address later in this chapter

Sending Message
When you want to send message using Yahoo click Compose on the left side of the screen

Yahoo lets you create plain-text and formatted messages .The Compose window for writing

plain-text messages is shown in Figure 2-6

áJP iPJ111
Sorftj Spell Check Orocl

Check f4il Itrrrt droseec from Acldreoo Book or People Search assmsromddrssu

Or1rfrS To

FoIder
Subject

.Itria Cc Bee

Save copy of outgoiesg message to Sent folder GseothogCsrds

2vtho foemottodvession Send enlnvste

rLt

tend .sGeeetmg

5.501 450 151tt

Ec1iJ Creating an e-mail message

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 29 

Click the Inbox link to return to the Inbox, click Prev to see the 

previous message in the Inbox, or click Next to see the next message. 

If you no longer want to receive e-mail from the sender of the message, click the Block 

Address link in the Mail window to see these options, and then click Yes: 

• Block the email address "alann@worldnet.att.net" from sending mail to this account? 

- I 'iNish to block all mail from "alann@worldnet.att.net". 

I do not wish to block this address. 

Mail from this sender will be deleted rather than added to your Inbox. 

Use the Add Addresses link to add the address of the sender to your address book. 

See the sidebar "Add a Sender's Address," later in this chapter. 

Sending a Message 
When you want to send a message using Yahoo!, click Compose on the left side of the screen. 

Yahoo! lets you create plain-text and formatted messages.The Compose window for writing 

plain-text messages is shown in Figure 2-6. 

~ ,.-;,x,O:i", ... ,,, ""((i'J '°'''·•"'.l<'<'c,,,.;.,, ·,,.,I 
~ ,:~,.,,~y~~r~. ,& y~.:,qp~lhGfle.f,kn;, 

Insert addresses from: Address Book or People Search ,,,, ,.,,,,,,.. betw,en -,,.., 

S11hject: 

rl Save copy of outgoing message to Sent folder 

■j@!jijfff Creating an e-mail me~sage 

.,,. ,j 

Greeting Cards 

Send on Invite 
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Enter the e-mail address of the recipient the subject and the addresses of anyone to whom

you want to send carbon copy or blind copy Both types of copies send the e-mail to the

individual you specify With blind copy however other recipients do not know that the blind

copy recipient was sent copy If you want record of the message select the check box labeled

Save Copy Of Outgoing Message To Sent Folder You can use the Sent folder to review your

messages or copy text from message and send it to other recipients Enter the text of the

message in the last text box

Yahoo provides spell-check program to check
Ad

your spelling As with spell checkers in programs
am

such as Microsoft Word Yahoo spell-checker
The metting at 10PM

compareseachwordinyoure-mailmessageagainst

its dictionary When it finds possible misspelled word

you see box like the one shown at top right

Click the question mark next to the word
IDI

for options such as these shown next

You can manually retype the word and Pcssi ly 1elled wcrcI metting

click Change or select word from the

Suggestions drop-down menu and then click
correcton frriettiriq

change

Change Click Leave Unchanged if the word
bEdfliig change

is spelled correctly

If you are ready to send the message LeiVe qelliriq

click the Send button If youre not ready Jelhnlg

letting
to send it but want to work on it later click

meriting

Save Draft Youll be able to reopen the rrieeting

message in the Draft folder complete it rrielting

rnetifl
and send it at later time

met ting

met-t.ing

netting

Sending Attachments

Sometimes youll want to send recipient file that you have on your computer It may be

photograph that you scanned document that you wrote an interesting item or program that

you downloaded from the Internet

You send file along with an e-mail by including it as an attachment Yahoo lets you attach

as many as three files with message but their total size cannot exceed 1.5 megabytes

To send an attachment click Edit Attachments under the message box to open the dialog box

shown in Figure 2-7 Under Step enter the path and name of the file you want to attach or

click the Browse button to locate the file using Windows Explorer

Click the Attach File button and repeat Step to attach up to two additional files Click Done to

return to the Compose window The names of the files will be listed in the Attachments text box

30 How to Do Everything with Yahoo! 

Enter tq~ e-mail address of the recipient, the subject, and the addresses of anyone to whom 
you want to send a carbon copy or blind copy. Both types of copies send the e-mail to the 
individ~al you specify. With a blind copy, however, other recipients do not know that the blind 
copy recipient was sent a copy. If you want a record of the message, select the check box labeled 
Save Copy Of Outgoing Message To Sent Folder. You can use the Sent folder to review your 
messages or copy text from a message and send it to other recipients. Enter the text of the 
message in the last text box. 

Yahoo! provides a spell-check program to check 
your spelling. As with spell checkers in programs 
such as Microsoft Word, Yahoo! ' s spell-checker 
compares each word in your e-mail message against 
its dictionary. When it finds a possible misspelled word, 
you see a box like the one shown at top right. 

Click the question mark next to the word 
for options such as these shown next. 

Adam: 

The lr:r,i_ett_i_~5L . .!~ will be at 10 PM. 

You can manually retype the word and 
click Change, or select a word from the 
Suggestions drop-down menu and then click 
Change. Click Leave Unchanged if the word 
is spelled correctly. 

miinuai correction: . 

If you are ready to send the message, 
click the Send button. If you're not ready 
to send it but want to work on it later, click 
Save Draft. You'll be able to reopen the 
message in the Draft folder, complete it, 
and send it at a later time. 

Sending Attachments 

suggestio 

___ ..,.. 

meetin 
melting 
meting 
met ting 
met-ting 
nettin 

Sometimes you'll want to send a recipient a file that you have on your computer. It may be a 
photograph that you scanned, a document that you wrote, an interesting item, or a program that 
you downloaded from the Internet. 

You send a file along with an e-mail by including it as an attachment. Yahoo! lets you attach 
as many as three files with a message, but their total size cannot exceed 1.5 megabytes. 

To send an attachment, click Edit Attachments under the message box to open the dialog box 
shown in Figure 2-7. Under Step 1, enter the path and name of the file you want to attach, or 
click the Browse button to locate the file using Windows Explorer. 

Click the Attach File button and repeat Step 1 to attach up to two additional files. Click Done to 
return to the Compose window. The names of the files will be listed in the Attachments text box. 
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CHAPTER Sign On to Free E-Mail Account and Address Book 31

Step Click Browse and select no

If you do not see Browse buttoo your browser does not

support attachments

PC users select AflFileo forFiles of Type

Step ClickAttach File __________
Repeat steps and to attach snare files

Step Click Done when you are finished

DonFj

You may attach mexreaum of three files

The total combrned attachments mey not exceed 1.5

megabytes

ypcyFojic- Terms of Service Guidelines

Copyeight 199 -2OOO sgo Inc All rights eswod

Sending an attachment with an e-mail

Formatted Messages

Almost anyone on the Internet can receive plain-text messages but they are just text without any

formatting formatted message with different fonts and special effects to highlight text can

have greater impact and is more likely to be read Many e-mail systems can accept and display

formatted messages

Read Attachments

When you receive tuessage with an attaclimeiit paperclip Size
icon appears beside the message size in the Inbox as shown here

Click the icon to open the Message Download window and see

list of the attachments Click the download button before an

attachment to copy the file to your computer and then click Done

to return to the Inbox

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 

Step 1: Click Browse and select a file. 
,: If you do not see a "Browse" button, yow-browser does not 

support attachments. 

I ... ....... , .... ,.,.· .... [~1~.lfi~t! 
""... . .. .. -
(PC users, select "All Files" for Files of Type.) 

· .. · • ~t!\1}.>'ailttif'.~ Step 2 : Click Attach File. fri};.,,:Wk.;-c~•-· ,1j\ 
Repeat steps I and 2 to attach more files. 

Step 3 : Click Done when you are finished 

You may attach amOJ<imum of three files . 
The total combined attachments may not exceed 1.5 

megabytes. 

Privacy Policy- Terms of Service - Guidelines 
Copyright© I99ef-2000 Yahoo.I Inc. All rights reserved. 

■j@ij:jf ff Sending an attachment with an e-mail 

Formatted Messages 
Almost anyone on the Internet can receive plain-text messages, but they are just text without any 

formatting. A formatted message with different fonts and special effects to highlight text can 

have greater impact and is more likely to be read. Many e-mail systems can accept and display 

formatted messages. • 

31 
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32 How to Do Everything with Yahoo

There are two ways to format Yahoo messages You can select formats from special

toolbar or manually insert HTML tags

To add some pizzazz to your e-mail select Switch to Formatted Version in the compose
window to see the toolbars shown here

Paragraph format Font Font Size Show HTML Tags

Paragraph lForit
--

size View HTML source

Copy Bold Left Right Decrease Increase Add

Indent Indent Hyperlink

Cut Paste Italic Center

Underline Background Color Bulleted List

Foreground Color Numbered List

Use the toolbars to format and arrange text just as you would in word-processing program
To underline text for example click the Underline button type the text you want underlined

and then click the button again To underline text youve already typed drag over the text with

the mouse and then click the Underline button

Use the Font list to change the font and the Size list to change the font size just as you
would in word-processing program such as Microsoft Word

Select the check box labeled View HTML source if you want to see the HTML tags that

create the formats

If you want to manually insert HTML tags into plain-text message to format it select the

HTML Tags Allowed option under the message text box when creating plain-text message
HTML tags are special codes that tell the recipients e-mail program how to format and display

messages Most tags that format text have start and end code For example to display word in

boldface type before the word and after the word like so

Please reply bimmdiatelyfb or else

In the e-mail message the sentence looks like this

Please reply immediately or else

32 How to Do Everything with Yahoo! 

There ai:e two ways to format Yahoo! messages. You can select formats from a special 
toolbar or manually insert HTML tags. 

To add some pizzazz to your e-mail, select Switch to Formatted Version in the compose 
window to see the toolbars shown here: 

Paragraph format Font Font Size Show HTML Tags 

l Copy l B1 l I 
Decrease Increase Add 
Indent Indent Hyperlink 

Cut Paste Italic 

Underline Background Color Bulleted List 

Foreground Color Numbered List 

Use the toolbars to format and arrange text just as you would in a word-processing program. 
To underline text, for example, click the Underline button, type the text you want underlined, 
and then click the button again. To underline text you've already typed, drag over the text with 
the mouse and then click the Underline button. 

Use the Font list to change the font, and the Size list to change the font size, just as you 
would in a word-processing program such as Microsoft Word. 

Select the check box labeled View HTML source if you want to see the HTML tags that 
create the formats. 

If you want to manually insert HTML tags into a plain-text message to format it, select the 
HTML Tags Allowed option under the message text box when creating a plain-text message. 
HTML tags are special codes that tell the recipient's e-mail program how to format and display 
messages. Most tags that format text have a start and end code. For example, to display a word in 
boldface, type <b> before the word and <lb> after the word, like so: 

Please reply <b>immediately<lb> or else! 

In the e-mail message, the sentence looks like this: 

Please reply immediately or else! 
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CHAPTER Sign On to Free E-Mail Account and Address Book 33

Other start and end codes as shown in Figure 2-8 format text in italics and underline

increase or decrease the size or create headlines Use the code to end paragraph and br
to enter line break

Including Signatures

signature is standard closing that you can automatically add to the end of message It may be

your name and title witty or inspirational message or an advertisement for Web site product or

company You have to create signature before you can add it to message

If you chose to use the signature on all messages the Use Signature check box will be

selected whenever you compose message But you can deselect the check box if you decide

not to include signature with specific message You can select the check box to include

signature when it is not on by default

Create or Edit Signature

To create or edit

signature follow ________
U1t enh Lex nnt -n -ara.-Lhlttn La

these steps

hk Options

on the left side

of the window

In the screen
Th tmat tx plxx text html

that appears
rrt xiLmestmesxsdthult

click Signature -nix
to see the _.-

xOOnj 4Lghtsmnth

options in

the screen

shown here

Type up to seven lines of text that you want to appear at the bottom of messages or

edit the text of the current signature

Select HTML if you want to format the signature with html tags

Select Add Signature to All Messages as Default if you want to use the signature on

all new messages

Click the Save button

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 33 

Other start and end codes, as shown in Figure 2-8, format text in italics and underline, 

increase or decrease the size, or create headlines. Use the code <p> to end a paragraph and <br> 

to enter a line break. 

Including Signatures 
A signature is a standard closing that you can automatically add to the end of a message. It may be 

your name and title; a witty or inspirational message; or an advertisement for Web site, product, or 

company. You have to create a signature before you can add it to a message. 

If you chose to use the signature on all messages, the Use Signature check box will be 

selected whenever you compose a message. But you can deselect the check box if you decide 

not to include a signature with a specific message. You can select the check box to include a 

signature when it is not on by default. 
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Bold

italic

Underline

Heading

h2IIa Heading

Hetodhig

h41i4 Healin

l151h5 Holiog

Font Size-1-1fFont Size Increase Font size

Font Size2fFont Size Increase Font sizes

Font Size-f-300fFont Sine Increase Font sizes

Increase Font sizes

Center/Center Cetet

Sample HTML tags for formatting e-mail

Maintaining Your Address Book
Rather than type recipients e-mail addresses each time you compose message you can store

recipients information in an online address book You can then select one or more recipients for

each message without having to type their e-mail addresses In addition to e-mail addresses you
can store postal addresses and company and personal information in the Yahoo address book

The address book is available from many locations in Yahoo so you can access it whenever

you need to insert or check an address For example youll be able to invite persons in the address

book to meetings with Yahoo Calendar or call them from Yahoo Phone Booth

When you are composing message you can access the address book by clicking the Address

Book link shown here

Inett addresses from Address Book or People Search use coabeteenathsseee

The book is empty until you enter your first address An address book with contacts however

appears as in Figure 2-9 An underlined letter in the alphabet indicates that last name has been

filed under the letter Click letter to display just the names that start with the letter or click All to

display everyone in the address book

34 How to Do EverytWng with Yahoo! 

<b></b> 
<i></i> 
<u></u> 

<h3><ib3> 

<h4><ilt4> 

<h5><,'h5> 

<Font Size=t-1 ></Font Size> 

<Font Size=+-2></Font Size> 

<Font Size=+-3></Font Size> 

<Font Size=+4></Font Size> 

<:Center></Center> 

Bold 
Italic 
Underline 

Heading 1 

Heading2 

Headi11g3 

Heading4 

Headings 

Increase Font 1 size 

Increase Font 2 sizes 

Increase Font 3 sizes 

Increase F 011t 4 sizes 
Center 

■j@•j;)f j:j Sample HTML tags for formatting e-mail 

Maintaining Your Address Book 
Rather than type recipients' e-mail addresses each time you compose a message, you can store 
recipients' information in an online address book. You can then select one or more recipients for 
each message without having to type their e-mail addresses. In addition to e-mail addresses, you 
can store postal addresses and company and personal information in the Yahoo! address book. 

The address book is available from many locations in Yahoo!, so you can access it whenever 
you need to insert or check an address. For example, you'll be able to invite persons in the address 
book to meetings with Yahoo! Calendar or call them from Yahoo! Phone Booth. 

When you are composing a message, you can access the address book by clicking the Address 
Book link shown here: 

Insert addresses from: Address Book or People Search us~ cou:m:ias birtwun adAmss~s 

The bookis empty until you enter your first address. An address book with contacts, however, 
appears as in Figure 2-9. An underlined letter in the alphabet indicates that a last name has beel1 
filed under the letter. Click a letter to display just the names that start with the letter, or click All to 
display everyone in the address book. 
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.5
Lists earth

Sm 55 rsfl

All c0T
Alt ABC EFG HIJKLM NOPO RSTUVWXY AU

To Cc Bcc ContctNnnne

Chesin AiO
O1ehsne.Davedave@ldaye.cors

Zekuto Eileenezuikzukutenet

Check All Clear All showing 1-3 sf3

ai______

Terms at enrine Featuring fl5j35ny Synohrunization

CopyrightO 10C4-2000 rahool Ire All rights ruuursed

Prinany Peliy Terms of geSos

UECIUJ Selecting names from the address book

To send an e-mail to person in the address book select the To CC or BCC check box in

front of his or her name depending on how you want to send the e-mail message Selecting CC

sends copy of the message to the addressee in such way that other recipients know he or she is

receiving it Selecting BCC sends copy but does not let other recipients know that the copy was

sent To send an e-mail to everyone in the book click Check All When youve finished selecting

recipients click the Done button Youll learn about the Distribution Lists tab later in the section

Working with Distribution Lists

To enter and edit entries in the book click Addresses in the Yahoo mail window If you

have not entered any items into the address book you see helpful hints in the address book Click

Add Contact to open the New Address Book Entry window shown in Figure 2-10 and add

person to the book

The screen containsthe basic address book information as well as the option to assign the

contact to category Categories help you organize contacts into common groups To add

contact to category pull down the Category list youll find it in the lower-right corner and

choose one of these options

Unfiled

Commercial

Personal

Professional

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 35 

All 
; :.>\_(~_-,,j',:-'- ·'.·' . .-. .-.. ·,-· .. • .. ·,.' ·•· .. ,-.r"">·. ·-• ._ .. :,: . .-. .-.. •.::-• -•--,--.-,.,. 

)·J,\lt);,~,-8 ~ -D,E F G, ~ !J KL 
To oc;!!c~ C~tact ~~e· 
f":· Ci • D Cho sin, A dam <adam@funky com> 

·otshina, Dave <dave@dave.com> 

0 _ 0 D Zakuto, Eileen <ezok@zalruto.net> 

~-~ showing 1-3 of3 

·,]:tA~@il ~~~~~ff~ 

Terms of Service Featuring Tn1• Sync Synchronization. 

Copyright© 1QQ4-2000 Yahoo! Inc. A ll rights resetived. 

Privacy Policy• T e,ms of S9rvi9e • .!!tll!_ 

■j@Nijf j:j Selecting names from the address book 

To send an e-mail to a person in the address book, select the To, CC, or BCC check box in 

front of his or her name, depending on how you want to send the e-mail message. Selecting CC 

sends a copy of the message to the addressee in such a way that other recipients know he or she is 

receiving it. Selecting BCC sends a copy but does not let other recipients know that the copy was 

sent. To send an e-mail to everyone in the book, click Check All. When you've finished selecting 

recipients, click the Done button. You'll learn about the Distribution Lists tab later in the section 

"Working with Distribution Lists." 
To enter and edit entries in the book, click Addresses in the Yahoo! mail window. If you 

have not entered any items into the address book, you see helpful hints in the address book. Click 

Add Contact to open the New Address Book Entry window shown in Figure 2-10 and add a 

person to the book. 
The screen contains. the basic address book information, as well as the option to assign the 

contact to a category. Categories help you organize contacts into common groups. To add a 

contact to a category, pull down the Category list (you'll find it in the lower-right comer) and 

choose one of these options: 

■ Unfiled 

■ Commercial 

■ Personal 

■ Professional 
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Yhhnot Moil yowfre ooi nil ddreee _______

_______ Snio Eny_ Add Mor Dot it CarmI

Add Contact

Firer

Lot Nüknrune

Emrnl Compruty

Mobile Phone Work Phone

Home Phone Category Untried

ad rte Pruwarv Phone Wo Home Yolmo ID

Snve End Add Ma

People Seirch Yellow Paoeo

Enter new address book listing

If you want to enter more details click the Add More Detail button The New Address Book

Entry window expands so you can enter more phone numbers home and work addresses e-mail

addresses Web site addresses and personal information such as birth dates and anniversaries

Click Save when youve finished entering or editing the address All of your contacts appear

in the address book as shown in Figure 2-11 You can send mail to one or more persons in the

address book by selecting names as youve already learned and then clicking the E-mail button

To edit persons information click the Edit icon on the right side of the address book to display

the Add/Edit Contact Details form You can also click the contacts name to open the Contact Detail

form and then click the Edit Contact button Make your changes and then click Save

If you just want to change the category to which contact is assigned you can do so from

the address book Select the contact and then click Move to see these options

Move the checked contactsto the categoryUnhiIed

Move the checked contacts to new category called

t__

To move the contact to an existing group select the first option pull down the list and select

the group To assign contact to new group select the second option enter the group name
and then click the Move button

36 How to Do Everything with Yahoo! 

' • • I • 

■j@!j;jfj1,■ Enter a new address book listing 

If you want to enter more details, click the Add More Detail button. The New Address Book 
Entry window expands so you can enter more phone numbers, home and work addresses, e-mail 
addresses, Web site addresses, and personal information such as birth dates and anniversaries. 

Click Save when you've finished entering or editing the address. All of your contacts appear 
in the address book, as shown in Figure 2-11 . You can send mail to one or more persons in the 
address book by selecting names, as you've already learned, and then clicking the E-mail button. 

To edit a person's information, click the Edit icon on the right side of the address book to display 
the Add/Edit Contact Details form. You can also click the contact's name to open the Contact Detail 
form and ·then click the Edit Contact button. Make your changes and then click Save. 

If you just want to change the category to which a contact is assigned, you can do so from 
the address book. Select the contact and then click Move to see these options: 

t;:, Move the checked contacts* to the category I LJnfiled JI 
0 Move the checked contacts* to a new category called -i --------

To move the contact to an existing group, select the first option, pull down the list, and select 
the group. To assign a contact to a new group, select the second option, enterthe group name, 
and then click the Move buttbn. 
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Add Sendef Address

if you receive sii e-mail frcitn person not ut adches- book you can quickly dd his ot

her c-mail adthes to your list of contacts When yi ar reading the message click the Add

Ad4lnsses link to see the sendef address shown here

Add chacked

Check All Clear All

Emajil Address Njme Lost Nones Niknome

a1annrwor1dnet att net lAlan INeibsuer AcId More

Check All Clear All

AddChwcked Canc

Select the check box to the left of the sendets mail address and then click the Add Checked

button Yahoo will insert the senders name and e-mai1 address into your address boOk

IiIVLIIIE

JILII
All showing 1-3 sf3

Delnt Add Cqrttwct

AU ABCDEI3HIJKLMNOPQRSTUVWXVZ AU

_______ To Ce Bee ijest 11t-et Ciuvdny Priinoiy Phono tgil

C1ooirAdam adoaaOnkvoom

OlehjnaDave dveBckve corn

zstroeoe zatfza1rutocoet

Oreetots
Check All Clear All Online Offline Edit Delete

SaM erclnstie ________ __________ _________

Oe lcf
Edt Coteories Imnurt/Exeort Syiechroeize Printable

Address Book
showing 1-3 sf3

Maintaining the Yahoo address book
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Working with Distribution Lists

distribution list is collection of addresses You can send e-mail to everyone in the list or

move everyone in the list to new category by entering the name of the list rather than the

names of individual members in the To box

Yahoo includes built-in list called Everyone that contains all of the contacts in your

address book To send an e-mail to everyone in your address book for example just type

Everyone in the To box of the message When you send the message it will go to everyone

in your address book

You can also address mail to everybody by clicking Select All in the address book and

then clicking the mail button

If you want to create custom distribution list with only selected contacts open the address

book and click the Distribution Lists tab to see the options shown in Figure 2-12

Notice that there are also buttons to delete list or move it to category You cannot

edit or delete the Everyone group

MJ 1wsklio siair

Lists deleted

______ tcia

LI ttr cait Eanlate AcId Now Ljet

To Cc GlOtip Name Hit

Eveiyssie

Lists let aeou easily send Yahoo Mail to sets of contacts in

your address book which you dstlne Sending Yahoo1

Mail to list name To SoftbailTeans sends that

me age to all members You currently do not have any

501 user-created lists Everyone the default list in your address

book To create new list click above on the Add New List

llenstacleeeting
button

llenstninvste Check All-ClearAil shswrnll 1-1 atl

jci Dailete jJ jwLSJ

uiiciui Distribution list options

38 How to Do EverytWng with Yahoo! 

Working with Distribution Lists 
A distrzbution list is a collection of addresses. You can send e-mail to everyone in the list, or 
move everyone in the list to a new category, by entering the name of the list rather than the 
names of individual members in the To box. 

Yahoo! includes a built-in list called Everyone that contains all of the contacts in your 
address book. To send an e-mail to everyone in your address book, for example, just type 
Everyone in the To box of the message. When you send the message, it will go to everyone 
in your address book. 

You can also address mail to everybody by clicking Select All in the address book and 
then clicking the E-mail button. 

If you want to create a custom distribution list with only selected contacts,· open the address 
book and click the Distribution Lists tab to see the options shown in Figure 2-12. 

Notice that there are also buttons to delete a list or move it to a category. You cannot 
edit or delete the Everyone group. 

Lists let you easily send Yahoo! Mail to sets of contacts in 
your address book which you define. Sending a Yahoo! 
Mail to a list name e.g. "To: Softbal!Team" sends that 
message to all list members. You currently do not have any 
user-created lists. Everyone is the default list in your address 
book. To create a new list click above on the Add New List 
button 

■j@j;jfj•j Distribution list options 

showing 1-1 of 1 
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CHAPTER Sign On to Free E-Mail Account and Address Book 39

To create new list click the Add New List button to see the window in Figure 2-13 You

can add individual contacts to list or all the names that are assigned to category To assign

an entire category of users to list pull down the list just above the View button choose the

category and click View to display only those contacts Choose All from the list to display all

of the address book entries

In the Add Members list select the contacts that you want to add to the group and then click

Add Yahoo moves the selected names to the Members of List group on the right side of the

window To remove person from the list select the name on the right and click Remove

Finally enter the name for the new group in the Members of List text box and then click Done

to return to the address book

To add or remove names from an existing list by the way select it in the Distribution List

tab of the address book and click Edit

The Conf Call button in the Distribution Lists tab lets you make conference telephone call

to all the members of the selected group There is charge for this service The Move button lets

you move all members of selected list to new category

To access distribution list while you are composing message click the Address Book link

and then click the Distribution List tab You can then select the To check box next to the list and

click Done to send an e-mail message to all list members

Oon ____
1IIII1 Mernbec

Au
MembeNOfLiSII

NoListMernbers
Chasm Adarssadammfsnky.com

Olshmne Dnvedovedave.com
Zakuto EiIeenezakfznkuto.set

______

12 characters rusxfsrlistnanse

enst mjeeetsna .- .. .---- .-

This list is currently empty To setup your list enter list name in the field

above select one or more individuals from the non-member list on the leftLII and click on the Add button Once you have list members they can be

removed in similar fashion but by selecting cuffent list members and

clicking on Remove

Creating new distribution list

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 39 

To create a new list, click the Add New List button to see the window in Figure 2-13. You 
can add individual contacts to a list or all the names that are assigned to a category. To assign 
an entire category of users to a list, pull down the list just above the View button, choose the 
category, and click View to display only those contacts. Choose All from the list to display all 
of the address book entries. 

