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Introduction

whole book on Yahoo
Thats the question was asked over and over as worked on this book In fact asked

myself the same thing when started to write it whole book just on Yahoo

Well if wasnt Yahoo believer before started this book certainly am now totally

understand why they put the exclamation point at the end of the name Yahoo is one terrific

place to visit on the Internet

If you think Yahoo is just search engine then you have lot of surprises coming to you It

is true that Yahoo is powerful place to search for information of all types But Yahoo is so

much more it is difficult to classify it Lets see

Yahoo is search engine an online calendar and address book an e-mail service place to

store files and share photographs and place to share the Internet with your family It is place

to have Web site source of mformation when youre away from home place to find people

and track down your roots You can get maps and driving directions learn about stocks and

investing and even maintain your portfolio online Yahoo is place to learn about and get

loans auto insurance automobiles and real estate You can rent an apartment compute and pay

your taxes and buy and sell at auctions Yahoo lets you plan vacations make reservations play

games get television and film listings and keep up with news sports and weather It lets you

send and receive instant-messages chat with friends speak to and hear other Yahoo members

post messages and join and create clubs And you can create and run an online store and have

your own domain hosted on the Internet

Yahoo

Almost anything you want from the Internet can be found at Yahoo and except for some

commercial applications such as running an online store and hosting your domain its all free

Nada Not dime

In this book you will learn how to do everything with Yahoo which is why this book is

called How to Do Everything with Yahoo You will master all of the powerful time-saving

money-saving and entertaining things to do on Yahoo

This book is both tutorial and reference guide to Yahoo You can read this book from

cover to cover to learn about all of Yahoo features or you can go directly to specific chapter

if youre ready to use the Yahoo features discussed there

This book is divided into six parts In Part Making Yahoo Your Web Portal youll

learn how to take advantage of the free Yahoo membership to make Yahoo your Internet home

xv

Introduction 
A whole book on Yahoo!? 

That's the question I was asked over and over as I worked on this book. In fact, I asked 

myself the same thing when I started to write it. A whole book just on Yahoo!? 
Well, ifl wasn't a Yahoo! believer before I started this book, I certainly am now. I totally 

understand why they put the exclamation point at the end of the name. Yahoo! is one terrific 

place to visit on the Internet. 
If you think Yahoo! is just a search engine, then you have a lot of surprises coming to you. It 

is true that Yahoo! is a powerful place to search for information of all types. But Yahoo! is so 

much more, it is difficult to classify it. Let's see ... 
Yahoo! is a search engine, an online calendar and address book, an e-mail service, a place to 

store files and share photographs, and a place to share the Internet with your family. It is a place 

to have a Web site, a source of information when you're away from home, a place to find people 

and track down your roots. You can get maps and driving directions, learn about stocks and 

investing, and even maintain your portfolio online. Yahoo! is a place to learn about and get 

loans, auto insurance, automobiles, and real estate. You can rent an apartment, compute and pay 

your taxes, and buy and sell at auctions. Yahoo! lets you plan vacations, make reservations, play 

games, get television and film listings, and keep up with news, sports, and weather. It lets you 

send and receive instant-messages, chat with friends, speak to and hear other Yahoo! members, 

post messages, and join and create clubs. And you can create and run an online store and have 

your own domain hosted on the Internet. 
Yahoo! 
Almost anything you want from the Internet can be found at Yahoo!, and except for some 

commercial applications such as running an online store and hosting your domain, it's all free. 

Nada. Not a dime. 
In this book, you will learn how to do everything with Yahoo!, which is why this book is 

called How to Do Everything with Yahoo!. You will master all of the powerful, time-saving, 

money-saving, and entertaining things to do on Yahoo! 
This book is both a tutorial and a reference guide to Yahoo!. You can read this book from 

cover to cover to learn about all of Yahoo!' s features, or you can go directly to a specific chapter 

if you' re ready to use the Yahoo! features discussed there. 
This book is divided into six parts. In Part I, "Making Yahoo! Your Web Portal," you'll 

learn how to take advantage of the free Yahoo! membership to make Yahoo! your Internet home. 

xv 



Xvi How to Do Everything with Yahoo

You will learn for example how to get free Yahoo membership and an e-mail address how to

personalize your Web browser and home page and how to maintain your calendar online You
will also learn how to exercise parental controls for young Web surfers create your own Web
site store and share files online and use Yahoo when youre away from home

Part II of the book is all about finding things on the Internet Youll learn how to search for

information people and businesses get maps and driving directions and track down your

family history

Taking care of business is the focus of Part III You will learn how to find the best

investments and maintain an online portfolio Youll also learn how to borrow money how to buy
rent or sell real estate and automobiles and how to get insurance and save money on income taxes

In Part IV of the book you will learn how to buy and sell at Yahoo auctions shop virtual

mall without leaving your house and find the best prices on just about everything

Part is all about travel entertainment and current events You will learn how to plan

vacation or business trip and how to make airline hotel and car-rental reservations You will

learn how to play games online even against other Yahoo members in real time and where

children can find games suitable for them You will also learn how to get information about

television programs and schedules movies news sports and weather

Becoming part of the Yahoo community is the focus of Part VI Here you will learn how to

send and receive instant-messages even with voice-chat software You will learn how to take

part in chats join or create special-interest clubs and take part in message boards on thousands

of subjects

Throughout this book are special features to help you learn and get the most from Yahoo
Youll find notes tips shortcuts and warnings and every chapter has special How To

sections that focus on special feature or technique

Yahoo is such dynamite place to explore the Internet that weve included six more

chapters about Yahoo on Osborne/McGraw-Hills Web site for this book To access them you
should go to www.osborne.com and click on the How to Do Eveiything with Yahoo link to the

bonus chapters about Yahoo On our Web site you will find chapters that cover

Borrowing money online

All about insurance

The take on taxes

Finding out about TV radio and movies

Running an online store

Hosting Web site

Yahoo like the Internet itself is dynamic and constantly changing In an effort to keep at

the top of the Internet heap Yahoo adds new features and modifies others From one day to the

next youll find new things to do on Yahoo and changes to familiar features that youve already

used So in some cases what you see on your screen may be little different from what you see

in this book and you might find some features that Yahoo added after this book was published

Youll find Yahoo great place to enjoy the Internet experience If you want to share your

experiences with me or just chat contact me at aneibauer@yahoo.com You see not only write

about Yahoo use it as well

XVI • How to Do Everything with Yahoo! 

You will learn, for example, how to get a free Yahoo! membership and an e-mail address, how to 
personalize your Web browser and home page, and how to maintain your calendar online. You 
will also learn how to exercise parental controls for young Web surfers, create your own Web 
site, store and share files online, and use Yahoo! when you're away from home. 

Part II of the book is all about finding things on the Internet. You'll leam how to search for 
information, people, and businesses, get maps and driving directions, and track down your 
family history. 

Taking care of business is the focus of Part III. You will learn how to find the best 
investments and maintain an online portfolio. You'll also learn how to borrow money, how to buy, 
rent, or sell real estate and automobiles, and how to get insurance and save money on income taxes. 

In Part IV of the book, you will learn how to buy and sell at Yahoo! auctions, shop a virtual 
mall without leaving your house, and find the best prices on just about everything. 

Part V is all about travel, entertainment, and current events. You will learn how to plan a 
vacation or business trip, and how to make airline, hotel, and car-rental reservations. You will 
learn how to play games online, even against other Yahoo! members in real time, and where 
children can find games suitable for them. You will also learn how to get information about 
television programs and schedules, movies, news, sports, and weather. 

Becoming part of the Yahoo! community is the focus of Part VI. Here you will learn how to 
send and receive instant-messages, even with voice-chat software. You will learn how to take 
part in chats, join or create special-interest clubs, and take part in message boards on thousands 
of subjects. 

Throughout this book are special features to help you learn and get the most from Yahoo!. 
You'll find notes, tips, shortcuts, and warnings, and every chapter has special "How To .. . " 
sections that focus on a special feature or technique. 

Yahoo! is such a dynamite place to explore the Internet, that we've included six more 
chapters about Yahoo! on Osborne/McGraw-Hill' s Web site for this book. To access them, you 
should go to www.osbome.com and click on the How to Do Everything with Yahoo! link to the 
bonus chapters about Yahoo! On our Web site you will find chapters that cover: 

■ Borrowing money online 

■ All about insurance 

■ The take on taxes 

■ Finding out about TV, radio, and movies 

II Running an online store 

■ Hosting a Web site 

Yahoo!, like the Intern~t itself, is dynamic and constantly changing. In an effort to keep at 
the top of the Internet heap, Yahoo! adds new features and modifies others. From one day to the 
next, you' ll find new things to do on Yahoo! and changes to familiar features that you've already 
used. So in some cases, what you see on your screen may be a little different from what you see 
in this book, and you might find some features that Yahoo! added after this book was published. 

You ' Ii fbd Yahoo! a great place to enjoy the Internet experience. If you want to share your 
experiences with me, or just chat, contact me at aneibauer@yahoo.com. You see, I not only write 
about Yahoo!, I use it as well. 
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How to Do Everything with Yahoo

How to..

Use Yahoo even if you do not have your own Internet account

Get free Internet service

Get free e-mail

Keep your calendar online and share it with others

Personalize your browser and Yahoo start page

Create family accounts for safe surfing

Store files online

Get free home page

Search the entire Internet for information and people

Get news weather and sports information

Send and receive instant messages

Join chats and clubs

Run business

Plan vacation

Play games

and lots more

Yahoo is your portal into the best of everything that the Internet has to offer What is portal

portal is an entry point starting place and way to get into something You want an Internet

portal to give you access to wide range of locations and features good Internet portal will

provide everything you need for most of your Internet worke-mail your own personal Web
site news weather stock information and other services that make the Internet experience fun

and efficient

Chances are your Internet Service Provider ISP has given you portal through its home

page But chances are the features and services of Yahoo are better Once you connect to the

Internet just sign up as Yahoo member for free lifetime account

In this chapter Ill introduce all of the features that make Yahoo such great place to enter

the world of the Internet In later chapters Ill cover all of these features in detail and show you
exactly how to use them

No ISP Required
One thing to keep in mind as you read this book is that you dont need an ISP to take advantage

of the Internet and most of Yahoo features You only need access to the Internet because

Yahoo provides all of the features of an ISP except the actual dial.up connection Figure 1-1

shows the initial Yahoo screen with just some of its features

4 How to Do Everything with Yahoo! 

How to ... 
■ ·-Use Yahoo! even if you do not have your own Internet account 

■ Get free Internet service 

■ Get free e-mail 

■ Keep your calendar online and share it with others 

■ Personalize your browser and Yahoo! start page 

■ Create family accounts for safe surfing 

■ Store files online 

■ Get a free home page 

■ Search the entire Internet for information and people 

■ Get news, weather, and sports information 

■ Send and receive instant messages 

■ Join chats and clubs 

■ Run a business 

■ Plan a vacation 

■ Play games 

■ ... and lots more! 

Yahoo 1 is your portal into the best of everything that the Internet has to offer. ·what is a pmtal? A 
portal is an entry point, a starting place, and a way to get into something. You want an Internet 
portal to give you access to a wide range of locations and features. A good Internet portal will 
provide everything you need for most of your Internet work-e-mail, your own personal Web 
site, news, weather, stock information, and other services that make the Internet experience fun 
and efficient. 

Chances are, your Internet Service Provider (ISP) has given you a portal through its home 
page. But chances are, the features and services of Yahoo! are better. Once you connect to the 
Internet, just sign up as a Yahoo! member for a free lifetime account. 

In this chapter, I'll introduce all of the features that make Yahoo! such a great place to enter 
the world of the Internet. In later chapters, I' 11 cover all of these features in detail and show you 
exactly how to use them. 

No ISP Required 
One thing to keep in mind as you read this book is that you don't need an ISP to take advantage 
of the Internet and most of Yahoo!' s features. You only need access to the Internet because 
Yahoo! provides all of the features of an ISP except the actual dial cup connection. Figure 1-1 
shows the initial Yahoo! screen with just some of its features . 
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Fortunately places such as local libraries and cyber cafés that stir up little Internet with

the lattes are popping up all over to offer free or inexpensive Internet access You can use the

connection provided by one of those locations and then access Yahoo where you can get your

own e-mail address and Web site

Most libraries for example have one or more computers dedicated to public Internet access

Using the free Internet connection you sign up for free Yahoo account and then you can take

advantage of most of Yahoo features Your Internet experience can be totally free

_______ Some Yahoo features record smalifiles called cookies on your computer that must be

present to later access the feature You probably will not be able to take advantage of

these features on public-access computers
cookie is block of data stored on your computer by the Web server of the site

you visit When you revisit the site the cookie sends information about you back to the

server of the site you are visiting It may contain information to ident4fy you including

your account information and other details cookie can instruct the server to send you

customized version of the Web site based on what part of the Web site you used the

last time you visited
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Yahoo! Mail 
free email for life 
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Yahoo! Auctions 
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Fortunately, places such as local libraries and cyber cafes that stir up a little Internet with 
the lattes are popping up all over to offer free or inexpensive Internet access. You can use the 
connection provided by one of those locations, and then access Yahoo!, where you can get your 
own e-mail address and Web site. 

Most libraries, for example, have one or more computers dedicated to public Internet access. 
Using the free Internet connection, you sign up for a free Yahoo! account, and then you can take 

advantage of most of Yahoo!'s features. Your Internet experience can be totally free. 

Some Yahoo! features record small files, called cookies, on your computer that must be 
present to later access the feature. You probably will not be able to take advantage of 
these features on public-access computers. 

A cookie is a block of data stored on your computer by the Web server of the site 
you visit. When you revisit the site, the cookie sends information about you back to the 
server of the site you are visiting. It may contain information to identify you, including 

your account information and other details. A cookie can instruct the server to send you 
a customized version of the Web site based on what part of the Web site you used the 
last time you visited. 
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Get Totally Free Internet

You can also get totally free Internet services without even leaving your house Yahoo

has joined with K-Mart and Bluelight.com to offer totally free Internet access through the

Spinway.com access service Theres no sign up charge no software to buy and no

monthly bill to pay The service offers hundreds of local telephone numbers throughout the

United States but youll need to check these access numbers to make sure they are local

and toll free

You use your Yahoo member ID and password youll learn how to get them for free in

chapter as your ISP logon name and password Youll have to download free program

and install it on your computer but after that you get unlimited free Internet access

Advertising supports the program but as long as you are in Yahoo no special advertisements

appear on your screen Tf you leave Yahoo to visit elsewhere on the Internet however

youll see window like the one shown here in your browser

ft ____ HIIoAI LjX
fortune .com

clicking the Links button in the window provides access to many Yahoo features

so you can quickly return to Yahoo and remoe the box from the screen

Jj LEiI1 HIIoAI jjX
re\ Fips $boppr-g Muk CHoroope HIth J4

LII Stocks T..eI dior -r-e Mo CIesfied jJ
pot eathr flook ht

To sign up for the service go to www.bluelight.com or look

for the link shown here on the Yahoo honie page although the
Free io_

link does not appear all of the time To 4y
After you click the link follow the onscreen directions to

download the software and sign up for your free Internet account

number of companies besides Yahoo provide free Internet access few companies

do charge nominal one-time fee for software but most are totally free Most of these

companies display small window on the screen that contains links to popular sites as well

as advertising messages As long as you leave the window on the screen you can browse to

your hearts content Some of the companies disconnect you if you dont click an ad in their

window every 30 minutes or SO but some dont care whether you click ads One company

6 How to Do Everything with Yahoo! 
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www.ifreedom.com removes its banner for 20 minutes after each visit to an advertised site

and one www.freewwweb.com shows no banner at all Almost all of the companies place

no restrictions on the sites you can visit although one www.freensafe.com filters out

objectionable sites

For your free access you usually have to complete form with some demographic

information and you also have to agree to let the company track the sites you browse

The company sells that information to online marketers

Some of the companies offer free access throughout the United States and some cover

specific geographic areas Some of the nationwide providers are

www.freewwweb.com

www.altavista.com

www.freei.net

www.netzero.com

www.ifreedom.com

www.freensafe.com

These free ISPs can be useful as your only Internet provider They are also mighty nice as

second provider when your primary one is busy or being used by another member of the family

Feeling Right at Home
Everyone feels more at home in friendly familiarenvironment This is just as true for your

Internet home so Yahoo gives you several ways to customize the screen to your own tastes and

interests

First you get up to six customizable pages called My Yahoo You decide what types of

information are displayed on these pages For example you can customize page for your location

to get your hometown news weather sports and even traffic reports from any computer Then

using your free account you sign on to My Yahoo actually your Yahoo and get kind of

warm fuzzy feeling when you see your name on the screen and the news that interests you
There are lot of ways to personalize Yahoo however in addition to customizing your

My Yahoo home page

Create your own free Web site to share information with friends family and the world

Add personalized toolbar called the Yahoo Companion to your browser

Create family accounts for safer Web surfing and parental controls

Store your calendar online to keep track of appointments and events

Store your address list online

Store documents and other files online with personal briefcase
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Feeling Right at Home 
Everyone feels more at home in a friendly, familiar environment. This is just as true for your 
Internet home, so Yahoo! gives you several ways to customize the screen to your own tastes and 
interests. 

First, you get up to six customizable pages called My Yahoo!. You decide what types of 
information are displayed on these pages. For example, you can customize a page for your location­
to get your hometown news, weather, sports, and even traffic reports from any computer. Then, 
using your free account, you sign on to My Yahoo! (actually your Yahoo!) and get a kind of 
warm, fuzzy feeling when you see your name on the screen and the news that interests you. 

There are a lot of ways to personalize Yahoo!, however, in addition to customizing your 
My Yahoo! home page: 

■ Create your own free Web site to share information with friends, family, and the world. 

■ Add a personalized toolbar, called the Yahoo! Companion, to your browser. 

■ Create family accounts for safer Web surfing and parental controls. 

■ Store your calendar online to keep track of appointments and events. 

■ Store your .address list online. 

■ Store documents and other files online with a personal brief case. 
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All of these features are designed to make you feel at home at Yahoo and give you the true

power of the Internet

Your free Web site for example is part of Yahoo Geocities With handy online tools you

can create and manage Web site similar to the one in Figure 1-2 Create animated logos and

images include games that viewers can play and even add links to online stores that will pay

you for referring surfers You can use the site for almost anything you want and build Web site

without any additional software other than your Web browser

The free Web sites are grouped into neighborhoods which are collections of sites that share

common theme You can place your site in neighborhood to increase its exposure and share

information with others who have similar interests

Yahoo Companion is special toolbar that fits on your browsers screen The toolbar gives

you instant access to Yahoo and your customized My Yahoo pages along with your Yahoo

e-mail account and stock.portfolio Companion is also great place to start searching for

information of all sorts

Family accounts control the type of access your children are given in Yahoo You create

Yahoo account for each child and provide his or her name and age Children under the age of 18

Alan Neibauer

Abcu Favorite Lnks
Hi srri authot of books

about computer hardware and ms
software

Hftsth

Friends Links

E-mail me TneZooutos

Tho Welohes

cobis-s nte

ly fe Boibaic arid coin Tee ui Do Ne ha ie ou bleck

belts and actice on the beach W- cisc cob ridi ig bic des

and alkiriq

1k
Our exiended femilii consists of myself my wife Barbara arid

roll ricriho ic vyi onri Inohir

sample Yahoo Web site
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All of these features are designed to make you feel at home at Yahoo! and give you the true 
power of the Internet. 

Your free Web site, for example, is part of Yahoo! Geocities. With handy online tools, you 
can create and manage a Web site similar to the one in Figure 1-2. Create animated logos and 
images, include games that viewers can play, and even add links to online stores that will pay 
you for referring surfers. You can use the site for almost anything you want, and build a Web site 
without any additional software other than your Web browser. 

The free Web sites are grouped into neighborhoods, which are collections of sites that share 
a common theme. You can place your site in a neighborhood to increase its exposure and share 
information with others who have similar interests. 

Yahoo! Companion is a special toolbar that fits on your browser's screen. The toolbar gives 
you instant access to Yahoo! and your customized My Yahoo! pages, along with your Yahoo! 
e-mail account and stockportfolio. Companion is also a great place to start searching for 
information of all sorts. 

Family accounts control the type of access your children are given in Yahoo!. You create a 
Yahoo! account for each child and provide his or her name and age. Children under the age of 18 

E-mail me! 

About Me: 
Hi. I am an author of books 
about computer hardware and 
software. 

Hobbies & t nterests: 
My wife, Barbara, and I enjoy Tae Kwon Do. We have our black 
belts and practice on the beach. We also enjoy riding bicycles 
and walking. 

Fam ily: 
Our extended family consists of myself, my wife Barbara, and 

.. m ir.ni:mhPW.!" .. Arl;,.m. ::,nrl .. Jncthu.::i 

■j@)ijjfj A sample Y ~hoo ! Web site 

Favorite Li nks: 
Yahoo! 
Westerns 
Health 

Frie nds links: 
I he Zai<utos 

The \/Velshes 
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cannot participate in auctions or access Yahoo adult chat club or shopping area Children

under 13 cant sign up for special offers sweepstakes or promotions or run personal ad

Family accounts will not keep sites from being displayed in the results ofXhZJ Yahoo search

Yahoo Calendar lets you maintain your schedule online and share it with others typical

Yahoo Calendar is shown in Figure 1-3

With Calendar you can be reminded about meetings appointments birthdays and other

events You can schedule meeting or party and automatically send e-mail invitations to other

users The group calendar feature lets you create special calendar for club or association to

keep track of meetings and social events

Keeping an address list online lets you access e-mail addresses mailing addresses and

phone numbers from any location If you use more than one computer perhaps one at work and
one at home you can maintain one address list without worrying about adding new names or

updating records in two locations
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cannot participate in auctions or access a Yahoo! adult chat, club, or shopping area. Children 
under 13 can't sign up for special offers, sweepstakes, or promotions, or run a personal ad. 

Family accounts will not keep sites from being displayed in the results of 
a Yahoo! search. 

Yahoo! Calendar lets you maintain your schedule online and share it with others. A typical 
Yahoo! Calendar is shown in Figure 1-3. 

With Calendar, you can be reminded about meetings, appointments, birthdays, and other 
events. You can schedule a meeting or party and automatically send e-mail invitations to other 
users. The group calendar feature lets you create a special calendar for a club or association to 
keep track of meetings and social events. . 

Keeping an address list online lets you access e-mail addresses, mailing addresses, and 
phone numbers from any location. If you use more than one computer, perhaps one at work and 
one at home, you can maintain one address list without worrying about adding new names or 
updating records in two locations. 
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The personal briefcase is an area on the Yahoo computer where you can securely store

your own files For example suppose youre writing letter at home and dont have time to

finish it Rather than save the letter just to your hard disk you can store copy of it in your

Yahoo briefcase Then during the lunch hour at work or at your local library or cyber café

you can retrieve the letter and complete it

The Little Engine That Could
Yahoo started as an Internet search engine search engine is site that lets you find information

on the Internet You enter word or phrase that you are interested in and the search engine

displays list of sites where that word or phase is found The list includes hyperlinks to each site

hyperlink is something you click to go to the site being referenced So whatever you need

information on just tell the engine and it does the work for you
Now searching the Internet is more of an art than science Entering single search word

might locate thousands of sites that have nothing to do with what youre looking for Thats fine

if you have the time to scan the list and find information by trial and error but learning how to

search is well worth the effort

Yahoo was one of the very first search engines on the Internet and it is still one of the best

It is perfect place to look for and more importantly to find information It makes locating

information easy by offering two ways to searchby keywords or by category

When you search by keywords youre looking for Web sites that contain the words that you

specify basic search looks for the words in any order For example with some search engines

looking for the words swing dancing will locate thousands of sites containing either the word

swing or the word dancing but not necessarily both words and you end up with list of Web sites

that have nothing to do with the dance craze Yahoo search for swing dancing however will

yield mostly sites that relate just to that topic although few extraneous sites may creep in from

time to time

There are lots of ways to refine searches to get just what you are looking for and Yahoo

gives them to you The Advanced Search feature for example lets you specify how the words

are related as shown here

Select search method Select search area

Intelligent default Yahoo Categones

An exact phrase match Web Sites

Matches on all words AND
Matches on any word OR

Find only new hstings added during the past j4 yeerj

10 How to Do Everything with Yahoo! 

The personal briefcase is an area on the Yahoo l computer where you can securely store 
your o:wn files. For example, suppose you're writing a letter at home and don't have time to 

finish it. Rather than save the letter just to your hard disk, you can store a copy of it in your 
Yahoo l briefcase. Then, during the lunch hour at work, or at your local library or cyber cafe, 
you can retrieve the letter and complete it. 

The Little Engine That Could 
Yahoo! started as an Internet search engine. A search engine is a site that lets you find information 
on the Internet. You enter a word or phrase that you are interested in and the search engine 
displays a list of sites where that word or phase is found. The list includes hyperlinks to each site. 
A hyperlink is something you click to go to the site being referenced. So whatever you need 
information on, just tell the engine and it does the work for you. 

Now searching the Internet is more of an art than a science. Entering a single search word 
might locate thousands of sites that have nothing to do with what you're looking for. That's fine 
if you have the time to scan the list and find information by trial and error, but learning how to 
search is well worth the effort. 

Yahoo! was one of the very first search engines on the Internet and it is still one of the best. 
It is a perfect place to look for, and more importantly to find, information. It makes locating 
information easy by offering two ways to search-by keywords or by category. 

When you search by keywords, you're looking for Web sites that contain the words that you 
specify. A basic search looks for the words in any order. For example, with some search engines, 
looking for the words swing dancing will locate thousands of sites containing either the word 
swing or the word dancing, but not necessarily both words, and you end up with a list of Web sites 
that have nothing to do with the dance craze. A Yahoo! search for swing dancing, however, will 
yield mostly sites that relate just to that topic, although a few extraneous sites may creep in from 
time to time. 

There are lots of ways to refine searches to get just what you are looking for, and Yahoo! 
gives them to you. The Advanced Search feature, for example, lets you specify how the words 
are related, as shown here: 

Select a search method: 

<'.!'.· Intelligent default 

C .An exact phrase match 

C Matches on all words (AND) 

n Matches on any word (OR) 

Select a search area: 
f.:, Yahoo Categories 

C Web Sites 

Find o~y new listings added during the past 14 yee,J~ _ lffil 
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So you can look for sites that contain both words either word or just the phase in the exact

order and case you enter You can also use special operators along with the search words to narrow c3

down the sites that are located Youll learn all about searching in Chapter

Yahoo also lets you search for information by using categories You can find sites by subject
and work through list of subtopics that further define what you are looking for All of the sites

listed actually relate to the subject youre looking for so you avoid having to scan lists of

inappropriate locations

The list of major topic headings is shown here

Arts Humanities Mews Media

MIaxe Photoaxaphy.. Full Coveraue Newsoapera I3..

Business Economy Recreation Sports
Cosaxanie made bIDs.. illlltill aMs QlliiiQosa

Computers Internet Reference

iaftirt Games.. kikalea Dsctaonorisa Quolotulno..

Education Regional

College aeutUsciveeoity K-lb.. Qnigies US Stares

Entertainment Science

Cool Liselrs Mue HM Music.. geo Aeteonomy

Government Social Science

Ektiions Miiit Taxes. Archaeology Econosmes Laaulgn

Health Society Culture

iiIEllrne oaes mias Fetneso.. Esayisomoenl 5gon..

Click the major category in which your information fits and then the appropriate subtopic

As an example suppose youre into the new craze of swing dancing Start your search by
clicking Recreation Sports to see these options

Amusement and Theme Parks Giues 18435 NEW

Automotive 4590 NEWt Hobbies 2647 NEWt

Aviation 1155 NEWt Home and Garden 615 NEWt

Boo1csellers Magazines 63
Chats and Forums Motorcyc1es

Cooking8 Outdo ors 7740 NEWt

Dance
Employment nts 33747 NEWt

Events Televisioni

Fithes Toys 752 NEWt

Gambling 275 Travel 54617 NWt

Items with the at sign are listed under more than one category The number indicates

the number of items that will be listed
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So you can look for sites that contain both words, either word, or just the phase in the exact 
order and case you enter. You can also use special operators along with the search words to narrow 
down the sites that are located. You'll learn all about searching in Chapter 8. 

Yahoo! also lets you search for information by using categories. You can find sites by subject 
and work through a list of subtopics that further define what you are looking for. All of the sites 
listed actually relate to the subject you're looking for, so you avoid having to scan lists of 
inappropriate locations. 

The list of major topic headings is shown here: 

Arts & Humanities News & Media 
~ Pho\ography... Full Coverage Newspapers TV ... 

Business & Economy Recreation & Sports 
Companies Finance l.!!1ll... Sports ~ ~ ~ --· 

Computers & Internet Reference 
WW!W. WWW ~ ~-. Llbraiies Dictionaries Quotations. 

Education Regional 
College and Universij.y K-12. .. Countries Regions US Stat.es ... 

Entertainment Science 
CoolLlnks Movies Humor Music ... ~ Astror1orny Engineering ... 

Government Social Science 
Elect.ions Milita,,; ~ Taxes ... Archaeology Economics Lan~ages ... 

Society & Culture 
~ Diseases Drugs ~ --· People E:wjrorunont, Religion ... 

Click the major category in which your information fits, and then the appropriate subtopic. 
As an example, suppose you're into the new craze of swing dancing. Start your search by 

clicking Recreation & Sports to see these options: 

• Amusement and Theme Pm·ks@ • Games (18435) NE:W1 
• A11to1notive (4599) NeWt • Hobbies (2647) N~Jlll 

• Avia,tion (1155) ~ ! • Home aml Garden (615) Ne:.W! 

• Booksellers@ • M:agazines (63) 
• Chats and Forums (5) • l\ilotorcvcles@ 
• Cooking@ • Outcloors (7740) NtWl 

• Dance@ • Pets@ 
• Emplovment. (7) • Sports (3 37 47) NtWJ 
• Events (10) • Television@ 
• Fitness@ • I.QY! (7 52) Nt;W, 

• Gambling (275) • Travel (54617) NEW! 

Items with the "at" sign(@) are listed under more than one category. The number indicates 
the number of items that will be listed. 
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Next click Dance to see the types of dances

Appare1
Ballet 266 Libraries

Ballroom 221 Merengue

Books 1eIidd1e Eastensli

BreakDaisce Modern 163
Butoh16 Museums

Capoeira News and Media 24
Ceroc Notation and Dormuentation 19
Coinanercial Organizatiosis 51
Contemporary 79 Perfonaiing Groups 19
Contra Daiiciisg Regional Information 22
CosmtiyWestern 48 Renaissance

Dance Therapy1i Salsa 29
Dancers 29 Samba

Disabihtiest Scottish Cosuthy Danchigi

Education 137 Square Dance 84
Events 20 yjgig 114
Exotic Dancingil ggg 32
Festivals 17 gp 24
Flamenco 24 Tour Operatori

Folk and Traditional 54 Web Directories 13

Finally click Swing to display the choices as shown in Figure 1-4 From that location

you can start club select from additional subtopics or go to sites such as the Cats Corner

Educated Feet or JiveNet Searching may be one of the first reasons why folks use Yahoo but

there are plenty more

StartorJoma Club Search Pictures

Cothia corn

Artasts Lmrly Hop 23 _______
Big Bandll Organizations 28
gis20 Rewoaallnfortnation46

InWeYehoot

US Swing Dance Server fruf

Any Swing Goes news and information on the revival of swing big band and jump blues ersateyouean

music culture and dancing

Archives ofEarlyLmdyHop the stosyofthe origins ofswingdance attic SavoyBallroomin

Harlem in the thirties and forties Biogiaphies of dancers and lilmclip information

Cats Corner discussion list about the swing scene in the San Francisco Bay Area

Educated Feet swing dance performance troupe specializissg in 1930s and 40s style swing with contemporary flare

JiveNet resource for the UK and World Lindy Hop and Jive dance community Includes on-line editions of Swing

Time and Killer Duller event listings classes and more

National New Enand Swing Dance Server includes calendar teacher directory partner network and more

National Swing Dance Event Schedule

neoSwing guide to the swing dance revival featuring audio and video chps glossary of terms and bsilcs

PlanetSwing swing and Jazz dance lessons message boards classifleds magazines and more

Rapers Dance Corner lots of swing dance and social dance information including history music lessons clubs links

ieiuiii Results of Yahoo search
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Next, click Dance to see the types of dances: 

• Apparel@ • Jazz (13) 

• Ballet (266) • Libraiies (5) 

• Ballroom (121) • Merengue (4) 

• Books@ • l\.iidclle Eastern@ 

• Break Dance@ • Modem (163) 

• Butoh (16) • Museum,;; (2) 

• Capoeira@ • News and Media (24) 

• Ceroc@ • Notation and Docwnentation (19) 

• Commercial@ • Organizations (51) 

• Contemponuy (79) • Performing Groups (19) 

• Contra Dancing@ • Regional Information (22) 

• CoUllb:y \Vestern (48) • Renaiuililc:e (9) 

• Dance Therapy@ • Salsa (19) 

• Dancers (29) • Samba (8) 

• Disabilities@ • Scottish Co1lllhy Dancing@ 

• Education (137) • Square Dance (84) 

• Event.s (20) • Swing (114) 

• Exotic Dancing@ • Tango (32) 

• Festivals (17) • Tol!(14) 
• Flamenco (24) • Tour Operators@ 
• Folk and Traclitional (514) NM. • Web Directories (13) 

Finally, click Swing to display the choices, as shown in Figure 1-4. From that location, 

you can start a club, select from additional subtopics, or go to sites such as the Cat's Comer, 

Educated Feet, or JiveNet. Searching may be one of the first reasons why folks use Yahoo!, but 

there are plenty more. 

• Start or Joia a Clu 

----·- ····· ................. . .. ... ......................................................... -.... - ----........ -......... .................. - ... . 

• Ai1ists@ • Lindv Hop (23) 
• BigBand@ • Organizations (18) 

• Groups (10) • Regional Information (46) 

~ 
iff 
kt 

--- - --- ---·--~····---·-·-··-

• US Swing Dance Server ►IIIIOJ◄ .., 0: 
(·~­

.~"; 

• Any Swing Goes - news and infonnation on the revival of swing, big band, and jwnp blues $\ 
music, culture and dancing !, 

• Archives of Early Lindy Hop - the story of the origins of s~ing dance at the Savoy Ballroom in '.fil 

Harlem in the thirties and forties. Biographies of dancers and fihnclip information. i 
• Cats' Comer - discussion list about the swing scene in the San Francisco Bay Area. ~ ! 
• Educated Feel - a swing dance perfonnance troupe specializing in 1930s and '40s style swing with a contemporary flare. ii{: 
• JiveN et - a resource for the UK and World Lindy Hop and Jive dance community. Includes on-line editions of 'Swing 

Time' and 'Killer Diller.' event listings, classes, and more. 

• National & New England Swing Dance Server - includes a calendar, teacher directory, partner network and more. 

• National Swing Dance Event Schedule 
• neoSwing • a guide to the swing dance revival, featuring audio and video clips, glossary of terms, and links. 

• PlanetSwing - swing and jazz dance lessons, message boards, classifieds, magazines, and more. 

• Raper's Dance Comer - lots of swing dance and social dance information including history, music, lessons, clubs, links 

■j@lijif ■ Results of a Yahoo! search 
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Il

hncs.Locson

Seroh by Nae or Ctegorte.g Hilton Hotel or Hilton Hotel Feature yourSrNL1 busiitege in

Yellow Pages

Automotive Home and Garden
ggs Motorcycles Housewares Nurserieses
Community Legal and Financial

Government ies insurance Law Firms

Computers and Internet Other Shopping and
Computeriltores lnternetileroices Services

Pet gre Fhotogsatshy
Education and Instruction

ActultEclucatioeil.. PersonalCare
Drug Starts Hair Care Nail Salons

Entertainment and Arts

Nstclube ygy Mtsli Real Estate

Food and Dining

ylgt yrs Restaurants Recreation and Sports
SpothngCnoocls

Health and Medicine
Hosesetele Doctors Fsttieee Traupi anti Trancennrtatinn

Eciui Looking for business in Yahoo

Find People and Business

Information is just one thing you can locate on Yahoo You can also use Yahoo to find people
and businesses Trying to locate an old college friend or an associate that you need to contact

Looking for certain type of store or business in your area or elsewhere

Use Yahoo People Search to find telephone number address or e-mail address You can

enter as little as persons last name to get nationwide listing or the name town and state to

narrow your search The information is drawn from the nations telephone directories so it is

relatively up to date and complete Use the People Search when researching your genealogy for

example to track down persons with your last name
Yahoo Yellow Pages lets you find businesses You can enter the business name or type or

use the categories shown in Figure 1-5 You can search for businesses in specific city or zip

code or nearest to an address that you specify

Free E-Mail
Even if you already have an e-mail address from your ISP getting free e-mail account

from Yahoo is great idea You can use your free address which will be something like

alan@yahoo.com to both send and receive mail

Getting free e-mail is perfect when your e-mail account is maintained at the office or you
share single ISP e-mail address with other members of the family and you want to send or
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Search by Name or Category (e.g. Hilton , Hotel or Hilton Hotel) 

L .......... .. 

• Automotive 
Dealers Motorcycles. Rep air .. 

• Community 
Government, Llbraties, Religion. .. 

• Computers and Internet 
Computer Stores Internet Setvices ... 

• Education and Instruction 
Adult Education. C~ K-12 .. 

• Entertainment and Arts 
Ni&}tclubs Movies ~ ... 

• Food and Dining 
~ Grocers Restaurants . .. 

• Home and Garden 
Housewares Nurseries Utilities, .. 

• Legal and Financial 
Banks. Insurance Law Fjrms . ... 

• other Shopping and 
Services 
~.!. Books Flowers Photoiyaphy .. 

• Personal Care 
Drug Stores. Hair Care Nail Salons ... 

• Real Estate 
~ .. 

• Recreation and Sports 
Qo!f, Hobbies Sporting Goods . 

■j@jijj§-j Looking for a business in Yahoo! 

Find People and Business 

Fe.itur.; your~ 
,busi1 

Yeli6 

Information is just one thing you can locate on Yahoo!. You can also use Yahoo! to find people 
and businesses. Trying to locate an old college friend or an associate that you need to contact? 
Looking for a certain type of store or business in your area or elsewhere? 

Use Yahoo! People Search to find a telephone number, address, or e-mail address. You can 
enter as little as a person' s last name to get a nationwide listing, or the name, town and state to 
narrow your search. The information is drawn from the nation' s telephone directories, so it is 
relatively up to date and complete. Use the People Search when researching your genealogy, for 
example, to track down persons with your last name. 

Yahoo! Yell ow Pages lets you find businesses. You can enter the business name or type, or 
use the categories shown in Figure 1-5. You can search for businesses in a specific city or zip 
code, or nearest to an address that you specify. 

Free E-Mail 
Even if you already have an e-mail address from your ISP, getting a free e-mail account 
from Yahoo! is a great idea. You can use your free address, which will be something like 
alan@yahoo.com, to both send and receive mail. 

Getting free e-mail is perfect when your e-mail account is maintained at the office or you 
share a single ISP e-mail address with other members of the family and you want to send or. 
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receive mail without it being seen by prying eyes Because your Yahoo address is Web based

you can check your e-mail from any computer that has access to the Internet So you can send

and receive mail from work friends house the library or the neighborhood cyber caféand

only you will have access to it

You can also use your Yahoo1 address to sign upforfree offers on the Web so the

multitude of resulting junk mail and spam does not clog up your otherinbox

The Yahoo e-mail address is universal and free for life No matter how many times you

change ISPs your Yahoo address is always the same You wont have to notify correspondents

of change of e-mail address if you have to switch ISPs People can continue to send mail to

your Yahoo address without change

You can also use your Yahoo e-mail address to send and receive files Did you ever wait

long time for file to download from your ISPs mail system only to discover it was junk With

Yahoo you can log on to the Internet and see the size and sender of e-mail attachments You

can then choose to download the file to your computer or delete it from your Yahoo mailbox

Shopping
Shopping on the Web is great way to compare prices look for sales and locate hard-to-find

products Yahoo makes it easy to shop through its secure online shopping service Imagine

getting an instant price comparison from major companies and then being able to order product

from the comfort of your home You can even add your billing and shipping information to

special secure Yahoo location to make purchasing even easier

Through Yahoo you have access to thousands of stores and millions of products starting

from these options

You can start with _________
one of the suggested Dapaniei Stores Products

departments stores or Appe1 Food1Dth1c ToysRUs Pokemon

products or just click Bath/Beauty Eddie Bauer MP3 players

Yahoo Shopping to see Computers IQ Dit cerueras

the main shopping screen E1eCtOniC5 VideoiDVDVictonsSecret DVD players

shown in Figure 1-6

You can search by entering keyword find product by its category or look through the

featured stores The window also includes links to hot products and featured items that are

changing regularly The results of your search will show one or more merchants that offer the

item and compare merchants prices shipping fees and other information You can then

purchase the item by selecting the merchant of your choice

If youre looking for gift for someone else and are not sure of what to get Yahoo shopping

is great place to start Its easier to browse through items from the comfort of your home than

walk through mall and you dont have to walk between distant stores to compare prices

If youre expecting or hoping for gift from someone else you can even create gift

registry Stroll through the Yahoo shopping mall looking for items youd like to own and add

them to wish list Friends and relatives can view the list online when they are ready to buya

gift for you
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receive mail without it being seen by prying eyes. Because your Yahoo! address is Web based, 

you can check your e-mail from any computer that has access to the Internet. So you can send 

and receive mail from work, a friend's house, the library, or the neighborhood cyber cafe-and 

only you will have access to it. 

You can also use your Yahoo! address to sign up for free offers on the Web so the 

multitude of resulting junk mail and spam does not clog up your otherinbox. 

The Yahoo! e-mail address is universal and free for life. No matter how many times you 

change ISPs, your Yahoo! address is always the same. You won't have to notify correspondents . 

of a change of e-mail address if you have to switch ISPs. People can continue to send mail to 

your Yahoo! address without a change. 
You can also use your Yahoo! e-mail address to send and receive files. Did you ever wait a 

long time for a file to download from your ISP' s mail system only to discover it was junk? With 

Yahoo!, you can log on to the Internet and see the size and sender of e-mail attachments. You 

can then choose to download the file to your computer or delete it from your Yahoo! mailbox. 

Shopping 
Shopping on the Web is great way to compare prices, look for sales, and locate hard-to-find 

products. Yahoo! makes it easy to shop through its secure online shopping service. Imagine 

getting an instant price comparison from major companies and then being able to order a product 

from the comfort of your home. You can even add your billing and shipping information to a 

special secure Yahoo! location to make purchasing even easier. 

Through Yahoo!, you have access to thousands of stores and millions of products starting 

from these options. 
You can start with 

one of the suggested 
departments, stores, or 

. products,. or just click 
Yahoo! Shopping to see 
the main shopping screen 
shown in Figure 1-6. 

Departments Stores Products 
• Apparel • Food/Drink • Toys R Us • Pokemon 

• Bath/Beauty • Music • Eddie Bauer • MP3 players 
• Toys • Gap • Digital cameras 
• Video/DVD • Victoria's Secret • DVD players 

~i:;.-~'!e:~~~m~~::..);l~,,.,:>'.'l";';_.$','~~"~~~ ·~· ' ~-~1::~~- ;;':;. ~ •• ~ """'-~ ~=~~ ... J 

You can search by entering a keyword, find a product by its category, or look through the 

featured stores. The window also includes links to hot products and featured items that are 

changing regularly. The results of your search will show one or more merchants that offer the 

item, and compare merchants' prices, shipping fees, and other information. You can then 

purchase the item by selecting the merchant of your choice. 
If you' re looking for a gift for someone else and are not sure of what to get, Yahoo! shopping 

is a great place to start. It's easier to browse through items from the comfort of your home than 

walk through a mall, and you don't have to walk between distant stores to compare prices. 

If you're expecting, or hoping, for a gift from someone else, you can even create a gift 

registry. Stroll through the Yahoo! shopping mall looking for items you'd like to own, and add 

them to a wish list. Friends and relatives can view the list online when they are ready to buy a 

gift for you. 
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cSHOPPING Shopping me Yho

Welcome aneibauer view CartiCheck Out Order Status Edit Account Sitn Out

Yahoo Shopping

Thousands of Stores Millions of Producis All with one Wallet

Search
Intelplay X3 Computer FeaMTed Stores

Search Microscope CD- AC Ht

___________

ROM-WIN

Find Products
Hookthis 2tUXmicroscope up

ji atel Acce-wiiieu and to youePC visHSB Port and _____________

Slio us the included softwere to iiitijI
exemin allldnds of neat stuff

Aita and Collectibles anoutP ocreenn
Baby Caie cticnvi

Bath aiid Beaii ap.com
Eddie BauersBooks

Ultimate Winter Sale
_________

_____ gnowstinumeFlowem Gifts and
for our trip to Mt Everest orOccasions
to the grocery store Either LM

Yahoo shopping mall

If you like haggling theres even Yahoo auctions Bid on products of all types or sell those

old things that have been lying around the house You can get some real bargains in the auctions

as well as turn unwanted items into cash

As an alternative to the auctions you can buy and sell through the Yahoo classifieds Run

an ad just like you can in the newspaper only do it for free

feature called Yahoo Points lets you earn points to redeem for free merchandise by

using various Yahoo services

News Weather and Sports
Yahoo is like having your own radio or television news show online

Iii News
Late-breaking stories and weather reports are available 24 hours day FEW Y2K delays ott fit-st

The top news stories are right on the screen as soon as you go to Yahoo work day

Click on headline to read the details or click the More link to Israel and Syria opera

display other top stories Getting your hometown weather is just as
tOUt-id of talks

easy with the Weather link Weekends top movies

If you want news weather and sports to appear automatically lii00t2 lifiO

on the screen you can install the Yahoo ticker The ticker scrolls
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Y.A;Ho<>tSHOPPING·@1 ___ _ Shopping Home - Yahool - !:!fil2 

Thousands of Stores. Millions of Produc1S. All with one Wallet. 

ti,1Hfrt 
: Appa~el. Acces-sories, and 
Shoes 

;'A!.l!t ~ntJ:g!l_~-~!-~~~~s 

lntelplay X3 Computer 
Microscope & CD­
ROM - WIN COACH® 

~- , ··· ·· ~ -· · 1 
¼ -

·-t, FTD.COM ' ,, r - .. , .... --- ---- -- ------
~: 

B~by Sare, __ 
~ Bath and Beauty 

Hook this 200X microscope up 
to your PC via USB Port and 
use the included software to 
examine all kinds of neat stuff 
on your PC sere en - in full. 
motion video! ·• --------------- i< -or"-- ~~-, -;: 

t""'' .. :i .•. , ,,_..,_,,, __ ,...,,,.,,, , : ... ,w ~-~->flla._~_.,..,.,., ' Eddie Bauer's 
Ultimate Winter Sale 

i. gap.com i, 

, Books 

Computers 

• Electronics 

t Flowers. Gifts. and 
' Occasions 

■j@!)ijjd Yahoo! shopping mall 

Our Ultimate Winter Sale is 
going on right now. Just in time 
for your trip to Mt. Everest, or 
to the grocery store. Either 

~-...... . . ,..,.., ... ,.,. ..... ,, -.... 

If you like haggling, there's even Yahoo! auctions. Bid on products of all types or sell those 
old things that have been lying around the house. You can get some real bargains in the auctions 
as well as tum unwanted items into cash. 

As an alternative to the auctions, you can buy and sell through the Yahoo! classifieds. Run 
an ad just like you can in the newspaper, only do it for free. 

A feature called Yahoo! Points lets you earn points to redeem for free merchandise by 
using various Yahoo! services. 

News, Weather, and Sports 
Yahoo! is like having your own radio or television news show online. 
Late-breaking stories and weather reports are available 24 hours a day. 
The top news stories are right on the screen as soon as you go to Yahoo!. 

Click on a headline to read the details or click the More link to 
display other top stories. Getting your hometown weather is just as 
easy with the Weather link. 

If you want news, weather, and sports to appear automatically 
on the screen, you can install the Yahoo! ticker. The ticker scrolls 

lri;tfte News 
. F ewY2K delays on • . "' • 
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the latest sports scores news headlines weather and stock information across the screen as

you work

You can customize the contents of the ticker and decide how it appears All you need is

free Yahoo account and free ticker software that you can download from Yahoo If you have

Yahoo mail account the ticker will even notify you when mail is being received

Keeping in Touch
E-mail is only one way to keep in touch electronically With Yahoo you have number of ways

to communicate with friends relatives and even strangers if you wish

Yahoo Messaging is one fun way When you log on to Yahoo Messaging you can see if any

of your friends are also logged on You can then send and receive instant messagesnotes that

pop up right on the screen while youre surfing the net You can send and receive files as well

Yahoo messaging by the way can also inform you about stock prices tell you when Yahoo

mail is arriving and even remind you about appointments on your Yahoo calendar

If you do not want to be disturbed by instant messages from other users there is an

invisible mode that prevents other Yahoo users from knowing you are online

To communicate with any number of persons at once you can start or join chat Online chats

are written or spoken conversations with any number of persons Depending on your hardware

you can type messages back and forth or speak into your microphone and hear messages from

other users Chats are great way to meet new people and to arrange conversations with friends

and relatives in faraway places In fact you can designate the names of friends you want to chat

with Yahoo will search the chat rooms for those people so you can engage them in conversation

Special chats are even set up so you can speak with celebrities of all types

Yahoo clubs are another way to share information club is private chat for persons who

share common interest The person who creates the cluband you can create your owncan

control who has access to the chat and what messages appear There are Yahoo clubs on

number of subjects ranging from topics in business and finance to sex and romance and you can

create new club for special interest of your own Using the Yahoo Member Directory you

can look for persons who share your interests and invite them to join
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the latest sports scores, news headlines, weather, and stock information across the screen as 

you work: 

You can customize the contents of the ticker and decide how it appears. All you need is a 

free Yahoo! account a,nd free ticker software that you can download from Yahoo!. If you have 

a Yahoo! mail account, the ticker will even notify you when mail is being received. 

Keeping in Touch 
E-mail is only one way_to keep in touch electronically. With Yahoo!, you have a number of ways 

to communicate with friends, relatives, and even strangers if you wish. 

Yahoo! Messaging is one fun way. When you log on to Yahoo! Messaging, you can see if any 

of your friends are also logged on. You can then send and receive instant messages-notes that 

pop up right on the screen while you're surfing the net. You can send and receive files as well. 

Yahoo! messaging, by the way, can also inform you about stock prices, tell you when Yahoo! 

mail is arriving, and even remind you about appointments on your Yahoo! calendar. 

If you do not want to be disturbed by instant messages from other users, there is an 

invisible mode that prevents other Yahoo/ users from knowing you are online. 

To communicate with any number of persons at once, you can start or join a chat. Online chats 

are written or spoken conversations with any number of persons. Depending on your hardware, 

you can type messages back and forth or speak into your microphone and hear messages from 

other users. Chats are a great way to meet new people and to arrange conversations with friends 

and relatives in faraway places. In fact, you can designate the names of friends you want to chat 

with. Yahoo! will search the chat rooms for those people so you can engage them in a conversation. 

Special chats are even set up so you can speak with celebrities of all types. 

Yahoo! clubs are another way to share information. A club is a private chat for persons who 

share a common interest. The person who creates the club- and you can create your own-can 

control who has access to the chat and what messages appear. There are Yahoo! clubs on a 

number of subjects, ranging from topics in business and finance to sex and romance, and you can 

create a new club for a special interest of your own. Using the Yahoo! Member Directory, you 

can look for persons who share your interests and invite them to join. 
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Messages boards offer another approach to communications Unlike chat which occurs in

real time message board is like global e-mail system You can read messages left by other

persons post your own messages or respond to others The messages remain on the system for

several months so you can take part in rather extensive conversations called threads

Yahoo Greetings also let you stay in touch by sending decorative and even animated and

musical electronic greeting cards through e-mail Anyone with an e-mail address can receive

greeting card whether or not they are Yahoo member

If youre looking for something more than distant cyber relationship you can use the Yahoo

Personals As shown in Figure 1-7 you can post and respond to ads for any type of relationship

Whats more for the sake of privacy you can keep responses in personals mailbox that is

separate from your regular e-mail account

Personals hi-iI li

click here to

1.TAXE liINUTf2 ______ apply for the
2APPLT Platiuu Yahoo

IOA CD

PoEt MX_.i 1-err cna MaLr

Yahoo Personals

Inside Personals Browse By Type of Relationship

Peroii1s Meilbox All Relehonship Types Penpals Long Ihalance

Read cepliec to yoro ad M4W M4M 43 Vr4 M-4t W4\V Alt

Edit Mv Ads

To update so petsonI Long-Term Alternative Lifestyles

Geg5hraed M4W lliL M4M W4 M4 W4M 4t

Expitee Yahool rte1e

Success Stories Short-Team Activity Psi-titers

Read userteetmoneele M4W W41EIL M41il W4 AU M4W W4M M4llL 4W
VVre liolang for

ijiterect Eiteineei-s

Cool and Helpful Search By Users Name or any keywords in the ad
lnotantaectoforroew

--

Get close with Yahoo personals
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Messages boards offer another approach to communications. Unlike a chat, which occurs in 
real time, a message board is like a global e-mail system. You can read messages left by other 
persons, post your own messages, or respond to others. The messages remain on the system for 
several months, so you can take part in rather extensive conversations called threads. 

Yahoo! Greetings also let you stay in touch by sending decorative, and even animated and 
musical, electronic greeting cards through e-mail. Anyone with an e-mail address can receive a 
greeting card, whether or not they are a Yahoo! member. 

If you're looking for something more than a distant cyber relationship, you can use the Yahoo! 
Personals. As shown in Figure 1-7, you can post and respond to ads for any type of relationship. 
What's more, for the sake of privacy, you can keep responses in a personals mailbox that is 
separate from your regular e-mail account. 

~!Personals~ l'Vr,,, .. ,,''._~~oo! - Classifieds.~. Check Email 

1. TllE 2 llTll1f'.l'E 5 
2.APPI.Y 

• Long-Term 
M4W W4M M4M W4W All 

• Short-Te1m 
M4WW4MM4MW4WAll 

■j@ijij•fj Get close with Yahoo! personals 

click here to 
apply for the 
Plati11UI Yahoo! 
VIS,>. CARD 

• Altemati,•e Lifestyles 
M4W W4M M4M W4W All 

• Acti'llity Part11ers 
M4W W4M M4M W4W eJ! 
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Traveling
Yahoo offers variety of services for exploring the wonders of the world whether youre going

on business trip planning vacation or just crossing town

For planning business trips and vacations theres Yahoo Travel shown in Figure 1-8 You

can make airline car hotel and cruise reservations as well as research the best fares Along the

way you can search out interestitig places to visit Yahoo can store your itinerary and keep track

of your reservations and account information

If your trip requires driving car get detailed directions before even turning the ignition key

Yahoo maps can show the exact location of almost any address or site in the United States The

maps can also show you detailed turn-by-turn driving directions

To find location for example just enter the address and click Get Map to see detailed

map like the one in Figure 1-9 Use the tools on the map to zoom in and out Zoom out when you

want to see wider geographic area but less detail zoom in when you need more detail and

individual street names Click the compass points to make the map move north south east or

west and see the area sunounding your destination

As an extra bonus you can use the onscreen tools to locate nearby hotels restaurants and

other businesses If youre planning business trip for example you can find the hotels and

business services closest to your destination

The driving directions option lets you specify two addressesyour starting address and your

destination Yahoo will then give you detailed directions between the two as shown in Figure 1-10

Horn oc-HeIi

Su up fri DItu Fue 1uru Aid fly uwI.o iii acuinr

Ti tI
Delta nLrn ir ________

Hello aneibauer unerit Rerauioo ccouol Info nation

Yahool Travel

Exprees Booking Make Reservations

Seeela frI ro nithp hrhte

FtOIILI Tu

Tuteleraso sg- Itsr Co Hip ifutcatinies Cruise iticlels

Leperting T1
Feturneng

Plan Your Trip

Pot snore opts no please seirt Ali
Spotlight

My Trips

CmotReoes-eodo.s By Itetuiahoit _rn Ftuaf

Cheek fliphtTiune

tciuiii Yahoo Travel for business and vacation travel plans
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Traveling 
Yahoo!· offers a variety of services for exploring the wonders of the world, whether you' re going 

on a business trip, planning a vacation, or just crossing town. 
For planning business trips and vacations, there' s Yahoo! Travel, shown in Figure 1-8. You 

can make airline, car, hotel, and cruise reservations, as well as research the best fares. Along the 

way, you can search out interesting places to visit. Yahoo! can store your itinerary and keep track 

of your reservations and account information. 
If your trip requires driving a car, get detailed directions before even turning the ignition key. 