In the Add Members list, select the contacts that you want to add to the group, and then click 
Add. Yahoo! moves the selected names to the Members of List group on the right side of the 
window. To remove a person from the list, select the name on the right and click Remove. 
Finally, enter the name for the new group in the Members of List text box, and then click Done 
to return to the address book. 

To add or remove names from an existing list, by the way, select it in the Distribution List 
tab of the address book and click Edit. 

The Conf. Call button in the Distribution Lists tab lets you make a conference telephone call 
to all the members of the selected group. There is a charge for this service. The Move button lets 
you move all members of a selected list to a new category. 

To access a distribution list while you are composing a message, click the Address Book link 
and then click the Distribution List tab. You can then select the To check box next to the list and 
click Done to send an e-mail message to all list members. 

Ches in, Adam(adem@funky.com) 
Olshino. Do.ve(ctove@dave.com) . ,, 
Zakuto, E1leen(ezek@zo.kuto.neQ ij 

(12 cha:acters max for listnome) 

Tus list is cWTently empty. To setup your list, enter a list name in the field 
above, select one or more individuals from the non-member list on the left, 

and click on the Add button. Once you have list members, they can be 
removed in a similar fashion, but by selecting current list members and 

clicking on R emove. 

■jMlj;jf JP■ Creating a new distribution list 

 
Page 85 of 561

EX-1031 
U.S. Patent 9,032,039
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Setting Yahoo Options and Preferences

Yahoo offers quite few ways to customize the mail and address book features to your tasks

The two main categories of options are Mail and Address Book

For general options click Options on the left side of any mail window to see the choices in

Figure 2-14 The options are divided into three categories Personalization Mail Management

and Delivery Services

Personalization Options

Use the Personalization options to make changes to your Yahoo account information and mail

The options let you customize how mail is displayed on your screen and the name and e-mail

address that recipients see with your mail You can also add an automatic signature to messages

and create vacation response that Yahoo returns to senders when you are not available to read

and respond to mail

Changing Your Account Information

Select Account Information to display the Review My Account Information screen where you

can change your Yahoo name and password member information and address

Information about you is stored in profile that is made available to other Yahoo members

Your default profile is stored under your Yahoo ID name and you can create other profiles as

well Your profile includes information about you that you want others to see as well as

photograph and sound file

fJpting

Personalization Mail Management Delivery Services

Aounttm4ticjjl BIoIelee YaltoaDe.livei

Change your password arid nt user Blorc -oddres.eo froraL Which trail
Eiscouiils and special alters direct

InfoteaLatean Update your profile dent want to receive marl to your Inbox Personalize your

inter ito1

ltSLftit pI.tpt Mail Yahr Set Jitiidilo

rustone voles Iaox erv Change Retrieve med frosaL all your other Have Yahoo1 content deliverect

croar outgoing name troll ailcirese accounts into your Yahoo1 IvlealboxI directly to your lnox

biooi iiiailbool

Rernhsd

Attach uatarei rignottr ii your Soil 1rooa inroiaaiog
mail outooLstieellr Set up Email laleesengri or Pager

outgoing meesagee aLto dreigroaterl folders Piltrr alit rernindere fri any event1

unroiicitrct email

Send nljrectioig V5a allots Hospiusse Euf.oes

Send en Invite
Send custom automata meseagr Uer tahoe1 as yotet perarLeneni

email

repaner when you air away adrlroas Forw.rrdto enotheroiail

acccunt or downlcnd aur Yshool

ariresagea to yeas PI1PI mail client

Privoyjohay- eiriO OYoern Luidline

CQcitliagtrtJ9942OOQtteiOiiIiiL itt.agtitoiviorvesil

ECUJ15E1 Yahoo options

40 How to Do Everything with Yahoo! 

Setting. Yahoo! Options and Preferences 
Yahoo! offers quite a few ways to customize the mail and address book features to your tasks. 

The two main categories of options are Mail and Address Book. 

For general options, click Options on the left side of any mail window to see the choices in 

Figure 2-14. The options are divided into three categories: Personalization, Mail Management, 

and Delivery Services. 

Personalization Options 
Use the Personalization options to make changes to your Yahoo! account information and mail. 

The options let you customize how mail is displayed on your screen, and the name and e-mail 

address that recipients see with your mail. You can also add an automatic signature to messages 

and create a vacation response that Yahoo! returns to senders when you are not available to read 

and respond to mail. 

Changing Your Account Information 
Select Account Information to display the Review My Account Information screen, where you 

can change your Yahoo! name and password, member information, and address. 

Information about you is stored in a profile that is made available to other Yahoo! members. 

Your default profile is stored under your Yahoo! ID name, and you can create other profiles as 

well. Your profile includes information about you that you want others to see, as well as a 

photograph and a sound file. 

Priv11cyPolicy-Tenns of Service -~ 
Copyright® 199,/-2000 Yahoo/ Inc Ail r,glits re,erved. 

■j(@;jfj@■ Yahoo! options 
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CHAPTER Sign On to Free E-Mail Account and Address Book 41

To create profile click Edit/Create Profile in the Review My Account Information screen

to see the options shown in Figure 2-15 Since you start out with only one profile it is used as

the default

Click Create New Public Profile you have not yet created profile

Select Edit next to your profile name to change your default profile or click the Create

New Public Profile button to start new one If you sign up from Yahoo Messenger subject

discussed in Chapter 19 you can alert other Yahoo members when you are online If you do not

want other members to know when you are online select the check box called Check The Box
To Hide My Online Status From Other Users

If you choose to create new profile youll have the following options

Enter name for the profile

Name

Location

Age

Sex

Marital status

cO PROFLLES

Public Profiles for bneibauer

Cre te tIe Public Protrle

Voihuol ID biieiboiuei

Yuo Elail ccc uot bneiljauei

Cheek the box to lude mY oiilme ntatu from othei uceis \Vhoite 1ui

ogn op for aFFEE Home Page with oCitieo

Finished Editn1

Quick Help

Whats Public Piotile

--r-
Fublic ProL is cur or eunt-fo-create eb paqe here joi an rot infornistien

about our Fill out you no ut click the EDIT button next to your nhnoi in itIiin-rt dditri PnCio 0- rhrino PPATF 5iW

Setting your user profile

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 41 

To create a profile, click Edit/Create Profile in the Review My Account Information screen 
to see the options shown in Figure 2-15. Since you start out with only one profile, it is used as 
the default. 

Click Create New Public Profile if you have not yet created a profile. 

Select Edit next to your profile name to change your default profile, or click the Create 
New Public Profile button to start a new one. If you sign up from Yahoo! Messenger, a subject 
discussed in Chapter 19, you can alert other Yahoo! members when you are online. If you do not 
want other members to know when you are online, select the check box called Check The Box 
To Hide My Online Status From Other Users. 

If you choose to create a new profile, you'll have the following options: 

■ 

■ 

■ 

■ 

■ 

■ 

Enter a name for the profile 

Name 

Location 

Age 

Sex 

Marital status 

~! PftOFIL&Sll!; _________ ___ _ Y_a_ho_o!_- -~ -I ~.~'.?.~-~-~-t 

I - , 
f Yaho.o! ID • "' j bneibauer 
----~ 

Your Yahoo! Mail acco1mt is: bneibauer 

C Check the box to bide my online status from other users. What's this? 

Sign up for a FREE Home Page with GeoCities! 

What's A Public Pmfile? 
--A Public Profil e is your own easy-to-create Web page where you can post information 
about yourself Fill out yours now - Just click the EDIT button next to your Yahoo! ID. If . . 

■j@Nijfj~j Setting your user profile 
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Occupation

E-mail address

Display/hide the e-mail address in the profile

Hobbies

News about you

Favorite quote

Place the profile in the member directory

Your home page

Up to three links

When youve finished click the Click Here When Done button

If you decide to edit your profile youll see the options shown in Figure 2-16 Choose Edit

Profile Information to change the basic information about you and your account By clicking

Edit Pictures and Voice on the Yahoo Profile screen you can choose stock graphic to display

in your profile or give the address of custom photograph on the Internet

Select Picture

FL JL

Or your PICTURE URL

Nd iIp wth th exrrl yimg conthmagesflogo.gif

You can also specify the address of voice file to add to your profile If you dont have

voice file there is link that gives instructions for recording one for free over your telephone

You will get phone number to call which is not toll free and an access code that lets you

record and save voice file on the Yahoo Web site After you hang up youll get an e-mail that

explains how to link the voice file to your profile

The Change Page Colors option in the Yahoo Profile screen allows you to change the colors

displayed in your profile

42 How to Do Everything with Yahoo! 

■ Occupation 

■ E-mail address 

■ Display/hide the e-mail address in the profile 

■ Hobbies 

■ News about you 

■ Favorite quote 

■ Place the profile in the member directory 

■ Your home page 

■ Up to three links 

When you've finished, click the Click Here When Done button. 

If you decide to edit your profile, you'll see the options shown in Figure 2-16. Choose Edit 

Profile Information to change the basic information about you and your account. By clicking 

Edit Pictures and Voice on the Yahoo! Profile screen, you can choose a stock graphic to display 

in your profile or give the address of a custom photograph on the Internet: 

(' Or,yourPICTIJREURL . _J 

Need help with this? example: us.yimg.com/itnages/!ogo.gif 

You can also specify the address of a voice file to add to your profile. If you don't have a 

voice file, there is a link that gives instructions for recording one for free over your telephone. 

You will get a phone number to call (which is not toll free) and an access code that lets you 

record and save a voice file on the Yahoo! Web site. After you hang up, you'll get an e-mail that 

explains how to link the voice file to your profile. 

The Change Page Colors option in the Yahoo! Profile screen allows you to change the colors 

displayed in your profile. 
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1OO PROFflE54p Me Profile Accflnfo tokJt- nnQt

00
00

io0 It
bneiha walaj tsatMee

Edi Protile Information Edit Pi ure aed Voice Chancte Porte iulors

MymaJI flsics

Piwete Yahoo1 ID bneiIaei

Peel Noose

Vat Location

Mesenger Age

Marital Status Mariieil

Ecu Fomale

Occupation No photo selected

Lfrtks ceo yono ow hors

Home Puge No komepoage rqoacyfled

Cool Look No coo/ look specofiord

Editing profile

Access Your Profile

You can quickly edit your profile at any time by following these steps

Click More on the initial Yahoo screen

ClickProfiles

Click Edit My Profile

Enter your Yahoo ID and password if you are not yet signed in

Click Edit

if you want your friends to quickly see your profile give them this link

http//profiIesyahoo.comIUser-ID

as in

httpI/profiles.yahoo com/aneibauer

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 43 

1fAH00( PROflLl$ .. _ _ __ M_v_P_ro_fil_es_-_A_cc_t _lof_o _- H_e_lp_- _si_an_o_ut 

tl1*' 'p,;.,, Yahool 10: bneibaue, 

Real Name: 

Location: 

Age: 

Marital Status: Manied 

Sex: Female 

Occupation: No photo selected 

,Links :.-vh~~-"~-.:~, Creat; y _ _ _ _ 8 ai_~·:o~i~sl; 
• Home Page: No ho,m page spacified 
• Cool Link: No cool link specifiad 

■j@!)ijf Jil Editing a profile 

our pro ea any.timt?:by.fo 
. . . ~ 
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1. Clf~k Mor:e oh the initial Y aho~ ! scr~ert. , 

. 

. ·: 'ti 

0 • ::' , , , ' : ,,, ' 

. ·:. C • . lt. 

nds to q~iF • y se~-y giv.ether,n this_ Ii . 
, , ' ,J;~j' ·., ' 

htt :// rofiles. ~oo.co~O;er-1 • • 

F+ " :~ . ' ~'.S . , . • .": .':,_ • 

ahoo.conilanei'bau~)>' 
~/\., ; __ ·11"\,. ',_,_ ;,i.~J:~ " 

!,,<. 
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Changing Your Mail Preferences

The Mail Preference option determines how your messages and Inbox appear For example you

can change the return name and return e-mail address that is sent along with your e-mail choose

to save messages in the Sent folder and remove the bulk mail folder where Yahoo places

unsolicited bulk mail

Options for viewing mail in the Inbox include

Sort messages in ascending or descending order

Choose the number of messages to show at one time

Show brief headers or all message headers

Change the font size

Change the screen width for viewing messages

Change the screen width for composing messages

There are also options for handling e-mail You can choose what happens after you move or

delete message The default action is to display the next message in the folder but you can

choose to go to folder such as the Inbox rather than display the next message

You can also choose the default action for forwarding mail as an attachment or inline and

choose the number of lines in the original message to include when you reply to message

Set an Automatic

Vacation Response

When youll be out of touch for while you may want to send an automatic response to

people who send you e-mail This way they know that you received their messages but are

unable to personally respond to it at this time With Yahoo you can create response

message that is sent automatically to everyone who sends mail to your Yahoo address

Start by choosing Vacation Response on the Options menu In the screen that appears

specify the dates that youll be away and enter up to ten lines of text You can also specify

an additional ten lines that you want to send to one or two specific domains Use these

additional lines for example to send special message to persons within your company or

school domain

Click Turn It On to activate the message

44 How to Do Everything with Yahoo! 

Changing Your Mail Preferences 
The Mail Preference option determines how your messages and Inbox appear. For example, you 

can change the return name and return e-mail address that is sent along with your e-mail, choose 

to save messages in the Sent folder, and remove the bulk mail folder where Yahoo! places 

unsolicited bulk mail. 
Options for viewing mail in the Inbox include: 

■ Sort messages in ascending or descending order. 

■ Choose the number of messages to show at one time. 

■ Show brief headers or all message headers. 

■ Change the font size. 

■ Change the screen width for viewing messages. 

■ Change the screen width for composing messages. 

There are also options for handling e-mail. You can choose what happens after you move or 

delete a message. The default action is to display the next message in the folder; but you can 

choose to go to a folder, such as the Inbox, rather than display the next message. 

You can also choose the default action for forwarding mail, as an attachment or inline, and 

choose the number of lines in the original message to include when you reply to a message. 
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CHAPTER Sign On to Free E-Mail Account and Address Book 45

Mail Management Options
Mail Management options generally let you control which messages are received and displayed
in your Inbox They also let you manage mail from other e-mail services

Blocking Addresses

Junk mail is an unfortunate side-effect of the e-mail revolution To reduce the amount of junk
mail you receive you can have Yahoo automatically delete messages that were sent by specific

senders Deleting these messages automatically is called blocking an address After you specify

the e-mail address of sender you want to block Yahoo deletes messages from the sender from

your Inbox before you even have chance to read them You can specify up to hundred

addresses to be blocked

See Managing E-Mail with Filters and Bulk Mail later in this chapter for more

information about Yahoo effort to reduce junk mail

To add or remove blocked addresses click Block Addresses on the Options menu to see the

options shown in Figure 2-17 To block an address enter it in the text box on the right and click

the Block Address button To remove blocked address so you can receive mail from the sender

again select an address in the list on the left and click the Delete button You will find it under

the Blocked Addresses list box

IBanlb You eon block up to 100 oelcteeseee

Incoeemgeeaflftooeodcteeeoee on the liotcoelib eteletedoutoeoeatically

Remove Atithess Athi Address

To remove an addreoo to create more opace or to reoume Pleaoe enter the
flail address

receiving emoil from partictilar adclreoo hi light the user@cornpany corn When you are

addreos you wish to remove and click the Delete button finished bit the Block Addreos button

Blocked Addressea Address be blocked

Na addresses blocked

Block Adclreos

onct oCto Cling

gong or Invite

Blocking an address
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Mail Management Options 
Mail Management options generally let you control which messages are received and displayed 
in your Inbox. They also let you manage mail from other e-mail services. 

Blocking Addresses 
Junk mail is an unfortunate side-effect of the e-mail revolution. To reduce the amount of junk 
mail you receive, you can have Yahoo! automatically delete messages that were sent by specific 
senders. Deleting these messages automatically is called blocking an address. After you specify 
the e~mail address of a sender you want to block, Yahoo! deletes messages from the sender from 
your Inbox before you even have a chance to read them. You can specify up to a hundred 
addresses to be blocked. 

See "Managing E-Mail with "Filters" and "Bulk Mail," later in this chapter, for more 
information about Yahoo!' s effort to reduce junk mail 

To add or remove blocked addresses, click Block Addresses on the Options menu to see the 
options shown in Figure 2-17. To block an address, enter it in the text box on the right and click 
the Block Address button. To remove a blocked address so you can receive mail from the sender 
again, select an address in the list on the left and click the Delete button. You will find it under 
the Blocked Addresses list box. 

• You can block up to 100 addresses. 
• Incoming moil from acldres,es on the list will be deleted automatically. 

To remove an address to create more space, or to resume Please enter the full address (i.e. 
receiving email from a particular address, hi-light the user@company.com) When you are 
address you wish to remove, and click the Delete button. finished, hit the 'Block Address" button. 

Blocked Addi·esses: Ad1kess to be blocked: 
- No acldresses blocked -

■idijfjij Blocking an address 
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Check Other POP Mail

If you have more than one e-mail account you have to remember to check each account for new

mail Skipping an account and missing an important piece of mail would be easy

To help you keep up with your mail Yahoo lets you use your Inbox form for more than just

Yahoo mail You can designate other e-mail accounts to check from within Yahoo and in so

doing check all of your mail from one central location

Now for the small print You can only use Yahoo to check mail from POP providers POP

providers are ISPs and Internet-based e-mail services that give you mail server name that

can be accessed with generic e-mail software such as Outlook Express and Eudora AOL for

example has its own e-mail system that is not POP so you cannot check AOL mail from Yahoo

To add up to three other POP accounts to your Yahoo Inbox you need to get some

information from your ISP

The POP server name such as postoffice.worldnet.att.net

Your user name which is usually the part of your e-mail address before the sign

Your mail password which may be different than your ISP logon password

To add the server to your Yahoo account select Check Other POP Mail on the Options

menu You can also choose Check Other from your Yahoo Inbox or from the main mail screen

In the screen that appears which shows mail servers youve already set up click Add Mail

Server to see the options shown in Figure 2-18

reo Othec Mad account

Tu retneve vur mail om other acc000tc please apecifis the information bel.w If von not have thu

rnfutrriation please ntact your Internet Service Provi-ler ISP

________ Mail Account Infoiniation

Mail Account 3cr_eec pop 000op cose

Mail Account Username

Mail Account Password not clrsptsyectfos security purposes

1IA11kmM Port Number 110 tanitsot paso 110

Download to Folder

Leave mail on POP server

Sen_Itatse-tsn
Petrieve new messages on1y

TJe filters

t5II dr-I Invite

Jnllcatr

Psr.drvalsy- Teissa of Service Guidelines

tufliiI Adding mail server
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Check Other (POP) Mail 
If you have more than one e-mail account, you have to remember to check each account for new 

mail. Skipping an account and missing an important piece of mail would be easy. 

To help you keep up with your mail, Yahoo! lets you use your Inbox form for more than just 

Yahoo! mail. You can designate other e-mail accounts to check from within Yahoo!, and in so 

doing, check all of your mail from one central location. 

Now for the small print: You can only use Yahoo! to check mail from POP providers. POP 

providers are ISPs and Internet-based e-mail services that give you a mail server name that 

can be accessed with generic e-mail software such as Outlook Express and Eudora. AOL, for 

example, has its own e-mail system that is not POP, so you cannot check AOL mail from Yahoo! 

To add up to three other POP accounts to your Yahoo! Inbox, you need to get some 

information from your ISP: 

■ The POP server name, such as postoffice.worldnet.att.net 

■ Your user name, which is usually the part of your e-mail address before the @ sign 

■ Your mail password, which may be different than your ISP logon password 

To add the server to your Yahoo! account, select Check Other (POP) Mail on the Options 

menu. You can also choose Check Other from your Yahoo! Inbox or from the main mail screen. 

In the screen that appears, which shows mail servers you' ve already set up, click Add Mail 

Server to see the options shown in Figure 2-18. 

To retrieve your mail Ii-om other accounts, please specify the information below. If you do not have this 

mformation, please contact your Internet Service Provider (ISP). 

'Mall Ac¢ount lnfo'tiii'ation 

Mail Account Server 

Mail Account Usemame 

Mail Account Password . _ .......... _ _ .. 1not clisployed for security pwposes 

Port Number '1,1_Q __ ,., .. , ., ....... __ , .... .... ____ ) standard port ff. : 110) 

Download to Folder l!!.i~Clx]l 

p, Leave mail on POP server 

P: Retrieve new messages only 

R', Use filters 

Indicator: C r. 

■j@)ijf j1:j Adding a mail server 
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CHAPTER Sign On to Free E-Mail Account and Address Book 47

Enter the information requested including the folder in which you want the messages to

appear Notice that options at the bottom of the form let you choose these settings

Leave Mail On POP Server does not delete the message from your ISP mail server

when it is downloaded to Yahoo Choosing this option lets you later download the

message from another mail program such as Outlook Express By choosing this option

you can check your e-mail from any computer connected to the Internet and retrieve it

later into your e-mail program at home

Retrieve New Messages Only downloads just new messages to your Yahoo Inbox

Use Filters applies filters explained shortly to the servers mail

Each message in your Inbox will be color-coded to indicate the server that it was received

on The indicator option lets you choose which color to mark this server

Click OK to return to the list of servers

User To Use New Messages
Seiver Name Edit DeleteName Folder Filters Only

postoffice.worldnet.att.net alann Ithox Yes Yes fi CheckIiIai1

When you want to check your e-mail just click the Check Mail link for the POP server

Managing E-Mail with Filters

Another way to manage e-mail is to use filters Filters allow you to channel mail to specific

folders automatically You can use filter for example to move mail from your work domain
to special folder or to automatically delete mail from specific sender

To add filter select Filters on the Options menu or from any other Yahoo mail screenyoull
see it in several places In the screen that appears which will show any filters you already created

click Create to see the options in Figure 2-19

Now using the pull-down lists and check boxes define the filter That is define how you
want message to be handled

Select the field that you want to use for the filter From To/Cc Subject or Body

Select the criterion Contains Does Not Contain Begins With Ends With

Enter the text you want to compare with the field such as senders e-mail address

or subject

Select the folder in which you want the message to be placed

If you have more than one filter youll see up- and down-pointing buttons Use these

buttons to change the position of filter The filters are applied in the order listed

The check box labeled Forward to my Wireless Device lets you send e-mail to page or

cell phone as described in Chapter

Click Save

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 4 7 

Enter the information requested, including the folder in which you want the messages to 
appear. Notice that options at the bottom of the form let you choose these settings: 

■ Leave Mail On POP Server does not delete the message from your ISP mail server 
when it is downloaded to Yahoo!. Choosing this option lets you later download the 
message from another mail program, such as Outlook Express. By choosing this option, 
you can check your e-mail from any computer connected to the Internet and retrieve it 
later into your e-mail program at home. 

■ Retrieve New Messages Only downloads just new messages to your Yahoo! Inbox. 

■ Use Filters applies filters (explained shortly) to the server' s mail. 

Each message in your Inbox will be color-coded to indicate the server that it was received 
on. The indicator option lets you choose which color to mark this server. 

Click OK to return to the list of servers: 

/&{ , ••• ::<=·· · 

11ij p ostoffic e. worldnet. att. net 
/t(f 

User To qse 
Nan1e • Folder "Filt.ers 
alarm Inbox Yes 

New Mess,,i'ges 
•····· only ••••rc 

Yes 

Edit Dele.te 

Che ck Ivlail 

When you want to check your e-mail, just click the Check Mail link for the POP server. 

Managing E-Mail with Filters 
Another way to manage e-mail is to use filters. Filters allow you to channel mail to specific 
folders automatically. You can use a filter, for example, to move mail from your work domain 
to a special folder, or to automatically delete mail from a specific sender. 

To add a filter, select Filters on the Options menu or from any other Yahoo! mail screen- you'll 
see it in several places. In the screen that appears, which will show any filters you already created, 
click Create to see the options in Figure 2-19. 

Now, using the pull-down lists and check boxes, define the filter. That is, define how you 
want a message to be handled. 

1. Select the field that you want to use for the filter: From, To/Cc, Subject, or Body. 

2. Select the criterion: Contains, Does Not Contain, Begins With, Ends With. 

3. Enter the text you want to compare with the field, such as a sender' s e-mail address 
or subject. 

4. Select the folder in which you want the message to be placed. 

5. If you have more than one filter, you'll see up- and down-pointing buttons. Use these 
buttons to change the position of a filter. The filters are applied in the order listed. 

The check box labeled Forward to my Wireless Device lets you send e-mail to a page or 
cell phone, as described in Chapter 7. 

6. Click Save. 
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PliI

Filter messages where all of the following conditions exist

7o ignore condition leave it blank

From header contains .j the phrase eiatch vase

________ To/Cc header contains the phrase match case

Subject the phrase
eiafchi case

Body contCo the phrase

Deliver message to -Choose Folder-j

jj Cenoe

Send aGeseteng Pavecy Policy- Trans of Service Guidelines

CopyrigfstiG 199d-2000 Yahoo.i Inc At rights rerved
Send enheitC

iciiJiii Creating filter

Downloading to Another E-Mail Program with POP Access Forwarding

Internet access to your Yahoo e-mail is convenient because you can get
mail from any computer

on the Internet However you may find it easier to access your Yahoo mail from home with

program such as Outlook Express or Eudora

The POP Access Forwarding option lets you download your Yahoo mail to another

e-mail program that offers POP service You can also automatically forward your Yahoo mail

to another e-mail address Forwarding is good choice if your mail server does not support POP

mail which is the case with AOL
Select POP Access Forwarding from the Options menu to see the choices in Figure 2-20

Click Web and POP Access if you want POP access to your Yahoo mail or enter the address for

forwarding your Yahoo mail

Finally choose either HTML Messages or Text Messages Only under Step and click the

Submit button Choose Text Messages Only if you are forwarding mail to an AOL account

Delivery Services

Use these options to take advantage of special Yahoo features

Yahoo Delivers lets you receive e-mail about special offers and discounts from Yahoo

and other merchants You select categories of interest enter your e-mail address and

select the frequency of noticeseither once week or one to three times week You

also specify the fonnat your e-mail system can read either HTML or Plain Text

48 How to Do Everything with Yahoo! 

}!$1~: I #~~~:;1 -
Filter messages where all of the following conditions exist: 

(Fo ignore a condition, leave it blank) 

From header: j~o,~!1?:i_!:ls ,,, ... ,_ . !fil the phrase I ,,,. ·----· ,, . ,. .. ,. ..! r:; match case 

To/Cc header: I ~n.!Ei!~~-· ___ , fil. the phrase L j [j match ca,e 

Subject· [contains ·- _ .. §fl the phrase I~.,, ___ ,, J C match ca"" 

Body: I ~ .nte,j~~ . ,,,,,J?l the phrase I " ., , "' ! n match case 

Deliver message to: [- Cho,~~-e ~olde.r,-_jj 

'l,l~~~;tfl ~~~q~t!'j (~ 

Privacy Policy- Tenns ofSeryjce - Guidelines 
Copyright @ 1994-2000 Yahoo! Inc. All n'ghts re,erved. 

■j@)ijfjij■ Creating a filter 

Downloading to Another E-Mail Program with POP Access & Forwarding 
Internet access to your Yahoo! e-mail is convenient because you can get mail from any computer 

on the Internet. However, you may find it easier to access your Yahoo! mail from home with a 

program such as Outlook Express or Eudora. 

The POP Access & Forwarding option lets you download your Yahoo! mail to another 

e-mail program that offers POP service. You can also automatically forward your Yahoo! mail 

to another e-mail address. Forwarding is a good choice if your mail server does not support POP 

mail, which is the case with AOL. 
Select POP Access & Forwarding from the Options menu to see the choices in Figure 2-20. 

Click Web and POP Access if you want POP access to your Yahoo! mail, or enter the address for 

forwarding your Yahoo! mail. 
Finally, choose either HTML Messages or Text Messages Only under Step 2 and click the 

Submit button. Choose Text Messages Only if you are forwarding mail to an AOL account. 

Delivery Services 
Use these options to take advantage of special Yahoo! features: 

■ Yahoo! Delivers lets you receive e-mail about special offers and discounts from Yahoo! 

and other merchants. You select categories of interest, enter your e-mail address, and 

select the frequency of notices-either once a week or one to three times a week. You 

also specify the format your e-mail system can read, either HTML or Plain Text. 
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Step Choose

______________ Web and POP Access With POP3 Ace your mail will be delwared

want to read my Yahoo Mail in my bruwuer AND to your Yahoo Mail account You may choose

also acceuo my me000gen from any email program
to read your mesuageo on the Yalnout web

a$kkllbfit ouch an Eudoma Outlook or Netscape Mail suing orta or download them uemng your desktop

________ PoPa email grogram ouch as Eudera Outlook or

Netacape Mail

Forwarding With MdiI fnewundhuig your Incoming Yahoo

Please forward my incoming Yahoo Mail menoageu
Mail meuuageswill be automatically redirected

to to thu email addreeo you specify here

Emsil sddrosse.O oseoornpany.oon
To thin off forwar4in select Web anal

Yooonnot fosrd to soother Yshoe Mji sddre POP Acesas then click Subniit

Step Choose

Who of the following formato does the email program which you will be outing to read your Yahoo

lend aGseetun Mail meosuges support Winuio this

leemi onlewite

tS HTML me.aaes with graphics and links

Textniesuneooiily

Note AOL users please choose TesS

---

Forwarding mail to other servers

Yahoo Subscriptions lets you sign up for online newsletters including the Yahoo

Daily Wire which offers noteworthy Web sites and news Yahoo Weekly Picks which

appears on Monday and Yahoo Weekly Live Wire which comes out on Fridays

Reminders lets Yahoo send e-mail that reminds you of important events such as

holidays birthdays and anniversaries

Address Book Options
In addition to the general mail options just described you can customize Yahoo by setting

address book options Clicking Options from the address book lets you make the following

settings

General Preferences

General Preferences settings let you specify the number of addresses to display in the address

book at one time as well as the default category to display You can also choose not to use

JavaScript to display your mailbox JavaScript is progranmiing language used over the Internet

to create interactive forms You should only use JavaScript if you have newer Web browser

version 3.0 or later and are not accessing the Internet through company firewall

The General Preferences settings also let you specify the address to use as default when

your create driving maps that direct you to or from address book locations You can specify

default phone number for conference calling as well

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 49 

I want to read my Yahool Mail in my browser, AND 
also access my messages from any email program 
(such as Eudora, Outlook, or Netscape Mai0 using 
POP3. 

iife ,;dr, dow' 
~rnaiilkrogra 
Nets~a'pe M 

f:-.·. ~ ';<'l- , ~ '.:!':<s. 

c Forwarding (wi1f/·~~l1T 
Please forward my incoming Yahool Mail messages t\1ail.'"Q!S,S~ 
to: ,---------- •totl\tfemail 

I .. ,,,,_ ···--------- ·-. '+:·i:lt ; 
, Em.a il .addr.!!ss(e.g us:e1@company.com). , 

You oannot foMJ.ard to another Y ah oo! M..ii! address. tpqf>',As~ .... -. ,, - -~ ; 

Ste~2 -Ch9ose: 
" 

'Which of the following formats does the email program wluch you will be using to read your Yahoo! 
Mail m~ssages support? What's this? 

IF HTlVJL mena~es (with graphics and links) 

() Text messn::;es only 

Note: AOL users please choose Ji Text". 

■j@ij;j f J.J•■ Forwarding mail to other servers 

■ Yahoo! Subscriptions lets you sign up for online newsletters, including the Yahoo! 
Daily Wire, which offers noteworthy Web sites and news; Yahoo! Weekly Picks, which 
appears on Monday; and Yahoo! Weekly Live Wire, which comes out on Fridays. 

■ Reminders lets Yahoo! send e-mail that reminds you of important events, such as 
holidays, birthdays, and anniversaries: 

Address Book Options 
In addition to the general mail options just described, you can customize Yahoo! by setting 
address book options. Clicking Options from the address book lets you make the following 
settings. 

General Preferences 
General Preferences settings let you specify the number of addresses to display in the address 
book at one time, as well as the default category to display. You can also choose not to use 
JavaScript to display your mailbox. JavaScript is a programming language used over the Internet 
to create interactive forms. You should only use JavaScript if you have a newer Web browser 
(version 3.0 or later) and are not accessing the Internet through a company firewall. 

The General Preferences settings also let you specify the address to use as a default when 
your create driving maps that direct you to or from address book locations. You can specify a 
default phone number for conference calling as well. 
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Edit Categories

Which information is displayed in the address book depends on the category of contacts you

choose to display You can decide which information to display by choosing Edit Categories to

open the screen shown in Figure 2-21 For example the figure shows that when you choose to

display Commercial contacts the address book contains the company name contact name work

phone e-mail address and tools that you select to display

To change the information displayed or to select tools for certain categories click the Edit

icon for that category You will then be able to specify which fields to display for that category

Youll also be able to select the Yahoo tools that will be available from the address book The

options are shown here

TociI chedd tools mill appear in Tools oclucnn oshen aPplicable

Find Business Default Email Other Email Profile Maps

rDiwe FYI Greetings

Selecting Maps for example allows you to display map and driving directions to

contacts address

The Edit Categories option also lets you create new categories and choose which fields and

tools to display

swçategoa
______________

The following Categories defined for your Yahoo Address Book Chck the edit icon at to change the

category name

Fin host ddCStsiny

Categotles Lagout OaSeS b5Olaf salons

All Name Last Company Pomasy Phone Fassasl

Commercial Csaspassy Name WorlsPhaese Fassail Tools /tI

Personal Noose Fast Nsskrsosae PsomasyPhone Fanail Taste

Professional Name Last FnmaayPloone Foss Fossil Tools

Urifiled Name Last Company PrmsasyPhsne Email

Yahoo Categories LaVoutssSed byfssotoolssee

Yahool Members Yahoo 1st
Name Fiasoil PsmsasyPhosoe Tools

Send Genetssas

Yellow Pages Contacts Company Name Wsrls Phone

Sea
sashoVite

People Search Contacts Name Last I-tome Phone Yahool 11 Email Tools

Flniohed MdCntoney

Taos of Oanios Festsrin los Tv- O0nohionaoiion

Options for address book categories

50 How to Do Everything with Yahoo! 

Edit Categories 
Which information is displayed in the address book depends on the category of contacts you 
choose to display. You can decide which information to display by choosing Edit Categories to 
open the screen shown in Figure 2-21. For example, the figure shows that when you choose to 
display Commercial contacts, the address book contains the company name, contact name, work 
phone, e-mail address, and tools that you select to display. 

To change the information displayed or to select tools for certain categories, click the Edit 
icon for that category. You will then be able to specify which fields to display for that category. 
You'll also be able to select the Yahoo! tools that will be available from the address book. The 
options are shown here: 

:woQIS(lhe 
.,-, ... ;;=:::::; i;;:; 

rJ Find Business 

f:Drive 

CD efault Email* 

P' Y! Greetings 

P: Other Email* □Profile RiMaps 

Selecting Maps, for example, allows you to display a map and driving directions to a 
contact's address. 

The Edit Categories option also lets you create new categories and choose which fields and 
tools to display. 

Commercial 

Personal 

Professional 

Unfiled 

'~) 

layo'Wt(iifl~; byiirst co(~mn) 

Name, Last Company 

Company Name Work Phone Emeil 

Nome, First Nickname Primary Phone Email 

Name, Last Prirna,y Phone Fa,: Email 

Name, Last Company Prima,yPhone Email 

Yahoo{ cJi,;g.;rles layo~;iJ~~~.d b/ lirst column) 

Tools 

Tools 

Tools 

Yahoo! Members Yahoo! Id Name .Entail Prima,y Phone Tools 

Yellow Pages Contacts Company Nome Work Phone 

Home Phone Yahoo! Id 

Te1ms of Service Futurmg Trua S£:.'2 Synchronizi1tion. 

■j@NQfJj■ Options for address book categories 

_,,,t l)1/ 

~ 'fffl 

t? llit 
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Import/Export

Yahoo may be just one of the places where you store e-mail addresses and contact information

You can combine addresses from various sources by using the Import/Export option

Importing means to add addresses from other locations such as an Outlook Express address

book to the Yahoo address book Exporting means the oppositeadding contacts from your

Yahoo address book to the address book in some other program
After you click the ImportlExport option you select whether you want to import or export

addresses To import addresses you select the format and name of the file containing the addresses

you want to add to Yahoo To export addresses you choose to add Yahoo addresses to Microsoft

Outlook the Palm Desktop or the Netscape address book There is also an option to save the

addresses in the CSV format Choose that option when you want to export addresses to programs

such as Outlook Express

Printable Address Book

Suppose you just want to take printed copy of your Yahoo address book with you The

Printable Address Book option lets you display special version of the address book that is

suitable for printing

You can either choose one of the standard formats or create custom format for printing the

address book Standard formats include the summary layout and the detailed layout format In

the summary layout format only the fields that appear when you choose to display all categories

are printed In the detailed layout format all of the address book fields are printed

You can also choose to create custom layout by selecting from these fields

Customize Layout Options

General Information Phone Numbers

First Name Middle Name Home Work

Last Name Nickname Pager Fax

Company Title Mobile Other

Email Yahooll

Comments

MaiIin Addiesses Internet Information

Work Address Home Address Alternate Email Alternate Email

Personal Website Business Website

Select the check boxes next to the names of fields that you want to print

When you have finished selecting standard or custom layout click Display for Printing

The address book opens in the layout you chose in browser window Click Print in your

browsers toolbar to print the address book
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Import/Export 
Yahoo! may be just one of the places where you store e-mail addresses and contact information. 
You can combine addresses from various sources by using the Import/Export option . 

. Importing means to add addresses from other locations, such as an Outlook Express address 
book, to the Yahoo! address book. Exporting means the opposite-adding contacts from your 
Yahoo! address book to the address book in some other program. 

After you click the Import/Export option, you select whether you want to import or export 
addresses. To import addresses, you select the format and name of the file containing the addresses 
you want to add to Yahoo! To export addresses, you choose to add Yahoo! addresses to Microsoft 
Outlook, the Palm Desktop, or the Netscape address book. There is also an option to save the 
addresses in the CSV format. Choose that option when you want to export addresses to programs 
such as Outlook Express. 

Printable Address Book 
Suppose you just want to take a printed copy of your Yahoo! address book with you? The 
Printable Address Book option lets you display a special version of the address book that is 
suitable for printing. 

You can either choose one of the standard formats or create a custom format for printing the 
address book. Standard formats include the summary layout and the detailed layout format. In 
the summary layout format, only the fields that appear when you choose to display all categories 
are printed. In the detailed layout format, all of the address book fields are printed. 

You can also choose to create a custom layout by selecting from these fields: 

@ FirstName 

Pl LastName 

[:f Company 

Rl Email 

0 Comments 

I?,, 11iddle Name 

0 Nickname 

C Title 

0 Yahoo! ID 

@Home 

0 Pager 

0 Mobile 

R'! Work 

Q Fax 

0 Other 

El' Work Address @ Home Address O .Alternate Email 1 D .Alternate Email 2 

0 Personal Website C Business Website 

Select the check boxes next to the names of fields that you want to print. 
When you have finished selecting a standard or custom layout, click Display for Printing. 

The address book opens in the layout you chose in a browser window. Click Print in your 
browser's toolbar to print the address book. 
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Edit Custom Fields

The Edit Custom Fields option lets you name up to four additional fields to display in the address

book Use these fields to track contact information that you cant track in the other fields

Advanced Options

Choosing Advanced Options lets you delete all of the information from your Yahoo address

book The page that appears warns you that the action cannot be undone So once you proceed

all of the names and addresses in the address book are deleted and cannot be restored unless you

enter them again

If you decide not to erase your address book click Cancel To delete all of the addresses

click the link Delete All Contacts From Your Address Book In the page that now appears click

Delete to confirm the action or click Cancel if you change your mind

Synchronize

You might already be recording contact and calendar information on your computer with

programs such as Microsoft Outlook and ACT or using handheld device such as the Palm

Pilot Palm III or other device using the Windows CE operating system

You can synchronize your computer or handheld device with your Yahoo address book

calendar and To Do lists so all of your information is up to date in all locations Choosing the

Synchronize option shows you how to download free program that will synchronize the

information for you even resolving conflicts in schedules and avoiding duplicate entries

Working with Folders
The Inbox is only one location that Yahoo provides for storing messages In addition to the

Inbox your mail account includes these folders

Drafts

Sent

Trash

Bulk Mail

Messages that are not quite ready to be sent are kept in the Drafts folder If you start to

compose message but do not complete it for example click Save Draft to move the message

to the Drafts folder You can later open the message in the Drafts folder to complete and send it

The Sent folder contains copies of messages that you have sent The Sent folder is useful

when you want to confirm that indeed you sent message or you want to copy message or

parts of message into another e-mail By default however messages are not automatically

placed in the Sent folder By default messages are deleted after being sent To save sent

messages in the Sent folder open the Mail Preferences menu and choose Yes next to the Save

Sent Messages option

52 How to Do Everything with Yahoo! 

Edit Custom Fields 
The Edit Custom Fields option lets you name up to four additional fields to display in the address 

book. Use these fields to track contact information that you can't track in the other fields. 

Advanced Options 
Choosing Advanced Options lets you delete all of the information from your Yahoo t address 

book. The page that appears warns you that the action cannot be undone. So once you proceed, 

all of the names and addresses in the address book are deleted and cannot be restored unless you 

enter them again. 
If you decide not to erase your address book, click Cancel. To delete all of the addresses, 

click the link Delete All Contacts From Your Address Book. In the page that now appears, click 

Delete to confirm the action, or click Cancel if you change your mind. 

Synchronize 
You might already be recording contact and calendar information on your computer with 

programs such as Microsoft Outlook and ACT!, or using a handheld device such as the Palm 

Pilot, Palm III, or other device using the Windows CE operating system. 
You can synchronize your computer or handheld device with your Yahoo! address book, 

calendar, and To Do lists, so all of your information is up to date in all locations. Choosing the 

Synchronize option shows you how to download a free program that will synchronize the 

information for you, even resolving conflicts in schedules and avoiding duplicate entries. 

Working with Folders 
The lnbox is only one location that Yahoo! provides for storing messages. In addition to the 

lnbox, your mail account includes these folders: 

■ Drafts 

■ Sent 

■ Trash 

■ BulkMail 

Messages that are not quite ready to be sent are kept in the Drafts folder. If you start to 

compose a message but do not complete it, for example, click Save Draft to move the message 

to the Drafts folder. You can later open the message in the Drafts folder to complete and send it. 

The Sent folder contains copies of messages that you have sent. The Sent folder is useful 

when you want to confirm that indeed you sent a message or you want to copy a message or . 

parts of a message into another e-mail. By default, however, messages are not automatically 

placed in the Sent folder. By default, messages are deleted after being sent. To save sent 

messages in the Sent folder, open the Mail Preferences menu and choose Yes next to the Save 

Sent Messages option. 
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CHAPTER Sign On to Free E-Mail Account and Address Book 53

The Trash folder stores messages that you have deleted Yahoo places messages in this

folder in case you change your mind later and want to retrieve them After you delete messages
from the Trash folder they cannot be restored You can delete the mail in this folder by selecting

Empty Trash from the Inbox

The Bulk Mail folder stores messages that Yahoo automatically places there Looking

for certain words in the title or text of message Yahoo determines if the mail is unsolicited

junk mail If an e-mail message is junk it is sent to the Bulk Mail folder Because Yahoo

stores messages in the folder for just 30 days and then deletes them you should review the

folder periodically

To display your folders click Folders in any mail window As shown in Figure 2-22 youll

see list of folders with the number of messages and unread messages in each one Click the

name of folder to open it Open folders look just like the Inbox

You can create additional folders called personal folders Personal folders are ideal for storing

certain types of mail such as mail from specific senders or mail that relates to certain topics You

can create Business folder for example to store mail that pertains to your company or Team

folder for messages from members of your bowling team

To create folder enter the new folder name and click the Create New Folder button Use

the Rename and Remove buttons to change the name of or delete personal folder

To move mail from one folder to another select it in its current folder pull down the list next

to the Move button choose the folder in which you want to place the message and click Move

oI4m fm bneibem aác ilW mi
Feller Name Messages Unread Create ersonalfahkr

IIiltIIkU Folder name

Draft Create new Itdr

BulkMail pyI Editapersoualfarlder

Trach 1np1 17 13

You currealy doa

________
have any personcd

rpI1 folders

Pw-a yP -hey- Turns afSersice Guidelines

Copy tO 199-2OOO Irn All igtts eseved

end

SPilt atninvit

Click folders name to open it
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The Trash folder stores messages that you have deleted. Yahoo! places messages in this 
folder in case you change your mind later and want to retrieve them. After you delete messages 
from the Trash folder, they cannot be restored. You can delete the mail in this folder by selecting 
Empty Trash from the Inbox. 

'The Bulk Mail folder stores messages that Yahoo! automatically places there. Looking 
for certain words in the title or text of a message, Yahoo! determines if the mail is unsolicited 
junk mail. If an e-mail message is junk, it is sent to the Bulk Mail folder. Because Yahoo! 
stores messages in the folder for just 30 days and then deletes them, you should review the 
folder periodically. 

To display your folders, click Folders in any mail window. As shown in Figure 2-22, you' ll 
see a list of folders with the number of messages and unread messages in each one. Click the 
name of a folder to open it. Open folders look just like the Inbox. 

You can create additional folders called personal folders. Personal folders are ideal for storing 
certain types of mail, such as mail from specific senders or mail that relates to certain topics. You 
can create a Business folder, for example, to store mail that pertains to your company, or a Team 
folder for messages from members of your bowling team. 

To create a folder, enter the new folder name and click the Create New Folder button. Use 
the Rename and Remove buttons to change the name of or delete a personal folder. 

To move mail from one folder to another, select it in its current folder, pull down the list next 
to the Move button, choose the folder in which you want to place the message, and click Move. 
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Inbox 

Draft 

Sent 

Bulk Mail ID!!J!M 
Trash~ 

3 

' 1 
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17 

1 Folder name: 
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0 

0 .Edit a persou~ folder: 

13 
~-----, 

You currently don't 
hav(i/ any personal 

folders 

Privocy Policy- Tonns ofSeryjce -~ 
Copyright © 199,/-2000 Yahoo! Inc. Al/ right, re,erved. 

■j@■j;jf Jjj Click a folder's name to open it 
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Bulk Mail

Yahoos bulk mail feature is giant step toward reducing the amount of junk e-mail you receive

but it is not perfect Messages can be placed mistakenly in the folder message you send to your

spouse with the subject Who loves you baby may accidentally be treated as bulk mail

If you discover message that Yahoo mistakenly deemed bulk-mail message open the

message and click the Send To Yahoo For Review button Yahoo will reconsider the rules that

classified the message as bulk mail If you want to make sure you receive such mail even if

Yahoo does not change its rules create filter that channels such messages to your Inbox The

filter will override the bulk-mail classification but only for your own mailbox The overall rule

will still be applied to other Yahoo users

If you do not want Yahoo to apply bulk-mail rules to incoming messages open the Mail

Preferences menu and select Inbox in the Bulk Mail Delivery section

54 How to Do Everything with Yahoo! 

Bulk Mail 
YahoOl's bulk mail feature is a giant step toward reducing the amount of junk e-mail you receive, 

but it is not perfect. Messages can be placed mistakenly in the folder. A message you send to your 
spouse with the subject "Who loves you baby?" may accidentally be treated as bulk mail. 

If you discover a message that Yahoo! mistakenly deemed a bulk-mail message, open the 

message and click the Send To Yahoo! For Review button. Yahoo! will reconsider the rules that 
classified the message as bulk mail. If you want to make sure you receive such mail even if 
Yahoo! does not change its rules, create a filter that channels such messages to your lnbox. The 

filter will override the bulk-mail classification, but only for your own mailbox. The overall rule 
will still be applied to other Yahoo! users. 

If you do not want Yahoo l to apply bulk-mail rules to incoming messages, open the Mail 

Preferences menu and select lnbox in the Bulk Mail Delivery section. 
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How to..

How to add the Yahoo Companion toolbar to your Web browser

How to store your Internet bookmarks online

How to get instant access to e-mail news and financial information

How to create custom My Yahoo page

Now that you have Yahoo account its time to go beyond e-mail and start taking advantage of

all the other features that Yahoo has to offer In this chapter youll learn two ways to customize

Yahoo and make your Internet experience more pleasant and efficient

Yahoo Companion
When you want instant access to the best features of Yahoo and the Internet customize your

Web browser with Yahoo Companion
Yahoo Companion is special toolbar added to your Web browser window While you can

use Companion if youre not member of Yahoo members get special features that make

Companion even more fun to use Use Companion to get

Instant access to the Yahoo home page and searches

Bookmarks to popular Internet locations

place to store your bookmarks on the Internet for easy access no matter which

computer you are on

Stock quotes and an online portfolio

Alerts when you get e-mail

Personalized buttons and shortcuts

The Stock Market toolbar for detailed financial information

Getting Yahoo Companion
Most programs that you download are placed on your hard disk You then run the program to

install it on your computer To install the same program on another computer you can copy it to

floppy disk or removable disk such as Zip drive or even send it to another person as an

e-mail attachment

When you download Yahoo Companion however you actually install it as part of your

Web browser An installation program isnt placed on your disk This means you have to

download the Companion on each computer on which you want to use it Downloading and

installing Yahoo Companion however takes only few minutes

56 How to Do Everything with Yahoo! 

How to ... 
■ How to add the Yahoo! Companion toolbar to your Web browser 

■ How to store your Internet bookmarks online 

■ How to get instant access to e-mail, news, and financial information 

II How to create a custom My Yahoo! page 

Now that you have a Yahoo! account, it' s time to go beyond e-mail and start taking advantage of 
all the other features that Yahoo! has to offer. In this chapter, you'll learn two ways to customize 
Yahoo! and make your Internet experience more pleasant and efficient. 

Yahoo! Companion 
When you want instant access to the best features of Yahoo! and the Internet, customize your 
Web browser with Yahoo! Companion. 

Yahoo! Companion is a special tool bar added to your Web browser window. While you can 
use Companion if you' re not a member of Yahoo! , members get special features that make 
Companion even more fun to use. Use Companion to get 

■ Instant access to the Yahoo! home page and searches 

II Bookmarks to popular Internet locations 

■ A place to store your bookmarks on the Internet for easy access no matter which 
computer you are on 

Ill Stock quotes and an online portfolio 

II Alerts when you get e-mail 

II ~ersonalized buttons and shortcuts 

■ The Stock Market toolbar for detailed financial information 

Getting Yahoo! Companion 
Most programs that you download are placed on your hard disk. You then run the program to 
install it on your computer. To install the same program on another computer, you can copy it to 
a floppy disk or a removable disk such as a Zip drive, or even send it to another person as an 
e-mail attachment. 