Yahoo! maps can show the exact location of almost any address or site in the United States. The 

maps can also show you detailed, turn-by-tum driving directions. 
To find a location, for example, just enter the address and click Get Map to see a detailed 

map like the one in Figure 1-9. Use the tools on the map to zoom in and out. Zoom out when you 

want to see a wider geographic area but less detail; zoom in when you need more detail and 
individual street names. Click the compass points to make the map move north, south, east, or 
west and see the area surrounding your destination. 

As an extra bonus, you can use the onscreen tools to locate nearby hotels, restaurants, and 

other businesses. If you're planning a business trip, for example, you can find the hotels and 

business services closest to your destination. 
The driving directions option lets you specify two addresses-your starting address and your 

destination. Yahoo! will then give you detailed directions between the two, as shown in Figure 1-10. 
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Home - Yahoo! -~ 

car Hotel ~ Cruises Specials 

Plan Your Trip 

I. __ 

• Europe 
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■j@Npj@:j Yahoo! Travel for business and vacation travel plans 
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501 Market Street Philadelphia PA 19106

NeerbyBsesses Zoom Out Zoom In

Oci tetsom

Hste1sdMote1s

Yahoo Classifieds Aepfes-ee5r if

Traffic fai
Yahoo aye

Yahoo W11e

Finding locations with Yahoo maps

9ew

Starting From Arriving At Distance Approximate Travel Time

P1 501 Market Street
lO5miles l9ncns

Philadelphia PA Philadelphia PA 19106

Direcflons miIe

Start out going West on ThIDUSTRIAL HWYJPA-29 towards A1PORT EXIT

by turnirig right

Take the 2-95 NORTHJFA- 291 ramp towards CENTRAL PNTADELP1IIA

KeepLEFTattheforkintheramp 02

Merge onto 1-95

Take the COL1IIVUS BLVD mat

ReepLBPTattheforkintherarnp 00

Turn LEFT onto COLTThUS BLVD 11

Take the ramp towards IRSTORIC ABEAiMAIKET STREET/CENTER CiTY 02

TurnLEFTontoMARKETST 05

10 TumRlGHToistoN5INST 00

Detailed driving directions from Yahoo

■j@ijijjf■ Finding locations with Yahoo! maps 

PHL 
Philadelphia, PA 

501 Market Street 
Philadelphia, PA 19106 

10. 5 rrules 
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19 ruins 

Directions miles 

1. StartoutgoingWestonilIDUSTRIALHWY/PA-291 WtowardsAIRPORTEXIT 
0

_
5 

by turning right. 

3. Keep LEFT at the fork in the ramp. 0.2 

5. Take the COLUMBUS BLVD exit 0.3 

7. TumLEFTonto SCOLUMBUSBLVD. 1.1 

9. Tum LEFT onto lvIARRET ST. 0. 5 

■j@ijijj@11■ Detailed driving directions from Yahoo! 
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Just for Fun
To take your mind off of business school or family pressures log on to Yahoo to play games

There are single-player games that you play by yourself as well as board games and card games

of all types that you can play with others

Compete against other Yahoo members in games such as backgammon chess checkers

mahjong bridge and poker You can also play fantasy sports such as fantasy basketball

football and hockey All of the games are free and require no special software other than your

Internet browser

Web TV
not be able to play games if you are behind corporate firewall or using
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Just for Fun 
To take'your mind off of business, school, or family pressures, log on to Yahoo! to play games. 
There are single-player games that you play by yourself, as well as board games and card games 
of all types that you can play with others. 

Compete against other Yahoo! members in games such as backgammon, chess, checkers, 
mahjong, bridge, and poker. You can also play fantasy sports such as fantasy basketball, 
football, and hockey. All of the games are free and require no special software other than your 
Internet browser. 

~. . . . .. It You may not be able to play games if you are behind a corporate firewall or using 
..._WebTV. 
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How to..

Get free Yahoo membership

Get free Internet mail account

Send and receive e-mail from Yahoo

Send and read file attachments with Yahoo e-mail

Maintain your address book online

Create distribution lists for broadcasting e-mail

Customize the Yahoo e-mail and address book features

One of the first things youll want to do with Yahoo is to sign up for free e-mail account The

e-mail account gives you the capability to send and receive e-mail and use Yahoo from any

computer connected to the Internet Each Yahoo member gets 3MB of mail space on the Yahoo

server to store messages If your storage area fills up new e-mail sent to you is rejected and

returned to the sender

Signing Up
Signing up for an e-mail account also makes you member of Yahoo so you can take advantage

of other features that are reserved for members including

Creating your custom My Yahoo pages

Participating in Yahoo auctions

Saving files in the Yahoo Briefcase

Using Yahoo messenger

Maintaining your investment portfolio online

Creating Yahoo calendar

Using the Yahoo companion toolbar

To sign up for Yahoo account youll need to enter some basic information about yourself

and youll need to select user name and password For security use different name and

password than you have for your ISP You will not be asked for charge card number your

address your social security number or any other information that should be kept private
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How to ... 
■ Get free Yahoo! membership 

■ Get a free Internet mail account 

■ Send and receive e-mail from Yahoo! 

■ Send and read file attachments with Yahoo! e-mail 

■ Maintain your address book online 

■ Create distribution lists for broadcasting e-mail 

■ Customize the Yahoo! e-mail and address book features 

One of the first things you' 11 want to do with Yahoo t is to sign up for a free e-mail account. The 
e-mail account gives you the capability to send and receive e-mail, and use Yahoo! from any 
computer connected to the Internet. Each Yahoo! member gets 3MB of mail space on the Yahoo t 
server to store messages. If your storage area fills up, new e-mail sent to you is rejected and 
returned to the sender. 

Signing Up 
Signing up for an e-mail account also makes you a member of Yahoo! so you can take advantage 
of other features that are reserved for members, including 

■ Creating your custom My Yahoo! pages 

■ Participating in Yahoo! auctions 

■ Saving files in the Yahoo! Briefcase 

■ Using Yahoo! messenger 

■ Maintaining your investment portfolio online 

■ Creating a Yahoo! calendar 

■ Using the Yahoo! companion toolbar 

To sign up for a Yahoo! account, you'll need to enter some basic information about yourself, 
and you'll need to select a user name and password. For security, use a different name and 
password than you have for your ISP. You willnot be asked for a charge card number, your 
address, your social security number, or any other information that should be kept private. 
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Register from Other Locations

You can also sigii up for Yahoo by accessing any service that requires Yahoo membersIp

such as My Yahoo clubs or auctions The enrollment process is the same only the options

you get
when you finish signing up vary When you sign up from the My Yahoo option from

the Mail feature for example you see screen where you can send and receive e-mail Sign up

from the Auctions page however and you see screen where you can bid on auction items

If you see link labeled What Does This Mean you can click it to get help information

about the feature or function being displayed

When youre ready to join Yahoo follow these steps

Log on to the Internet and navigate to www.yahoo.com The easiest way is just to enter

www.yahoo.com in the browsers address box and press the ENTER key

Look for the Mail option near the top of the screen in the row of options

Shotpin- Auctious Yel1owPaes People Search- Iel- Claasifiecls Peraonals Q-
Mail- Caiendar- Measener- Companion- MyYahool -j- p- Weather- I- StockQuotes

Click Mail to display the screen shown in Figure 2-1 After you have Yahoo account

you will use this page to sign into Yahoo and identify yourself so you can check your

e-mail or send new e-mail messages

Since youre signing on for the first time click Sign Me Up to open the Sign Me Up

form shown in Figure 2-2

Enter the name you want for your Yahoo mail address and ID

Enter and retype the password you want to use to log on to Yahoo

If you forget your password you can get it from Yahoo but to do so youll need to answer

question that verifies your identity Select the item that you want Yahoo to ask for

City of Birth

Pets Name

Anniversary Date

Enter the answer to the item you selected

Enter your current e-mail address

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 23 

If you see a link labeled What Does This Mean?, you can click it to get help information 
about the feature or function being displayed. 

When you're ready to join Yahoo!, follow these steps: 

1. Log on to the Internet and navigate to www.yahoo.com. The easiest way is just to enter 
www .yahoo.com in the browser's address box and press the ENTER key. 

2. Look for the Mail option near the top of the screen in the row of options: 

Shopping- Auctions - Yellow Pages - People Search- Maps - TraYel- Classifieds - Personals - Games - Chat- Clubs 
Mail-Calendar-Messenger- Conqianion- My Yahoo! -News- Sports - Weather- TV -StockOuotes-more ... 

3. Click Mail to display the screen shown in Figure 2-1. After you have a Yahoo! account, 
you will use this page to sign into Yahoo! and identify yourself so you can check your 
e-mail or send new e-mail messages. 

4. Since you're signing on for the first time, click Sign Me Up! to open the Sign Me Up 

form shown in Figure 2-2. 

5. Enter the name you want for your Yahoo! mail address and ID. 

6. Enter and retype the password you want to use to log on to Yahoo! 

7. If you forget your password, you can get it from Yahoo!, but to do so you '11 need to answer 
a question that verifies your identity. Select the item that you want Yahoo! to ask for: 

■ City of Birth 

■ Pet's Name 

■ Anniversary Date 

8. Enter the answer to the item you selected. 

9. Enter your current e-mail address. 
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Yahusi-i AlL

____
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Access email from anywhere
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lirn'a ~~-Us_~'r 

Sign me up! 

• ,•m ~fr~i'i:iyf~g/'st~red w(th Yal111b! 
::,:--,,'.,, .'::j _,;,-::::,_:.:r:::::._:":,,_:,.i.'.::O:.,;;;.r • .:, ,,.,,. • .:.:,-.. . _,,.-.,:. 

Yahoo! ID: 

Password: 

C Remember my ID & Password (VI/hat's thjs?) 

f'.S1g~i.n 'I 

Trouble signing in? 

■j@N;jf j■ Signing into Yahoo! mail 

~ . .fi ·-~· ' •:. . ·:,..,,.,. 

,wjhfma[I'? Sign up.for Yalioo! f\1aiL lt'.~'ffee! 
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• Get your own Yahoo! email address. 
• Access email from anywhere. 
• You'll be registered with all ofYahoo!'s 

seivices. 
Get instant notification when you have new 
messages with Yahoo! Messenger 

yijbJ:i<>!Mail for International Users 
Europe :Darunark-Fm- Deutsch)and- ful@- Eepaiia - Sverige - UK 

- Ireland - ~ 
Pacific Rim: Australia - NZ - Hong Kong- Japan - Korea- Singapore -

To use Yahoo! Mail you need to sign up for a Yahoo! ID and password. If you are NOT a United States 
(50 state) resident, use the Non-US Sign up fo1rn 

.Create Your Yahoo! Email Name (Alfeady Have One? Sign In) 'Wh~fc 
Yahoo ID • ••• • 'a\• 

.. ,---- , _____ @yahoo.com 

(examples : jerry_yang or fllo) 

Password: L --·-· ··--· ..... . , ..... 
Retype password: I .. , , ... ...... , .. 

lp case you forget your password 
If you forget your password, you11 be asked for your birthday, for your postal 
code , and to answer one of the questions below. We'll send you a new 
password to the email address you provide now, so make sure it is correct. . 

Question we'll ask: l[select, one qul3sti~n] 

■j@ijff j Signing up for Yahoo! membership 
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10 Choose whether you want to include your Yahoo e-mail address in an online

e-mail directory

11 Enter your name and zip code

12 Select your gender

13 Choose an occupation and industry from the two lists

14 Choose whether you want to be notified about Yahoo events and products

15 Optionally select check boxes that indicate your hobbies and interests

16 Click Submit This Form

You will be notified the user ID you picked has already been reserved by someone

Felseor you forgot to complete any required information Make your correction and

submit the form again

17 confirmation appears and recaps your Yahoo ID and current e-mail address Click

Continue To My Yahoo The Welcome To Yahoo Mail screen appears so you can

verify your Yahoo e-mail address and your first and last name

18 Click Sign Me Up You are now Yahoo member

The e-mail window appears as shown in Figure 2-3 The e-mail window shows that you

have one unread message welcome note from Yahoo and that you have used percent of

your 3MB of disk space Navigation buttons appear on the left side of the window so you can

work with e-mail and other Yahoo features

Offers

___________ UnreaslMea9es

________
You axe uoengd% ofyoue3.O IvIR liemt To Mono FOn00aFREE

Go to leoeox or Check OtherMeil
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\_G
StaxtyourSupee EowlParty online rvathYahool Irovitro

Aetct cuotomroe50000 to every e-xeeoil

you oenct

Yahool Moote

NowPlayieg AeoyGivenilueodsy TheTelentedMr WaatttoworkrYoltoo

Ripley Gelaoy Quest Stuart Little Toy Stoev The Green We are looking for eoftreaoo enginoees to join

%9 Mile theYehooMeilteeaee

Auctions

________ Del 4ow on over emillion items ClothmnriAccessories Reitmtdoo

EpiRino Coos
Yahoo rsilleoevoe ask youfor yourposswexd

man unsolicited phone call oem en

Send Greeting Yahoo Notrpad cGr unsolicited email

-Now you coos write notes and access them anywhere you
Send anlnncits want anytime yOU want No Spono Allowed

Ct Yahoo Shopping Yahoo hoc steictpolicies regarding

Thousands sflltoeee Millions of Products AU in one Unsolicited Commercial Email Click here for

Place

InstantMesoagirogEsnailAlests

-SendiiostaeotmessogesteyourfriendrraithYihoo
Online Help

Meosenger now withoolee eliot
If you have any gosesfions please check out

UECtUJiCI Yahoo mail window
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10. Choose whether you want to include your Yahoo! e-mail address in an online 
e-mail directory. 

11. Enter your name and zip code. 

• 12. Select your gender. 

13. Choose an occupation and industry from the two lists. 

14. Choose whether you want to be notified about Yahoo! events and products. 

15. Optionally, select check boxes that indicate your hobbies and interests. 

16. Click Submit This Form. 

You will be notified if the user ID you picked has already been reserved by someone 

else or you forgot to complete any required information. Make your correction and 

submit the form again. 

17. A confirmation appears and recaps your Yahoo! ID and current e-mail address. Click 

Continue To My Yahoo!. The Welcome To Yahoo! Mail screen appears so you can 

verify your Yahoo! e-mail address and your first and last name. 

18. Click Sign Me Up! You are now a Yahoo! member. 

The e-mail window appears, as shown in Figure 2-3. The e-mail window shows that you 

have one unread message (a welcome note from Yahoo!) and that you have used O percent of 

your 3MB of disk space. Navigation buttons appear on the left side of the window so you can 

work with e-mail and other Yahoo! features. 

l OX 

. ils11~~l~t;Off~l9' t • ig;ii;>:;\c;: __ :!;';:t':I 
~ • 111mm 

• You are using4% ofyour 3.0 MB limit 
• Go to Inbox orCheckOtherMail 

lns idf'Vaho~; 
-••--~-......... , ........ , •• =. ·-·----. "'~-·--·"---"~·-"'"~••---,, ig Yahoo! Tnvitest;b,11 
i·"Y. • • Swt your Super Bowl Party online with Yahoo! Invites. 
!. __ .__ .... .. • ----•-

,ifit Yahool Movies 
. Now Playing: Any Given Sunday, The Talented Mr. 
Ripley, Go!oxy Ques~ Stuart LltUe, Toy Story 2, The Green 

Mile. __ . r Yahoo! Auctions 
- Bid Now on over a million items: Clothing & Accessories 

Pokemon. Cars... 

g Yahoo! N otepadiW'1l 
~ Now you can write :notes and access them anywhere you 
want, anytime you want. 

.8"! Yahoo I Shopping 
~ • Thousands of Stores. Millions of Prnducts. All in one 

Place. 

~ Instant Messaging & Email JlJerts 
• Send instant messages to your friends with Y ahool 

M•ssenger. now with wice chat 

■j@)dfff Yahoo! mail window 

Try M~o•s Fitnes.-r.-FREE! 
2yrs torthe price of 1! 

:AbO~t:1/aho o! 
_ Yaltoo ! Mail Tip: 
~~ Add a custorn message to every e-mail 

you send. 

Want toworki>rYakoo!? 
We are lookmgfor software engineers to join 
the Yahoo! Mail team. 

Reminder: 
Yahoo! will never ask you for your password 
in an unsolicited phone call or ,n an 
unsolicited email. 

No Spam Allowed! 
Yahoo! h as strict policies regarding 
Unsolicited Commerciol Email Click here for 
more info 

OnllileHelp: 
lfyou hove any questions, please check out 

25 



26 How to Do Everything with Yahoo

The numbers in parentheses after Unread Messages and Inbox indicate the number of

messages that you have not yet read If youve read every message the word Inbox is replaced

with the words No Unread Messages

There is lot on this screen to explore You can access Yahoo shopping learn about movies

and instant messaging sign up for special offers and features and get help information on the

mail feature

Signing In

Each time you go on the Internet and access

Yahoo service that requires membership you
rm New User

see the Yahoo ID and Password text boxes Sign me up

shown at right Im already registered with Yahoo
After you enter your ID and password and ________________

click Sign In Yahoo temporarily saves copy
ID

of your ID and password You can then use other PasS /0

member services without signing in againuntil Remernbe ID Passotd V/iht this

you close your browser leave Yahoo or click

link that says Sign Out _____________________________

Ifanother person name appears when you enter Yahoo1 look for link labeled

______________ Change User Click that link to sign in under your own name If Change User does not

appear click Sign Out

Protect Your Yahoo Password

The Sign In form also contains check box labeled Remember My ID Password If

you select this check box Yahoo stores your user ID and password on your computer as

cookie cookie is small file that an Internet site saved on your computer When you

access the same site again it reads the information in the cookie to determine your ID name

password or other information about your previous visits to the site Choosing Remember

My ID Password means you wont have to sign on to Yahoo each time you access it

Yahoo will automatically retrieve your ID and password and sign you in automatically

as long as you do not delete the cookie from your computer
If you share your computer or you are accessing Yahoo from public site such as

library however you do not want anyone else to access Yahoo services under your member

ID Someone could access your e-mail to send messages under your name or bid Ofl items in

an auction as if they were you So do not enable the Remember My ID Password check

box and always click Sign Out when you have finished using Yahoo
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The numbers in parentheses after Unread Messages and Inbox indicate the number of 
messages that you have not yet read. If you've read every message, the word "lnbox" is replaced 
with the words "No Unread Messages." 

There is a lot on this screen to explore. You can access Yahoo! shopping, learn about movies 
and instant messaging, sign up for special offers and features, and get help information on the 

mail feature. 

Signing In 
Each time you go on the Internet and access a 
Yahoo! service that requires membership, you 
see the Yahoo! ID and Password text boxes, 
shown at right. 

After you enter your ID and password and 
click Sign In, Yahoo! temporarily saves a copy 
of your ID and password. You can then use other 
member services without signing in again-until 
you close your browser, leave Yahoo!, or click a 
link that says Sign Out. 

Yahoo! ID: 

Password: 

r Remember my ID & Password {\II/hat's this?) 

If another person's name appears when you enter Yahoo! , look for a link labeled 
Change User. Click that link to sign in under your own name. If Change User does not 
appear, click Sign Out. 
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Reading E-Mail

To read message that you have received click the Check Mail Go To Inbox or Inbox links

The Check Other Mail link lets you look for e-mail on other e-mail servers such as your TSP

so you can use Yahoo as comprehensive e-mail program Youll learn about that later

typical Inbox is shown in Figure 2-4 The Inbox lists each message by its sender date size

and subject The Inbox is just one of several folders that Yahoo provides to organize e-mail

By default messages are listed in date order from the newest to the oldest Click the arrow

next to the Date heading to sort the dates from oldest to newest To sort by Sender Size

or Subject just click the heading and then use the arrow next to it to change the order from

descending to ascending

To delete message select the check box next to it and click either Delete button Deleting

message places it in the Trash folder which youll learn about later in the last section of this

chapter Working with Folders

To read message click its subject Figure 2-5 shows how message appears The heading

shows you the messages date sender subject and the e-mail addresses of the persons receiving

the message
Above and below the messages are buttons for managing e-mail

On many Yahoo screens youll see identical rows of options one above and one below

items are displayed Yahoo does this to make it easy to access the features

from either the top or bottom of the window

hr biteibueiyeiho cm

Your First Order of

Vtamns C6 Health FrCtc HQwc
hect Mail

.Ct2QM
It ii bel

Foj-
--

--

Adde
-ridar ihck Other Mail iflttV Trash sliovirn -o of3

neardi ___________________

Delete_1checed 1-h Folder-j o_J
Date Is iiiLct

alanneibauer Sat 01/15 2k 1VIeetut

barbara chesin Sat 01/15 2k Crnbact taIk 1z25t2000 00 PM

YahooI Mon 12/13 0.5k Yahool

%eJ .Je-tia iheck All Clear All

$dIcit checked rsaf 1-Choose Folder-J .j
Cl Other Mail Erstt Trash showint 1-3 sf3

PrrrPetrc3 Terr of Service Guideline

.apyedghrO99f-2QOQitQQ1Ieec Alt eights eeeeved

Yahoo mail Inbox
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Reading E-Mail 
To read a message that you have received, click the Check Mail, Go To Inbox, or lnbox links. 

The Check Other Mail link lets you look for e-mail on other e-mail servers, such as your ISP, 

so you can use Yahoo! as a comprehensive e-mail program. You'll learn about that later. 

A typical lnbox is shown in Figure 2-4. The Inbox lists each message by its sender, date, size, 

and subject. The Inbox is just one of several folders that Yahoo! provides to organize e-mail. 

By default, messages are listed in date order, from the newest to the oldest. Click the arrow 

next to the Date heading to sort the dates from oldest to newest. To sort by Sender, Size, 

or Subject, just click the heading, and then use the arrow next to it to change the order from 

descending to ascending. 
To delete a message, select the check box next to it and click either Delete button. Deleting 

a message places it in the Trash folder, which you'll learn about later in the last section of this 

chapter, "Working with Folders." 
To read a message, click its subject. Figure 2-5 shows how a message appears. The heading 

shows you the message's date, sender, subject, and the e-mail addresses of the persons receiving 

the message. 
Above and below the messages are buttons for managing e-mail. 

On many Yahoo! screens you'll see identical rows of options, one above and one below 

whatever items are displayed. Yahoo! does this to make it easy to access the features 

from either the top or bottom of the window. 

! st order, up to $15. is freel 

-------··---·····-··--------...... ___ _ _ _ _ _ _ 

Check Other Mail I Empty Trash showing 1-3 of 3 

¾fi5~1~-il chetk~d mail , ...... 1 ~ --Ch-D□-.,s-e ---F□-,d-_er"""')"";J ,(~~~ a 

.Sender oo Date Size 

r alan ne1bauer Sat 01/1 5 2k Meeting 

• r, .barbara chesin Sat 01/15 2k Contr, · s • '~<i/2000 5:00 PM 

. :fi'•Y'lili.~,-i ::·" :M~n-12m ,· 
•• , , • .,, ;,s,>_ .:i,,- )< '<'.:;.o.:f:.o ~ ·:';:- '~i 

·o~i~::;vaii~ y: t .. ·· 0(, ' . ,F': ~ 
Check All-~ 

--'--'~= c~~Ek!i~~ail 

=~=e~r· =Ma=ill =Em-=p=t ~= 

Privacy Policy- Tenns of Service - Guidelines 
Copyright@ ! 994-2000 TubQQl Inc . .All right, re,erved. 

■jm■j;jfj■ Yahoo! mail Inbox 
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Read Mekj
Add Yahoo to your browser

________
Replyj Reply AlIJ Fotrd as attachmeetj Download Attachments

DeItk 1- Choose Fo1der-J
Date Sat 15 Jan 2000 124340 -0800 SI Add Addressee

From alan nnihauer caneibaueryahoo.com Black address

Subject Meeting

To bnei.aueryahoo.com

Ho each The reacting has been changed to 2P51

lrnrl orrtmg Alan

cetiil .01 tnvite

Do You Yahoo
Talk to your friends online with Yahoo stessenger

http // in.yahoo cons

DeIgt I-Choose Folder-J

iicIuJiili message in the Yahoo Jnbox

Click the Reply button to send reply to the sender of the
Reply Reply All

message The Compose window where you enter and send your

reply appears To also send your reply to everyone who received

the message click Reply All

Click the Forward button to send copy of this message to

another person The Compose window will appear so you can enter

the e-mail address of the recipient and message of your own
Before clicking Forward however choose how you want the text

of the original message to be included in your e-mail The options are

As Attachment Includes the original message as file that

the reader can choose to download

Inline Text Displays the text of the message following any

text that you enter in the Compose window

Click the Delete button to move the messages into the Trash folder
Delete

Use the Move button to move the message to another folder
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~:~!l~]Y:; i};~)}{~fi;-l Mf&_~il I B s attachment ffil. Downlood Attachmenls 

:l, ~~(~ie'"I ;Mm I ~ ••• •• 1-ct,ooie?~erl] 5,/J~q 
Date: Sat, 15 Jan 2000 12:43:40 -0800 (PST) 

Fi-01n: alan neibauer <aneibauer@yahoo.com> I Block address 

Subject: M eeting 

To: bneibauer@yahoo.com 

The meeting ha" been chanqed to 2PM ! 

Do You Yahoo ! ? 
Talk to your tr1ends online ~ith Yahoo! ~essenger . 
http: I I in1 . yahoo. com 

■j@jijfJj A message in the Yahoo! Inbox 

Click the Reply button to send a reply to the sender of the 
message. The Compose window, where you enter and send your 
reply, appears. To also send your reply to everyone who received 
the message, click Reply All. 

Click the Forward button to send a copy of this message to 
another person. The Compose window will appear so you can enter 
the e-mail address of the recipient and a message of your own. 
Before clicking Forward, however, choose how you want the text 
of the original message to be included in your e-mail. The options are 

■ As Attachment Includes the original message as a file that 
the reader can choose to download. 

■ Inline Text Displays the text of the message following any 
text that you enter in the Compose window. 

Click the Delete button to move the messages into the Trash folder. 
Use the Move button to move the message to another folder. 

Add Addresses 
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Click the Inbox link to return to the Inbox click Prey to see the _____

previous message in the Inbox or click Next to see the next message

If you no longer want to receive e-mail from the sender of the message click the Block

Address link in the Mail window to see these options and then click Yes

Block the email address alann@worldiiet.att.net from sending mail to this account

wish to block all mail from alann@worldnet alt net

NQ do not wish to block this address

Mail from this sender will be deleted rather than added to your Inbox

Use the Add Addresses link to add the address of the sender to your address book

See the sidebar Add Senders Address later in this chapter

Sending Message
When you want to send message using Yahoo click Compose on the left side of the screen

Yahoo lets you create plain-text and formatted messages .The Compose window for writing

plain-text messages is shown in Figure 2-6

áJP iPJ111
Sorftj Spell Check Orocl

Check f4il Itrrrt droseec from Acldreoo Book or People Search assmsromddrssu

Or1rfrS To

FoIder
Subject

.Itria Cc Bee

Save copy of outgoiesg message to Sent folder GseothogCsrds

2vtho foemottodvession Send enlnvste

rLt

tend .sGeeetmg

5.501 450 151tt

Ec1iJ Creating an e-mail message
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Click the Inbox link to return to the Inbox, click Prev to see the 

previous message in the Inbox, or click Next to see the next message. 

If you no longer want to receive e-mail from the sender of the message, click the Block 

Address link in the Mail window to see these options, and then click Yes: 

• Block the email address "alann@worldnet.att.net" from sending mail to this account? 

- I 'iNish to block all mail from "alann@worldnet.att.net". 

I do not wish to block this address. 

Mail from this sender will be deleted rather than added to your Inbox. 

Use the Add Addresses link to add the address of the sender to your address book. 

See the sidebar "Add a Sender's Address," later in this chapter. 

Sending a Message 
When you want to send a message using Yahoo!, click Compose on the left side of the screen. 

Yahoo! lets you create plain-text and formatted messages.The Compose window for writing 

plain-text messages is shown in Figure 2-6. 

~ ,.-;,x,O:i", ... ,,, ""((i'J '°'''·•"'.l<'<'c,,,.;.,, ·,,.,I 
~ ,:~,.,,~y~~r~. ,& y~.:,qp~lhGfle.f,kn;, 

Insert addresses from: Address Book or People Search ,,,, ,.,,,,,,.. betw,en -,,.., 

S11hject: 

rl Save copy of outgoing message to Sent folder 

■j@!jijfff Creating an e-mail me~sage 

.,,. ,j 

Greeting Cards 

Send on Invite 
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Enter the e-mail address of the recipient the subject and the addresses of anyone to whom

you want to send carbon copy or blind copy Both types of copies send the e-mail to the

individual you specify With blind copy however other recipients do not know that the blind

copy recipient was sent copy If you want record of the message select the check box labeled

Save Copy Of Outgoing Message To Sent Folder You can use the Sent folder to review your

messages or copy text from message and send it to other recipients Enter the text of the

message in the last text box

Yahoo provides spell-check program to check
Ad

your spelling As with spell checkers in programs
am

such as Microsoft Word Yahoo spell-checker
The metting at 10PM

compareseachwordinyoure-mailmessageagainst

its dictionary When it finds possible misspelled word

you see box like the one shown at top right

Click the question mark next to the word
IDI

for options such as these shown next

You can manually retype the word and Pcssi ly 1elled wcrcI metting

click Change or select word from the

Suggestions drop-down menu and then click
correcton frriettiriq

change

Change Click Leave Unchanged if the word
bEdfliig change

is spelled correctly

If you are ready to send the message LeiVe qelliriq

click the Send button If youre not ready Jelhnlg

letting
to send it but want to work on it later click

meriting

Save Draft Youll be able to reopen the rrieeting

message in the Draft folder complete it rrielting

rnetifl
and send it at later time

met ting

met-t.ing

netting

Sending Attachments

Sometimes youll want to send recipient file that you have on your computer It may be

photograph that you scanned document that you wrote an interesting item or program that

you downloaded from the Internet

You send file along with an e-mail by including it as an attachment Yahoo lets you attach

as many as three files with message but their total size cannot exceed 1.5 megabytes

To send an attachment click Edit Attachments under the message box to open the dialog box

shown in Figure 2-7 Under Step enter the path and name of the file you want to attach or

click the Browse button to locate the file using Windows Explorer

Click the Attach File button and repeat Step to attach up to two additional files Click Done to

return to the Compose window The names of the files will be listed in the Attachments text box
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Enter tq~ e-mail address of the recipient, the subject, and the addresses of anyone to whom 
you want to send a carbon copy or blind copy. Both types of copies send the e-mail to the 
individ~al you specify. With a blind copy, however, other recipients do not know that the blind 
copy recipient was sent a copy. If you want a record of the message, select the check box labeled 
Save Copy Of Outgoing Message To Sent Folder. You can use the Sent folder to review your 
messages or copy text from a message and send it to other recipients. Enter the text of the 
message in the last text box. 

Yahoo! provides a spell-check program to check 
your spelling. As with spell checkers in programs 
such as Microsoft Word, Yahoo! ' s spell-checker 
compares each word in your e-mail message against 
its dictionary. When it finds a possible misspelled word, 
you see a box like the one shown at top right. 

Click the question mark next to the word 
for options such as these shown next. 

Adam: 

The lr:r,i_ett_i_~5L . .!~ will be at 10 PM. 

You can manually retype the word and 
click Change, or select a word from the 
Suggestions drop-down menu and then click 
Change. Click Leave Unchanged if the word 
is spelled correctly. 

miinuai correction: . 

If you are ready to send the message, 
click the Send button. If you're not ready 
to send it but want to work on it later, click 
Save Draft. You'll be able to reopen the 
message in the Draft folder, complete it, 
and send it at a later time. 

Sending Attachments 

suggestio 

___ ..,.. 

meetin 
melting 
meting 
met ting 
met-ting 
nettin 

Sometimes you'll want to send a recipient a file that you have on your computer. It may be a 
photograph that you scanned, a document that you wrote, an interesting item, or a program that 
you downloaded from the Internet. 

You send a file along with an e-mail by including it as an attachment. Yahoo! lets you attach 
as many as three files with a message, but their total size cannot exceed 1.5 megabytes. 

To send an attachment, click Edit Attachments under the message box to open the dialog box 
shown in Figure 2-7. Under Step 1, enter the path and name of the file you want to attach, or 
click the Browse button to locate the file using Windows Explorer. 

Click the Attach File button and repeat Step 1 to attach up to two additional files. Click Done to 
return to the Compose window. The names of the files will be listed in the Attachments text box. 
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Step Click Browse and select no

If you do not see Browse buttoo your browser does not

support attachments

PC users select AflFileo forFiles of Type

Step ClickAttach File __________
Repeat steps and to attach snare files

Step Click Done when you are finished

DonFj

You may attach mexreaum of three files

The total combrned attachments mey not exceed 1.5

megabytes

ypcyFojic- Terms of Service Guidelines

Copyeight 199 -2OOO sgo Inc All rights eswod

Sending an attachment with an e-mail

Formatted Messages

Almost anyone on the Internet can receive plain-text messages but they are just text without any

formatting formatted message with different fonts and special effects to highlight text can

have greater impact and is more likely to be read Many e-mail systems can accept and display

formatted messages

Read Attachments

When you receive tuessage with an attaclimeiit paperclip Size
icon appears beside the message size in the Inbox as shown here

Click the icon to open the Message Download window and see

list of the attachments Click the download button before an

attachment to copy the file to your computer and then click Done

to return to the Inbox

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 

Step 1: Click Browse and select a file. 
,: If you do not see a "Browse" button, yow-browser does not 

support attachments. 

I ... ....... , .... ,.,.· .... [~1~.lfi~t! 
""... . .. .. -
(PC users, select "All Files" for Files of Type.) 

· .. · • ~t!\1}.>'ailttif'.~ Step 2 : Click Attach File. fri};.,,:Wk.;-c~•-· ,1j\ 
Repeat steps I and 2 to attach more files. 

Step 3 : Click Done when you are finished 

You may attach amOJ<imum of three files . 
The total combined attachments may not exceed 1.5 

megabytes. 

Privacy Policy- Terms of Service - Guidelines 
Copyright© I99ef-2000 Yahoo.I Inc. All rights reserved. 

■j@ij:jf ff Sending an attachment with an e-mail 

Formatted Messages 
Almost anyone on the Internet can receive plain-text messages, but they are just text without any 

formatting. A formatted message with different fonts and special effects to highlight text can 

have greater impact and is more likely to be read. Many e-mail systems can accept and display 

formatted messages. • 

31 
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There are two ways to format Yahoo messages You can select formats from special

toolbar or manually insert HTML tags

To add some pizzazz to your e-mail select Switch to Formatted Version in the compose
window to see the toolbars shown here

Paragraph format Font Font Size Show HTML Tags

Paragraph lForit
--

size View HTML source

Copy Bold Left Right Decrease Increase Add

Indent Indent Hyperlink

Cut Paste Italic Center

Underline Background Color Bulleted List

Foreground Color Numbered List

Use the toolbars to format and arrange text just as you would in word-processing program
To underline text for example click the Underline button type the text you want underlined

and then click the button again To underline text youve already typed drag over the text with

the mouse and then click the Underline button

Use the Font list to change the font and the Size list to change the font size just as you
would in word-processing program such as Microsoft Word

Select the check box labeled View HTML source if you want to see the HTML tags that

create the formats

If you want to manually insert HTML tags into plain-text message to format it select the

HTML Tags Allowed option under the message text box when creating plain-text message
HTML tags are special codes that tell the recipients e-mail program how to format and display

messages Most tags that format text have start and end code For example to display word in

boldface type before the word and after the word like so

Please reply bimmdiatelyfb or else

In the e-mail message the sentence looks like this

Please reply immediately or else
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There ai:e two ways to format Yahoo! messages. You can select formats from a special 
toolbar or manually insert HTML tags. 

To add some pizzazz to your e-mail, select Switch to Formatted Version in the compose 
window to see the toolbars shown here: 

Paragraph format Font Font Size Show HTML Tags 

l Copy l B1 l I 
Decrease Increase Add 
Indent Indent Hyperlink 

Cut Paste Italic 

Underline Background Color Bulleted List 

Foreground Color Numbered List 

Use the toolbars to format and arrange text just as you would in a word-processing program. 
To underline text, for example, click the Underline button, type the text you want underlined, 
and then click the button again. To underline text you've already typed, drag over the text with 
the mouse and then click the Underline button. 

Use the Font list to change the font, and the Size list to change the font size, just as you 
would in a word-processing program such as Microsoft Word. 

Select the check box labeled View HTML source if you want to see the HTML tags that 
create the formats. 

If you want to manually insert HTML tags into a plain-text message to format it, select the 
HTML Tags Allowed option under the message text box when creating a plain-text message. 
HTML tags are special codes that tell the recipient's e-mail program how to format and display 
messages. Most tags that format text have a start and end code. For example, to display a word in 
boldface, type <b> before the word and <lb> after the word, like so: 

Please reply <b>immediately<lb> or else! 

In the e-mail message, the sentence looks like this: 

Please reply immediately or else! 
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Other start and end codes as shown in Figure 2-8 format text in italics and underline

increase or decrease the size or create headlines Use the code to end paragraph and br
to enter line break

Including Signatures

signature is standard closing that you can automatically add to the end of message It may be

your name and title witty or inspirational message or an advertisement for Web site product or

company You have to create signature before you can add it to message

If you chose to use the signature on all messages the Use Signature check box will be

selected whenever you compose message But you can deselect the check box if you decide

not to include signature with specific message You can select the check box to include

signature when it is not on by default

Create or Edit Signature

To create or edit

signature follow ________
U1t enh Lex nnt -n -ara.-Lhlttn La

these steps

hk Options

on the left side

of the window

In the screen
Th tmat tx plxx text html

that appears
rrt xiLmestmesxsdthult

click Signature -nix
to see the _.-

xOOnj 4Lghtsmnth

options in

the screen

shown here

Type up to seven lines of text that you want to appear at the bottom of messages or

edit the text of the current signature

Select HTML if you want to format the signature with html tags

Select Add Signature to All Messages as Default if you want to use the signature on

all new messages

Click the Save button
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Other start and end codes, as shown in Figure 2-8, format text in italics and underline, 

increase or decrease the size, or create headlines. Use the code <p> to end a paragraph and <br> 

to enter a line break. 

Including Signatures 
A signature is a standard closing that you can automatically add to the end of a message. It may be 

your name and title; a witty or inspirational message; or an advertisement for Web site, product, or 

company. You have to create a signature before you can add it to a message. 

If you chose to use the signature on all messages, the Use Signature check box will be 

selected whenever you compose a message. But you can deselect the check box if you decide 

not to include a signature with a specific message. You can select the check box to include a 

signature when it is not on by default. 
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Bold

italic

Underline

Heading

h2IIa Heading

Hetodhig

h41i4 Healin

l151h5 Holiog

Font Size-1-1fFont Size Increase Font size

Font Size2fFont Size Increase Font sizes

Font Size-f-300fFont Sine Increase Font sizes

Increase Font sizes

Center/Center Cetet

Sample HTML tags for formatting e-mail

Maintaining Your Address Book
Rather than type recipients e-mail addresses each time you compose message you can store

recipients information in an online address book You can then select one or more recipients for

each message without having to type their e-mail addresses In addition to e-mail addresses you
can store postal addresses and company and personal information in the Yahoo address book

The address book is available from many locations in Yahoo so you can access it whenever

you need to insert or check an address For example youll be able to invite persons in the address

book to meetings with Yahoo Calendar or call them from Yahoo Phone Booth

When you are composing message you can access the address book by clicking the Address

Book link shown here

Inett addresses from Address Book or People Search use coabeteenathsseee

The book is empty until you enter your first address An address book with contacts however

appears as in Figure 2-9 An underlined letter in the alphabet indicates that last name has been

filed under the letter Click letter to display just the names that start with the letter or click All to

display everyone in the address book
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<b></b> 
<i></i> 
<u></u> 

<h3><ib3> 

<h4><ilt4> 

<h5><,'h5> 

<Font Size=t-1 ></Font Size> 

<Font Size=+-2></Font Size> 

<Font Size=+-3></Font Size> 

<Font Size=+4></Font Size> 

<:Center></Center> 

Bold 
Italic 
Underline 

Heading 1 

Heading2 

Headi11g3 

Heading4 

Headings 

Increase Font 1 size 

Increase Font 2 sizes 

Increase Font 3 sizes 

Increase F 011t 4 sizes 
Center 
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Maintaining Your Address Book 
Rather than type recipients' e-mail addresses each time you compose a message, you can store 
recipients' information in an online address book. You can then select one or more recipients for 
each message without having to type their e-mail addresses. In addition to e-mail addresses, you 
can store postal addresses and company and personal information in the Yahoo! address book. 

The address book is available from many locations in Yahoo!, so you can access it whenever 
you need to insert or check an address. For example, you'll be able to invite persons in the address 
book to meetings with Yahoo! Calendar or call them from Yahoo! Phone Booth. 

When you are composing a message, you can access the address book by clicking the Address 
Book link shown here: 

Insert addresses from: Address Book or People Search us~ cou:m:ias birtwun adAmss~s 

The bookis empty until you enter your first address. An address book with contacts, however, 
appears as in Figure 2-9. An underlined letter in the alphabet indicates that a last name has beel1 
filed under the letter. Click a letter to display just the names that start with the letter, or click All to 
display everyone in the address book. 
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.5
Lists earth

Sm 55 rsfl

All c0T
Alt ABC EFG HIJKLM NOPO RSTUVWXY AU

To Cc Bcc ContctNnnne

Chesin AiO
O1ehsne.Davedave@ldaye.cors

Zekuto Eileenezuikzukutenet

Check All Clear All showing 1-3 sf3

ai______

Terms at enrine Featuring fl5j35ny Synohrunization

CopyrightO 10C4-2000 rahool Ire All rights ruuursed

Prinany Peliy Terms of geSos

UECIUJ Selecting names from the address book

To send an e-mail to person in the address book select the To CC or BCC check box in

front of his or her name depending on how you want to send the e-mail message Selecting CC

sends copy of the message to the addressee in such way that other recipients know he or she is

receiving it Selecting BCC sends copy but does not let other recipients know that the copy was

sent To send an e-mail to everyone in the book click Check All When youve finished selecting

recipients click the Done button Youll learn about the Distribution Lists tab later in the section

Working with Distribution Lists

To enter and edit entries in the book click Addresses in the Yahoo mail window If you

have not entered any items into the address book you see helpful hints in the address book Click

Add Contact to open the New Address Book Entry window shown in Figure 2-10 and add

person to the book

The screen containsthe basic address book information as well as the option to assign the

contact to category Categories help you organize contacts into common groups To add

contact to category pull down the Category list youll find it in the lower-right corner and

choose one of these options

Unfiled

Commercial

Personal

Professional
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To send an e-mail to a person in the address book, select the To, CC, or BCC check box in 

front of his or her name, depending on how you want to send the e-mail message. Selecting CC 

sends a copy of the message to the addressee in such a way that other recipients know he or she is 

receiving it. Selecting BCC sends a copy but does not let other recipients know that the copy was 

sent. To send an e-mail to everyone in the book, click Check All. When you've finished selecting 

recipients, click the Done button. You'll learn about the Distribution Lists tab later in the section 

"Working with Distribution Lists." 
To enter and edit entries in the book, click Addresses in the Yahoo! mail window. If you 

have not entered any items into the address book, you see helpful hints in the address book. Click 

Add Contact to open the New Address Book Entry window shown in Figure 2-10 and add a 

person to the book. 
The screen contains. the basic address book information, as well as the option to assign the 

contact to a category. Categories help you organize contacts into common groups. To add a 

contact to a category, pull down the Category list (you'll find it in the lower-right comer) and 

choose one of these options: 

■ Unfiled 

■ Commercial 

■ Personal 

■ Professional 
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Yhhnot Moil yowfre ooi nil ddreee _______

_______ Snio Eny_ Add Mor Dot it CarmI

Add Contact

Firer

Lot Nüknrune

Emrnl Compruty

Mobile Phone Work Phone

Home Phone Category Untried

ad rte Pruwarv Phone Wo Home Yolmo ID

Snve End Add Ma

People Seirch Yellow Paoeo

Enter new address book listing

If you want to enter more details click the Add More Detail button The New Address Book

Entry window expands so you can enter more phone numbers home and work addresses e-mail

addresses Web site addresses and personal information such as birth dates and anniversaries

Click Save when youve finished entering or editing the address All of your contacts appear

in the address book as shown in Figure 2-11 You can send mail to one or more persons in the

address book by selecting names as youve already learned and then clicking the E-mail button

To edit persons information click the Edit icon on the right side of the address book to display

the Add/Edit Contact Details form You can also click the contacts name to open the Contact Detail

form and then click the Edit Contact button Make your changes and then click Save

If you just want to change the category to which contact is assigned you can do so from

the address book Select the contact and then click Move to see these options

Move the checked contactsto the categoryUnhiIed

Move the checked contacts to new category called

t__

To move the contact to an existing group select the first option pull down the list and select

the group To assign contact to new group select the second option enter the group name
and then click the Move button
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■j@!j;jfj1,■ Enter a new address book listing 

If you want to enter more details, click the Add More Detail button. The New Address Book 
Entry window expands so you can enter more phone numbers, home and work addresses, e-mail 
addresses, Web site addresses, and personal information such as birth dates and anniversaries. 

Click Save when you've finished entering or editing the address. All of your contacts appear 
in the address book, as shown in Figure 2-11 . You can send mail to one or more persons in the 
address book by selecting names, as you've already learned, and then clicking the E-mail button. 

To edit a person's information, click the Edit icon on the right side of the address book to display 
the Add/Edit Contact Details form. You can also click the contact's name to open the Contact Detail 
form and ·then click the Edit Contact button. Make your changes and then click Save. 

If you just want to change the category to which a contact is assigned, you can do so from 
the address book. Select the contact and then click Move to see these options: 

t;:, Move the checked contacts* to the category I LJnfiled JI 
0 Move the checked contacts* to a new category called -i --------

To move the contact to an existing group, select the first option, pull down the list, and select 
the group. To assign a contact to a new group, select the second option, enterthe group name, 
and then click the Move buttbn. 
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Add Sendef Address

if you receive sii e-mail frcitn person not ut adches- book you can quickly dd his ot

her c-mail adthes to your list of contacts When yi ar reading the message click the Add
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Select the check box to the left of the sendets mail address and then click the Add Checked

button Yahoo will insert the senders name and e-mai1 address into your address boOk
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Maintaining the Yahoo address book
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Working with Distribution Lists

distribution list is collection of addresses You can send e-mail to everyone in the list or

move everyone in the list to new category by entering the name of the list rather than the

names of individual members in the To box

Yahoo includes built-in list called Everyone that contains all of the contacts in your

address book To send an e-mail to everyone in your address book for example just type

Everyone in the To box of the message When you send the message it will go to everyone

in your address book

You can also address mail to everybody by clicking Select All in the address book and

then clicking the mail button

If you want to create custom distribution list with only selected contacts open the address

book and click the Distribution Lists tab to see the options shown in Figure 2-12

Notice that there are also buttons to delete list or move it to category You cannot

edit or delete the Everyone group

MJ 1wsklio siair

Lists deleted

______ tcia

LI ttr cait Eanlate AcId Now Ljet

To Cc GlOtip Name Hit

Eveiyssie

Lists let aeou easily send Yahoo Mail to sets of contacts in

your address book which you dstlne Sending Yahoo1

Mail to list name To SoftbailTeans sends that

me age to all members You currently do not have any

501 user-created lists Everyone the default list in your address

book To create new list click above on the Add New List

llenstacleeeting
button

llenstninvste Check All-ClearAil shswrnll 1-1 atl

jci Dailete jJ jwLSJ

uiiciui Distribution list options
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Working with Distribution Lists 
A distrzbution list is a collection of addresses. You can send e-mail to everyone in the list, or 
move everyone in the list to a new category, by entering the name of the list rather than the 
names of individual members in the To box. 

Yahoo! includes a built-in list called Everyone that contains all of the contacts in your 
address book. To send an e-mail to everyone in your address book, for example, just type 
Everyone in the To box of the message. When you send the message, it will go to everyone 
in your address book. 

You can also address mail to everybody by clicking Select All in the address book and 
then clicking the E-mail button. 

If you want to create a custom distribution list with only selected contacts,· open the address 
book and click the Distribution Lists tab to see the options shown in Figure 2-12. 

Notice that there are also buttons to delete a list or move it to a category. You cannot 
edit or delete the Everyone group. 

Lists let you easily send Yahoo! Mail to sets of contacts in 
your address book which you define. Sending a Yahoo! 
Mail to a list name e.g. "To: Softbal!Team" sends that 
message to all list members. You currently do not have any 
user-created lists. Everyone is the default list in your address 
book. To create a new list click above on the Add New List 
button 

■j@j;jfj•j Distribution list options 
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To create new list click the Add New List button to see the window in Figure 2-13 You

can add individual contacts to list or all the names that are assigned to category To assign

an entire category of users to list pull down the list just above the View button choose the

category and click View to display only those contacts Choose All from the list to display all

of the address book entries

In the Add Members list select the contacts that you want to add to the group and then click

Add Yahoo moves the selected names to the Members of List group on the right side of the

window To remove person from the list select the name on the right and click Remove

Finally enter the name for the new group in the Members of List text box and then click Done

to return to the address book

To add or remove names from an existing list by the way select it in the Distribution List

tab of the address book and click Edit

The Conf Call button in the Distribution Lists tab lets you make conference telephone call

to all the members of the selected group There is charge for this service The Move button lets

you move all members of selected list to new category

To access distribution list while you are composing message click the Address Book link

and then click the Distribution List tab You can then select the To check box next to the list and

click Done to send an e-mail message to all list members

Oon ____
1IIII1 Mernbec

Au
MembeNOfLiSII

NoListMernbers
Chasm Adarssadammfsnky.com

Olshmne Dnvedovedave.com
Zakuto EiIeenezakfznkuto.set

______

12 characters rusxfsrlistnanse

enst mjeeetsna .- .. .---- .-

This list is currently empty To setup your list enter list name in the field

above select one or more individuals from the non-member list on the leftLII and click on the Add button Once you have list members they can be

removed in similar fashion but by selecting cuffent list members and

clicking on Remove

Creating new distribution list
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To create a new list, click the Add New List button to see the window in Figure 2-13. You 
can add individual contacts to a list or all the names that are assigned to a category. To assign 
an entire category of users to a list, pull down the list just above the View button, choose the 
category, and click View to display only those contacts. Choose All from the list to display all 
of the address book entries. 

In the Add Members list, select the contacts that you want to add to the group, and then click 
Add. Yahoo! moves the selected names to the Members of List group on the right side of the 
window. To remove a person from the list, select the name on the right and click Remove. 
Finally, enter the name for the new group in the Members of List text box, and then click Done 
to return to the address book. 

To add or remove names from an existing list, by the way, select it in the Distribution List 
tab of the address book and click Edit. 

The Conf. Call button in the Distribution Lists tab lets you make a conference telephone call 
to all the members of the selected group. There is a charge for this service. The Move button lets 
you move all members of a selected list to a new category. 

To access a distribution list while you are composing a message, click the Address Book link 
and then click the Distribution List tab. You can then select the To check box next to the list and 
click Done to send an e-mail message to all list members. 

Ches in, Adam(adem@funky.com) 
Olshino. Do.ve(ctove@dave.com) . ,, 
Zakuto, E1leen(ezek@zo.kuto.neQ ij 

(12 cha:acters max for listnome) 

Tus list is cWTently empty. To setup your list, enter a list name in the field 
above, select one or more individuals from the non-member list on the left, 

and click on the Add button. Once you have list members, they can be 
removed in a similar fashion, but by selecting current list members and 

clicking on R emove. 

■jMlj;jf JP■ Creating a new distribution list 
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Setting Yahoo Options and Preferences

Yahoo offers quite few ways to customize the mail and address book features to your tasks

The two main categories of options are Mail and Address Book

For general options click Options on the left side of any mail window to see the choices in

Figure 2-14 The options are divided into three categories Personalization Mail Management

and Delivery Services

Personalization Options

Use the Personalization options to make changes to your Yahoo account information and mail

The options let you customize how mail is displayed on your screen and the name and e-mail

address that recipients see with your mail You can also add an automatic signature to messages

and create vacation response that Yahoo returns to senders when you are not available to read

and respond to mail

Changing Your Account Information

Select Account Information to display the Review My Account Information screen where you

can change your Yahoo name and password member information and address

Information about you is stored in profile that is made available to other Yahoo members

Your default profile is stored under your Yahoo ID name and you can create other profiles as

well Your profile includes information about you that you want others to see as well as

photograph and sound file

fJpting

Personalization Mail Management Delivery Services
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Eiscouiils and special alters direct

InfoteaLatean Update your profile dent want to receive marl to your Inbox Personalize your

inter ito1

ltSLftit pI.tpt Mail Yahr Set Jitiidilo
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Setting. Yahoo! Options and Preferences 
Yahoo! offers quite a few ways to customize the mail and address book features to your tasks. 

The two main categories of options are Mail and Address Book. 

For general options, click Options on the left side of any mail window to see the choices in 

Figure 2-14. The options are divided into three categories: Personalization, Mail Management, 

and Delivery Services. 

Personalization Options 
Use the Personalization options to make changes to your Yahoo! account information and mail. 

The options let you customize how mail is displayed on your screen, and the name and e-mail 

address that recipients see with your mail. You can also add an automatic signature to messages 

and create a vacation response that Yahoo! returns to senders when you are not available to read 

and respond to mail. 

Changing Your Account Information 
Select Account Information to display the Review My Account Information screen, where you 

can change your Yahoo! name and password, member information, and address. 

Information about you is stored in a profile that is made available to other Yahoo! members. 

Your default profile is stored under your Yahoo! ID name, and you can create other profiles as 

well. Your profile includes information about you that you want others to see, as well as a 

photograph and a sound file. 

Priv11cyPolicy-Tenns of Service -~ 
Copyright® 199,/-2000 Yahoo/ Inc Ail r,glits re,erved. 

■j(@;jfj@■ Yahoo! options 
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To create profile click Edit/Create Profile in the Review My Account Information screen

to see the options shown in Figure 2-15 Since you start out with only one profile it is used as

the default

Click Create New Public Profile you have not yet created profile

Select Edit next to your profile name to change your default profile or click the Create

New Public Profile button to start new one If you sign up from Yahoo Messenger subject

discussed in Chapter 19 you can alert other Yahoo members when you are online If you do not

want other members to know when you are online select the check box called Check The Box
To Hide My Online Status From Other Users

If you choose to create new profile youll have the following options

Enter name for the profile

Name

Location

Age

Sex

Marital status

cO PROFLLES

Public Profiles for bneibauer

Cre te tIe Public Protrle

Voihuol ID biieiboiuei

Yuo Elail ccc uot bneiljauei

Cheek the box to lude mY oiilme ntatu from othei uceis \Vhoite 1ui

ogn op for aFFEE Home Page with oCitieo

Finished Editn1

Quick Help

Whats Public Piotile

--r-
Fublic ProL is cur or eunt-fo-create eb paqe here joi an rot infornistien

about our Fill out you no ut click the EDIT button next to your nhnoi in itIiin-rt dditri PnCio 0- rhrino PPATF 5iW

Setting your user profile
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To create a profile, click Edit/Create Profile in the Review My Account Information screen 
to see the options shown in Figure 2-15. Since you start out with only one profile, it is used as 
the default. 

Click Create New Public Profile if you have not yet created a profile. 

Select Edit next to your profile name to change your default profile, or click the Create 
New Public Profile button to start a new one. If you sign up from Yahoo! Messenger, a subject 
discussed in Chapter 19, you can alert other Yahoo! members when you are online. If you do not 
want other members to know when you are online, select the check box called Check The Box 
To Hide My Online Status From Other Users. 

If you choose to create a new profile, you'll have the following options: 

■ 

■ 

■ 

■ 

■ 

■ 

Enter a name for the profile 

Name 

Location 

Age 

Sex 

Marital status 

~! PftOFIL&Sll!; _________ ___ _ Y_a_ho_o!_- -~ -I ~.~'.?.~-~-~-t 

I - , 
f Yaho.o! ID • "' j bneibauer 
----~ 

Your Yahoo! Mail acco1mt is: bneibauer 

C Check the box to bide my online status from other users. What's this? 

Sign up for a FREE Home Page with GeoCities! 

What's A Public Pmfile? 
--A Public Profil e is your own easy-to-create Web page where you can post information 
about yourself Fill out yours now - Just click the EDIT button next to your Yahoo! ID. If . . 

■j@Nijfj~j Setting your user profile 
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Occupation

E-mail address

Display/hide the e-mail address in the profile

Hobbies

News about you

Favorite quote

Place the profile in the member directory

Your home page

Up to three links

When youve finished click the Click Here When Done button

If you decide to edit your profile youll see the options shown in Figure 2-16 Choose Edit

Profile Information to change the basic information about you and your account By clicking

Edit Pictures and Voice on the Yahoo Profile screen you can choose stock graphic to display

in your profile or give the address of custom photograph on the Internet

Select Picture

FL JL

Or your PICTURE URL

Nd iIp wth th exrrl yimg conthmagesflogo.gif

You can also specify the address of voice file to add to your profile If you dont have

voice file there is link that gives instructions for recording one for free over your telephone

You will get phone number to call which is not toll free and an access code that lets you

record and save voice file on the Yahoo Web site After you hang up youll get an e-mail that

explains how to link the voice file to your profile

The Change Page Colors option in the Yahoo Profile screen allows you to change the colors

displayed in your profile
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■ Occupation 

■ E-mail address 

■ Display/hide the e-mail address in the profile 

■ Hobbies 

■ News about you 

■ Favorite quote 

■ Place the profile in the member directory 

■ Your home page 

■ Up to three links 

When you've finished, click the Click Here When Done button. 

If you decide to edit your profile, you'll see the options shown in Figure 2-16. Choose Edit 

Profile Information to change the basic information about you and your account. By clicking 

Edit Pictures and Voice on the Yahoo! Profile screen, you can choose a stock graphic to display 

in your profile or give the address of a custom photograph on the Internet: 

(' Or,yourPICTIJREURL . _J 

Need help with this? example: us.yimg.com/itnages/!ogo.gif 

You can also specify the address of a voice file to add to your profile. If you don't have a 

voice file, there is a link that gives instructions for recording one for free over your telephone. 

You will get a phone number to call (which is not toll free) and an access code that lets you 

record and save a voice file on the Yahoo! Web site. After you hang up, you'll get an e-mail that 

explains how to link the voice file to your profile. 

The Change Page Colors option in the Yahoo! Profile screen allows you to change the colors 

displayed in your profile. 
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1OO PROFflE54p Me Profile Accflnfo tokJt- nnQt

00
00

io0 It
bneiha walaj tsatMee

Edi Protile Information Edit Pi ure aed Voice Chancte Porte iulors

MymaJI flsics

Piwete Yahoo1 ID bneiIaei

Peel Noose

Vat Location

Mesenger Age

Marital Status Mariieil

Ecu Fomale

Occupation No photo selected

Lfrtks ceo yono ow hors

Home Puge No komepoage rqoacyfled

Cool Look No coo/ look specofiord

Editing profile

Access Your Profile

You can quickly edit your profile at any time by following these steps

Click More on the initial Yahoo screen

ClickProfiles

Click Edit My Profile

Enter your Yahoo ID and password if you are not yet signed in

Click Edit

if you want your friends to quickly see your profile give them this link

http//profiIesyahoo.comIUser-ID

as in

httpI/profiles.yahoo com/aneibauer
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1fAH00( PROflLl$ .. _ _ __ M_v_P_ro_fil_es_-_A_cc_t _lof_o _- H_e_lp_- _si_an_o_ut 

tl1*' 'p,;.,, Yahool 10: bneibaue, 

Real Name: 

Location: 

Age: 

Marital Status: Manied 

Sex: Female 

Occupation: No photo selected 

,Links :.-vh~~-"~-.:~, Creat; y _ _ _ _ 8 ai_~·:o~i~sl; 
• Home Page: No ho,m page spacified 
• Cool Link: No cool link specifiad 

■j@!)ijf Jil Editing a profile 
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Changing Your Mail Preferences

The Mail Preference option determines how your messages and Inbox appear For example you

can change the return name and return e-mail address that is sent along with your e-mail choose

to save messages in the Sent folder and remove the bulk mail folder where Yahoo places

unsolicited bulk mail

Options for viewing mail in the Inbox include

Sort messages in ascending or descending order

Choose the number of messages to show at one time

Show brief headers or all message headers

Change the font size

Change the screen width for viewing messages

Change the screen width for composing messages

There are also options for handling e-mail You can choose what happens after you move or

delete message The default action is to display the next message in the folder but you can

choose to go to folder such as the Inbox rather than display the next message

You can also choose the default action for forwarding mail as an attachment or inline and

choose the number of lines in the original message to include when you reply to message

Set an Automatic

Vacation Response

When youll be out of touch for while you may want to send an automatic response to

people who send you e-mail This way they know that you received their messages but are

unable to personally respond to it at this time With Yahoo you can create response

message that is sent automatically to everyone who sends mail to your Yahoo address

Start by choosing Vacation Response on the Options menu In the screen that appears

specify the dates that youll be away and enter up to ten lines of text You can also specify

an additional ten lines that you want to send to one or two specific domains Use these

additional lines for example to send special message to persons within your company or

school domain

Click Turn It On to activate the message
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Changing Your Mail Preferences 
The Mail Preference option determines how your messages and Inbox appear. For example, you 

can change the return name and return e-mail address that is sent along with your e-mail, choose 

to save messages in the Sent folder, and remove the bulk mail folder where Yahoo! places 

unsolicited bulk mail. 
Options for viewing mail in the Inbox include: 

■ Sort messages in ascending or descending order. 

■ Choose the number of messages to show at one time. 

■ Show brief headers or all message headers. 

■ Change the font size. 

■ Change the screen width for viewing messages. 

■ Change the screen width for composing messages. 

There are also options for handling e-mail. You can choose what happens after you move or 

delete a message. The default action is to display the next message in the folder; but you can 

choose to go to a folder, such as the Inbox, rather than display the next message. 

You can also choose the default action for forwarding mail, as an attachment or inline, and 

choose the number of lines in the original message to include when you reply to a message. 
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Mail Management Options
Mail Management options generally let you control which messages are received and displayed
in your Inbox They also let you manage mail from other e-mail services

Blocking Addresses

Junk mail is an unfortunate side-effect of the e-mail revolution To reduce the amount of junk
mail you receive you can have Yahoo automatically delete messages that were sent by specific

senders Deleting these messages automatically is called blocking an address After you specify

the e-mail address of sender you want to block Yahoo deletes messages from the sender from

your Inbox before you even have chance to read them You can specify up to hundred

addresses to be blocked

See Managing E-Mail with Filters and Bulk Mail later in this chapter for more

information about Yahoo effort to reduce junk mail

To add or remove blocked addresses click Block Addresses on the Options menu to see the

options shown in Figure 2-17 To block an address enter it in the text box on the right and click

the Block Address button To remove blocked address so you can receive mail from the sender

again select an address in the list on the left and click the Delete button You will find it under

the Blocked Addresses list box

IBanlb You eon block up to 100 oelcteeseee

Incoeemgeeaflftooeodcteeeoee on the liotcoelib eteletedoutoeoeatically

Remove Atithess Athi Address

To remove an addreoo to create more opace or to reoume Pleaoe enter the
flail address

receiving emoil from partictilar adclreoo hi light the user@cornpany corn When you are

addreos you wish to remove and click the Delete button finished bit the Block Addreos button

Blocked Addressea Address be blocked

Na addresses blocked

Block Adclreos

onct oCto Cling

gong or Invite

Blocking an address
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Mail Management Options 
Mail Management options generally let you control which messages are received and displayed 
in your Inbox. They also let you manage mail from other e-mail services. 

Blocking Addresses 
Junk mail is an unfortunate side-effect of the e-mail revolution. To reduce the amount of junk 
mail you receive, you can have Yahoo! automatically delete messages that were sent by specific 
senders. Deleting these messages automatically is called blocking an address. After you specify 
the e~mail address of a sender you want to block, Yahoo! deletes messages from the sender from 
your Inbox before you even have a chance to read them. You can specify up to a hundred 
addresses to be blocked. 

See "Managing E-Mail with "Filters" and "Bulk Mail," later in this chapter, for more 
information about Yahoo!' s effort to reduce junk mail 

To add or remove blocked addresses, click Block Addresses on the Options menu to see the 
options shown in Figure 2-17. To block an address, enter it in the text box on the right and click 
the Block Address button. To remove a blocked address so you can receive mail from the sender 
again, select an address in the list on the left and click the Delete button. You will find it under 
the Blocked Addresses list box. 

• You can block up to 100 addresses. 
• Incoming moil from acldres,es on the list will be deleted automatically. 

To remove an address to create more space, or to resume Please enter the full address (i.e. 
receiving email from a particular address, hi-light the user@company.com) When you are 
address you wish to remove, and click the Delete button. finished, hit the 'Block Address" button. 

Blocked Addi·esses: Ad1kess to be blocked: 
- No acldresses blocked -

■idijfjij Blocking an address 



46 How to Do Everything with Yahoo

Check Other POP Mail

If you have more than one e-mail account you have to remember to check each account for new

mail Skipping an account and missing an important piece of mail would be easy

To help you keep up with your mail Yahoo lets you use your Inbox form for more than just

Yahoo mail You can designate other e-mail accounts to check from within Yahoo and in so

doing check all of your mail from one central location

Now for the small print You can only use Yahoo to check mail from POP providers POP

providers are ISPs and Internet-based e-mail services that give you mail server name that

can be accessed with generic e-mail software such as Outlook Express and Eudora AOL for

example has its own e-mail system that is not POP so you cannot check AOL mail from Yahoo

To add up to three other POP accounts to your Yahoo Inbox you need to get some

information from your ISP

The POP server name such as postoffice.worldnet.att.net

Your user name which is usually the part of your e-mail address before the sign

Your mail password which may be different than your ISP logon password

To add the server to your Yahoo account select Check Other POP Mail on the Options

menu You can also choose Check Other from your Yahoo Inbox or from the main mail screen

In the screen that appears which shows mail servers youve already set up click Add Mail

Server to see the options shown in Figure 2-18

reo Othec Mad account

Tu retneve vur mail om other acc000tc please apecifis the information bel.w If von not have thu

rnfutrriation please ntact your Internet Service Provi-ler ISP

________ Mail Account Infoiniation

Mail Account 3cr_eec pop 000op cose

Mail Account Username

Mail Account Password not clrsptsyectfos security purposes

1IA11kmM Port Number 110 tanitsot paso 110

Download to Folder

Leave mail on POP server

Sen_Itatse-tsn
Petrieve new messages on1y

TJe filters

t5II dr-I Invite

Jnllcatr

Psr.drvalsy- Teissa of Service Guidelines

tufliiI Adding mail server
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Check Other (POP) Mail 
If you have more than one e-mail account, you have to remember to check each account for new 

mail. Skipping an account and missing an important piece of mail would be easy. 

To help you keep up with your mail, Yahoo! lets you use your Inbox form for more than just 

Yahoo! mail. You can designate other e-mail accounts to check from within Yahoo!, and in so 

doing, check all of your mail from one central location. 

Now for the small print: You can only use Yahoo! to check mail from POP providers. POP 

providers are ISPs and Internet-based e-mail services that give you a mail server name that 

can be accessed with generic e-mail software such as Outlook Express and Eudora. AOL, for 

example, has its own e-mail system that is not POP, so you cannot check AOL mail from Yahoo! 

To add up to three other POP accounts to your Yahoo! Inbox, you need to get some 

information from your ISP: 

■ The POP server name, such as postoffice.worldnet.att.net 

■ Your user name, which is usually the part of your e-mail address before the @ sign 

■ Your mail password, which may be different than your ISP logon password 

To add the server to your Yahoo! account, select Check Other (POP) Mail on the Options 

menu. You can also choose Check Other from your Yahoo! Inbox or from the main mail screen. 

In the screen that appears, which shows mail servers you' ve already set up, click Add Mail 

Server to see the options shown in Figure 2-18. 

To retrieve your mail Ii-om other accounts, please specify the information below. If you do not have this 

mformation, please contact your Internet Service Provider (ISP). 

'Mall Ac¢ount lnfo'tiii'ation 

Mail Account Server 

Mail Account Usemame 

Mail Account Password . _ .......... _ _ .. 1not clisployed for security pwposes 

Port Number '1,1_Q __ ,., .. , ., ....... __ , .... .... ____ ) standard port ff. : 110) 

Download to Folder l!!.i~Clx]l 

p, Leave mail on POP server 

P: Retrieve new messages only 

R', Use filters 

Indicator: C r. 

■j@)ijf j1:j Adding a mail server 
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Enter the information requested including the folder in which you want the messages to

appear Notice that options at the bottom of the form let you choose these settings

Leave Mail On POP Server does not delete the message from your ISP mail server

when it is downloaded to Yahoo Choosing this option lets you later download the

message from another mail program such as Outlook Express By choosing this option

you can check your e-mail from any computer connected to the Internet and retrieve it

later into your e-mail program at home

Retrieve New Messages Only downloads just new messages to your Yahoo Inbox

Use Filters applies filters explained shortly to the servers mail

Each message in your Inbox will be color-coded to indicate the server that it was received

on The indicator option lets you choose which color to mark this server

Click OK to return to the list of servers

User To Use New Messages
Seiver Name Edit DeleteName Folder Filters Only

postoffice.worldnet.att.net alann Ithox Yes Yes fi CheckIiIai1

When you want to check your e-mail just click the Check Mail link for the POP server

Managing E-Mail with Filters

Another way to manage e-mail is to use filters Filters allow you to channel mail to specific

folders automatically You can use filter for example to move mail from your work domain
to special folder or to automatically delete mail from specific sender

To add filter select Filters on the Options menu or from any other Yahoo mail screenyoull
see it in several places In the screen that appears which will show any filters you already created

click Create to see the options in Figure 2-19

Now using the pull-down lists and check boxes define the filter That is define how you
want message to be handled

Select the field that you want to use for the filter From To/Cc Subject or Body

Select the criterion Contains Does Not Contain Begins With Ends With

Enter the text you want to compare with the field such as senders e-mail address

or subject

Select the folder in which you want the message to be placed

If you have more than one filter youll see up- and down-pointing buttons Use these

buttons to change the position of filter The filters are applied in the order listed

The check box labeled Forward to my Wireless Device lets you send e-mail to page or

cell phone as described in Chapter

Click Save
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Enter the information requested, including the folder in which you want the messages to 
appear. Notice that options at the bottom of the form let you choose these settings: 

■ Leave Mail On POP Server does not delete the message from your ISP mail server 
when it is downloaded to Yahoo!. Choosing this option lets you later download the 
message from another mail program, such as Outlook Express. By choosing this option, 
you can check your e-mail from any computer connected to the Internet and retrieve it 
later into your e-mail program at home. 

■ Retrieve New Messages Only downloads just new messages to your Yahoo! Inbox. 

■ Use Filters applies filters (explained shortly) to the server' s mail. 

Each message in your Inbox will be color-coded to indicate the server that it was received 
on. The indicator option lets you choose which color to mark this server. 

Click OK to return to the list of servers: 

/&{ , ••• ::<=·· · 

11ij p ostoffic e. worldnet. att. net 
/t(f 

User To qse 
Nan1e • Folder "Filt.ers 
alarm Inbox Yes 

New Mess,,i'ges 
•····· only ••••rc 

Yes 

Edit Dele.te 

Che ck Ivlail 

When you want to check your e-mail, just click the Check Mail link for the POP server. 

Managing E-Mail with Filters 
Another way to manage e-mail is to use filters. Filters allow you to channel mail to specific 
folders automatically. You can use a filter, for example, to move mail from your work domain 
to a special folder, or to automatically delete mail from a specific sender. 

To add a filter, select Filters on the Options menu or from any other Yahoo! mail screen- you'll 
see it in several places. In the screen that appears, which will show any filters you already created, 
click Create to see the options in Figure 2-19. 

Now, using the pull-down lists and check boxes, define the filter. That is, define how you 
want a message to be handled. 

1. Select the field that you want to use for the filter: From, To/Cc, Subject, or Body. 

2. Select the criterion: Contains, Does Not Contain, Begins With, Ends With. 

3. Enter the text you want to compare with the field, such as a sender' s e-mail address 
or subject. 

4. Select the folder in which you want the message to be placed. 

5. If you have more than one filter, you'll see up- and down-pointing buttons. Use these 
buttons to change the position of a filter. The filters are applied in the order listed. 

The check box labeled Forward to my Wireless Device lets you send e-mail to a page or 
cell phone, as described in Chapter 7. 

6. Click Save. 
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PliI

Filter messages where all of the following conditions exist

7o ignore condition leave it blank

From header contains .j the phrase eiatch vase

________ To/Cc header contains the phrase match case

Subject the phrase
eiafchi case

Body contCo the phrase

Deliver message to -Choose Folder-j

jj Cenoe

Send aGeseteng Pavecy Policy- Trans of Service Guidelines

CopyrigfstiG 199d-2000 Yahoo.i Inc At rights rerved
Send enheitC

iciiJiii Creating filter

Downloading to Another E-Mail Program with POP Access Forwarding

Internet access to your Yahoo e-mail is convenient because you can get
mail from any computer

on the Internet However you may find it easier to access your Yahoo mail from home with

program such as Outlook Express or Eudora

The POP Access Forwarding option lets you download your Yahoo mail to another

e-mail program that offers POP service You can also automatically forward your Yahoo mail

to another e-mail address Forwarding is good choice if your mail server does not support POP

mail which is the case with AOL
Select POP Access Forwarding from the Options menu to see the choices in Figure 2-20

Click Web and POP Access if you want POP access to your Yahoo mail or enter the address for

forwarding your Yahoo mail

Finally choose either HTML Messages or Text Messages Only under Step and click the

Submit button Choose Text Messages Only if you are forwarding mail to an AOL account

Delivery Services

Use these options to take advantage of special Yahoo features

Yahoo Delivers lets you receive e-mail about special offers and discounts from Yahoo

and other merchants You select categories of interest enter your e-mail address and

select the frequency of noticeseither once week or one to three times week You

also specify the fonnat your e-mail system can read either HTML or Plain Text
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}!$1~: I #~~~:;1 -
Filter messages where all of the following conditions exist: 

(Fo ignore a condition, leave it blank) 

From header: j~o,~!1?:i_!:ls ,,, ... ,_ . !fil the phrase I ,,,. ·----· ,, . ,. .. ,. ..! r:; match case 

To/Cc header: I ~n.!Ei!~~-· ___ , fil. the phrase L j [j match ca,e 

Subject· [contains ·- _ .. §fl the phrase I~.,, ___ ,, J C match ca"" 

Body: I ~ .nte,j~~ . ,,,,,J?l the phrase I " ., , "' ! n match case 

Deliver message to: [- Cho,~~-e ~olde.r,-_jj 

'l,l~~~;tfl ~~~q~t!'j (~ 

Privacy Policy- Tenns ofSeryjce - Guidelines 
Copyright @ 1994-2000 Yahoo! Inc. All n'ghts re,erved. 
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Downloading to Another E-Mail Program with POP Access & Forwarding 
Internet access to your Yahoo! e-mail is convenient because you can get mail from any computer 

on the Internet. However, you may find it easier to access your Yahoo! mail from home with a 

program such as Outlook Express or Eudora. 

The POP Access & Forwarding option lets you download your Yahoo! mail to another 

e-mail program that offers POP service. You can also automatically forward your Yahoo! mail 

to another e-mail address. Forwarding is a good choice if your mail server does not support POP 

mail, which is the case with AOL. 
Select POP Access & Forwarding from the Options menu to see the choices in Figure 2-20. 

Click Web and POP Access if you want POP access to your Yahoo! mail, or enter the address for 

forwarding your Yahoo! mail. 
Finally, choose either HTML Messages or Text Messages Only under Step 2 and click the 

Submit button. Choose Text Messages Only if you are forwarding mail to an AOL account. 

Delivery Services 
Use these options to take advantage of special Yahoo! features: 

■ Yahoo! Delivers lets you receive e-mail about special offers and discounts from Yahoo! 

and other merchants. You select categories of interest, enter your e-mail address, and 

select the frequency of notices-either once a week or one to three times a week. You 

also specify the format your e-mail system can read, either HTML or Plain Text. 
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Step Choose

______________ Web and POP Access With POP3 Ace your mail will be delwared

want to read my Yahoo Mail in my bruwuer AND to your Yahoo Mail account You may choose

also acceuo my me000gen from any email program
to read your mesuageo on the Yalnout web

a$kkllbfit ouch an Eudoma Outlook or Netscape Mail suing orta or download them uemng your desktop

________ PoPa email grogram ouch as Eudera Outlook or

Netacape Mail

Forwarding With MdiI fnewundhuig your Incoming Yahoo

Please forward my incoming Yahoo Mail menoageu
Mail meuuageswill be automatically redirected

to to thu email addreeo you specify here

Emsil sddrosse.O oseoornpany.oon
To thin off forwar4in select Web anal

Yooonnot fosrd to soother Yshoe Mji sddre POP Acesas then click Subniit

Step Choose

Who of the following formato does the email program which you will be outing to read your Yahoo

lend aGseetun Mail meosuges support Winuio this

leemi onlewite

tS HTML me.aaes with graphics and links

Textniesuneooiily

Note AOL users please choose TesS

---

Forwarding mail to other servers

Yahoo Subscriptions lets you sign up for online newsletters including the Yahoo

Daily Wire which offers noteworthy Web sites and news Yahoo Weekly Picks which

appears on Monday and Yahoo Weekly Live Wire which comes out on Fridays

Reminders lets Yahoo send e-mail that reminds you of important events such as

holidays birthdays and anniversaries

Address Book Options
In addition to the general mail options just described you can customize Yahoo by setting

address book options Clicking Options from the address book lets you make the following

settings

General Preferences

General Preferences settings let you specify the number of addresses to display in the address

book at one time as well as the default category to display You can also choose not to use

JavaScript to display your mailbox JavaScript is progranmiing language used over the Internet

to create interactive forms You should only use JavaScript if you have newer Web browser

version 3.0 or later and are not accessing the Internet through company firewall

The General Preferences settings also let you specify the address to use as default when

your create driving maps that direct you to or from address book locations You can specify

default phone number for conference calling as well

CHAPTER 2: Sign On to a Free E-Mail Account and Address Book 49 

I want to read my Yahool Mail in my browser, AND 
also access my messages from any email program 
(such as Eudora, Outlook, or Netscape Mai0 using 
POP3. 

iife ,;dr, dow' 
~rnaiilkrogra 
Nets~a'pe M 

f:-.·. ~ ';<'l- , ~ '.:!':<s. 

c Forwarding (wi1f/·~~l1T 
Please forward my incoming Yahool Mail messages t\1ail.'"Q!S,S~ 
to: ,---------- •totl\tfemail 

I .. ,,,,_ ···--------- ·-. '+:·i:lt ; 
, Em.a il .addr.!!ss(e.g us:e1@company.com). , 

You oannot foMJ.ard to another Y ah oo! M..ii! address. tpqf>',As~ .... -. ,, - -~ ; 

Ste~2 -Ch9ose: 
" 

'Which of the following formats does the email program wluch you will be using to read your Yahoo! 
Mail m~ssages support? What's this? 

IF HTlVJL mena~es (with graphics and links) 

() Text messn::;es only 

Note: AOL users please choose Ji Text". 

■j@ij;j f J.J•■ Forwarding mail to other servers 

■ Yahoo! Subscriptions lets you sign up for online newsletters, including the Yahoo! 
Daily Wire, which offers noteworthy Web sites and news; Yahoo! Weekly Picks, which 
appears on Monday; and Yahoo! Weekly Live Wire, which comes out on Fridays. 

■ Reminders lets Yahoo! send e-mail that reminds you of important events, such as 
holidays, birthdays, and anniversaries: 

Address Book Options 
In addition to the general mail options just described, you can customize Yahoo! by setting 
address book options. Clicking Options from the address book lets you make the following 
settings. 

General Preferences 
General Preferences settings let you specify the number of addresses to display in the address 
book at one time, as well as the default category to display. You can also choose not to use 
JavaScript to display your mailbox. JavaScript is a programming language used over the Internet 
to create interactive forms. You should only use JavaScript if you have a newer Web browser 
(version 3.0 or later) and are not accessing the Internet through a company firewall. 

The General Preferences settings also let you specify the address to use as a default when 
your create driving maps that direct you to or from address book locations. You can specify a 
default phone number for conference calling as well. 
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Edit Categories

Which information is displayed in the address book depends on the category of contacts you

choose to display You can decide which information to display by choosing Edit Categories to

open the screen shown in Figure 2-21 For example the figure shows that when you choose to

display Commercial contacts the address book contains the company name contact name work

phone e-mail address and tools that you select to display

To change the information displayed or to select tools for certain categories click the Edit

icon for that category You will then be able to specify which fields to display for that category

Youll also be able to select the Yahoo tools that will be available from the address book The

options are shown here

TociI chedd tools mill appear in Tools oclucnn oshen aPplicable

Find Business Default Email Other Email Profile Maps

rDiwe FYI Greetings

Selecting Maps for example allows you to display map and driving directions to

contacts address

The Edit Categories option also lets you create new categories and choose which fields and

tools to display

swçategoa
______________

The following Categories defined for your Yahoo Address Book Chck the edit icon at to change the

category name

Fin host ddCStsiny

Categotles Lagout OaSeS b5Olaf salons

All Name Last Company Pomasy Phone Fassasl

Commercial Csaspassy Name WorlsPhaese Fassail Tools /tI

Personal Noose Fast Nsskrsosae PsomasyPhone Fanail Taste

Professional Name Last FnmaayPloone Foss Fossil Tools

Urifiled Name Last Company PrmsasyPhsne Email

Yahoo Categories LaVoutssSed byfssotoolssee

Yahool Members Yahoo 1st
Name Fiasoil PsmsasyPhosoe Tools

Send Genetssas

Yellow Pages Contacts Company Name Wsrls Phone

Sea
sashoVite

People Search Contacts Name Last I-tome Phone Yahool 11 Email Tools

Flniohed MdCntoney

Taos of Oanios Festsrin los Tv- O0nohionaoiion

Options for address book categories
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Edit Categories 
Which information is displayed in the address book depends on the category of contacts you 
choose to display. You can decide which information to display by choosing Edit Categories to 
open the screen shown in Figure 2-21. For example, the figure shows that when you choose to 
display Commercial contacts, the address book contains the company name, contact name, work 
phone, e-mail address, and tools that you select to display. 

To change the information displayed or to select tools for certain categories, click the Edit 
icon for that category. You will then be able to specify which fields to display for that category. 
You'll also be able to select the Yahoo! tools that will be available from the address book. The 
options are shown here: 

:woQIS(lhe 
.,-, ... ;;=:::::; i;;:; 

rJ Find Business 

f:Drive 

CD efault Email* 

P' Y! Greetings 

P: Other Email* □Profile RiMaps 

Selecting Maps, for example, allows you to display a map and driving directions to a 
contact's address. 

The Edit Categories option also lets you create new categories and choose which fields and 
tools to display. 

Commercial 

Personal 

Professional 

Unfiled 

'~) 

layo'Wt(iifl~; byiirst co(~mn) 

Name, Last Company 

Company Name Work Phone Emeil 

Nome, First Nickname Primary Phone Email 

Name, Last Prirna,y Phone Fa,: Email 

Name, Last Company Prima,yPhone Email 

Yahoo{ cJi,;g.;rles layo~;iJ~~~.d b/ lirst column) 

Tools 

Tools 

Tools 

Yahoo! Members Yahoo! Id Name .Entail Prima,y Phone Tools 

Yellow Pages Contacts Company Nome Work Phone 

Home Phone Yahoo! Id 

Te1ms of Service Futurmg Trua S£:.'2 Synchronizi1tion. 

■j@NQfJj■ Options for address book categories 
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Import/Export

Yahoo may be just one of the places where you store e-mail addresses and contact information

You can combine addresses from various sources by using the Import/Export option

Importing means to add addresses from other locations such as an Outlook Express address

book to the Yahoo address book Exporting means the oppositeadding contacts from your

Yahoo address book to the address book in some other program
After you click the ImportlExport option you select whether you want to import or export

addresses To import addresses you select the format and name of the file containing the addresses

you want to add to Yahoo To export addresses you choose to add Yahoo addresses to Microsoft

Outlook the Palm Desktop or the Netscape address book There is also an option to save the

addresses in the CSV format Choose that option when you want to export addresses to programs

such as Outlook Express

Printable Address Book

Suppose you just want to take printed copy of your Yahoo address book with you The

Printable Address Book option lets you display special version of the address book that is

suitable for printing

You can either choose one of the standard formats or create custom format for printing the

address book Standard formats include the summary layout and the detailed layout format In

the summary layout format only the fields that appear when you choose to display all categories

are printed In the detailed layout format all of the address book fields are printed

You can also choose to create custom layout by selecting from these fields

Customize Layout Options

General Information Phone Numbers

First Name Middle Name Home Work

Last Name Nickname Pager Fax

Company Title Mobile Other

Email Yahooll

Comments

MaiIin Addiesses Internet Information

Work Address Home Address Alternate Email Alternate Email

Personal Website Business Website

Select the check boxes next to the names of fields that you want to print

When you have finished selecting standard or custom layout click Display for Printing

The address book opens in the layout you chose in browser window Click Print in your

browsers toolbar to print the address book
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Import/Export 
Yahoo! may be just one of the places where you store e-mail addresses and contact information. 
You can combine addresses from various sources by using the Import/Export option . 

. Importing means to add addresses from other locations, such as an Outlook Express address 
book, to the Yahoo! address book. Exporting means the opposite-adding contacts from your 
Yahoo! address book to the address book in some other program. 

After you click the Import/Export option, you select whether you want to import or export 
addresses. To import addresses, you select the format and name of the file containing the addresses 
you want to add to Yahoo! To export addresses, you choose to add Yahoo! addresses to Microsoft 
Outlook, the Palm Desktop, or the Netscape address book. There is also an option to save the 
addresses in the CSV format. Choose that option when you want to export addresses to programs 
such as Outlook Express. 

Printable Address Book 
Suppose you just want to take a printed copy of your Yahoo! address book with you? The 
Printable Address Book option lets you display a special version of the address book that is 
suitable for printing. 

You can either choose one of the standard formats or create a custom format for printing the 
address book. Standard formats include the summary layout and the detailed layout format. In 
the summary layout format, only the fields that appear when you choose to display all categories 
are printed. In the detailed layout format, all of the address book fields are printed. 

You can also choose to create a custom layout by selecting from these fields: 

@ FirstName 

Pl LastName 

[:f Company 

Rl Email 

0 Comments 

I?,, 11iddle Name 

0 Nickname 

C Title 

0 Yahoo! ID 

@Home 

0 Pager 

0 Mobile 

R'! Work 

Q Fax 

0 Other 

El' Work Address @ Home Address O .Alternate Email 1 D .Alternate Email 2 

0 Personal Website C Business Website 

Select the check boxes next to the names of fields that you want to print. 
When you have finished selecting a standard or custom layout, click Display for Printing. 

The address book opens in the layout you chose in a browser window. Click Print in your 
browser's toolbar to print the address book. 
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Edit Custom Fields

The Edit Custom Fields option lets you name up to four additional fields to display in the address

book Use these fields to track contact information that you cant track in the other fields

Advanced Options

Choosing Advanced Options lets you delete all of the information from your Yahoo address

book The page that appears warns you that the action cannot be undone So once you proceed

all of the names and addresses in the address book are deleted and cannot be restored unless you

enter them again

If you decide not to erase your address book click Cancel To delete all of the addresses

click the link Delete All Contacts From Your Address Book In the page that now appears click

Delete to confirm the action or click Cancel if you change your mind

Synchronize

You might already be recording contact and calendar information on your computer with

programs such as Microsoft Outlook and ACT or using handheld device such as the Palm

Pilot Palm III or other device using the Windows CE operating system

You can synchronize your computer or handheld device with your Yahoo address book

calendar and To Do lists so all of your information is up to date in all locations Choosing the

Synchronize option shows you how to download free program that will synchronize the

information for you even resolving conflicts in schedules and avoiding duplicate entries

Working with Folders
The Inbox is only one location that Yahoo provides for storing messages In addition to the

Inbox your mail account includes these folders

Drafts

Sent

Trash

Bulk Mail

Messages that are not quite ready to be sent are kept in the Drafts folder If you start to

compose message but do not complete it for example click Save Draft to move the message

to the Drafts folder You can later open the message in the Drafts folder to complete and send it

The Sent folder contains copies of messages that you have sent The Sent folder is useful

when you want to confirm that indeed you sent message or you want to copy message or

parts of message into another e-mail By default however messages are not automatically

placed in the Sent folder By default messages are deleted after being sent To save sent

messages in the Sent folder open the Mail Preferences menu and choose Yes next to the Save

Sent Messages option
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The Edit Custom Fields option lets you name up to four additional fields to display in the address 
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Pilot, Palm III, or other device using the Windows CE operating system. 
You can synchronize your computer or handheld device with your Yahoo! address book, 

calendar, and To Do lists, so all of your information is up to date in all locations. Choosing the 

Synchronize option shows you how to download a free program that will synchronize the 

information for you, even resolving conflicts in schedules and avoiding duplicate entries. 

Working with Folders 
The lnbox is only one location that Yahoo! provides for storing messages. In addition to the 

lnbox, your mail account includes these folders: 

■ Drafts 

■ Sent 

■ Trash 

■ BulkMail 

Messages that are not quite ready to be sent are kept in the Drafts folder. If you start to 

compose a message but do not complete it, for example, click Save Draft to move the message 

to the Drafts folder. You can later open the message in the Drafts folder to complete and send it. 

The Sent folder contains copies of messages that you have sent. The Sent folder is useful 

when you want to confirm that indeed you sent a message or you want to copy a message or . 

parts of a message into another e-mail. By default, however, messages are not automatically 

placed in the Sent folder. By default, messages are deleted after being sent. To save sent 

messages in the Sent folder, open the Mail Preferences menu and choose Yes next to the Save 

Sent Messages option. 
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The Trash folder stores messages that you have deleted Yahoo places messages in this

folder in case you change your mind later and want to retrieve them After you delete messages
from the Trash folder they cannot be restored You can delete the mail in this folder by selecting

Empty Trash from the Inbox

The Bulk Mail folder stores messages that Yahoo automatically places there Looking

for certain words in the title or text of message Yahoo determines if the mail is unsolicited

junk mail If an e-mail message is junk it is sent to the Bulk Mail folder Because Yahoo

stores messages in the folder for just 30 days and then deletes them you should review the

folder periodically

To display your folders click Folders in any mail window As shown in Figure 2-22 youll

see list of folders with the number of messages and unread messages in each one Click the

name of folder to open it Open folders look just like the Inbox

You can create additional folders called personal folders Personal folders are ideal for storing

certain types of mail such as mail from specific senders or mail that relates to certain topics You

can create Business folder for example to store mail that pertains to your company or Team

folder for messages from members of your bowling team

To create folder enter the new folder name and click the Create New Folder button Use

the Rename and Remove buttons to change the name of or delete personal folder

To move mail from one folder to another select it in its current folder pull down the list next

to the Move button choose the folder in which you want to place the message and click Move

oI4m fm bneibem aác ilW mi
Feller Name Messages Unread Create ersonalfahkr

IIiltIIkU Folder name

Draft Create new Itdr

BulkMail pyI Editapersoualfarlder

Trach 1np1 17 13

You currealy doa

________
have any personcd

rpI1 folders

Pw-a yP -hey- Turns afSersice Guidelines

Copy tO 199-2OOO Irn All igtts eseved

end

SPilt atninvit

Click folders name to open it
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The Trash folder stores messages that you have deleted. Yahoo! places messages in this 
folder in case you change your mind later and want to retrieve them. After you delete messages 
from the Trash folder, they cannot be restored. You can delete the mail in this folder by selecting 
Empty Trash from the Inbox. 

'The Bulk Mail folder stores messages that Yahoo! automatically places there. Looking 
for certain words in the title or text of a message, Yahoo! determines if the mail is unsolicited 
junk mail. If an e-mail message is junk, it is sent to the Bulk Mail folder. Because Yahoo! 
stores messages in the folder for just 30 days and then deletes them, you should review the 
folder periodically. 

To display your folders, click Folders in any mail window. As shown in Figure 2-22, you' ll 
see a list of folders with the number of messages and unread messages in each one. Click the 
name of a folder to open it. Open folders look just like the Inbox. 

You can create additional folders called personal folders. Personal folders are ideal for storing 
certain types of mail, such as mail from specific senders or mail that relates to certain topics. You 
can create a Business folder, for example, to store mail that pertains to your company, or a Team 
folder for messages from members of your bowling team. 

To create a folder, enter the new folder name and click the Create New Folder button. Use 
the Rename and Remove buttons to change the name of or delete a personal folder. 

To move mail from one folder to another, select it in its current folder, pull down the list next 
to the Move button, choose the folder in which you want to place the message, and click Move. 
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Bulk Mail

Yahoos bulk mail feature is giant step toward reducing the amount of junk e-mail you receive

but it is not perfect Messages can be placed mistakenly in the folder message you send to your

spouse with the subject Who loves you baby may accidentally be treated as bulk mail

If you discover message that Yahoo mistakenly deemed bulk-mail message open the

message and click the Send To Yahoo For Review button Yahoo will reconsider the rules that

classified the message as bulk mail If you want to make sure you receive such mail even if

Yahoo does not change its rules create filter that channels such messages to your Inbox The

filter will override the bulk-mail classification but only for your own mailbox The overall rule

will still be applied to other Yahoo users

If you do not want Yahoo to apply bulk-mail rules to incoming messages open the Mail

Preferences menu and select Inbox in the Bulk Mail Delivery section
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Bulk Mail 
YahoOl's bulk mail feature is a giant step toward reducing the amount of junk e-mail you receive, 

but it is not perfect. Messages can be placed mistakenly in the folder. A message you send to your 
spouse with the subject "Who loves you baby?" may accidentally be treated as bulk mail. 
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message and click the Send To Yahoo! For Review button. Yahoo! will reconsider the rules that 
classified the message as bulk mail. If you want to make sure you receive such mail even if 
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Preferences menu and select lnbox in the Bulk Mail Delivery section. 
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How to..

How to add the Yahoo Companion toolbar to your Web browser

How to store your Internet bookmarks online

How to get instant access to e-mail news and financial information

How to create custom My Yahoo page

Now that you have Yahoo account its time to go beyond e-mail and start taking advantage of

all the other features that Yahoo has to offer In this chapter youll learn two ways to customize

Yahoo and make your Internet experience more pleasant and efficient

Yahoo Companion
When you want instant access to the best features of Yahoo and the Internet customize your

Web browser with Yahoo Companion
Yahoo Companion is special toolbar added to your Web browser window While you can

use Companion if youre not member of Yahoo members get special features that make

Companion even more fun to use Use Companion to get

Instant access to the Yahoo home page and searches

Bookmarks to popular Internet locations

place to store your bookmarks on the Internet for easy access no matter which

computer you are on

Stock quotes and an online portfolio

Alerts when you get e-mail

Personalized buttons and shortcuts

The Stock Market toolbar for detailed financial information

Getting Yahoo Companion
Most programs that you download are placed on your hard disk You then run the program to

install it on your computer To install the same program on another computer you can copy it to

floppy disk or removable disk such as Zip drive or even send it to another person as an

e-mail attachment

When you download Yahoo Companion however you actually install it as part of your

Web browser An installation program isnt placed on your disk This means you have to

download the Companion on each computer on which you want to use it Downloading and

installing Yahoo Companion however takes only few minutes
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How to ... 
■ How to add the Yahoo! Companion toolbar to your Web browser 

■ How to store your Internet bookmarks online 

■ How to get instant access to e-mail, news, and financial information 

II How to create a custom My Yahoo! page 

Now that you have a Yahoo! account, it' s time to go beyond e-mail and start taking advantage of 
all the other features that Yahoo! has to offer. In this chapter, you'll learn two ways to customize 
Yahoo! and make your Internet experience more pleasant and efficient. 

Yahoo! Companion 
When you want instant access to the best features of Yahoo! and the Internet, customize your 
Web browser with Yahoo! Companion. 

Yahoo! Companion is a special tool bar added to your Web browser window. While you can 
use Companion if you' re not a member of Yahoo! , members get special features that make 
Companion even more fun to use. Use Companion to get 

■ Instant access to the Yahoo! home page and searches 

II Bookmarks to popular Internet locations 

■ A place to store your bookmarks on the Internet for easy access no matter which 
computer you are on 

Ill Stock quotes and an online portfolio 

II Alerts when you get e-mail 

II ~ersonalized buttons and shortcuts 

■ The Stock Market toolbar for detailed financial information 

Getting Yahoo! Companion 
Most programs that you download are placed on your hard disk. You then run the program to 
install it on your computer. To install the same program on another computer, you can copy it to 
a floppy disk or a removable disk such as a Zip drive, or even send it to another person as an 
e-mail attachment. 

When you download Yahoo! Companion, however, you actually install it as part of your . 
Web browser. An installation program isn' t placed on your disk. This means you have to 
download the Companion on each computer on which you want to use it. Downloading and 
installing Yahoo! Companion, however, takes only a few minutes. • 
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To download and install Yahoo Companion follow these steps

Connect to the Internet and go to Yahoo at www.yahoo.com

Click Companion in the list of items above the Yahoo categories

Shoin- Auct ts Paee- Peorde Seaxch- ar- Travel- Claseifiede Pereonai Chat-

Mail- Calendar-Meseenger- pg- ther- j- StorkQuotee

screen shows you some of the benefits of Yahoo Companion

If you want to read additional details on this feature click Learn More About Companion

Here Click Get Back To Yahoo Companion when you have finished reading

Click Get Yahoo Companion Now The Companion will start to download and youll

see this dialog box

XI
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L_ tto lore Info

Click Yes

If you have not already signed into Yahoo with your ID and password youll see the

instructions shown in Figure 3-1 along with the Companion guest toolbar which is

designed for persons who are not Yahoo members Another browser window will open

in the background to tell you that you have successfully loaded the toolbar You can

close that window Click Sign In enter your Yahoo ID and password and then click

Sign In again

The Edit Yahoo Companion window appears shown in Figure 3-2 You can choose any of

the standard toolbars or just click Finished to accept the default buttons You can also click

Make My Own to customize the toolbar If you decide to customize youll get the same

choices you get with the Add/Edit Buttons option which are described in the next section
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instructions shown in Figure 3-1 along with the Companion guest toolbar, which is 

designed for persons who are not Yahoo! members. Another browser window will open 

in the background to tell you that you have successfully loaded the toolbar. You can 

close that window. Click Sign In, enter your Yahoo! ID and password, and then click 

Sign In again. 

7. The Edit Yahoo! Companion window appears, shown in Figure 3-2. You can choose any of 

the standard toolbars or just click Finished to accept the default buttons. You can also click 

Make My Own to customize the toolbar. If you decide to customize, you'll get the same 

choices you get with the Add/Edit Buttons option, which are described in the next section. 
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IOOCOMPANON HelIoGuestJ-yoo1ei-sin

YUJW l4aMa the JJeSt 1oIba
You have successfully installed Yahool Companion Yourtoolbaris

Tip Clickthe onthenglit
now attached to your browser and is directly above the Yahoo

Companion logo on the top left corner of this Web page ofynurbuttons for more

infoimatin

Create Cmitornized My Toolbar

or ggger to create customized toolbar get email alerts Tip Click the button to switch

bookmarks from anywhere and more You can learn more about your toolbars or change your default

My Toolbar by clicking here toolbar

Stswt using the Stock Market Toolbar
Tip If you have Yahool Account

Click here to learn how to use the Stock Market Toolbar you can custoinizO your Yahoo

Companion settings with the

button

UEC1u11c Instructions for using Companion

Click Finished message reports that youve successfully updated Companion Now
navigate the Web as usual

After you sign in the Companion toolbar appears and offers special features for Yahoo

members

Yahoo

home Switch

page toolbar Search Bookmarks My Yahoo E-mail More

i1i
Edit

companion Search on/off Finance

You must be connected to the Intern etfor most of the buttons to appear
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b,HoO!COMPANION 

You have successfully installed Yahoo! Companion. Your toolbar is 
now attached to your browser and is directly above the Yahoo! 
Companion logo on the top left comer of this Web page. 

• Ci·eate a Cudomized l'Yly Toolbar 
Sign in or register to create a customized toolbar, get email alerts, 
bookmarks from i;illywhere and more. You can learn more about 
My Toolbar by clickiqg here. 

• Strut using the Stock Market Toolbar 
Click here to learn how to use the Stock Market Toolbar. 

■j@ijijp■ Instructions for using Companion 

Hello (Guest) - Yahoo!. jjf!.r!. - Siqn In 

8. Click Finished. A message reports that you've successfully updated Companion. Now 
navigate the Web as usual. 

After you sign in, the Companion tool bar appears and offers special features for Yahoo! 
members: 

Yahoo! 
home Switch 
page tool bar Search Bookmarks E-mail More 

companion Search on/off Finance 

You must be connected to the Internet for most of the buttons to appear. 
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icUJIc The Edit Yahoo Companion window and the members Companion

Each time you connect to the Internet youll have to sign in to Yahoo to get your member

Companion Click the Sign In button on the Guest Companion Enter your ID and password and

then click Sign In Your My Yahoo page will appear Now youre ready to navigate the Web

Using Yahoo Companion
The first button on Companion takes you to the Yahoo home page Click this button for quick

access to all of Yahoo features Now lets take look at the other default buttons in the

Companion member toolbar

Customizing Companion

Use the Edit button to customize Companion get information about it and remove it from your

browser Click the button to display these options

Add/Edit Buttons Lets you add and remove modules from your Companion toolbar

Of the 40 possible Yahoo features for Companion only 11 are shown by default

Icons and Colors Lets you choose between showing both icons and names for each

button or just icons You can also choose between standard icons and color icons

Refresh Toolbar Redisplays the toolbar to reflect any changes made by you or Yahoo
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O ·Yahoo! Sampler 0 Business 
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(': Yahoo! Living O Communities 
Shopping. Travel. Entertainment, Restaurants ... Clubs, Chat, Message Boards, Games ... 

G Ente11ainment r. Make My Own ... 
Sports, News, Entertairunent, Games ... Create your own toolbar ... 

If you don't like any of the pre-configured settings, click Make My Own above. 
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Each time you connect to the Internet, you'll have to sign in to Yahoo! to get your member 

Companion. Click the Sign In button on the Guest Companion. Enter your ID and password and 

then click Sign In. Your My Yahoo! page will appear. Now you're ready to navigate the Web. 

Using Yahoo! Companion 

The first button on Companion takes you to the Yahoo l home page. Click this button for quick 

access to all of Yahoo!' s features . Now let's take a look at the other default buttons in the 

Companion member toolbar. 

Customizing Companion 
Use the Edit button to customize Companion, get information about it, and remove it from your 

browser. Click the button to display these options: 

■ Add/Edit Buttons Lets you add and remove modules from your Companion toolbar. 

Of the 40 possible Yahoo! features for Companion, only 11 are shown by default. 

■ Icons and Colors Lets you choose between showing both icons and names for each 

button, or just icons. You can also choose between standard icons and color icons. 

■ Refresh Toolbar Redisplays the toolbar to reflect any changes made by you or Yahoo! 
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Help Displays information about using the Companion

Whats New in Yahoo Companion Connects to Yahoo site that describes new

Companion features

About Yahoo Companion Displays the version of Companion on your computer

Uninstall Removes Yahoo Companion from your browser If you later want to again

use Companion you have to reinstall it from the Yahoo Web site

Switching Companion Toolbars

Companion actually includes two toolbars the default customizable toolbar called My Toolbar

and the Stock Market toolbar which offers buttons for investment and financial services

1icker ot Chart ew ATh MPoio Mrket

Click the third Companion button on the left to choose which toolbar to display or to make

the one that is displayed at the time the default toolbar Youll learn more about the Stock Market

toolbar in Chapter 11

Add Companion Buttons

To add new buttons to Companion or to remove buttons for features you are not interested in
follow these steps

Click the Edit button on Companion

Choose Add/Edit Buttons You see list of Yahoo features including Sports

Weather Clubs Message Boards Maps and Restaurants

Select the check boxes next to the names of features you want on the toolbar

Deselect the boxes next to features you want to remove

Click Update
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. ■ Help Displays information about using the Companion. 

■ What's New in Yahoo! Companion Connects to a Yahoo! site that describes new 
Companion features. 

■ About Yahoo! Companion Displays the version of Companion on your computer. 

■ Uninstall Removes Yahoo! Companion from your browser. If you later want to again 
use Companion, you have to reinstall it from the Yahoo! Web site. 

Switching Companion Toolbars 
Companion actually includes two toolbars: the default customizable toolbar called My Toolbar 
and the Stock Market toolbar, which offers buttons for investment and financial services. 

Click the third Companion button on the left to choose which toolbar to display or to make 
the one that is displayed at the time the default toolbar. You'll learn more about the Stock Market 
toolbar in Chapter 11. 
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Getting E-Mail Alerts

Akrt If you are signed in and Yahoo receives e-mail addressed to you an Alerts button automatically

appears in the Companion toolbar as shown at right Click the

button to see the number of messages that you have received
Seat

and then click to open your Inbox YOU have new mail meiage

Searching

Because the search engine is such an integral part of Yahoo it shouldnt be surprise that

Companion provides convenient and powerful search function with search box and menu

By default the search text box is displayed on Companion If you do not want to use it for

searches you can click the Search On/Off button to remove the box In so doing you can make

room on Companion for more Yahoo features

With the box onscreen however you can easily perform search of the entire Internet or

select specific type of search To perform general search enter keyword or phrase in the

text box and click the Search button

If you are looking for specific type of information enter the keyword LCt c1 Oookm

or phrase pull down the list next to the Search button and choose from Stock Quote.

these options shown on the right
Stock Ticker Lookup

Selecting News Photos for example will search the Internet for Addre book

photograph relating to your search text Choose Address Book from the ieIow Paie

list to search your Yahoo address book for specific person Choose
News orer

Shopping from the list to locate product you are interested in FJei Photos

purchasing

If you choose an option from the menu without entering keyword

or phrase you see form that you can fill out to continue searching

Selecting Address Book however opens your Yahoo address book so

you can see its contacts

Using Bookmarks

Each Web browser has bookmark list on its main menu or on toolbar Microsoft Internet

Explorer for example calls bookmarks favorites and places bookmarks on the Favorites menu

When you find Web site on the Internet that youll want to return to you add bookmark The

bookmark notes the location of the Web site and adds it to the bookmarks or favorites list The

bookmarks are stored in special file or folder on your hard disk To instantly return to Web

site without surfing you just pull down the browsers Bookmarks or Favorites menu and click

the name of the bookmark

If you access the Internet from computer other than your own your bookmarks will

not be listed For example suppose you have several computers in your home or office On
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the computer that you use most of the time you add several of your favorite Web sites to the

bookmark list If you log on to the Internet on another computer however your bookmarks

will not appear when you pull down the Bookmarks or Favorites menu Instead youll see the

bookmarks that belong to the person who usually uses the computer
In addition if you use more than one Web browser you wont automatically be able to

access the same bookmarks from each browser site you add to the Bookmarks list in Netscape

Navigator for example does not automatically appear when you start Microsoft Internet

Explorer

Yahoo makes bookmarks more accessible by letting you store them online When you log

on to the Internet using any browser on which Yahoo Companion is installed you can access

your own custom bookmarks by signing onto Yahoo with your Yahoo ID and password It

doesnt matter which computer you are using
If you have several computers in the house for example you can install Yahoo Companion

on each one Then in whichever computer you are using just log on to Yahoo using your ID

and password for your bookmarks to be available

The default bookmark list contains sites that Yahoo thinks youll Yl eoornarkj IIy rahoo .e aP

be interested in seeing An example is shown here Add Bco marl.

Most of the bookmarked locations are interesting so take minute Editllmpcri Bookmarks

to look at them Just click Bookmarks in Companion and then choose riting on the Wall

the topic you are interested in seeing Bruce Lee Kuni Eu Master

The real benefit of Yahoo bookmarks however is that you can
Cool Site ot the Day

Drop Squad
add your own bookmarks When you are viewing site that youd like

ESPNET Spartone

to add to the bookmark list choose Add Bookmark from the list FBI Top Ten Mosi Wanted Page

Yahoo adds the name of the site to the bottom of the bookmarks list FirAid The Financial Aid Into Page

Now all you have to do is choose the name to display the Web site
Foreign Lariguage to Travelers

Geek ite ot the Day

lnsiituie ot Eoyptian Art and Archaeology

Editing Bookmarks The bookmark list is totally customizable You
Internet Moie Database

can delete bookmarks change their names and the Web sites they Le Loure

represent import your favorites list from Microsoft Internet Explorer My Yahool tor bneibauer

and export your Yahoo bookmarks to Internet Explorer You can add
News Resource

Nob Pres SetI-HeIp Law Center

bookmarks that let you quickly send an e-mail go to an Internet Research-Il

newsgroup or open file on your disk You can also organize your The Spot

bookmarks into folders grouping sites by category or some other ahcol

yahoo Cool Link
classification

To edit your bookmark list select Edit/Import Bookmarks from the drop-down menu to see

the options in Figure 3-3 The list shows each of the default bookmarks To remove one from the

list click its check box and then click Delete

To add new bookmark even an e-mail link or newsgroup name click Add Bookmark to

see the options in Figure 3-4
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the computer that you use most of the time, you add several of your favorite Web sites to the 
bookmark list. If you log on to the Internet on another computer, however, your bookmarks 
will not appear when you pull down the Bookmarks or Favorites menu. Instead, you'll see the 
bookmarks that belong to the person who usually uses the computer. 