When you download Yahoo! Companion, however, you actually install it as part of your . 
Web browser. An installation program isn' t placed on your disk. This means you have to 
download the Companion on each computer on which you want to use it. Downloading and 
installing Yahoo! Companion, however, takes only a few minutes. • 
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CHAPTER Personalize Your Browser with Yahoo Companion 57

To download and install Yahoo Companion follow these steps

Connect to the Internet and go to Yahoo at www.yahoo.com

Click Companion in the list of items above the Yahoo categories

Shoin- Auct ts Paee- Peorde Seaxch- ar- Travel- Claseifiede Pereonai Chat-

Mail- Calendar-Meseenger- pg- ther- j- StorkQuotee

screen shows you some of the benefits of Yahoo Companion

If you want to read additional details on this feature click Learn More About Companion

Here Click Get Back To Yahoo Companion when you have finished reading

Click Get Yahoo Companion Now The Companion will start to download and youll

see this dialog box

XI

Em vom ant intall nimd run 1-_H r. ap_rm ind
onun nom pm dn limp and diribp md by

ubmilier uihrmi_rly enimed lo ri5 in IomrrerinI

olmreFubmierr

Lnulicn nimoyl Inc aerlz fin hi orderit pal mn_I

mImould only nil
mmyimm

fbi onferd no Frm_i1 Yahcmol

ro that ammerliorm

Im may In nnFerml horn malinol Inc

L_ tto lore Info

Click Yes

If you have not already signed into Yahoo with your ID and password youll see the

instructions shown in Figure 3-1 along with the Companion guest toolbar which is

designed for persons who are not Yahoo members Another browser window will open

in the background to tell you that you have successfully loaded the toolbar You can

close that window Click Sign In enter your Yahoo ID and password and then click

Sign In again

The Edit Yahoo Companion window appears shown in Figure 3-2 You can choose any of

the standard toolbars or just click Finished to accept the default buttons You can also click

Make My Own to customize the toolbar If you decide to customize youll get the same

choices you get with the Add/Edit Buttons option which are described in the next section

CHAPTER 3: Personalize Your Browser with Yahoo! Companion 57 

To download and install Yahoo! Companion, follow these steps: 

1. Connect to the Internet and go to Yahoo! at www.yahoo.com. 

2. Click Companion in the list of items above the Yahoo! categories: 

Shopping-Auctions - Yellow Pages - People. Search- Maps - Travel- Classifieds - Pet·sonals - Garnes - Chat- Clubs 
Mail-Calendar- I1,'lessenger- Co • n- lvlyYahoo! - News - Sports- Vileather-TV -Stock Quot.es -more ... 

A screen shows you some of the benefits of Yahoo 1 Companion. 

3. If you want to read additional details on this feature, click Learn More About Companion 

Here! Click Get Back To Yahoo! Companion when you have finished reading. 

4. Click Get Yahoo! Companion Now. The Companion will start to download, and you'll 

see this dialog box. 

5. Click Yes. 

6. If you have not already signed into Yahoo! with your ID and password, you'll see the 

instructions shown in Figure 3-1 along with the Companion guest toolbar, which is 

designed for persons who are not Yahoo! members. Another browser window will open 

in the background to tell you that you have successfully loaded the toolbar. You can 

close that window. Click Sign In, enter your Yahoo! ID and password, and then click 

Sign In again. 

7. The Edit Yahoo! Companion window appears, shown in Figure 3-2. You can choose any of 

the standard toolbars or just click Finished to accept the default buttons. You can also click 

Make My Own to customize the toolbar. If you decide to customize, you'll get the same 

choices you get with the Add/Edit Buttons option, which are described in the next section. 
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IOOCOMPANON HelIoGuestJ-yoo1ei-sin

YUJW l4aMa the JJeSt 1oIba
You have successfully installed Yahool Companion Yourtoolbaris

Tip Clickthe onthenglit
now attached to your browser and is directly above the Yahoo

Companion logo on the top left corner of this Web page ofynurbuttons for more

infoimatin

Create Cmitornized My Toolbar

or ggger to create customized toolbar get email alerts Tip Click the button to switch

bookmarks from anywhere and more You can learn more about your toolbars or change your default

My Toolbar by clicking here toolbar

Stswt using the Stock Market Toolbar
Tip If you have Yahool Account

Click here to learn how to use the Stock Market Toolbar you can custoinizO your Yahoo

Companion settings with the

button

UEC1u11c Instructions for using Companion

Click Finished message reports that youve successfully updated Companion Now
navigate the Web as usual

After you sign in the Companion toolbar appears and offers special features for Yahoo

members

Yahoo

home Switch

page toolbar Search Bookmarks My Yahoo E-mail More

i1i
Edit

companion Search on/off Finance

You must be connected to the Intern etfor most of the buttons to appear

58 How to Do Everything with Yahoo! 

b,HoO!COMPANION 

You have successfully installed Yahoo! Companion. Your toolbar is 
now attached to your browser and is directly above the Yahoo! 
Companion logo on the top left comer of this Web page. 

• Ci·eate a Cudomized l'Yly Toolbar 
Sign in or register to create a customized toolbar, get email alerts, 
bookmarks from i;illywhere and more. You can learn more about 
My Toolbar by clickiqg here. 

• Strut using the Stock Market Toolbar 
Click here to learn how to use the Stock Market Toolbar. 

■j@ijijp■ Instructions for using Companion 

Hello (Guest) - Yahoo!. jjf!.r!. - Siqn In 

8. Click Finished. A message reports that you've successfully updated Companion. Now 
navigate the Web as usual. 

After you sign in, the Companion tool bar appears and offers special features for Yahoo! 
members: 

Yahoo! 
home Switch 
page tool bar Search Bookmarks E-mail More 

companion Search on/off Finance 

You must be connected to the Internet for most of the buttons to appear. 
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Hello ane.ihauei Liciri hut

Edit Yahoo Companion
_______

When youve made our choice.u did Filished FinihEd

Choose Your Toolbar

Yahoo Sampler Businesa

aoobosIlcLMyVuhosiFinanceuhspping FinrneSflBeeis.YfliwFaisShOppifl

Yahoo Living Communities

Shopping Travel Entertainment Restaurants.. Clubs rhnt ssa Poards Genres..

Enteitainnient ila lv Own..

pois ltewe Fnteiiairsmnt Gaines Cr it your ovirtoolbn

If you dent Irk an ofl.h pt_ccnfipirdsettings sIr Ic Make lily Own at-oe

hen \ou maria cur choicer click Finished _lecLj

rhtOi5-2OOiJahOeIfl i.IIrhee

NOTICE We callant aerornI rerrntas as thin cue

icUJIc The Edit Yahoo Companion window and the members Companion

Each time you connect to the Internet youll have to sign in to Yahoo to get your member

Companion Click the Sign In button on the Guest Companion Enter your ID and password and

then click Sign In Your My Yahoo page will appear Now youre ready to navigate the Web

Using Yahoo Companion
The first button on Companion takes you to the Yahoo home page Click this button for quick

access to all of Yahoo features Now lets take look at the other default buttons in the

Companion member toolbar

Customizing Companion

Use the Edit button to customize Companion get information about it and remove it from your

browser Click the button to display these options

Add/Edit Buttons Lets you add and remove modules from your Companion toolbar

Of the 40 possible Yahoo features for Companion only 11 are shown by default

Icons and Colors Lets you choose between showing both icons and names for each

button or just icons You can also choose between standard icons and color icons

Refresh Toolbar Redisplays the toolbar to reflect any changes made by you or Yahoo

CHAPTER 3: Personalize Your Browser with Yahoo! Companion 59 

. ~OO(CQMPANION .... ---·-···· ................. ............. ............. __ H_e_ll_o_an_e_ih_a_u_er_-_v_a~_,o_o!._· ~_He_l _·_S_ig_n Out 

O ·Yahoo! Sampler 0 Business 
Bookmarks, My Yahoo!, Finance, Shopping ... Finance, Small Business, Yellow Pages, Shopping ... 

(': Yahoo! Living O Communities 
Shopping. Travel. Entertainment, Restaurants ... Clubs, Chat, Message Boards, Games ... 

G Ente11ainment r. Make My Own ... 
Sports, News, Entertairunent, Games ... Create your own toolbar ... 

If you don't like any of the pre-configured settings, click Make My Own above. 

■j@!);jff j The Edit Yahoo! Companion window and the member's Companion 

Each time you connect to the Internet, you'll have to sign in to Yahoo! to get your member 

Companion. Click the Sign In button on the Guest Companion. Enter your ID and password and 

then click Sign In. Your My Yahoo! page will appear. Now you're ready to navigate the Web. 

Using Yahoo! Companion 

The first button on Companion takes you to the Yahoo l home page. Click this button for quick 

access to all of Yahoo!' s features . Now let's take a look at the other default buttons in the 

Companion member toolbar. 

Customizing Companion 
Use the Edit button to customize Companion, get information about it, and remove it from your 

browser. Click the button to display these options: 

■ Add/Edit Buttons Lets you add and remove modules from your Companion toolbar. 

Of the 40 possible Yahoo! features for Companion, only 11 are shown by default. 

■ Icons and Colors Lets you choose between showing both icons and names for each 

button, or just icons. You can also choose between standard icons and color icons. 

■ Refresh Toolbar Redisplays the toolbar to reflect any changes made by you or Yahoo! 
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Help Displays information about using the Companion

Whats New in Yahoo Companion Connects to Yahoo site that describes new

Companion features

About Yahoo Companion Displays the version of Companion on your computer

Uninstall Removes Yahoo Companion from your browser If you later want to again

use Companion you have to reinstall it from the Yahoo Web site

Switching Companion Toolbars

Companion actually includes two toolbars the default customizable toolbar called My Toolbar

and the Stock Market toolbar which offers buttons for investment and financial services

1icker ot Chart ew ATh MPoio Mrket

Click the third Companion button on the left to choose which toolbar to display or to make

the one that is displayed at the time the default toolbar Youll learn more about the Stock Market

toolbar in Chapter 11

Add Companion Buttons

To add new buttons to Companion or to remove buttons for features you are not interested in
follow these steps

Click the Edit button on Companion

Choose Add/Edit Buttons You see list of Yahoo features including Sports

Weather Clubs Message Boards Maps and Restaurants

Select the check boxes next to the names of features you want on the toolbar

Deselect the boxes next to features you want to remove

Click Update

60 How to Do Everything with Yahoo! 

. ■ Help Displays information about using the Companion. 

■ What's New in Yahoo! Companion Connects to a Yahoo! site that describes new 
Companion features. 

■ About Yahoo! Companion Displays the version of Companion on your computer. 

■ Uninstall Removes Yahoo! Companion from your browser. If you later want to again 
use Companion, you have to reinstall it from the Yahoo! Web site. 

Switching Companion Toolbars 
Companion actually includes two toolbars: the default customizable toolbar called My Toolbar 
and the Stock Market toolbar, which offers buttons for investment and financial services. 

Click the third Companion button on the left to choose which toolbar to display or to make 
the one that is displayed at the time the default toolbar. You'll learn more about the Stock Market 
toolbar in Chapter 11. 
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Getting E-Mail Alerts

Akrt If you are signed in and Yahoo receives e-mail addressed to you an Alerts button automatically

appears in the Companion toolbar as shown at right Click the

button to see the number of messages that you have received
Seat

and then click to open your Inbox YOU have new mail meiage

Searching

Because the search engine is such an integral part of Yahoo it shouldnt be surprise that

Companion provides convenient and powerful search function with search box and menu

By default the search text box is displayed on Companion If you do not want to use it for

searches you can click the Search On/Off button to remove the box In so doing you can make

room on Companion for more Yahoo features

With the box onscreen however you can easily perform search of the entire Internet or

select specific type of search To perform general search enter keyword or phrase in the

text box and click the Search button

If you are looking for specific type of information enter the keyword LCt c1 Oookm

or phrase pull down the list next to the Search button and choose from Stock Quote.

these options shown on the right
Stock Ticker Lookup

Selecting News Photos for example will search the Internet for Addre book

photograph relating to your search text Choose Address Book from the ieIow Paie

list to search your Yahoo address book for specific person Choose
News orer

Shopping from the list to locate product you are interested in FJei Photos

purchasing

If you choose an option from the menu without entering keyword

or phrase you see form that you can fill out to continue searching

Selecting Address Book however opens your Yahoo address book so

you can see its contacts

Using Bookmarks

Each Web browser has bookmark list on its main menu or on toolbar Microsoft Internet

Explorer for example calls bookmarks favorites and places bookmarks on the Favorites menu

When you find Web site on the Internet that youll want to return to you add bookmark The

bookmark notes the location of the Web site and adds it to the bookmarks or favorites list The

bookmarks are stored in special file or folder on your hard disk To instantly return to Web

site without surfing you just pull down the browsers Bookmarks or Favorites menu and click

the name of the bookmark

If you access the Internet from computer other than your own your bookmarks will

not be listed For example suppose you have several computers in your home or office On

CHAPTER 3: Personalize Your Browser with Yahoo! Companion 61 

Getting E-Mail Alerts 
"''"'"''w,,,.,'" If you are signed in and Yahoo! receives e-mail addressed to you, an Alerts button automatically 

appears in the Companion toolbar, as shown at right. Click the 

button to see the number of messages that you have received, 

and then click to open your Inbox. 

Searching 
Because the search engine is such an integral part of Yahoo!, it shouldn't be a surprise that 

Companion provides a convenient and powerful search function with a search box and menu. 

By default, the search text box is displayed on Companion. If you do not want to use it for 

searches, you can click the Search On/Off button to remove the box. In so doing, you can make 

room on Companion for more Yahoo! features. 
With the box onscreen, however, you can easily perform a search of the entire Internet or 

select a specific type of search. To perform a general search, enter a keyword or phrase in the 

text box and click the Search button. 
If you are looking for specific type of information, enter the keyword 

or phrase, pull down the list next to the Search button, and choose from 

these options shown on the right. 
Selecting News Photos, for example, will search the Internet for a 

photograph relating to your search text. Choose Address Book from the 

list to search your Yahoo! address book for a specific person. Choose 

Shopping from the list to locate a product you are interested in 

purchasing. 
If you choose an option from the menu without entering a keyword 

or phrase, you see a form that you can fill out to continue searching. 

Selecting Address Book, however, opens your Yahoo! address book so 

you can see its contacts. 

Using Bookmarks 
Each Web browser has a bookmark list on its main menu or on a toolbar. Microsoft Internet 

Explorer, for example, calls bookmarks favorites and places bookmarks on the Favorites menu. 

When you find a Web site on the Internet that you'll want to return to, you add a bookmark. The 

bookmark notes the location of the Web site and adds it to the bookmarks or favorites list. The 

bookmarks are stored in a special file or folder on your hard disk. To instantly return to a Web 

site without surfing, you just pull down the browser' s Bookmarks or Favorites menu and click 

the name of the bookmark. 
If you access the Internet from a computer other than your own, your bookmarks will 

not be listed. For example, suppose you have several computers in your home or office. On 
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the computer that you use most of the time you add several of your favorite Web sites to the

bookmark list If you log on to the Internet on another computer however your bookmarks

will not appear when you pull down the Bookmarks or Favorites menu Instead youll see the

bookmarks that belong to the person who usually uses the computer
In addition if you use more than one Web browser you wont automatically be able to

access the same bookmarks from each browser site you add to the Bookmarks list in Netscape

Navigator for example does not automatically appear when you start Microsoft Internet

Explorer

Yahoo makes bookmarks more accessible by letting you store them online When you log

on to the Internet using any browser on which Yahoo Companion is installed you can access

your own custom bookmarks by signing onto Yahoo with your Yahoo ID and password It

doesnt matter which computer you are using
If you have several computers in the house for example you can install Yahoo Companion

on each one Then in whichever computer you are using just log on to Yahoo using your ID

and password for your bookmarks to be available

The default bookmark list contains sites that Yahoo thinks youll Yl eoornarkj IIy rahoo .e aP

be interested in seeing An example is shown here Add Bco marl.

Most of the bookmarked locations are interesting so take minute Editllmpcri Bookmarks

to look at them Just click Bookmarks in Companion and then choose riting on the Wall

the topic you are interested in seeing Bruce Lee Kuni Eu Master

The real benefit of Yahoo bookmarks however is that you can
Cool Site ot the Day

Drop Squad
add your own bookmarks When you are viewing site that youd like

ESPNET Spartone

to add to the bookmark list choose Add Bookmark from the list FBI Top Ten Mosi Wanted Page

Yahoo adds the name of the site to the bottom of the bookmarks list FirAid The Financial Aid Into Page

Now all you have to do is choose the name to display the Web site
Foreign Lariguage to Travelers

Geek ite ot the Day

lnsiituie ot Eoyptian Art and Archaeology

Editing Bookmarks The bookmark list is totally customizable You
Internet Moie Database

can delete bookmarks change their names and the Web sites they Le Loure

represent import your favorites list from Microsoft Internet Explorer My Yahool tor bneibauer

and export your Yahoo bookmarks to Internet Explorer You can add
News Resource

Nob Pres SetI-HeIp Law Center

bookmarks that let you quickly send an e-mail go to an Internet Research-Il

newsgroup or open file on your disk You can also organize your The Spot

bookmarks into folders grouping sites by category or some other ahcol

yahoo Cool Link
classification

To edit your bookmark list select Edit/Import Bookmarks from the drop-down menu to see

the options in Figure 3-3 The list shows each of the default bookmarks To remove one from the

list click its check box and then click Delete

To add new bookmark even an e-mail link or newsgroup name click Add Bookmark to

see the options in Figure 3-4

62 How to Do Everything with Yahoo! 

the computer that you use most of the time, you add several of your favorite Web sites to the 
bookmark list. If you log on to the Internet on another computer, however, your bookmarks 
will not appear when you pull down the Bookmarks or Favorites menu. Instead, you'll see the 
bookmarks that belong to the person who usually uses the computer. 

In addition, if you use more than one Web browser, you won't automatically be able to 
access the same bookmarks from each browser. A site you add to the Bookmarks list in Netscape 
Navigator, for example, does not automatically appear when you start Microsoft Internet 
Explorer. 

Yahoo! makes bookmarks more accessible by letting you store them online. When you log 
on to the Internet using any browser on which Yahoo! Companion is installed, you can access 
your own custom bookmarks by signing onto Yahoo! with your Yahoo! ID and password. It 
doesn' t matter which computer you are using. 

If you have several computers in the house, for example, you can install Yahoo! Companion 
on each one. Then, in whichever computer you are using, just log on to Yahoo! using your ID 
and password for your bookmarks to be available. 

The default bookmark list contains sites that Yahoo! thinks you'll 
be interested in seeing. An example is shown here. 

Most of the bookmarked locations are interesting, so take a minute 
to look at them. Just click Bookmarks in Companion and then choose 
the topic you are interested in seeing. 

The real benefit of Yahoo! bookmarks, however, is that you can 
add your own bookmarks. When you are viewing a site that you'd like 
to add to the bookmark list, choose Add Bookmark from the list. 
Yahoo! adds the name of the site to the bottom of the bookmarks list. 
Now all you have to do is choose the name to display the Web site. 

Editing Bookmarks The bookmark list is totally customizable. You 
can delete bookmarks, change their names and the Web sites they 
represent, import your favorites list from Microsoft Internet Explorer, 
and export your Yahoo! bookmarks to Internet Explorer. You can add 
bookmarks that let you quickly send an e-mail, go to an Internet 
newsgroup, or open a file on your disk. You can also organize your 
bookmarks into folders, grouping sites by category or some other 
classification. 

To edit your bookmark list, select Edit/Import Bookmarks from the drop-down menu to see 
the options in Figure 3-3. The list shows each of the default boo.kmarks. To remove one from the 
list, click its check box and then click Delete. 

To add a new bookmark, even an e-mail link or newsgroup name, click Add Bookmark to 
see the options in Figure 3-4. 
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flavrNeedHo
Elit the dgtaile uf your bookmurks nd holders Sc sure to click finished wloen youre Finished

done

Folder My Bookmarks

Add Bookmerktlew Folder- Irnort Bookmarks .Export UaukmarkjFOr
e4 Check All Clear All ___________

Name Comments Modified Edit

Art Crimes The Wntrn sri Ohs Wall
23-Dec-1999

Bruce Lee Hone Fu Master 23-Dec4999

Cool Site of the Day
23-Dsc-1999

Drop Sguad
23-Dec-l999

ESPNBT SaetsZone
23-Dec-1999

FBI To Ten IvIot Wanton Pass 23-Doe-lOOP

FinAicI The FirnancialAicllenfo Page
23-Dec-lOOP

Foreign Lanuases for Travelers 23-Dec-lOOP

Customizing Yahoo bookmarks

Itelloaneiliauer Neecl19

cTBOOIU1k
Add buokrnrk below Be sure to Click Save wines youre done

Add new hookniark in My Bookmtke New Bookmark

Site URL jhttp//

br example wwwyalnoo com/

Site Name

for example Yahoo
--

Comments

amveAddAhnther CuciJ

How to use this page ______________________
Add

aboolrisnarkby entering aurl name and sortie optional comments
ifl

in the fona above Be sure to click Save when youre clone Savt yolir bookmarks on Yahool

You can access them from any
You can adctennultnple lioolooarke one after anethe by chclong

ea computer any time

Adding new bookmark

CHAPTER 3: Personalize Your Browser with Yahoo! Companion 

~-ie.:l'~f Hello,:meiba1rer NeedHelp? 

.-:,~-----------

C Art Crimes: The Writing on the Wall 

0 Bruce Lee - Kung Fu Master 

fJ Cool Site of the Day 

O DropSquad 

0 ESPNET SportsZone 

L FBI TOl) Ten Most WantedPaee 

r, FinAid: The Financial Aid Info Page 

IJ Forei 

■j@N;JfH Customizing Yahoo! bookmarks 

23-Dec-1999 

23-Dec-1999 # 

23-Dec-1999 # 

23-Dec-1999 # 

23-Dec-1999 ~ 

23-Dec-1999 # 
,23-Dec-1999 # 

23-Dec-1999 # 

Y.A;HoO( ---··-------___ _ .... ______ ee_ 11o_ ,:me __ ib_a_11e_r_ N_e_e_dHelp? 

Add new bookmark in: My Bookmarks > (New Bookmark) 

Site URL I ~~e!L.. ...i L ......... ··-·- -""'' 
for example: www.yahoo.com/ 

Site Name L ... ........ ....... ".,. ........... ·--·· .. "' ......... ·-···-· .• ... . 
for example: Yahoo! 

Comments L .... 

How to use tt)!s page: 
Add: 
a bookmark by entering e. ur~ name, and some optional comments 
in the form above. Be sure to chck Save when you're done. 

You can add multiple bookmarks, one after another, by clicking 
Save & Add Another. 

■j@Nijfj■ Adding a new bookmark 

Hint: .. , .. , .. .. , .... ... .. """" 

Save your bookmarks on 

; OIJ c~ii~~es7.,!ft~m.~om 
'coril.prit~t at anY:.time:" • 
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Choose the type of bookmark from the Site URL list The options are

httpll This is the prefix for the standard type of Internet Web site The letters stand

for Hypertext Transfer Protocol

httpsll Use this choice to connect to secure Web site Also known as Secure HTTP

or S-HTTP

ftp 11 This prefix accesses site for downloading or uploading files using the File

Transfer Protocol the protocol for sending files over the Internet

telnet// This prefix accesses site in which you emulate computer terminal to

connect to server on the network and issue conm-iands as if you were at the servers

console Most Telnet sites require you to log on with user name and password

Mailto Use this type to enter an e-mail address Clicking the bookmark opens your

e-mail program with message already addressed

Newsgroup Use this type to enter the name of newsgroup that you can access to send

and receive newsgroup messages Selecting this type of bookmark opens your default

newsgroup reader such as Outlook Express

Local file Use this type to specify the name of file on your disk that you want to

access from the bookmark list

In the box next to the pull-down list enter the URL of the site the e-mail address the

newsgroup name or the path and name of the local file depending on the type you selected

In the Site Name box enter the name that you want to appear in the bookmark list and enter

an optional description of the bookmark in the Comments box

Click Save to add the bookmark and return to the Edit/Import Bookmarks page or click Save

Add Another to remain in the Add Bookmark function

Even after youve added bookmark or folder to the list you can still edit it Select the

item that you want to modify and click the Edit icon on the far right of its listing to see window

similar to the one shown in Figure 3-5 Change the URL name or comment as desired and then

click Save

Bookmark Folders As your bookmark list grows you will find yourself scrolling up and down

to display all of your favorite Web sites To save time

scrolling you can organize bookmarks into groups called

folders as shown here
Hobb

To go to bookmark in folder point to the folder

name in the bookmarks list and then click the bookmark

iahoo Cool Links

Barbra Shopping Custorri Buttons

Favorite Graphics Patterns Galore

_________________
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Choose the type of bookmark from the .Site URL list. The options are 

Ill http:// This is the prefix for the standard type oflntemet Web site. The letters stand 
for Hypertext Transfer Protocol. 

Ill https:// Use this choice to connect to a secure Web site. Also known as Secure HTTP 
or S-HTTP. 

II ftp:// This prefix accesses a site for downloading or uploading files using the File 
Transfer Protocol, the protocol for sending files over the Internet. 

Ill telnet:// This prefix accesses a site in which you emulate a computer terminal to 
connect to a server on the network and issue commands as if you were at the server's 
console. Most Telnet sites require you to log on with a user name and password. 

II Mailto: Use this type to enter an e-mail address. Clicking the bookmark opens your 
e-mail program with a message already addressed. • 

Ill Newsgroup Use this type to enter the name of a newsgroup that you can access to send 
and receive newsgroup messages. Selecting this type of bookmark opens your default 
newsgroup reader, such as Outlook Express. 

II Local file Use this type to specify the name of a file on your disk that you want to 
access from the bookmark list. 

In the box next to the pull-down list, enter the URL of the site, the e-mail address, the 
newsgroup name, or the path and name of the local file, depending on the type you selected. 

In the Site Name box, enter the name that you want to appear in the bookmark list, and enter 
an optional description of the bookmark in the Comments box. 

Click Save to add the bookmark and return to the Edit/Import Bookmarks page, or click Save 
& Add Another to remain in the Add Bookmark function. 

Even after you've added a bookmark or a folder to the list, you can still edit it. Select the 
item that you want to modify and click the Edit icon on the far right of its listing to see a window 
similar to the one shown in Figure 3-5. Change the URL, name, or comment as desired, and then 
click Save. 

Bookmark Folders As your bookmark list grows, you will find yourself scrolling up and down 
to display all of your favorite Web sites. To save time 
scrolling, you can organize bookmarks into groups called 
folders, as shown here. 