In addition, if you use more than one Web browser, you won't automatically be able to 
access the same bookmarks from each browser. A site you add to the Bookmarks list in Netscape 
Navigator, for example, does not automatically appear when you start Microsoft Internet 
Explorer. 

Yahoo! makes bookmarks more accessible by letting you store them online. When you log 
on to the Internet using any browser on which Yahoo! Companion is installed, you can access 
your own custom bookmarks by signing onto Yahoo! with your Yahoo! ID and password. It 
doesn' t matter which computer you are using. 

If you have several computers in the house, for example, you can install Yahoo! Companion 
on each one. Then, in whichever computer you are using, just log on to Yahoo! using your ID 
and password for your bookmarks to be available. 

The default bookmark list contains sites that Yahoo! thinks you'll 
be interested in seeing. An example is shown here. 

Most of the bookmarked locations are interesting, so take a minute 
to look at them. Just click Bookmarks in Companion and then choose 
the topic you are interested in seeing. 

The real benefit of Yahoo! bookmarks, however, is that you can 
add your own bookmarks. When you are viewing a site that you'd like 
to add to the bookmark list, choose Add Bookmark from the list. 
Yahoo! adds the name of the site to the bottom of the bookmarks list. 
Now all you have to do is choose the name to display the Web site. 

Editing Bookmarks The bookmark list is totally customizable. You 
can delete bookmarks, change their names and the Web sites they 
represent, import your favorites list from Microsoft Internet Explorer, 
and export your Yahoo! bookmarks to Internet Explorer. You can add 
bookmarks that let you quickly send an e-mail, go to an Internet 
newsgroup, or open a file on your disk. You can also organize your 
bookmarks into folders, grouping sites by category or some other 
classification. 

To edit your bookmark list, select Edit/Import Bookmarks from the drop-down menu to see 
the options in Figure 3-3. The list shows each of the default boo.kmarks. To remove one from the 
list, click its check box and then click Delete. 

To add a new bookmark, even an e-mail link or newsgroup name, click Add Bookmark to 
see the options in Figure 3-4. 
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flavrNeedHo
Elit the dgtaile uf your bookmurks nd holders Sc sure to click finished wloen youre Finished

done

Folder My Bookmarks

Add Bookmerktlew Folder- Irnort Bookmarks .Export UaukmarkjFOr
e4 Check All Clear All ___________

Name Comments Modified Edit

Art Crimes The Wntrn sri Ohs Wall
23-Dec-1999

Bruce Lee Hone Fu Master 23-Dec4999

Cool Site of the Day
23-Dsc-1999

Drop Sguad
23-Dec-l999

ESPNBT SaetsZone
23-Dec-1999

FBI To Ten IvIot Wanton Pass 23-Doe-lOOP

FinAicI The FirnancialAicllenfo Page
23-Dec-lOOP

Foreign Lanuases for Travelers 23-Dec-lOOP

Customizing Yahoo bookmarks

Itelloaneiliauer Neecl19

cTBOOIU1k
Add buokrnrk below Be sure to Click Save wines youre done

Add new hookniark in My Bookmtke New Bookmark

Site URL jhttp//

br example wwwyalnoo com/

Site Name

for example Yahoo
--

Comments

amveAddAhnther CuciJ

How to use this page ______________________
Add

aboolrisnarkby entering aurl name and sortie optional comments
ifl

in the fona above Be sure to click Save when youre clone Savt yolir bookmarks on Yahool

You can access them from any
You can adctennultnple lioolooarke one after anethe by chclong

ea computer any time

Adding new bookmark
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~-ie.:l'~f Hello,:meiba1rer NeedHelp? 

.-:,~-----------

C Art Crimes: The Writing on the Wall 

0 Bruce Lee - Kung Fu Master 

fJ Cool Site of the Day 

O DropSquad 

0 ESPNET SportsZone 

L FBI TOl) Ten Most WantedPaee 

r, FinAid: The Financial Aid Info Page 

IJ Forei 

■j@N;JfH Customizing Yahoo! bookmarks 

23-Dec-1999 

23-Dec-1999 # 

23-Dec-1999 # 

23-Dec-1999 # 

23-Dec-1999 ~ 

23-Dec-1999 # 
,23-Dec-1999 # 

23-Dec-1999 # 

Y.A;HoO( ---··-------___ _ .... ______ ee_ 11o_ ,:me __ ib_a_11e_r_ N_e_e_dHelp? 

Add new bookmark in: My Bookmarks > (New Bookmark) 

Site URL I ~~e!L.. ...i L ......... ··-·- -""'' 
for example: www.yahoo.com/ 

Site Name L ... ........ ....... ".,. ........... ·--·· .. "' ......... ·-···-· .• ... . 
for example: Yahoo! 

Comments L .... 

How to use tt)!s page: 
Add: 
a bookmark by entering e. ur~ name, and some optional comments 
in the form above. Be sure to chck Save when you're done. 

You can add multiple bookmarks, one after another, by clicking 
Save & Add Another. 

■j@Nijfj■ Adding a new bookmark 

Hint: .. , .. , .. .. , .... ... .. """" 

Save your bookmarks on 

; OIJ c~ii~~es7.,!ft~m.~om 
'coril.prit~t at anY:.time:" • 
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Choose the type of bookmark from the Site URL list The options are

httpll This is the prefix for the standard type of Internet Web site The letters stand

for Hypertext Transfer Protocol

httpsll Use this choice to connect to secure Web site Also known as Secure HTTP

or S-HTTP

ftp 11 This prefix accesses site for downloading or uploading files using the File

Transfer Protocol the protocol for sending files over the Internet

telnet// This prefix accesses site in which you emulate computer terminal to

connect to server on the network and issue conm-iands as if you were at the servers

console Most Telnet sites require you to log on with user name and password

Mailto Use this type to enter an e-mail address Clicking the bookmark opens your

e-mail program with message already addressed

Newsgroup Use this type to enter the name of newsgroup that you can access to send

and receive newsgroup messages Selecting this type of bookmark opens your default

newsgroup reader such as Outlook Express

Local file Use this type to specify the name of file on your disk that you want to

access from the bookmark list

In the box next to the pull-down list enter the URL of the site the e-mail address the

newsgroup name or the path and name of the local file depending on the type you selected

In the Site Name box enter the name that you want to appear in the bookmark list and enter

an optional description of the bookmark in the Comments box

Click Save to add the bookmark and return to the Edit/Import Bookmarks page or click Save

Add Another to remain in the Add Bookmark function

Even after youve added bookmark or folder to the list you can still edit it Select the

item that you want to modify and click the Edit icon on the far right of its listing to see window

similar to the one shown in Figure 3-5 Change the URL name or comment as desired and then

click Save

Bookmark Folders As your bookmark list grows you will find yourself scrolling up and down

to display all of your favorite Web sites To save time

scrolling you can organize bookmarks into groups called

folders as shown here
Hobb

To go to bookmark in folder point to the folder

name in the bookmarks list and then click the bookmark

iahoo Cool Links

Barbra Shopping Custorri Buttons

Favorite Graphics Patterns Galore

_________________
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Choose the type of bookmark from the .Site URL list. The options are 

Ill http:// This is the prefix for the standard type oflntemet Web site. The letters stand 
for Hypertext Transfer Protocol. 

Ill https:// Use this choice to connect to a secure Web site. Also known as Secure HTTP 
or S-HTTP. 

II ftp:// This prefix accesses a site for downloading or uploading files using the File 
Transfer Protocol, the protocol for sending files over the Internet. 

Ill telnet:// This prefix accesses a site in which you emulate a computer terminal to 
connect to a server on the network and issue commands as if you were at the server's 
console. Most Telnet sites require you to log on with a user name and password. 

II Mailto: Use this type to enter an e-mail address. Clicking the bookmark opens your 
e-mail program with a message already addressed. • 

Ill Newsgroup Use this type to enter the name of a newsgroup that you can access to send 
and receive newsgroup messages. Selecting this type of bookmark opens your default 
newsgroup reader, such as Outlook Express. 

II Local file Use this type to specify the name of a file on your disk that you want to 
access from the bookmark list. 

In the box next to the pull-down list, enter the URL of the site, the e-mail address, the 
newsgroup name, or the path and name of the local file, depending on the type you selected. 

In the Site Name box, enter the name that you want to appear in the bookmark list, and enter 
an optional description of the bookmark in the Comments box. 

Click Save to add the bookmark and return to the Edit/Import Bookmarks page, or click Save 
& Add Another to remain in the Add Bookmark function. 

Even after you've added a bookmark or a folder to the list, you can still edit it. Select the 
item that you want to modify and click the Edit icon on the far right of its listing to see a window 
similar to the one shown in Figure 3-5. Change the URL, name, or comment as desired, and then 
click Save. 

Bookmark Folders As your bookmark list grows, you will find yourself scrolling up and down 
to display all of your favorite Web sites. To save time 
scrolling, you can organize bookmarks into groups called 
folders, as shown here. 

To go to a bookmark in a folder, point to the folder 
name in the bookmarks list and then click the bookmark: 
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HelloaneThauerNnedHolp

dit the tails of your bonkmark and folders Be sure to click Finished when yours shed

Folder My Bookmarks Barbarae Shopping

LAdd Baokmerk- New Fekier Import Bookmarks- Epoit Bookmarks 4-W uIjftFoIdej

D$MtO_- Check All Clear All
MovTo.

Name Commenta Modified Edit

There are currently no bookmarks in thisfolder Click Add Bookmark above to add one

DoMta Check All Clear All
Move To.

Add Bookmark- New Folder rtBoorarks fypTo Folder

Edit the details of your bookmarks and folders Be ours to click Finished when youre FirllohBd

done

Copyri0hC 1004-2000 Yahoo Inn All righto reoerned Torroonf3erno

NOTICE collect peroooel nforrootior onthio cite

Opening custom bookmark folder

Send E-Mail from Companion

011

Suppose you frequently send e-mails to friend to let her know about interesting sites on the

Internet Rather than start your e-mail program and select her address manually use the

Yahoo companion bookmark feature

Click Edit/Import Bookmarks from the Companion Bookmark menu

Click Add Bookmark

Choose Mailto as the bookmark type

Enter the recipients e-mail address

Click Save

When you want to send the person mail just select the bookmark from the list Yahoo

opens mail window that is already addressed to the recipient who is named in the bookmark

CHAPTER 3: Personalize Your Browser with Yahoo! Companion 

~OO! _________________ He_no_ ,_an_e_m_a_~_r_ N_e_ed_H_e_m_? 

Folder: Mv Bookmarks> Barbara's Sho11ping 

[ A~i'ii Bii~ 1(~1.-i~l::l1''N'.~~•p'6lu~i 2' i 11irihft •1f~okiriiiiks'-'~E:>f:lf6rl8~, 0 kl4Wirks ;:;~wi.:·;;", ,Ju /tipt~6' F'<ll~t'~'t l 

f ~ -Check. All - Cl.ear All _':; M~ ~\:P6 .. ,;<j • 

There are currently no bookmarks in this/older. Click "Add Bookmark" abow to add one. 

\P@l~~;,. Check All - Cl~jj(, All. 

Copyright © 19942000 Yahoo! Inc:. All rights r~sen,ed. T €!rms (1f Servic€! 

NOTICE: We collect personal information on this site. 

■j@@;jff j Opening a custom bookmark folder 
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Start by creating new folder to store group of bookmarks To do so click New Folder

and in the screen that appears enter folder name and optional description Click Save or Save

Add Another to add the folder to your list

Next add bookmarks to the folder You can add new bookmarks directly to the folder or

move existing bookmarks into it

To add bookmarks you first have to open the folder Either click the folder name in the

bookmark list or click Jump To Folder and then select the folder name in the list that appears

The folder opens with its own set of buttons and lists as shown in Figure 3-5 Now add

bookmark just as you learned how to do for the main bookmark list

To return to the main list click Jump To Folder and click My Bookmarks

If you already entered bookmarks to the main list and want to move bookmark to folder

you can move it to folder Select one or more bookmarks to place in the folder and then click

Move To to see list of folders In the screen that appears choose the folder in which you want

to place the bookmarks and then click Move
The Import Bookmarks feature lets you copy the items in your Internet Explorer Favorites

folders to your Yahoo bookmarks By importing bookmarks this way all of your favorites will

be available whenever you are online and using Yahoo Companion Select Import Bookmarks to

get step-by-step directions for importing bookmarks You perform all of the steps online directly

from the screen As the directions explain you click link that lets you run the Favtool.exe

program over the Internet This program converts the Favorites into format that Yahoo can

import into the bookmarks list You then choose another option on the screen to add the favorites

to your bookmarks list

The Export Bookmarks feature lets you save your Yahoo bookmarks in file on your

computer in such way that you can add your bookmarks to your browsers favorites list Select

Export Bookmarks to get step-by-step directions for the process

My Yahoo
Use the My Yahoo Companion button to open and edit your custom My Yahoo page Youll

learn more about My Yahoo later in this chapter
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Start by creating a new folder to store a group of bookmarks. To do so, click New Folder, 
and, in the screen that appears, enter a folder name and optional description. Click Save or Save 
& Add Another to add the folder to your list. 

Next, add bookmarks to the folder. You can add new bookmarks directly to the folder or 
move existing bookmarks into it. 

To add bookmarks, you first have to open the folder. Either click the folder name in the 
bookmark list, or click Jump To Folder and then select the folder name in the list that appears. 
The folder opens with its own set of buttons and lists, as shown in Figure 3-5. Now add a 
bookmark just as you learned how to do for the main bookmark list. 

To return to the main list, click Jump To Folder and click My Bookmarks. 

If you already entered bookmarks to the main list and want to move a bookmark to a folder, 
you can move it to a folder. Select one or more bookmarks to place in the folder and then click 
Move To to see a list of folders. In the screen that appears, choose the folder in which you want 
to place the bookmarks and then click Move. 

The Import Bookmarks feature lets you copy the items in your Internet Explorer Favorites 
folders to your Yahoo! bookmarks. By importing bookmarks this way, all of your favorites will 
be available whenever you are online and using Yahoo! Companion. Select Import Bookmarks to 
get step-by-step directions for importing bookmarks. You perform all of the steps online, directly 
from the screen. As the directions explain, you click a link that lets you run the Favtool.exe 
program over the Internet. This program converts the Favorites into a format that Yahoo! can 
import into the bookmarks list. You then choose another option on the screen to add the favorites 
to your bookmarks list. 

The Export Bookmarks feature lets you save your Yahoo! bookmarks in a file on your 
computer in such a way that you can add your bookmarks to your browser's favorites list. Select 
Export Bookmarks to get step-by-step directions for the process. 

My Yahoo! 
Use the My Yahoo! Companion button to open and edit your custom My Yahoo! page. You'll 
learn more about My Yahoo! later in this chapter. 



CHAPTER Personalize Your Browser with Yahoo Companion 67

Yahoo

The Yahoo menu gives you access to the Yahoo home page My Yahoo your Yahoo mail and

the Yahoo features shown here

Yahoo t4 Finance

Yahoot

Mail

My Yahoo

Stock Quotes

broadcast.corn

l3eoCities

Greetings

Yahooligans

lirjii
Comrniutiity Finance

Entertainment Small Business

Local Employment

Tools Site

News Store

Search Reterence

Shoppina

World Yahoos

More Yahoos

Selecting an item with an arrow at its right will display another menu of options

FiflailCe Mail

The Finance button and menu give you access to range of financial Create New Forttolio

information as well as your own private stock portfolio Clicking
Edit Porttolias..

Finance takes you to Yahoo main finance information page where Quotes Portolio

youll find information and links of all types Pull down the list next to
lndic

the button to see the options shown at lower right

By creating your own portfolio you can store list of your investments World Indices

and stocks you may be tracking and access them immediately You can Currency Eirchange

then display the total value of your entire portfolio by clicking Quotes Yaloo Bill Pay

Portfolio
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Yahoo 
The Yahoo menu gives you access to the Yahoo! home page, My Yahoo!, your Yahoo! mail, and 

the Yahoo! features shown here: 

Selecting an item with an arrow at its right will display another menu of options. 

Finance 
The Finance button and menu give you access to a range of financial 

information, as well as your own private stock portfolio. Clicking 

Finance takes you to Yahoo!' s main finance information page, where 

you'll find information and links of all types. Pull down the list next to 

the button to see the options shown at lower right. 
By creating your own portfolio, you can store a list of your investments 

and stocks you may be tracking and access them immediately. You can 

then display the total value of your entire portfolio by clicking Quotes 

Portfolio. 
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Youll learn more about this Companion feature and investing with Yahoo in Chapter 11

Mail

Use the Mail button to go your Yahoo Inbox Pull down the list next to the button for these

options

Compose

Send Greeting

Help

More Shopping

Entertainment
The More list shows additional features and links such as those shown at nght

Travel

Use the list to navigate to various sites as well as to other
Calendar

Internet sites Addre Deok

relIow Pager

My Yahoo
As Yahoo member you get up to six personal pages each full of information that you will

find useful You can customize the pages called My Yahoo to display just the information

you want

Use My Yahoo to check your e-mail and stock portfolio see how your favorite sports teams

are doing check the weather and even see the days television listings in your area In fact the

page automatically shows information that is local to your community such as weather sports

news and television listings typical My Yahoo page is shown in Figure 3-6 Notice that you

can include your own personal greeting such as Welcome Barbara

To access My Yahoo click My Yahoo on the Yahoo home page or click My Yahoo

on the Companion toolbar and then sign in with your ID and password if you havent done so

already You can also click Sign In on the Guest Companion toolbar and then complete the

sign-in process

Go directly to My Yahoo by going to this address http I/my yahoo conil

The My Yahoo page is divided into two sides narrow left-hand side and wider

right-hand side The different sides of the page contain sections called modules You can

determine which modules appear and the contents of each module You are restricted as to which

side module can appear on however For example you can only place the TV listing module

on the right side because it is too wide to fit on the left The fl1TOW weather module on the other

hand can only be placed on the left side

On the default page shown in Figure 3-6 the right modules are Headlines and TV while the

left column contains these modules

Message Center Shows the number of unread messages and offers quick access to

your Inbox and Calendar
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You'll learn more about this Companion feature, and investing with Yahoo!, in Chapter 11. 

Y! Mail 
Use the Y! Mail button to go your Yahoo! Inbox. Pull down the list next to the button for these 
options: 

Ill Compose 

Ill Send a Greeting 

Ill Help 

More 
The More list shows additional features and links, such as those shown at right. 

Use the list to navigate to various Yahoo! sites, as well as to other 
Internet sites. 

My Yahoo! 
As a Yahoo! member, you get up to six personal pages, each full of information that you will 
find useful. You can customize the pages, called My Yahoo!, to display just the information 
you want. 

Use My Yahoo! to check your e-mail and stock portfolio, see how your favorite sports teams 
are doing, check the weather, and even see the day' s television listings in your area. In fact, the 
page automatically shows information that is local to your community, such as weather, sports, 
news, and television listings. A typical My Yahoo! page is shown in Figure 3-6. Notice that you 
can include your own personal greeting, such as "Welcome Barbara!" 

To access My Yahoo!, click My Yahoo! on the Yahoo! home page or click My Yahoo! 
on the Companion toolbar and then sign in with your ID and password if you haven't done so 
already. You can also click Sign In on the Guest Companion tool bar and then complete the 
sign-in process. 

Ga directly to My Yahoo! by going to this address: http://my.yahoo.com/. 

The My Yahoo! page is divided into two sides, a narrow left-hand side, and a wider 
right-hand side. The different sides of the page contain sections called modules. You can 
determine which modules appear and the contents of each module. You are restricted as to which 
side a module can appear on, however. For example, you can only place the TV listing module 
on the right side because it is too wide to fit on the left. The rnmow weather module, on the other 
hand, can only be placed on the left side. 

On the default page shown in Figure 3-6, the right modules are Headlines and TV, while the 
left column contains these modules: 

■ Message Center Shows the number of unread messages and offers quick access to 
your Inbox and Calendar 
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WeIcome.Baibaia YaFisipute AccoijnIInfc lg Sit Out

Put Stock in it

__________________________________OetthetsckMizket
_____________________________________________

Toolbar

hi

ijani MP3 Player w/FM tuner $39 99 w/rebite frinBevrIi cmI

______ Advanced

My Front Page Fae Opijunal

contentJ MyFtnt Pgeflesna
Message Center liiiiii 1ii

Top Stories from Reuters Jan 15357pm

Suspected Serb War Ciirninal Shot in Belgrade

hed Calendar Clinton Proposes Enhanced Civil ghts Enforcement

Gore Rips Into Bush Over Confederate Flgg

Portfolios

World from Reuteis Jan 15356pm

DJIA 11722 14OS5 RnaoJc Pfn vo Wcr Tt

ictUi typical My Yahoo page

Portfolios Lets you track the value of stocks and get stock quotes

Weather Shows the temperature in your area and gives access to extended weather

forecasts

Scoreboard Shows the results of recent games played by your areas sports teams

There are quite few ways to customize your My Yahoo page Lets take look at them now

Personalizing the Content

One of the first things you might do to My Yahoo is to customize the content by adding and

deleting modules you can have as many as 20 and changing the title from My Front Page to

something little more personal

There are two ways to add contents to the page from drop-down lists and from menu of

modules The drop-down lists provide minimumof options so lets look at them first

At the bottom of the My Yahoo page youll find two lists Add Left Side Content and Add

Right Side Content Pull down list to choose the modules that youd like to insert in the

corresponding colunm and then click Add as shown in Figure 3-7
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Put a Stock in it! 
Get the Stock Market 
Toolbar 

111'!"':i? 

l: 
Save $90 on I Jam--the MP3 player with FM stereo! ~ i:-~•,;k 

Only $89.99 with rebate! 
INCLUDES HEADPHONES AND A C/IRRYIIIG CASE • 

i.Tam 1'11P3 Player w/FM tuner - $89.99 w/rebate from Beyond.com! 

• Suspected Serb War Criminal Shot in Belgrade 

• Clinton Proposes Enhanced Civil Rights Enforcement 

• Gore Rips Into Bush Over Confederate Flag 

Jan l53:56pm 

@@N;jfil A typical My Yahoo! page 

■ Portfolios Lets you track the value of stocks and get stock quotes 

■ Weather Shows the temperature in your area and gives access to extended weather 

forecasts 

■ Scoreboard Shows the results of recent games played by your area's sports teams 

There are quite a few ways to customize your My Yahoo! page. Let's take a look at them now. 

Personalizing the Content 
One of the first things you might do to My Yahoo! is to customize the content by adding and 

deleting modules (you can have as many as 20), and changing the title from My Front Page to 

something a little more personal. 
There are two ways to add contents to the page, from drop-down lists and from a menu of 

modules. The drop-down lists provide a minimum of options, so let' s look at them first. 

At the bottom of the My Yahoo! page you'll find two lists: Add Left Side Content and Add 

Right Side Content. Pull down a list to choose the modules that you'd like to insert in the 

corresponding column and then click Add, as shown in Figure 3-7. 
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Adding content from My Yahoo

On the other hand to add and remove modules or change the name of the page click Content

next to the Personalize icon to open the window shown in Figure 3-8

In the Page Name box enter the name that you want to be your page title Names can be up

to 20 characters long

Next select the check boxes next to the names of the modules that you want to appear and

deselect the boxes next to the names of modules that you no longer want on the page The

modules are grouped into 13 categories

My Yahoo Essentials

Business and Finance

Health

News Weather

Personal Finance Shopping

Personal Information Management

Technology Computing

Community

70 How to Do Everything with Yahoo! 

Auto Loan Monitor 
. Best Fares 

Bill Pay 
Bookmarks 
Broadcasts 
Calendar 
Computer Tip 

CBS Lin ' 
~ Camera 

M artial Law jWalker Texas Ranger 

Ame1ica's M ost Wanted: , 
FOX Cops Cops !.Loca!Progratntning 

___ ...L ___ -tA= m==en=·ca=F=i~gh=ts=B=a=ck:._ _ _ 

NBC The Pretender 

PBS « Local Programming (06:30) 

jWorld's Most Amazing 
iVideos 

Jave $90 on I Jam -the MP3 player with FM stereo! i, hc~ir~k 

Only $89.99 with rebate! 
INCLUDES HEADPHONES AND II CARRYING CASE ' 

iJam MP3 Player w/FM tuner - $89 99 w/rebate from Beyond.com! 

Copyri ght ©2000 Yahoo! Inc, All rights resorv ed. 
Privacy Poli cy - Terms of Service- - .t:!.fil..Q_ 

lirc\N;!lfl Adding content from My Yahoo! 

On the other hand, to add and remove modules or change the name of the page, click Content 
(next to the Personalize icon) to open the window shown in Figure 3-8. 

In the Page Name box, enter the name that you want to be your page title. Names can be up 
to 20 characters long. 

Next, select the check boxes next to the names of the modules that you want to appear and 
deselect the boxes next to the names of modules that you no longer want on the page. The 

. modules are grouped into 13 categories: 

■ My Yahoo! Essentials 

■ Business and Finance 

■ Health 

■ News & Weather 

■ Personal Finance & Shopping 

■ Personal Information Management 

■ Technology & Computing 

■ Community 
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Welcome Baibaia riit Hip

Personalize Page content for My Front Page

Add or Delete content modules on this psge checking oi un-checking th-
chanje Lnut Fniohed

boeo Be sure to lick Finished hen youre done

Select Page Sethngs

Page Narrie JM ont Page

Choose Your Content Select up to 20 rncdules beloNt

Click module name to see pleview

My Yahoo Essentials Conimminily

lIe llaitlirie Me5Oe BoRrds

attiei Lj Faoritc CFiotioorno Lj

5juil COiebDaid Li v1 i-Iib

Stock Poitfolius Upcorriinci shuni hots Ri

le ge Cerite Li
Entertainment

Hoooie Alhijrn iee

sliooi uearch Litirius

LciuJiii Changing My Yahoo content

Entertainment

Reference Tools

Sports

Travel

Web Internet

letter or indicates whether module appears on the left or right side of the My
Yahoo page Click Finished when you have finished making your changes The modules for the

categories are listed in Table 3-1

Changing the Layout

You can also change the order of items in each column as well as the color scheme of your page

Click Change Layout when personalizing your content or click the Layout button on your My
Yahoo page to display the options in Figure 3-9

To change the order of module in one of the columns select it in the appropriate list and

then click the up arrow to move the module up the column or the down arrow to move the

module down To delete module select it and click the Remove button the
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Gri'AHoO .. r _______________ w_e_k_o_m_e_, _Ba_r_ba_r_a!_-_s_•ig_n_o_ut_-_H_e_lp 

[elec,,t 1taoi1IJttfrig!l':\; A])'i(1i!!fn!!!i\j[;;zlfiYYr h'c),i . 

Page Name: l~~ ~~o_n.! P:i-g~ _ 

Choos.e Your Con'tent (SeJeti;~p 10.29 m-0dules !i,;l~~r 
Click a module name to see a preview. 

My•Y!lh~ot ~~ii!!i~I~_,, 
P" News Headlines (R) 

I?: Weather (L) 

P' Sports Scoreboard (Ll 

R Stock Portfolios (LJ 

P',. Message Center (Ll 

r , Horoscopes (R) 

r · Yahoo! Search (L) 

■j@!);jfj:■ · Changing My Yahoo! content 

■ Entertainment 

■ Reference & Tools 

• Sports 

■ Travel 

■ Web & Internet 

~ominunity ' 

C Message Boards (Rl 

r F avorile Chatropms (L) 

rJ My Clubs (R) 

8 Upcoming Yahool Chats (R) 

Uitiirfalnm~nf,; .j 1 

r Album Releases (Ll 

p-· TV Listings CR) 

, ' ~, . ~~'!''!" . ' 

A letter, L or R, indicates whether a module appears on the left or right side of the My 
Yahoo! page. Click Finished when you have finished making your changes. The modules for the 
categories are listed in Table 3-1. 

Changing the Layout 
You can also change the order of items in each column as well as the color scheme of your page. 
Click Change Layout when personalizing your content, or click the Layout button on your My 
Yahoo! page to display the options in Figure 3-9. 

To change the order of a module in one of the columns, select it in the appropriate list and 
then click the up arrow to move the module up the column, or the down arrow to move the 
module down. To delete a module, select it and click the Remove button (the X). 
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MWies-m--rn-rn
My Yahoo Essentials News Headlines

Weather

Sports Scoreboard

Stock Portfolios

Message Center

Horoscopes

Yahoo Search

Business Finance Company News

Upgrades/Downgrades

Zacks Earnings Surprises

Currency Converter

Small Business Tip

Small Business Features

Health Health Tips

Healthy Meal

Mayo Clinic Health Oasis

Nutrition Physician

Todays Fitness Feature

Vitamins Herbs

News Weather Lead Photo

News Clipper

Broadcasts

Lottery Results

Traffic Reports

Personal Finance Shopping My Auctions

Auto Loan Monitor

Mortgage Monitor

Bill Pay

Personal Information Management Address Book

Calendar

Technology Computing Computer Tip

Downloads

Shareware

Viii My Yahoo Modules
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My Yahoo! Essentials 

Business & Finance 

Health 

News & Weather 

Personal Finance & Shopping 

Personal Information Management 

Technology & Computing 

•f#=j■H■ My Yahoo! Modules 

News Headlines (R) 

Weather (L) 

Sports Scoreboard (L) 

Stock Portfolios (L) 

Message Center _(L) 

Horoscopes (R) 

Yahoo! Search (L) 

Company News (R) 

Upgrades/Downgrades (L) 

Zacks Earnings Surprises (L) 

CmTency Converter (R) 

Small Business Tip (R) 

Small Business Features (R) 

Health Tips (L) 

Healthy Meal (L) 

Mayo Clinic Health Oasis (R) 

Nutrition Physician (L) 

Today' s Fitness Feature (R) 

Vitanlins & Herbs (L) 

Lead Photo (R) 

News Clipper (R) 

Broadcasts (L) 

Lottery Results (L) 

Traffic Reports (R) 

My Auctions (R) 

Auto Loan Monitor (L) 

Mortgage Monitor (L) 

Bill Pay (L) 

Address Book (R) 

Calendar (L) 

Computer Tip (L) . 

Downloads (L) 

Shareware (R) 
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Technology Computing ZDNet Rumors Content

Community Message Boards

Favorite Chatrooms

My Clubs iid
Upcoming Yahoo Chats

Entertainment Album Releases

TV Listings

Movie Showtimes

Top Box Office Movies

New Movie Releases

Upcoming Movie Releases

Top Ten

Reference Tools Yellow Pages

Maps

Phone Search

E-Mail Search

Saved Searches

Bookmarks

Package Tracker

Sports Ski Report

Team Calendars

Team News

Travel Best Fares

Destination Spotlight

Web Internet Inside Yahoo

My Yahoo Announcements

Net Events

Web Site Tracker

Yahoo Categories

My Local

Domain Registration

Ask Yahoo

Daily PicksV1I My Yahoo Modules continued
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Technology & Computing 

Community 

Entertainment 

Reference & Tools 

Sports 

Travel 

Web & Internet 

ZDNet Rumors & Content (L) 

Message Boards (R) 

Favorite Chatrooms (L) 

My Clubs (R) 

Upcoming Yahoo! Chats (R) 

Album Releases (L) 

TV Listings (R) 

Movie Showtimes (R) 

Top Box Office Movies (L) 

New Movie Releases (L) 

Upcoming Movie Releases (L) 

Top Ten (L) 

Yellow Pages (R) 

Maps (L) 

Phone Search (R) 

E-Mail Search (R) 

Saved Searches (L) 

Bookmarks (L) 

Package Tracker (L) 

Ski Report (L) 

Team Calendars (R) 

Team News (R) 

Best Fares (L) 

Destination Spotlight (R) 

Inside Yahoo! (R) 

My Yahoo! Announcements (L) 

Net Events (R) 

Web Site Tracker (R) 

Yahoo! Categories (R) 

My Local (L) 

Domain Registration (L) 

Ask Yahoo! (L) 

Daily Picks (R) 

■fi.1=1!H■ My Yahoo! Modules (continued) 
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Welconie.Baibau-SigpQut-tjl

Personalize Page Layout for My Front Page

Change the display order by selecting an item arid clicking the up si dosri ariowo Remove ar item Fished
by selecting it and clicking the remote button sure to click fhiiehe.d hen yorite doris

Change Layout No Jayasciipt Page not working corTeOtli Try hew

I_ett Side nauiow Right Side Iwidel

Moo.sage ieriter News Headlines

Stock Poitfolios Li tinge

Weotfiui 1E1 Ll

Spoito Scoreboorri

Other Personalization Options

Add/Remove Modules Personalize Colors Options

Personalize which content appears on your page Change your greotin your colors and other options

Changing the layout of My Yahoo

Choosing AddfRemove Modules in the Other Personalization Options section lets you

change the content of the page Choosing Personalize Colors Options lets you change the

personal greeting from Welcome Barbara or whatever your name is to another greeting

You can also change the colors used for headlines subheadings and the background You can

choose from eight standard color schemes or select individual colors for custom appearance

You can also choose how often your browser refreshes the My Yahoo page so you can get the

most current information

Editing Modules

Alter you select which modules you want to display you can do even more to personalize your

My Yahoo page by customizing each modules content

Look at the three icons on the right side of each module header shown LJ 1iiil 1J
at right

The first button is called Detach Clicking Detach places copy of the module in separate

window in the foreground With the module there you can navigate the Internet and leave this

window open for quick reference or links to other sites

The Edit button displays options for customizing the module itself Which options are

displayed depends on the module The options are in the following list
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~"E!r,...,...J Welcome, Barbara! - Sign Out -1::Wla 
v i.~ ... ----------~ 

Message Center 
Stock Portfolios 
Weather 
Sports Scoreboard 

• Add/Remove Modules 
Personalize which content appears on your page 

• Nb .Ja1as.cript? l?ag~ not wor.~i~g correctlf Try here, 

• Personalize Colors & Options 
Change your greeting. your colors and other options 

■p@ij¥@ Changing the layout of My Yahoo! 

Choosing Add/Remove Modules in the Other Personalization Options section lets you 

change the content of the page. Choosing Personalize Colors & Options lets you change the 

personal greeting from "Welcome, Barbara!" (or whatever your name is) to another greeting. 

You can also change the colors used for headlines, subheadings, and the background. You can 

choose from eight standard color schemes or select individual colors for a custom appearance. 

You can also choose how often your browser refreshes the My Yahoo! page so you can get the 

most current information. 

Editing Modules 
After you select which modules you want to display, you can do even more to personalize your 

My Yahoo! page by customizing each module's content. 
Look at the three icons on the right side of each module header, shown 

at right. 
The first button is called Detach. Clicking Detach places a copy of the module in a separate 

window in the foreground. With the module there, you can navigate the Internet and leave this 

window open for quick reference or links to other sites. 
The Edit button displays options for customizing the module itself. Which options are 

displayed depends on the module. The options are in the following list. 
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Message Center You can choose to display links to messenger address book personal

mail alerts and your online briefcase

Portfolios You can specify which stocks to display and create one or more portfolios

or groups of stocks

Weather You can select either Fahrenheit or Celsius and choose additional cities

to display

Headlines You can choose the categories and sources of stories to display as shown in

Figure 3-10 You can also choose the number of headlines in each category from ito

and change the order in which the categories are displayed

TV Listings You can select your channel providerthe cable company the

metropolitan area nearest you for local listings or satellite company

Scoreboard You can select which results and schedules to display for professional

sports NCAA Football NCAA Mens Basketball NCAA Womens Basketball and

NCAA Hockey

Use the Delete button next to module name to remove the module from your My Yahoo page

Choose your Headlines Delete cell Headlire Choices

Available Sections Your Choices

Hesullhte News Politics Top Stories from Reuters

World from Reuters

Politics from Reuters

Business Industry Businees from Reuters

Conummity no selections made yet

Entertsshmient no selections macIc yet

1i1iisfr no selections made yet

Health no selections made yet

Local no selections made yet

Sports no selections made yet

Teclwoloy Science no selections made yet

Canada no selecticne made yet

Laths Mnerica no selecticns made yet

News from Asia/Australia no selections made yet

News from Europe no selections macto yet

Customizing your headline module
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■ Message·Center You can choose to display links to messenger, address book, personal 
mail alerts, and your online briefcase. 

■ Portfolios You can specify which stocks to display and create one or more portfolios, 
or groups of stocks. 

■ Weather You can select either Fahrenheit or Celsius, and choose additional cities 
to display. 

■ Headlines You can choose the categories and sources of stories to display, as shown in 
Figure 3-10. You can also choose the number of headlines in each category (from 1 to 9) 
and change the order in which the categories are displayed. 

■ TV Listings You can select your channel provider-the cable company, the 
metropolitan area nearest you for local listings, or a satellite company. 

■ Scoreboard You can select which results and schedules to display for professional 
sports, NCAA Football, NCAA Men's Basketball, NCAA Women's Basketball, and 
NCAA Hockey. 

Use the Delete button next to a module name to remove the module from your My Yahoo! page. 

Headline News t.~ Politics Top Stories from Reuters 
World from Reuters 
Politics from Reuters 

Bush1ess & lndush'y Business from Reuters 

CmmnwntY - (no selections made yet) 

EnteJ.1:ainmeut - (no selections made yet) 

lVInsic. - (no selections made yet) 

Healtlt - (no selections made yet) 

Local - (no selections made yet) 

Spol'ts - (no selections made yet) 

Teclmology & Science - (no selections made yet) 

Canada - (no selections made yet) 

Latht Anterica - (no selections made yet) 

News ft-om Asfa/AustJ:·alia - (no selections made yet) 

News fro1n Ew·ope - (no selections made yet) 

■j@11ijfj11■ Customizing your headline module 
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Adding My Yahoo Pages

To add another page to My Yahoo click Add Page You see the Create New Page option as

shown in Figure 3-11 You can select theme for the page or click Make My Own to display the

Personalize Page Content options for the page Here you can change the name of the page choose

which modules appear or click Change Layout for the layout options Your page appears on tab on

My Yahoo where you can click the page name to display it

My Front P-age Business ktICflu

After you create more pages the Add Page screen liSts them as shown here You can click

the links to delete rename or change the content of page

YOLII Pages of

My Front Paqe Delete Page Penarrie/Chariqe Content

Business Delete Page Rename/Change Content

If you have more than one page you see extra options on the Personalize Page Content

screen Select the Set As Default check box to make the current page the one that is shown when

you first enter My Yahoo Choose the Delete Page option to remove the page from My Yahoo

-- -- --

Welcome Baubaua Sins cut -hEli

create New Page

Choose from one of out pre-detined pages or make your own from scratch 8e sure to click
Poge

Page when fouls done

Make My New Page About..

Business Finance Living

Portfolios Stock News Earnings Travel Health Shopping

Enteitainment Web Surfing

1--- Movies Sports Music Releseo.. Boohmarks that Un the Web

Yahoo Tools Make My Own..

Mail Addresses Calendar Create your own page from scratch..

choose from one of out pre-detiried pages or make your own from scratcli Be euro to click
C.reete rage_J

Cieate Page when youre dons _-

copyrhtO 1954.2000 bOo Inc all hb isoered Tern or Oerire

NOTICE We collect perocrial information onthie site

Sc learn flora about how we use sour irlor rnsti on e-e our fi -sacs Polio

Adding another My Yahoo page
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Adding My Yahoo! Pages 
To add another page to My Yahoo!, click Add Page. You see the Create a New Page option, as 

shown in Figure 3-11. You can select a theme for the page or click Make My Own to display the 

Personalize Page Content options for the page. Here you can change the name of the page, choose 

which modules appear, or click Change Layout for the layout options. Your page appears on a tab on 

My Yahoo!, where you can click the page name to display it: 

• ·-.F. ; - ,:~ 

0My Front Pag~ 
>V -,_:,i:_,~..;:;,y~y;.;.:.&~:hd,~.th/i!/-<> :t., ;)';,m. 

After you create more pages, the Add A Page screen lists them, as shown here. You can click 

the links to delete, rename, or change the content of a page. 

vtio!1!~~fes, 12 ;llt1ijf 1 ' 

My Front Page Delete Page Rename/Change Content 

Business Delete Page Rename/Change Content 

If you have more than one page, you see extra options on the Personalize Page Content 

screen. Select the Set As Default check box to make the current page the one that is shown when 

you first enter My Yahoo!. Choose the Delete Page option to remove the page from My Yahoo!. 

~ ... J~ _________ ___ ___ w_ el_c_om_ e._B_a_rl_)a_rn_!_-_s_ig_n_o_ut_-_!:::!filrr_el 

r Business -,. Finance r Living 
Portfolios, Stock News. Earnings ... Travel, Health, Shopping ... 

C Entertainment C Web Surfing 
TV, Movies , Sports, Music Releases ... Bookmarks, Chat, On the Web ... 

r, Yahoo! Tools C Make My Own ... 
Mail, Addresses, Calendar .. Create your own page from scratch .. . 

Copyright© 1994-2000 Yahoo! loo. All rights r,sorved Terms of Service 

NOTICE: We col lect person;;il information on thi s aite. 
To learn more about how we use your information, see our P ivac P lie 

■j@j;Jd•■ Adding another My Yahoo! page 
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How to..

How to store your calendar on Yahoo

Keep track of appointments birthdays and anniversaries

Send invitations to meetings

Share your calendar with other users

Add holidays and other events to your calendar

Maintain To Do list of things you have to do and even your favorite television shows

Now that youre feeling at home with Yahoo its time to take one more step toward making

Yahoo your Internet portal With Yahoo youll never miss an important date again

Calendar Features
Before looking at the calendar in detail lets look take quick look at some of its features

calendar is place where you record schedule of eventsan activity that takes place on

certain day Some events such as meetings appointments and phone calls take place at specific

time and some events have both start and an end time Events that occur at specific time are

called timed events Other events such as birthdays and anniversaries mark date on your calendar

but do not reserve specific time period These events are called all-day events

An event can be one-time activity or can occur at intervals such as daily weekly monthly

or yearly You could use the calendar for example to schedule weekly staff meeting monthly

review session or daily exercise class You describe the event just once and tell the calendar how

often it occurs Yahoo will automatically add the event to every day that it will occur

When you use the calendar to schedule an appointment or meeting you can automatically

send e-mail invitations to the other participants In fact if the invitees are also Yahoo members

they can quickly add the event to their calendars without re-entering the details So you can

use the calendar to schedule meeting notify the invitees and reserve the time on each

participants calendar

You can set up two types of calendars in Yahoo personal calendar and club calendar

personal calendar is meant for yourself and any other persons with whom you want to

share your calendar By sharing calendar you can let family members or business associates

see selected calendar items so they know when you are busy Others can mark an event that is on

your calendar on their own calendars Making calendar items public lets you easily publish list

of events for your company or circle of friends

club calendar is shared by every member of Yahoo club You can post meeting notices

and social events that all members should be aware of on club calendar Youll learn about

Yahoo clubs in Chapter 21

In addition to adding your own activities and special events to the calendar you can use

feature called Time Guides to track items such as sports team schedules events from friends
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How to ... 
■ How to store your calendar on Yahoo! 

■ Keep track of appointments, birthdays, and anniversaries. 

■ Send invitations to meetings 

■ Share your calendar with other users 

■ Add holidays and other events to your calendar 

■ Maintain a To Do list of things you have to do, and even your favorite television shows 

Now that you're feeling at home with Yahoo!, it's time to take one more step toward making 

Yahoo! your Internet portal. With Yahoo! , you'll never miss an important date again. 

Calendar Features 
Before looking at the calendar in detail, let's look take a quick look at some of its features. 

A calendar is a place where you record a schedule of events- an activity that takes place on a 

certain day. Some events, such as meetings, appointments, and phone calls, take place at a specific 

time, and some events have both a start and an end time. Events that occur at a specific time are 

called timed events. Other events, such as birthdays and anniversaries, mark a date on your calendar 

but do not reserve a specific time period. These events are called all-day events. 

An event can be a one-time activity or can occur at intervals such as daily, weekly, monthly, 

or yearly. You could use the calendar, for example, to schedule a weekly staff meeting, a monthly 

review session, or a daily exercise class. You describe the event just once and tell the calendar how 

often it occurs. Yahoo! will automatically add the event to every day that it will occur. 

When you use the calendar to schedule an appointment or meeting, you can automatically 

send e-mail invitations to the other participants. In fact, if the invitees are also Yahoo! members, 

they can quickly add the event to their calendars without re-entering the details. So you can 

use the calendar to schedule a meeting, notify the invitees, and reserve the time on each 

participant's calendar. 
You can set up two types of calendars in Yahoo!-a personal calendar and a club calendar. 

A personal calendar is meant for yourself and any other persons with whom you want to 

share your calendar. By sharing a calendar, you can let family members or business associates 

see selected calendar items so they know when you are busy. Others can mark an event that is on 

your calendar on their own calendars. Making calendar items public lets you easily publish a list 

of events for your company or circle of friends. 
A club calendar is shared by every member of a Yahoo! club. You can post meeting notices 

and social events that all members should be aware of on a club calendar. You'll learn about 

Yahoo! clubs in Chapter 2 L 
In addition to adding your own activities and special events to the calendar, you can use a 

feature called Time Guides to track items such as sports team schedules, events from a friend' s 
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calendar holidays and stock splits Because the calendar is integrated with other Yahoo

features you can instantly add to your calendar Yahoo chats or local activities that appear

onscreen If you see TV program you want to watch on the Television listing module of My
Yahoo for example you can easily add it to your calendar so you dont miss the program

You can have Yahoo remind you of scheduled event by sending you an e-mail or an

instant message when you log on Have Yahoo remind you of an anniversary for example
few days beforehand so you can buy card or gift Reminders can be set from five minutes to

14 days before an event

The calendar also lets you maintain record of your To Do list To Do list stores tasks that

you have to complete You can specify due date and have Yahoo remind you as the deadline

approaches You can prioritize tasks to help organize your time and make tasks appear on your

calendar so they can be shared with others

Yahoo calendar and To Do list items as well as address book entries can be synchronized

with Microsoft Outlook Palm Pilot Palm III and other popular organizers and devices so your

calendar is always up to date

Understanding the Calendar
You have to be Yahoo member to take advantage of the calendar If you are member access

the calendar by clicking Calendar on the top of the Yahoo window If you have not yet signed

on enter your ID and password and then click Sign In to see calendar similar to the one shown

in Figure 4-1 If you are not yet member when you go to the calendar click the Get Your Own
Yahoo Calendar link to sign up for Yahoo membership

ek SaturdayJanuary152OOO
January 2000

My Calendar IMdnt1 My Time GLIide

2uPcTuV-ThFt2-

11 12 12 12 15

17 13 21 In Un

23 24

T4uinuai 11 2OcIIJ

or

To Do

1taslstea

earch Event Titles

Yahoo calendar

CHAPTER 4: Manage Your Calendar Online 79 

calendar, holidays, and stock splits. Because the calendar is integrated with other Yahoo! 
features, you can instantly add to your calendar Yahoo! chats or local activities that appear 
onscreen. If you see a TV program you want to watch on the Television listing module of My 
Yahoo!, for example, you can easily add it to your calendar so you don't miss the program. 

• You can have Yahoo! remind you of a scheduled event by sending you an e-mail or an 
instant message when you log on. Have Yahoo! remind you of an anniversary, for example, a 
few days beforehand so you can buy a card or gift. Reminders can be set from five minutes to 
14 days before an event. 

The calendar also lets you maintain a record of your To Do list. A To Do list stores tasks that 
you have to complete. You can specify a due date and have Yahoo! remind you as the deadline 
approaches. You can prioritize tasks to help organize your time, and make tasks appear on your 
calendar so they can be shared with others. 

Yahoo 1 calendar and To Do list items, as well as address book entries, can be synchronized 
with Microsoft Outlook, Palm Pilot, Palm III, and other popular organizers and devices so your 
calendar is always up to date. 

Understanding the Calendar 
You have to be a Yahoo! member to take advantage of the calendar. If you are a member, access 
the calendar by clicking Calendar on the top of the Yahoo 1 window. If you have not yet signed 
on, enter your ID and password and then click Sign In to see a calendar similar to the one shown 
in Figure 4-1. If you are not yet a member when you go to the calendar, click the Get Your Own 
Yahoo! Calendar link to sign up for Yahoo! membership. 

:JJ~al§.Iil. 
2. 1Q 11 11 11 11 15 

1.§. 11.ill 12.N~ll 
n M:.1al £Q.ll~:.12. 
Nl!. J. \s/. 

~~t~,aji~~,~~;;.gqoqi•';·••·• 

■j@!j;jj•■ A Yahoo! calendar 
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The calendar shows the current date with the hours from A.M to P.M You can extend the

times shown to track earlier and later events The calendar has two colunmsMy Calendar for

displaying your own activities and My Time Guides for tracking other events The miniature

monthly calendar on the left is for displaying other dates Notice the To Do list below the

calendar Below the To Do list is Search Event Titles box that lets you search your calendar

for activities

To display the schedule for certain day click the day in the miniature monthly calendar

To quickly return to the current day click the Today link at the bottom of the miniature calendar

Use the arrow icons on the left and right side of the month and year name to view different

months Click the left arrow to go back or the right arrow to go forward month

You can customize many aspects of the calendars appearance as well as its functions by

using Calendar options See Customizing Your Yahoo Calendar later in this chapter

The default calendar shows single day from A.M to P.M in one-hour increments You

can also display an entire week month or year by clicking Week Month or Year on top of the

miniature calendar In Week view for example the calendar displays seven days starting with

the current day of the week Click any day to see an hour-by-hour list of events monthly

calendar is shown in Figure 4-2 Notice that in Month view the miniature calendar displays the

months In Month view clicking an arrow next to the year in the miniature calendar changes

the month being displayed

.1 January 2000
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The qtlendar shows the current date with the hours from 8 A.M. to 5 P.M. You can extend the 

time~ shown to track earlier and later events. The calendar has two columns-My Calendar for 

displaying your own activities, and My Time Guides for tracking other events. The miniature 

monthly calendar on the left is for displaying other dates. Notice the To Do list below the 

calendar. Below the To Do list is a Search Event Titles box that lets you search your calendar 

for activities. 
To display the schedule for a certain day, click the day in the miniature monthly calendar. 

To quickly return to the current day, click the Today link at the bottom of the miniature calendar. 

Use the arrow icons on the left and right side of the month and year name to view different 

months. Click the left arrow to go back or the right arrow to go forward a month. 

You can customize many aspects of the calendar's appearance, as well as its functions, by 

using Calendar options. See "Customizing Your Yahoo! Calendar, " later in this chapter. 

The default calendar shows a single day, from 8 A.M. to 5 P.M., in one-hour increments. You 

can also display an entire week, month, or year by clicking Week, Month, or Year on top of the 

miniature calendar. In Week view, for example, the calendar displays seven days, starting with 

the current day of the week. Click any day to see an hour-by-hour list of events. A monthly 

calendar is shown in Figure 4-2. Notice that, in Month view, the miniature calendar displays the 

months. In Month view, clicking an arrow next to the year in the miniature calendar changes 

the month being displayed. 

!ill ~ 11Jflfii~j"y·~·~7 
<1 2000 1> 

Jan Feb :Mar 

A2r Mav Jun 

Jul &g ~ 
Oct Nov Dec 

tf ~ is January 15, 2000 

lSF0\·20-26 
•. ~NFL: '¢HI "i.t • ; 

'STL W3<h12 ,. . 

!.]t~i~~ ' .:i .~~ ::,,1:Ilt ··~Lt 
·- [NFL'.:G!"B 'fs" 5p ~ 3p . , 

■j@!HJif J Yahoo! calendar in Month view 



CHAPTER Manage Your Calendar Online 81

In Year view you see 12 small monthly calendars and the miniature

calendar looks like this so that you click an arrow to change the year

2000 2001 2002

Scheduling an Event

When you are ready to add an item to the calendar there are two ways to

go about it

Display the date of the item and click the time

Click Add Event in the Calendar window

In either case the New Event window opens as shown in Figure 4-3

so you can schedule the event Follow these steps to schedule an event

5nedr 94tM4 t4O
Enter name for the event The name you enter will appear on your

calendar So Mo Tu We Th Fr So

Set the date of the event Either use the text boxes and pull-down

lists or click the calendar icon to select the date from pop-up
calendar shown at right

23 24 25 26 27 29
Specify either an all-day event or timed event An all-day event

does not have starting or ending time and is useful for entering

events such as anniversaries birthdays and all-day meetings
2000

Adding an event that occurs before A.M or after P.M automatically extends the times

shown in the calendar window You can also extend the time by choosing Calendar

Preferences on the Options menu

If you selected timed event use the pull-down lists to specify the starting time and the

duration of the event

Pull down the Type list and choose the type of event

Choose an option from the Sharing section

Private prevents other persons from seeing that the event is scheduled at that time

Public allows others to see the details of the event

Show As Busy allows others to see that you have an appointment at that time

However the details of the event are not shown

Enter optional notes about the event You can enter up to 120 characters

Click Save to add the event and return to the calendar screen or click Save and Add

Another to save the event and remain in the New Event window
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In Year view, you see 12 small monthly calendars, and the miniature 
calendar looks like this so that you click an arrow to change the year. 

Scheduling an Event 
When you are ready to add an item to the calendar, there are two ways to 
go about it: 

■ Display the date of the item and click the time. 

II Click Add Event in the Calendar window. 

In either case, the New Event window opens, as shown in Figure 4-3, 
so you can schedule the event. Follow these steps to schedule an event: 

1. Enter a name for the event. The name you enter will appear on your 
calendar. 

2. Set the date of the event. Either use the text boxes and pull-down 
lists, or click the calendar icon to select the date from a pop-up 
calendar, shown at right. 

3. Specify either an all-day event or a timed event. An all-day event 
does not have a starting or ending time and is useful for entering 
events such as anniversaries, birthdays, and all-day meetings. 

Adding an event that occurs before 8 A.M. or after 5 P.M. automatically extends the times 
shown in the calendar window. You can also extend the time by choosing Calendar 
Preferences on the Options menu. 

4. If you selected a timed event, use the pull-down lists to specify the starting time and the 
duration of the event. 

5. Pull down the Type list and choose the type of event. 

6. Choose an option from the Sharing section: 

■ Private prevents other persons from seeing that the event is scheduled at that time. 

■ Public allows others to see the details of the event. 

■ Show As Busy allows others to see that you have an appointment at that time. 
However, the details of the event are not shown. 

7. Enter optional notes about the event. You can enter up to 120 characters. 

8. Click Save to add the event and return to the calendar screen, or click Save and Add 
Another to save the event and remain in the New Event window. 
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Seve Sae eridMd riother Cancel

New Event

Title 2Ote Type

kppointrnerit

Date and Time
_______

Sharing jiotji.hn2

ieriuar UL1D Pnate Sho 6uc Public

All da eient Notes

Timed event Ii pm ITiEi-

Our ttiori ITT hours minutes

EI Repeating This event does not inpeut

Reminders TIieie sie rio reminders foi thin eerit

Invitations There flu irivitatiori foi this emrit

Sane Sa arid dd .riotFier i_ancel

Adding an event to the calendar

The event appears in the calendar like this

200

300 pm-400 pm P1annng Meeting lI
I
i

400

If you want to remove an event from your calendar click the trashcan icon to its

fff right The Delete Event window appears with summary of the event so you can

LLJ confirm that you actually want to remove it Click Delete in the Delete Event window

to remove the event or click Cancel if you change your mind

To print copy of your schedule click the Printable View link to display version of

the calendar without the other Yahoo links and buttons and then click the Print button in your

browser or select Print from the File menu
Click the eventit appears as an underlined linkto see additional details about it or make

changes to it When you open an event youll see new section at the end of the window as

shown next
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■j@!);jj@ Adding an event to the calendar 

The event appears in the calendar like this: 

3:QO, 3:00 pm-4:00 pm Planning lvieetin,g till 
;> " 

If you want to remove an event from your calendar, click the trashcan icon to its 

right. The Delete Event window appears with a summary of the event so you can 

confirm that you actually want to remove it. Click Delete in the Delete Event window 

to remove the event or click Cancel if you change your mind. 

To print a copy of your schedule, click the Printable View link to display a version of 

the calendar without the other Yahoo! links and buttons, and then click the Print button in your 

browser or select Print from the File menu. 
Click the event-it appears as an underlined link- to see additional details about it or make 

changes to it. When you open an event, you'll see a new section at the end of the window, as 

shown next. 
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Want to tell others about this event

Out and paste ti-ic URL below and mail it to your frinds VVhen they click on It it will add tFie event to

their own personal hahooi 0-alendaral Be sure to sprid your email in HTIv1L format

-A tIPE11ittp//ca1enctar.yahoo.com/yc..us/
5o.cST2OOIIII1II4T15OIIIIIITITLEP1ann1ncneotinguyTJPoiOO.cVIEttJ

targeta1endar-

If you want to notify persons about the event without sending them an invitation copy the

HTML text in the box and send it as part of an e-mail message

--
To print the details of an event click Printable View and then click your browsers

Print button

Find Events in Your Calendar

Dates for which events have been scheduled appear in darker color than other dates in the

miniature calendar One way to check future events is to scan the miniature calendar and

click the dark-colored dates

As your calendar grows however youll find it time-consuming to scan days for

particular event To locate specific event quicker follow these steps to use the Search

Event Titles text box

Enter word or phrase that appears in the title of the event you are looking for

Click Find

You will see list of items that contain the text as shown here

Search Results for meeting

Date Time Event Delete

1/4f2000 3U0 pm 400 pm Plaruuno IvIetoiu

1w20c1o 1100 am- 12 iici pm Staff Meetin0

ohowougl-2of2

Click date to open the calendar or click an event title to see additional details
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If you want to notify persons about the event without sending them an invitation, copy the 
HTML text in the box and send it as part of an e-mail message. 

To print the details of an event, click Printable View and then click your browser's 
Print button. 
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Customizing Events in the Calendar

There are three additional sections in the New Event form

Repeating Lets you schedule multiple occurrences of an event

Reminders Lets you have Yahoo send you reminder about an event

Invitations Lets you send e-mail notices about the event to other persons

To complete one of these sections of the form click the plus sign -i- next to its name to

expand the form The plus sign changes to minus sign that you can use to collapse or hide

section of the form that you expanded

Repeating Events

repeating event occurs at regular interval such as daily weekly or monthly The repeating

options are shown here

Repeating

Don trep tthi nent
_____________

peet1EVeiY ilDay _________
Rep on th Fir Sun of the month every

month

Aiwoyn

UntjIjJanuarY

To schedule an event that occurs every day or at some other interval

select the Repeat option button Then pull down the first list and choose _______________

Every Every Other Every Third or Every Fourth Next pull down the

second list and choose from the options shown here Month

Use the Repeat On The option to schedule events on the first second Yeas

third or last occurrence of particular day For example you could schedule Mon Wed Fri

an event for the first Monday of every month or the last Friday of every
Tue Thu

quarter every three months
Mon Thru Fri

By default events are repeated indefinitely until you remove them from
Satt Sun

the calendar To schedule an ending date for recurring event click Until

and choose the ending month date or year

c%
This icon indicates repeating events in the calendar When you edit repeating

event youll be given the chance to apply your changes to all of the scheduled dates

just the future dates or just the current event being edited as shown here

Apply changes to all dates all future dates this date only
DIete CncI
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Customizing Events in the Calendar 
There are three additional sections in the New Event form: 

■ Repeating Lets you schedule multiple occurrences of an event 

■ Reminders Lets you have Yahoo! send you a reminder about an event 

■ Invitations Lets you send e-mail notices about the event to other persons 

To complete one of these sections of the form, click the plus sign ( +) next to its name to 

expand the form. The plus sign changes to a minus sign(~) that you can use to collapse, or hide, 

a section of the form that you expanded. 

Repeating Events · 
A repeating event occurs at a regular interval such as daily, weekly, or monthly. The repeating 

options are shown here: 

To schedule an event that occurs every day or at some other interval, 

select the Repeat option button. Then pull down the first list and choose 

Every, Every Other, Every Third, or Every Fourth. Next, pull down the 

second list and choose from the options shown here. 
Use the Repeat On The option to schedule events on the first, second, 

third, or last occurrence of a particular day. For example, you could schedule 

an event for the first Monday of every month or the last Friday of every 

quarter (every three months). 
By default, events are repeated indefinitely until you remove them from 

the calendar. To schedule an ending date for a recurring event, click Until 

and choose the ending month, date, or year. 

• Week 
Month 
Year 
Mon, Wed, Fri 
Tue & Thu 
Mon Thru Fri 
Sat & Sun 

,.. This icon indicates repeating events in the calendar. When you edit a repeating 

..... A event, you' ll be given the chance to apply your changes to all of the scheduled dates, 

rt.I· just the future dates, or just the current event being edited, as shown here: . 

IAp'pl~tEhange~to: ;· r.:;:all date~<; r ••a1fftuture·d~fes f :tgis da}~fonly 
~ · ; 

------~-
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Create Reminders

Yahoo calendar is great feature but you could easily miss an important event if you forget

to sign into Yahoo and check your schedule To avoid missing activities use the Reminders

section to have Yahoo send one or two reminders of the event

The reminder can come as an e-mail or an instant message that pops up on your screen if

youre running Yahoo Messenger or it can be sent to mobile device such as pager cell

phone or portable information manager
The options in the Reminders section of the New Event form are shown here

Reminders

not en enilnoel

Erid mmmdci bfoie nnjJ Liefjm thc eot ii

tO Ernemi Inloo hmnpqem corn

liooi 11 -oem Kane jJetirn

Mobile device

ii tII
Note Jonmnnm lb to iMT .0000 Greenwich Mean Time ml

ret ten zni oqm- r-.i .1

Invitations TFi cm rio ri
it otiori fri thim not

Select the Send Reminder option button and choose up to two times when the message
will be sent The options range from five minutes to 14 days before the event Next choose

the check boxes for each of the ways you want Yahoo to remind you you can select any

number of the three choices and enter the e-mail address or mobile device number

See
Calendar Preference3 later in this chciprer for infrmation about setuin vou

Sending Invitations

The Invitations section of the New Event form lets you enter the e-mail addresses of persons you
want to be notified about the event Enter multiple addresses separated by commas You can also

click the Address Book link to add addresses from your address hook

When you save the event the Send Invitations screen opens as shown in Figure 4-4 Check

the details of the nvitations adding or deleting recipients and making any changes needed and
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n@hispager.com 
·;·"-;-:;-

! Yahoo! MessengilJ Have i;iuestions? 

g~ fybrii'.;fi~ , 
he ,\\iays,~you it. . L . ' ' 

:mtlent~r't 
t ,{ ~,JI 

See "Calendar Preferences," later in this chapter, for information about setting your 
time zone. 

Sending Invitations 
The Invitations section of the New Event form lets you enter the e-mail addresses of persons you 
want to be notified about the event. Enter multiple addresses separated by commas. You can also 
click the Address Book link to add addresses from your address book. 

When you save the event, the Send Invitations screen opens, as shown in Figure 4-4. Check 
the details of the invitations, adding or deleting recipients and making any changes needed, and 
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nd lnvjtstJorrs

Send Invitations

The event Meeting was saved

Check Ohs information below and click the Send nvjtatiorrn button to email your hwitutions

Use commas between email addresses You can also insert addresso from your Address Book

To Cc

aloflfl@att.net

Boo

From

Jbnsibsuer@yohoo.com

SujjeOt

Fsting 1/18/2000 100 pm

Crommente

Ireview

Sending invitations to an event

then click Send Invitations Click Dont Send if you change your mind about inviting

participants

Invitation recipients will get an e-mail like this one

Appoinlmnt

Contract talks

Monday January 2000

500 pm-600 pm

Do You Yahool

View your Yahool Calendar at httollculerclm valoo cool

If an invitee is Yahoo member he or she can click the Add to My Calendar link to

connect sign into Yahoo and automatically add the event to his or her calendar

Setting Times Guides

Time guides are events other than your own that you want to track on your calendar Use time

guides for example to see when your favorite sports team is playing when that big stock is set

to split or even when friends have meetings on their calendars that they set as public
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■@@;Jf I■ Sending invitations to an event 

then click Send Invitations. Click Don't Send if you change your mind about inviting 

participants. 
Invitation recipients will get an e-mail like this one: 

J-rom 111rn·11,-.(s}valc : :_,, l o >-i1 e1t~ 1-: _,...,~I ,,r,-,rl) c r1 ~• f d _j1t•r~t 

S ub1ecl (J1IJ ;:1 'l:1~ • ~·::n: If, · 
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Appointment A<Jd to my calendq1 

Do You Yahoo!? 

Contract talks 
Monday January 3, 2000 

5:00 pm-6:00 pm 

View vour Yahoo! Calendar at htt //calendar. ahoo .comi 

If ari. invitee is a Yahoo! member, he or she can click the Add to My Calendar link to 

connect, sign into Yahoo!, and automatically add the event to his or her calendar. 

Setting Times Guides 
Time guides are events other than your own that you want to track on your calendar. Use time 

guides, for example, to see when your favorite sports team is playing, when that big stock is set 

to split, or even when friends have meetings on their calendars that they set as public. 
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To add time guide to your calendar click Edit on the right side of the calendar to display

the My Time Guides options shown in Figure 4-5 The category of items you can add to your

calendar are shown on the left Click the link under category to select an event or item to add to

your calendar Select the Day Week or Month check boxes to determine the view in which the

events will appear

You cannot display individual calendar items in Year view

The categories of items you can add are

Clubs Click Join Clubs to select Yahoo club whose events you want to add to your

calendar Yahoo Clubs are discussed in Chapter 21

Financial Events Click Edit Portfolios to add stocks to portfolio that Yahoo tracks

for you Youll learn about portfolios in Chapter II

Friends Click Add/Remove Friends to enter the Yahoo ID of persons whose

calendars you want to track

Holidays Click Add/Remove Holidays to designate the country whose holidays you

want to add to the calendar

Sports Click Add/Remove Teams to choose one or more teams whose schedules you

want to add to the calendar

My Time Guides

Tim Guides alloouto toclsvou favorite nto dixectly omyoucVahoo Calendas

Vi yous friends calendars clubs calendars spotio teams hecbsl sand mo fiom
9rIceI

one place Edit your Tim Guides display options below andpress the Eave tuttonto ._...L..LJ

itumto you Yohoo i1 odor Lacamo boutTim.C@ii

Sho on Calendat

ateJoIy Time Guide Bay Meek Month

Clubs
No clubs 11

Jn CI

Financial Events FtcU
ust

tOt Pertfals

Fiiends Jic
Fo_ do

Holidays
Hh co

No Icotdsvc cita

Sports
zroeri seJeti

layoul

Choose ho to shot Time Guid 00_ott

Ee1UJ Adding time guide to your calendar
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To add a time guide to your calendar, click Edit on the right side of the calendar to display 
the My Time Guides options shown in Figure 4-5. The category of items you can add to your 
calendar are shown on the left. Click the link under a category to select an event or item to add to 
your calendar. Select the Day, Week, or Month check boxes to determine the view in which the 
events will appear. 

You cannot display individual calendar items in Year view. 

The categories of items you can add are 

■ Clubs Click Join Clubs to select a Yahoo! club whose events you want to add to your 
calendar. Yahoo! Clubs are discussed in Chapter 21. 

■ Financial Events Click Edit Portfolios to add stocks to a portfolio that Yahoo! tracks 
for you. You'll learn about portfolios in Chapter 11. 

■ Friends Click Add/Remove Friends to enter the Yahoo! ID of persons whose 
calendars you want to track. 

■ Holidays Click Add/Remove Holidays to designate the country whose holidays you 
want to add to the calendar. 

■ Sports Click Add/Remove Teams to choose one or more teams whose schedules you 
want to add to the calendar. 

Clubs 
No clubs selected 

Join Cl•Jbs 

Financial Events NEW! Quotes Cl a D 
Edit Portfolios 

Friends 
No friends selected 

A dd/Remove Friends 

Holidays . No holidays selected 
A~~/Remove Holid a:!tffi 

Sports No sports selected 

Choose how to show Time Guides on your Calenclar. 

■p@!)ijjJj Addin~ a time guide to your calendar 
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iii Calendar with time guides

Figure 4-6 shows calendar with some time guides added

The Layout options in the My Time Guides window determine where the time guide events

appear By default time guide events appear in separate column on the right side of the calendar

Select the Merged View option button if you want the calendar to have single column in which

your time guide events are merged with Yahoos

Customizing Your Yahoo Calendar

Because the calendar is designed to make you feel at home at Yahoo you can customize the

way the calendar works and appears Access menu of options by clicking Options on the

upper-right corner of the calendar window Click the option you want to change

Lets review the 12 categories of options that are available

Calendar Preferences

Before adding too many events to your Yahoo calendar check out these options first Choose

Calendar Preferences on the Options menu to change these settings

Default View Select Day Week Month or Year

Day View Grid Interval Determines the time intervals shown in Day view Options

are 15 minutes 30 minutes and hour
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Figure 4-6 shows a calendar with some time guides added. 
The Layout options in the My Time Guides window determine where the time guide events 

appear. By default, time guide events appear in a separate column on the right side of the calendar. 

Select the Merged View option button if you want the calendar to have a single column in which 

your time guide events are merged with Yahoo' s!. 

Customizing Your Yahoo! Calendar 
Because the calendar is designed to make you feel at home at Yahoo! , you can customize the 

way the calendar works and appears. Access a menu of options by clicking Options on the 

upper-right corner of the calendar window. Click the option you want to change. 

Let' s review the 12 categories of options that are available. 

Calendar Preferences 
Before adding too many events to your Yahoo! calendar, check out these options first. Choose 

Calendar Preferences on the Options menu to change these settings: 

■ Default View Select Day, Week, Month, or Year. 

■ Day View Grid Interval Determines the time intervals shown in Day view. Options 

are 15 minutes, 30 minutes, and 1 hour. 
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Week View Start Day By default Week view shows seven days starting with the current

day Use this option to start each week with specific day such as Sunday or Monday

Time Zone By default Yahoo assumes all calendar times are Greenwich Mean Time

GMT the time of day in Greenwich England This standard convention is used to

synchronize schedules all over the world If you coordinate your schedule with other

persons in different time zones however you can choose your time zone so that all

events are shown in local time

Daylight Savings Time Select this option if you want to set daylight savings time on or

off or you want Yahoo to automatically adjust your calendar for daylight savings time

Working Hours Set the default starting and ending times displayed in Day view on

the calendar

Click Save after setting your preferences

Holiday Selections

Youll probably want to display holidays on your calendar so you know when youre having

days off or to be reminded to send Valentines Day or other holiday card You can add

Share Your Calendar

By sharing your calendar you let other Yahoo members see your public events

To share your calendar click Calendar Sharing on the Options menu and then in the

screen that appears select the check box labeled Allows Others To View This calendar

Your schedule will be stored in location on the Internet such as this

nLtp /a1 eda .aboo orr/puo1 /an ijaer

Other Yahoo members can then add your Yahoo ID to the Friends section of the Tinic

Guides Any events that you designated as public will then appear on their calendars

This option also lets you set the default pennission assigned to all new eventsPublic

Private or Show As Busy
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■ Week View Start Day By default, Week view shows seven days starting with the current 
day. Use-this option to start each week with a specific day, such as Sunday or Monday. 

■ Time Zone By default, Yahoo! assumes all calendar times are Greenwich Mean Time 
(GMT), the time of day in Greenwich, England. This standard convention is used to 
synchronize schedules all over the world. If you coordinate your schedule with other 
persons in different time zones, however, you can choose your time zone so that all 

events are shown in local time. 

■ Daylight Savings Time Select this option if you want to set daylight savings time on or 
off, or you want Yahoo! to automatically adjust your calendar for daylight savings time. 

■ Working Hours Set the default starting and ending times displayed in Day view on 
the calendar. 

Click Save after setting your preferences. 

Holiday Selections 
You'll probably want to display holidays on your calendar so you know when you're having 

days off, or to be reminded to send a Valentine' s Day or other holiday card. You can add 
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holidays from your own country as well as other countries to make it easier to work with

intemational friends and clients

Click Holiday Selections to see these main options

North American

Latin American

European

Asian

Oceania

Religious

Choose the category for the holidays you want to add and then make your selections from the

options that appear Repeat the process for each set of holidays you want on your calendar and then

click Finished Holidays appear in the My Time Guides column of the calendar as shown here

My Time Giuide EPL L1J

New eir Day

Advanced Options

This option presents only one choice Delete All Events and To Do Items From Your Calendar

Selecting this choice deletes all events time guides and To Do tasks from your calendar This

option cannot be undone so use it carefully

Import and Export

You can move information among your Yahoo calendar Microsoft Outlook and handheld

device that accesses the Palm Desktop software Palm Desktop is program that lets you move

information between your handheld device and your computer

If you already created calendar in Microsoft Outlook for example you can import the

appointments meetings and events into your Yahoo calendar You can also export items from

Yahoo to your Outlook calendar or Palm Pilot

Choosing Import/Export from the Options menu presents you with four choices

Import from Palm Desktop

Export to Palm Desktop

Import from Outlook

Export to Outlook

The Import from Palm Desktop option lets you bring your Palms date book information

into your Yahoo calendar.First use the features of your Palm device to save the date book
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holidays from your own country as wen as other countries to make it easier to work with 

international friends and clients. 
Click Holiday Selections to see these main options: 

■ North American 

■ Latin American 

■ European 

■ Asian 

■ Oceania 

■ Religious 

Choose the category for the holidays you want to add and then make your selections from the 

options that appear. Repeat the process for each set of holidays you want on your calendar, and then 

click Finished. Holidays appear in the My Time Guides column of the calendar, as shown here: 

My Time Guides ·· •• 

'J;,;, Yefu''g DayJTJS..A..f 

Advanced Options 
This option presents only one choice: Delete All Events and To Do Items From Your Calendar. 

Selecting this choice deletes all events, time guides, and To Do tasks from your calendar. This 

option cannot be undone, so use it carefully. 

Import and Export 
You can move information among your Yahoo! calendar, Microsoft Outlook, and a handheld 

device that accesses the Palm Desktop software. Palm Desktop is a program that lets you move 

information between your handheld device and your computer. 

If you already created a calendar in Microsoft Outlook, for example, you can import the 

appointments, meetings, and events into your Yahoo! calendar. You can also export items from 

Yahoo! to your Outlook calendar or Palm Pilot. 
Choosing Import/Export from the Options menu presents you with four choices: 

■ Import from Palm Desktop 

■ Export to Palm Desktop 

■ Import from Outlook 

■ Export to Outlook 

The Import from Palm Desktop option lets you bring your Palm's date book information 

into your Yahoo! calendar. ·First, use the features of your Palm device to save the date book 
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information to file on your computer Then click ImportlOutput from the Options menu

specify the name of the Date Book Archive DBA file and click Import Now under the Import

From Palm Desktop section

The Import/Export menu includes links to topics that show you how to import and

export from Palm Desktop and Microsoft Outlook

Export to Palm Desktop saves your Yahoo calendar as Date Book Archive file that you

can load into your Palm device Just click Export Now under the Export to Palm Desktop

section and then use your Palm device to import the file

Import from Outlook lets you bring your Microsoft Outlook schedule into Outlook First use

Outlook to save its calendar as Comma Separated Value CSV file Then in the Import from

Outlook section enter the path and name of the CSV file and click Import Now
Finally Export to Outlook saves your Yahoo calendar information as CSV file that you

can import into Outlook Click Export Now in the Export to Outlook section start Outlook and

import the file into its calendar

Reminder Options

Use the reminder options shown in Figure 4-7 to set how and when Yahoo reminds you of

calendar events

You can have Yahoo send reminders to you via e-mail as Yahoo instant message or to

mobile device such as pager You can also have reminders sent for all new calendar events

Choose the Always Send Reminder check box and then set one or two lead times You can

choose for instance to be reminded one hour before and then five minutes before an event

You must download and run Messenger to receive instant messages

J2..LASIDJj and reminders

Time Guides

Choosing Time Guides on the Options menu lets you set and change time guides as discussed in

Setting Time Guides earlier in this chapter

To Do List Options

Select To Do List on the Options menu when you want to change the way completed To Do

tasks are displayed When you mark To Do task as completed it is no longer displayed by

default on the To Do list With this option however you can choose to display the item in the

calendar on the day the task was completed

Synchronizing Calendars

In addition to using the Yahoo calendar you may be recording appointments and other events in

programs such as Microsoft Outlook and or in handheld devices Maintaining multiple schedules

can be time-consuming because you have to enter events more than one time If youre using

both Outlook and Yahoo for scheduling for example you have to enter an appointment in

Microsoft Outlook and enter it again in your online Yahoo calendar
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information to a file on your computer. Then click Import/Output from the Options menu, 

specify the name of the Date Book Archive (DBA) file, and click Import Now under the Import 

From Palm Desktop section. 

The Import/Export menu includes links to topics that show you how to import and 

export from Palm Desktop and Microsoft Outlook. 

Export to Palm Desktop saves your Yahoo! calendar as a Date Book Archive file that you 

can load into your Palm device. Just click Export Now under the Export to Palm Desktop 

section, and then use your Palm device to import the file. 

Import from Outlook lets you bring your Microsoft Outlook schedule into Outlook. First, use 

Outlook to save its calendar as a Comma Separated Value (CSV) file. Then, in the Import from 

Outlook section, enter the path and name of the CSV file and click Import Now. 

Finally, Export to Outlook saves your Yahoo! calendar information as a CSV file that you 

can import into Outlook. Click Export Now in the Export to Outlook section, start Outlook, and 

import the file into its calendar. 

Reminder Options 
Use the reminder options, shown in Figure 4-7, to set how and when Yahoo! reminds you of 

calendar events. 
You can have Yahoo! send reminders to you via e-mail, as a Yahoo! instant message, or to 

a mobile device such as a pager. You can also have reminders sent for all new calendar events. 

Choose the Always Send A Reminder check box and then set one or two lead times. You can 

choose, for instance, to be reminded one hour before and then five minutes before an event. 

You must download and run Yahoo! Messenger to receive instant messages 

and reminders. 

Time Guides 
Choosing Time Guides on the Options menu lets you set and change time guides as discussed in 

"Setting Time Guides" earlier in this chapter. 

To Do List Options 
Select To Do List on the Options menu when you want to change the way completed To Do 

tasks are displayed. When you mark a To Do task as completed, it is no longer displayed by 

default on the To Do list. With this option, however, you can choose to display the item in the 

calendar on the day the task was completed. 

Synchronizing Calendars 
In addition to using the Yahoo! calendar, you may be recording appointments and other events in 

programs such as Microsoft Outlook and or in handheld devices. Maintaining multiple schedules • 

can be time-consuming because you have to enter events more than one time. If you're using 

both Outlook and Yahoo! for schedulingf for example, you have to enter an appointment in 

Microsoft Outlook and enter it again in your online Yahoo! calendar. 
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Pgy ur nue Every Ul EOO Pay

RmJnder
Choose how you prefer to receive reminders and press Save to apply the changes to new event Note that these preferences

not apply to events you have already saved To change or delete the reminder settings for an existing event edit the event using

the icon and re-save it

List all my events that have reminders

UefiuIt Type of Reminder Email

Yshod Messenger Get sYshoc Messenger Havegggfone

fl Mobile Dedce
Pnter email address for pager eellphene etc

DefiuIt Reminder Time Always send reminder mm before and before events

Savg1 ConcI

UEtIiIa Setting reminders for calendar events

If you neglect to add an appointment to one of the calendars your schedules do not match

and you have to check both locations to be sure not to miss an event When you maintain more

than one calendar you should synchronize them so they all contain the same information

Synchronization means that any additions deletions or changes to calendar items in one

location are automatically made to the other So you can add an appointment to Outlook on your

desktop or laptop computer and then update your Yahoo calendar so it contains complete record

of your activities All of your events will then be accessible from your own computer or handheld

device as well as from any computer with access to the Internet and your Yahoo calendar

Yahoo lets you synchronize your calendar information To Do items and address book

entries with these devices and systems

Outlook

Palm devices Pilot III VII

Palm Desktop

WinCE devices

ACT
REX Pro
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Choose how you prefer to receive reminders and press "Save" to apply the changes to new events. Note that these preferences 

not apply to events you have already saved. To change or delete the reminder settings for an existing event, edit the event using 

the ;f' icon and re-save it. 

List all my events that have reminders 

Default Type of Reminder Rt Email: 

P Yahoo! Messenger Get a Yahoo! Messenger Have questions? 

r -- Mobile Device 
Enter email address for pager, cellphone, etc. 

Default Reminder Time r Always send a reminder j s min ':!1 before and I- . ,, 2] before events. 

■j@mjp Setting reminders for calendar events 

If you neglect to add an appointment to one of the calendars, your schedules do not match, 

and you have to check both locations to be sure not to miss an event. When you maintain more 

than one calendar, you should synchronize them so they all contain the same information. 

Synchronization means that any additions, deletions, or changes to calendar items in one 

location are automatically made to the other. So you can add an appointment to Outlook on your 

desktop or laptop computer, and then update your Yahoo! calendar so it contains a complete record 

of your activities. All of your events will then be accessible from your own computer or handheld 

device, as well as from any computer with access to the Internet and your Yahoo! calendar. 

Yahoo! lets you synchronize your calendar information, To Do items, and address book 

entries with these devices and systems: 

■ Outlook 

■ Palm devices (Pilot, Ill, V, VII) 

■ Palm Desktop 

■ WinCE devices 

■ ACT! 

■ REX Pro 
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To synchronize information you have to download and install free program called

TrueSync The TrueSync program synchronizes your calendars by automatically deleting

duplicate events and resolving scheduling conflicts Follow these steps to get started

Choose Synchronize on the Options menu

In the screen that appears click Download and follow the instructions on the screen

An installation program will be downloaded to your computer Note its name and the

location where it is stored

When the download is complete and while you are still connected to the hternet run

the installation program that was downloaded by double-clicking it series of windows

lets you select options and complete the process

Click Next in the first window which reports that you are installing the components

from the Internet

Read the programs license agreement and then click Next

In the list of components that you can download select the options for the devices and

applications that you have You have to select the TrueSync Plus and Yahoo options as

well as options for the other programs or devices with which you want to synchronize

Click Next

Click Next in the window that reports where the components will be stored on your disk

Click Finish when the screen shows that all of the components of the program have been

installed as shown in Figure 4-8

The TrueSync Plus for Yahoo Setup Wizard will begin to configure the program for

your system Click Next

The following components were successfully installed

Component Status

TrueSync Plus Installed

Yahoo Installed

Outlook 2000 Installed

Report that your components have been installed
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To synchronize information, you have to download and install a free program called 

TrueSync. The TrueSync program synchronizes your calendars by automatically deleting 

duplicate events and resolving scheduling conflicts. Follow these steps to get started: 

1. Choose Synchronize on the Options menu. 

2. In the screen that appears, click Download and follow the instructions on the screen. 

An installation program will be downloaded to your computer. Note its name and the 

location where it is stored. 

3. When the download is complete, and while you are still connected to the Internet, run 

the installation program that was downloaded by double-clicking it. A series of windows 

lets you select options and complete the process. 

4. Click Next in the first window, which reports that you are installing the components 

from the Internet. 

5. Read the program's license agreement and then click Next. 

6. In the list of components that you can download, select the options for the devices and 

applications that you have. You have to select the TrueSync Plus and Yahoo! options, as 

well as options for the other programs or devices with which you want to synchronize. 

Click Next. 

7. Click Next in the window that reports where the components will be stored on your disk. 

8. Click Finish when the screen shows that all of the components of the program have been 

installed, as shown in Figure 4-8. 

9. The TrueSync Plus for Yahoo! Setup Wizard will begin to configure the program for 

yom system. Click Next. 

The following components were successfully installed. 

• • •'••' • ' ; h . ~ 

Component • "' 

TrueSync Plus 

Yahool 

Outlook 2000 

■pf J!)ijii=• Report that your components have been installed 

"Sh " " 

Status_:, 

Installed 

Installed 

Installed 
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10 Choose the desktop application that you want to synchronize such as Outlook 2000 and

then click Next

11 Enter your Yahoo ID and password and then click Next

12 You can now choose the type of permissions You can assign all items the default

Yahoo permissions or the default permissionsfor your desktop application Click Next

13 Choose how you connect to the Internet either through dial-up account with modem

or by local area network and then click Next

14 Click Next to have TrueSync get the information it needs from your application or

connected devices

15 TrueSync will connect to the Internet and get your calendar information from Yahoo

Click Next

You will now be able to confirm or change the information that is found in the address

book calendar and To Do list in Yahoo and information in your other program or device

For example you can select which category of contacts from the Yahoo address book is

synchronized with your Microsoft Outlook Contacts folder Which screens appear next

depends on the program or device with which you are synchronizing

Lets look at what appears when synchronizing with Microsoft Outlook because all three

elementsthe address book calendar and To Do listare synchronized when you are

dealing with Outlook

16 TrueSync lets you select which Yahoo contacts are synchronized As shown in Figure 4-9

TrueSync matches the Yahoo contacts in the unfilled category with the contacts folder in

Outlook 2000 You can use the pull-down lists to change the matching as needed choosing

another category of contacts that will be synchronized Click Next when you have finished

17 You can specify which fields are matched Select from these options and then click Next

Names and numbers only

Names numbers and addresses

All matching fields

18 screen appears so you can confirm or change the matching between the Yahoo

calendar with Outlooks calendar Click Next

19 screen appears so you can confirm or change the matching between the Yahoo To Do

list with the Outlook Task folder Click Next
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10. Choose the desktop application that you want to synchronize, such as Outlook 2000, and 

then click Next. 

11. Enter your Yahoo! ID and password and then click Next. 

12. You can now choose the type of permissions. You can assign all items the default 

Y aboo ! permissions or the default permissions for your desktop application. Click Next. 

13. Choose how you connect to the Internet, either through a dial-up account with a modem 

or by a local area network, and then click Next. 

14. Click Next to have TrueSync get the information it needs from your application or 

connected devices. 

15. TrueSync will connect to the Internet and get your calendar information from Yahoo! 

Click Next. 

You will now be able to confirm or change the information that is found in the address 

book, calendar, and To Do list in Yahoo! and information in your other program or device. 

For example, you can select which category of contacts from the Yahoo! address book is 

synchronized with your Microsoft Outlook Contacts folder. Which screens appear next 

depends on the program or device with which you are synchronizing. 

Let's look at what appears when synchronizing with Microsoft Outlook because all three 

elements-the address book, calendar, and To Do list-are synchronized when you are 

dealing with Outlook. 

16. TrueSync lets you select which Yahoo! contacts are synchronized. As shown in Figure 4-9, 

TrueSync matches the Yahoo! contacts in the unfilled category with the contacts folder in 

Outlook 2000. You can use the pull-down lists to change the matching as needed, choosing 

another category of contacts that will be synchronized. Click Nextwhen you have fmished. 

17. You can specify which fields are matched. Select from these options and then click Next: 

■ Names and numbers only 

■ Names, numbers, and addresses 

■ All matching fields 

18. A screen appears so you can confirm or change the matching between the Yahoo! 

calendar with Outlook' s calendar. ClickNext. 

19. A screen appears so you can confirm or change the matching between the Yahoo! To Do 

list with the Outlook Task folder. Click Next. • 
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xl

TrueSync han nfufIy matched moot nil yarr exioting cateorie to

reap an unmatched cataQory ohok on urimapped in tha name rem reid

either choo to add the cateparp to that client 01 oelect difterent

Caritacto ceteqcr to match

Yahool Bullock tOOC _1III

lIJrl Coritacto

Commercial

Pernonal

Prof eooional

Back jieot Cancel Help

Confirming matching information

20 Click Finish to see these options

Yahool
nvnnie

oIook2oO1j
click fOr options click for options

21 Use the Click To Synchronize button to start the process and synchronize your

information You can also choose the Click For Options link to customize the settings

for your Yahoo and desktop data or application

22 TmeSync will complete the process and display log as shown in Figure 4-10 Click OK
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■j@11;jj@ Confirming matching information 

20. Click Finish to see these options: 

II • 

click for options 

21. Use the Click To Synchronize button to start the process and synchronize your 

information. You can also choose the Click For Options link to customize the settings 

for your Yahoo! and desktop data or application. 

22. TrueSync will complete the process and display a log, as shown in Figure 4-10. Click OK. 
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You can later run TrueSync whenever you need to synchronize your information again

Choose TrueSync from the Start menu or depending on your system click the TrueSync icon in

the system tray on the taskbar You can use the Client menu on the TrueSync toolbar to change

your Yahoo and application options and to add other applications devices and services to be

synchronized Use the Data menu option to change the mapping of contacts calendar items and

To Do items Icons for starting and stopping synchronization as well as configuring contacts

calendars and To Do lists are on the TrueSync toolbar

Group Calendar

The Group Calendar selection in the Options menu lets you join or create club You can then

access the clubs calendar Youll learn more about clubs in Chapter 21

Help

Choose Help on the Options menu to get answers to frequently asked questions about Yahoo

calendar Youll also see links to Yahoo mail link for reporting calendar bug link for

making suggestions and link to Yahoo general online help area
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You can later run TrueSync whenever you need to synchronize your information again. 
Choose TrueSync from the Start menu, or, depending on your system, click the TrueSync icon in 
the system tray on the taskbar. You can use the Client menu on the TrueSync toolbar to change 
your Yahoo! and application options and to add other applications, devices, and services to be 
synchronized. Use the Data menu option to change the mapping of contacts, calendar items, and 
To Do items. Icons for starting and stopping synchronization, as well as configuring contacts, 
calendars, and To Do lists, are on the TrueSync toolbar. 

Group Calendar 
The Group Calendar selection in the Options menu lets you join or create a club. You can then 
access the club's calendar. You'll learn more about clubs in Chapter 21. 

Help 
Choose Help on the Options menu to get answers to frequently asked questions about Yahoo! 
calendar. You'll also see links to Yahoo! mail, a link for reporting a calendar bug, a link for 
making suggestions, and a link to Yahoo!'s general online help area. 
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Account Information

Choose Account Information on the Options menu to access your Yahoo account You can

change your password and edit the personal information stored as part of your Yahoo profile

Creating To Do List To Do

We all have tasks to perform chores to do and calls to make To Pri LtIs

make it easier to remember the things you have to do create list of Jt.L ii.viii

your tasks on your Yahoo calendar The To Do list is an area where fl .LiLi 111400

you leave reminders to yourself about tasks you have to perform as len ine.D 2112/till

shown here

To add an item to the To Do list follow these steps RerovC.hckecLJ

Sign on to your Yahoo calendar

Click Add in the To Do list to open the window shown in Figure 4-11

Enter title up to 35 characters

Specify the date by which youd like to complete the task or click No Due Date

Set the tasks priority from to

Save Save rid Aiothei Cancel

New To Do

Title .Seice St.iii

Llridoe _j

Due Date
________________ _________ Shaiiiitj

Ic rliip rr .Jeriuarv 12000 Friate

Iote

1-li

Save c.rlc Add Ariotnier cencei

ictuiiu Adding To Do task
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Account Information 
Choose Account Information on the Options menu to access your Yahoo! account. You can 
change your password and edit the personal information stored as part of your Yahoo! profile. 

Creating a To Do List 
We all have tasks to perform, chores to do, and calls to make. To 
make it easier to remember the things you have to do, create a list of 
your tasks on your Yahoo! calendar. The To Do list is an area where 
you leave reminders to yourself about tasks you have to perform, as 
shown here. • 

To add an item to the To Do list, follow these steps: 

1 . Sign on to your Yahoo! calendar. 

2. Click Add in the To Do list to open the window shown in Figure 4-11. 

3. Enter a title, up to 35 characters. 

4. Specify the date by which you'd like to complete the task, or click No Due Date. 

5. Set the task's priority, from I to 5. 

■j@!);jj§f■ Adding a To Do task 
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Confirm the Status either Undone or Done

Select Public under Sharing if you want to publish the task to your public calendar

Enter up to 100 characters of notes

Click Save or Save And Add Another

When you return to the calendar note appears showing that you have added or updated

an item in your To Do list

The To Do Clean out office was added to your To Do list

When you complete task click it in the To Do list and choose Done from the Status list

By default completed tasks are not shown in the To Do list By choosing the To Do List feature

on the Options menu however you can display the item in the calendar on the day the task

was completed
To sort the items in your To Do list click Pri Priority Title or Date The colunm head that

is not underlined shows how the list is currently sorted
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6. Confirm the Status, either Undone or Done. 

7. Select Public under Sharing if you want to publish the task to your public calendar. 

8. Enter up to 100 characters of notes. 

9. Click Save or Save And Add Another. 

When you return to the calendar, a note appears showing that you have added, or updated, 
an item in your To Do list: 

The To Do Clean out office was added to your To Do list. 

When you complete a task, click it in the To Do list and choose Done from the Status list. 
By default, completed tasks are not shown in the To Do list. By choosing the To Do List feature 
on the Options menu, however, you can display the item in the calendar on the day the task 
was completed. 

To sort the items in your To Do list, click Pri (Priority), Title, or Date. The column head that 
is not underlined shows how the list is currently sorted. 
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How to..

Verify that you are qualified to create family account

Protect children from seeing adult-oriented material with family account

Set up family account

Add children to an account

Access special features for seniors

Yahoo has made accommodations for two very special parts of the familychildren and seniors

If you have children and you are concerned about their exposure to the Internet Yahoo is

great place to be Yahoo provides feature called Family Accounts with which you can control

what Yahoo features your children access You can also direct your children to Yahooligans

Yahoo feature that specializes in safe surfing for children

Creating family account is easy You create separate Yahoo account for each child

and then add each child to your family account Specifying the childs birthdate lets Yahoo

luiow which features should be available to the child When your child logs on to Yahoo the

permissions granted to his or her part of your family account are enforced

Yahoo also hasnt forgotten about the senior members of the family The Yahoo Seniors

Guide offers great place for seniors to learn and have fun

Verifying Adulthood
In order to create family account you have to prove to Yahoo that you are an adult Yahoo

gets its proof by examining your credit card number Yahoo verifies your credit card number

and name with your bank but dont worry about being charged You will not be charged thing

as all Yahoo services are still free

The card is just used to verify that you are an adult and the credit card information is

not retained after it has been verified record that you have been verified is maintained

however so you can add children to your family account without going through the verification

process again Yahoo uses secure server when you submit the credit card number to prevent

others on the Internet from seeing the information When you arrive at the Web page where

Yahoo asks for credit card number look at your browsers address box Instead of the notation

http.// before the address of the Web site you see the https.// notation The letters indicates

secure transmission If https// does not appear you may need to update your browser to

newer version
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How to ... 
■ Verify that you are qualified to create a family account 

■ Protect children from seeing adult-oriented material with a family account 

■ Set up a family account 

■ Add children to an account 

■ Access special features for seniors 

Yahoo! has made accommodations for two very special parts of the family-children and seniors. 
If you have children and you are concerned about their exposure to the Internet, Yahoo! is a 

great place to be. Yahoo! provides a feature called Family Accounts with which you can control 
what Yahoo! features your children access. You can also direct your children to Y ahooligans, a 

Yahoo! feature that specializes in safe surfing for children. 
Creating a family account is easy. You create a separate Yahoo! account for each child, 

and then add each child to your family account. Specifying the child's birthdate lets Yahoo! 

know which features should be available to the child. When your child logs on to Yahoo!, the 
permissions granted to his or her part of your family account are enforced. 

Yahoo! also hasn' t forgotten about the senior members of the family. The Yahoo! Seniors' 
Guide offers a great place for seniors to learn and have fun . 

Verifying Adulthood 
In order to create a family account, you have to prove to Yahoo! that you are an adult. Yahoo! 
gets its proof by examining your credit card number. Yahoo! verifies your credit card number 
and name with your bank, but don't worry about being charged. You will not be charged a thing, 
as all Yahoo! services are still free. 

The card is just used to verify that you are an adult, and the credit card information is 
· not retained after it has been verified. A record that you have been verified is maintained, 

however, so you can add children to your family account without going through the verification 

process again. Yahoo! uses a secure server when you submit the credit card number to prevent 
others on the Internet from seeing the information. When you arrive at the Web page where 
Yahoo! as_ks for a credit card number, look at your browser's address box. Instead of the notation 
http:// before the address of the Web site, you see the https:/1 notation. The letters indicates 
a secure transmission. If https:/1 does not appear, you may need to update your browser to a 
newer version. 
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Setting up family account is the only time Yahoo asks for credit card number

What Is Family Account
Before creating your family account you should have clear idea of exactly what family

account is and what it is not

child under 13 years old who is registered with family account is not allowed to do

the following

Create public profile

Add their address and telephone number to their account

Start Yahoo club

Receive special offers from Yahoo

Buy and sell at Yahoo auctions

Take part in Yahoo sweepstakes

Add their listing to People Search

Run personal ads in Yahoo

Participate in any Yahoo adult chat club or shopping area

Children between the ages of 13 and 18 are not allowed to do the following

Buy and sell at Yahoo auctions

Participate in Yahoo adult chat club or shopping area

As parent you can edit the list of persons who can send your child instant messages and

you can block certain persons from sending your children e-mail You can also change childs

password and account information and you can sign in as your child to see exactly what features

he or she can access

If you see that your child is getting adult-oriented mail for example you can add the address

of the sender to your childs blocked-addresses list To do so you simply sign in as your child by

using his or her name and password and then add the blocked address as you learned how to do

in Chapter You can also sign in as your child to confirm that he or she is not allowed to access

adult Yahoo sites

Yahoo does not allow children under the age of 13 to register by themselvesif they tell their

correct birth date When children submit their Yahoo registration they are told that only their

parents can sign them up as part
of family account
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Setting up a family account is the only time Yahoo! asks for a credit card number. 

What Is a Family Account 
Before creating your family account, you should have a clear idea of exactly what a family 
account is and what it is not. 

A child under 13 years old who is registered with a family account is not allowed to do 
the following: 

■ Create a public profile. 

■ Add their address and telephone number to their account. 

■ Start a Yahoo! club. 

■ Receive special offers from Yahoo!. 

■ Buy and sell at Yahoo! auctions. 

■ Take part in Yahoo! sweepstakes. 

■ Add their listing to People Search. 

■ Run personal ads in Yahoo!. 

II Participate in any Yahoo! adult chat, club, or shopping area. 

Children between the ages of 13 and 18 are not allowed to do the following: 

■ Buy and sell at Yahoo! auctions. 

■ Participate in a Yahoo! adult chat, club, or shopping area. 

As a parent, you can edit the list of persons who can send your child instant messages, and 
you can block certain persons from sending your children e-mail. You can also change a child' s 
password and account information, and you can sign in as your child to see exactly what features 
he or she can access. · 

If you see that your child is getting adult-oriented mail, for example, you can add the address 
of the sender to your child's blocked-addresses list. To do so, you simply sign in as your child by 
using his or her name and password, and then add the blocked address as you learned how to do 
in Chapter 2. You can also sign in as your child to confirm that he or she is not allowed to access 
adult Yahoo! sites. 

Yahoo! does not allow children under the age of 13 to register by themselves-if they tell their 
correct birth date. When children submit their Yahoo! registration, they are told that only their 
parents can sign them up as part of a family account. 
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Protect Children

through Safe Surfing
if you want to limit the types of information your child can see check with your Internet

Service Provider or look for programs that are designed for safe surfing

Some lSPs provide parental control software free or at low cost The software lets you

lock out Web sites that have certain keywords in their titles and limit the amount of time your

child can remain online Here is list of some of the available programs and their addresses

in case you want to learn about them

CyberPatrol http//www.cyberpatrol.com

CyberSentinal http//www.securitysoft.com/cybersentinel.html

CyberSitter http//www.cybersitter.com/

NetNanny http//www.netnanny.com

SurfWatch http//wwwl.surfwatch.com/

Also consider two free ways to limit your childs surfing The free ISP service at

www.freenafe.corn filters out objectionable sites when you log on through its service

If you want to use your current ISP but limit your childs access you can download free

childrens Web browser from http/www.chibrow.com/informat.htm

You should discuss potential problem content on the Internet with your child and direct

him or her to Yahooligans site designed for children between the ages of and 12

Children 13 years and older however can sign up for their own accounts without parents

permission You can add child who has already registered for Yahoo to family account and

thereby control the childs access to Yahoo services but to do so you need to get the childs

Yahoo password
With the benefits of having family account in mind you should also thoroughly understand

what family account cannot do

family account does not prevent child from surfing the Internet There are no

restrictions on the sites child can see

family account does not place any restrictions on the results of Yahoo searches

search of the Internet in Yahoo can result in listings with adult-oriented information

Outside of Yahoo child can still enter personal information in forms and sign up for

offers or promotions
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Children 13 years and older, however, can sign up for their own accounts without a parent' s 

permission. You can add a child who has already registered for Yahoo! to a family account and 
thereby control the child's access to Yahoo! services; but to do so, you need to get the child' s 
Yahoo! password. 

With the benefits of having a family account in mind, you should also thoroughly understand 
what a family account cannot do: 

■ A family account does not prevent a child from surfing the Internet. There are no 
restrictions on the sites a child can see. 

■ A family account does not place any restrictions on the results of Yahoo! searches. A 
search of the Internet.in Yahoo! can result in listings with adult-oriented information. 

■ Outside of Yahoo!, a child can still enter personal information in forms and sign up for 
offers or promotions. 
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child can send and receive e-mail and instant messages

There are no restrictions on the chats your child can join that are outside of Yahoo

Setting Up Family Account
Before you set up family account have your credit card information handy You can use

MasterCard Visa or American Express You can set up the account and verify your charge

information the first time you add child to the account or you can verify your charge and add

children later

Follow these steps to create family account and register child

Connect to the Internet and to Yahoo

Click More in the list of links at the top of the Yahoo page

Shoppin.r- Auctions -YellowPages -People Search- el-Clasiflecls- Pereonals -i-ihat- ir
eather--StockQuotes-me..

Click Family Accounts to see the screen shown in Figure 5-1

Email Free_Emailyahoo.corn

1yActs Tools for parents

Poker chess hearts backgammon..

GeoCities Build your own home page

Hello

Yahoo Family Accounts

Internet Safety Child Accounts

f. ahoo ID illame Edit ci-unqe aid _iri In

0feSirfiIjj
i1xn1

nrc nt cunendy sineclrn you must hae ahc

rrcni-et
to create Yahoc Family Account

liw
_tUdii

.qul_

re -r Acid aChildAccourit

Family Accounts options
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■ A child can send and receive e-mail and instant messages. 

■ There are no restrictions on the chats your child can join that are outside of Yahoo!. 

Se_tting Up a Family Account 
Before you set up a family account, have your credit card information handy. You can use 
MasterCard, Visa, or American Express. You can set up the account and verify your charge 
information the first time you add a child to the account, or you can verify your charge and add 
children later. 

Follow these steps to create a family account and register a child: 

1 . Connect to the Internet and to Yahoo!. 

2. Click More in the list oflinks at the top of the Yahoo! page. 

Shopping- Aur:tions - Yellc,w Pages - F'eople Search- Maps - Travel - Classifieds - Personals - Games - Chat- Clubs 

lvlail-Calendai-Messenger- Conq,anion - MyYahoo! -News -Sports- Weather-TV - Stock Quotes- m e .. . 

3. Click Family Accounts to see the screen shown in Figure 5-1 . 

• Email - Free_Email@yahoo.com. 
• Fa11 • Accounts - Tools for parents. 
• G - Poker, chess, hearts, backgammon ... 
• GeoCities - Build your OVo'll home page. 

He1iq;l'ttfoest1 __ . 
'Ii:. ·, 

Child Acc,ounts 

i You are not currently signed in, you must have a Yahoo ! ID • 
to create a Yahoo! Family Account. 

Sign In Now 

■jftmff ■ Family Accounts options 
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If you have not yet signed up for Yahoo click Sign In Now in the Family Accounts page

enter your ID and password and click Sign In to return to the Family Accounts page

Click Add Child Account

Enter your ID and password and then click Submit to see the Instant Account

verification screen The screen explains why Yahoo requires credit card information

to start family account

Instant Account Verification

In order to create Yahoo Family Account you must be 18 years of age or older and you

must be the parent or legal guardian of the children whose accounts you add

Yahoo will verif your age with our free instant Account Verification system To proceed

youll need valid credit card Mastercard Visa or American Express

Dont worry this is just for veri1icaion your credit card will not be billed

Secure Account Verification Ga Back

Note The account verification process is fast and free All it takes is few minutes and youll

be on your way For more information about the adult verification process visit our Verification

Also Yahoo respects your privacy to learn more about how Yahoo uses this

information please read out- Privacy Policy

Click the Secure Account Verification button to enter your credit card number and

expiration date on the screen

Type of Credit Card IOI Card

Credit card number will nut

Expiration date
he billed1

From the pull-down list select which type of credit card you use

Enter the card number and expiration date
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4. If you have not yet signed up for Yahoo!, click Sign In Now in the Family Accounts page, 
enter your ID and password, and click Sign In to return to the Family Accounts page. 

5. Click Add a Child Account. 

6. Enter your ID and password, and then click Submit to see the Instant Account 
verification screen. The screen explains why Yahoo! requires credit card information 
to start a family account. 

In order to create a Yahoo! Family Account, you must b e 18 years of age or older and you 

must be the parent or legal guardian of the children whose accounts you add. 

Yahoo! 'Will verify your age with our free, instant Account Verification system. To proceed 

you'll need a valid credit card (lviastercard, Visa, or American Express). 

Don't won.1\ this fa just for verification, your credit cartl nill not be billed. 

0
•·• 1--, ""?fi?C/'" ':;:;i , ,. • _ >'':>>;+=sp_r?~f:tS .,., · 
Secur:e Account Verification . 

Note: The account verification process is fast and free. All it takes is a few minutes and you'll 

be on your way. For more information about the adult verification process visit our Verification 

FAQ. Also, Yahoo! respects your privacy, to learn more about how Yahoo! uses this 

information, please read our-Privacy P olicy. 

7. Click the Secure Account Verification button to enter your credit card number and 

expiration date on the screen. 

Type of Credit Card: I Visa :ii 
Credit card number: I • 
Expiration date: I- l¥J I:_ • ~. 

8. From the pull-down list, select which type of credit card you use. 

9. Enter the card number and expiration date. 

Yolll' Carel 
will not 

he bilhnU 
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10 Scroll down the page and verify your personal information including your age name
e-mail address and zip code

11 Click Finished

Yahoo checks your card information with the bank and if the information matches reports

that your account has been verified It now offers two options

Finish adding child account

Continue directly to family.yahoo.com

If you are not ready to add childs account choose the Continue option You can later add

an account by choosing Add Child Account on the Family Accounts screen You will not have

to enter your charge card information again when you add child to the account

Whether you decide to add your childs account now or afterward youll see the options in

Figure 5-2

Before adding child to your family account the child must be registered in Yahoo If your

child is not yet registered click Create New Account for Your Child If your child is registered

enter his or her name and password and click the Add Child button

Yahoo opens the Review Childs Account Information window which contains information

from the childs current account if any as shown in Figure 5-3 Complete the form by assigning

Wecorne aneibauer

Yahoo Family Accounts

MI Chill ACCOLInI

Does Your Child Have Yahoo ID

i-ti-li-I

YesEnta the- iJs iahcoi -Lodpa tdJ

ci ccl ID

Pes ni

Noeo By adding your child to the Family Acc. sut you give your child permission to access all of

UEciu1 Select whether to create new account or use your childs existing account

CHAPTER 5: Yahoo! for the Family 

1 0. Scroll down the page and verify your personal information, including your age, name, 
e-mail address, and zip code. 

11. Click Finished. 

Yahoo! checks your card information with the bank and, if the information matches, reports 
that your account has been verified. It now offers two options: 

II Finish adding a child account. 

■ Continue directly to family.yahoo.com. 

If you are not ready to add a child's account, choose the Continue option. You can later add 
an account by choosing Add A Child Account on the Family Accounts screen. You will not have 
to enter your charge card information again when you add a child to the account. 

Whether you decide to add your child's account now or afterward, you' ll see the options in 
Figure 5-2. 

Before adding a child to your family account, the child must be registered in Yahoo!. If your 
child is not yet registered, click Create a New Account for Your Child. If your child is registered, 
enter his or her name and password and click the Add Child button. 

Yahoo! opens the Review Child's Account Information window, which contains information 
from the child's current account, if any, as shown in Figure 5-3. Complete the form by assigning 

Home > Add Child Account 

• No - Create a new .Account for your child 

• Yes· Enter the child's Yahoo! ID and password. 

Yahoo! ID: I 
Password: 1 .......... - - ---"""" 

Note: By adding your child to the Family Account, you give your child pennission to access all of 

■j@j;jffj Select whether to create a new account or use your child's existing account. 
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ReiewCiilds Account Inforniation

Yahool is concerned about the safety and privacy of all its members particularly children For this

reason Yahoo requires parental consent and venfication in to order create Yahoo Family

Account Please remember that Yahoo is designed to appeal to broad audience and you may

decide that some material may not be appropnate for your child

Childs Yahoo ID C1soss1ngnIDfuryd15tthh1tt

exam1s1esj1uun orJoe_Bloggs or CooIDw1e5

Childs Password

Childs Password Retyped

Question if Passwoid Forgotten

Answer to that Question

Childs Fiist Name

Childs Last Name

Complete your childs account information

an ID and password if the child is not already registered Youll also have to enter your ID and

password to verify that you are granting the child permission to use Yahoo

Click Add Child Account to return to the Family Accounts page which displays childrens

accounts as in Figure 5-4 Your child now has Yahoo account and can use all Yahoo services

except those restricted by the family account

Hello aneibauer Account Information- iilnsit

Vahoo Family Accounts

Internet Safety Child Accounts

Resources for Purtstts Yahoo ID Name Edit Change Password Sign In As

Safe Surfing for Kids
______achesin Adam Edt ajngjn

Safe Consunumcatoon

Message Brdu b_chesin Barbara Paaowsrd

Chat wehesin William Edit Ptucword

lileuoenger
j_chesin tans Edt Password

Email

AddChlldAccQLa

Personal Web Pages what chess this susan

IcIuJI.f Children listed in family account
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Yahoo! is concerned about the safety and privacy of all its members, particularly children. For this 

reason, Yahoo! requires parental consent and venfication in to order create a Yahoo! Family 

Account. Please remember that Yahoo! is designed to appeal to a broad audience and you may 

decide that some material may not be appropriate for your child. 

Child's Yahoo ID: _ : Choosing an ID for your child 
(examples. joluun or Joe_Bloggs or Coo1Dude56) 

Child's Password: !_ . _ 

Child's Password Retyped: L 
Question if Passwo1·d Forgotten: I... .. 

Answer to that Question: 

Child's First Name: 

Child"s Last H,1me: 

■j@!)ijffl Complete your child's account information. 

an ID and password if the child is not already registered. You' ll also have to enter your ID and 

password to verify that you are granting the child permission to use Yahoo!. 