To go to a bookmark in a folder, point to the folder 
name in the bookmarks list and then click the bookmark: 
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HelloaneThauerNnedHolp

dit the tails of your bonkmark and folders Be sure to click Finished when yours shed

Folder My Bookmarks Barbarae Shopping

LAdd Baokmerk- New Fekier Import Bookmarks- Epoit Bookmarks 4-W uIjftFoIdej

D$MtO_- Check All Clear All
MovTo.

Name Commenta Modified Edit

There are currently no bookmarks in thisfolder Click Add Bookmark above to add one

DoMta Check All Clear All
Move To.

Add Bookmark- New Folder rtBoorarks fypTo Folder

Edit the details of your bookmarks and folders Be ours to click Finished when youre FirllohBd

done

Copyri0hC 1004-2000 Yahoo Inn All righto reoerned Torroonf3erno

NOTICE collect peroooel nforrootior onthio cite

Opening custom bookmark folder

Send E-Mail from Companion

011

Suppose you frequently send e-mails to friend to let her know about interesting sites on the

Internet Rather than start your e-mail program and select her address manually use the

Yahoo companion bookmark feature

Click Edit/Import Bookmarks from the Companion Bookmark menu

Click Add Bookmark

Choose Mailto as the bookmark type

Enter the recipients e-mail address

Click Save

When you want to send the person mail just select the bookmark from the list Yahoo

opens mail window that is already addressed to the recipient who is named in the bookmark

CHAPTER 3: Personalize Your Browser with Yahoo! Companion 

~OO! _________________ He_no_ ,_an_e_m_a_~_r_ N_e_ed_H_e_m_? 

Folder: Mv Bookmarks> Barbara's Sho11ping 

[ A~i'ii Bii~ 1(~1.-i~l::l1''N'.~~•p'6lu~i 2' i 11irihft •1f~okiriiiiks'-'~E:>f:lf6rl8~, 0 kl4Wirks ;:;~wi.:·;;", ,Ju /tipt~6' F'<ll~t'~'t l 

f ~ -Check. All - Cl.ear All _':; M~ ~\:P6 .. ,;<j • 

There are currently no bookmarks in this/older. Click "Add Bookmark" abow to add one. 

\P@l~~;,. Check All - Cl~jj(, All. 

Copyright © 19942000 Yahoo! Inc:. All rights r~sen,ed. T €!rms (1f Servic€! 

NOTICE: We collect personal information on this site. 

■j@@;jff j Opening a custom bookmark folder 
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Start by creating new folder to store group of bookmarks To do so click New Folder

and in the screen that appears enter folder name and optional description Click Save or Save

Add Another to add the folder to your list

Next add bookmarks to the folder You can add new bookmarks directly to the folder or

move existing bookmarks into it

To add bookmarks you first have to open the folder Either click the folder name in the

bookmark list or click Jump To Folder and then select the folder name in the list that appears

The folder opens with its own set of buttons and lists as shown in Figure 3-5 Now add

bookmark just as you learned how to do for the main bookmark list

To return to the main list click Jump To Folder and click My Bookmarks

If you already entered bookmarks to the main list and want to move bookmark to folder

you can move it to folder Select one or more bookmarks to place in the folder and then click

Move To to see list of folders In the screen that appears choose the folder in which you want

to place the bookmarks and then click Move
The Import Bookmarks feature lets you copy the items in your Internet Explorer Favorites

folders to your Yahoo bookmarks By importing bookmarks this way all of your favorites will

be available whenever you are online and using Yahoo Companion Select Import Bookmarks to

get step-by-step directions for importing bookmarks You perform all of the steps online directly

from the screen As the directions explain you click link that lets you run the Favtool.exe

program over the Internet This program converts the Favorites into format that Yahoo can

import into the bookmarks list You then choose another option on the screen to add the favorites

to your bookmarks list

The Export Bookmarks feature lets you save your Yahoo bookmarks in file on your

computer in such way that you can add your bookmarks to your browsers favorites list Select

Export Bookmarks to get step-by-step directions for the process

My Yahoo
Use the My Yahoo Companion button to open and edit your custom My Yahoo page Youll

learn more about My Yahoo later in this chapter

66 How to Do Everything with Yahoo! 

Start by creating a new folder to store a group of bookmarks. To do so, click New Folder, 
and, in the screen that appears, enter a folder name and optional description. Click Save or Save 
& Add Another to add the folder to your list. 

Next, add bookmarks to the folder. You can add new bookmarks directly to the folder or 
move existing bookmarks into it. 

To add bookmarks, you first have to open the folder. Either click the folder name in the 
bookmark list, or click Jump To Folder and then select the folder name in the list that appears. 
The folder opens with its own set of buttons and lists, as shown in Figure 3-5. Now add a 
bookmark just as you learned how to do for the main bookmark list. 

To return to the main list, click Jump To Folder and click My Bookmarks. 

If you already entered bookmarks to the main list and want to move a bookmark to a folder, 
you can move it to a folder. Select one or more bookmarks to place in the folder and then click 
Move To to see a list of folders. In the screen that appears, choose the folder in which you want 
to place the bookmarks and then click Move. 

The Import Bookmarks feature lets you copy the items in your Internet Explorer Favorites 
folders to your Yahoo! bookmarks. By importing bookmarks this way, all of your favorites will 
be available whenever you are online and using Yahoo! Companion. Select Import Bookmarks to 
get step-by-step directions for importing bookmarks. You perform all of the steps online, directly 
from the screen. As the directions explain, you click a link that lets you run the Favtool.exe 
program over the Internet. This program converts the Favorites into a format that Yahoo! can 
import into the bookmarks list. You then choose another option on the screen to add the favorites 
to your bookmarks list. 

The Export Bookmarks feature lets you save your Yahoo! bookmarks in a file on your 
computer in such a way that you can add your bookmarks to your browser's favorites list. Select 
Export Bookmarks to get step-by-step directions for the process. 

My Yahoo! 
Use the My Yahoo! Companion button to open and edit your custom My Yahoo! page. You'll 
learn more about My Yahoo! later in this chapter. 
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Yahoo

The Yahoo menu gives you access to the Yahoo home page My Yahoo your Yahoo mail and

the Yahoo features shown here

Yahoo t4 Finance

Yahoot

Mail

My Yahoo

Stock Quotes

broadcast.corn

l3eoCities

Greetings

Yahooligans

lirjii
Comrniutiity Finance

Entertainment Small Business

Local Employment

Tools Site

News Store

Search Reterence

Shoppina

World Yahoos

More Yahoos

Selecting an item with an arrow at its right will display another menu of options

FiflailCe Mail

The Finance button and menu give you access to range of financial Create New Forttolio

information as well as your own private stock portfolio Clicking
Edit Porttolias..

Finance takes you to Yahoo main finance information page where Quotes Portolio

youll find information and links of all types Pull down the list next to
lndic

the button to see the options shown at lower right

By creating your own portfolio you can store list of your investments World Indices

and stocks you may be tracking and access them immediately You can Currency Eirchange

then display the total value of your entire portfolio by clicking Quotes Yaloo Bill Pay

Portfolio

CHAPTER 3: Personalize Your Browser with Yahoo! Companion 67 

Yahoo 
The Yahoo menu gives you access to the Yahoo! home page, My Yahoo!, your Yahoo! mail, and 

the Yahoo! features shown here: 

Selecting an item with an arrow at its right will display another menu of options. 

Finance 
The Finance button and menu give you access to a range of financial 

information, as well as your own private stock portfolio. Clicking 

Finance takes you to Yahoo!' s main finance information page, where 

you'll find information and links of all types. Pull down the list next to 

the button to see the options shown at lower right. 
By creating your own portfolio, you can store a list of your investments 

and stocks you may be tracking and access them immediately. You can 

then display the total value of your entire portfolio by clicking Quotes 

Portfolio. 
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Youll learn more about this Companion feature and investing with Yahoo in Chapter 11

Mail

Use the Mail button to go your Yahoo Inbox Pull down the list next to the button for these

options

Compose

Send Greeting

Help

More Shopping

Entertainment
The More list shows additional features and links such as those shown at nght

Travel

Use the list to navigate to various sites as well as to other
Calendar

Internet sites Addre Deok

relIow Pager

My Yahoo
As Yahoo member you get up to six personal pages each full of information that you will

find useful You can customize the pages called My Yahoo to display just the information

you want

Use My Yahoo to check your e-mail and stock portfolio see how your favorite sports teams

are doing check the weather and even see the days television listings in your area In fact the

page automatically shows information that is local to your community such as weather sports

news and television listings typical My Yahoo page is shown in Figure 3-6 Notice that you

can include your own personal greeting such as Welcome Barbara

To access My Yahoo click My Yahoo on the Yahoo home page or click My Yahoo

on the Companion toolbar and then sign in with your ID and password if you havent done so

already You can also click Sign In on the Guest Companion toolbar and then complete the

sign-in process

Go directly to My Yahoo by going to this address http I/my yahoo conil

The My Yahoo page is divided into two sides narrow left-hand side and wider

right-hand side The different sides of the page contain sections called modules You can

determine which modules appear and the contents of each module You are restricted as to which

side module can appear on however For example you can only place the TV listing module

on the right side because it is too wide to fit on the left The fl1TOW weather module on the other

hand can only be placed on the left side

On the default page shown in Figure 3-6 the right modules are Headlines and TV while the

left column contains these modules

Message Center Shows the number of unread messages and offers quick access to

your Inbox and Calendar

68 How to Do Everything with Yahoo! 

You'll learn more about this Companion feature, and investing with Yahoo!, in Chapter 11. 

Y! Mail 
Use the Y! Mail button to go your Yahoo! Inbox. Pull down the list next to the button for these 
options: 

Ill Compose 

Ill Send a Greeting 

Ill Help 

More 
The More list shows additional features and links, such as those shown at right. 

Use the list to navigate to various Yahoo! sites, as well as to other 
Internet sites. 

My Yahoo! 
As a Yahoo! member, you get up to six personal pages, each full of information that you will 
find useful. You can customize the pages, called My Yahoo!, to display just the information 
you want. 

Use My Yahoo! to check your e-mail and stock portfolio, see how your favorite sports teams 
are doing, check the weather, and even see the day' s television listings in your area. In fact, the 
page automatically shows information that is local to your community, such as weather, sports, 
news, and television listings. A typical My Yahoo! page is shown in Figure 3-6. Notice that you 
can include your own personal greeting, such as "Welcome Barbara!" 

To access My Yahoo!, click My Yahoo! on the Yahoo! home page or click My Yahoo! 
on the Companion toolbar and then sign in with your ID and password if you haven't done so 
already. You can also click Sign In on the Guest Companion tool bar and then complete the 
sign-in process. 

Ga directly to My Yahoo! by going to this address: http://my.yahoo.com/. 

The My Yahoo! page is divided into two sides, a narrow left-hand side, and a wider 
right-hand side. The different sides of the page contain sections called modules. You can 
determine which modules appear and the contents of each module. You are restricted as to which 
side a module can appear on, however. For example, you can only place the TV listing module 
on the right side because it is too wide to fit on the left. The rnmow weather module, on the other 
hand, can only be placed on the left side. 

On the default page shown in Figure 3-6, the right modules are Headlines and TV, while the 
left column contains these modules: 

■ Message Center Shows the number of unread messages and offers quick access to 
your Inbox and Calendar 
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WeIcome.Baibaia YaFisipute AccoijnIInfc lg Sit Out

Put Stock in it

__________________________________OetthetsckMizket
_____________________________________________

Toolbar

hi

ijani MP3 Player w/FM tuner $39 99 w/rebite frinBevrIi cmI

______ Advanced

My Front Page Fae Opijunal

contentJ MyFtnt Pgeflesna
Message Center liiiiii 1ii

Top Stories from Reuters Jan 15357pm

Suspected Serb War Ciirninal Shot in Belgrade

hed Calendar Clinton Proposes Enhanced Civil ghts Enforcement

Gore Rips Into Bush Over Confederate Flgg

Portfolios

World from Reuteis Jan 15356pm

DJIA 11722 14OS5 RnaoJc Pfn vo Wcr Tt

ictUi typical My Yahoo page

Portfolios Lets you track the value of stocks and get stock quotes

Weather Shows the temperature in your area and gives access to extended weather

forecasts

Scoreboard Shows the results of recent games played by your areas sports teams

There are quite few ways to customize your My Yahoo page Lets take look at them now

Personalizing the Content

One of the first things you might do to My Yahoo is to customize the content by adding and

deleting modules you can have as many as 20 and changing the title from My Front Page to

something little more personal

There are two ways to add contents to the page from drop-down lists and from menu of

modules The drop-down lists provide minimumof options so lets look at them first

At the bottom of the My Yahoo page youll find two lists Add Left Side Content and Add

Right Side Content Pull down list to choose the modules that youd like to insert in the

corresponding colunm and then click Add as shown in Figure 3-7

CHAPTER 3: Personalize Your Browser with Yahoo! Companion 69 

~-•-_________ w_. e_1_co_n_1e_, _B_ar_b_ar_a_! -_Y_a_ho_o_! -_U_p_cla_1e_-_A_c_co_u_n1_1r_1fo_ -_H_e_lti_·_S_ig_n_O_u1 

Put a Stock in it! 
Get the Stock Market 
Toolbar 

111'!"':i? 

l: 
Save $90 on I Jam--the MP3 player with FM stereo! ~ i:-~•,;k 

Only $89.99 with rebate! 
INCLUDES HEADPHONES AND A C/IRRYIIIG CASE • 

i.Tam 1'11P3 Player w/FM tuner - $89.99 w/rebate from Beyond.com! 

• Suspected Serb War Criminal Shot in Belgrade 

• Clinton Proposes Enhanced Civil Rights Enforcement 

• Gore Rips Into Bush Over Confederate Flag 

Jan l53:56pm 

@@N;jfil A typical My Yahoo! page 

■ Portfolios Lets you track the value of stocks and get stock quotes 

■ Weather Shows the temperature in your area and gives access to extended weather 

forecasts 

■ Scoreboard Shows the results of recent games played by your area's sports teams 

There are quite a few ways to customize your My Yahoo! page. Let's take a look at them now. 

Personalizing the Content 
One of the first things you might do to My Yahoo! is to customize the content by adding and 

deleting modules (you can have as many as 20), and changing the title from My Front Page to 

something a little more personal. 
There are two ways to add contents to the page, from drop-down lists and from a menu of 

modules. The drop-down lists provide a minimum of options, so let' s look at them first. 

At the bottom of the My Yahoo! page you'll find two lists: Add Left Side Content and Add 

Right Side Content. Pull down a list to choose the modules that you'd like to insert in the 

corresponding column and then click Add, as shown in Figure 3-7. 
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CBS MartaiLaw Wa1kecTeeaRanger
Phoiadelpho VL ZtL Ltoea

Atlanta rr coostwantr
NHL wJxaayvo 7UO

FOX IcOFA AmeicaFiehtsack
LOC1POOOtUI0

ftI sM oatA toozin
NBC The Pretencter Profiler

YESTERDAY

Ontloe too

Pbiladekhia jfl
__ _____

1HIO Fliladelphia

Atlanta

PersonaI1z ThPage dntenuiyateof 22liZlll

Jadd left dde content Add jodd right side content

Fes ______________ccm
Booknarko

Jam MP3 Flayer wfPM tuner- $89 99 w/rebate from Beyond corn

Broodcetots Copyoght 00000 Yahoo Inc All nghts reoereed

ComputerTip

Povoov PoIw- Tones of Seneo title

Adding content from My Yahoo

On the other hand to add and remove modules or change the name of the page click Content

next to the Personalize icon to open the window shown in Figure 3-8

In the Page Name box enter the name that you want to be your page title Names can be up

to 20 characters long

Next select the check boxes next to the names of the modules that you want to appear and

deselect the boxes next to the names of modules that you no longer want on the page The

modules are grouped into 13 categories

My Yahoo Essentials

Business and Finance

Health

News Weather

Personal Finance Shopping

Personal Information Management

Technology Computing

Community

70 How to Do Everything with Yahoo! 

Auto Loan Monitor 
. Best Fares 

Bill Pay 
Bookmarks 
Broadcasts 
Calendar 
Computer Tip 

CBS Lin ' 
~ Camera 

M artial Law jWalker Texas Ranger 

Ame1ica's M ost Wanted: , 
FOX Cops Cops !.Loca!Progratntning 

___ ...L ___ -tA= m==en=·ca=F=i~gh=ts=B=a=ck:._ _ _ 

NBC The Pretender 

PBS « Local Programming (06:30) 

jWorld's Most Amazing 
iVideos 

Jave $90 on I Jam -the MP3 player with FM stereo! i, hc~ir~k 

Only $89.99 with rebate! 
INCLUDES HEADPHONES AND II CARRYING CASE ' 

iJam MP3 Player w/FM tuner - $89 99 w/rebate from Beyond.com! 

Copyri ght ©2000 Yahoo! Inc, All rights resorv ed. 
Privacy Poli cy - Terms of Service- - .t:!.fil..Q_ 

lirc\N;!lfl Adding content from My Yahoo! 

On the other hand, to add and remove modules or change the name of the page, click Content 
(next to the Personalize icon) to open the window shown in Figure 3-8. 

In the Page Name box, enter the name that you want to be your page title. Names can be up 
to 20 characters long. 

Next, select the check boxes next to the names of the modules that you want to appear and 
deselect the boxes next to the names of modules that you no longer want on the page. The 

. modules are grouped into 13 categories: 

■ My Yahoo! Essentials 

■ Business and Finance 

■ Health 

■ News & Weather 

■ Personal Finance & Shopping 

■ Personal Information Management 

■ Technology & Computing 

■ Community 
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Welcome Baibaia riit Hip

Personalize Page content for My Front Page

Add or Delete content modules on this psge checking oi un-checking th-
chanje Lnut Fniohed

boeo Be sure to lick Finished hen youre done

Select Page Sethngs

Page Narrie JM ont Page

Choose Your Content Select up to 20 rncdules beloNt

Click module name to see pleview

My Yahoo Essentials Conimminily

lIe llaitlirie Me5Oe BoRrds

attiei Lj Faoritc CFiotioorno Lj

5juil COiebDaid Li v1 i-Iib

Stock Poitfolius Upcorriinci shuni hots Ri

le ge Cerite Li
Entertainment

Hoooie Alhijrn iee

sliooi uearch Litirius

LciuJiii Changing My Yahoo content

Entertainment

Reference Tools

Sports

Travel

Web Internet

letter or indicates whether module appears on the left or right side of the My
Yahoo page Click Finished when you have finished making your changes The modules for the

categories are listed in Table 3-1

Changing the Layout

You can also change the order of items in each column as well as the color scheme of your page

Click Change Layout when personalizing your content or click the Layout button on your My
Yahoo page to display the options in Figure 3-9

To change the order of module in one of the columns select it in the appropriate list and

then click the up arrow to move the module up the column or the down arrow to move the

module down To delete module select it and click the Remove button the

CHAPTER 3: Personalize Your Browser with Yahoo! Companion 71 

Gri'AHoO .. r _______________ w_e_k_o_m_e_, _Ba_r_ba_r_a!_-_s_•ig_n_o_ut_-_H_e_lp 

[elec,,t 1taoi1IJttfrig!l':\; A])'i(1i!!fn!!!i\j[;;zlfiYYr h'c),i . 

Page Name: l~~ ~~o_n.! P:i-g~ _ 

Choos.e Your Con'tent (SeJeti;~p 10.29 m-0dules !i,;l~~r 
Click a module name to see a preview. 

My•Y!lh~ot ~~ii!!i~I~_,, 
P" News Headlines (R) 

I?: Weather (L) 

P' Sports Scoreboard (Ll 

R Stock Portfolios (LJ 

P',. Message Center (Ll 

r , Horoscopes (R) 

r · Yahoo! Search (L) 

■j@!);jfj:■ · Changing My Yahoo! content 

■ Entertainment 

■ Reference & Tools 

• Sports 

■ Travel 

■ Web & Internet 

~ominunity ' 

C Message Boards (Rl 

r F avorile Chatropms (L) 

rJ My Clubs (R) 

8 Upcoming Yahool Chats (R) 

Uitiirfalnm~nf,; .j 1 

r Album Releases (Ll 

p-· TV Listings CR) 

, ' ~, . ~~'!''!" . ' 

A letter, L or R, indicates whether a module appears on the left or right side of the My 
Yahoo! page. Click Finished when you have finished making your changes. The modules for the 
categories are listed in Table 3-1. 

Changing the Layout 
You can also change the order of items in each column as well as the color scheme of your page. 
Click Change Layout when personalizing your content, or click the Layout button on your My 
Yahoo! page to display the options in Figure 3-9. 

To change the order of a module in one of the columns, select it in the appropriate list and 
then click the up arrow to move the module up the column, or the down arrow to move the 
module down. To delete a module, select it and click the Remove button (the X). 
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MWies-m--rn-rn
My Yahoo Essentials News Headlines

Weather

Sports Scoreboard

Stock Portfolios

Message Center

Horoscopes

Yahoo Search

Business Finance Company News

Upgrades/Downgrades

Zacks Earnings Surprises

Currency Converter

Small Business Tip

Small Business Features

Health Health Tips

Healthy Meal

Mayo Clinic Health Oasis

Nutrition Physician

Todays Fitness Feature

Vitamins Herbs

News Weather Lead Photo

News Clipper

Broadcasts

Lottery Results

Traffic Reports

Personal Finance Shopping My Auctions

Auto Loan Monitor

Mortgage Monitor

Bill Pay

Personal Information Management Address Book

Calendar

Technology Computing Computer Tip

Downloads

Shareware

Viii My Yahoo Modules

72 How to Do EverytWng with Yahoo! 

My Yahoo! Essentials 

Business & Finance 

Health 

News & Weather 

Personal Finance & Shopping 

Personal Information Management 

Technology & Computing 

•f#=j■H■ My Yahoo! Modules 

News Headlines (R) 

Weather (L) 

Sports Scoreboard (L) 

Stock Portfolios (L) 

Message Center _(L) 

Horoscopes (R) 

Yahoo! Search (L) 

Company News (R) 

Upgrades/Downgrades (L) 

Zacks Earnings Surprises (L) 

CmTency Converter (R) 

Small Business Tip (R) 

Small Business Features (R) 

Health Tips (L) 

Healthy Meal (L) 

Mayo Clinic Health Oasis (R) 

Nutrition Physician (L) 

Today' s Fitness Feature (R) 

Vitanlins & Herbs (L) 

Lead Photo (R) 

News Clipper (R) 

Broadcasts (L) 

Lottery Results (L) 

Traffic Reports (R) 

My Auctions (R) 

Auto Loan Monitor (L) 

Mortgage Monitor (L) 

Bill Pay (L) 

Address Book (R) 

Calendar (L) 

Computer Tip (L) . 

Downloads (L) 

Shareware (R) 
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Technology Computing ZDNet Rumors Content

Community Message Boards

Favorite Chatrooms

My Clubs iid
Upcoming Yahoo Chats

Entertainment Album Releases

TV Listings

Movie Showtimes

Top Box Office Movies

New Movie Releases

Upcoming Movie Releases

Top Ten

Reference Tools Yellow Pages

Maps

Phone Search

E-Mail Search

Saved Searches

Bookmarks

Package Tracker

Sports Ski Report

Team Calendars

Team News

Travel Best Fares

Destination Spotlight

Web Internet Inside Yahoo

My Yahoo Announcements

Net Events

Web Site Tracker

Yahoo Categories

My Local

Domain Registration

Ask Yahoo

Daily PicksV1I My Yahoo Modules continued

CHAPTER 3: Personalize Your Browser with Yahoo! Companion 73 

Technology & Computing 

Community 

Entertainment 

Reference & Tools 

Sports 

Travel 

Web & Internet 

ZDNet Rumors & Content (L) 

Message Boards (R) 

Favorite Chatrooms (L) 

My Clubs (R) 

Upcoming Yahoo! Chats (R) 

Album Releases (L) 

TV Listings (R) 

Movie Showtimes (R) 

Top Box Office Movies (L) 

New Movie Releases (L) 

Upcoming Movie Releases (L) 

Top Ten (L) 

Yellow Pages (R) 

Maps (L) 

Phone Search (R) 

E-Mail Search (R) 

Saved Searches (L) 

Bookmarks (L) 

Package Tracker (L) 

Ski Report (L) 

Team Calendars (R) 

Team News (R) 

Best Fares (L) 

Destination Spotlight (R) 

Inside Yahoo! (R) 

My Yahoo! Announcements (L) 

Net Events (R) 

Web Site Tracker (R) 

Yahoo! Categories (R) 

My Local (L) 

Domain Registration (L) 

Ask Yahoo! (L) 

Daily Picks (R) 

■fi.1=1!H■ My Yahoo! Modules (continued) 
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Welconie.Baibau-SigpQut-tjl

Personalize Page Layout for My Front Page

Change the display order by selecting an item arid clicking the up si dosri ariowo Remove ar item Fished
by selecting it and clicking the remote button sure to click fhiiehe.d hen yorite doris

Change Layout No Jayasciipt Page not working corTeOtli Try hew

I_ett Side nauiow Right Side Iwidel

Moo.sage ieriter News Headlines

Stock Poitfolios Li tinge

Weotfiui 1E1 Ll

Spoito Scoreboorri

Other Personalization Options

Add/Remove Modules Personalize Colors Options

Personalize which content appears on your page Change your greotin your colors and other options

Changing the layout of My Yahoo

Choosing AddfRemove Modules in the Other Personalization Options section lets you

change the content of the page Choosing Personalize Colors Options lets you change the

personal greeting from Welcome Barbara or whatever your name is to another greeting

You can also change the colors used for headlines subheadings and the background You can

choose from eight standard color schemes or select individual colors for custom appearance

You can also choose how often your browser refreshes the My Yahoo page so you can get the

most current information

Editing Modules

Alter you select which modules you want to display you can do even more to personalize your

My Yahoo page by customizing each modules content

Look at the three icons on the right side of each module header shown LJ 1iiil 1J
at right

The first button is called Detach Clicking Detach places copy of the module in separate

window in the foreground With the module there you can navigate the Internet and leave this

window open for quick reference or links to other sites

The Edit button displays options for customizing the module itself Which options are

displayed depends on the module The options are in the following list

7 4 How to Do Everything with Yahoo! 