Click Add Child Account to return to the Family Accounts page, which displays children' s 

accounts, as in Figure 5-4. Your child now has a Yahoo! account and can use all Yahoo! services 

except those restricted by the family account. 

a_chesin (Adam) 

b_chesin (Barbara) 

w_chesin (william) 

j_chesin Qane) 

( Edit I 

[ Edit] 

I gfil l . 

[ Edit ] 

[ (:assword ] 

[ Eassword ] 

[ Psissword] 

[ Password ] 

-~~it~1~ _~1~~~n~~1:'?aif~ll1~~-il 
Vvhat ,::loes this mean? 

■j@);jfj■ Children listed in a family account 

[ Sign In I 

[ filgnJn I 

l fu9.oJn l 

[ Sign In I 
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Working with Child Accounts

From the Family Accounts page you can edit the account information change the password or

sign in as your child Signing in as your child lets you experience the services that your child can

access in case you want to modify your childs Yahoo options including his or her public profileDA child can only be added to one parent account

Click Edit next to the childs name to change his or her account information or the public

profile of child over 12 years old Refer to Chapter if you need help with editing and creating

public profiles

Click Password to change your childs password

Chooses New Password

Now Confirm New Password

Enter and retype new password and then click the Finish button Yahoo will send your child

an e-mail reporting that his or her password has been changed Tell your child the new password

so he or she can log on to Yahoo Your child can always change passwords again after they sign

in However once child is added to your family account you can change his or her password

from the Family Accounts menu without knowing the new password that the child created

Use the Sign In option to have Yahoo treat you like your child Clicking Sign In next to

childs name logs you on to Yahoo as your child Because you are already logged on under your

own name you will not have to enter your childs password Clicking Sign In next to childs

name displays the options shown in Figure 5-5

Use the options on the left to see what services your child can access Use the options on the

right to change your childs Yahoo settings To modify your childs profile for example click

Edit Public Profiles You can then change the profile as you learned to do in Chapter Youll

learn about the other settings in later chapters

After you sign in as your child Yahoo treats you as if you were the child To access

your own e-mail or calendar or to work with family accounts again you have to sign off as your

child and log on as yourself When you have finished changing your childs settings click Sign

In as Yourself enter your ID and password and then click Sign In You can also use the Sign

Out or Change User links that appear on other pages
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Working with Child Accounts 
• From the Family Accounts page, you can edit the account information, change the password, or 

sign in as your child. Signing in as your child lets you experience the services that your child can 
access in case you want to modify your child's Yahoo! options, including his or her public profile. 

A child can only be added to one parent account. 

Click Edit next to the child's name to change his or her account information or the public 
profile of a child over 12 years old. Refer to Chapter 2 if you need help with editing and creating 
public profiles. 

Click Password to change your child's password: 

Enter and retype a new password, and then click the Finish button. Yahoo! will send your child 
an e-mail reporting that his or her password has been changed. Tell your child the new password 
so he or she can log on to Yahoo!. Your child can always change passwords again after they sign 
in. However, once a child is added to your family account, you can change his or her password 
from the Family Accounts menu without knowing the new password that the child created. 

Use the Sign In option to have Yahoo! treat you like your child. Clicking Sign In next to a 
child's name logs you on to Yahoo! as your child. Because you are already logged on under your 
own name, you will not have to enter your child's password. Clicking Sign In next to a child's 
name displays the options shown in Figure 5-5. 

Use the options on the left to see what services your child can access. Use the options on the 
right to change your child's Yahoo! settings. To modify your child's profile, for example, click 
Edit Public Profiles. You can then change the profile as you learned to do in Chapter 2. You'll 
learn about the other settings in later chapters. 

After you sign in as your child, Yahoo! treats you as if you were the child. To access 
your own e-mail or calendar, or to work with family accounts again, you have to sign off as your 
child and log on as yourself. When you have finished changing your child's settings, click Sign 
In as Yourself, enter your ID and password, and then click Sign In. You can also use the Sign 
Out or Change User links that appear on other pages. 
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Yahoot FamilyAccounts

llim Resourcee foi Perenle Signed In Child

You are now signed in as wehesin Done here drisetiFdiuiD

You cannow access all of Yahools Personalized Sernices listed below to maintain and monitor

the current status of this account

Yahoot Servicee Edit Settings

Address Book Edit Auctions Preferences

Auctions Edit Classifieds

Calendar .EdstClubs

Chat Edst Frsend 1uddyptc

Games Edit Public ProBes

Mail Edst People Search Listing

Messane Boards

Travel

Signing in to Yahoo as your child

Using Child Account

When child signs in to Yahoo using an 1D and password he or she has access to all Yahoo

features within the limits set by the age group he or she belongs to For example child under 13

who tries to create public profile sees this message

You are too young to have Yahoo Public Profile

Return to previous page

Children under 18 years old will see this warning if they try to buy or sell at Yahoo auction

You must be 18 or over to participate in Yahoo Auctions

When child goes to the Chat area it automatically displays LoPiIri I_chest rib the chat systerri

WubsOrtlir Toyotioo Ctsa1 dseGii

the Teen options as shown in Figure 5-6 child who attempts to ou cinnot join room

enter an adult chat room sees the message shown at right
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~ij11iifiji1[· • 
~ > Resources for Parents > Signed In As Child 

You are now signed in as: w_chesin (Done here? ~gn In as Yourself) 

You can now access all of Y ahoo!'s Personalized Services (listed below) to maintain and monitor 

the current status of this account. 

Y?~P9! S~rvlce~,, 

• Address Book 
• Auctions 
• Calendar 

• Games 
• · Mail 

• Message Boards 
·MyYahoo_l 
• Travel 

-~~IJ~1tt•n~5;, 

• Edit Auctions Preferences 
• Edit Classifieds 
• Edit Clubs 
• Edit Friend ("buddy' ) Lists 
• Edit Public Profiles 
• Edtt People Search Listing 

■j@j;jfjj Signing in to Yahoo! as your child 

Using a Child Account 
When a child signs in to Yahoo! using an ID and password, he or she has access to all Yahoo! 

features within the limits set by the age group he or she belongs to. For example, a child under 13 

who tries to create a public profile sees this message: 

You are too yormg to have :a Yahoo! Public Profile 

Return to previous page 

Children under 18 years old will see this warning if they try to buy or sell at a Yahoo! auction: 

You must be 18 or over to participate in Yahoo! Auctions. 

When a child goes to the Chat area, it automatically displays 

the Teen options, as shown in Figure 5-6. A child who attempts to 

enter an adult chat room sees the message shown at right. 

Logging j_cl1esin into the chat system .. 
Welcome To Yohoo! Chat, j_c.hesin 

"""You cannot join room . 
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Horn Yahoo Acot Info-Sian Out

Welcome w_cheoioj add chance profile Chat Software 1Jva

ahot Chat Etna1anb- ftdtipts

News RnoinaaMaw Masiern TV Mewic Health lamily Teen

Mnounemehts
nasalr Vni Chat-Tiy Advice Room place for teens to share end answei the questions of life

outewnewoicnchat Dating And Relating Puppy Love or Real Love whats it like to be teen in love
Forruocetofo see our Peeps Lounge- place for olderteens to hang out

Shoutouts- place foryoungerteens to hang out
Wine looking for Daos

Enneeeo

Alloy Contwt Faorte jp
BdBricte Select feiencl and click the Go to Fnencl button to

You have not /et selected any favorite
join themin chat

UtngEvents rooms
no foendo ooline

Choir the Edit button to add rooms to this

The chat screen automatically displays the teen interest area

Yahooligans
For children one of the best places to enter the Internet is Yahooligans which is shown in

Figure 5-7 The features and links are designed entirely with children in mind They provide

balance of education and entertainment

You can reach Yahooligans in two ways

Use your browser to go directly to the site at http//www.yahooligans.coml

Click More on the main Yahoo page and then click the link for Yahooligans

Your child does not have to be member of Yahoo to access and use Yahooligans

At Yahooligans there are minimal links to advertisements and commercial sites and each

one is clearly marked with the letters AD as shown here

OUCK fE FOR KKELODEONI
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1l"A,Ho0(UJJ!Di~1--------r_io_rn_e -_Y_a_ho_o_l -_.A._cc_t _lnf_a_- S_i_gn_o_ut 

join U1em in chat . 

l-no friends online -

■@MN;jfff The chat screen automatically displays the teen interest area. 

Yahooligans! 
For children, one of the best places to enter the Internet is Y ahooligans ! , which is shown in 
Figure 5-7. The features and links are designed entirely with children in mind. They provide a 
balance of education and entertainment. 

You can reach Yahooligans! in two ways: 

Ill Use your browser to go directly to the site at http://www.yahooligans.com/. 

Ill Click More on the main Yahoo 1 page and then click the link for Y ahooligans ! 

Your child does not have to be a member of Yahoo! to access and use Yahooligans! 

At Y ahooligans ! , there are minimal links to advertisements and commercial sites1 and each 
one is clearly marked with the letters AD, as shown here: 
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Wc-b iIe Ot

___________
.f4

Ge Inside

YahaoIigans

LIEtntL TLkL

Around the Wid ScnoolBl 51-j- tue

Arts Entertainment Science Naturecua
rn rsGames 3f Soorts Recreation Favorite PIace

Yahooligans for children

If you do not want your children following those links just tell them not to click any picture

that has the letters AD in front of it

From the main Yahooligansl page children can reach interesting sites of all types play

games and learn in the process Clicking Club for example offers your child access to features

such as these although the content varies periodically

Games including chess checkers fish tic-tac-toe word search and reversi

Shout Out forum for posting ideas and opinions

Hyper Site where children can access and vote on cool sites

This Day in History tells what happened on specific day of their choosing such as

their birthday

Web-Celeb provides photographs and information on celebrity of the month

Random Link jumps to randomly selected but child-safe Web sites

Jokes suitable for children

Daily Trivia an updated trivia information and contest

News stories and photographs from around the world

Sports the latest news and statistics on teams and players

Downloader source for pictures sounds and video

Cam For Kids which are live Web cams at interesting locations around the world
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■j@j;jJfj Yahooligans ! for children 

If you do not want your children following those links, just tell them not to click any picture 
that has the letters AD in front of it. 

From the main Y ahooligans ! page, children can reach interesting sites of all types, play 
games, and learn in the process. Clicking Club, for example, offers your child access to features 
such as these (although the content varies periodically): 

■ Games, including chess, checkers, fish, tic-tac-toe, word search, and reversi 

■ Shout Out, a forum for posting ideas and opinions 

■ Hyper Site, where children can access and vote on cool sites 

■ • This Day in History tells what happened on a specific day of their choosing, such as 
their birthday 

■ Web-Celeb provides photographs and information on a celebrity of the month 

■ Random Link jumps to randomly selected but child-safe Web sites 

■ Jokes suitable for children 

■ Daily Trivia, an updated trivia information and contest 

■ News, stories, and photographs from around the world 

■ Sports, the latest news, and statistics on teams and players 

■ Downloader, a source for pictures, sounds, and video 

■ Cam For Kids, which are live Web cams at interesting locations around the world 
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Additional links further down the Yahooligans page offer links to Net Events Whats

New News Almanac Sports and Web Celeb The Almanac for example is wonderful online

childrens encyclopedia with the categories shown in Figure 5-8 It is great way for young
children to discover information and learn the research skills that they need for school

Teachers can learn how to use Yahooligans in their classroom by clicking Teachers

jJ Guide at the bottom of the Yahooligans screen

All of the direct links from Yahooligans are monitored by Yahoo for their content Yahoo

makes the following promises

They will not collect any information about your child

They will not provide any means for children to post information about themselves

although links that eventually lead to sites where children can post information may
become available

Yahooligans does not use cookies anywhere on its site although Yahooligans does

collect IP address for administrative purposes Cookies are small files that Web site

can place on your computer They can later access your files to get information about

you such as the last time you logged on to the site and user preferences Some cookies

can be used to get personal informationwhich you may not want revealed

IILL
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Additional links further down the Yahooligans! page offer links to Net Events, What's 
New, News, Almanac, Sports, and Web Celeb. The Almanac, for example, is a wonderful online 
children's encyclopedia with the categories shown in Figure 5-8. It is a great way for young 
children to discover information and learn the research skills that they need for school. 

Teachers can learn how to use Yahooligans! in their classroom by clicking Teacher's 
Guide at the bottom of the Yahooligans! screen. 

All of the direct links from Y ahooligans ! are monitored by Yahoo! for their content. Yahoo! 
makes the following promises: 

■ They will not collect any information about your child. 

■ They will not provide any means for children to post information about themselves, 
although links that eventually lead to sites where children can post information may 
become available. 

■ Y ahooligans ! does not use cookies anywhere on its site, although Y ahooligans ! does 
collect IP address for administrative purposes. Cookies are small files that a Web site 
can place on your computer. They can later access your files to get information about 
you, such as the last time you logged on to the site and user preferences. Some cookies 
can be used to get personal information,which you may not want revealed. 

■@tcpjijfj:j The Y ahooligans ! Almanac 
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Guidelines for Safe Surfing
The Internet is wonderful resource full of useful and fun information The freedom that

allowed the Internet to grow so quickly however means that no restrictions have been placed

on its content Certainly the Internet contains material more suitable for adults than children

and others might consider material that you find reasonable to be inappropriate

While companies such as Yahoo and your ISP can take some steps to control the content

that youngsters can view they really cant do much to police childs viewing And while there

are programs you can purchase to reduce your child exposure to inappropriate content little

can be done to combat an inquisitive mind

Only your child can decide what he or she is exposed to on the Internet However you can

take proactive role in guiding your child to healthy and safe Internet experience

First take the time to become familiar with Yahoo and the Internet in general Spend

some time going through the various Yahoo features Experiment with searches chats and

clubs The more you know about the Internet the better you can guide your child and share

their online adventure

ifiJrtIIwPatents can learn more about Yahoolgans and safe surfing from the Family Accounts

screen and by clicking Parent Guide at the bottom of the Yahooligans screen

Learn about Yahoo Family Accounts and any parental controls that your ISP provides Visit

local computer store or shop online for software that filters Internet content so that you can

control the content your child is exposed to

If you want to monitor your childs exposure on the Internet place the computer that you
use to surf the Internet in the living room den or other area where you can keep an eye on your

child While you can trust your child to exercise good judgment you can still provide some

overall supervision by periodically scanning the material being displayed

If your child has computer in his or her room and you feel comfortable with that periodically

view the History folder in the browser to review recently visited sites Discuss with your child

any objectionable sites that you encounter

The most effective way to protect your child however is through an open and ongoing

dialog Spend some time explaining the basic rules of safe surfing with your child

Never give any personal information about yourself or your family over the Internet

Never give your full name phone number address age sex the name of the school you
attend or the names of neighborhood locations that you frequent

Never arrange physical meeting with anyone you meet on the Internet

Do not read e-mail or instant messages from an unfamiliar or unsolicited address and

never respond to such mail or messages

Only participate in chat rooms that you have approved in advance
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dialog. Spend some time explaining the basic rules of safe surfing with your child: 

■ Never give any personal information about yourself or your family over the Internet. 
Never give your full name, phone number, address, age, sex, the name of the school you 
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Plan ahead for how your child should cope with inappropriate material Explain that clicking

the Home button quickly returns you to the ISPs initial Web site Show your child how to use

Yahoo Companion and the Favorites or Bookmarks lists to access approved sites Make your

child feel comfortable reporting to you site that claims to be child-friendly but contains

offensive material

Come to consensus about the amount of time your child spends online and in chat

rooms You may want to place limit on the amount of time that child can remain online or

restrict your child to certain hours Consider rule whereby children cannot go online until their

homework is done Tell your children to balance the time they spend online with exercise and

other important activities

Discuss with your child the fact that sometimes the people that go online are not who they

claim to be Children can never be sure whether they are really chatting with another youngster

or an adult

Resources for Seniors

Youngsters certainly arent the only members of the family who have special interests and needs

An ever-increasing number of us are joining the ranks of seniors and Yahoo certainly hasnt

overlooked our side of the family

To access information for seniors go to www semors yahoo com to

see the options in Figure The page contains links of special interest Page

to seniors including top news stories message boards and sites such as

AARP and the Interactive Aging Network There is Daily Detour Computers

section with links to entertaining topics such as crossword puzzles

horoscopes lottery results and the Bingo Zone
Food and Dining

The Sections area shown on the right contains links to major Yahoo
Gardening

pages devoted to seniors Genealogy

Click section to access information and links of all types Each Ggvernment

section contains Top Picks area with recommended resources and

More Yahoo Area with links to additional resources on Yahoo News and Magazines

IIIllllI1IlIt The More Yahoo Choices in the Health section
Recreation and Sports

Alternative Medicine
for example contains the links shown in the 1el

Alzheimers Disease illustration at left

Diseases Choosing Computers and Internet for example

provides access to Yahoo Seniors Guide Tech

Hcith Tips and to SeriiorNet an online service dedicated

Long Tenn Care to teaching seniors how to use computer technology

Managed Care

Medicare

Parkinsons Disease

Phannacies

Senior Health

Yahoo Net Events

Health
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Plan ahead for how your child should cope with inappropriate material. Explain that clicking 
the. Home button quickly returns you to the ISP' s initial Web site. Show your child how to use 
Yahoo! Companion and the Favorites or Bookmarks lists to access approved sites. Make your 
child feel comfortable reporting to you a site that claims to be child-friendly but contains 
offensive material. 
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restrict your child to certain hours. Consider a rule whereby children cannot go online until their 
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Discuss with your child the fact that sometimes the people that go online are not who they 
claim to be. Children can never be sure whether they are really chatting with another youngster 
or an adult. 

Resources for Seniors 
Youngsters certainly aren't the only members of the family who have special interests and needs. 
An ever-increasing number of us are joining the ranks of seniors, and Yahoo! certainly hasn't 
overlooked our side of the family. 

To access information for seniors, go to www.seniors.yahoo.com to 
see the options in Figure 5-9. The page contains links of special interest 
to seniors, including top news stories, message boards, and sites such as 
AARP and the Interactive Aging Network. There is a Daily Detour 
section with links to entertaining topics, such as crossword puzzles, 
horoscopes, lottery results, and the Bingo! Zone. • 

Food and Dining 
The Sections area shown on the right contains links to major Yahoo! ; Gafd~ii$ii:ii 

pages devoted to seniors. 
Click a section to access information and links of all types. Each 

section contains a Top Picks area with recommended resources, and 
a More Yahoo! Area with links to additional resources on Yahoo!. 
- The More Yahoo! Choices in the Health section, 
. Alternative Medicine for example, contains the links shown in the 
. Alzheimer's Disease illustration at left. 
• Diseases 

• Drugs 

• Health 

• Long Tenn Care 

• Managed Care 

• Medicare 

• Parkinson's Disease 

• Phannacies 

• Senior Health 

• Yahoo! Net Events: 
Health 

Choosing Computers and Internet, for example, 
provides access to Yahoo! Senior's Guide: Tech 
Tips and to SeniorNet, an online service dedicated 
to teaching seniors how to use computer technology. 

Genealogy 

Organizations 

:. Recreation imdSpoits .••• 
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SentosGuide

Senior Houoina Search nod Rettrernent

Comm ittes Assisted Using Nuraing Homes SLOR
Choose Slots Seirch

Main Page Prayer and Profit on the Net

Books
Obesity and Bone Density Linked

Computers

Entertainment Worldwide Photo Quilt Online

Finance

Food and Dining

Viruses Identified

Gardening Natural Herb Fights Anxiety

Genealogy
mos from ThtL4go N5w3 5mmce

Government

Guide

The Finance and Investment area provides variety of links to financial information of all types

including general guides to these areas

American Association of Individual Investors Information on personal financial

management

Crash Course in Wills and Trusts practical guide to the law about wills and trusts

FinanCenter Calculators and advice about investments mortgages loans and credit cards

HomePath guide to home shopping and financing

IRS Digital Daily Official tax resources from the Internal Revenue Service

Insurance News Network Information about all types of insurance as well as the

Standard and Poor ratings of insurance companies

Quicken.Com Retirement Information on tax and estate planning

Social Security Online Official site of the Social Security Administration

What Investors Should Know Investment guides from the National Association of

Securities Dealers
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The Finance and Investment area provides a variety of links to financial information of all types, 

including general guides to these areas: 

■ American Association of Individual Investors Information on personal financial 

management 

■ Crash Course in Wills and Trusts A practical guide to the law about wills and trusts 

■ FinanCenter Calculators and advice about investments, mortgages, loans, and credit cards 

■ HomePath A guide to home shopping and financing 

■ IRS Digital Daily Official tax resources from the Internal Revenue Service 

■ Insurance News Network Information about all types of insurance, as well as the 

Standard and Poor ratings of insurance companies 

■ Quicken.Com Retirement Information on tax and estate planning 

■ Social Security Online Official site of the Social Security Administration 

■ What Investors Should Know Investment guides. from the National Association of 

Securities Dealers 



Creating Your

Home Page

Creating Your 
Home Page 



116 How to Do Everything with Yahoo

How to..

Choose Yahoo GeoCities neighborhood

Create Web site using wizards

Design and maintain Web site with Page Builder

Insert add-ons to your Web site

Maintain Web site guestbook

It is now time to make your presence known on the Web and stake your claim on the Internet

Using Yahoo you can create your own Web site and present information about yourself your

family your business or any topic that you want to share with the millions of persons who surf

the Web
Yahoo offers free Web site as part of GeoCities community of Web sites with all

of the tools needed to develop them that Yahoo acquired in 1999 In fact Yahoo gives you

variety of ways to create GeoCities Web site You can follow easy-to-use wizards upload

professionally designed Web site or choose from different Web sites in between You can for

example start your Web site with the wizard and then refine it by using variety of other tools

and techniques

Web Site Basics

Before looking at the exact steps for creating Web site you should understand some of the

basic principles that are involved

When you connect to site on the Web you see Web page Web page is really just

special document on computer hard disk that contains information as well as hypertext links to

other documents on the Web hypertext link better known as hyperlink is graphic or line

of text that you can click to move to another Web location

Each computer that is connected to the Internet is assigned an address called an IP address The

address is associated with the name you type to reach it When you type www.microsoft.com for

example your ISP locates the IP address associated with the name and connects to that site

One specific file on Web site acts as the home page the first page displayed when someone

accesses site with his or her browser The file may be called index.htm index.html default.htm or

another name that the Web site host specifies When someone goes to your Web site the home page

is transferred to his or her computer When the transfer is complete the browser displays the home

page on the computer screen

Most Web sites consist of more than one file however Web site can be any number of

files linked together by hyperlinks It may also include pictures and other graphics that are stored

separately on the site but are displayed along with the home page or other pages
Yahoo gives you 15 megabytes of disk space in which to store your Web site files You can

also divide the space into subdirectories to better organize your site If you need additional space

you can purchase it from Yahoo
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It is now time to make your presence known on the Web and stake your claim on the Internet. 
Using Yahoo!, you can create your own Web site and present information about yourself, your 
family, your business, or any topic that you want to share with the millions of persons who surf 
the Web. 

Yahoo! offers a free Web site as part of GeoCities, a community of Web sites with all 
of the tools needed to develop them that Yahoo! acquired in 1999. In fact, Yahool gives you a 
variety of ways to create a GeoCities Web site. You can follow easy-to-use wizards, upload a 
professionally designed Web site, or choose from different Web sites in between. You can, for 
example, start your Web site with the wizard and then refine it by using a variety of other tools 
and techniques. 

Web Site Basics 
Before looking at the exact steps for creating a Web site, you should understand some of the 
basic principles that are involved. 

When you connect to a site on the Web, you see a Web page. A Web page is really just a 
special document on a computer hard disk that contains information, as well as hypertext links to 
other documents on the Web. A hypertext link, better known as a hyper/ink, is a graphic or line 
of text that you can click to move to another Web location. 

Each computer that is connected to the Internet is assigned an address called an IP address. The 
address is associated with the name you type to reach it. When you type www.microsoft.com, for 
example, your ISP locates the IP address associated with the name and connects to that site. 

One specific file on a Web site acts as the home page, the first page displayed when someone 
accesses a site with his or her browser. The file may be call.ed index.htm, index.html, default.htm, or 
another name that the Web site host specifies. When someone goes to your Web site, the home page 
is transferred to his or her computer. When the transfer is complete, the browser displays the home 
page on the computer screen. 

Most Web sites consist of more than one file, however. A Web site can be any number of 
files linked together by hyperlinks. It may also include pictures and other graphics that are stored 
separately on the site but are displayed along with the home page or other pages. 

Yahoo! gives you 15 megabytes of disk space in which to store your Web site files. You can 
also divide the space into subdirectories to better organize your site. If you need additional space, 
you can purchase it from Yahoo 1. 
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For document to be used as Web page and displayed by Web browser it must be

written using special formatting codes These codes tell the Web browser how to display the

document on the screen and what to do when visitor clicks hyperlink These formats are

known as HTML Hypertext Markup Language and the codes are called HTML tags You can

create Web document using word-processing program by typing the HTML tags However

trying to visualize how Web page will appear from just looking at HTML tags is difficult

Because the tags must be entered using specific formats it is all too easy to make mistake

entering the HTML and get terrible mess when you view your Web page on browser screen

Luckily Yahoo lets you create Web pages without having to worry about HTML tags

Other formats can be used to create Web pages but Yahoo offers HTML tools

As with most Yahoo features your 15 megabytes of Web site space on GeoCities and all the

tools you need to create your Web site are free Yahoo supports the free sites however by

displaying small window called the Ad Square on the screen Wouldnt you know it the Ad

Square presents advertisements as shown here

Help Minimize

eu Restore

rr4
Mcre..

visitor to GeoCities Web site can minimize the Ad Square by clicking the Minimize

button but visitors cannot remove it entirely from the screen

You can substitute another Yahoo feature called GeoGuide in place of Ad Square

Welcome to the Neighborhood
Yahoo organizes its members Web sites into 41 groups called neighborhoods Individual sites

are called homesteads By putting your site homestead in neighborhood you increase its

visibility among persons who share your interests Users can browse Web sites by neighborhood

for example and get exposed to Web sites they might never have seen otherwise

When you create Web site in Yahoo you are asked to select the neighborhood in which

you want to place it So take some time to review the neighborhoods shown in Table 6-Ito

determine which is the most appropriate for your Web site The 41 neighborhoods are organized

into 13 general categories
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For a document to be used as a Web page and displayed by a Web browser, it must be 
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. trying to visualize how a Web page will appear from just looking at HTML tags is difficult. 
Because the tags must be entered using specific formats, it is all too easy to make a mistake 
entering the HTML and get a terrible mess when you view your Web page on a browser screen. 
Luckily, Yahoo! lets you create Web pages without having to worry about HTML tags. 

Other formats can be used to create Web pages, but Yahoo! offers HTML tools. 
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A visitor to a GeoCities Web site can minimize the Ad Square by clicking the Minimize 
button, but visitors cannot remove it entirely from the screen. 

You can substitute another Yahoo! feature, called GeoGuide, in place of Ad Square. 

Welcome to the Neighborhood 
Yahoo! organizes its members' Web sites into 41 groups called neighborhoods. Individual sites 
are called homesteads. By putting your site (homestead) in a neighborhood, you increase its 
visibility among persons who share your interests. Users can browse Web sites by neighborhood, 
for example, and get exposed to Web sites they might never have seen otherwise. 

When you create a Web site in Yahoo!, you are asked to select the neighborhood in which 
you want to place it. So take some time to review the neighborhoods shown in Table 6-1 to 
determine which is the most appropriate for your Web site. The 41 neighborhoods are organized 
into 13 general categories. • • 
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Arts and Literature Paris Romance and poetry

SoHo Art and artists

Business and Money WaliStreet Investing finance and the stock markets

Eureka Small business

MadisonAvenue Advertising and public relations

Cars Trucks MotorCity Cars trucks motorcycles

Baja Adventure travel and off-roading

Computers Science Tech SiliconValley Computers

ResearchTriangle New and emerging developments and the

future of technology

TimesSquare Games and role-playing adventures

CapeCanaveral Science aviation and space exploration

Education Athens Education and philosophy

CollegePark University life

Entertainment Hollywood Television and movies

SunsetStrip The club scene and rock and punk music

Nashville Country music

TelevisionCity Television

Area5 Science fiction and fantasy

Vienna Classical music opera ballet

Broadway Theater and musicals

Family Heartland Hometown values

EnchantedForest Sites created by and about children

Petsburgh Pets

Government Politics CapitolHill Government and politics

Pentagon The military and defense industry

RainForest The environment

Health Beauty FashionAvenue Beauty and fashion

HotSprings Health and fitness

RodeoDrive ShoppingfI Yahoo GeoCities Neighborhoods
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Home Food PicketFence Home improvement

NapaValley Food and wine

Lifestyles WestHollywood Gay and lesbian lifestyles

SouthBeach Chatting

Wellesley Women

Tokyo Anime and Asian culture

BourbonStreet Jazz and Southern culture

Sports Recreation Augusta Golf

Colosseum Sports

Yosemite Outdoor activities

Pipeline Extreme sports

Travel TheTropics Travel and vacation

vii Yahoo GeoCities Neighborhoods continued

Getting Started

Your first step in building Web site is to access Yahoo GeoCities From there you can create

Web site edit pages that youve already created and even upload Web page from your

computer to your Web site space

To reach GeoCities follow these steps

Click More on the initial Yahoo page

Click GeoCities to see the Yahoo GeoCities page shown in Figure 6-1

If you have not yet signed in click Sign In enter your Yahoo ID and password and

click Sign In

If the GeoCities terms of agreement appears read it and then click Accept

The GeoCities pages includes three Web sitebuilding options as well as these features

Search Home Pages Look for Yahoo member Web sites by entering keyword or

member name

Explore Neighborhoods Browse through Web sites according to neighborhood

Cool Home Page Add.Ons Access elements that you can add to your Web site

New and Notable Learn about recently added or improved features
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Getting Started 
Your first step in building a Web site is to access Yahoo! GeoCities. From there, you can create a 
Web site, edit pages that you've already created, and even upload a Web page from your 
computer to your W eh site space. 

To reach GeoCities, follow these steps: 

1. Click More on the initial Yahoo! page. 

2. Click GeoCities to see the Yahoo! GeoCities page shown in Figure 6-1. 

3. If you have not yet signed in, click Sign In, enter your Yahoo! ID and password, and 
click Sign In. 

4. If the GeoCities terms of agreement appears, read it and then click I Accept. 

The GeoCities pages includes three Web site-building options, as well as these features: 

■ Search Home Pages Look for Yahoo! member Web sites by entering a keyword or 
member name. 

■ Explore Neighborhoods Browse through Web sites according to neighborhood. 

■ Cool Home Page Add-Ons Access elements that you can add to your Web site. 

■ New and Notable Learn about recently added or improved features . 
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Yahoo GeoCities home page

Member Tools View links to features just for Yahoo GeoCities members Features

include managing your Web site files signing up for extra space and accessing your

member account

Using Wizard
wizard is series of dialog boxes that take you step by step through complex process By

responding to the questions in the boxes or filling in information you complete the process

without having to know the technical aspects of the task you are performing

By using the wizard you can create rather sophisticated Web site without knowing anything

about HTML tags As you learn more about Web site building however you can later edit your

Web site pages to add even more features

Lets go through the steps of creating Web site using the Yahoo Wizard

In the Yahoo GeoCities home page click Yahoo Wizards

If this is the first time youve used the wizards or created Yahoo GeoCities Web site

you will see the Pick Neighborhood For Your Home Page screen

Click the neighborhood in which you want to place your Web site You see the About

Your Home Page form

120 How to Do Everything with Yahoo! 

OeoClties~--------- -Tu_hu_-o!- t:itlQ 

Plan the perfect honeymoon! Click here. 

Search Home Pages 

■i@Nif ■ Yahoo! GeoCities home page 

~ Preview Yahoo! Wizards 
Want to crank out a web page 
quickly and easily? Give our 
new Yahoo! \/\lizards a test 
drive. 

New Neighborhood Look 
We've given our Neiqhborhoods 
a brand new look and some 

II Member Tools View links to features just for Yahoo! GeoCities members. Features 
include managing your Web site files, signing up for extra space, and accessing your 
member account. 

Using a Wizard 
A wizard is a series of dialog boxes that take you step by step through a complex process. By 
responding to the questions in the boxes or filling in information, you complete the process 
without having to know the technical aspects of the task you are performing. 

By using the wizard, you can create a rather sophisticated Web site without knowing anything 
about HTML tags. As you learn more about Web site building, however, you can later edit your 
Web site pages to add even more features. 

Let's go through the steps of creating a Web site using the Yahoo! Wizard: 

1 . In the Yahoo! GeoCities home page, click Yahoo! Wizards. 

2. If this is the first time you've used the wizards or created a Yahoo! GeoCities Web site, 
you will see the Pick A Neighborhood For Your Home Page screen. 

3. Click the neighborhood in which you want to place your Web site. You see the About 
Your Home Page form. 
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Enter the information about your Web site

Enter up to three phrases that describe your home page

Enter topic that best describes your home page

State whether you would like to receive e-mail about making money with your home

page the Pages That Pay program

Click Submit to see summary of your page details

Yourhbtj ndomaPajehtfàJTmaiLou

Your Yahoo is azakuto 2000

Your Alternate Email Address is alarm@att net a1

Your home page TJRL is http I/www geocities coinPentagoniCaanp/89O3
OJonId /on like different nddreor

Your home page TJTRL shortcut is htpiwww.geocities.contlazakuto 2000

Print copy of the screen or make note of the two Web site addresses your home

page TJRL and your home page URL shortcut You can access your Web site with either

address Your home page URL represents the exact location of your site within the

Yahoo system including the neighborhood Pentagon in the example the street

Camp and the address 4903

1gpqjppjjjjjjA URL is an abbreviation of Uniform Resource Locator the Web address of vite or

document on the Internet

Click Build Your Page Now to see the Wizards page shown in Figure 6-2 The Wizards

page shows thumbnail sketches of several completed Web pages Underneath each page

is link

Click the link for the page you want to create The Start With Yahoo Wizard page

appears It offers information about the wizard and explains the type of information that

youll be asked to enter

Click Launch Yahoo Wizard

Launch Yahoo Wizard to begin building your

Personal Home Page HAVE FUN

10 series of boxes appears so you can select options and enter information that you want

to appear on the Web site Click Begin fill in the boxes and keep clicking Next to move

from box to box At one point you will be asked if you want to make the page your

home page

If you want to use the page as your home page choose Yes and then click Next The

page will be called index.html and will be displayed whenever person accesses your
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4. Enter the information about your Web site: 

■ Enter up to three phrases that describe your home page. 

■ Enter a topic that best describes your home page. 

■ State whether you would like to receive e-mail about making money with your home 
page (the Pages That Pay program). 

5. Click Submit to see a summary of your page details. 

Your Yahoo! ID is: azakuto_2000 

Your Alternate Email Address is alann@att.net 

Your home page URL is http:.l!vi"ls'W.geocities.comfPentagon/Ca.mp/4903 
(J/1/ould vo,, like a diffe re nt address(?) 

Your home page URL shortcut is: http://www·.geocities.com/azakuto 2000 

6. Print a copy of the screen or make a note of the two Web site addresses: your home 
page URL and your home page URL shortcut. You can access your Web site with either 
address. Your home page URL represents the exact location of your site within the 
Yahoo! system, including the neighborhood (Pentagon in the example), the street 
(Camp), and the address (4903). 

A URL is an abbreviation of Uniform Resource Locator, the Web address of a site or 
document on the Internet. 

7. Click Build Your Page Now! to see the Wizards page shown in Figure 6-2. The Wizards 
page shows thumbnail sketches of several completed Web pages. Underneath each page 
is a link. 

8. Click the link for the page you want to create. The Start With A Yahoo! Wizard page 
appears. It offers information about the wizard and explains the type of information that 
you' ll be asked to enter. 

9. Click Launch Yahoo! Wizard. 

Launch Yahoo! Wizard - to begin building your 
Personal Home Page. HAVE FUN! 

10. A series of boxes appears so you can select options and enter information that you want 
to appear on the \Yeb site. Click Begin, fill in the boxes, and keep clicking Next to move 
from box to box. At one point, you will be asked if you want to make the page your 
home page. 

11. If you want to use the page as your home page, choose Yes and then click Next. The 
page will be called index.html and will be displayed whenever a person accesses your 
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site with his or her browser If you click No and then Next enter the name you want for

the page in the box that appears and then click Next

12 congratulations message appears and shows the address of the page you created Give

this address to persons you want to access your page Click Done The Now That You

Have Finished page appears with information about accessing the page From here

you also choose another color scheme or template to use for the page

13 Click Home to return to the Yahoo GeoCities home page

If you selected to make the page your home page it is now located at this address

http//www.geocities.com/your ID

So if your Yahoo ID is Jdoe your Web site is as follows

http//www.geocities.com/Jdoe/

very basic Web site created by the Yahoo Wizard is shown in Figure 6-3

If you gave the page another name such as mysite then it can be accessed by navigating to

this address

http//www.geocities.com/Jdoe/myside.html

Holiday Home Page Wizards Personal Home Page Wizards

ad the on bout an Irolija part or lrar ojr rnteic ith the onid Stai

create holiday no -letter phd page to ahore prcl log one nfth Per oral Hnrw oje oInr

wittr ftmrl nd frrendn heck ant there nw halo

ahaol Inr rd

__iloliday livitation day.e 1301 Etoe Neon Gte0

Holiday Photo Paq Think Pink Mellow Yellow

uJ Selecting starting design
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site with his or her browser. If you click No and then Next, enter the name you want for 
the page in the box that appears, and then click Next. 

12. A congratulations message appears and shows the address of the page you created. Give 
this address to persons you want to access your page. Click Done. The Now That You 
Have Finished page appears with information about accessing the page. From here, 
you also choose another color scheme or template to use for the page .. 

13. Click Home to return to the Yahoo! GeoCities home page. 

If you selected to make the page your home page, it is now located at this address: 

http://www.geocities.com/your _ID! 

So if your Yahoo! ID is Jdoe, your Web site is as follows: 

http://www.geocities.com/Jdoe/ 

A very basic Web site created by the Yahoo! Wizard is shown in Figure 6-3. 
If you gave the page another name, such as mysite, then it can be accessed by navigating to 

this address: 

http://www.geocities.com/J doe/myside.html 

• Spread the word about your holiday party or Share your interests with the world. Start now by 
create a holiday newsletter or photo page to share picking one of the Personal Home Pa·ge colors 
with family and friends Check out these new below. 
Yahoo! Wizards. 

Holiday Invitation Holiday Newsletter Cool Blue Neon Green 

Holiday Photo Page Think Pink 

■j@)ijpj Selecting a starting design 
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1uIYT
iTnYhCiabe

Bob Chesin

hour cvo Links

irs great gui lot of laughs Yhos
locking fkr long-tens Chat

eriouo relationship
vIsa Gaviev

Famfly LInks

Emall rn
My Dads favorite site

My Mciiis favorite site

like iitliii an ocienc iction

Friends Links

RoCs Ivt its

It1 larral at Dc Mom and nay sister Barbie

Sample basic Web site

Editing Wizard Web Sites

After you view your Web site you may want to add or delete elements or change text

or graphics

If you want to make changes to the site you created with the wizard just repeat the steps to

start the wizard Because you already have wizard page on your site however the first wizard

dialog box will ask if you want to create new page or edit an existing one

To edit an existing wizard page select Edit Existing Page as shown Create new page

on the right Pull down the list box under that option choose the page you Edit eoioting page

want to edit and then click Next

To create another Web site page click Create New Page and then

click Next Fill in the dialog boxes to create the page and then give it

name other than index.htmlor give it the name index.htnil if you want Iperoonalpmgegreen

it to replace your current home page

You can use Page Builder to edit Web sites you created with wizard but then you will

FIO longer be able to edit the page with the wizard
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E-mail me! 

About Me: 
I'm a great guy, lots of laughs , 
and looking for a long-term 
serious relationship. 

■@MNQM Sample basic Web site 

Editing Wizard Web Sites 

favorite Links: 
Yahoo! 
Yahoc,i Chat 

Yahoot Game? 

Family Links: 

My Dad's favorite site 

My Mom's favorite site 

Friends Links: 

Rob's_best site 

After you view your Web site, you may want to add or delete elements, or change text 
or graphics . 

. If you want to make changes to the site you created with the wizard, just repeat the steps to 
start the wizard. Because you already have a wizard page on your site, however, the first wizard 
dialog box will ask if you want to create a new page or edit an existing one. 

To edit an existing wizard page, select Edit Existing Page, as shown r Create new page 

on the right. Pull down the list box under that option, choose the page you r.- Edit existing page 

want to edit, and then click Next. 
To create another Web site page, click Create A New Page and then 

click Next. Fill in the dialog boxes to create the page and then give it a 
name other than index.html-or give it the name index.html if you want 
it to replace your current home page. 

You can use Page Builder to edit Web sites you created with a wizard, but then you will 

no longer be able to edit the page with the wizard 
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Using Page Builder to Create Web Sites

Rather than use wizard to create your page you can use Page Builder Page Builder lets you select

template or blank page as starting point for your site and then customize it as you wish

You create Page Builder site graphically by adding elements and then placing them where

you want them to appear You can add graphics and text and other special Web site features

simply by clicking and dragging

Follow these steps to create Web page with Page Builder

In the GeoCities home page click Build Page If this is the first time youve created

Yahoo GeoCities home page youll see the Pick Neighborhood For Your Home Page
screen

Click the neighborhood in which you want to place your site You see the About Your

Home Page form

Enter the information about your Web site

Enter up to three phrases that describe your home page

Enter topic that best describes your home page

State whether you would like to receive e-mail about making money with your home

page the Pages That Pay program

Click Submit to see summary of your page details

Print copy of the screen or make note of the two Web site addresses your home

page URL and your home page URL shortcut You can use either address to access

your Web site

Click Build Your Page Now to see your page under construction

Click Page Builder to see the Start with PageBuilder Template page which is shown

in Figure 6-4

Click one of the templates youd like to use The Start With Template page appears

Click Launch Page Builder Yahoo vill take from three to five minutes to set up Page
Builder so it can do its work Youll see small window with an animated graphic that

shows house being built along with message warning you not to close the window
After Page Builder has set up youll see the Page Builder window with the template as

shown in Figure 6-5

Click OK if message appears reporting new features

10 Create your Web site as explained in the next section
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Using Page Builder to Create Web Sites 
Rather than use a wizard to create your page, you can use Page Builder. Page Builder lets you select 
a template or a blank page as a starting point for your site and then customize it as you wish. 

You create a Page Builder site graphically, by adding elements and then placing them where 
you want them to appear. You can add graphics and text and other special Web site features 
simply by clicking and dragging. 

Follow these steps to create a Web page with Page Builder: 

1. In the GeoCities home page, click Build a Page. If this is the first time you've created a 
Yahoo! GeoCities home page, you'll see the Pick A Neighborhood For Your Home Page 
screen. 

2. Click the neighborhood in which you want to place your site. You see the About Your 
Home Page form. 

3. Enter the information about your Web site: 

■ Enter up to three phrases that describe your home page. 

■ Enter a topic that best describes your home page. 

■ State whether you would like to receive e-mail about making inoney with your home 
page (the Pages That Pay program). 

4. Click Submit to see a summary of your page details. 

5. Print a copy of the screen or make a note of the two Web site addresses, your home 
page URL and your home page URL shortcut. You can use either address to access 
your Web site. 

6. Click Build Your Page Now! to see your page under construction. 

7. Click Page Builder to see the Start with a PageBuilder Template page, which is shown 
in Figure 6-4. 

8. Click one of the templates you'd like to use. The Start With A Template page appears. 

9. Click Launch Page Builder. Yahoo! will take from three to five minutes to set up Page 
Builder so it can do its work. You' ll see a small window with an animated graphic that 
shows· a house being built, along with a message warning you not to close the window. 
After Page Builder has set up, you' ll see the Page Builder window with the template, as 
shown in Figure 6-5. 

Click OK if a message appears reporting new features. 

10. Create your Web site as explained in the next section. 
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Geo

Duili raqeE

Start with PageBuilder template.. Start with tool..

IPvTL-In nl cieitce oh nuq iii minute Buildur aItJ
AIvice Comma .j Dance Invitation

iotnon.e odic_ InItepealletO DLI ijanie

__________
horn YaF 001 111 fot somettm iqcjirn

Fliank Page
Fik 1air

_rl from ocnth Lul

eIehritv Fan Page 1j fly -a arcH -iiiL

ntDrt fan pane cool hobby7

Chfldrens Page My Links

c.t the kids involved tloae yourfavorite lini
JJL..-

Choosing starting template for Page Builder

11 When youve finished click Save to see the Save and Publish Page box It will list the

names of any existing pages on your Web site

12 Type new page name If you want to replace an existing page with new one select its

name from the list

13 Click OK Yahoo will save the page show you its URL address and ask if you want to

view the page at thistime

14 If you select not to view the page close Page Builder by choosing Exit from its File

menu If you select to view the page it will appear in new window on your screen

Close the window when you have finished previewing the page to return to Page

Builder You can then either modify the page and save it again or exit Page Builder

Working with Page Builder

Page Builder is an easy way to create powerful Web sites because you do so visually You see

your page as youre working on it and can preview it to make sure it looks and works the way

you want

In Page Builder each item on the pagea section of text or graphic for exampleis an

object You can move and change the size of an object delete it or change its contents without
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Y&HOO!GeoCit.ies 

Yahoo! GeoCities ~ 

Home > Build Pages 

'§t~ifwith a•~~~iBuilderJ~/tjplat~ ... :( 

;u Advice Column 
Got sorne advice~ 

!Ll Baby Pages NEW• 

From Yahoo! Health. 

i!J Blank Page 
Start from scratch. 

l!'.l Celebrity Fan Page 
Start a fan page. 

iJ"I Children's Page 
Get the kids involved. 

ttJ Dance Invitation 
Invite people to your dance. 

l] Party Invitation 
Got something going on? 

tt) My Pet Pat1e 
Cat , Q.Qg 

[iJ My Hobby 
Got a cool hobby? 

tt) ~ 
Manage your favorite links. 
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11. When you' ve finished, click Save to see the Save and Publish Page box. It will list the 

names of any existing pages on your Web site. 

12. Type a new page name. If you want to replace an existing page with a new one, select its 

name from the list. 

13. Click OK. Yahoo! will save the page, show you its URL address, and ask if you want to 

view the page at this time. 

14. If you select not to view the page, close Page Builder by choosing Exit from its File 

menu. If you select to view the page, it will appear in a new window on your screen. 

Close the window when you have finished previewing the page to return to Page 
Builder. You can then either modify the page and save it again or exit Page Builder. 

Working with Page Builder 
Page Builder is an easy way to create powerful Web sites because you do so visually. You see 

your page as you're working on it and can preview it to make sure it looks and works the way 

you want. 
In Page Builder, each item on the page- a section of text or a graphic, for example-is an 

object. You can move and change the size of an object, delete it, or change its contents without 
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Page Builder with template

disturbing the other objects When you click an object it is surrounded by border and square

handles as shown on the right Click an object to select it

To move an object point inside the border hold down the left mouse

button and then drag the mouse where you want the object to appear Objects

cannot overlap each other If you position an object so it overlaps another

object Yahoo displays red crosshatch pattern where the objects overlap

Move the object so the pattern disappears
______________

talk about

j4j
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i! I'm Ivana Cook. I love baking, roasting, boiling, 
tewing, chopping, freezing, stirring, kneading, 
lending, grilling, frying, steaming, broiling, etcetera! 

epiace an lflese ima9os and ie><t boxes with yo,,r 
y ,re/aled images and 111formalion} 

eaturerl Tip: / 

ut your hobby tip here: 

■j@!)ijfij Page Builder with template 

disturbing the other objects. When you click an object, it is surrounded by a border and square 
handles, as shown on the right. Click an object to select it. 

To move an object, point inside the border, hold down the left mouse 
button, and then drag the mouse where you want the object to appear. Objects 
cannot overlap each other. If you position an object so it overlaps another 

• object; Yahoo! displays a red crosshatch pattern where the objects overlap. 
Move the object so the pattern disappears: 

Let's talk about Cookin 
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To change the size of an object drag one of the handles You can make an object smaller

or larger

Drag handle on the corner to change the height and width of the graphic but keep its

proportions

Drag the left or right center handle to change the width

Drag the top or bottom center handle to change the height For example dragging the

right side of this text box to the left made it smaller so the graphic was able to fit beside

it without overlapping

Lets talk about Cooking

To delete an object select it and then press DELETE

To modify an existing object click it so handles appears around it and then click the

Modify button in the Page Builder toolbar

Working with Text

If you want to change any of the default text that came with the Page Builder template

double-click the text or click it once and then click the Modify button The text is surrounded by

double border with handles and the text toolbar appears as shown here

Font Font Size LeFt Bold Background Color

Center Italic

Right Text Color

Bro.er defauIt 18 2i Help

Stop Editing

Top Underline
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To change the size of an object, drag one of the handles. You can make an object smaller 

or larger: 

■ Drag a handle on the corner to change the height and width of the graphic but keep its 

proportions. 

■ Drag the left or right center handle to change the width. 

■ Drag the top or bottom center handle to change the height. For example, dragging the 

right side of this text box to the left made it smaller so the graphic was able to fit beside 

it without overlapping: 

!Let's talk about Cooking! I 

■ To delete an object, select it and then press DELETE. 

■ To modify an existing object, click it so handles appears around it and then click the 

Modify button in the Page Builder toolbar. 

Working with Text 
If you want to change any of the default text that came with the Page Builder template, 

double-click the text, or click it once and then click the Modify button. The text is surrounded by 

a double border with handles, and the text toolbar appears, as shown here: 

Help 

Stop Editing 

Bottom Copy/Paste 

Middle Link 
Top Underline 
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Align Objects

If you want to align two or more objects in relation to each other use the Align command
rather than attempting to drag each object into position separately Here how

Select the first object in the group that you want to align

Hold down the SUIFT key and select the other objects

Choose Align from the Page Builder Edit menu to open the Align Items dialog box

shown here

T1kair xl

column Left Roi Top

Column Center Row Middle

Riqht Row BtIoni

Hatch Larpe --- Space tern

Hmiqht Do not chana opacing

Wdih Eenlv

L____________
___________________________

Oh Cancel Help

Waininp Applet Wifldow

In the Alignment section select how you want the items aligned in relation to

each other

5. In the Match Largest section choose whether you want all of the items to be the

same size as either the largest or smallest of the objects

In the Space Items section choose how you want the items spaced from each other

Click OK
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You can now move the insertion point within the text to edit it or to add more text Use the

buttons and lists on the toolbar to format text as you would in word-processing program The

Left Center Right Top Middle and Bottom buttons affect where the text appears in the box

sunounding it Click outside of the box when you have finished editing

The Link button lets you use the text as hyperlink See Working with Hyperlinks

later in this chapter

To insert new text on your page click the Text button on the toolbar shown at left You can

also choose Basics and then Text from the Insert menu text box appears with handles along

with the text toolbar Click in the box and type and format your text When you have finished

entering the text drag the box where you want it to appear

Working With Graphics

Most of the templates come with at least one graphic You can change the default graphic or add

additional pictures to the page Yahoo has collection of graphics that you can choose from

and you can also use graphics you have on your computer or graphics from other Web sites

To modify an existing graphic object double-click it or select it and then click the Modify

button You see the Select Picture dialog box shown in Figure 6-6

Use the options in the box to change the graphic that is displayed and how it appears

To select another of Yahoo graphics follow these steps

In the Collection list choose one of the graphic groups The options are shown here

.AnimI

7tjHIIIIi IIIIl.llhIIIII 11111111 .1 ...IIIII.IIT .JHIIIIUI

1
1

1
1

1
1

1.1.11111

1
1

1
1

1
1

II

Generic

HcJidy

emplate_Labeli

TempLate_Titles

empletes

Imported Pictures

In the Picture List click the name of the picture that you want to use preview of the

graphic appears

To view thumbnails of all of the graphics in collection click the View Thumbnails

button to open another window with views of all of the pictures in the group Then point

to thumbnail to see its name and size and click picture to select it

Click OK when youre ready to insert the graphic into the document
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You can now move the insertion point within the text to edit it or to add more text. Use the 
buttons and lists on the toolbar to format text as you would in a word-processing program. The 
Left, Center, Right, Top, Middle, and Bottom buttons affect where the text appears in the box 
surrounding it. Click outside of the box when you have finished editing. 

The Link button lets you use the text as a hyperlink. See "Working with Hyperlinks," 
later in this chapter. 

To insert new text on your page, click the Text button on the toolbar, shown at left. You can 
also choose Basics and then Text from the Insert menu. A text box appears with handles along 
with the text toolbar. Click in the box and type and format your text. When you have finished 
entering the text, drag the box where you want it to appear. 

Working With Graphics 
Most of the templates come with at least one graphic. You can change the default graphic or add 
additional pictures to the page. Yahoo t has a collection of graphics that you can choose from, 
and you can also use graphics you have on your computer or graphics from other Web sites. 

To modify an existing graphic object, double-click it or select it and then click the Modify 
button. You see the Select Picture dialog box shown in Figure 6-6. 

Use the options in the box to change the graphic that is displayed and how it appears. 
To select another of Yahoo!' s graphics, follow these steps: 

1. In the Collection list, choose one of the graphic groups. The options are shown here: 

,;:;:r;,mais··· ..... .... .......... . ........ .. . ..... .... ......... .. . .......... .... .. ......... . .. --·: 
Generic 
Holiday 
T emplate_Labels 
Template_ Titles 
Templates 
Im orted Pictures 

2. In the Picture List, click the name of the picture that you want to use. A preview of the 
graphic appears. 

3. To view thumbnails of all of the graphics in a collection, click the View Thumbnails 
button to open another window with views of all of the pictures in the group. Then point 
to a thumbnail to see its name and size and click a picture to select it. 

4. Click OK when you're ready to insert the graphic into the document. 
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Ifltpii

ChoooePicluie

Cllctn knimalo

Piolure Liol Pictufe Previeo

arigrhrno gil

ariteater2 gil

anleaterom gil

apteriri gil

arboreal gil

rraiIlosmiil

______ anceI Help

Warninr Applet Windov

Adding or changing graphic object

To insert graphic that you have on your computer click Upload to see the Upload Image

dialog box

iwiriirrnirimii ri xl

lJpIoarJ gif jpg jpe or jpeg image from your computer

nroweej

Upload Camel

Enter the path and name of the graphic on your computer or click the Browse button to

locate the graphic in the traditional Choose File dialog box Click Upload to transfer the image to

your Web site
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■j@!);JM Adding or changing a graphic object 

To insert a graphic that you have on your computer, click Upload to see the Upload Image 
dialog box: 

Enter the path and name of the graphic on your computer, or click the Browse button to 
locate the graphic in the traditional Choose File dialog box. Click Upload to transfer the image to 
your Web site. 
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You can use graphic as hyperlink through the Link To Location option

jee Working with Hyperlinks the next section in this chapter

Use the Screen Tip box to specify the text you want to appear when someone points to the

picture with his or her mouse
The Mouse-Over Picture option is terrific feature It lets you choose second graphic that

appears when the user points to the picture on your site You could use this feature for example

to display before and after pictures of the same item or as way to include two graphics in

the same space Click the Choose button next to the Move-Over Picture text box and select or

upload the graphic you want to use

Working with Hyperlinks

It is easy to add your own hyperlinks to Web page Remember hyperlink is an object that

you click to go to another location on your Web site or another location on the Internet You can

also click hyperlinks to quickly create an e-mail to specific recipient When the user points to

hyperlink the mouse pointer appears as little hand indicating that the object is hyperlink

You can create hyperlink from any object on Web page To create hyperlink follow

these steps

Select the object that you want to use as the hyperlink Create the object first if it does

not yet exist on your Web site

Click the Link button in the Page Builder toolbar to display the Hot Link dialog box

To create link from graphic object you can also double-click it to open the Select

Picture dialog box and use the Link To Location options

xl

Link to 1ocatn

IWebURL JF ______

DK _Cancel Help

Warnini Applet Windo

iriuri
Choose the type of object that the link points to The options are

Lir to Icration

shown here on the right l\/th LIRL

7iIJ
Enter the address of the location My Fage

-1.1 cii

File

If you chose Web URL in step type the Web site address of the fiber
md

page you want to display when the link is clicked

If you chose My Page click Choose to see list of pages on your Web site Select

the page you want the link to display and then click OK
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You can use a graphic as a hyper/ink through the Link To A Location option. 
See "Working with Hyper/inks," the next section in this chapter. 

Use the Screen Tip box to specify the text you want to appear when someone points to the 
picture with his or her mouse. 

The Mouse-Over Picture option is a terrific feature. It lets you choose a second graphic that 
appears when the user points to the picture on your site. You could use this feature, for example, 
to display "before" and "after" pictures of the same item, or as a way to include two graphics in 
the same space. Click the Choose button next to the Move-Over Picture text box and select or 
upload the graphic you want to use. 

Working with Hyperlinks 
It is easy to add your own hyperlinks to a Web page. Remember, a hyperlink is an object that 
you click to go to another location on your Web site or another location on the Internet. You can 
also click hyperlinks to quickly create an e-mail to a specific recipient. When the user points to 
a hyperlink, the mouse pointer appears as a little hand, indicating that the object is a hyperlink. 

You can create a hyperlink from any object on a Web page. To create a hyperlink, follow 
these steps: 

1. Select the object that you want to use as the hyperlink. Create the object first if it does 
not yet exist on your Web site. 

2. Click the Link button in the Page Builder toolbar to display the Hot Link dialog box. 
To create a link from a graphic object, you can also double-click it to open the Select a 
Picture dialog box, and use the Link To A Location options. 

3. Choose the type of object that the link points to. The options are 
shown here on the right. 

4. Enter the address of the location: 

■ If you chose Web URL in step 3, type the Web site address of the 
page you want to display when the link is clicked. 

■ If you chose My Page, click Choose to see a list of pages on your Web site. Select 
the page you want the link to display and then click OK. 
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If you chose My File click Choose to see the Select File dialog box Locate the file

you want the link to open and then click OK

If you chose E-Mail the e-mail address that you have on record appears You can

leave the address as is to have mail sent to you or enter the address of someone else

If you chose Other enter the address or name of the other server type such as an

FTP address for uploading or downloading files

Click OK

If you later need to change the link select the object and click the Link button again

Add-Ons

Yahoo provides number of special features you can add in addition to the ones on the toolbar

These features are called add-ons and you access them by clicking the Add Ons button on the

toolbar Clicking the button opens the dialog box shown in Figure 6-7 In general select an

add-on by following these steps

Choose category to display icons for the add-ons within category

Click the add-on you want to insert

Table 6-2 lists the add-ons that are available in each category Select add-ons from the

Animation category to insert animated graphics or text or from the Instant Info category for

lljJ Xl

Cateory

Text Pioturs UpId Bacrourd Bkrourd
Pi lur r.i

Buttr BuIIL rizrtI VrtiaI C. urthr

Lir Lines

cancel Help

/arnIrig Applet ./irido

Web sites
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Ill If you chose My File, click Choose to see the Select File dialog box. Locate the file 
you want the link to open and then click OK. 

Ill If you chose E-Mail, the e-mail address that you have on record appears. You can 
leave the address as is to have mail sent to you, or enter the address of someone else. 

Ill If you chose Other, enter the address or name of the other server type, such as an 
FTP address for uploading or downloading files. 

5. Click OK. 

If you later need to change the link, select the object and click the Link button again. 

Add-Ons 
Yahoo! provides a number of special features you can add in addition to the ones on the toolbar. 
These features are called add-ons, and you access them by clicking the Add Ons button on the 
toolbar. Clicking the button opens the dialog box shown in Figure 6-7. In general, select an 
add-on by following these steps: 

1. Choose a category to display icons for the add-ons within a category. 

2. Click the add-on you want to insert. 

Table 6-2 lists the add-ons that are available in each category. Select add-ons from the 
Animation category to insert animated graphics or text, or from the Instant Info category for 

Buttons Bullets Horizontal Vertical Counter 
Lines Lines 

■j@h)dj Add-ons for Web sites 
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dates countdowns and links to other information The Interactive category provides the means

for users to interact with you or Yahoo and the Forms and Scripts category lets you build

custom forms for advanced Web sites

After making changes to your Web site in Page Builder click the Save button on the

PàgeBuilder toolbar You have to save the site before you can thoroughly test how everything

within it works

You can also insert add-ons by using the Insert menu on the Page Builder menu bar

Basics The Basics category contains common Web site elements The Text add-on provides the

same feature as the Text button on the Page Maker toolbar while the Picture and Upload add-ons

perform the same as using the Pictures button This section explains adding lines counting hits

adding buttons and bullets and adding background music and graphics from the Basics category

Horizontal and vertical lines help create pleasant effect and separate elements on Web

page Inserting line is similar to inserting graphic To insert line follow these steps

Click the Add-Ons button on the Page Builder toolbar

Choose Basics from the Category list

Click Vertical Lines or Horizontal Lines

Select group to display list of the lines in collection Click the Upload option to use

line graphic you have on your disk

Category Add-Ons

Basics Iet Picture Upload Piciure Background Background Music Buttons Buflch

Horizontal Lines Vertical Lines Counter

Fun and Games Game Cheats Indulgence Advisor Recipe of the Day Slot Machine

Tic-Tac-Toe Love Test Baby Countdown Birthday Countdown Countdown to

the Big Day Baseball 99 Video Poker Beanie Babies Trivia Computer Games

Trivia Entertainment Trivia Cunent Events Trivia

Animation Animated Logo Fading Images Gliding Image Rotating Image Random Image

Instant Info Baby Countdown Birthday Countdown Big Day Countdown Wedding

Countdown Time and Date Stamp Yahoo Search Box GeoCities Search Box
Stock Charter Counter Yahoo Maps Yahoo Directions Mortgage Calculator

Interactive Yahoo Presence Message Board GeoGuide

Forms and Scripts Check boxes radio buttons buttons text fields text areas list boxes and HTML
code editor

VVIi Add-Ons for Yahoo Web Sites
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dates, countdowns, and links to other information. The Interactive category provides the means 

for users to interact with you or Yahoo!, and the Forms and Scripts category lets you build 

• custom forms for advanced Web sites. 
After making changes to your Web site in Page Builder, click the Save button on the 

PageBuilder toolbar. You have to save the site before you can thoroughly test how everything 

within it works. 

You can also insert add-ons by using the Insert menu on the Page Builder menu bar. 

Basics The Basics category contains common Web site elements. The Text add-on provides the 

same feature as the Text button on the Page Maker toolbar, while the Picture and Upload add-ons 

perform the same as using the Pictures button. This section explains adding lines, counting hits, 

adding buttons and bullets, and adding background music and graphics from the Basics category. 

Horizontal and vertical lines help create a pleasant effect and separate elements on a Web 

page. Inserting a line is similar to inserting a graphic. To insert a line, follow these steps: 

1. Click the Add-Ons button on the Page Builder toolbar. 

2. Choose Basics from the Category list. 

3. Click Vertical Lines or Horizontal Lines. 

4. Select a group to display a list of the lines in a collection. Click the Upload option to use 

a line graphic you have on your disk. 

Basics 

Fun and Games 

Animation 

Instant Info 

Interactive 

Forms and Scripts 

Text, Picture, Upload Picture, Background, Background Music, Buttons, Bullets, 

Horizontal Lines, Vertical Lines, Counter 

Game Cheats, Indulgence Advisor, Recipe of the Day, Slot Machine, 
Tic-Tac-Toe, Love Test, Baby Countdown, Birthday Countdown, Countdown to 

the Big Day, Baseball 99, Video Poker, Beanie Babies Trivia, Computer Games 
Trivia, Entertainment Trivia, Current Events Trivia 

Animated Logo, Fading Images, Gliding Image, Rotating Image, Random Image 

Baby Countdown, Birthday Countdown, Big Day Countdown, Wedding 
Countdown, Time and Date Stamp, Yahoo! Search Box, GeoCities Search Box, 

Stock Charter, Counter, Yahoo! Maps, Yahoo! Directions, Mortgage Calculator 

Yahoo! Presence, Message Board, GeoGuide 

Check boxes, radio buttons, buttons, text fields, text areas, list boxes, and HTML 

code editor 

■r7,:j■pj Add-Ons for Yahoo! Web Sites 
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Click the line you want to insert Use the View Thumbnails option to display the lines in

the group

Click OK

Adjust the size and position of the line by dragging

If you want to know how many people access your Web site insert hit counter The

counter increments each time person opens your site or clicks the Refresh button while viewing

it Inserting counter in Yahoo Web site is easy because Yahoo takes care of maintaining the

counter for you To insert counter follow these steps

Click the Add-Ons button

Choose Basics from the Category list

Click Counter

Move the counter where you want it to appear on the page ou are visitor numb
er

Add any desired text such as you are viewer number as

separate text object above the counter

Buttons and bullets are small graphics that add some design element to page You typically

use button as hyperlink and bullet to call attention to text object You add button or

bullet in much the same way as you do line by following these steps

Click the Add-Ons button

Choose Basics from the Category list

Click Button or Bullet

Select group to display list of the buttons or bullets in collection Click the Upload

option to use graphic you have on your disk

Click the specific object you want to insert Use the View Thumbnails option to display

the object in the group

Click OK

To use an inserted button as hyperlink click to select it and then define hyperlink as you
learned to do in Working with Hyperlinks earlier in this chapter If you inserted bullet drag

it to position near text object

background is graphic that appears behind the text graphics and other objects on the

page much like the background of your Windows desktop Background music is music file that

plays while Web site is being viewed In order to add background music you must have the

music file on your disk Background graphics can also be from your disk but you can get them

as well from collection of graphics or colors provided by Yahoo
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5. Click the line you want to insert. Use the View Thumbnails option to display the lines in 
the group. 

6. Click OK. 

7. Adjust the size and position of the line by dragging. 

If you want to know how many people access your Web site, insert a hit counter. The 
counter increments each time a person opens your site or clicks the Refresh button while viewing 
it. Inserting a counter in a Yahoo! Web site is easy because Yahoo! takes care of maintaining the 
counter for you. To insert a counter, follow these steps: 

1. Click the Add-Ons button. 

2. Choose Basics from the Category list. 

3. Click Counter. 

4. Move the counter where you want it to appear on the page. 

5. Add any desired text, such as "you are viewer number," as a 
separate text object above the counter. 

~ ou are visitor numb erl 
t•J•l•l•l 

Buttons and bullets are small graphics that add some design element to a page. You typically 
use a button as a hyperlink and a bullet to call attention to a text object. You add a button or 
bullet in much the same way as you do a line by following these steps: 

1 . Click the Add-Ons button. 

2. Choose Basics from the Category list. 

3. Click Button or Bullet. 

4. Select a group to display a list of the buttons or bullets in a collection. Click the Upload 
option to use a graphic you have on your disk. 

5. Click the specific object you want to insert. Use the View Thumbnails option to display 
the object in the group. 

6. Click OK. 

To use an inserted button as a hyperlink, click to select it and then define a hyperlink as you 
learned to do in "Working with Hyperlinks," earlier in this chapter. If you inserted a bullet, drag 
it to a position near a text object. 

A background is a graphic that appears behind the text, graphics, and other objects on the 
page, much like the background of your Windows desktop. Background music is a music file that 
plays while a Web site is being viewed. In order to add background music, you must have the 
music file on your disk. Background graphics can also be from your disk, but you can get them 
as well from a collection of graphics or colors provided by Yahoo! . 
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To insert background on your site use these steps

Click the Add-Ons button

Choose Basics from the Category list

Click Background

Select group to display list of the background graphics in collection To add solid

color rather than graphic click Set Background Color choose color from the pallet

that appears and then click OK You can also click the Upload option to use graphic

that you have on your disk

Click OK

Fun and Gaines The add-ons in the Fun and Games category offer games and trivia contests in

which users can participate As shown here the viewer can use the mouse to play the Slot

Machine add-on

To insert an add-on from the Fun and Games category choose Fun and Games from the

Category list and then click the item you want to insert In some cases box for the add-on

appears in Page Builder Drag the box to the position where you want it to appear

In other cases dialog box appears with options that must be set If you choose Birthday

Countdown for example youll be asked to select the month and day of your birth date

Countdown add-on is shown here

IONLY

2I5 DAYS
DMS 1IRS SE

27 07 00

BIRTHDAY

gdq Fctoi

As its name applies Countdown add-on counts down to the date in question It shows the

number of days hours minutes and seconds until the event
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To insert a background on your site, use these steps: 

1 . Click the Add-Ons button. 

2. Choose Basics from the Category list. 

3. Click Background. 

4. Select a group to display a list of the background graphics in a collection. To add a solid 
color rather than a graphic, click Set Background Color, choose a color from the pallet 
that appears, and then click OK. You can also click the Upload option to use a graphic 
that you have on your disk. 

5. Click OK. 

Fun and Games The add-ons in the Fun and Games category offer games and trivia contests in 
which users can participate. As shown here, the viewer can use the mouse to play the Slot 
Machine add-on. 

To insert an add-on from the Fun and Games category, choose Fun and Games from the 
Category list and then click the item you want to insert. In some cases, a box for the add-on 
appears in Page Builder. Drag the box to the position where you want it to appear. 

In other cases, a dialog box appears with options that must be set. If you choose Birthday 
Countdown, for example, you'll be asked to select the month and day of your birth date. A 

Countdown add-on is shown here: 

As its name applies, a Countdown add-on counts down to the date in question. It shows the 
number of days, hours, minutes, and seconds until the event. 



136 How to Do Everything with Yahoo

Animations The options in the Animations category use two or more images to create visual

effect such as one image fading into another or one graphic rotating over second You can choose

images from theYahoo clip art collection or upload graphics that you have on your computer

The process is generally the same as other add-ons Follow these steps

Click the Add-Ons button

Choose Animations from the Category list

Click the add-on that you want to insert

hi the dialog box that appears select the graphics to use for the animation and other options that

affect its appearance For example the options for the Animated Logo add-on are shown here
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The add-on uses two graphics transparent image that appears in the background and an

animated image that moves across it You can accept the default images or click Choose to open
the Choose Picture dialog box shown in Figure 6-8

Use the Choose Picture dialog box to select the graphic from the Yahoo clip art collection

or click the Upload button to use graphic from your disk or Web site

How many images you can select and the other options in the Choose Picture dialog box

depend on the animation you are dealing with

The Animated Logo add-on lets you choose two graphics select scroll speed and

select direction for the animated graphic

The Fading Images add-on lets you choose five graphics the number of seconds for the

fade out and pause between pictures and background color

The Gliding Images add-on lets you choose three graphics the length of the glide and

the pause between images and either background image or solid color

The Rotating Image add-on lets you choose rotating and background graphic the

rotation and pause time the rotation axis either vertical or horizontal and the

background color

The Random Images add-on lets you select up to three graphics and background color
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Animations The options in the Animations category use two or more images to create a visual 
effect, such as one image fading into another or one graphic rotating over a second. You can choose 
images from the Yahoo! clip art collection or upload graphics that you have on your computer. 

The process is generally the same as other add-ons. Follow these steps: 

1 . Click the Add-Ons button. 

2. Choose Animations from the Category list. 

3. Click the add-on that you want to insert. 

In the dialog box that appears, select the graphics to use for the animation, and other options that 
affect its appearance. For example, the options for the Animated Logo add-on are shown here: 

lipart/pictures/T emplates/g. gif 
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The add-on uses two graphics, a transparent image that appears in the background and an 
animated image that moves across it. You can accept the default images or click Choose to open 
the Choose Picture dialog box shown in Figme 6-8. 

Use the Choose Picture dialog box to select the graphic from the Yahoo! clip art collection, 
or click the Upload button to use a graphic from your disk or a Web site. 

How many images you can select and the other options in the Choose Picture dialog box 
depend on the animation you are dealing with. 

II The Animated Logo add-on lets you choose two graphics, select a scroll speed, and 
select a direction for the animated graphic. 

Ill The Fading Images add-on lets you choose five graphics, the number of seconds for the 
fade out and pause between pictures, and a background color. 

Ill The Gliding Images add-on lets you choose three graphics, the length of the glide and 
the pause between images, and either a background image or a solid color. 

II The Rotating Image add-on lets you choose a rotating and background graphic, the . 
rotation and pause time, the rotation axis ( either vertical or horizontal) and the 
background color. 

II The Random Images add-on lets you select up to three graphics and a background color. 
' • 
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Instant Info The Instant Info category offers add-ons that present information of some sort As

you can see in Table 6-2 earlier in this section some of the add-ons are duplicates of those found

in other categories but others are unique to Instant Info Depending on the object selecting an

option from the Instant Info category either places the object on the page immediately or displays

dialog box of options for the object

Wedding Countdown Shows the amount of time until wedding date that you specify

Time and Date Stamp Shows the date and time in the format of your choice You can

choose the background and foreground colors and the font font style and font size specify

the date format and choose to include the time in 12-hour format or 24-hour military format
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FIGURE 6-8 Selecting a graphic for an animation 

Instant Info The Instant Info category offers add-ons that present information of some sort. As 
you can see in Table 6-2, earlier in this section, some of the add-ons are duplicates of those found 
in other categories, but others are unique to Instant Info. Depending on the object, selecting an 
option from the Instant Info category either places the object on the page immediately or displays 
a dialog box of options for the object. 

Ill Wedding Countdown Shows the amount of time until a wedding date that you specify. 

II Time and Date Stamp Shows the date and time in the format of your choice. You can 
choose the background and foreground colors, and the font, font style, and font size; specify 
the date format; and choose to include the time in 12-hour format or 24-hour military format. 
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Yahoo Search Box Displays box like the one shown at

right in which you can enter keyword for Yahoo search

GeoCities Search Box Displays box to enter keyword to

search GeoCities Web sites You can choose the box color

.aroh ti
.-.an..oj

Stock Charter Charts the prices of up to four stocks of your choosing as shown in

Figure 6-9 Youll need to enter the ticker symbol for each of the stocks you want to chart

Yahoo Maps Inserts link to map of the location of your choosing Click the link

to display detailed map Youll learn more about Yahoo maps in Chapter 10

Yahoo Directions Displays form for entering starting address to see map to

location of your choosing

Mortgage Calculator Calculates either the monthly payments or principle amount of

mortgage based on user input You can choose color scheme for the calculator the

mortgage information is entered from your Web site

Now charting last months of
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IU1l Charting stocks on your Web site
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■ Yahoo! Search Box Displays a box, like the one shown at 

right, in which you can enter a keyword for a Yahoo! search. 

■ GeoCities Search Box Displays a box to enter a keyword to 

search GeoCities Web sites. You can choose the box color. 

~ 

■ Stock Charter Charts the prices of up to four stocks of your choosing, as shown in 

Figure 6-9. You' ll need to enter the ticker symbol for each of the stocks you want to chart. 

■ Yahoo! Maps Inserts a link to a map of the location of your choosing. Click the link 

to display a detailed map. You'll learn more about Yahoo! maps in Chapter 10. 

■ Yahoo! Directions Displays a form for entering a starting address to see a map to a 

location of your choosing. 

■ Mortgage Calculator Calculates either the monthly payments or principle amount of 

a mortgage based on user input. You can choose a color scheme for the calculator; the 

mortgage information is entered from your Web site. 

■j@ij;jif■ Charting •Stocks on your Web site 
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Interactive The options in the Interactive category let you interact with other people The

options are

Yahoo Presence

Message Board

GeoGuide

The Yahoo Presence add-on displays graphic indicating whether you are logged on to

Yahoo Messenger or not You can choose either large or small icon

tLi NotOnline
erd ro ri riqht now

If person accessing your Web site sees that you are currently logged on they can send

you an instant message using the Yahoo Messenger program or look for you in chat room
The Message Board lets people post and read public messages Posting means to add

message to the board so everyone who accesses the message board can read it The messages
are organized into threads thread contains message on given topic and all replies to the

message People can either respond to message by adding their response to the thread or they

can post message on new topic and in so doing start new thread

When others access your site the box shown here will invite

them to add message to your board

Clicking the box opens your message board as shown in

Figure 6-10 At the top of the screen are navigation buttons for

displaying messages and the text of the first message on the board Notice that the number of the

message and the total number of messages is also shown along with links to post reply If there

are any replies to the displayed message youll also see link to view replies to the message
The viewer can use the Previous Next First and Last links to move between messages or enter

the number of message in the Go to Message box and click Go to display specific message
At the bottom of the screen are the messages listed along with their subject the ID of the

person who posted the message and the date and time the message was posted To read

message click it in the list You see the text of the message in the
Let do dinner

upper section of the screen The message displayed is indicated in

the list by the arrow as shown at right
My Mesiage Board
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Interactive The options in the Interactive category let you interact with other people. The 
options are 

■ Yahoo! Presence 

■ Message Board 

■ GeoGuide 

The Yahoo! Presence add-on displays a graphic indicating whether you are logged on to 
Yahoo! Messenger or not. You can choose either a large or small icon. 

If a person accessing your Web site sees that you are currently logged on, they can send 
you an instant message using the Yahoo! Messenger program or look for you in a chat room. 

The Message Board lets people post and read public messages. Posting means to add a 
message to the board so everyone who accesses the message board can read it. The messages 
are organized into threads. A thread contains a message on a given topic and all replies to the 
message. People can either respond to a message by adding their response to the thread, or they 
can post a message on a new topic and in so doing start a new thread. 

When others access your site, the box shown here will invite 
them to add a message to your board. 

Clicking the box opens your message board, as shown in 
Figure 6-10. At the top of the screen are navigation buttons for 

Post a Me~sage bn • 
My" Messag~Board ),di,:,kho2re! 

displaying messages and the text of the first message on the board. Notice that the number of the 
message and the total number of messages is also shown, along with links to post a reply. If there 
are any replies to the displayed message, you'll also see a link to view replies to the message. 

The viewer can use the Previous, Next, First, and Last links to move between messages, or enter 
the number of a message in the Go to Message # box and click Go to display a specific message. 

At the bottom of the screen are the messages listed along with their subject, the ID of the 
person who posted the message, and the date and time the message was posted. To read a 
message, click it in the list. You see the text of the message in the 
upper section of the screen. The message displayed is indicated in 
the list by the arrow, as shown at right. 

2 => Let's do dinner 

1 My lviessage Board 
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fl5545 51O
Administrative tools Delete Mart Edit hoard settiorts

LWeve made corns changes learn more about guestbooks and message boards

Preious Next Msg List Post

My Message Board 345 pm

Welcome to my Yahoo SeoCitiss Message Board

Massage1 of2

ViervReptres to this Message

Frevious Next Ihat IMst Pot

Go to Mesoege iii

Lets do dinner EsrbeeoNeiheuer t/20/iJO 350 pm

M1Ieoosge Board saaoato_2000 t/30C0 340 pm

Yahoo message board for your Web site

To post reply to message click the message so it appears in the upper part of the screen

and then click the Post link Yahoo opens the form shown in Figure 6-11 Fill out the form and

then click either Post or Preview Before Posting at the bottom of the form

To post new message and start new thread click Msg List This illustration shows list

of messages

Go to Stan Most ecerit Previous 40 Next 40 Msg Post

Subject Author Date ED

LEts do dinner EarbaraNeibsuer 1120/00 350 pm

esseBod azalcuto 2000 1120/00 341 pot

Copyrigh@2000Yahoel Inc All righhi reserved

Privacy Policy- Terms of Sereise

Click Post to open the message form and complete your message and then click Post

From the message list you can also click Start to display the text of the first message or

Most Recent to see the last message posted

When message has been replied to youll see this link below the text of the message

\IiewReplirss to this Ieage
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Administrative tools• Delete Msg - Edit board settings 
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Go to Message# L , ~ 

2 Let's do dinner 

1 => My M essage Board 

Barbara N eibauer 

a:zakuto _ 2000 

■j@NQM••j Yahoo! message board for your Web site 

l/20/003:50prn 

1/20/00 3:48 pm 

To post a reply to a message, click the message so it appears in the upper part of the screen, 

and then click the Post link. Yahoo! opens the form shown in Figure 6-11. Fill out the form and 

then click either Post or Preview Before Posting at the bottom of the form. 
To post a new message and start a new thread, click Msg List. This illustration shows a list 

of messages: 

Go to: Start I Most Recent I Previous 40 Next 40 I Msg # C :J~:9'.) 

?,ti Subj~p 

1 ==> Let's do dmner 

1 Mv Message Board 

Author 

Barbara N eibauer 

azakuto 2000 

Copyright© 2000 Y ahoo! Inc. All rights reserved. 

Privacy Policy - T erms of Servic,;, - !:!.fil£ 

Post 

Date't(!:1) 
i::i! 

1120/00 3:50 pm 

1120/00 3:48 pm 

Click Post to open the message form and complete your message, and then click Post. 

From the message list, you can also click Start to display the text of the first message or 

Most Recent to see the last message posted. 
When a message has been replied to, you'll see this link below the text of the message: 

~Hew Re'pli~;§:·lo this.iwi"~,§~age 
• ,, ',;:::_:- , i~ 
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Lj tsos to5-u

Enter your name RE Lets do dinner

By aatbpareJuauer Itata r2Dt11J 350 pm

Enter your e-mail address uptional How about tiru Stasday at 5t

Type message stbjeot

Type message

Want othern to visit
your hamepageP Just typo the URL starting with http//

Posting reply on the message board

Click the link to display message list containing only replies to the cunent message
The GeoGuide option offers an alternative to the Ad Square GeoGuide is horizontal

banner that appears on your Web site with message or advertisement from Yahoo If you use

GeoGuide you are member of Yahoo Banner Exchange As member you allow banners

from other Yahoo sites to appear on your page and others allow your banner to appear on their

pages Exchanging banners this way increases the visibility of your Web site

IIIIIIIIJ

Youll learn more about exchanging banners in the section Banner Exchange
in this chapter

Forms and Scripts If you are an advanced Web site builder and know HTML programming

you can use the Forms and Scripts add-ons to create your own online interactive forms The

choices in this category include check boxes radio buttons buttons text fields text areas list

boxes and simple HTML code editor

You can easily insert any of the add-ons into Web page but using the responses to the form

requires knowing how to program HTML sample form for example is shown next
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~"id'~f MESSAGE~ 
,4.~- BOARDS ~----

E.nte1 yo,u(~ct"ail address (optional) 

Type message subject 

Type m~4\ie ,, 

Want others to visit your homepage? Just type in the URL, starting wrth http:// 

■p@);jp1■ Posting a reply on the message board 

RE· , , • 

~Y - -== 

Click the link to display a message list containing only replies to the current message. 
The GeoGuide option offers an alternative to the Ad Square. GeoGuide is a horizontal 

banner that appears on your Web site with a message or advertisement from Yahoo!. If you use . 
GeoGuide, you are a member of Yahoo! Banner Exchange. As a member, you allow banners 
from other Yahoo! sites to appear on your page and others allow your banner to appear on their 
pages. Exchanging banners this way increases .the visibility of your Web site. 

l~ootGeoaties Banner Exchange 

You'll learn more about exchanging banners in the section "Banner Exchange," 
later in this chapter. 

Forms and Scripts If you are an advanced Web site builder and know HTML programming, 
you can use the Forms and Scripts add-ons to create your own online interactive forms. The 
choices in this category include check boxes, radio buttons, buttons, text fields, text areas, list 
boxes, and a simple HTML code editor. 

You can easily insert any of the add-ons into a Web page, but using the responses to the form 
requires knowing how to program HTML. A sample form, for example, is shown next. 
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ORDER FORM

E-Mail Address

Comments

Supping

PC

Men

Send more enfonnatton

Other

Add roe to poor rossliog

Jest

Advanced Page Builder Features

More than graphic editor for creating single Web site pages Page Builder is development

environment for creating entire Web sites From within Page Builder you can add additional

pages and even upload completed Web sites that youve developed and stored on your computer

Working with Multiple Pages

To add another page to your site so you can create link between pages click the New button or

choose New Page From Template on the File menu

Clicking New opens blank page in which you can insert text and graphic elements

Choosing New Page From Template lets you select Page Builder template as the basis

for the new page In the Load Pre-Made Page box that appears choose the template you

want to use and then click the Load button

Click Open in the Page Builder toolbar to open another existing page in your Web site

To add pages or graphic files that you have on your computer to your Web site choose

Import Images And Files from the File menu Youll see the options in Figure 6-12 Enter the

path and names of up to five files or click the Browse buttons to locate the files and then click

the Upload button If you upload file named index.html it will become your new home page

Remember to also upload any supporting files such as graphics that you want for the page

You can then open and edit the pages in Page Builder or use the graphic files as objects After

the pages have been uploaded click OK in the message box that appears to continue working in

Page Builder

The File Manager option on the File meau opens another interface for working withyourWeb site files Refer to the discussion of File Manager in the section Advanced

Editing later in this chapter for more information

There are also variety of properties to customize page and Web site Keep reading to find

out what they are
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Advanced Page Builder Features 
More than a graphic editor for creating single Web site pages, Page Builder is a development 

environment for creating entire Web sites_ From within Page Builder, you can add additional 

pages and even upload completed Web sites that you've developed and stored on your computer. 

Working with Multiple Pages 
To add another page to your site so you can create a link between pages, click the New button or 

choose New Page From Template on the File menu. 

■ Clicking New opens a blank page in which you can insert text and graphic elements. 

■ Choosing New Page From Template lets you select a Page Builder template as the basis 

for the new page. In the Load Pre-Made Page box that appears, choose the template you 

want to use and then click the Load button. 

Click Open in the Page Builder tool bar to open another existing page in your Web site. 

To add pages or graphic files that you have on your computer to your Web site, choose 

Import Images And Files from the File menu. You' ll see the options in Figure 6-12. Enter the 

path and names of up to five files, or click the Browse buttons to locate the files, and then click 

the Upload button. If you upload a file named index.html, it will become your new home page. 

Remember to also upload any supporting files, such as graphics, that you want for the page. 

You can then open and edit the pages in Page Builder or use the graphic files as objects. After 

the pages have been uploaded, click OK in the message box that appears to continue working in 

Page Builder. 

The File Manager option on the File menu opens another interface for working with 

your Web site files. Refer to the discussion of File.Manager in the section "Advanced 

Editing, " later in this chapter, for more information. 

There are also a variety of properties to customize a page and Web site. Keep reading to find 

out what they are. 
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Upload Files

Lirectoi http ueocities.coma-kujo 2000

viIbIe Disk space 14.99MB

To upload files click Browse. to find the file you wish to upload You

may add up to files at time When you are done click Upload

Crose

Bcse

6io

1_Ipload aricel

onc Iniernet

Uploading pages

Setting Page Properties

The page properties define the pages title size and colors Page properties also help search

engines index your page so that others can locate it on the Internet To set the properties choose

Page Properties from the Page Builder Format menu Youll see the Page Properties dialog box

shown in Figure 6-13

In the Title box enter the text that you want visitors to your Web site to see in the title

bar of their browsers

In the Keywords box enter any keywords that identify your page to search engines

Enter your name in the Author box

Select the Center check box if you want your page to be centered on the screen

Change the width and height of the page if desired Enter the size in pixels

Choose the default colors for text links and visited links The Links color is used for

hyperlinks that the viewer has not yet clicked

Click OK

CHAPTER 6: Creating Your Home Page 

■j@jijj@tj Uploading pages 

Setting Page Properties 
The page properties define the page' s title, size, and colors. Page properties also help search 
engines index your page so that others can locate it on the Internet. To set the properties, choose 
Page Properties from the Page Builder Format menu. You'll see the Page Properties dialog box 
shown in Figure 6-13. 

1. In the Title box, enter the text.that you want visitors to your Web site to see in the title 
bar of their browsers. 

2. In the Keywords box, enter any keywords that identify your page to search engines. 

3. Enter your name in the Author box. 

4. Select the Center check box if you want your page to be centered on the screen. 

5. Change the width and height of the page, if desired. Enter the size in pixels. 

6. Choose the default colors for text, links, and visited links. The Links color is used for 
hyperlinks that the viewer has not yet clicked. 

7. Click OK. 
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Setting page properties

Customizing Page Builder

There are also options you can set to customize the way Page Builder functions Choose

Preferences from the Page Builder Edit menu to open the Preferences dialog box shown in

Figure 6-14 All of the options are selected or turned on by default Deselect any of the options

you want to turn off and then click OK You can later select the option to turn it back on again

The options are as follows

Show Tooltips Displays the name or use of toolbar when you point to it with the mouse

Show Tip Of The Day At Startup Displays useful tip on using Page Builder each

time the program starts

Show Overlapping Elements Displays the crosshatch pattern where objects overlap

Auto Properties Automatically assigns default properties to new objects based on the

properties of similarexisting ones

Show Outlines of Elements Places border around each object to identify it as

separate page element

On Startup Begin With The Last Page Edited Displays the last page you worked on
when you start Page Builder

Cache Enabled Stores elements of Page Builder on your computer to help it start faster
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Customizing Page Builder 
There are also options you can set to customize the way Page Builder functions. Choose 
Preferences from the Page Builder Edit menu to open the Preferences dialog box shown in 
Figure 6-14. All of the options are selected, or turned on, by default. Deselect any of the options 
you want to tum off and then click OK. You can later select the option to tum it back on again. 

The options are as follows: 

■ Show Tooltips Displays the name or use of a toolbar when you point to it with the mouse 

■ . Show Tip Of The Day At Startup Displays a useful tip on using Page Builder each 
time the program starts 

■ Show Overlapping Elements Displays the crosshatch pattern where objects overlap 

■ Auto Properties Automatically assigns default properties to new objects based on the 
properties of similar existing ones 

II Show Outlines of Elements Places a border around each object to identify it as a 
separate page element 

■ On Startup, Begin With The Last Page Edited . Displays the last page you worked on 
when you start Page Builder 

■ Cache Enabled Stores elements of Page Builder on your computer to help it start faster 
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Customizing Page Builder

You can also select Advanced Page Properties and Advanced Properties from the

Format menu to add HTML code to either the page or selected object

Editing Pages
After you create and save Web site or pages you created with Page Builder it is easy to change

the pages or add pages From the GeoCities home page click Edit and then sign in if necessary

to see the options in Figure 6-15

Unless you are an advanced Web site builder click Launch Page Builder Page Builder starts

and displays the last page that you worked on You can now make changes to the page open

page or create new one To edit another page for example click Open to display list of

pages on your site Click the page you want to edit and then click OK
When you have finished editing the page click Save to see the Save and Publish Page dialog

box Enter new name for the page or select an existing name to replace it and then click Save

Advanced Editing

The Advanced section of the Edit Pages option lets you change files by editing their HTML tags

You can also create subdirectories delete files and change the organization of files

First choose whether you want to show the files on your site or enter the specific name of

file youd like to edit If you choose to show files select the check boxes for the types of files

you want to displayHTML GIF JPG and others
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You can also select Advanced Page Properties and Advanced Properties from the 
Format menu to add HTML code to either the page or a selected object. 

Editing Pages 
After you create and save a Web site or pages you created with Page Builder, it is easy to change 
the pages or add pages. From the GeoCities home page, click Edit, and then sign in if necessary 
to see the options in Figure 6-15. 

Unless you are an advanced Web site builder, click Launch Page Builder. Page Builder starts 
and displays the last page that you worked on. You can now make changes to the page, open a 
page, or create a new one. To edit another page, for example, click Open to display a list of 
pages on your site. Click the page you want to edit and then click OK. 

When you have finished editing the page, click Save to see the Save and Publish Page dialog 
box. Enter a new name for the page or select an existing name to replace it, and then click Save. 

Advanced Editing 
The Advanced section of the Edit Pages option lets you change files by editing their HTML tags. 
You can also create subdirectories, delete files, and change the organization of files. 

First, choose whether you want to show the files on your site or enter the specific name of a 
file you'd like to edit. If you choose to show files, select the check boxes for the types of files 
you want to display-HTML, GIF, JPG, and others. 
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Editing options for GeoCities Web sites

GIF and JPG pronounced JPEG are graphic files

Then click Open File Manager to display list of files and subdirectories if you have any as

shown in Figure 6-16 The icons next to each item in the list indicate if the page is subdirectory

or was created with Page Builder or Yahoo Wizard

fpJIiLIr you edit Yahoo1 Wizard Web page you can no longer edit it using the wizards

you can edit it with Page Builder or by manually changing its HTML codes

The options at the top of the page let you perform these functions

New Create new Web site page by writing HTML codes

Copy Make copy of an existing Web page that you edit

Rename Change the name of the selected page

Edit Add delete or edit the HTML codes on the selected page

Delete Remove the selected page from your Web site

Move Move the selected page to subdirectory
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GIF and JPG (pronounced JPEG) are graphic files. 

Then click Open File Manager to display a list of files and subdirectories, if you have any, as 
shown in Figure 6-16. The icons next to each item in the list indicate if the page is a subdirectory 
or was created with Page Builder or Yahoo! Wizard. 

After you edit a Yahoo! Wizard Web page, you can no longer edit it using the wizards. 
However, you can edit it with Page Builder or by manually changing its HTML codes. 

The options at the top of the page let you perform these functions: 

■ New Create a new Web site page by writing HTML codes. 

Ill Copy Make a copy of an existing Web page that you edit. 

■ Rename Change the name of the selected page. 

■ Edit Add, delete, or edit the HTML codes on the selected page. 

■ Delete Remove the selected page from your Web site. 

■ Move Move the selected page to a subdirectory. 
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iuJ File Manager for GeoCities Web sites

To create subdirectory click New in the Subdirectories section enter name for the

subdirectory in the box that appears and then click Create Subdirectory

Below the list of files and subdirectories in File Manager youll find the EZ Upload options

and several hyperlinks as shown in Figure 6-17 Uploading means to transfer files from your

hard disk to your Yahoo site You can upload HTML graphics and other files that make up

Web page For that matter you can simply upload files that you want to store online in your

Yahoo space
You can use Microsoft Front Page Microsoft Word and any other program that lets you

create Web sites and then transfer those Web .sites to Yahoo Using the EZ Upload section

you can transfer up to five files at one time Follow these steps to transfer files to your

Yahoo Web site

Choose Automatically Convert Filenames To Lowercase to make your filenames

compatible with the Yahoo naming convention

Choose Automatically Change .HTM Extensions To .HTML to match the Yahoo

naming convention The default home page for example must be named in lowercase

index.html

Enter the path and name of up to five files or use the Browse buttons to locate the files

on your computer

Click Upload files
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To create a subdirectory, click New in the Subdirectories section, enter a name for the 
subdirectory in the box that appears, and then click Create Subdirectory. 

Below the list of files and subdirectories in File Manager you'll find the EZ Upload options 
and several hyperlinks, as shown in Figure 6-17. Uploading means to transfer files from your 
hard disk to your Yahoo! site. You can upload HTML, graphics, and other files that make up a 
Web page. For that matter, you can simply upload files that you want to store online in your 
Yahoo! space. 

You can use Microsoft Front Page, Microsoft Word, and any other program that lets you 
create Web sites and then transfer those Web sites to Yahoo! . Using the EZ Upload section, 
you can transfer up to five files at one time. Follow these steps to transfer files to your 
Yahoo! Web site: 

1 . Choose Automatically Convert Filenames To Lowercase to make your filenames 
compatible with the Yahoo! naming convention. 

2. Choose Automatically Change ".HTM" Extensions To " .HTML" to match the Yahoo! 
naming convention. The default home page, for example, must be named in lowercase: 
index.html. 

3. Enter the path and name of up to five files, or use the Browse buttons to locate the files 
on your computer. 

4. Click Upload files. 
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Uploading files

The Disk Space Usage section shows how much of your 15 megabytes of space is used and

how much you have left You can also click Buy More Disk Space to purchase additional space

from Yahoo

The FTP Procedures section explains how to upload files using an FTP program FTP stands

for File Transfer Protocol There are several FTP programs that are designed just for uploading

and downloading files

The Quick Links section offers links to these features

Add-Ons Lets you add features to your Web pages

Counter Manager Displays the number of hits on your Web pages and lets you

change the number displayed by the hit counter

GeoGuide Manager Lets you exchange banners with other Yahoo members

GeoPlus Offers additional Web site space and features for an additional cost
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The Disk Space Usage section shows how much of your 15 megabytes of space is used and 
how much you have left. You can also click Buy More Disk Space to purchase additional space 
from Yahoo! 

The FTP Procedures section explains how to upload files using an FTP program. FfP stands 
for File Transfer Protocol. There are several FTP programs that are designed just for uploading 
and downloading files. 

The Quick Links section offers links to these features: 

■ Add-Ons Lets you add features to your Web pages 

■ Counter Manager Displays the number of hits on your Web pages and lets you 
change the number displayed by the hit counter 

■ GeoGuide Manager Lets you exchange banners with other Yahoo! members 

■ GeoPlus Offers additional Web site space and features for an additional cost 
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Home Page Settings Lets you change the theme category and other options

concerning your Web site

Move Me Moves your Web site to another neighborhood

Page Builder Launches Page Builder

Pages That Pay Explains how to make money with your Web site

The Add-Ons option takes you to the list of add-ons that are also available from the

GeoCities home page Click category of add-ons to see the features in category Figure 6-18

for example shows the add-ons in the Interactive category

The lists includes the same features that are available by clicking the Add-Ons button in

Page Builder but may also contain one or more additional features The adds-ons available in Page

Builder are indicated by the Try This In Page Builder link Click that link to start Page Builder and

insert the selected add-on

Click Preview to see sample of the add-on or click Get It to access the HTML code required to

insert the add-on in your Web site Add-ons without the Try This In Page Builder link can only be

inserted using HTML tags For more information about the add-on click its name

Make Money with Pages That Pay

The Pages That Pay feature lets you make money from your Yahoo Geoilies Web site

You can insert links on your page to certain merchants who are affiliated with Yahoo

and earn money when someone makes purchase from the merchant by going there

from your page
The commissions vary but can he as high as 15 percent and some merchants even pay

commissions on your own purchases

To start earning money click the Join Today link on any Pages That Pay page and follow

the instructions

CHAPTER 6: Creating Your Home Page 149 

■ Home Page Settings Lets you change the theme, category, and other options 

concerning your Web site 

■ Move Me Moves your Web site to another neighborhood 

■ Page Builder Launches Page Builder 

■ Pages That Pay Explains how to make money with your Web site 

The Add-Ons option takes you to the list of add-ons that are also available from the 
GeoCities home page. Click a category of add-ons to see the features in a category. Figure 6-18, 

for example, shows the add-ons in the Interactive category. 
The lists includes the same features that are available by clicking the Add-Ons button in 

Page Builder, but may also contain one or more additional features. The adds-ons available in Page 

Builder are indicated by the Try This In Page Builder link. Click that link to start Page Builder and 

insert the selected add-on. 
Click Preview to see a sample of the add-on, or click Get It to access the HTML code required to 

insert the add-on in your Web site. Add-ons without the Try This In Page Builder link can only be 
inserted using HTML tags. For more information about the add-on, click its name. 
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member pages directly from your site

Forms

Receive formatted messages via e-mail from your home page visitors

Interactive add-ons

Table 6-3 shows the additional add-ons that are available here but not in Page Builder

gOry MdO Funn

Interactive Add Square Lets you add links to the Ad Square You can display

your profile and allow others to send you mail and instant

messages sign your guestbook send the displayed page as

an e-mail and go to the neighborhood in which your page

is located

Instant Crime Watch Displays scrolling list of crime-related headlines

Web site headlines Displays scrolling list of news headlines

Guestbook Lets you add guestbook that viewers can sign and leave

short message in

Fun and Games Basketball 99 Displays basketball scores schedules and other

information

Star Trek Trivia Offers trivia game for Star Trek fans

Star Wars Trivia Offers trivia game for Star Wars fans

__________
Some Additional Add-Ons Not Available in Page Builder
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Interactive 

Ad Square [P review] [Conflaure It] 

Customize your Ad Square to let your visitors get in touch with you via email, 
Yahoo I Messenger and your Guestbook. 

Banner Exchange [Pre,•i.-•] [Get it] [Try this in P•aeSuilder] 

The GeoGuide will once again serve advertiser banners along with member 
banners. Placing a GeoGuide on your page will stop both the Ad Square and Pop­
Ups 

Guestbook 
We've made some changes, learn more about guestbooks and message boards. 

Yahoo! User Message Boards [Previe,,] [Get It] [Try this in PaqeBuilder] 

Provide an easy way for visitors to leave you messages. 

Yahoo! GeoCities Search Box [Previ~wJ [Get It] [Tr, thi s In PaoeBuilder] 

Now you and visitors to your page can searcl1 the millions of Yahoo I GeoCities 
member pages directly from your· site. 

Forms 
Receive formatted messages via e-mail from your home page visitors. 
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Table 6-3 shows the additional add-ons that are available here but not in Page Builder. 

Interactive Add Square Lets you add links to the Ad Square. You can display 
your profile and allow others to send you mail and instant 
messages, sign your guestbook, send the displayed page as 
an e-mail, and go to the neighborhood in which your page 
is located. 

Instant Crime Watch Displays a scrolling list of crime-related headlines. 

Web site headlines Displays a scrolling list of news headlines. 

Guestbook Lets you add a guestbook that viewers can sign and leave 
a short message in. 

Fun and Games Basketball 99 Displays basketball scores, schedules, and other 
information. 

Star Trek Trivia 

Star Wars Trivia 

Offers a trivia game for Star Trek fans. 

Offers a trivia game for Star Wars fans. 

■ffl:J■H■ Some Additional Add-Ons Not Available in Page Builder 



CHAPTER Creating Your Home Page 151

Animation Dropdown menu Lets you create menu bar with drop-down menus on

Multiniedia your page

Horizontal site menu Lets you add menu bar across the top of your page

Image Highlight Lets you add visual effects to graphic objects

menu

Scrolling text and Lets you add box of scrolling text or graphics

images

Things Lets you insert interesting multimedia objects

Streaming media Lets you insert streaming video such as wedding or family

movies in your site However the feature requires paying

an extra charge

Vertical menu Lets you add menu bar down the side of your page

V1U Some Additional Add-Ons Not Available in Page Builder continued

GuestBook

The Guestbook is good example of using HTML code to add feature to your Web site The

guestbook has two parts the sign-in page where persons leave information about themselves

and the view entries page where persons can display sign-in information about other persons

When you select Guestbook from the Interactive add-ons the Guestbook Set-Up form

appears The form has four parts

Guestbook Sign-In Page section Here you specify the greeting that appears on the

sign-in page the colors of the page and the overall layout You can also specify up to

nine fields of information to obtain By default for example the sign-in form prompts

for name URL Web site address and e-mail address You can change these or add

prompts such as for favorite site hobby or any other information youd want the

person signing in to enter

Guestbook View Entries Page section Here you determine how the entries appear You

can set the background and text color the color of hyperlinks and the page title You can

also place separator line between the heading and lists as well as between entries

Set Aside Your Cut Paste Code section Here you see the HTML code youll need

to insert in your Web page to let users access the guestbook You can either copy the text

from that page or click the Pop-Up My Code button to display the code in separate

window that you can leave onscreen as you edit your page

Animation & 
Multimedia 

Drop-down menu 
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Lets you create a menu bar with drop-down menus on 
your page. 

Horizontal site menu Lets you add a menu bar across the top of your page. 

Image Highlight Lets you add visual effects to graphic objects. 
menu 

Scrolling text and 
images 

Things 

Streaming media 

Vertical menu 

Lets you add a box of scrolling text or graphics. 

Lets you insert interesting multimedia objects. 

Lets you insert streaming video, such as wedding or family 
movies, in your site. However, the feature requires paying 
an extra charge. 

Lets you add a menu bar down the side of your page. 

■m:j■H• Some Additional Add-Ons Not Available in Page Builder (continued) 

GuestBook 
The Guestbook is a good example of using HTML code to add a feature to your Web site. The 
guestbook has two parts: the sign-in page where persons leave information about themselves, 

and the view entries page where persons can display sign-in information about other persons. 
When you select Guestbook from the Interactive add-ons, the Guestbook Set-Up form 

appears. The form has four parts: 

■ Guestbook Sign-In Page section Here, you specify the greeting that appears on the 

sign-in page, the colors of the page, and the overall layout. You can also specify up to 
nine fields of information to obtain. By default, for example, the sign-in form prompts 
for a name, URL (Web site address), and e-mail address. You can change these or add 
prompts, such as for a favorite site, hobby, or any other information you'd want the 
person signing in to enter. 

■ Guestbook View Entries Page section Here, you determine how the entries appear. You 
can set the background and text color, the color of hyperlinks, and the page title. You can 
also place a separator line between the heading and lists, as well as between entries. 

■ Set Aside Your Cut & Paste Code section Here, you see the HTML code you' 11 need 
to insert in your Web page to let users access the guestbook. You can either copy the text 
from that page or click the Pop-Up My Code button to display the code in a separate 
window that you can leave onscreen as you edit your page. 
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Save Your Guestbook To Your Homestead Directory section You click Save My

Guestbook to add two pages to your site addbook.html and geobook.html These are the

actual guestbook files

.1

Yahoo GeoCities Guestbook

Keep this handy window open to copy and paste your Guesthook links into the

File Manacier

href/ cgibin/geup lus apps/ans entryCign GuetbOOk/

tors5gabook.htro1VieW Guestbookc/a

_____________________________ijlJ

You then have to copy the HTML code for your guestbook into your Web page Follow

these steps

Select Guestbook from the Interactive add-ons

Choose options from the page to customize your guestbook

Click Pop-Up My Code to display the code for the guestbook

Click Save My Guestbook

Go back to the Edit Pages screen

Click Open File Manager

Select the page on which you want to place the guestbook links and click Edit to see the

HTML code for the page

Find location where you want to place the links This might

require some trial and error but the safest place to put the code is

at the bottom of the HTML code just above the IBODY
instruction Insert blank line before the line to make room

htosl

for the code as shown at right

Drag over the code in the pop-up box right-click and choose Copy from the shortcut menu

10 Right-click where you want to place the code and select Paste

center

href/cgi_bin/geop1US apps/an entrySign Gueatbook/a

hrefqeohook.htnhlViebJ Guesthook/a

ho dy
/html
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■ S,ave Your Guestbook To Your Homestead Directory section You click Save My 

Guestbook to add two pages to your site: addbook.html and geobook.html. These are the 

actual guestbook files: 

Yahoo! GeoCities Guestbook ;;, 

~i~=~t=~:;:rndy window open to copy and paste ~our Guestbook links into the ~(-' 

<a hret="/cgi-bin/geoplu s apps/ans entry">Sign Guestbook</a~\V '. 
- - :::~' 

~: 

<a hz:cef="geobook. h tml " >Vier, Guestbook </ •» 

You then have to copy the HTML code for your guestbook into your Web page. Follow 

these steps: 

1. Select Guestbook from the Interactive add-ons. 

2. Choose options from the page to customize your guestbook. 

3. Click Pop-Up My Code to display the code for the guestbook. 

4. Click Save My Guestbook. 

5. Go back to the Edit Pages screen. 

6. Click Open File Manager. 

7. Select the page on which you want to place the guestbook links and click Edit to see the 

HTML code for the page. 

8. Find a location where you want to place the links. This might 

require some trial and error, but the safest place to put the code is 

at the bottom of the HTML code, just above the <!BODY> 

instruction. Insert a blank line before the line to make room 

for the code, as shown at right. 

</center> 

</body> 
• </html> 

9. Drag over the code in the pop-up box, right-click, and choose Copy from the shortcut menu. 

10. Right-click where you want to place the code and select Paste. 

</center> 
<a href="/cgi-bin/geoplus_apps/ans_entry">Sign Guestbook</a> 

<a href="geobook.html">View Guestbook</a> 

</body> 
</html> 
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11 Click Save

12 Close the pop-up code window

When you view your Web site the guestbook links look like this intboic View Guestbook

When visitors click the Sign Guestbook link they open the

sign-in form as shown in Figure 6-19 Visitors can enter the information they wish to leave and

click the Im Done button Thank You message appears Visitors can click Return To My
Homestead to return to your Web site

Click the View Guestbook link to see the books entries as shown in Figure 6-20 If person

entered his or her e-mail address it appears as link You can click the link to send an e-mail

message to someone who made an entry in your guestbook

Banner Exchange

The banner exchange is great way to expose your site Yahoo member can create graphic

called banner Member banners will be inserted at random on Yahoo GeoCities Web site pages

that have GeoGuide add-on The banners are hyperlinks to the members Web sites so if person

sees banner that looks interesting he or she can click it to go quickly to Web site

You have to create the banner yourself using graphics program The banner must be 468

pixels wide and 60 pixels high and no larger than 8KB

Welcome to my Guestbook

Name

TJRL hftp//

Email

Your Comments

Dane Stert Over

UEc1UJ13IeI Signing guestbook

CHAPTER 6: Creating Your Home Page 

11. Click Save. 

12. Close the pop-up code window. 

When you view your Web site, the guestbook links look like this: S~gn Guestbook View Guestbook 

·when visitors click the Sign Guestbook link, they open the 
sign-in form, as shown in Figure 6-19. Visitors can enter the information they wish to leave and 

click the I'm Done! button. A Thank You message appears. Visitors can click Return To My 
Homestead to return to your Web site. 

Click the View Guestbook link to see the book's entries, as shown in Figure 6-20. If a person 
entered his or her e-mail address, it appears as a link. You can click the link to send an e-mail 
message to someone who made an entry in your guestbook. 

Banner Exchange 
The banner exchange is a great way to expose your site. A Yahoo! member can create a graphic 
called a banner. Member banners will be inserted at random on Yahoo! GeoCities Web site pages 
that have a GeoGuide add-on. The banners are hyperlinks to the members' Web sites; so if a person 

sees a banner that looks interesting, he or she can click it to go quickly to a Web site. 
You have to create the banner yourself using a graphics program. The banner must be 468 

pixels wide and 60 pixels high, and no larger than 8KB. 

Welcome to my Guestbook! 

Name: I ____ ,. '" ... 

URL: jh~p:// . 

Email: j . 

Your Comments: 

■j@Jijdd Signing a guestbook 
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Welcome to my Guestbook

EileenZakuto 0120/00212156

Comments
like your website

AlanNeibaner 01/20/00211815

IVIy ULhttp//www.neibauer.ret

My Email a1anneibauer net

Comments

Hi welcome to Yahoo

me Visit Pentanon/Camp Emlore Yab IGmCitsee Get your owsi free homepage

Viewing guestbook

Create the banner and then upload it to your Web site Make sure you insert the GeoGuide

add-on into your index.html page

Choose the Interactive add-on group from the GeoCities page

Click Banner Exchange to open the Yahoo GeoCities Banner Exchange page It will

provide information about the Banners feature

Click the Submit It link

In the page that appears enter the IJRL where the banner is located You must enter the

specific URL not just the Web site shortcut like so

http//www.geocities.comfPentagonlCamp/49O3lbanner.gif

Click Submit The banner is sent to Yahoo Yahoo will review the banner to determine

if it is appropriate for the program

Click the GeoGuide Banner Exchange link on the Yahoo GeoGuides Banner Enchancie

GeoCities Banner Exchange page shown at right

Select background color for your GeoGuide box and choose the types of banner that

you will permit on your site Level banners have been determined to be suitable for

viewers of all ages Level II banners are of general interest Choose All Banners if you

do not want to place any restrictions on the banners that will be displayed

154 How to Do Everything with Yahoo! 

lbHoc>!Geoaties Banner Exchange 

EileenZakuto - 01120/00 21 :21:56 

Comments: 
I like your website. 