~"E!r,...,...J Welcome, Barbara! - Sign Out -1::Wla 
v i.~ ... ----------~ 

Message Center 
Stock Portfolios 
Weather 
Sports Scoreboard 

• Add/Remove Modules 
Personalize which content appears on your page 

• Nb .Ja1as.cript? l?ag~ not wor.~i~g correctlf Try here, 

• Personalize Colors & Options 
Change your greeting. your colors and other options 

■p@ij¥@ Changing the layout of My Yahoo! 

Choosing Add/Remove Modules in the Other Personalization Options section lets you 

change the content of the page. Choosing Personalize Colors & Options lets you change the 

personal greeting from "Welcome, Barbara!" (or whatever your name is) to another greeting. 

You can also change the colors used for headlines, subheadings, and the background. You can 

choose from eight standard color schemes or select individual colors for a custom appearance. 

You can also choose how often your browser refreshes the My Yahoo! page so you can get the 

most current information. 

Editing Modules 
After you select which modules you want to display, you can do even more to personalize your 

My Yahoo! page by customizing each module's content. 
Look at the three icons on the right side of each module header, shown 

at right. 
The first button is called Detach. Clicking Detach places a copy of the module in a separate 

window in the foreground. With the module there, you can navigate the Internet and leave this 

window open for quick reference or links to other sites. 
The Edit button displays options for customizing the module itself. Which options are 

displayed depends on the module. The options are in the following list. 
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Message Center You can choose to display links to messenger address book personal

mail alerts and your online briefcase

Portfolios You can specify which stocks to display and create one or more portfolios

or groups of stocks

Weather You can select either Fahrenheit or Celsius and choose additional cities

to display

Headlines You can choose the categories and sources of stories to display as shown in

Figure 3-10 You can also choose the number of headlines in each category from ito

and change the order in which the categories are displayed

TV Listings You can select your channel providerthe cable company the

metropolitan area nearest you for local listings or satellite company

Scoreboard You can select which results and schedules to display for professional

sports NCAA Football NCAA Mens Basketball NCAA Womens Basketball and

NCAA Hockey

Use the Delete button next to module name to remove the module from your My Yahoo page

Choose your Headlines Delete cell Headlire Choices

Available Sections Your Choices

Hesullhte News Politics Top Stories from Reuters

World from Reuters

Politics from Reuters

Business Industry Businees from Reuters

Conummity no selections made yet

Entertsshmient no selections macIc yet

1i1iisfr no selections made yet

Health no selections made yet

Local no selections made yet

Sports no selections made yet

Teclwoloy Science no selections made yet

Canada no selecticne made yet

Laths Mnerica no selecticns made yet

News from Asia/Australia no selections made yet

News from Europe no selections macto yet

Customizing your headline module

CHAPTER 3: Personalize Your Browser with Yahoo! Companion 75 

■ Message·Center You can choose to display links to messenger, address book, personal 
mail alerts, and your online briefcase. 

■ Portfolios You can specify which stocks to display and create one or more portfolios, 
or groups of stocks. 

■ Weather You can select either Fahrenheit or Celsius, and choose additional cities 
to display. 

■ Headlines You can choose the categories and sources of stories to display, as shown in 
Figure 3-10. You can also choose the number of headlines in each category (from 1 to 9) 
and change the order in which the categories are displayed. 

■ TV Listings You can select your channel provider-the cable company, the 
metropolitan area nearest you for local listings, or a satellite company. 

■ Scoreboard You can select which results and schedules to display for professional 
sports, NCAA Football, NCAA Men's Basketball, NCAA Women's Basketball, and 
NCAA Hockey. 

Use the Delete button next to a module name to remove the module from your My Yahoo! page. 

Headline News t.~ Politics Top Stories from Reuters 
World from Reuters 
Politics from Reuters 

Bush1ess & lndush'y Business from Reuters 

CmmnwntY - (no selections made yet) 

EnteJ.1:ainmeut - (no selections made yet) 

lVInsic. - (no selections made yet) 

Healtlt - (no selections made yet) 

Local - (no selections made yet) 

Spol'ts - (no selections made yet) 

Teclmology & Science - (no selections made yet) 

Canada - (no selections made yet) 

Latht Anterica - (no selections made yet) 

News ft-om Asfa/AustJ:·alia - (no selections made yet) 

News fro1n Ew·ope - (no selections made yet) 

■j@11ijfj11■ Customizing your headline module 
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Adding My Yahoo Pages

To add another page to My Yahoo click Add Page You see the Create New Page option as

shown in Figure 3-11 You can select theme for the page or click Make My Own to display the

Personalize Page Content options for the page Here you can change the name of the page choose

which modules appear or click Change Layout for the layout options Your page appears on tab on

My Yahoo where you can click the page name to display it

My Front P-age Business ktICflu

After you create more pages the Add Page screen liSts them as shown here You can click

the links to delete rename or change the content of page

YOLII Pages of

My Front Paqe Delete Page Penarrie/Chariqe Content

Business Delete Page Rename/Change Content

If you have more than one page you see extra options on the Personalize Page Content

screen Select the Set As Default check box to make the current page the one that is shown when

you first enter My Yahoo Choose the Delete Page option to remove the page from My Yahoo

-- -- --

Welcome Baubaua Sins cut -hEli

create New Page

Choose from one of out pre-detined pages or make your own from scratch 8e sure to click
Poge

Page when fouls done

Make My New Page About..

Business Finance Living

Portfolios Stock News Earnings Travel Health Shopping

Enteitainment Web Surfing

1--- Movies Sports Music Releseo.. Boohmarks that Un the Web

Yahoo Tools Make My Own..

Mail Addresses Calendar Create your own page from scratch..

choose from one of out pre-detiried pages or make your own from scratcli Be euro to click
C.reete rage_J

Cieate Page when youre dons _-

copyrhtO 1954.2000 bOo Inc all hb isoered Tern or Oerire

NOTICE We collect perocrial information onthie site

Sc learn flora about how we use sour irlor rnsti on e-e our fi -sacs Polio

Adding another My Yahoo page

76 How to Do Everything with Yahoo! 

Adding My Yahoo! Pages 
To add another page to My Yahoo!, click Add Page. You see the Create a New Page option, as 

shown in Figure 3-11. You can select a theme for the page or click Make My Own to display the 

Personalize Page Content options for the page. Here you can change the name of the page, choose 

which modules appear, or click Change Layout for the layout options. Your page appears on a tab on 

My Yahoo!, where you can click the page name to display it: 

• ·-.F. ; - ,:~ 

0My Front Pag~ 
>V -,_:,i:_,~..;:;,y~y;.;.:.&~:hd,~.th/i!/-<> :t., ;)';,m. 

After you create more pages, the Add A Page screen lists them, as shown here. You can click 

the links to delete, rename, or change the content of a page. 

vtio!1!~~fes, 12 ;llt1ijf 1 ' 

My Front Page Delete Page Rename/Change Content 

Business Delete Page Rename/Change Content 

If you have more than one page, you see extra options on the Personalize Page Content 

screen. Select the Set As Default check box to make the current page the one that is shown when 

you first enter My Yahoo!. Choose the Delete Page option to remove the page from My Yahoo!. 

~ ... J~ _________ ___ ___ w_ el_c_om_ e._B_a_rl_)a_rn_!_-_s_ig_n_o_ut_-_!:::!filrr_el 

r Business -,. Finance r Living 
Portfolios, Stock News. Earnings ... Travel, Health, Shopping ... 

C Entertainment C Web Surfing 
TV, Movies , Sports, Music Releases ... Bookmarks, Chat, On the Web ... 

r, Yahoo! Tools C Make My Own ... 
Mail, Addresses, Calendar .. Create your own page from scratch .. . 

Copyright© 1994-2000 Yahoo! loo. All rights r,sorved Terms of Service 

NOTICE: We col lect person;;il information on thi s aite. 
To learn more about how we use your information, see our P ivac P lie 

■j@j;Jd•■ Adding another My Yahoo! page 
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How to..

How to store your calendar on Yahoo

Keep track of appointments birthdays and anniversaries

Send invitations to meetings

Share your calendar with other users

Add holidays and other events to your calendar

Maintain To Do list of things you have to do and even your favorite television shows

Now that youre feeling at home with Yahoo its time to take one more step toward making

Yahoo your Internet portal With Yahoo youll never miss an important date again

Calendar Features
Before looking at the calendar in detail lets look take quick look at some of its features

calendar is place where you record schedule of eventsan activity that takes place on

certain day Some events such as meetings appointments and phone calls take place at specific

time and some events have both start and an end time Events that occur at specific time are

called timed events Other events such as birthdays and anniversaries mark date on your calendar

but do not reserve specific time period These events are called all-day events

An event can be one-time activity or can occur at intervals such as daily weekly monthly

or yearly You could use the calendar for example to schedule weekly staff meeting monthly

review session or daily exercise class You describe the event just once and tell the calendar how

often it occurs Yahoo will automatically add the event to every day that it will occur

When you use the calendar to schedule an appointment or meeting you can automatically

send e-mail invitations to the other participants In fact if the invitees are also Yahoo members

they can quickly add the event to their calendars without re-entering the details So you can

use the calendar to schedule meeting notify the invitees and reserve the time on each

participants calendar

You can set up two types of calendars in Yahoo personal calendar and club calendar

personal calendar is meant for yourself and any other persons with whom you want to

share your calendar By sharing calendar you can let family members or business associates

see selected calendar items so they know when you are busy Others can mark an event that is on

your calendar on their own calendars Making calendar items public lets you easily publish list

of events for your company or circle of friends

club calendar is shared by every member of Yahoo club You can post meeting notices

and social events that all members should be aware of on club calendar Youll learn about

Yahoo clubs in Chapter 21

In addition to adding your own activities and special events to the calendar you can use

feature called Time Guides to track items such as sports team schedules events from friends

78 How to Do Everything with Yahoo! 

How to ... 
■ How to store your calendar on Yahoo! 

■ Keep track of appointments, birthdays, and anniversaries. 

■ Send invitations to meetings 

■ Share your calendar with other users 

■ Add holidays and other events to your calendar 

■ Maintain a To Do list of things you have to do, and even your favorite television shows 

Now that you're feeling at home with Yahoo!, it's time to take one more step toward making 

Yahoo! your Internet portal. With Yahoo! , you'll never miss an important date again. 

Calendar Features 
Before looking at the calendar in detail, let's look take a quick look at some of its features. 

A calendar is a place where you record a schedule of events- an activity that takes place on a 

certain day. Some events, such as meetings, appointments, and phone calls, take place at a specific 

time, and some events have both a start and an end time. Events that occur at a specific time are 

called timed events. Other events, such as birthdays and anniversaries, mark a date on your calendar 

but do not reserve a specific time period. These events are called all-day events. 

An event can be a one-time activity or can occur at intervals such as daily, weekly, monthly, 

or yearly. You could use the calendar, for example, to schedule a weekly staff meeting, a monthly 

review session, or a daily exercise class. You describe the event just once and tell the calendar how 

often it occurs. Yahoo! will automatically add the event to every day that it will occur. 

When you use the calendar to schedule an appointment or meeting, you can automatically 

send e-mail invitations to the other participants. In fact, if the invitees are also Yahoo! members, 

they can quickly add the event to their calendars without re-entering the details. So you can 

use the calendar to schedule a meeting, notify the invitees, and reserve the time on each 

participant's calendar. 
You can set up two types of calendars in Yahoo!-a personal calendar and a club calendar. 

A personal calendar is meant for yourself and any other persons with whom you want to 

share your calendar. By sharing a calendar, you can let family members or business associates 

see selected calendar items so they know when you are busy. Others can mark an event that is on 

your calendar on their own calendars. Making calendar items public lets you easily publish a list 

of events for your company or circle of friends. 
A club calendar is shared by every member of a Yahoo! club. You can post meeting notices 

and social events that all members should be aware of on a club calendar. You'll learn about 

Yahoo! clubs in Chapter 2 L 
In addition to adding your own activities and special events to the calendar, you can use a 

feature called Time Guides to track items such as sports team schedules, events from a friend' s 
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calendar holidays and stock splits Because the calendar is integrated with other Yahoo

features you can instantly add to your calendar Yahoo chats or local activities that appear

onscreen If you see TV program you want to watch on the Television listing module of My
Yahoo for example you can easily add it to your calendar so you dont miss the program

You can have Yahoo remind you of scheduled event by sending you an e-mail or an

instant message when you log on Have Yahoo remind you of an anniversary for example
few days beforehand so you can buy card or gift Reminders can be set from five minutes to

14 days before an event

The calendar also lets you maintain record of your To Do list To Do list stores tasks that

you have to complete You can specify due date and have Yahoo remind you as the deadline

approaches You can prioritize tasks to help organize your time and make tasks appear on your

calendar so they can be shared with others

Yahoo calendar and To Do list items as well as address book entries can be synchronized

with Microsoft Outlook Palm Pilot Palm III and other popular organizers and devices so your

calendar is always up to date

Understanding the Calendar
You have to be Yahoo member to take advantage of the calendar If you are member access

the calendar by clicking Calendar on the top of the Yahoo window If you have not yet signed

on enter your ID and password and then click Sign In to see calendar similar to the one shown

in Figure 4-1 If you are not yet member when you go to the calendar click the Get Your Own
Yahoo Calendar link to sign up for Yahoo membership

ek SaturdayJanuary152OOO
January 2000

My Calendar IMdnt1 My Time GLIide

2uPcTuV-ThFt2-

11 12 12 12 15

17 13 21 In Un

23 24

T4uinuai 11 2OcIIJ

or

To Do

1taslstea

earch Event Titles

Yahoo calendar

CHAPTER 4: Manage Your Calendar Online 79 

calendar, holidays, and stock splits. Because the calendar is integrated with other Yahoo! 
features, you can instantly add to your calendar Yahoo! chats or local activities that appear 
onscreen. If you see a TV program you want to watch on the Television listing module of My 
Yahoo!, for example, you can easily add it to your calendar so you don't miss the program. 

• You can have Yahoo! remind you of a scheduled event by sending you an e-mail or an 
instant message when you log on. Have Yahoo! remind you of an anniversary, for example, a 
few days beforehand so you can buy a card or gift. Reminders can be set from five minutes to 
14 days before an event. 

The calendar also lets you maintain a record of your To Do list. A To Do list stores tasks that 
you have to complete. You can specify a due date and have Yahoo! remind you as the deadline 
approaches. You can prioritize tasks to help organize your time, and make tasks appear on your 
calendar so they can be shared with others. 

Yahoo 1 calendar and To Do list items, as well as address book entries, can be synchronized 
with Microsoft Outlook, Palm Pilot, Palm III, and other popular organizers and devices so your 
calendar is always up to date. 

Understanding the Calendar 
You have to be a Yahoo! member to take advantage of the calendar. If you are a member, access 
the calendar by clicking Calendar on the top of the Yahoo 1 window. If you have not yet signed 
on, enter your ID and password and then click Sign In to see a calendar similar to the one shown 
in Figure 4-1. If you are not yet a member when you go to the calendar, click the Get Your Own 
Yahoo! Calendar link to sign up for Yahoo! membership. 

:JJ~al§.Iil. 
2. 1Q 11 11 11 11 15 

1.§. 11.ill 12.N~ll 
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Nl!. J. \s/. 
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■j@!j;jj•■ A Yahoo! calendar 
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The calendar shows the current date with the hours from A.M to P.M You can extend the

times shown to track earlier and later events The calendar has two colunmsMy Calendar for

displaying your own activities and My Time Guides for tracking other events The miniature

monthly calendar on the left is for displaying other dates Notice the To Do list below the

calendar Below the To Do list is Search Event Titles box that lets you search your calendar

for activities

To display the schedule for certain day click the day in the miniature monthly calendar

To quickly return to the current day click the Today link at the bottom of the miniature calendar

Use the arrow icons on the left and right side of the month and year name to view different

months Click the left arrow to go back or the right arrow to go forward month

You can customize many aspects of the calendars appearance as well as its functions by

using Calendar options See Customizing Your Yahoo Calendar later in this chapter

The default calendar shows single day from A.M to P.M in one-hour increments You

can also display an entire week month or year by clicking Week Month or Year on top of the

miniature calendar In Week view for example the calendar displays seven days starting with

the current day of the week Click any day to see an hour-by-hour list of events monthly

calendar is shown in Figure 4-2 Notice that in Month view the miniature calendar displays the

months In Month view clicking an arrow next to the year in the miniature calendar changes

the month being displayed

.1 January 2000

20
My CIeidau Add ent My ilne Gides

Jiii _ei i1-
Stiii r1.ii Tue tNed Thu RI Sal

Al u.- ..M

7a

c- iL_V
--

uJnuai0EflJ ft .5

To ta

Pr

40
11400

1nu-D

_L LJ -__
FU 0.26

Search Evenl TI1Ie

.2u ii 4uu IM tou
__i 5pcj.Itl. 3p.1uuit 11a_.il

_____________________

INiIi Yahoo calendar in Month view

80 How to Do Everything with Yahoo! 

The qtlendar shows the current date with the hours from 8 A.M. to 5 P.M. You can extend the 

time~ shown to track earlier and later events. The calendar has two columns-My Calendar for 

displaying your own activities, and My Time Guides for tracking other events. The miniature 

monthly calendar on the left is for displaying other dates. Notice the To Do list below the 

calendar. Below the To Do list is a Search Event Titles box that lets you search your calendar 

for activities. 
To display the schedule for a certain day, click the day in the miniature monthly calendar. 

To quickly return to the current day, click the Today link at the bottom of the miniature calendar. 

Use the arrow icons on the left and right side of the month and year name to view different 

months. Click the left arrow to go back or the right arrow to go forward a month. 

You can customize many aspects of the calendar's appearance, as well as its functions, by 

using Calendar options. See "Customizing Your Yahoo! Calendar, " later in this chapter. 

The default calendar shows a single day, from 8 A.M. to 5 P.M., in one-hour increments. You 

can also display an entire week, month, or year by clicking Week, Month, or Year on top of the 

miniature calendar. In Week view, for example, the calendar displays seven days, starting with 

the current day of the week. Click any day to see an hour-by-hour list of events. A monthly 

calendar is shown in Figure 4-2. Notice that, in Month view, the miniature calendar displays the 

months. In Month view, clicking an arrow next to the year in the miniature calendar changes 

the month being displayed. 
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In Year view you see 12 small monthly calendars and the miniature

calendar looks like this so that you click an arrow to change the year

2000 2001 2002

Scheduling an Event

When you are ready to add an item to the calendar there are two ways to

go about it

Display the date of the item and click the time

Click Add Event in the Calendar window

In either case the New Event window opens as shown in Figure 4-3

so you can schedule the event Follow these steps to schedule an event

5nedr 94tM4 t4O
Enter name for the event The name you enter will appear on your

calendar So Mo Tu We Th Fr So

Set the date of the event Either use the text boxes and pull-down

lists or click the calendar icon to select the date from pop-up
calendar shown at right

23 24 25 26 27 29
Specify either an all-day event or timed event An all-day event

does not have starting or ending time and is useful for entering

events such as anniversaries birthdays and all-day meetings
2000

Adding an event that occurs before A.M or after P.M automatically extends the times

shown in the calendar window You can also extend the time by choosing Calendar

Preferences on the Options menu

If you selected timed event use the pull-down lists to specify the starting time and the

duration of the event

Pull down the Type list and choose the type of event

Choose an option from the Sharing section

Private prevents other persons from seeing that the event is scheduled at that time

Public allows others to see the details of the event

Show As Busy allows others to see that you have an appointment at that time

However the details of the event are not shown

Enter optional notes about the event You can enter up to 120 characters

Click Save to add the event and return to the calendar screen or click Save and Add

Another to save the event and remain in the New Event window

CHAPTER 4: Manage Your Calendar Online 81 • 

In Year view, you see 12 small monthly calendars, and the miniature 
calendar looks like this so that you click an arrow to change the year. 

Scheduling an Event 
When you are ready to add an item to the calendar, there are two ways to 
go about it: 

■ Display the date of the item and click the time. 

II Click Add Event in the Calendar window. 

In either case, the New Event window opens, as shown in Figure 4-3, 
so you can schedule the event. Follow these steps to schedule an event: 

1. Enter a name for the event. The name you enter will appear on your 
calendar. 

2. Set the date of the event. Either use the text boxes and pull-down 
lists, or click the calendar icon to select the date from a pop-up 
calendar, shown at right. 

3. Specify either an all-day event or a timed event. An all-day event 
does not have a starting or ending time and is useful for entering 
events such as anniversaries, birthdays, and all-day meetings. 

Adding an event that occurs before 8 A.M. or after 5 P.M. automatically extends the times 
shown in the calendar window. You can also extend the time by choosing Calendar 
Preferences on the Options menu. 

4. If you selected a timed event, use the pull-down lists to specify the starting time and the 
duration of the event. 

5. Pull down the Type list and choose the type of event. 

6. Choose an option from the Sharing section: 

■ Private prevents other persons from seeing that the event is scheduled at that time. 

■ Public allows others to see the details of the event. 

■ Show As Busy allows others to see that you have an appointment at that time. 
However, the details of the event are not shown. 

7. Enter optional notes about the event. You can enter up to 120 characters. 

8. Click Save to add the event and return to the calendar screen, or click Save and Add 
Another to save the event and remain in the New Event window. 
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Seve Sae eridMd riother Cancel

New Event

Title 2Ote Type

kppointrnerit

Date and Time
_______

Sharing jiotji.hn2

ieriuar UL1D Pnate Sho 6uc Public

All da eient Notes

Timed event Ii pm ITiEi-

Our ttiori ITT hours minutes

EI Repeating This event does not inpeut

Reminders TIieie sie rio reminders foi thin eerit

Invitations There flu irivitatiori foi this emrit

Sane Sa arid dd .riotFier i_ancel

Adding an event to the calendar

The event appears in the calendar like this

200

300 pm-400 pm P1annng Meeting lI
I
i

400

If you want to remove an event from your calendar click the trashcan icon to its

fff right The Delete Event window appears with summary of the event so you can

LLJ confirm that you actually want to remove it Click Delete in the Delete Event window

to remove the event or click Cancel if you change your mind

To print copy of your schedule click the Printable View link to display version of

the calendar without the other Yahoo links and buttons and then click the Print button in your

browser or select Print from the File menu
Click the eventit appears as an underlined linkto see additional details about it or make

changes to it When you open an event youll see new section at the end of the window as

shown next

82 How to Do Everything with Yahoo! 

■j@!);jj@ Adding an event to the calendar 

The event appears in the calendar like this: 

3:QO, 3:00 pm-4:00 pm Planning lvieetin,g till 
;> " 

If you want to remove an event from your calendar, click the trashcan icon to its 

right. The Delete Event window appears with a summary of the event so you can 

confirm that you actually want to remove it. Click Delete in the Delete Event window 

to remove the event or click Cancel if you change your mind. 

To print a copy of your schedule, click the Printable View link to display a version of 

the calendar without the other Yahoo! links and buttons, and then click the Print button in your 

browser or select Print from the File menu. 
Click the event-it appears as an underlined link- to see additional details about it or make 

changes to it. When you open an event, you'll see a new section at the end of the window, as 

shown next. 
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Want to tell others about this event

Out and paste ti-ic URL below and mail it to your frinds VVhen they click on It it will add tFie event to

their own personal hahooi 0-alendaral Be sure to sprid your email in HTIv1L format

-A tIPE11ittp//ca1enctar.yahoo.com/yc..us/
5o.cST2OOIIII1II4T15OIIIIIITITLEP1ann1ncneotinguyTJPoiOO.cVIEttJ

targeta1endar-

If you want to notify persons about the event without sending them an invitation copy the

HTML text in the box and send it as part of an e-mail message

--
To print the details of an event click Printable View and then click your browsers

Print button

Find Events in Your Calendar

Dates for which events have been scheduled appear in darker color than other dates in the

miniature calendar One way to check future events is to scan the miniature calendar and

click the dark-colored dates

As your calendar grows however youll find it time-consuming to scan days for

particular event To locate specific event quicker follow these steps to use the Search

Event Titles text box

Enter word or phrase that appears in the title of the event you are looking for

Click Find

You will see list of items that contain the text as shown here

Search Results for meeting

Date Time Event Delete

1/4f2000 3U0 pm 400 pm Plaruuno IvIetoiu

1w20c1o 1100 am- 12 iici pm Staff Meetin0

ohowougl-2of2

Click date to open the calendar or click an event title to see additional details

CHAPTER 4: Manage Your Calendar Online 83 

If you want to notify persons about the event without sending them an invitation, copy the 
HTML text in the box and send it as part of an e-mail message. 

To print the details of an event, click Printable View and then click your browser's 
Print button. 

 
Page 129 of 561

EX-1031 
U.S. Patent 9,032,039



84 How to Do Everything with Yahoo

Customizing Events in the Calendar

There are three additional sections in the New Event form

Repeating Lets you schedule multiple occurrences of an event

Reminders Lets you have Yahoo send you reminder about an event

Invitations Lets you send e-mail notices about the event to other persons

To complete one of these sections of the form click the plus sign -i- next to its name to

expand the form The plus sign changes to minus sign that you can use to collapse or hide

section of the form that you expanded

Repeating Events

repeating event occurs at regular interval such as daily weekly or monthly The repeating

options are shown here

Repeating

Don trep tthi nent
_____________

peet1EVeiY ilDay _________
Rep on th Fir Sun of the month every

month

Aiwoyn

UntjIjJanuarY

To schedule an event that occurs every day or at some other interval

select the Repeat option button Then pull down the first list and choose _______________

Every Every Other Every Third or Every Fourth Next pull down the

second list and choose from the options shown here Month

Use the Repeat On The option to schedule events on the first second Yeas

third or last occurrence of particular day For example you could schedule Mon Wed Fri

an event for the first Monday of every month or the last Friday of every
Tue Thu

quarter every three months
Mon Thru Fri

By default events are repeated indefinitely until you remove them from
Satt Sun

the calendar To schedule an ending date for recurring event click Until

and choose the ending month date or year

c%
This icon indicates repeating events in the calendar When you edit repeating

event youll be given the chance to apply your changes to all of the scheduled dates

just the future dates or just the current event being edited as shown here

Apply changes to all dates all future dates this date only
DIete CncI

84 How to Do Everything with Yahoo! 

Customizing Events in the Calendar 
There are three additional sections in the New Event form: 

■ Repeating Lets you schedule multiple occurrences of an event 

■ Reminders Lets you have Yahoo! send you a reminder about an event 

■ Invitations Lets you send e-mail notices about the event to other persons 

To complete one of these sections of the form, click the plus sign ( +) next to its name to 

expand the form. The plus sign changes to a minus sign(~) that you can use to collapse, or hide, 

a section of the form that you expanded. 

Repeating Events · 
A repeating event occurs at a regular interval such as daily, weekly, or monthly. The repeating 

options are shown here: 

To schedule an event that occurs every day or at some other interval, 

select the Repeat option button. Then pull down the first list and choose 

Every, Every Other, Every Third, or Every Fourth. Next, pull down the 

second list and choose from the options shown here. 
Use the Repeat On The option to schedule events on the first, second, 

third, or last occurrence of a particular day. For example, you could schedule 

an event for the first Monday of every month or the last Friday of every 

quarter (every three months). 
By default, events are repeated indefinitely until you remove them from 

the calendar. To schedule an ending date for a recurring event, click Until 

and choose the ending month, date, or year. 

• Week 
Month 
Year 
Mon, Wed, Fri 
Tue & Thu 
Mon Thru Fri 
Sat & Sun 

,.. This icon indicates repeating events in the calendar. When you edit a repeating 

..... A event, you' ll be given the chance to apply your changes to all of the scheduled dates, 

rt.I· just the future dates, or just the current event being edited, as shown here: . 

IAp'pl~tEhange~to: ;· r.:;:all date~<; r ••a1fftuture·d~fes f :tgis da}~fonly 
~ · ; 

------~-
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Create Reminders

Yahoo calendar is great feature but you could easily miss an important event if you forget

to sign into Yahoo and check your schedule To avoid missing activities use the Reminders

section to have Yahoo send one or two reminders of the event

The reminder can come as an e-mail or an instant message that pops up on your screen if

youre running Yahoo Messenger or it can be sent to mobile device such as pager cell

phone or portable information manager
The options in the Reminders section of the New Event form are shown here

Reminders

not en enilnoel

Erid mmmdci bfoie nnjJ Liefjm thc eot ii

tO Ernemi Inloo hmnpqem corn

liooi 11 -oem Kane jJetirn

Mobile device

ii tII
Note Jonmnnm lb to iMT .0000 Greenwich Mean Time ml

ret ten zni oqm- r-.i .1

Invitations TFi cm rio ri
it otiori fri thim not

Select the Send Reminder option button and choose up to two times when the message
will be sent The options range from five minutes to 14 days before the event Next choose

the check boxes for each of the ways you want Yahoo to remind you you can select any

number of the three choices and enter the e-mail address or mobile device number

See
Calendar Preference3 later in this chciprer for infrmation about setuin vou

Sending Invitations

The Invitations section of the New Event form lets you enter the e-mail addresses of persons you
want to be notified about the event Enter multiple addresses separated by commas You can also

click the Address Book link to add addresses from your address hook

When you save the event the Send Invitations screen opens as shown in Figure 4-4 Check

the details of the nvitations adding or deleting recipients and making any changes needed and

CHAPTER 4: Manage Your Calendar Online 85 

n@hispager.com 
·;·"-;-:;-

! Yahoo! MessengilJ Have i;iuestions? 

g~ fybrii'.;fi~ , 
he ,\\iays,~you it. . L . ' ' 

:mtlent~r't 
t ,{ ~,JI 

See "Calendar Preferences," later in this chapter, for information about setting your 
time zone. 

Sending Invitations 
The Invitations section of the New Event form lets you enter the e-mail addresses of persons you 
want to be notified about the event. Enter multiple addresses separated by commas. You can also 
click the Address Book link to add addresses from your address book. 

When you save the event, the Send Invitations screen opens, as shown in Figure 4-4. Check 
the details of the invitations, adding or deleting recipients and making any changes needed, and 
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nd lnvjtstJorrs

Send Invitations

The event Meeting was saved

Check Ohs information below and click the Send nvjtatiorrn button to email your hwitutions

Use commas between email addresses You can also insert addresso from your Address Book

To Cc

aloflfl@att.net

Boo

From

Jbnsibsuer@yohoo.com

SujjeOt

Fsting 1/18/2000 100 pm

Crommente

Ireview

Sending invitations to an event

then click Send Invitations Click Dont Send if you change your mind about inviting

participants

Invitation recipients will get an e-mail like this one

Appoinlmnt

Contract talks

Monday January 2000

500 pm-600 pm

Do You Yahool

View your Yahool Calendar at httollculerclm valoo cool

If an invitee is Yahoo member he or she can click the Add to My Calendar link to

connect sign into Yahoo and automatically add the event to his or her calendar

Setting Times Guides

Time guides are events other than your own that you want to track on your calendar Use time

guides for example to see when your favorite sports team is playing when that big stock is set

to split or even when friends have meetings on their calendars that they set as public

86 How to Do EverytWng with Yahoo! 

r~eeir 
Ch~cl(tJ, 

• Us·e.Gom 
%;. --,, ., 

.To/, \:~;; 

■@@;Jf I■ Sending invitations to an event 

then click Send Invitations. Click Don't Send if you change your mind about inviting 

participants. 
Invitation recipients will get an e-mail like this one: 

J-rom 111rn·11,-.(s}valc : :_,, l o >-i1 e1t~ 1-: _,...,~I ,,r,-,rl) c r1 ~• f d _j1t•r~t 

S ub1ecl (J1IJ ;:1 'l:1~ • ~·::n: If, · 

Nl}iil.UfjEl~";;:~!i~l{{!!l!,i:i~H\iV:,,1U~lll;l!::fitlfi~li!1!,l,j;}lil;i;ia"<mlflJ,-~li~t:;,;~;~f 
;M,.,m~:~~!!!J~~fff:~~~:h1!U~t~:t;~t&~tU:ifhm::r..;.~m£~J::e:itttttm,t£UM~>'.nl~;1.t .• ,.--... ~ 1~t:~~~fflt~!~~,r,-

Appointment A<Jd to my calendq1 

Do You Yahoo!? 

Contract talks 
Monday January 3, 2000 

5:00 pm-6:00 pm 

View vour Yahoo! Calendar at htt //calendar. ahoo .comi 

If ari. invitee is a Yahoo! member, he or she can click the Add to My Calendar link to 

connect, sign into Yahoo!, and automatically add the event to his or her calendar. 

Setting Times Guides 
Time guides are events other than your own that you want to track on your calendar. Use time 

guides, for example, to see when your favorite sports team is playing, when that big stock is set 

to split, or even when friends have meetings on their calendars that they set as public. 
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To add time guide to your calendar click Edit on the right side of the calendar to display

the My Time Guides options shown in Figure 4-5 The category of items you can add to your

calendar are shown on the left Click the link under category to select an event or item to add to

your calendar Select the Day Week or Month check boxes to determine the view in which the

events will appear

You cannot display individual calendar items in Year view

The categories of items you can add are

Clubs Click Join Clubs to select Yahoo club whose events you want to add to your

calendar Yahoo Clubs are discussed in Chapter 21

Financial Events Click Edit Portfolios to add stocks to portfolio that Yahoo tracks

for you Youll learn about portfolios in Chapter II

Friends Click Add/Remove Friends to enter the Yahoo ID of persons whose

calendars you want to track

Holidays Click Add/Remove Holidays to designate the country whose holidays you

want to add to the calendar

Sports Click Add/Remove Teams to choose one or more teams whose schedules you

want to add to the calendar

My Time Guides

Tim Guides alloouto toclsvou favorite nto dixectly omyoucVahoo Calendas

Vi yous friends calendars clubs calendars spotio teams hecbsl sand mo fiom
9rIceI

one place Edit your Tim Guides display options below andpress the Eave tuttonto ._...L..LJ

itumto you Yohoo i1 odor Lacamo boutTim.C@ii

Sho on Calendat

ateJoIy Time Guide Bay Meek Month

Clubs
No clubs 11

Jn CI

Financial Events FtcU
ust

tOt Pertfals

Fiiends Jic
Fo_ do

Holidays
Hh co

No Icotdsvc cita

Sports
zroeri seJeti

layoul

Choose ho to shot Time Guid 00_ott

Ee1UJ Adding time guide to your calendar
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To add a time guide to your calendar, click Edit on the right side of the calendar to display 
the My Time Guides options shown in Figure 4-5. The category of items you can add to your 
calendar are shown on the left. Click the link under a category to select an event or item to add to 
your calendar. Select the Day, Week, or Month check boxes to determine the view in which the 
events will appear. 

You cannot display individual calendar items in Year view. 

The categories of items you can add are 

■ Clubs Click Join Clubs to select a Yahoo! club whose events you want to add to your 
calendar. Yahoo! Clubs are discussed in Chapter 21. 

■ Financial Events Click Edit Portfolios to add stocks to a portfolio that Yahoo! tracks 
for you. You'll learn about portfolios in Chapter 11. 

■ Friends Click Add/Remove Friends to enter the Yahoo! ID of persons whose 
calendars you want to track. 

■ Holidays Click Add/Remove Holidays to designate the country whose holidays you 
want to add to the calendar. 

■ Sports Click Add/Remove Teams to choose one or more teams whose schedules you 
want to add to the calendar. 

Clubs 
No clubs selected 

Join Cl•Jbs 

Financial Events NEW! Quotes Cl a D 
Edit Portfolios 

Friends 
No friends selected 

A dd/Remove Friends 

Holidays . No holidays selected 
A~~/Remove Holid a:!tffi 

Sports No sports selected 

Choose how to show Time Guides on your Calenclar. 

■p@!)ijjJj Addin~ a time guide to your calendar 
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iii Calendar with time guides

Figure 4-6 shows calendar with some time guides added

The Layout options in the My Time Guides window determine where the time guide events

appear By default time guide events appear in separate column on the right side of the calendar

Select the Merged View option button if you want the calendar to have single column in which

your time guide events are merged with Yahoos

Customizing Your Yahoo Calendar

Because the calendar is designed to make you feel at home at Yahoo you can customize the

way the calendar works and appears Access menu of options by clicking Options on the

upper-right corner of the calendar window Click the option you want to change

Lets review the 12 categories of options that are available

Calendar Preferences

Before adding too many events to your Yahoo calendar check out these options first Choose

Calendar Preferences on the Options menu to change these settings

Default View Select Day Week Month or Year

Day View Grid Interval Determines the time intervals shown in Day view Options

are 15 minutes 30 minutes and hour

88 How to Do Everything with Yahoo! 
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Su Mo Tu W e Th Fr Sa 
~;i TI 1~ 22. 1QlL l 
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■j@)ij#§i Calendar with time guides 

Figure 4-6 shows a calendar with some time guides added. 
The Layout options in the My Time Guides window determine where the time guide events 

appear. By default, time guide events appear in a separate column on the right side of the calendar. 

Select the Merged View option button if you want the calendar to have a single column in which 

your time guide events are merged with Yahoo' s!. 

Customizing Your Yahoo! Calendar 
Because the calendar is designed to make you feel at home at Yahoo! , you can customize the 

way the calendar works and appears. Access a menu of options by clicking Options on the 

upper-right corner of the calendar window. Click the option you want to change. 

Let' s review the 12 categories of options that are available. 

Calendar Preferences 
Before adding too many events to your Yahoo! calendar, check out these options first. Choose 

Calendar Preferences on the Options menu to change these settings: 

■ Default View Select Day, Week, Month, or Year. 

■ Day View Grid Interval Determines the time intervals shown in Day view. Options 

are 15 minutes, 30 minutes, and 1 hour. 
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Week View Start Day By default Week view shows seven days starting with the current

day Use this option to start each week with specific day such as Sunday or Monday

Time Zone By default Yahoo assumes all calendar times are Greenwich Mean Time

GMT the time of day in Greenwich England This standard convention is used to

synchronize schedules all over the world If you coordinate your schedule with other

persons in different time zones however you can choose your time zone so that all

events are shown in local time

Daylight Savings Time Select this option if you want to set daylight savings time on or

off or you want Yahoo to automatically adjust your calendar for daylight savings time

Working Hours Set the default starting and ending times displayed in Day view on

the calendar

Click Save after setting your preferences

Holiday Selections

Youll probably want to display holidays on your calendar so you know when youre having

days off or to be reminded to send Valentines Day or other holiday card You can add

Share Your Calendar

By sharing your calendar you let other Yahoo members see your public events

To share your calendar click Calendar Sharing on the Options menu and then in the

screen that appears select the check box labeled Allows Others To View This calendar

Your schedule will be stored in location on the Internet such as this

nLtp /a1 eda .aboo orr/puo1 /an ijaer

Other Yahoo members can then add your Yahoo ID to the Friends section of the Tinic

Guides Any events that you designated as public will then appear on their calendars

This option also lets you set the default pennission assigned to all new eventsPublic

Private or Show As Busy

CHAPTER 4: Manage Your Calendar Online 89 

■ Week View Start Day By default, Week view shows seven days starting with the current 
day. Use-this option to start each week with a specific day, such as Sunday or Monday. 

■ Time Zone By default, Yahoo! assumes all calendar times are Greenwich Mean Time 
(GMT), the time of day in Greenwich, England. This standard convention is used to 
synchronize schedules all over the world. If you coordinate your schedule with other 
persons in different time zones, however, you can choose your time zone so that all 

events are shown in local time. 

■ Daylight Savings Time Select this option if you want to set daylight savings time on or 
off, or you want Yahoo! to automatically adjust your calendar for daylight savings time. 

■ Working Hours Set the default starting and ending times displayed in Day view on 
the calendar. 

Click Save after setting your preferences. 

Holiday Selections 
You'll probably want to display holidays on your calendar so you know when you're having 

days off, or to be reminded to send a Valentine' s Day or other holiday card. You can add 
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holidays from your own country as well as other countries to make it easier to work with

intemational friends and clients

Click Holiday Selections to see these main options

North American

Latin American

European

Asian

Oceania

Religious

Choose the category for the holidays you want to add and then make your selections from the

options that appear Repeat the process for each set of holidays you want on your calendar and then

click Finished Holidays appear in the My Time Guides column of the calendar as shown here

My Time Giuide EPL L1J

New eir Day

Advanced Options

This option presents only one choice Delete All Events and To Do Items From Your Calendar

Selecting this choice deletes all events time guides and To Do tasks from your calendar This

option cannot be undone so use it carefully

Import and Export

You can move information among your Yahoo calendar Microsoft Outlook and handheld

device that accesses the Palm Desktop software Palm Desktop is program that lets you move

information between your handheld device and your computer

If you already created calendar in Microsoft Outlook for example you can import the

appointments meetings and events into your Yahoo calendar You can also export items from

Yahoo to your Outlook calendar or Palm Pilot

Choosing Import/Export from the Options menu presents you with four choices

Import from Palm Desktop

Export to Palm Desktop

Import from Outlook

Export to Outlook

The Import from Palm Desktop option lets you bring your Palms date book information

into your Yahoo calendar.First use the features of your Palm device to save the date book

90 How to Do Everything with Yahoo! 

holidays from your own country as wen as other countries to make it easier to work with 

international friends and clients. 
Click Holiday Selections to see these main options: 

■ North American 

■ Latin American 

■ European 

■ Asian 

■ Oceania 

■ Religious 

Choose the category for the holidays you want to add and then make your selections from the 

options that appear. Repeat the process for each set of holidays you want on your calendar, and then 

click Finished. Holidays appear in the My Time Guides column of the calendar, as shown here: 

My Time Guides ·· •• 

'J;,;, Yefu''g DayJTJS..A..f 

Advanced Options 
This option presents only one choice: Delete All Events and To Do Items From Your Calendar. 

Selecting this choice deletes all events, time guides, and To Do tasks from your calendar. This 

option cannot be undone, so use it carefully. 

Import and Export 
You can move information among your Yahoo! calendar, Microsoft Outlook, and a handheld 

device that accesses the Palm Desktop software. Palm Desktop is a program that lets you move 

information between your handheld device and your computer. 

If you already created a calendar in Microsoft Outlook, for example, you can import the 

appointments, meetings, and events into your Yahoo! calendar. You can also export items from 

Yahoo! to your Outlook calendar or Palm Pilot. 
Choosing Import/Export from the Options menu presents you with four choices: 

■ Import from Palm Desktop 

■ Export to Palm Desktop 

■ Import from Outlook 

■ Export to Outlook 

The Import from Palm Desktop option lets you bring your Palm's date book information 

into your Yahoo! calendar. ·First, use the features of your Palm device to save the date book 
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information to file on your computer Then click ImportlOutput from the Options menu

specify the name of the Date Book Archive DBA file and click Import Now under the Import

From Palm Desktop section

The Import/Export menu includes links to topics that show you how to import and

export from Palm Desktop and Microsoft Outlook

Export to Palm Desktop saves your Yahoo calendar as Date Book Archive file that you

can load into your Palm device Just click Export Now under the Export to Palm Desktop

section and then use your Palm device to import the file

Import from Outlook lets you bring your Microsoft Outlook schedule into Outlook First use

Outlook to save its calendar as Comma Separated Value CSV file Then in the Import from

Outlook section enter the path and name of the CSV file and click Import Now
Finally Export to Outlook saves your Yahoo calendar information as CSV file that you

can import into Outlook Click Export Now in the Export to Outlook section start Outlook and

import the file into its calendar

Reminder Options

Use the reminder options shown in Figure 4-7 to set how and when Yahoo reminds you of

calendar events

You can have Yahoo send reminders to you via e-mail as Yahoo instant message or to

mobile device such as pager You can also have reminders sent for all new calendar events

Choose the Always Send Reminder check box and then set one or two lead times You can

choose for instance to be reminded one hour before and then five minutes before an event

You must download and run Messenger to receive instant messages

J2..LASIDJj and reminders

Time Guides

Choosing Time Guides on the Options menu lets you set and change time guides as discussed in

Setting Time Guides earlier in this chapter

To Do List Options

Select To Do List on the Options menu when you want to change the way completed To Do

tasks are displayed When you mark To Do task as completed it is no longer displayed by

default on the To Do list With this option however you can choose to display the item in the

calendar on the day the task was completed

Synchronizing Calendars

In addition to using the Yahoo calendar you may be recording appointments and other events in

programs such as Microsoft Outlook and or in handheld devices Maintaining multiple schedules

can be time-consuming because you have to enter events more than one time If youre using

both Outlook and Yahoo for scheduling for example you have to enter an appointment in

Microsoft Outlook and enter it again in your online Yahoo calendar

CHAPTER 4: Manage Your Calendar Online 91 

information to a file on your computer. Then click Import/Output from the Options menu, 

specify the name of the Date Book Archive (DBA) file, and click Import Now under the Import 

From Palm Desktop section. 

The Import/Export menu includes links to topics that show you how to import and 

export from Palm Desktop and Microsoft Outlook. 

Export to Palm Desktop saves your Yahoo! calendar as a Date Book Archive file that you 

can load into your Palm device. Just click Export Now under the Export to Palm Desktop 

section, and then use your Palm device to import the file. 

Import from Outlook lets you bring your Microsoft Outlook schedule into Outlook. First, use 

Outlook to save its calendar as a Comma Separated Value (CSV) file. Then, in the Import from 

Outlook section, enter the path and name of the CSV file and click Import Now. 

Finally, Export to Outlook saves your Yahoo! calendar information as a CSV file that you 

can import into Outlook. Click Export Now in the Export to Outlook section, start Outlook, and 

import the file into its calendar. 

Reminder Options 
Use the reminder options, shown in Figure 4-7, to set how and when Yahoo! reminds you of 

calendar events. 
You can have Yahoo! send reminders to you via e-mail, as a Yahoo! instant message, or to 

a mobile device such as a pager. You can also have reminders sent for all new calendar events. 

Choose the Always Send A Reminder check box and then set one or two lead times. You can 

choose, for instance, to be reminded one hour before and then five minutes before an event. 

You must download and run Yahoo! Messenger to receive instant messages 

and reminders. 

Time Guides 
Choosing Time Guides on the Options menu lets you set and change time guides as discussed in 

"Setting Time Guides" earlier in this chapter. 

To Do List Options 
Select To Do List on the Options menu when you want to change the way completed To Do 

tasks are displayed. When you mark a To Do task as completed, it is no longer displayed by 

default on the To Do list. With this option, however, you can choose to display the item in the 

calendar on the day the task was completed. 

Synchronizing Calendars 
In addition to using the Yahoo! calendar, you may be recording appointments and other events in 

programs such as Microsoft Outlook and or in handheld devices. Maintaining multiple schedules • 

can be time-consuming because you have to enter events more than one time. If you're using 

both Outlook and Yahoo! for schedulingf for example, you have to enter an appointment in 

Microsoft Outlook and enter it again in your online Yahoo! calendar. 
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Pgy ur nue Every Ul EOO Pay

RmJnder
Choose how you prefer to receive reminders and press Save to apply the changes to new event Note that these preferences

not apply to events you have already saved To change or delete the reminder settings for an existing event edit the event using

the icon and re-save it

List all my events that have reminders

UefiuIt Type of Reminder Email

Yshod Messenger Get sYshoc Messenger Havegggfone

fl Mobile Dedce
Pnter email address for pager eellphene etc

DefiuIt Reminder Time Always send reminder mm before and before events

Savg1 ConcI

UEtIiIa Setting reminders for calendar events

If you neglect to add an appointment to one of the calendars your schedules do not match

and you have to check both locations to be sure not to miss an event When you maintain more

than one calendar you should synchronize them so they all contain the same information

Synchronization means that any additions deletions or changes to calendar items in one

location are automatically made to the other So you can add an appointment to Outlook on your

desktop or laptop computer and then update your Yahoo calendar so it contains complete record

of your activities All of your events will then be accessible from your own computer or handheld

device as well as from any computer with access to the Internet and your Yahoo calendar

Yahoo lets you synchronize your calendar information To Do items and address book

entries with these devices and systems

Outlook

Palm devices Pilot III VII

Palm Desktop

WinCE devices

ACT
REX Pro
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Choose how you prefer to receive reminders and press "Save" to apply the changes to new events. Note that these preferences 

not apply to events you have already saved. To change or delete the reminder settings for an existing event, edit the event using 

the ;f' icon and re-save it. 

List all my events that have reminders 

Default Type of Reminder Rt Email: 

P Yahoo! Messenger Get a Yahoo! Messenger Have questions? 

r -- Mobile Device 
Enter email address for pager, cellphone, etc. 

Default Reminder Time r Always send a reminder j s min ':!1 before and I- . ,, 2] before events. 

■j@mjp Setting reminders for calendar events 

If you neglect to add an appointment to one of the calendars, your schedules do not match, 

and you have to check both locations to be sure not to miss an event. When you maintain more 

than one calendar, you should synchronize them so they all contain the same information. 

Synchronization means that any additions, deletions, or changes to calendar items in one 

location are automatically made to the other. So you can add an appointment to Outlook on your 

desktop or laptop computer, and then update your Yahoo! calendar so it contains a complete record 

of your activities. All of your events will then be accessible from your own computer or handheld 

device, as well as from any computer with access to the Internet and your Yahoo! calendar. 

Yahoo! lets you synchronize your calendar information, To Do items, and address book 

entries with these devices and systems: 

■ Outlook 

■ Palm devices (Pilot, Ill, V, VII) 

■ Palm Desktop 

■ WinCE devices 

■ ACT! 

■ REX Pro 
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To synchronize information you have to download and install free program called

TrueSync The TrueSync program synchronizes your calendars by automatically deleting

duplicate events and resolving scheduling conflicts Follow these steps to get started

Choose Synchronize on the Options menu

In the screen that appears click Download and follow the instructions on the screen

An installation program will be downloaded to your computer Note its name and the

location where it is stored

When the download is complete and while you are still connected to the hternet run

the installation program that was downloaded by double-clicking it series of windows

lets you select options and complete the process

Click Next in the first window which reports that you are installing the components

from the Internet

Read the programs license agreement and then click Next

In the list of components that you can download select the options for the devices and

applications that you have You have to select the TrueSync Plus and Yahoo options as

well as options for the other programs or devices with which you want to synchronize

Click Next

Click Next in the window that reports where the components will be stored on your disk

Click Finish when the screen shows that all of the components of the program have been

installed as shown in Figure 4-8

The TrueSync Plus for Yahoo Setup Wizard will begin to configure the program for

your system Click Next

The following components were successfully installed

Component Status

TrueSync Plus Installed

Yahoo Installed

Outlook 2000 Installed

Report that your components have been installed

CHAPTER 4: Manage Your Calendar Online 93 

To synchronize information, you have to download and install a free program called 

TrueSync. The TrueSync program synchronizes your calendars by automatically deleting 

duplicate events and resolving scheduling conflicts. Follow these steps to get started: 

1. Choose Synchronize on the Options menu. 

2. In the screen that appears, click Download and follow the instructions on the screen. 

An installation program will be downloaded to your computer. Note its name and the 

location where it is stored. 

3. When the download is complete, and while you are still connected to the Internet, run 

the installation program that was downloaded by double-clicking it. A series of windows 

lets you select options and complete the process. 

4. Click Next in the first window, which reports that you are installing the components 

from the Internet. 

5. Read the program's license agreement and then click Next. 

6. In the list of components that you can download, select the options for the devices and 

applications that you have. You have to select the TrueSync Plus and Yahoo! options, as 

well as options for the other programs or devices with which you want to synchronize. 

Click Next. 

7. Click Next in the window that reports where the components will be stored on your disk. 

8. Click Finish when the screen shows that all of the components of the program have been 

installed, as shown in Figure 4-8. 

9. The TrueSync Plus for Yahoo! Setup Wizard will begin to configure the program for 

yom system. Click Next. 