Alan Neibauer - 01120/00 21 :18.15 
My URL: http://www.neibauer.net 
My Email: alan@neibauer.net 

Comments: 
Hi ... welcome to Yahoq! 

Welcome to my Guestbookl 

My Home Page J Visit Pentagon/Camp I Exnlore Yahoo I GeoCities I Get your own free homepage 

■j@j;jjf 11j Viewing a guestbook 

1 . Create the banner and then upload it to your Web site. Make sure you insert the GeoGuide 

add-on into your index.html page. 

2. Choose the Interactive add-on group from the GeoCities page. 

3. Click Banner Exchange to open the Yahoo! Geo Cities Banner Exchange page. It will 

provide information about the Banners feature. 

4. Click the Submit It link. 

5. In the page that appears, enter the URL where the banner is located. You must enter the 

specific URL, not just the Web site shortcut, like so: 

http://www.geocities.com/Pentagon/Carnp/4903/banner .gif 

6. Click Submit. The banner is sent to Yahoo!. Yahoo! will review the banner to determine 

if it is appropriate for the program. 

7. Click the GeoGuide Banner Exchange link on the Yahoo! 
GeoCities Banner Exchange page, shown at 1ight. 

GeoGuide's Banner Exchange. 

8. Select a background color for your GeoGuide box, and choose the types of banner. that 

you will permit on your site. Level 1 banners have been determined to be suitable for 

viewers of all ages; Level II banners are of general interest. Choose All Banners if you 

do not want to place any restrictions on the banners that will be displayed. 
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How to..

Store files online with Yahoo Briefcase

Use Yahoo with pagers cell phones Web phones and personal digital assistants PDAs
Get stock weather and other information on your mobile device

Create Yahoo menu on your PDA

Download software for your PDA

You now have your e-mail and calendar on Yahoo and youve personalized them for your

preferences and tastes The next step is to make Yahoo an extension of your home computer
With Yahoo Briefcase and Yahoo Mobile you can access your files and Yahoo services no

matter where you are Using Briefcase you can store your files online and access them from any

computer that is connected to the Internet With Yahoo Mobile you can get your e-mail view

your calendar and even be alerted about news financial information and weather conditions from

pager or other mobile device

Yahoo Briefcase

In addition to your e-mail space Yahoo gives each member 10 MB of free disk space for storing

files of almost any type You can use this space called the Briefcase to store backup copies of

important files or store files that youd like to access from any location

For example suppose you start document at home but dont have time to complete it

so you plan to continue working on the document at the office One alternative is to copy the

document to floppy disk carry the disk to your office and copy the document from the floppy

to the hard disk in the office When you complete the document you copy the file to the floppy

disk carry the disk home and copy it to the hard disk Copying files this way assumes that the

file isnt larger than 1.4 MB and can fit on regular floppy

better alternative is to store the document online in your Yahoo Briefcase To do so you

upload the document from home to your Yahoo disk space Upload means to copy document

from computer to computer on the Internet When you get to the office you download the

same document from Yahoo Download means to retrieve document from computer on the

Internet With the document downloaded you ëan then complete it at the office When you have

finished working on it you can upload it to Yahoo so that you can download it again from home

Documents that you upload and download to the Briefcase can be as large as MB so you
can use your Briefcase to store documents graphics and sounds The Briefcase accepts most

types of files including graphic files sound files Web pages Microsoft Word documents
Microsoft Excel spreadsheets Microsoft Access databases and other popular file formats

Graphic file types include JPEG Joint Photographic Experts Group GIF Graphics

Format and BMP bitmap Sound file formats include MP3 Moving
Picture Experts Group and AIFF Audio Interchange File Format
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How to ... 
-■ Store files online with Yahoo! Briefcase 

Ill Use Yahoo! with pagers, cell phones, Web phones, and personal digital assistants (PD As) 

1111 Get stock, weather, and other information on your mobile device 

1111 Create a Yahoo! menu on your PDA 

1111 Download software for your PDA 

You now have your e-mail and calendar on Yahoo!, and you've personalized them for your 
preferences and tastes. The next step is to make Yahoo! an extension of your home computer. 

With Yahoo! Briefcase and Yahoo! Mobile, you can access your files and Yahoo! services no 
matter where you are. Using Briefcase, you can store your files online and access them from any 
computer that is connected to the Internet. With Yahoo! Mobile, you can get your e-mail, view 
your calendar, and even be alerted about news, financial information, and weather conditions from 
a pager or other mobile device. 

Yahoo! Briefcase 
In addition to your e-mail space, Yahoo! gives each member 10 MB of free disk space for storing 
files of almost any type. You can use this space, called the Briefcase, to store backup copies of 
important files or store files that you'd like to access from any location. 

For example, suppose you start a document at home but don't have time to complete it, 
so you plan to continue working on the document at the office. One alternative is to copy the 
document to a floppy disk, carry the disk to your office, and copy the document from the floppy 
to the hard disk in the office. When you complete the document, you copy the file to the floppy 
disk, carry the disk home, and copy it to the hard disk. Copying files this way assumes that the 
file isn't larger than 1.4 MB and can fit on a regular floppy. 

A better alternative is to store the document online in your Yahoo! Briefcase. To do so, you 
upload the document from home to your Yahoo! disk space. Upload means to copy a document 
from a computer to a computer on the Internet. When you get to the office, you download the 
same document from Yahoo! Download means to retrieve a document from a computer on the 
Internet. With the document downloaded, you can then complete it at the office. When you have 
finished working on it, you can upload it toYahoo! so that you can download it again from home. 

Documents that you upload and download to the Briefcase can be as large as 5 MB, so you 
can use your Briefcase to store documents, graphics, and sounds. The Briefcase accepts most 
types of files, including graphic files, sound files, Web pages, Microsoft Word documents, 
Microsoft Excel spreadsheets, Microsoft Access databases, and other popular file formats. 

Graphic.file types include JPEG (Joint Photographic Experts Group), GIF (Graphics 
Interchange Format), and BMP (bitmap). Sound file formats include MP3 (Moving 
Picture Experts Group) and A/FF (Audio Interchange File Fonnat). 
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In storing files online Yahoo asks that you abide by its guidelines and standards as set forth

in this statement

Yahoo considers the contents of your Briefcase to be the private communications

between you and the people you have designated to have access to your Briefcase

Yahoo will not monitor edit or disclose the contents of Users private

communications except that User agrees Yahoo may do so as required by law
to comply with legal process if necessary to enforce Yahoo Universal

Terms of Service and these Community Guidelines to respond to claims that

such contents violate the rights of third parties to protect the rights or property

of Yahoo or others and to identify or resolve technical problems or respond to

complaints about the Service

You can share Briefcase files with others Rather than send large file to person as an

mail attachment for example you can upload it to your Bnefcase and grant permission for

others to access the file Persons to whom you grant access can download the file to their

computers when it is convenient for them This is perfect way to distribute file to number

of persons without sending copy to each individual

Accessing Your Briefcase

You dont have to do anything special to create Briefcaseit is yours automatically as long as

you are registered Yahoo member To get to your Briefcase follow either of these steps

Point your browser to http//briefcase.yahoo.com/

From the Yahoo More screen click Briefcase

If you are not already logged on to Yahoo enter your Yahoo ID and password and then

click Sign In Youll see your Briefcase as shown in Figure 7-1 The default Briefcase contains

two folders My Folder and My Photo Album

You can store any types of files in My Folder but only graphic files in My Photo Album

The Briefcase window shows you how much of the 10 MB of space you are using the number

of files in the Briefcase the total size of the files in each folder the type access and the date the

folder was created You also see the familiar Yahoo edit and delete icons for editing and

deleting folders

To display the contents of folder just click its name

Adding Files to Your Briefcase

When you are ready to add file to your Briefcase connect to the Internet and go to your

Briefcase Next decide in which folder you want to place the file

To add file to My Folder click Add File

To add graphic to My Photo Album click Add Photo
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In storing files online, Yahoo! asks that you abide by its guidelines and standards, as set forth 
inthis statement: 

Yahoo! considers the contents of your Briefcase to be the private communications 
between you and the people you have designated to have access to your Briefcase. 
Yahoo! will not monitor, edit, or disclose the contents of a User's private 
communications, except that User agrees Yahoo! may do so: (a) as required by law; 
(b) to comply with legal process; (c) if necessary to enforce Yahool's Universal 
Terms of Service and these Community Guidelines; (d) to respond to claims that 
such contents violate the rights of third parties; (e) to protect the rights or property 
of Yahoo[ or others; and (f) to identify or resolve technical problems or respond to 
complaints about the Service. 

You can share Briefcase files with others. Rather than send a large file to a person as an 
e-mail attachment, for example, you can upload it to your Briefcase and grant permission for 
others to access the file. Persons to whom you grant access can download the file to their 
computers when it is convenient for them. This is a perfect way to distribute a file to a number 
of persons without sending a copy to each individual. 

Accessing Your Briefcase 
You don't have to do anything special to create a Briefcase-it is yours automatically as long as 
you are a registered Yahoo! member. To get to your Briefcase, follow either of these steps: 

II Point your browser to http://briefcase.yahoo.com/. 

II From the Yahoo! More screen, click Briefcase. 

If you are not already logged on to Yahoo!, enter your Yahoo! ID and password and then 
click Sign In. You'll see your Briefcase, as shown in Figure 7-1. The default Briefcase contains 
two folders: My Folder and My Photo Album. 

You can store any types of files in My Folder, but only graphic files in My Photo Album. 
The Brief case window shows you how much of the 10 MB of space you are using, the number 
of files in the Briefcase, the total size of the files in each folder, the type access, and the date the 
folder was created. You also see the familiar Yahoo! edit and delete icons for editing and 
deleting folders. 

To display the contents of a folder, just click its name. 

Adding Files to Your Briefcase 
When you are ready to add a file to your Briefcase, connect to the Internet and go to your 
Briefcase. Next, decide in which folder you want to place the file: 

II To add a file to My Folder, click Add File. 

II To add a graphic to My Photo Album, click Add Photo. 
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Hello aneibanerl Welcome to your briefcase diflnrs

tderLJst --

Showing -2 of folders KB used of 10000 KB total Create thoidgr

Name Files/Photos Actress Created Add Edit Delete

f1JMy Fetiter KB Private 9-Jan-2000 A/ct File er 1lJ

LIlIMy Photo Album KB Private 9-Jao-2000 Add Photo 111

Showing -2 sf2 folders 0KB used of 10000 KB total Create tr fldJbttts

For quick access bookmark http.//briefcaseyalreo csm/aneibauer Tell your friendsl

Gegtàe
The holidays muy be Add briefcase to My Yahoo nowi To udd shortcut to your briefcase from My Yahoo

over but the shoring simply click herd Dont forget you can get easy access to briefcase from Yshool Companionl

goes on Use YahoI More help

Briefcase to share with

friends andthnuly the How del share photos and files with friends Click on Edit nerd to either folder ubove

An empty Yahoo Briefcase

Youll see the options shown in Figure 7-2

If you know the path and name of the file enter it in the topmost text box To locate the file

click Browse to open the Choose File dialog box Then use standard Windows teclmiques to

locate and select the file Make certain for example that the Files Of Type box is set at All Files

so youll see list of all files and folders in the current location

Look lv IC jj

msoetup Eachange

_JAVerTV USE _Jtbi LJm

chap4 Jhomepage

clients Iomega IJ

Celiwin .J Logitemp

dbaoe JModiaSS JM
do/hack Mploutil ne

___
Ferrume Qparo

Files of flipe

J
A

I
l

Files Canl
41

The Look In list shows the name of the current folder that contains documents to open
Documents and other folders in that location are displayed in the large box below it To choose

another disk or folder click the down arrow to the right of the list and choose from the items that

appear To open subfolder whose name is listed in the large window double-click it When you
find the file you want to upload double-click it or click it once and then click the Open button
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Showing 1 - 2 of2 folders (0 KB used of 10b00 KB total) Create: r.1l.JFolder I LillAlbum 

CZ!My Folder 0 (0 KB) Private 9-Jan-2000 Add File .f' ml 
riiIDMy Photo Album 0 (0 KB) Private 9-Jan-2000 Add Photo .f' ml 

Showing 1 - 2 of 2 folders (1) KB used of 10000 KB total) Create !:mFolder I ®lAlbum 

Add briefcase to My Yahoo! nowl To add a shortcut to your briefcase from My Yahoo!, 
simply click here I Don't forget you can get easy access to briefcase from Yahoo I Companion! 
More help 

How do I share photos and files with friends? Click on "Edit" next to either folder above. 

■jrcj.@ijf j■ An empty Yahoo! Briefcase 

You'll see the options shown in Figure 7-2. 
If you know the path and name of the file, enter it in the topmost text box. To locate the file, 

click Browse to open the Choose File dialog box. Then, use standard Windows techniques to 
locate and select the file. Make certain, for example, that the Files Of Type box is set at All Files 
(*. *) so you'll see a list of all files and folders in the current location. 

Will homepage 

The Look In list shows the name of the current folder that contains documents to open. 
Documents and other folders in that location are displayed in the large box below it. To choose 
another disk or folder, click the down arrow to the right of the list and choose from the items that 
appear. To open a subfolder whose name is listed in the large window, double-click it. When you 
find the file you want to upload, double-click it, or click it once and then click the Open button. 
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oOBriefcase sIp

Uploading File ak do fic4u pier ul

Locate yourfile

On your computer file can be up to 6MB size

Browse.

Or point to file an the wet

Name your file

Name

Description

Upload Canoe

Placing file in Briefcase folder

Enter an optional name for the file that clearly identifies it give the file an optional brief

description and then click Upload to begin the transfer process Yahoo reads the file from your

disk and records it on its disk in your Briefcase folder

You can also add link to Web page to the Briefcase You can then click the link to open

the page just as you would favorite Web site or bookmark Placing link in the Briefcase is

particularly useful when you are sharing folder with friends because they have access to Web

sites that you want to make available to them To add Web site link to Briefcase click the

underlined On The Web link Then enter the address of the site and click Add Link

j/j 4jj4pjj From the Adding File Link page click Upload From Your Computer if you change

_____________ your mind and want to add afile or photo instead of link

When the file is uploaded Yahoo opens the folder in which you

placed it Figure 7-3 for example shows users My Folder section

of the Briefcase To return to the list of folders click the Folder List

link next to the Back To prompt shown at right
tO i14LJt

Working with Briefcase Files

Each file in the folder is shown with its name underlined along with its type and size Files

less than 1000 bytes large will be shown as having KB although they do take up space in the

Briefcase Youll also see the date that the file was posted or uploaded to the Briefcase
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~"Id,.._..,,, Br1°ekase ~ J'.;i.llQQ) - !::!wl- filan Out 
Jt.~&~... --------- ---- -

Jpga:aj~~1t;L~f~f1t~fii.Xfi1[b~it~¥it~l~l~~ttii~t~~ 
1. Locateyourfile.c .. 

On your computer: (file can be up to 5MB in size)"' . _ . , 
•,,·srow?e .. ,,j 

Or point to a file Jl.ll_the •'t.@.!!. 

2. Name your ffle 

Name: 

Description: 

ie@Nijffj Placing a file in a Briefcase folder 

Enter an optional name for the file that clearly identifies it, give the file an optional brief 

description, and then click Upload to begin the transfer process. Yahoo! reads the file from your 

disk and records it on its disk in your Briefcase folder. 
You can also add a link to a Web page to the Briefcase. You can then click the link to operi 

the page, just as you would a favorite Web site or bookmark. Placing a link in the Briefcase is 

particularly useful when you are sharing a folder with friends because they have access to Web 

sites that you want to make available to them. To add a Web site link to a Briefcase, click the 

underlined On The Web link. Then enter the address of the site and click Add Link. 

From the Adding A File Link page, click Upload From Your Computer if you change 

your mind and want to add a file or photo instead of a link. 

When the file is uploaded, Yahoo! opens the folder in which you 

placed it. Figure 7-3, for example, shows a user's My Folder section 

of the Briefcase. To return to the list of folders , click the Folder List 

link next to the Back To prompt shown at right. 

Working with Briefcase Files 
Each file in the folder is shown with its name underlined, along with its type and size. Files 

less than 1,000 bytes large will be shown as having O KB, although they do take up space in the 

Briefcase. You'll also see the date that the file was posted, or uploaded, to the Briefcase. 
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ho5l

1hf
Hello aneihauerl This folder is Private dA 15555

Showing of fles

Delete Choose cestinotonjJ
Name anti Desirriptran Ty Size Posted Edit

Fax cover sheet 4BKB I-Feb-200D

Showing -1 of flIes aAshIflle

For quick ecceso boukroork hlto.I/briefcose.yehoo.conJeneibaoerTell your hiendsl

dopyflghtcn 1004-2000 eiuusI Inc All ri0hC renewed
PricrW PcI eel- Ternc Cenice- Gurde nec uuth

Open folder

Downloading Files To download file to your computer click its name to open the File

Download dialog box which offers two options for downloading files

Open This File From Its Current Location

Save This File To Disk

Click Save This File To Disk and then click OK to open the Save As dialog box

I.17 lXI

Acknowledgments

jch2o

jch2l

lich22

jch23

.j dedcahon

Intro

some JProteoolonal Fee Save

Santo eoypw Word Document Canso

If you click Web link in folder the Web site will be displayed in your browser
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rJ Fax cover sheet 

Showing 1 - 1 of 1 files 

■j@•j;jffj Open folder 

[.doc[ 

Copyright© 19942000 X!'.1.h .2..~t Inc. All riQhts reserved. 
Privacy Policy• T l!rm$ oT S@ndet: • ~. ~ 

Y ahoc,1 - t!f!Jl_ - film. Out 

45 KB 1-Feb-2000 

l:hMtlili! 

Downloading Files To download a file to your computer, click its name to open the File 
Download dialog box, which offers two options for downloading files: 

II Open This File From Its Current Location 

Ill Save This File To Disk 

Click Save This File To Disk and then click OK to open the Save As dialog box: 

If you click a Web link in a folder, the Web site will be displayed in your browser. 
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Use the Save In list and the large box below it to locate the folder where you want to place

the downloaded file You can change the name in the File Name box if you want to store the file

under different name than the one in the Briefcase Click Save to download the file

You can use the Open option in the File Download dialog box when the file is type that

your system recognizes For example you can select to open text fileone with the TXT

extensionbecause Windows knows how to display text file on your system Generally

however it is recommended that you never open file directly from the Briefcase but download

it to your computer first

Changing and Deletrng Files Your Yahoo Briefcase stores files differently than traditional

folder on disk With traditional folder you cannot have two files under the same name If you

copy file whose name matches that of an existing file youll be asked if you want to replace

the current file

Your Yahoo Briefcase stores files in virtual folder The files are stored on Yahoo

computers wherever Yahoo can find space for them but their names are displayed in single

folder onscreen If you upload file whose name matches an existing one in the folder the new

file will be placed in the virtual folder without any trouble In fact any number of identically

named files can be kept in the same folder Each is stored separately without replacing another

This can be benefit if you need to store more than one version of file Each will have the

same name but different datethe date that you uploaded it to your Briefcase You can use the

date to differentiate the versions of the file If you want to replace current file with newer

version however youll need to delete the original before uploading its replacement

To delete file from folder select the check box to the left of its name and then click Delete

To change the optional name and description that you gave to file when you uploaded it

click the Edit icon to the right of the files name Change the names in the box that appears and

then click Modify Document to return to the folder

Sending Files to Others

You will soon learn how to share your folders with other persons so that they can access the

folder to download any files that it contains If you only want to make one file available to

specific user however you can e-mail him or her link to the file

E-mailing link is different than e-mailing an actual file When you e-mail file as an

attachment the entire file is downloaded to the persons Inbox The file has to be uploaded from

your computer as part of the e-mail process

E-mailing link sends the recipient hyperlink that points to the location of the file in your

Briefcase The recipient then clicks the link to display the File Download box and get access to

the file

To e-mail link to one or more files select the check box next to the file names and then

click the e-mail button You see the options shown in Figure 7-4 Type the e-mail address of the

recipient To send links to more than one person separate the e-mail addressesyou can send

links to as many as five recipientswith spaces or commas You can also type brief message

that will be included with the e-mail Click Send E-mail message appears reporting that the

e-mail was sent successfully Send the e-mail to others or click Folder or Folder List next to the

Back To prompt to return to another Briefcase location
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Use the Save In list, and the large box below it, to locate the folder where you want to place 

the downloaded file. You can change the name in the File Name box if you want to store the file 

under a different name than the one in the Briefcase. Click Save to download the file. 

You can use the Open option in the File Download dialog box when the file is a type that 

your system recognizes. For example, you can select to open a text file-one with the TXT 

extension-because Windows knows how to display a text file on your system. Generally, 

however, it is recommended that you never open a file directly from the Briefcase, but download 

it to your computer first. 

Changing and Deleting Files Your Yahoo! Briefcase stores files differently than a traditional 

folder on a disk. With a traditional folder, you cannot have two files under the same name. If you 

copy a file whose name matches that of an existing file, you'll be asked if you want to replace 

the current file. 
Your Yahoo! Briefcase stores files in a virtual folder. The files are stored on Yahoo!' s 

computers wherever Yahoo! can find space for them, but their names are displayed in a single 

folder onscreen. If you upload a file whose name matches an existing one in the folder, the new 

file will be placed in the virtual folder without any trouble. In fact, any number of identically 

named files can be kept in the same folder. Each is stored separately without replacing another. 

This can be a benefit if you need to store more than one version of a file. Each will have the 

same name but a different date-the date that you uploaded it to your Briefcase. You can use the 

date to differentiate the versions of the file. If you want to replace a current file with a newer 

version, however, you'll need to delete the original before uploading its replacement. 

To delete a file from a folder, select the check box to the left of its name and then click Delete. 

To change the optional name and description that you gave to a file when you uploaded it, 

click the Edit icon to the right of the file's name. Change the names in the box that appears, and 

then click Modify Document to return to the folder. 

Sending Files to Others 
You will soon learn bow to share your folders with other persons so that they can access the 

folder to download any files that it contains. If you only want to make one file available to a 

specific user, however, you can e-mail him or her a link to the file. 

E-mailing a link is different than e-mailing an actual file. When you e-mail a file as an 

attachment, the entire file is downloaded to the person's Inbox. The file has to be uploaded from 

your computer as part of the e-mail process. 

E-mailing a link sends the recipient a hyperlink that points to the location of the file in your 

Briefcase. The recipient then clicks the link to display the File Download box and get access to 

the file. 
To e-mail a link to one or more files, select the check box next to the file names and then 

click the e-mail button. You see the options shown in Figure 7-4. Type the e-mail address of the 

recipient. To send links to more than one person, separate the e-mail addresses-you can send 

links to as many as five recipients- with spaces or commas. You can also type a brief message 

that will be included with the e-mail. Click Send E-mail. A message appears reporting that the 

e-mail was sent successfully. Send the e-mail to others or click Folder or Folder List (next to the 

Back To prompt) to return to another Briefcase location. 
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iIoOBriefcase /ahoH5JiflOut

Effiai FiIeLinK Beck hi fyBer ByJdIELL1O

Use the form below and we send en email wity the URLs to the documents you selected in your bnielcuse

NOTE Sending this ems is like giving people copies of your documents hey will have access to them even itgcuor fob/en is

private

Wacelugi Abase al/trio feature may resrdt the date/ian at pear briefcase cud/ne yerrn Yrrheivl tD

Send to these Email Addresses
Enter opts live email addresses separated by spaces on commas

Personal Message

The name description and web addresses to your files will be automatically included in the email You can include slrcit

personal message to the peuplu receiving the email You can hr sorvirla await here

SendBmci Cancel

copyright 1994-2000 ioi hi Al rIgh5roora
Pin00 Poh_p-Oorrnootceroice UJidQiflOo Eu_v

E-mailing link to Briefcase file

You cannot use the Move option until you create your own custom folders

The e-mail is sent directly from

Yahoo it is not placed in your e-mail _____________________________________
systems Outbox The e-mail will include

Files from aneibauer Briefcase
links to the files and your e-mail address ittD.jiLirjwfcase \Ehi.ro comanr
as well as the filename description of

Fax cover sheet 45 KB
the file and the file size of each of the

htfpfi4 yima.coml4/a4d365f9hi5idSielalProfessl000lFax doc

files shown at right

Sharing Folders

Sending an e-mail link lets you share one or more specific files with others If you want to share

multiple files without the overhead of sending e-mails you can share an entire folder

You can share folder with everyone and make it available to anyone who accesses the

Briefcase over the Internet And you can also share folder with specific Yahoo members by

providing the Yahoo ID of those persons who will have access to the folder

The current sharing status of folder is shown in the Access column in the folder list and

next to your name in the open folder Private status means that no one can access the folder

without signing in with your ID and password The other possible status options are Everyone
and Friends
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Yahoo! - !:jg!Q- Sign Out b;SoO!Briefcase11---­
§~~11Jtt~f!fli~ll2f[H!~l1!M~!ft1!m!!f!mlll!!~'l!llllil~l~Ul!i;~r&1r~ffrlt;.rr/1~!~i1~fitillif~;11iii;};Eiff!~~~Hl!~~~~~!itttR~~f~~~f 
Use the form below and we'll send an email with the URLs to the documents you selected in your briefcase. 
NOTE. Sending this emai l is like giving people copies of your documents. They will have access to them, even if your folder 1s 
pmate. 
Wamin!1: Ah use of 1his feaiure may rnsul1 in the deletion of yom briefcase and/or your Yahoo! ID. 

Send to these Email Addresses: 
Enter up to five email addresses, separated by spaces or commas. 

Perso.~al Message 
The name, description, and web addresses to your files will be automatically included in the email. You can include a (short) 
personal message to the people receiving the email. You can '/iew a sample •!lli!il here. 

Copy1ight ~ 10Q4-2000 y _.,ho .-.1 Inc. A ll right;: rlils,u v@d. 
P1i1rac:v Policv - Terms o1 Seruice - Guidelines-~ 

■jf@;jfj■ E-mailing a link to a Briefcase file 

You cannot use the Move option until you create your own custom folders. 

The e-mail is sent directly from 
Yahoo!; it is not placed in your e-mail 
system's Outbox. The e-mail will include 
links to the files and your e-mail address, 
as well as the filename, a description of 
the file, and the file size of each of the 

• files, shown at right. 

Sharing Folders 

Files from aneibauer's Briefcase 
htto/Jbri efcase .yahoo comlanei bauer 

1. Fax cover sheet (45 KB) 
http://i4yimg.com/4/a4da65f9/hf5 ·I d52e 1 a/Professional+F ax.doc 

Sending an e-mail link lets you share one or more specific files with others. If you want to share 
multiple files without the overhead of sending e-mails, you can share an entire folder. 

You can share a folder with everyone and make it available to anyone who accesses the 
Briefcase over the Internet. And you can also share a folder with specific Yahoo! members by 
providing the Yahoo! ID of those persons who will have access to the folder. 

The current sharing status of a folder is shown in the Access column in the folder list and 
next to your nan1e in the open folder. Private status means that no one can access the folder 
without signing in with your ID and password. The other possible status options are Everyone 
and Friends. 



CHAPTER Your Yahoo Home Away from Home 163

To share folder use either of these techniques

From the Folder List click the Edit icon to the right of the folder name

From the open folder click Edit

Yahoo opens the window shown in Figure 7-5 In addition to renaming the folder you can

choose the type of access you want to allow If you select Friend enter the ID of all Yahoo

members that you want to access the folder Only those persons will be able to download the

files in the folder by giving their Yahoo membership iDs Separate the IDs with space or

comma Click Modify Folder when youve finished

To make it easy for persons to access your folder give them this address

http//briefcase.yahoo.com/your_ID

or

http/Ibriefcase.yahoo.comlbc/your_ID

Going to that address takes persons directly to your Briefcase as guest When they go to

that site they will see the folder list showing folders designated for sharing with Everyone

To see folders designated for friends they

have to click the Sign In link shown at right
Dont see your friends shrd folders iwLin

You can change the access type at any time by choosing Edit the Folder

JModifyaFo1der

Rename Folder

Na II
Folder

Change Access

Ut Oni shaie foldern/files sf11 people cutoUt

Private only have access to f-Ider

Everyone everyone can access toIder

Friends only Yahool users IIled below can access folde

pa ate Yahrol Use ID ilh commas spaces

Modity Folder cancel

Cpmrlottc 104-2000 hl In all nghC
lijl ___2

Sharing folder
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To share a folder, use either of these techniques: 

■ From the Folder List, click the Edit icon to the right of the folder name. 

■ From the open folder, click Edit. 

Yahoo! opens the window shown in Figure 7-5. In addition to renaming the folder, you can 

choose the type of access you want to allow. If you select Friend, enter the ID of all Yahoo! 

members that you want to access the folder. Only those persons will be able to download the 

files in the folder by giving their Yahoo! membership IDs. Separate the IDs with a space or 

comma. Click Modify Folder when you've finished. 

To make it easy for persons to access your folder, give them this address: 

http://briefcase.yahoo.com/your _ID 

or 

http ://briefcase. yahoo .com/be/your JD 

Going to that address takes persons directly to your Brief case as a guest. ·when they go to 

that site, they will see the folder list showing folders designated for sharing with Everyone. 

To see folders designated for friends, they 
have to click the Sign In link shown at right. :;;bpn'r:s~~ )'Ourtr\'~rid's 'sli~iecl fol~~fs? SlgW'l11' 

You can change the access type at any time by choosing Edit the Folder. 

"'Y.l;HoO!Briefcaseli ________ ___ _ Y_a_ho_ol_- .!Jw_ l _- S_ig_n _out 

~-~~~l~-;ffiilJrJ:Jt:4i],lfflffl-&~t~@-'-!!•~11 
8~narn~I; p_lder ;;,, .. +. • +·::> , ' "+'-'' 

Name: jM,y_F:_oJ_de~ 

,. 
Note: Only share folders/files with people you trust. 

C.-, Private (only I have access to folder) 

C Everyone (everyone can access folder) 

C Friends (only Yahoo! users listed below can access folder) 

L ____ ·---· ·- ... _.,__ •··----: 
(separate Yahoo! User IDs with commas or spaces) 

·······•·············· ·- ------ - ------- --- - - --- -

■j@NQfij Sharing a folder 

Cc-pyright © 1Q04-2000 Y,!hool lno. A ll ri~hts reserved. 

Privacy PGlic;y: - Tarms 9f S,uvict . Guiil!L!lll• li!.!2 
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You can access someones Briefcase by looking at her public profile If that person has

chosen to list her Briefcase on her profile all you need to do is click the link to access

the public files in her Briefcase

Adding Briefcase to Your Profile

You can also make it easy for others to access your Briefcase by

adding it to your public profile To quickly access your profile

select More from the initial Yahoo screen click Profiles and

then click Edit My Profile Enter your Yahoo ID and password On Yhoo1
and click Sign if you are not yet signed in and then click Edit Miqr
Look for the On Yahoo section shown at right

Click Edit in that section to see list of the Yahoo features that you can add to that section

as shown in Figure 7-6 Select the check box for Briefcase and then click Finish

Tell your friends to access your profile at the following site and then click the Briefcase link

in the On Yahoo section

http//profiles.yahoo.com/Your_User-ID

Creating Folders

You can create your own custom folders to supplement the two folders that Yahoo supplies in

your Briefcase Create new folder for instance to share some but not all files with the public

foO PROEILES1 HeJe

EdL 9n Yalmo9nr aneibaMeT

Whats this

Your yhooi Profile can include list of some of the areas on Yahool you use Ifyou would like

to display the fact that you use any one of areas check the appropriate box belose

Note To host your insim stoiu from other use Isrk.se

YahooJ Feature Di play

y5j00 Brsefcas

Yahoo Calersdar

Yahool Auctions

Yahoo Gaines

YalsooF Clubs

When you air dorse click the fins lied button

Adding features to your profile
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You can access someone's Briefcase by looking at her public profile. If that person has 
chosen to list her Briefcase on her profile, all you need to do is click the link to access 
the public files in her Briefcase. 

Adding Briefcase to Your Profile 
You can also make it easy for others to access your Briefcase by 
adding it to your public profile. To quickly access your profile, 
select More from the initial Yahoo! screen, click Profiles, and 
then click Edit My Profile. Enter your Yahoo! ID and password 
and click Sign In if you are not yet signed in, and then click Edit. 
Look for the On Yahoo! section shown at right. 

Click Edit in that section to see a list of the Yahoo! features that you can add to that section, 
as shown in Figure 7-6 : Select the check box for Briefcase and then click Finish. 

Tell your friends to access your profile at the following site, and then click the Briefcase link 
in the On Yahoo! section: 

http://profiles.yahoo.com/Your _User-ID 

Creating Folders 
You can create your own custom folders to supplement the two folders that Yahoo! supplies in 
your Briefcase. Create a new folder, for instance, to share some but not all files with the public 

What's this'! 
Your Yahoo! Profile can include a list of some of the areas on Yahoo! you use. If you would like 
to display the fact that you use any one of these areas, check the appropnate box below: 
(Note: To hide your II online status0 c{®@-f:f[lD~;b frnm other users click here.) 

Yahoo! Briefcase r . 
Yahoo! Calendar 

Yahoo! Auctions 

Yahoo! Games r 
Yahoo! Clubs C 

When you are done click the finished button. 

■j@•j;jfll Adding features to your profile 
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or friends You can leave My Folder set at the default private access where you store files that

you do not want to share and use your custom folder for shared files

You should also create folders to help organize your online files Create one folder to store

work documents and another for personal files for example Create new album for each type

of graphic file you want to store Organize your pictures by subject in albums

To create new folder click the Folder or Album links next to the Create prompt at the top

of your Briefcase Folder List Choose Album only if you want to create folder for graphic files

Yahoo displays the options shown in Figure 7-7

Enter name for the folder and select the level of sharing Private Everyone or Friends and

click Finished Your new folder appears in the folder list and you can add files to it just as

youve already learned to do with default folders

Moving Files to Folders

If you already have files in Briefcase folder you can move them btitj FU

to custom folder that you created Open the folder containing the tijose Destination iio.e

file you want to move Select the check box next to each file you hIII

want to move pull down the Choose Destination list select the School Paper

folder and then click Move
You can only select custom folder from the list not one of the default Yahoo tolders

ioOBriefcase
Create New Folder Ec to Fh-t

Name Folder

ibm

Share Your Folder

io1_ Orb hrrc iIdo tibe ith Ic ou trut

Private led1 IF ee occess to folder

Everyoiie rn cn occess folder

Friends 10111 hooI uers listed below con occess foldeil

isprnie ohsoi LIr IOn ith cornnln or spocI

CrewteFdcier

Note By esle ftc recone y19 cr1 0e/ 0500

to foilcw ftc 0toI Ccrrrrrsnitr GrJncn

MUJII Creating new folder
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or friends. You can leave My Folder set at the default private access where you store files that 

you do not want to share, and use your custom folder for shared files. 
You should also create folders to help organize your online files. Create one folder to store 

work documents and another for personal files, for example. Create a new album for each type 

of graphic file you want to store. Organize your pictures by subject in albums. 

To create a new folder, click the Folder or Album links next to the Create prompt at the top 

of your Briefcase Folder List. Choose Album only if you want to create a folder for graphic files. 

Yahoo! displays the options shown in Figure 7-7. 
Enter a name for the folder and select the level of sharing (Private, Everyone, or Friends) and 

click Finished. Your new folder appears in the folder list, and you can add files to it just as 

you've already learned to do with default folders. 

Moving Files to Folders 
If you already have files in a Briefcase folder, you can move them 
to a custom folder that you created. Open the folder containing the 

file you want to move. Select the check box next to each file you 

want to move, pull down the Choose Destination list, select the 
folder, and then click Move. 

lhAdd File 

You can only select a custom folder from the list, not one of the default Yahoo! folders. 

~[Briefcasellll ..... 

Name: 

2. Share Your Folder 
Note· Only share folders/files with people you trust. 

I!'. Private (only I have access to folder) 

(';, Everyone (everyone can access folder) 

r, Friends (only Yahool users listed below can access folder) 

(separate Yahoo! User IDs with commas or spaces) 

Note: By using the btiefcase you accept and agree 
to follow the Yahoo.r Communitv Guidelines. 

■j@);jffj Creating a new folder 

Yahoo! - jjfiljl- Sign Out 
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Yahoo Mobile

Storing your files online is just one way you can take advantage of Yahoo when youre on the

road Yahoo offers whole range of services for the road warrior Yahoo Mobile lets you get

many Yahoo services on mobile devices including these

Pagers

Cell phones

Web phones

Personal digital assistants PDAs

At Yahoo Mobile youll get step-by-step directions and even the software you need to use

Yahoo mail messenger and other services on your mobile device called Yahoo To Go Youll

be able to check your mail and calendar You can also be notified about meetings stock quotes

sports scores the weather and even auctions

To be notified about events you ii need pager or mobile phone with text messaging

an mail address and Yahoot ID To check your mail and calendar

youll need PDA that uses Palm OS Windows CE modem and Web browser

You access all the Yahoo mobile features from Yahoo Mobile Click More in the main

Yahoo page and then click Mobile to see the options shown in Figure 7-8

Welcome alan

Yahoo Mobie

yahoo To Go

Yahoo To -L Get Yahoo on your PDA CeU Phone Web Phone or

Pager
MohHe Slionniuri

P0db Downloads iiEii Mobile Shopping
-- Tired 0f currying aroond that old t980o style mobile phone

--

Our Partners

PDA Downloads
hells Browse through our extensive FREE nofiware library

Featured Merchant rjj i-low do Yahoo everywhere
Find out on oil nelp pag

________ Whats New
a-

Daily Downoad

ito-n
O2Palm 0P-lm in irio s-based pplictrie that nummarizes your

hrst ptu.geatc os ned orveu mar eu 11cm ri or ci loney to orc law on Palm handhold

Yahoo Mobile
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Yahoo! Mobile 
Storin'g your files online is just one way you can take advantage of Yahoo! when you're on the 
road. Yahoo! offers a whole range of services for the road warrior. Yahoo! Mobile lets you get 
many Yahoo! services on mobile devices, including these: 

■ Pagers 

■ Cell phones 

■ Webphones 

■ Personal digital assistants (PDAs) 

At Yahoo! Mobile, you'll get step-by-step directions and even the software you need to use 
Yahoo! mail, messenger, and other services on your mobile device called Yahoo! To Go. You' ll 
be able to check your mail and calendar. You can also be notified about meetings, stock quotes, 
sports scores, the weather, and even auctions. 

To be notified about events, you'll need a pager or mobile phone with text-messaging 
capability, an e-mail address, and a Yahoo! ID. To check your e-mail and calendar, 
you'll need a PDA that uses Palm OS Windows CE, a modem, and a Web browser. 

You access all the Yahoo! mobile features from Yahoo! Mobile. Click More in the main 
Yahoo! page and then click Mobile to see the options shown in Figure 7-8 . 

.!:l.!!.mft 

)".ahoo!_To Go 

j _ _;:M:::;:o=:hi:::le::=S:::ho::!:p:!:pi:::ng~ - -l r PDA Downloads 

!ll!!hile News Library 

Our Partners 

• ·Ce)lmani~.com 
: • ll,foio1-~la i~ro 

Iusfall Haiids- • 
~~-;; . 

f,,y,,~;;, ' ·Lighter Adaptei·_ '. 

1 W~tiit;d about driving.safety? Male• 
'!yol.ll' Mat_drola phone hands-free .'· 

J,u.~ ··1µ· into our clU'soigatette 

■j@•jijfj:■ Yahoo! Mobile 

Yahoo!To Go 
Get Yahoo! on your PDA, Cell Phone, Web Phone, or 
Pager. 

Mobile Shopping 
Tired of carrying around that old 1980's style mobile phone? 

PDA Downloads 
Browse through our extensive FREE software library. 

How do I Yahool everywhere? 
Find out on our help page. 

Daily Download 
Q2Palm - Q2Palm is a Windows-based application that summarizes your 
finances, from Quicken or MS Money, for display on Palm hand held 



CHAPTER Your Yahoo Home Away from Home 167

Go directly to Yahoo Mobile at httpI/mobile.yahoo.corn/wirelesslhome

The choices are as follows

Yahoo To Go lets you receive Yahoo information on your mobile device

Mobile Shopping features hardware and software for mobile users

PDA Downloads offers free software for mobile computing

How Do Yahoo Everywhere provides detailed help information

Mobile News Library provides top news stones of interest to mobile users

Our Partners offers links to mobile service providers

Whats New highlights top news stories

From The Mobile News Library presents selected stones from the Mobile News Library

Yahoo To Go
The Yahoo To Go option lets you set up your mobile device and Yahoo so that they work

together as well as specify the content that will be sent to your device Clicking Yahoo To Go

from the Yahoo Mobile page displays three options Mobile Alerts Yahoo On Your PDA and

Yahoo On Your Phone

Mobile Alerts

Mobile Alerts lets you specify the information that Yahoo automatically sends to your mobile

device Click My Alerts from the Yahoo To Go page to display the types of alerts that you can

select as shown in Figure 7-9 The options are as follows

My Stock Alert Sends you market price information concerning stocks in your

portfolio

My Weather Alert Sends you weather reports for areas of your choosing

My Horoscope Alert Sends you daily horoscope

My Other Alerts Lets you forward your Yahoo e-mail and auction information

Click the link for the type of alert you want to create If you havent yet told Yahoo the type

of device you are using however youll be taken through the steps of registering your device so

Yahoo knows how to communicate with it

Follow these steps and enter your regular mail address to have alerts sent to you

Jvia e-mail

Click Add Alert Read the information that appears and then click Continue You now

select the type of device
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Go directly to Yahoo! Mobile at http://mobile.yahoo.com/wireless/home. 

The choices are as follows: 

■ Yahoo! To Go lets you receive Yahoo! information on your mobile device. 

■ Mobile Shopping features hardware and software for mobile users. 

■ PDA Downloads offers free software for mobile computing. 

■ How Do I Yahoo! Everywhere? provides detailed help information. 

■ Mobile News Library provides top news stories of interest to mobile users. 

■ Our Partners offers links to mobile service providers. 

■ What's New highlights top news stories. 

■ From The Mobile News Library presents selected stories from the Mobile News Library. 

Yahoo! To Go 
The Yahoo! To Go option lets you set up your mobile device and Yahoo! so that they work 
together, as well as specify the content that will be sent to your device. Clicking Yahoo! To Go 
from the Yahoo! Mobile page displays three options: Mobile Alerts, Yahoo! On Your PDA, and 
Yahoo! On Your Phone. 

Mobile Alerts 
Mobile Alerts lets you specify the information that Yahoo! automatically sends to your mobile 
device. Click My Alerts from the Yahoo! To Go page to display the types of ale11s that you can 
select, as shown in Figure 7-9. The options are as follows: 

■ My Stock Alert Sends you market price information concerning stocks in your 
portfolio. 

■ My Weather Alert Sends you weather reports for areas of your choosing. 

■ My Horoscope Alert Sends you a daily horoscope. 

■ My Other Alerts Lets you forward your Yahoo! e-mail and auction information. 

Click the link for the type of alert you want to create. If you haven' t yet told Yahoo! the type 
of device you are using, however, you'll be taken through the steps of registering your device so 
Yahoo! knows how to communicate with it. 

Follow these steps and enter your regular e-mail address to have alerts sent to you 
via e-mail. 

1 . Click Add Alert. Read the information that appears and then click Continue. You now 

select the type of device. 
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Welcome alan 5nOijtItci
MyStockAIrt AddAleol

You donh have an alert Oct up
Yahoel To Go

oh Shoenins My Sports Alert Llet
PDA Downloads You dont have an ert set up

Mobile News Library
My Weather Alert dAleri

Our Parlners You dont have an olert oct up

lle
My Horoscope Alert Add Alerl

My Devices
You donh have an alert net up

EcIJ Yahoo Alerts

On the Device Type pull-down list select Cell Phone
Device type Cell Phone

or Alphanumeric Pager

Sub Alphanumeric pager

Click Submit to see the options shown in Figure 7-10 _______

Enter name for the device

Select the message length either summaries up to 90 characters or the full message

up to 300 characters

Choose the maximum number of messages to receive in the Message Limit list

Choose your time zone

Click Submit

Enter your devices e-mail address and click Send If you do not know the e-mail

address of your pager or cell phone ask your communications provider

10 Yahoo displays the Verify Wireless Device screen that shows your e-mail address and

box in which you have to enter confirmation code It also sends your device message
with the code Enter the code in the Verify Wireless Device box and click Verify My
Account to display your device list as shown in Figure 7-11 Here you can add new

device or edit or delete listed device

Click Finished You are now ready to set up alerts
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Home My Stock Alert 

Yahoo! To Go 
You donl have an alert set up. 

Mobile Shopping Illy Sports Ale.rt 

l~-=PD:.:A::.:::D:::::ow:;:n:::lo:::a:=ds; ____ _ You don ! have an alert set up. 

Mobile News Libra,y 
My Weather Al~~ }; 

Our Partners You don! have an alert set up . 

.!:!.!tln 
r .,. • ' My Horoscope Alert 

~Qevices 

Edii i!,,•w; es 

■j@jijffj Yahoo! Alerts 

You don\ have an alert set up. 

2. On the Device Type pull-down list, select Cell Phone 
or Alphanumeric Pager. 

3. Click Submit to see the options shown in Figure 7-10. 

4. Enter a name for the device. 

_'{.fil!QQ! - !0_y_Y_ahoo! - Help? 

:,:,❖, .Add Alert 

.A.dd Alert 

,A.,%Alerl 

Device type: l i:::eu Ph°-~8-

5. Select the message length, either summaries (up to 90 characters) or the full message 
(up to 300 characters). 

6. Choose the maximum number of messages to receive in the Message Limit list. 

7. Choose your time zone. 

8. Click Submit. 

9. Enter your device' s e-mail address and click Send. If you do not know the e-mail 
address of your pager or cell phone, ask your communications provider. 

10. Yahoo! displays the Verify Wireless Device screen that shows your e-mail address and a 
box in which you have to enter a confirmation code. It also sends your device a message 
with the code. Enter the code in the Verify Wireless Device box and click Verify My 
Account to display your device list, as shown in Figure 7-11. Here, you can add a new 
device or edit or delete a listed device. 

11. Click Finished. You.are now ready to set up alerts. 
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24oE3ItEk

Fill out thu attributes of your wirelues device belcw Thio will erible us to aced information to you
and help us format the messages for you

Device name My Phone

Shortsummary under 90 characters
Message length

Full length version up to 3110 characters

Message limit TiJ per day

Your lime zone U.S Pacitic

Submit Cancel

Copyright 1QQ42OQD vinci 1w. All rights reoersd Yahoo sicv Polc

Selecting device options

Oc MOBILE WekemoBuubuua

ctN PP

Add new Mobile Device or Edit the settingu for an existing see Be uure to click
Finiehd

Finished when ysure dons

My Mobile Devices

Device Name Address Edit Delete

My Phone belaynepaper.com Edit Celete

Got anew device Add New Device

Add new Mobile Device or Edit the eettinpo for an existing use Be sure tu click
Finished

Finished when youte done ___________

EDIT Hint

Mobile Device settings including message limit meooage

length time cone and device email address by cI cking on Add new device before deleting an

the Edit lick old one You can thenfctword anyxveu
Registered mobile devices
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Welcome, Bmara! Help? 

Device name; l~l:,:!"hone 

M I th 
/;; Short summary (under 90 cha meters) 

essage eng ; 
C Full length version (up to 300 charactersj 

Message limit; I 1 0 _ " .. Jffl per day 

Your time zone; j lJ.S, Pacific 

Copyright© 1994-2000 Yahoo' 111c. All rights reserved. Yahoo Privacv Policv 

■j@@ijff ••j Selecting device options 

~f Mos1teii~f- - --···-····--- ------·---···--W-•_Ic_ome_ ,_Barnara! H.tll2 

~~i,tt1_ 
Delete 

Got a new device? Add New Device 

e-t■-li~l&ffiL.. .. ·aifii;i1;:_ : :::,f!a!'llfm••«t•• .'llf•• ;:: ·-· 'l!ii 

EDIT 

Mobile Device sett ings, including message l1m1t, message 
length, time zone, and device email address by clicking on 
the Edit link. 

■j@Nijff 1■ Registered mobile devices 
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Setting Up Alerts You can now click Add Alert in the My Alerts page to set up stock weather

or horoscope alert or click links that help you forward your e-mail and auction information

Selecting Add Alert in the My Stock Alerts section for example displays the list of stocks in

your Yahoo portfolio as shown in Figure 7-12 Select whether you want price information

midday at the close of the market or both midday and at the closing Then choose the mobile

device to which to send the report and click Finished

The options for your horoscope shown here let you choose your sign the time and

frequency of delivery and the device

Step Choose sign

.AquBrlus iJariu ory 21 Februo 19

Step Select time of delhiery

Time TJ rij
Frequeroc7 DBIi\

Step Select delhiieiy method

Ifbile Ternce Fhorie ieibouer ahoo Corn

Weather options let you select one or more cities and the time and frequency of delivery

Youll learn more about getting weather information from Yahoo in Chapter 18

Welcome Uarbara ijOit

Yoo ock Aleth
Folio i-_ ot- belo to cutornie Li otoc Mcit Be ure to IicL Rnlshed cure

done

Step Choose the tickers you want sent to you

For 90 rota Je choose op to re tin FerIoJ For 000 haroLteF Je Ce Choose

up to

Ticket lidday Uose

oEOCI

Hi

________________

tting up stock alerts
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Setting Up Alerts You can now click Add Alert in the My Alerts page to set up a stock, weather, 

or horoscope alert, or click links that help you forward your e-mail and auction information. 

Selecting Add Alert in the My Stock Alerts section, for example, displays the list of stocks in 

your Yahoo! portfolio, as shown in Figure 7-12. Select whether you want price information 

midday, at the close of the market, or both midday and at the closing. Then choose the mobile 

device to which to send the report and click Finished. 
The options for your horoscope, shown here, let you choose your sign, the time and 

frequency of delivery, and the device. 

Step2; $ele¢!_Jline of d~,livery 

Time ffJ.l~ lrmB 
Frequency I Oejly i: 
Step 3: ~e!~.~delivery meth11.d 

Mobile Device: I My r:>hCJn,~,(bneib.?:~!:~@x~~-CJo._~CJrn) El 

Weather options let you select one or more cities, and the time and frequency of delivery. 

You' ll learn more about getting weather information from Yahoo! in Chapter 18. 

Follow the two st eps below to customize your stock alert s. Be sure to click 'Finished' when you're 

done. 

~tep 1: qioose the ,tickers you'\~ant sentto you 

For 90 character devices, choose up to 3 t ickers per time period For 300+ character devic es, choose 

up to 8. 

"DJI f"'; 
,--------- ···· ........................ , .... ---------+---------1 
~~ r □ 

AQD.AX[ ! C C 

"HSI 1 C C 
--~-·--·•-·-"····---··· .. -•,-------""-~"'~·•'"•····-·-~ ............................... ,--- ---·----

I\N225 i r r 
lr-"_N_Y._A. ______ 'i_r .·---- ---•-r-· -------1 

ASPX j r c 

■j@jijfjrj Setting up stock alerts 
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When you return to the My Alerts page the alerts you set up will be listed as shown in

Figure 7-13 Next to each alert is description time and the delivery device The bell icon

means that the alert is turned on and notifications will be sent to you To temporarily turn off the

alert click the icon Yahoo will remove the color from the icon to show that the alert is turned

off Click the icon again when you want to reinstate it

The options under My Other Alerts are Yahoo Mail and Yahoo Auctions Clicking Yahoo
Mail shows summary of how to set up an e-mail filter which selects the messages that you will

accept into your Yahoo inbox and those that you will forward to your device See Chapter for

more information

Clicking Yahoo Auctions lets you have the status of auctions for which you are either

buyer or seller sent to your pager See Chapter 19 for more information on Yahoo Auctions

My PDA
The Yahoo On Your PDA option on Yahoo To Go lets you set up to browse Yahoo using

custom menu from the Web browser on your PDA Clicking My PDA lets you configure Yahoo
for your PDA and see some sample PDA pages so you can get an idea how you can use Yahoo

to your best advantage as shown here

Ynhoo Mobile Yahoo Stocke Quotee Yahoo Moviec

Email Shewtirnee

View Ean fraei Your locatmn

.aierdar count. crohocI

Spmt LOtTrOJOC 178 1/8 IJ1 ritciU ri

leaf.her trqe- 16-2.1

.olurre 127 ou IrPQ

People Search Ticker Symbol ____________________

prqht6l91 9tahoDIrc P11

eMh tenet ed

Lit Hint Toc.In List $i Hot Tool Lnt Hit Tcc.ln

To set up Yahoo on your PDA youll need PDA with Palm Organ ize modem
and browser

To set up Yahoo for your PDA follow these steps

Click My PDA and then click Continue to display the options shown in Figure 7-14

Enter device name

Select the device type Palm III Palm IV Palm VII Visor pdQ Smartphone
Windows CE Apple Newton or Other

Select the browser type HandWeb ProxiWeb pdQ Browser Avantgo Qbrowser or Other

Select the modem type Minstrel Palm clip-on GSM Phone or Other

Select either Monochrome or Color

Click Submit
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When you return to the My Alerts page, the alerts you set up will be listed, as shown in 
. Figure 7-13. Next to each alert is a description, a time, and the delivery device. The bell icon 

means that the alert is turned on and notifications will be sent to you. To temporarily tum off the 
alert, click the icon.· Yahoo! will remove the color from the icon to show that the alert is turned 
off. Click the icon again when you want to reinstate it. 

The options under My Other Alerts are Yahoo! Mail and Yahoo! Auctions. Clicking Yahoo! 
Mail shows a summary of how to set up an e-mail filter, which selects the messages that you will 
accept into your Yahoo! in box and those that you will forward to your device. See Chapter 2 for 
more information. 

Clicking Yahoo! Auctions lets you have the status of auctions for which you are either a 
buyer or seller sent to your pager. See Chapter 19 for more information on Yahoo! Auctions. 

MyPDA 
The Yahoo! On Your PDA option on Yahoo! To Go lets you set up to browse Yahoo! using a 
custom menu from the Web browser on your PDA. Clicking My PDA lets you configure Yahoo! 
for your PDA and see some sample PDA pages so you can get an idea how you can use Yahoo! 
to your best advantage, as shown here. 

To set up Yahoo! on your PDA, you'll need a PDA with Palm Organizer, a modem, 
and a browser. 

To set up Yahoo! for your PDA, follow these steps: 

1. Click My PDA and then click Continue to display the options shown in Figure 7-14. 

2. Enter a device name. 

3. Select the device type: Palm III, Palm IV, Palm VII, Visor, pdQ Smartphone, 
Windows CE, Apple Newton, or Other. 

4. Select the browser type: HandWeb, ProxiWeb, pdQ Browser, Avantgo, Qbrowser, or Other. 

5. Select the modem type: Minstrel, Palm (clip-on), GSM Phone, or Other. 

6. Select either Monochrome or Color. 

7. Click Submit. 