The following components were successfully installed. 

• • •'••' • ' ; h . ~ 

Component • "' 

TrueSync Plus 

Yahool 

Outlook 2000 

■pf J!)ijii=• Report that your components have been installed 

"Sh " " 

Status_:, 

Installed 

Installed 

Installed 
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10 Choose the desktop application that you want to synchronize such as Outlook 2000 and

then click Next

11 Enter your Yahoo ID and password and then click Next

12 You can now choose the type of permissions You can assign all items the default

Yahoo permissions or the default permissionsfor your desktop application Click Next

13 Choose how you connect to the Internet either through dial-up account with modem

or by local area network and then click Next

14 Click Next to have TrueSync get the information it needs from your application or

connected devices

15 TrueSync will connect to the Internet and get your calendar information from Yahoo

Click Next

You will now be able to confirm or change the information that is found in the address

book calendar and To Do list in Yahoo and information in your other program or device

For example you can select which category of contacts from the Yahoo address book is

synchronized with your Microsoft Outlook Contacts folder Which screens appear next

depends on the program or device with which you are synchronizing

Lets look at what appears when synchronizing with Microsoft Outlook because all three

elementsthe address book calendar and To Do listare synchronized when you are

dealing with Outlook

16 TrueSync lets you select which Yahoo contacts are synchronized As shown in Figure 4-9

TrueSync matches the Yahoo contacts in the unfilled category with the contacts folder in

Outlook 2000 You can use the pull-down lists to change the matching as needed choosing

another category of contacts that will be synchronized Click Next when you have finished

17 You can specify which fields are matched Select from these options and then click Next

Names and numbers only

Names numbers and addresses

All matching fields

18 screen appears so you can confirm or change the matching between the Yahoo

calendar with Outlooks calendar Click Next

19 screen appears so you can confirm or change the matching between the Yahoo To Do

list with the Outlook Task folder Click Next

94 How to Do EverytWng with Yahoo! 

10. Choose the desktop application that you want to synchronize, such as Outlook 2000, and 

then click Next. 

11. Enter your Yahoo! ID and password and then click Next. 

12. You can now choose the type of permissions. You can assign all items the default 

Y aboo ! permissions or the default permissions for your desktop application. Click Next. 

13. Choose how you connect to the Internet, either through a dial-up account with a modem 

or by a local area network, and then click Next. 

14. Click Next to have TrueSync get the information it needs from your application or 

connected devices. 

15. TrueSync will connect to the Internet and get your calendar information from Yahoo! 

Click Next. 

You will now be able to confirm or change the information that is found in the address 

book, calendar, and To Do list in Yahoo! and information in your other program or device. 

For example, you can select which category of contacts from the Yahoo! address book is 

synchronized with your Microsoft Outlook Contacts folder. Which screens appear next 

depends on the program or device with which you are synchronizing. 

Let's look at what appears when synchronizing with Microsoft Outlook because all three 

elements-the address book, calendar, and To Do list-are synchronized when you are 

dealing with Outlook. 

16. TrueSync lets you select which Yahoo! contacts are synchronized. As shown in Figure 4-9, 

TrueSync matches the Yahoo! contacts in the unfilled category with the contacts folder in 

Outlook 2000. You can use the pull-down lists to change the matching as needed, choosing 

another category of contacts that will be synchronized. Click Nextwhen you have fmished. 

17. You can specify which fields are matched. Select from these options and then click Next: 

■ Names and numbers only 

■ Names, numbers, and addresses 

■ All matching fields 

18. A screen appears so you can confirm or change the matching between the Yahoo! 

calendar with Outlook' s calendar. ClickNext. 

19. A screen appears so you can confirm or change the matching between the Yahoo! To Do 

list with the Outlook Task folder. Click Next. • 
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xl

TrueSync han nfufIy matched moot nil yarr exioting cateorie to

reap an unmatched cataQory ohok on urimapped in tha name rem reid

either choo to add the cateparp to that client 01 oelect difterent

Caritacto ceteqcr to match

Yahool Bullock tOOC _1III

lIJrl Coritacto

Commercial

Pernonal

Prof eooional

Back jieot Cancel Help

Confirming matching information

20 Click Finish to see these options

Yahool
nvnnie

oIook2oO1j
click fOr options click for options

21 Use the Click To Synchronize button to start the process and synchronize your

information You can also choose the Click For Options link to customize the settings

for your Yahoo and desktop data or application

22 TmeSync will complete the process and display log as shown in Figure 4-10 Click OK

CHAPTER 4: Manage Your Calendar Online 95 

■j@11;jj@ Confirming matching information 

20. Click Finish to see these options: 

II • 

click for options 

21. Use the Click To Synchronize button to start the process and synchronize your 

information. You can also choose the Click For Options link to customize the settings 

for your Yahoo! and desktop data or application. 

22. TrueSync will complete the process and display a log, as shown in Figure 4-10. Click OK. 
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UiciuJi.i Synchronization log

You can later run TrueSync whenever you need to synchronize your information again

Choose TrueSync from the Start menu or depending on your system click the TrueSync icon in

the system tray on the taskbar You can use the Client menu on the TrueSync toolbar to change

your Yahoo and application options and to add other applications devices and services to be

synchronized Use the Data menu option to change the mapping of contacts calendar items and

To Do items Icons for starting and stopping synchronization as well as configuring contacts

calendars and To Do lists are on the TrueSync toolbar

Group Calendar

The Group Calendar selection in the Options menu lets you join or create club You can then

access the clubs calendar Youll learn more about clubs in Chapter 21

Help

Choose Help on the Options menu to get answers to frequently asked questions about Yahoo

calendar Youll also see links to Yahoo mail link for reporting calendar bug link for

making suggestions and link to Yahoo general online help area

96 How to Do Everything with Yahoo! 

E ··;/ 12/28/199912:11:25PM 
ftJ- J Initializing Clients 
f;J·;/ Synchronizing data 
: c¾J ;/ Contacts 
i ~J-;/ Calendar 
! ':il·;/ To Do List 

iJ;J .. ;/ U ninitiahzing Clients 
L. .... Synchronization Complete 

■j@);j f §11• Synchronization log 

You can later run TrueSync whenever you need to synchronize your information again. 
Choose TrueSync from the Start menu, or, depending on your system, click the TrueSync icon in 
the system tray on the taskbar. You can use the Client menu on the TrueSync toolbar to change 
your Yahoo! and application options and to add other applications, devices, and services to be 
synchronized. Use the Data menu option to change the mapping of contacts, calendar items, and 
To Do items. Icons for starting and stopping synchronization, as well as configuring contacts, 
calendars, and To Do lists, are on the TrueSync toolbar. 

Group Calendar 
The Group Calendar selection in the Options menu lets you join or create a club. You can then 
access the club's calendar. You'll learn more about clubs in Chapter 21. 

Help 
Choose Help on the Options menu to get answers to frequently asked questions about Yahoo! 
calendar. You'll also see links to Yahoo! mail, a link for reporting a calendar bug, a link for 
making suggestions, and a link to Yahoo!'s general online help area. 
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Account Information

Choose Account Information on the Options menu to access your Yahoo account You can

change your password and edit the personal information stored as part of your Yahoo profile

Creating To Do List To Do

We all have tasks to perform chores to do and calls to make To Pri LtIs

make it easier to remember the things you have to do create list of Jt.L ii.viii

your tasks on your Yahoo calendar The To Do list is an area where fl .LiLi 111400

you leave reminders to yourself about tasks you have to perform as len ine.D 2112/till

shown here

To add an item to the To Do list follow these steps RerovC.hckecLJ

Sign on to your Yahoo calendar

Click Add in the To Do list to open the window shown in Figure 4-11

Enter title up to 35 characters

Specify the date by which youd like to complete the task or click No Due Date

Set the tasks priority from to

Save Save rid Aiothei Cancel

New To Do

Title .Seice St.iii

Llridoe _j

Due Date
________________ _________ Shaiiiitj

Ic rliip rr .Jeriuarv 12000 Friate

Iote

1-li

Save c.rlc Add Ariotnier cencei

ictuiiu Adding To Do task
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Account Information 
Choose Account Information on the Options menu to access your Yahoo! account. You can 
change your password and edit the personal information stored as part of your Yahoo! profile. 

Creating a To Do List 
We all have tasks to perform, chores to do, and calls to make. To 
make it easier to remember the things you have to do, create a list of 
your tasks on your Yahoo! calendar. The To Do list is an area where 
you leave reminders to yourself about tasks you have to perform, as 
shown here. • 

To add an item to the To Do list, follow these steps: 

1 . Sign on to your Yahoo! calendar. 

2. Click Add in the To Do list to open the window shown in Figure 4-11. 

3. Enter a title, up to 35 characters. 

4. Specify the date by which you'd like to complete the task, or click No Due Date. 

5. Set the task's priority, from I to 5. 

■j@!);jj§f■ Adding a To Do task 
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Confirm the Status either Undone or Done

Select Public under Sharing if you want to publish the task to your public calendar

Enter up to 100 characters of notes

Click Save or Save And Add Another

When you return to the calendar note appears showing that you have added or updated

an item in your To Do list

The To Do Clean out office was added to your To Do list

When you complete task click it in the To Do list and choose Done from the Status list

By default completed tasks are not shown in the To Do list By choosing the To Do List feature

on the Options menu however you can display the item in the calendar on the day the task

was completed
To sort the items in your To Do list click Pri Priority Title or Date The colunm head that

is not underlined shows how the list is currently sorted

98 How to Do Everything with Yahoo! 

6. Confirm the Status, either Undone or Done. 

7. Select Public under Sharing if you want to publish the task to your public calendar. 

8. Enter up to 100 characters of notes. 

9. Click Save or Save And Add Another. 

When you return to the calendar, a note appears showing that you have added, or updated, 
an item in your To Do list: 

The To Do Clean out office was added to your To Do list. 

When you complete a task, click it in the To Do list and choose Done from the Status list. 
By default, completed tasks are not shown in the To Do list. By choosing the To Do List feature 
on the Options menu, however, you can display the item in the calendar on the day the task 
was completed. 

To sort the items in your To Do list, click Pri (Priority), Title, or Date. The column head that 
is not underlined shows how the list is currently sorted. 
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How to..

Verify that you are qualified to create family account

Protect children from seeing adult-oriented material with family account

Set up family account

Add children to an account

Access special features for seniors

Yahoo has made accommodations for two very special parts of the familychildren and seniors

If you have children and you are concerned about their exposure to the Internet Yahoo is

great place to be Yahoo provides feature called Family Accounts with which you can control

what Yahoo features your children access You can also direct your children to Yahooligans

Yahoo feature that specializes in safe surfing for children

Creating family account is easy You create separate Yahoo account for each child

and then add each child to your family account Specifying the childs birthdate lets Yahoo

luiow which features should be available to the child When your child logs on to Yahoo the

permissions granted to his or her part of your family account are enforced

Yahoo also hasnt forgotten about the senior members of the family The Yahoo Seniors

Guide offers great place for seniors to learn and have fun

Verifying Adulthood
In order to create family account you have to prove to Yahoo that you are an adult Yahoo

gets its proof by examining your credit card number Yahoo verifies your credit card number

and name with your bank but dont worry about being charged You will not be charged thing

as all Yahoo services are still free

The card is just used to verify that you are an adult and the credit card information is

not retained after it has been verified record that you have been verified is maintained

however so you can add children to your family account without going through the verification

process again Yahoo uses secure server when you submit the credit card number to prevent

others on the Internet from seeing the information When you arrive at the Web page where

Yahoo asks for credit card number look at your browsers address box Instead of the notation

http.// before the address of the Web site you see the https.// notation The letters indicates

secure transmission If https// does not appear you may need to update your browser to

newer version

100 How to Do Everything with Yahoo! 

How to ... 
■ Verify that you are qualified to create a family account 

■ Protect children from seeing adult-oriented material with a family account 

■ Set up a family account 

■ Add children to an account 

■ Access special features for seniors 

Yahoo! has made accommodations for two very special parts of the family-children and seniors. 
If you have children and you are concerned about their exposure to the Internet, Yahoo! is a 

great place to be. Yahoo! provides a feature called Family Accounts with which you can control 
what Yahoo! features your children access. You can also direct your children to Y ahooligans, a 

Yahoo! feature that specializes in safe surfing for children. 
Creating a family account is easy. You create a separate Yahoo! account for each child, 

and then add each child to your family account. Specifying the child's birthdate lets Yahoo! 

know which features should be available to the child. When your child logs on to Yahoo!, the 
permissions granted to his or her part of your family account are enforced. 

Yahoo! also hasn' t forgotten about the senior members of the family. The Yahoo! Seniors' 
Guide offers a great place for seniors to learn and have fun . 

Verifying Adulthood 
In order to create a family account, you have to prove to Yahoo! that you are an adult. Yahoo! 
gets its proof by examining your credit card number. Yahoo! verifies your credit card number 
and name with your bank, but don't worry about being charged. You will not be charged a thing, 
as all Yahoo! services are still free. 

The card is just used to verify that you are an adult, and the credit card information is 
· not retained after it has been verified. A record that you have been verified is maintained, 

however, so you can add children to your family account without going through the verification 

process again. Yahoo! uses a secure server when you submit the credit card number to prevent 
others on the Internet from seeing the information. When you arrive at the Web page where 
Yahoo! as_ks for a credit card number, look at your browser's address box. Instead of the notation 
http:// before the address of the Web site, you see the https:/1 notation. The letters indicates 
a secure transmission. If https:/1 does not appear, you may need to update your browser to a 
newer version. 
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Setting up family account is the only time Yahoo asks for credit card number

What Is Family Account
Before creating your family account you should have clear idea of exactly what family

account is and what it is not

child under 13 years old who is registered with family account is not allowed to do

the following

Create public profile

Add their address and telephone number to their account

Start Yahoo club

Receive special offers from Yahoo

Buy and sell at Yahoo auctions

Take part in Yahoo sweepstakes

Add their listing to People Search

Run personal ads in Yahoo

Participate in any Yahoo adult chat club or shopping area

Children between the ages of 13 and 18 are not allowed to do the following

Buy and sell at Yahoo auctions

Participate in Yahoo adult chat club or shopping area

As parent you can edit the list of persons who can send your child instant messages and

you can block certain persons from sending your children e-mail You can also change childs

password and account information and you can sign in as your child to see exactly what features

he or she can access

If you see that your child is getting adult-oriented mail for example you can add the address

of the sender to your childs blocked-addresses list To do so you simply sign in as your child by

using his or her name and password and then add the blocked address as you learned how to do

in Chapter You can also sign in as your child to confirm that he or she is not allowed to access

adult Yahoo sites

Yahoo does not allow children under the age of 13 to register by themselvesif they tell their

correct birth date When children submit their Yahoo registration they are told that only their

parents can sign them up as part
of family account

CHAPTER 5: Yahoo! for the Family 10,1 

Setting up a family account is the only time Yahoo! asks for a credit card number. 

What Is a Family Account 
Before creating your family account, you should have a clear idea of exactly what a family 
account is and what it is not. 

A child under 13 years old who is registered with a family account is not allowed to do 
the following: 

■ Create a public profile. 

■ Add their address and telephone number to their account. 

■ Start a Yahoo! club. 

■ Receive special offers from Yahoo!. 

■ Buy and sell at Yahoo! auctions. 

■ Take part in Yahoo! sweepstakes. 

■ Add their listing to People Search. 

■ Run personal ads in Yahoo!. 

II Participate in any Yahoo! adult chat, club, or shopping area. 

Children between the ages of 13 and 18 are not allowed to do the following: 

■ Buy and sell at Yahoo! auctions. 

■ Participate in a Yahoo! adult chat, club, or shopping area. 

As a parent, you can edit the list of persons who can send your child instant messages, and 
you can block certain persons from sending your children e-mail. You can also change a child' s 
password and account information, and you can sign in as your child to see exactly what features 
he or she can access. · 

If you see that your child is getting adult-oriented mail, for example, you can add the address 
of the sender to your child's blocked-addresses list. To do so, you simply sign in as your child by 
using his or her name and password, and then add the blocked address as you learned how to do 
in Chapter 2. You can also sign in as your child to confirm that he or she is not allowed to access 
adult Yahoo! sites. 

Yahoo! does not allow children under the age of 13 to register by themselves-if they tell their 
correct birth date. When children submit their Yahoo! registration, they are told that only their 
parents can sign them up as part of a family account. 
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Protect Children

through Safe Surfing
if you want to limit the types of information your child can see check with your Internet

Service Provider or look for programs that are designed for safe surfing

Some lSPs provide parental control software free or at low cost The software lets you

lock out Web sites that have certain keywords in their titles and limit the amount of time your

child can remain online Here is list of some of the available programs and their addresses

in case you want to learn about them

CyberPatrol http//www.cyberpatrol.com

CyberSentinal http//www.securitysoft.com/cybersentinel.html

CyberSitter http//www.cybersitter.com/

NetNanny http//www.netnanny.com

SurfWatch http//wwwl.surfwatch.com/

Also consider two free ways to limit your childs surfing The free ISP service at

www.freenafe.corn filters out objectionable sites when you log on through its service

If you want to use your current ISP but limit your childs access you can download free

childrens Web browser from http/www.chibrow.com/informat.htm

You should discuss potential problem content on the Internet with your child and direct

him or her to Yahooligans site designed for children between the ages of and 12

Children 13 years and older however can sign up for their own accounts without parents

permission You can add child who has already registered for Yahoo to family account and

thereby control the childs access to Yahoo services but to do so you need to get the childs

Yahoo password
With the benefits of having family account in mind you should also thoroughly understand

what family account cannot do

family account does not prevent child from surfing the Internet There are no

restrictions on the sites child can see

family account does not place any restrictions on the results of Yahoo searches

search of the Internet in Yahoo can result in listings with adult-oriented information

Outside of Yahoo child can still enter personal information in forms and sign up for

offers or promotions

102 How to Do Everything with Yahoo! 

Children 13 years and older, however, can sign up for their own accounts without a parent' s 

permission. You can add a child who has already registered for Yahoo! to a family account and 
thereby control the child's access to Yahoo! services; but to do so, you need to get the child' s 
Yahoo! password. 

With the benefits of having a family account in mind, you should also thoroughly understand 
what a family account cannot do: 

■ A family account does not prevent a child from surfing the Internet. There are no 
restrictions on the sites a child can see. 

■ A family account does not place any restrictions on the results of Yahoo! searches. A 
search of the Internet.in Yahoo! can result in listings with adult-oriented information. 

■ Outside of Yahoo!, a child can still enter personal information in forms and sign up for 
offers or promotions. 
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child can send and receive e-mail and instant messages

There are no restrictions on the chats your child can join that are outside of Yahoo

Setting Up Family Account
Before you set up family account have your credit card information handy You can use

MasterCard Visa or American Express You can set up the account and verify your charge

information the first time you add child to the account or you can verify your charge and add

children later

Follow these steps to create family account and register child

Connect to the Internet and to Yahoo

Click More in the list of links at the top of the Yahoo page

Shoppin.r- Auctions -YellowPages -People Search- el-Clasiflecls- Pereonals -i-ihat- ir
eather--StockQuotes-me..

Click Family Accounts to see the screen shown in Figure 5-1

Email Free_Emailyahoo.corn

1yActs Tools for parents

Poker chess hearts backgammon..

GeoCities Build your own home page

Hello

Yahoo Family Accounts

Internet Safety Child Accounts

f. ahoo ID illame Edit ci-unqe aid _iri In

0feSirfiIjj
i1xn1

nrc nt cunendy sineclrn you must hae ahc

rrcni-et
to create Yahoc Family Account

liw
_tUdii

.qul_

re -r Acid aChildAccourit

Family Accounts options

CHAPTER 5: Yahoo! for the Family 

■ A child can send and receive e-mail and instant messages. 

■ There are no restrictions on the chats your child can join that are outside of Yahoo!. 

Se_tting Up a Family Account 
Before you set up a family account, have your credit card information handy. You can use 
MasterCard, Visa, or American Express. You can set up the account and verify your charge 
information the first time you add a child to the account, or you can verify your charge and add 
children later. 

Follow these steps to create a family account and register a child: 

1 . Connect to the Internet and to Yahoo!. 

2. Click More in the list oflinks at the top of the Yahoo! page. 

Shopping- Aur:tions - Yellc,w Pages - F'eople Search- Maps - Travel - Classifieds - Personals - Games - Chat- Clubs 

lvlail-Calendai-Messenger- Conq,anion - MyYahoo! -News -Sports- Weather-TV - Stock Quotes- m e .. . 

3. Click Family Accounts to see the screen shown in Figure 5-1 . 

• Email - Free_Email@yahoo.com. 
• Fa11 • Accounts - Tools for parents. 
• G - Poker, chess, hearts, backgammon ... 
• GeoCities - Build your OVo'll home page. 

He1iq;l'ttfoest1 __ . 
'Ii:. ·, 

Child Acc,ounts 

i You are not currently signed in, you must have a Yahoo ! ID • 
to create a Yahoo! Family Account. 

Sign In Now 

■jftmff ■ Family Accounts options 

103 
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If you have not yet signed up for Yahoo click Sign In Now in the Family Accounts page

enter your ID and password and click Sign In to return to the Family Accounts page

Click Add Child Account

Enter your ID and password and then click Submit to see the Instant Account

verification screen The screen explains why Yahoo requires credit card information

to start family account

Instant Account Verification

In order to create Yahoo Family Account you must be 18 years of age or older and you

must be the parent or legal guardian of the children whose accounts you add

Yahoo will verif your age with our free instant Account Verification system To proceed

youll need valid credit card Mastercard Visa or American Express

Dont worry this is just for veri1icaion your credit card will not be billed

Secure Account Verification Ga Back

Note The account verification process is fast and free All it takes is few minutes and youll

be on your way For more information about the adult verification process visit our Verification

Also Yahoo respects your privacy to learn more about how Yahoo uses this

information please read out- Privacy Policy

Click the Secure Account Verification button to enter your credit card number and

expiration date on the screen

Type of Credit Card IOI Card

Credit card number will nut

Expiration date
he billed1

From the pull-down list select which type of credit card you use

Enter the card number and expiration date

104 How to Do Everything with Yahoo! 

4. If you have not yet signed up for Yahoo!, click Sign In Now in the Family Accounts page, 
enter your ID and password, and click Sign In to return to the Family Accounts page. 

5. Click Add a Child Account. 

6. Enter your ID and password, and then click Submit to see the Instant Account 
verification screen. The screen explains why Yahoo! requires credit card information 
to start a family account. 

In order to create a Yahoo! Family Account, you must b e 18 years of age or older and you 

must be the parent or legal guardian of the children whose accounts you add. 

Yahoo! 'Will verify your age with our free, instant Account Verification system. To proceed 

you'll need a valid credit card (lviastercard, Visa, or American Express). 

Don't won.1\ this fa just for verification, your credit cartl nill not be billed. 

0
•·• 1--, ""?fi?C/'" ':;:;i , ,. • _ >'':>>;+=sp_r?~f:tS .,., · 
Secur:e Account Verification . 

Note: The account verification process is fast and free. All it takes is a few minutes and you'll 

be on your way. For more information about the adult verification process visit our Verification 

FAQ. Also, Yahoo! respects your privacy, to learn more about how Yahoo! uses this 

information, please read our-Privacy P olicy. 

7. Click the Secure Account Verification button to enter your credit card number and 

expiration date on the screen. 

Type of Credit Card: I Visa :ii 
Credit card number: I • 
Expiration date: I- l¥J I:_ • ~. 

8. From the pull-down list, select which type of credit card you use. 

9. Enter the card number and expiration date. 

Yolll' Carel 
will not 

he bilhnU 
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10 Scroll down the page and verify your personal information including your age name
e-mail address and zip code

11 Click Finished

Yahoo checks your card information with the bank and if the information matches reports

that your account has been verified It now offers two options

Finish adding child account

Continue directly to family.yahoo.com

If you are not ready to add childs account choose the Continue option You can later add

an account by choosing Add Child Account on the Family Accounts screen You will not have

to enter your charge card information again when you add child to the account

Whether you decide to add your childs account now or afterward youll see the options in

Figure 5-2

Before adding child to your family account the child must be registered in Yahoo If your

child is not yet registered click Create New Account for Your Child If your child is registered

enter his or her name and password and click the Add Child button

Yahoo opens the Review Childs Account Information window which contains information

from the childs current account if any as shown in Figure 5-3 Complete the form by assigning

Wecorne aneibauer

Yahoo Family Accounts

MI Chill ACCOLInI

Does Your Child Have Yahoo ID

i-ti-li-I

YesEnta the- iJs iahcoi -Lodpa tdJ

ci ccl ID

Pes ni

Noeo By adding your child to the Family Acc. sut you give your child permission to access all of

UEciu1 Select whether to create new account or use your childs existing account

CHAPTER 5: Yahoo! for the Family 

1 0. Scroll down the page and verify your personal information, including your age, name, 
e-mail address, and zip code. 

11. Click Finished. 

Yahoo! checks your card information with the bank and, if the information matches, reports 
that your account has been verified. It now offers two options: 

II Finish adding a child account. 

■ Continue directly to family.yahoo.com. 

If you are not ready to add a child's account, choose the Continue option. You can later add 
an account by choosing Add A Child Account on the Family Accounts screen. You will not have 
to enter your charge card information again when you add a child to the account. 

Whether you decide to add your child's account now or afterward, you' ll see the options in 
Figure 5-2. 

Before adding a child to your family account, the child must be registered in Yahoo!. If your 
child is not yet registered, click Create a New Account for Your Child. If your child is registered, 
enter his or her name and password and click the Add Child button. 

Yahoo! opens the Review Child's Account Information window, which contains information 
from the child's current account, if any, as shown in Figure 5-3. Complete the form by assigning 

Home > Add Child Account 

• No - Create a new .Account for your child 

• Yes· Enter the child's Yahoo! ID and password. 

Yahoo! ID: I 
Password: 1 .......... - - ---"""" 

Note: By adding your child to the Family Account, you give your child pennission to access all of 

■j@j;jffj Select whether to create a new account or use your child's existing account. 

105 
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